
3n+.Frr+, srrfr'RrTma 3rtr6nr * frs ari6r cqr
APPLICATION FOR CASUAL LEAVE/RESTRICTED LEAVE

a.f'Ert *,ts +cqr
EIVIPLOYEE CODE NO.

srtffi +'nrfr
NAME OF THE APPLICANT

Y(
POST HELD

3l;Ttlr4rso-s9
SECTION/WING

gi-c_& rr r+gv
NATURE OF LEAVE

9r-64 + frdt fr {@r
NO. OF DAYS CL/RH

refu
PERIOD

rc.tsv
PURPOSE

Fcr Tsqrilc uH fi r{qfr fr
,flqtqs-dr t
WHETHER STATION LEAVE PERMISSION IS

REQUIRED

S'ce + drra qar

ADDRESS DURING THE LEAVE

frtu:
Dated

2=q"ft qft 6tl d at
Remark if any

rri6o a 5wrrt
Signature of the applica nt

frfi-+ qflffi 6r F€rrfi{
Signature of the controlltng offrcer



l. Name of the applicant

2. Post held

3. Departmena, office and section

4. Pav

5. House rent and other conrpensatory
Allorvances d ra'n n in thc prcsent post

6. Nature and period of leave applied lbr
And date from n hich required

7. Sundays and holidays, ifan), proposed
to be prelixed /suffixed to leavc

8, Grounds on l hich lear e is applietl for

9. Date of return from last leave, and the
nature and period of that leavc

10. I propose/do not propose to avail m;;self of leave
travel concession for the block rears

I l Addrcss during leave period

12. Remarks antl/or recommendation of thc
controlling officer

Signatule ol applicant
(\r ith date)

Sigrx I u rc & desig r|1rl io n

lJ. Certified lhat (naturc ol lea\ e) for
to is adrnissible unde r nrlt

cir il scnices(leare) rules. 1972.

(period) from
of thc central

-{sst. Accou nts Officer/[.stt.- I
l{. Orders ol thc autholit\ competent to granl lea\c

Signal u re & designation

I Oltll- | (Rt LE_l{)
APPt-IC.A.TIO\ F()I{ Lf.\\,[- oI{ FOR E\TI]\5IO\ OF I,I,-,\\'E

CERTIFIC-A'II,] REGARDING AI]NIISSI I}ILITY OF LI'A\'E



2

-l

)

6

Name of the Applicant

Dcsignation

Dept,/Officei Section

Name of Child for whom Child
Carc leare is applicd tbr

Date of Birth of the C'hild

Datc on which child will be attainiuc
I ll vears.

ls the child among rhc, two eldcst
Clhildren

Ill. rn crcdit (as on dittc)

I)crioti ol Lcar c- Dars

I'rcllr SLrUlx of hrrlidar,'. ifrrr

Ilclson(sl tbl Iearc rrpplicd lirr

lotll ( hiltl Carc [,cirr,c urliilct] till rlatr'

t.r r \\ hcther lL t 1rt\\t(,1 1\, ,(.r . .
station is rcquircd

(i)) ll Ycs. Adttcss tlLrring
leavc pcriod

Dalc of return tiom last lear,e.
& nature and period of that lear e

IJ

9

Yes,\o

Frorr To

ll

Yr:s' No

Dalc: Signature of applicant
l)ily Cald No.

l{e mirrks ol ('0ntrolli 0llicer

Lcar,'u Itccomme ndccl Lqiir c \ot Rccttnutrcndcrl.

Siunatur.-

l)csignation

Of'ficc

Date

.{.PPl.lC.{TIOr- FOR CHILD C.{RE t.t-,\\:E

I

10.

lt.

12.



Part - l] (to bc tilled in the Bill Scction)

1. The net entitled on account of leave travel concession works out to Rs

below:-
(a) Railu a1,/Air/Bus/Steamer fare Rs

(b) Less arnoult ofadvance drawn vide
Voucher No. date Rs

Nct Anrount Rs

2. The erpenditLrre is debitable to

I nitial of Bill ('k:rk Signaturc ol Drau'ing & Disbursing Oflicer

C0untrr signr(l

Certifled that necessary entries har e been made in the Serr ice Book ol'

Sh ri/S hrimat i/M iss

as (lclrile(l

Signature 0l the olliccr authorise(l to attest
Entries in the Servicc Book.

Signature of C'ontrolling Officer

Passcs for lls. Ru Jrccs

4



(;.A.R l-('

Sub Bill \o

LE,\\'I TR-,\\'Et- (,o\( I]SSIo\ IJILL FOR THI BL(X K OI.'\ I-,.\It TO

Note:- This bill should be prepared in duplicate-one for pavnrent and the other as office copt.

