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LFkk-vk-iq-¼ys-,oa-gd½&I
M.S.O.(A&E.)-   QkWeZ 1 

FORM1 
¼nsf[k, iSjk 3-14½ 

(See Paragraph 3.14) 
vuqnku@fofu;ksx tkap jftLVj aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaa aaaa a a a a a a a a a 
aa 

Grant/Appropriation check Register …………………………………………………………………………………………………………………………... 
eq[; 'kh"kZ ………………………………………………………………………………………………………………………………………………………… 
Major Head ……………………………………………………………………………………………………………………………………………………. 

(nh?kZ )(Big.) 
  vuqnku Grant 
dk uke Name of ----------------------- 

fofu;ksx Appropriation 
Izkkf/kdkj ewy fofu;ksx vuqiwjd fofu;ksx vH;fiZr fuoy fofu;ksx IkqufoZfu;ksx 

/ku @ _.k 

Re-appropriations 
Plus 

Authority Orignal 
Appropriation 

Supply 
Apppropriation 

Minus 

Surrenders Net  Appropriation 
mi’khZ"kZ vkSj 
fofu;ksx dh 
;wfuV 
Sub-head and 
unit of 
Appropriation 

fdl ls 
izkIr gqvk 

From 
whom 

la[;k vkSj 
rkjh[k 

No. 
&date 

nRrer 

Voted 
izHkkfjr 
Charged 

nRrer 

Voted 
izHkkfjr 
Charged 

nRrer 

Voted 
izHkkfjr 
Charged 

nRrer 

Voted 
izHkkfjr 
Charged 

nRrer 

Voted 
izHkkfjr 
Charged 

1 2 3 4 5 6 7 8 9 10 11 12 13 
             

 
dze la[;k ;fn dksbZ gks] crkrs gq, vH;qfDr;kWa 

Remarks Quoting Serial No, if any. 
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        ºlÉÉ.+ÉÉ.{ÉÖ. (ãÉä.A´ÉÆ.cBÉE) -I         QkWeZ 1------ºÉàÉÉ{iÉ  
  M.S.O.(A&E.)-I  FORM 1 --Concld 

…………….¼[kkyh iUuk½¼y?kq½ 
............................(Fly Leaf )(Small) 

 
vizsy 
April 

EkbZ 
May 

twu 
June 

tqykbZ 
July 

vxLr 
August 

flrEcj 
September 

vDVwcj 
October 

uoEcj 
November 

fnlEcj 
December 

   fofu;kstu dh 
jkf’k 

Amount of 
Appropriation 

[kpZ 
Expenditure 

 fofu;kstu dh 
jkf’k 

Amount of 
Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 
jkf’k 

Amount of 
Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 
jkf’k 

Amount of 
Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 
jkf’k 

Amount of 
Appropriation 

[kpZ 
Expenditure 

1        2 3 4 5 6 7 8 9 10 11 12 13 14
              

 
o"kZ 19 -------------------- ds fy,                   y?kq 'kh"kZ ---------------------------------- 
For the year 19 ----------------------                                  Minor Head -------------------------------- 

tuojh 
January 

Qjojh 
February 

ekpZ 
March 

ekpZ vuqiwjd 
March Supply 

fofu;kstu dh 

jkf’k 
Amount of 

Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 

jkf’k 
Amount of 

Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 

jkf’k 
Amount of 

Appropriation 

[kpZ 
Expenditure 

fofu;kstu dh 

jkf’k 
Amount of 

Appropriation 

[kpZ 
Expenditure 

vkxs ds lek;kstu 

;fn dksbZ gks 
Further 

adjustment if any 

1 2 3 4 5 6 7 8 9 
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ºlÉÉ.+ÉÉ.{ÉÖ. (ãÉä.A´ÉÆ.cBÉE) -2        QkWeZ 2 
 M.S.O.(A&E.)-2 FORM 2 
 

¼nsf[k, iSjk 5-11½ 

(See Paragraph 5.11) 
visf{kr okmpj ds ,ot esa Lohd`r vnk;fx;ksa ds izek.k Ik=ksa dk jftLVj 

Register of Certificates of payments accepted in lieu of wanting voucher 
[ktkuk 

okmpj dh 
la- vkSj 

rkjh[k 
ekfld ys[kk 

okmpj 

 
 
 

No. and 
date Of 

Treasury  
voucher 

dze la[;k 

 
 
 
 
 
 

Sl. No. 

