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OFFICE OF THE ACCOUNTANT GENERAL (AUDIT-I)
KERALA, THIRUVANANTHAPURAM

T RT.ET. (9. )/ar@ra<raTl/ 2020-21/ 3179, Date faeT: 20.11.2020
No. OE(Entt)/Audit 1/2020-21/LTC

IRYA/CIRCULAR No. 49

T /Sub: =T 2018-21 F FRTHvg TLHTT & FHATIAT % (o0 el Ir7 NI
T o gaer O 39 Jehe TRt |

Special Cash Package equivalent in lieu of Leave Travel Concession Fare
for Central Government Employees during the Block 2018-21

Tad/ Ref: fo=T =marer & fa=T+ 12.10.2020, 20-10-2020, 4.11.2020 U= 10.11.2020 T
FTATH.12(2)/2020-E11(A)
OM No.12 (2)/2020-Ell (A) dated 12-10-2020, 20-10-2020, 4-11-2020 and
10-11-2020 of Ministry of Finance

A 19 HETHT & A9 (AT AT qoheg TR FHATCOTT GIRT ITHNT T

TR U ATdqia Fed g, e gRT STHNT 7T &l F@TaT & & o0 si® 2018-21%
T get AT REmEd BT F gad § g6 Faw 9w foe awfoq g 1 7 Mol
forar 7 g & gwaw g & g fw ua srasrer At qargfoq gan.iE
e Terfo sfagfd & g arar Gy s afe e FEET sdAtw 2018217 uw gt R w
Jaof Hag TasheT Far g af e o AR giii-

In view of the Covid-19 pandemic Ministry of Finance has announced Special Cash
Package equivalent in lieu of Leave Travel Concession Fare for Central Government
Employees during the Block 2018-21 to compensate and incentivise consumption by Central
Government employees thereby giving a boost to consumption expenditure. It has been
decided that cash equivalent of LTC, comprising Leave Encashment and LTC fare of the
entitled LTC may be paid by way of reimbursement, if an employee opts for this in lieu of
one LTC in the Block of 2018-21 subject to the following conditions:

1. FHAT FTEATEE 3T I I gharear. . a7 werfoq srrfosw werfd = w3 |
The employee spends the money of a larger sum than the entitlement on account of
LTC on actual expenditure.

2. T SR AMGNHTIT o THIT LT FTAT & T FHATL FHIT T9qTO @H FeaT g |
T U FHAT Fl ITAY AAHTIN ITAT RATIT IT ATHTT ARGIHLOT il HEAT &
SETe AT ST
Cash equivalent of full leave encashment will be allowed, provided the employee
spends an equal sum. This will be counted towards the number of leave encashment
on LTC available to an employee.

3. TH 3297 % ToT ATHAAT. .. e RermEme g |
The deemed LTC fare for this purpose is given below:




FHATA &7 a7 /Category of employees

g =safe wi{g v T afRk
(usE f€) / Deemed LTC fare
per person (Round Trip)

FHATL ST TS FATH | ATAT FLA o o7 gHaT &/ 36000
Employees who are entitled to business class of airfare
FHATL ST THIAHT FATH & ATAT FA o (17 gFHaT< 8/ 20000
Employees who are entitled to economy class of airfare
FHAT ST T oft & Y ¥ JrAT F forg gwa g/ 36000

Employees who are entitled to Rail fare of any class

4. T FHATL IULH 1T & JoF HT 3 AT 37 FLAT & Al o STk THT A6ha ATHA

g
The cash equivalent may be allowed if the employee spends a sum 3 times of the
value of the fare given above.