PART - A ( To be filled up by Governrne nt Se rl.ant)

I Name of thc Covernnrent Scryant
Designation
PAY + SJ + NPA

l Hcad uarters
l Nature and period o1'lcar,e sanctioned

Frorr To

b

Agc
I

l

.l

6

Paniculars of mernbers ol'farnil lll res t of uhonr thc L-. L( has been claimed
Relat iorrsh i rr ith the Gor cntmenr Scr\.ull

I
Distance
in Klns.

Mode of travel
& class of
acctlnr ntodat ion
Lrsed

No.
of
fares

Fair'
paid

I{enrttk.
Date &
Tirnc

F rr.r rrt I)atc &
linrc

To

Deta i I s of .joume_'-( s ) perforrned by Govemnrent serr.ant and tlte rrembers of his/her famil
Departurc Arrir al

IJ Anrount ofadr'ance. il any. draun Rs

1

Sl.No. \anre( s )

I



9

l; ronr

10. ParticLrlars ol' oU rlbrnretl b load bctr ccl laces connected b rail
Natrrlc ol Pllcc C lass to *hich entitlcd Rail lirle

['ronr lcr Rs l,

Ccrtilied that thc:-

l. lnformation. as given above is true to the best ofntl knowledge and belief: and

2. That rny husbandiuif'e is not emploted in Gor'ernment servicel that m! husband/$ if'e is emploled in
government service and thc concession lras not been availed ofbl him/her separately or himselfTherself or
Ibr anr olthe farlill rnerlbers ofthc colcerned block ol \ears.

Signaturc of G0\ crnmcnt Scr\ nnt

Particulars ofjoumey(s) lbr which higher class of accontmodation than the one to uhich
the Gove rnrnenl Serr'ant is entitled \\as used. (Sanction No. and clatc to be giVcn)

To Mode of
colt\ e\ance

('lass to
rr h ich
cntitlecl

Class b1

rihich
actuall)'
travelled

No. of
lhres

I irrc paid

lls. P

2

+- 1-

Date : _



CIIITIFI(.,\Tf -To 
BE (;I\'E\ I]\ TTII,- (;ovI'. ST]R,\-A\-I

l. I have not submitted any other clairr so for l,eave Iravel Conccssion in respect ol rnysclf or mr

tamill nrenrbers in rio the blocl ofthe rears antl

2. I hare already drawn l'A fbr the Leave Travel Concession in respect ofjourner performed b1

pcrtbnred br nr u if-e,rnrvself u ith

w ith pafi) on the earlier occasion.

children. The clainr is in rcspect to the journel

children none of rvhom travelled

3. I hare not alread\ draunTAtblthel-earelra'"el Concession in respcct of a.jounrel perlblrred br

meirry."vi[e rvith ch ildre nt ch ilcllen irr

respect ol'the block ol't\\o \ears a ncl I his

cltim in re spect of the .journel perfbrrled by nt-"- u,ife u ith ..childlen/

children none of whom availed of the concession relating to the block

,1. Ihare alrcadr drarrn l'A torthe Lcarc frarel ( oncessiorr in lloa joLrrner pcr'fbrmed lrr rlc in thc.

) cltl in r/o of block of t\\o )ears anal

This clairn is in r/o ofthe.iournel perfornted b\ nte in thc \ear

This is against the concession admissiblc once every year in a

prescribed block fbr visiting horne tosn as all the nrembcrs of m1 thnrill are liiing arrat ll'ont

place ol work.

5. Thejournel has been performed b1 me/nry wit'e

.chilclren 1o be the declare homc 1on n r iu

6. That rny husband/wife is employed iu Covemment.

Thar mr husband/u,ife is emplored in Covernment Service and the concession has not been

availed ol' by hirn/hel separatel) tix himsellThersell or lbr any- of the famill mcnrbers of the

c()ncemed b lock ol'tr,r o ; ears.

7, Clemified that my wife/husband for whom L.T.C is claimed by me is ernployed in

nrc nrr * it'e rr itlt

clr ilrllen

(Name of the I)ublic Sector

Underraking/Corporatiol/Autonolllous bodl etc.) uhich prot'ides Leave 'lravel Concession

Facilities but he/she has not preterred and r.rill not prel-cr, an) clainr in this bchall'frrm hisi her

ernplol er.

8. Certified that my wife/husband fol whom L.T.C is claimed by me is not employed in any PLrblic

Sector U ndenaking/Corporation/Autonolnous body financed wholly or partl) ou,ned b) the

Central Covernment Local Body- which provides L.T.C fhcilities to its employees and their

lanr i lies.

3

Signature ol (;or ern[rent Ser\ ant