Yks[ks dk ekl 

 
 
 
 
 
 

Month of 
account 

Monthly 
Account 
Voucher 

[ktkuk@eaMy@ 
foHkkx dk uke 

 
 
 
 
 

Name of 
Treasury/ 
Division / 

Department 

jkf'k  

 
 
 
 
 
 

Amount 

nkoksa ds 
fooj.k 

 
 
 
 
 
 

Particulars 
of claim 

IfjfLFkfr;ksa ftu 
esa okmpj xqe 
gks x, vFkok 

Hkstss ugha tk 
lds 

 
 
 

Circumstances 
in which 

Vouchers are 
lost or could 

not be 
furnished 

izek.ki= 
izLrqr djus 
okys vf/kdkjh 

dk inuke 

 
 
 

Designation 
of the officer 

furnishing 
the 

certificate 

ys[kk ijh{kk esa 
Lohdkj djus 
ds dkj.k 

 
 
 
 

Grounds for 
acceptance 

in audit 

vH;qfDr;ka ftuesa ;g 
crk;k tk, fd ,d 
gh dk;kZy;@eaMy 

vkfn }kjk igys 
fdruh ckj blh 
izdkj dh vnk;xh 

izek.k i= izLrqr 
fd, x, Fks 

Remarks 
indicating the 

number of 
previous 

occasions in 
which similar 
certificates of 

payments were 
furnished by the 

same 
office/division,etc. 

Lohd`fr ds 
izek.k esa 'kk- 
v-@m-e- ys- 

ds vk|{kj 

 
 

Initials of 
B.O./ D.A.G 

signifying 
acceptance 

1 2 3 4 5 6 7 8 9 10 11 
           

LkHkh ekeyksa esa fofHkUu [kkuksa esa bUnjkt djus pkfg, tksa Lor% Li"V gksa   

The entries in the several columns should be filled in all cases and should be self –explanatory. 
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QkWeZ 3 
LFkk-vk-iq-¼ys-,oa-gd½&3

M.S.O.(A&E.)-3 
debited

FORM 3 
¼nsf[k, iSjk 5-14½ 

(See Paragraph 5.14) 
mpar iphZ 

SUPENSE SLIP 
la[;k   

No.   
lsok esa] 
To, 
 l- ys- v-   -----------------------------------------------------------------vuqHkkx 
 The Asstt. Account Officer  

v-vk- 

Section Officer    ----------------------------------------Section 
--------------------------19  - - - dh varj.k izfof"V la- - - - - ds vuqlkj ----------------------------- foHkkx ds oxhZd`r lkj es---------
foHkkxh; lek;kstd ys[ks ds vUrxZr fuEufyf[kr ensa MsfcV@dszfMV dj nh xbZ gSA 
 

d
The following items have been------- ------- under --------------------------------------------- Departmental 
    
Adjusting Accounting in the Classifi
----------------------------- For ---------
MsfcV@dzsfMV ls lacf/kr okmpj ;k v
     
The voucher or other papers relating
     

C;ksjk 

Particulars 
 

rkjh[k --------------------------------------------------------- 
Dated ---------------------------------19
     
     
     

    
credite
---------
ed Abstract of the…………………….. Department, as per Transfer Entry No. 
-----------------  19 
U; dkxtkr blds lkFk laoh{kk vkSj lek;kstu ds fy, Hksts tk jgs gSA 

debits 
 to the -------- are sent herewith for Scrutiny and Adjustment. 

credits 
jkf'k           :- 

Amount             Rs. 
vH;qfDr;ka 

Remarks 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
tksM+ 
Total 
 

 

19      l-v-v-@v-v- 
     A.A.O/S.O. 

    vuqHkkx 
    Section.   
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QkWeZ 4 LFkk-vk-iq-¼ys-,oa-gd½&4