. SR AREHL T 1T FAT 9% Tqfo &t dqAfd g IS AL 37 FLdl g
1. ITE SATHTA THIIHLOT 6 FHT TATO AT FIAT g 2.ATATAT 6T 6 FHIA

TTeTfS o I QU SAqE Afo A3 AT werfe =g efofed ' 4, 54
oo 97 §, 37 awqEl F BT TS ATl o IUAsd HwATd 9T O 9w H
129%STT TR & ISt FEshdT/ FaT T&TaT § 97 10 U Jr3=< YT Y SEH St 06
& T ug St e & § srar & v erfo Fwi7 Iew g o

The amount both on account of leave encashment and fare shall be admissible if the
employee spends (i) an amount equal to the value of leave encashment and (ii) an
amount 3 times of the cash equivalent of deemed fare, as given above on purchase of
such items/availing of such services which carry a GST rate of not less than 12% from

GST registered vendors / service providers through digital mode and obtains a
voucher indicating the GST number and the amount of GST paid.

. T R et et &t g werfo a& #itHa gRi 1 (At RE o e
AT SARTI AHIHLI/ AT 60 & o0 FqHq §) I7 =37 9T FHAT Far g |

The admissible payment shall be restricted to the full value of the package (leave
encashment as admissible for LTC and deemed fare) or depending upon the spending.

. A1, T Y STl 9Y & S U Ferdl ohT S g Ara9THhdr Al gl |

TDS shall not be required to be deducted on the reimbursement of deemed LTC fare.
. T TS & SaNa QU U fEaer % e fArammeger/ € S o =9 Tohel & o &
Tog® FHATHAE T ST o ST g1 % THT I GO F IRAHT TU /ITAH
AT T ST 2l TTH 92 T il S|

Head of the Departments/DDOs may make reimbursement under this package as per
the details given above on receipt of invoices of purchases made / services availed
during the period post the issuance of this order from the employees who are desirous
to avail this package.

. AR F T HFEAT Fad GTd 0 TR THaIR0 H100%aF Fir T v qrieg
TR0 & o &1 50%31aT 33T STUSIT o aequ @ad Ud 9aru Iqase Hiard &
ey H U THIE F TR 9 [AaeraT Srue | 2w T o sfaeta fR o
T (AR afgd a1 afiw & f54T7) aaa AT a9 & e &f AT =1 e
| ST T ITANRT T FEAAT HH STANT 0l FAT H TR 6T TehTer IO AHAT ol ST
UF A & SAIANT (580 il aEeT aSTcHa AT dgiod gl |




An amount up to 100% of leave encashment and 50% of the value of deemed fare
may be paid as advance into the bank account of employee which shall be settled
based on production of receipts towards purchase and availing of goods and services.
The claims under this package (with or without advance) are to be made and settled
within the current financial year. Non-utilisation/under utilisation of advance will
effect immediate recovery of full advance in the case of non-utilisation and recovery
of unutilised portion of the advance with penal interest.

10. T FT12.10.2020 ST B % f&ATF TATHAT. & 31 919 2021 TF TATIATAT T |

These orders will take effect from the date of issuance of the OM, i.e. 12-10-2020 and
will be in force till 31 March, 2021.

fo T 12.10.2020 F =& 71 T 9fq Ua {97, 577.20-10-2020, 4-11-2020 TS 10-11-2020
FT AT Ao e T TSR0 Ha o (o7 a4 & |

Copy of OM dated 12-10-2020 and clarifications thereon dated 20-10-2020, 4-11-
2020 and 10-11-2020 are enclosed herewith for reference.

72 9T G o F Togw AATOFRY/ FHE FHh TEqEl & q1T dUT e
FATALGTT TI § ToqT A2

The Officers/Staff who wish to avail this Special Cash Package shall submit the
applications along with the following documents in the prescribed format attached herewith:

1. 3T w10 s/ e & e

invoices of purchases made/services availed
2. YTaTT Heeft G FEqTAS ofe foh S fFEwr, oFe guw i Tiasars |

Supporting documents confirming the payment such as bank statement, copy of
thermal paper, etc.