M.S.O.(A&E.)-4 FORM 4 
¼nsf[k, iSjk 5-15-1½ 

(See Paragraph 5.15.1) 
…………………………………………….dk tkod mpar iphZ jftLVj 

Out ward Suspense Slip Register of  …………………………………………………………………………………………. 
……………………………………………………………….ekl ds nkSjku foHkkxh; lek;kstd ys[kk 
Departmental Adjusting Account During the month of…………………………………………………………………………… 

jkf'k 
MsfcV     dzsfMV 

 
 
 
 
 
Amount 

dze la[;k 
 
 
 
 
 
 
Sl. No. 

mpar iphZ dh 
la[;k vkSj 
rkjh[k 
 
 
 
 
 
No. and date of 
Suspense Slip 

Dr. Cr. 

fdl vuqHkkx dks tkjh 
dh xbZ ,oa tkjh djus 
okys vuqHkkx }kjk 

foHkkxh; lek;kstd 
ys[kk mpar ds vUrxZr 
fdl fooj.k 'kh"kZ dks 

MsfcV ;k dzsfMV fd;k 
x;k 
Section to which issued 
and the detailed head 
under D.A.A. suspense 
to which the amount is 
debited or credited by 
the issuing Section 

tkjh  djus 
dh rkjh[k 
 
 
 
 
 
Date of issue 

izkIr djus okys vuqHkkx esa 
ikorh rkjh[k 
 
 
 
 
 
Dated acknowledgement of 
receiving section 

1 2 3 4 5 6 7 
       

 
l-ys-v-@v-v- ------------------------------------- 

AAO/S.O. 
vuqHkkx- ……………… 
Section- ----------------------- 

izekf.kr fd;k tkrk gS fd ………. ekl esa foHkkxh; lek;kstd ys[kk mpar 'kh"kZ ds vUrxZr bl vuqHkkx ds ys[kkvksa }kjk 
lek;ksftr lHkh mpar ifpZ;ksa dks lEc) vuqHkkxksa esa oLrqr% Hkst fn;k x;k gS vkSj mudh ikorh izkIr dj yh xbZ gSA 
Certified that all the suspense slips adjusted in this section’s accounts for month of -------------------------------------------------- 
under the head Departmental Adjusting Account , Suspense have actually been issued to the sections concerned and their 
acknowledgement obtained. 
rkjh[k -------------------------- 19        l-ys-v-@v-v- ------------------------------------- 

AAO/S.O. 
vuqHkkx……………….. 

Dated ……………….19       Section……………………… 
fVIi.kh%& 1 izR;sd vuqHkkx ds “foHkkxh; lek;kstd ys[kk*”ls lEc) izR;sd fooj.k mpar [kkrk 'kh"kZ dh mpar ifpZ;ksa ds fy, 

lqfo/kkuqlkj vyx&vyx jftLVj ;k ,d jftLVj ds vyx&vyx Hkkx i`Fkd lwpd v{kjkasa lfgr j[kuk pkfg,A 

Note :- 
(1) Separate registers or separate portions of a registers bearing distinctive letters must be set apart for the suspense 

slips, relating to each detailed suspense ledger head pf the “ D.A.A.” for each section as may be convenient. 
(2) tgka ij izkIrdrkZ vuqHkkx mlh Hkou@LFkku ij fLFkr u gksa ogka izkIrdrkZ vuqHkkx dh ikorh ysus dh ctk; [kkuk  

6 esa mpar iphZ vkSj leFkZd okmpjksa dks izs"k.k djus okys i= dh la[;k vkSj rkjh[k ntZ dj nsuh pkfg,A 
(2) The number and date of the letter forwarding the Suspense Slip and the supporting vouchers may be recorded in col. 

6 instead of taking acknowedgement of the receiving section in cases where the receiving sections are not siturted in 
the same building/Station. 

(3);fn jftLVj esa ntZ fdlh mpar iphZ dh Lohd`fr ml vuqHkkx ls ftl dks og tkjh dh tkrh gS izkIr ugha gksrh rksa 
izek.k i= esa ;Fkksfpr :Ik ls la’kks/ku djuk pkfg, vkSj 'kk[kk vf/kdkjh dh ekfld leh{kk ds fy, jftLVj izLrqr 
djrs le; ,lh enksa dk fooj.k mpar ifpZ;ksa dks vLohd`r ds dkj.k mu enksa ds lek;kstu ds fy, dh xbZ dk;Zokgh 

lfgr Li"V fy[k nsuk pkfg,A 
(3) If any Suspense Slip included in this register has no been accepted by the Section to which it is issued, the 

certificate should be modified suitably and details of such items with the reasons for non-acceptance of the Suspense 
Slip and action taken for the adjustment of such items should be detailed while submitting the register to the Branch 
Officer monthly for review. 
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QkeZ 5 
FORM 5 

 
I
D
 
d
 
 
 
 
 
 
 
 
 
S

1

 

i

y
C
h

R
D
f

N

LFkk-vk-iq-¼ys-,oa-gd½& 5 
M.S.O.(A&E.)-5
¼nsf[k, iSjk 5-15-2½ 

(See Paragraph 5.15.2) 
------------------- dk vkod mpar iphZ jftLVj 

--------------------- ekl ds nkSjku foHkkxh; lek;kstu ys[kk 

nward Suspense Slip Register of………………………………………………………………………………………………. 
epartmental Adjusting Account during the month of ………………………………………………………………………….. 

jkf'k 
MsfcV   dzsfMV 
 
 
 
 
 
 
 
 

Amount 

ze la[;k 

l. No. 

tkjh djus okys 
vuqHkkx dh 

mpar ipksZ dh 
la[;k vkSj 
rkjh[k 
 
 
 
 
 
 
No. and date of 
Suspense Slip 
of issuing 
Section 

Dr.        Cr. 

fdl vuqHkkx 
ls izkIr gqbZ 
 
 
 
 
 
 
 
 
Section from 
which received 

mpar iphZ dh izkfIr 
dh rkjh[k ,oa ekl 

ftlds ys[ks esa izkjaHk 
drkZ vuqHkkx }kjk 
foHkkxh; lek;kstd 

ys[kk dks ewy 
MsfcV@dszfMV fn;k 
x;k gS 
 
 
 
Date of Receipt of 
Suspence Slip & 
month of account in 
which the originating 
Sec. has afforded the 
original debit/credit 
D.A.A 

fdl ekl esa 
izkIrdrkZ 

vuqHkkx }kjk 
lek;kstu 
fd;k x;k 
 
 
 
 
 
 
Month Initials 
of adjustment 
by the 
receiving 
Section 

l-ys-v-@v-v- ds 
vk|{kj 
 
 
 
 
 
 
 
 
 
Initials of 
AAO/S.O. 

 2 3 4 5 6 7 
      

l-ys-v-@v-v-  
AAO/S.O. 

vuqHkkx…………………… 
      Section- ----------------------- 

zekf.kr fd;k tkrk gS fd --------------- ekl esa bl vuqHkkx esa izkIr gqbZ lHkh mpar ifpZ;ksa dk Åij [kkuk 6 esa fufnZ"V ekl ds 

s[kkvksa esa lek;kstu dj fn;k x;k gSA 
ertified that all the Suspense Slip received in the section during the month of the ………………………………………… 
ave been adjusted in the account for the month as indicated in col.6 above. 

l-ys-v-@v-v-  
AAO/S.O. 

kjh[k------------------------19       vuqHkkx……………….. 
ated ------------------------19                                                                                                 Section- ----------------------- 
VIi.kh%& 1 izkIrdrkZ vuqHkkx }kjk ifjpkfyr ^foHkkxh; lek;kstd ys[kk mpar * 'kh"kZ ds vUrxZr izR;sd fooj.k 'kh"kZ ds fy, ,d 

vyx jftLVj j[kuk pkfg,A 

ote 
(1)  A separate register should be kept for each detailed head under “ D.A.A. Suspence”, operated by the receiving 

section. 
(2) mpar iphZ tSsls gh izkIr gks mls bl jftLVj ds [kkuk 1 ls 5 rd Hkj dj ntZ djuk pkfg, ijUrq [kkuk 6 

lek;kstu ds Ik’pkr Hkjuk pkfg,A 
(2) The suspense Slip as and when received should be recorded in this register , filling up Cols. 1 to 5, Col. 6 should be 