AP / FTHF ST T FAT Tofst AT AT8d & T FLATH & T2 9041 6 SATETE AR
TTerfO T ITART FXA UH ATHaTd 77 F 7 Sreg f3am R o9+ siaey g9 [Fgiia
IO | TEGd F | T 91 Toqd 0 T TF F&H YTATORET G (691 [T SATaa 9TH1,
HTLTIOT TF ATREHE HILOI Al dolg o ATTH Aol (01T ST Fanl | STUF ht q9rfo dir Jr
9.9.90. 9 FETeT g1 S ha T F A R |

The Officers/Staff who wish to avail this Special Cash Package and are sure of utilising
the amount of advance and incur the mandatory expenditure as per the conditions stipulated
in the OMs may submit the application for advance in the prescribed format attached
herewith. The applications once submitted and considered by the Competent Authority shall

not be withdrawn under normal circumstances for the simple, common and casual reasons.
The amount of advance will be sanctioned subject to funds sanctioned by CAG's office.

(F&TT= 16.11.2020 % IT AZTHETHIT (TAT./AGTIOEAT-1) F ARATTAR)
(Vide orders of Sr. Deputy Accountant General (Admn)/Audit-1 dated 16.11.2020)

Sd/-

TS FETILrET AR / g, (FETarET-1)
SENIOR AUDIT OFFICER/Entt (Audit 1)




A1 a9 2018-21% T THSEHNFIT 3 T 9 90 A9 Tohe Tohorent & 9 & forw

SV L el

APPLICATION FOR ADVANCE TO AVAIL SPECIAL CASH PACKAGE

EQUIVALENT IN LIEU OF LTC FARE DURING BLOCK YEAR 2018-21

1. IThIT FHAE &7 A9 9 9G4
Name and designation of the Government Servant
2. ¥« 9a+ Basic pay
3. Jad Ta<Pay level
4. TITT 14T T=ATE Whether permanent or temporary
5. " dav/ gZATIPersonal contact number
6.  srferafear & fafr Date of Superannuation
7. AT GET % AHAIHIT hl AT AT TS & (FT/RT)
Whether propose to avail leave encashment (Yes/No)
8.  HaT IfEa®r § & g T
Home town as recorded in Service Book
9. a7 9/t TATT 8, AT TATLT &, FT UASHT
gL g, TS ThaTT 8,397 Seaid #ls arar har g
Whether wife/husband is employed
If employed, whether entitled to LTC
If entitled to LTC, whether he/she preferred any claim
10. gerTtara == Anticipated expenditure
11, sferqerRrarfer(afiam & g qaeafores forg fae
TG TehoT T ATH IST T TeqTH g AHTAT oherdeh
T &7 Aterhad 50%)
Amount of advance required (upto a maximum of 50%
of value of deemed fare for each family member in
respect of whom special cash package is proposed to be
availed of)
12. 9@ & 9aEdl & A1 oieeh §a9 § UASHT 6 €1
AT Toha Yot T ATH A T TEqTT 2
Details of family members in respect of whom Special
Cash package in lieu of LTC is proposed to be availed
of
R UGRE R 9 FoheT 3 YT, | AT Y
| qw Y | € | (S qieq) g WY/ At =T SIEREID]
g. | Name Age | Rela | Monthly income Home town/All India | Block
Sl U_OnS and source proposed to be availed | period to
No hip | (including pension) | for this package be availed
I
2.
3.
4.




13.  YHTUYS/ENYUT CERTIFICATE / DECLARATION

a) Her e T7fer T =T UHT FEqel - @E/UHT HATY o HT g9 <dl g, S SuHet
AT T SHUAET T F9TT ATAT ATIAL H AT FIT e BfSreet 7ie & A9 & Struads
gStiehd fersharell / HaT JaTarel § 7 § FF 12% Hf shuadt @ o s

| undertake to spend the advance amount for the purchase of such items/availing of
such services which carry a GST rate of not less than 12% from GST registered
vendors/service providers through digital mode and obtain a voucher indicating the GST
number and the amount of GST paid.

b) Heraad &1 T2 g Rafa § o1 MaiRa awx Hfwr & fiaw Jo et wqa & +
faher Tgar g, a1 H THHeT T AR T T 4TS 6 T A799 HA H] T4 2T gl