filled up after adjestment. 
(3) ;fn foHkkxh; lek;kstd ys[kk ds vUrxZr MsfcV@dzsfMV lek;kstu djrs gq, dksbZ mpar iphZ vfUre ys[kk 'kh"kZ esa 

lek;ksftr ugha dh tkrh gS rks 'kk[kk vf/kdkjh dks ekfld leh{kk ds fy, jftLVj izLrqr djus ls iwoZ ,slh mpar 
ifpZ;ksa dk fooj.k lek;kstu u fd;s tkus ds dkj.k ,oa muds lek;kstu ds fy, dh xbZ dk;Zokgh  lfgr dj nsuk 
pkfg,A 

(3) If any suspense slip is not adjusted to the final head of account , clearing the debit/credit under D.A.A. details of  
suchsuspense slip along with the reasons therefore and steps taken for their adjustment should be recorded before  
submitting the register to the Branch Officer monthly for review. 
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QkWeZ 6 LFkk-vk-iq-¼ys-,oa-gd½&6 
M.S.O.(A&E.)-6  FORM 6 

¼nsf[k, iSjk 5-25½ 

(See Paragraph 5.25) 
ekl ------------------- 19 ----------------- ds fy, 'kh"kZ -------------- foHkkxh; lek;kstd ys[kk izkfIr;ksa@vnk;fx;ksa dh czkM’khV 
Broadsheet of the head ……………………………………………………………………………….. Departmental Adjusting  
 receipts 
Account …………….. for the month of ……………………19  

Payments 
C;ksjs 

Particulars 
vuqlwph vkSj mpar 

ifpZ;ksa ds vuqlkj ewy 
dszfMV]MsfcV 

 credits 
Original  debits  

as per Schedule and 
Suspense Slips 

foHkkxh; lkj ds vuqlkj 

lek;kstd _.k 
MsfcV@dszfMV 

Adjusting  
 credits 
minus  debits 

as per departmental 
abstract 

Ekkl dk vUrj 
Difference for the 

month 

vUrj ds fy, Li"Vhdj.k 
Explanation of difference 

1 2 3 4 5 
     

 
 

 
 
 

 
 
 

izekf.kr fd;k tkrk gS fd fiNys 
ekl rd ds ¼ftlesa og ekl Hkh 
'kkfey gS½ lHkh vUrj lek;ksftr dj 

fn;s x;s gS 
 
Certified that all difference upto and 
including the previous month have 
been adjusted 

 

la-ys-v-@v-v 
AAO/S.O. 

 

dqy tksM+  

Grand Total 

tksM+ ( [kkrs ds vuqlkj )         l-ys-v-@v-v 

Total (As Per Ledger)       AAO/S.O. 
         vuqHkkx- -------------------- 

Section………….. 
 

[kkrs ds vkadM+s  
vf/kd 
de 

Ledger figure           ys[kk vf/kdkjh 
More                        A.O. 
Less    
 

lgk;d egkys[kkdkj 

A.A.G. 
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QkeZ 6--- lekIr LFkk-vk-iq-¼ys-,oa-gd½&6  
M.S.O.(A&E.)-6  FORM 6---Concld 

 
ekl 

 
 
 

Month 

 dszfMV 
ew     
  MsfcV 

  
 Credits 
Orignal 
        Debits 

Lkek;ksftr       
       dszfMV 
_.k   ----------------- 

      MsfcV 

Adjusting       
 credit 
minus ------------ 
 debit 

fuoy vUrj 

Net difference 
vUrj ds fy, 
Li"Vhdj.k 

Explanation of 
difference 

1 2 3 4 5 
vizsy 

         April------- 
vizsy rd dk vUrj 

     Difference up to April 
tksM+ ebZ 

      Add – May 
ebZ rd dk vUrj 

Difference up to May 

tksM+ twu  

     Add-June 
twu rd dk vUrj 

    Difference up to june 
vkxs blh izdkj 

   so on ----------------------- 

    

 
 
 



  9   

LFkk-vk-iq-¼ys-,oa-gd½&7

M.S.O.(A&E.)-7 

 

QkeZ 7 
FORM 7 

¼nsf[k, iSjk 6-17½ 

(See Paragraph 6.17) 
MsfcV        -------------------------------- 19  ds jktLo is’kfx;ksa dh czkM’khV 
Debit        BROADSHEET OF REVENUE ADVANCES FOR      19 

vizsy 
April 

ebZ 
May 

twu 
June 

tqykbZ 
July 

vxLr 
Aug. 

flrEcj 
Sept. 

EkkpZ vfUre 
March 

ftys 
Districts 

vFk 'ks"k 
Opening 
Balance vDVwcj 

Oct. 
uoEcj 
Nov. 

fnlEcj 
Dec. 

tuojh 
Jan. 

Qjojh 
Feb. 

ekpZ 
March 

 
Supply 

dqy is’kfx;ka 
Total Advance 

dqy tksM+ 
Grand Total 

1 2 3 4 5 6 7 8 9 10 11 
 

 
 
 

 
 
 
 

 
 
 

 
 
dqy tksM+ 
Grand Total 
 
 
l-ys-v-@v-v- 
vk|{kj 
Initials of Book 
AAO/S.O. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

 

izekf.kr fd;k tkrk gS fd Åij fn[kk, x, 'ks"kksa dk Kkiu esa fn[kk, x, 'ks"kksa vkSj mu 'ks"kksa ls feyku dj fy;k x;k gS ftudh Lohd`fr fu;a=.k vf/kdkfj;ksa ls izkIr gks xbZ gS vkSj mudk tksM+ 
[kkrs ls feyrk gSA 
Certified that the balance shown above have been agreed with the balances shown in the memo. And with those acknowledged by the Controlling Officers and that total agress with the Ledger 
Balances. 

l-ys-v-@v-v- 
AAO/S.O. 
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LFkk-vk-iq-¼ys-,oa-gd½  
M.S.O.(A&E.) 

 
 

 
QkeZ 7 &lekIr 

FORM 7- concld 
¼nsf[k, iSjk 6-17½ 

(See Paragraph 6.17) 
-------------------------------- 19 ds jktLo is’kfx;ksa dh czkM’khV 

 BROADSHEET OF REVENUE ADVANCES FOR      19 dszfMV 

Credit 
vizsy 
April 

ebZ 
May 

twu 
June 

tqykbZ 
July 

 vxLr 
Aug. 

flrEcj 
Sept. 

ftys 
Districts 

vDVwcj 
Oct. 

uoEcj 
Nov. 

fnlEcj 
Dec. 

tuojh 
Jan. 

 Qjojh 
Feb. 

ekpZ 
March 

iwjd EkkpZ 
March 
Supply 

dqy olwfy;ka 
Total 

recoveries 

vUr 'ks"k 
Closing 
Balance 

Kkiu i= 
+ds vuqlkj+ 

+As Per 
memo 

vH;qfDr;ka 
Remarks 

 

 1 12 13 14 15 16 17 18 19 20  21 
 

 
 
 

 
 
 

 
 
 
dqy tksM+ 
Grand Total 
 
 
l-ys-v-@v-v- 

vk|{kj 
Initials of 
book 
AAO/S.O. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

 :- 
Rs. 

:- 
Rs. 

:- 
Rs. 

:- 
Rs. 

 :- 
Rs 

:- 
Rs. 

 
izekf.kr fd;k tkrk gS fd Åij fn[kk, x, 'ks"kksa dk Kkiu esa fn[kk, x, 'ks"kksa vkSj mu 'ks"kksa ls feyku dj fy;k x;k gS ftudh Lohd`fr fu;a=.k vf/kdkfj;ksa ls izkIr gks xbZ gS vkSj mudk tksM+ 

[kkrs ds 'ks"k ls feyrk gSA 
Certified that the balance shown above have been agreed with the balances shown in the memo. and with those acknowledged by the Controlling Officers and that the  total agress with the 
Ledger Balances. 

l-ys-v-@v-v- 
AAO/S.O. 
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LFkk-vk-iq-¼ys-,oa-gd½&8  ¼vanj dk iUuk½ 
M.S.O.(A&E.)-8    (inner leaf) 