In the event of cancellation of the application or if I fail to produce the valid receipts
within the stipulated time frame, | undertake to refund the entire advance in one lump sum
along with penal interest as applicable.

c) sRTioTE FoRaT ST § 5 afam & e e o uerd =t iy &7 Sraaatear g, F
T 38 {92 | 49T ¢ ol 93¢ 979 T2d 2l

Certified that the family members for whom LTC advance is applied, are wholly
dependent on me and residing with me.

d) SHTTOTT 33T STaT & fohforeen forT #Y g7 Ut & <1aT 7T /T 8, 31T a8 oo
FIATAT § UHT FA o (o0 9T & 7 F =9 Gael H Fils AT a7 Agl FT|

Certified that my wife/husband for whom LTC is claimed by me will not prefer any
claim in this behalf to his/her office if he is eligible to do so.

e)F=TToTT XAt g o 3o weqa fAawor A9 aiad SITHET & AT Y dal gl

| declare that the particulars furnished above are true and correct to the best of my
knowledge.

fei®/Date: gEaTer/ Signature
aH/Name
qeATH/Designation



S 99 2018-21% S THEET T & S 9= a0 [A9w Toe SEsrent 9 A1 29

SIE LGl

APPLICATION FOR AVAILING SPECIAL CASH PACKAGE EQUIVALENT IN

N o o ~ w Db

10.
11.

12.

LIEU OF LTC FARE DURING BLOCK YEAR 2018-21

TEHRTY FHATI T ATH F TS0

Name and designation of the Government Servant

T 9+ Basic pay

Ja+ TZPay level

TITS AT ST Whether permanent or temporary

FAT<hT Heh Aa</ gTATIPersonal contact number
srferafear &t faf2r Date of Superannuation

FAT el o6 THIHL0T TEq1Ad g/ATH IST4T 2 (BI/A%)
Whether propose to avail/availed leave encashment (Yes/No)
T AT § T I8 TR

Home town as recorded in Service Book

FAT IT/TdT AT 8, A< T g, FAT TALHT F ghaT g
Whether wife/husband is employed and if so whether entitled
toLTC

ST fer, =t &fF 1€ g Amount of advance if drawn
3T 7T =7 7 S9RT Details of expenditure made

|, | @aar T8 et v EEEAR] shoedt SETAT T EREIRES

SI.No. | faazar fafer wfaeraT GRED Tfer
Particulars of items Bill no. and Percentage Mode of Amount
purchased date of GST payment Expended

Rs.

1.

2.

3.

TR F TG o A (o dae § Uad il & aao 3o

THE TehsT T ATH I T TEATH &

Details of family members in respect of whom Special Cash

package in lieu of LTC is proposed to be availed of




", | A g ey ATeE s ECRE S T ¥
SI.No. | Name Age Relatio | sq(Ya« afgq) | y&aTaq, [ T/ | sAlH
nship Monthly income | siter 2RaT sate
a_nd source Home town/All Block
(including India proposed to | period to
pension) be availed for this | be availed
package

1.

2.

3.

4,

13.  YHTUIS/SNOTCERTIFICATE / DECLARATION

a)  JHTOT AT SITaT g o IRETe & gaed foreh forT Uerdret e &7 aaqthar g, 9
T 38 {92 | 4997 ¢ &l ¢ 979 T2 2l

Certified that the family members for whom LTC advance is applied are wholly
dependent on me and residing with me.

by T fRaT StTaT g fRfsees for #iY g uerd et & arar oy i 8, afw g o
FTATAT § UHT FlA o [o1T T § a7 o =6 Heel | s o7 a7 Al Hl|

Certified that my wife/husband for whom LTC is claimed by me will not prefer any
claim in this behalf to his/her office if he is eligible to do so.

c)  HETYOT FAT g T 39T Teqa [EAawor §Harad STait & Aqaacd i 9al 2|

| declare that the particulars furnished above are true and correct to the best of my
knowledge.

feAi=/Date:
gETEY/ Signature

qdTmH/Name

qaqTH/Designation