QkWeZ 8 

FORM 8 
¼nsf[k, iSjk 6-16½ 

(See Paragraph 6.16) 
x`g fuekZ.k/House building 

o"kZ     19        19        eksVj dkj / Motor Car     ds fy, vfxzeksa dk vkSj mu ij C;kt dk jftLVj vkSj czkM’khV 

Register and Broadsheet of advances for          and of interest there on for the year  19    19 
       vU; lokfj;ksa  / Other Conveyances 
 

fudkyh gqbZ jkf’k vkSj okmpj 
la[;k@ vxzsuhr ewy/ku dk 

'ks"k@dqy izkIr ;k vxzsuhr C;kt 

Amount Drawn with the 
Voucher No./Balance of 

Principal Brought forward/Total 
interest due or brought forward 

5 

Oklwy dh xb jkf’k ¼vizsy ls ekpZ 
vfUre rd 13 ekfld [kkus½ 

Amount recovered (13 monthly 
col.) from April to March 

Supply) 
 
 

6-18 

o"kZ ds nkSjku dqy olwfy;ka 

Total Recoveries during the 
year 

 
 
 
 

19 

o"kZ ds vUr esa ewy/ku@C;kt dk 
'ks"k tks vkxs ys tk;k x;k 

Balance of Principal/interest 
at the end of the year carried 
forward 
 
20 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ & 8 ¼ 

ckgj dk iUuk ½ 

M.S.(T.)-8(Outer leaf) 

 
QkeZ 8 && tkjh 

Form 8-contd. 
¼ nsf[k, iSjk 6-96 ½ 

(see pragraph 6.96) 
x`g fuekZ.k 

House Building 
o"kZ 19 --------------------------------------- 19               eksVj dkj   ds fy, vfxzeksa dk vkSj mu ij C;kt dk jftLVj vkSj czkM’khV 

Register and Broadsheet of Advances for                 Motor Car       and of interest thereon for the year  19          - 19 
vU;lokfj;ksa 

Other  Conveyances 
dze  la[;k  

Sl.No. 
Lkjdkjh deZpkjh 
dk uke 

 
 
 
Name of 
Government 
Servant 

vkns'k dh la[;k 
rkjh[k vkSj mldk 

lkj rFkk Lohd`r 
jkf’k 

 
No. of and date 
and substance of 
order and the 
amount 
sanctioned 

C;kt dh nj@ 
olwyh dh ekfld 

nj 

 
 
Rate of 
intrest/monthly 
rate of recovery 

fudkyh gqbZ jkf’k 
vkSj  okmpj 

la[;k@vxzsuhr 
ewy/ku dk 'ks"k@ 
dqy izkI; ;k 

vxzsuhr C;kt 

Amount drawn 
with Voucher 
No. /Balance of 
principal 
brought 
forward/Total 
intrest due of 
brought forward 

 olwy dh xbZ 
jkf’k ¼vizsy ls 

ekpZ iwjd rd 13 
ekfld [kku½ 

 
Amount 
recovered 13 
monthly 
columns from 
April to March 
Supply 

o"kZ ds nkSjku dqy 
olwfy;ka  

 
 
 
Total recoveries 
during the year  

o"kZ ds vUr esa 
ewy/ku @ C;kt 

dk 'ks"k tks vkxs ys 
tk;k x;k 

 
Balance of 
Principal/interest 
at the end of the 
year carried 
forward 

 vH;qfDr;ka 

 
 
 
 
Remarks 

1         2 3 4 5 6-18 19 20 21
   :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
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         QkeZ 8 && lekIr 

FORM 8—Concld 
fVIi.kh %&  

Notes :- 
1-   bl jftLVj ds bUnjkt eghus okj ,d txg djus pkfg, vkSj eghus dk uke ifgys 5 [kkuksa ij yky L;kgh ls fy[kuk pkfg,A laLohd`fr;ka izkIr gksus ij frFkh dze ls 4  [kkuksa esa 

ntZ djuh pkfg,A ,d gh ekl esa yh xbZ is’kfx;ka [kkuk 5 esa laLohd`fr;kas ds bUnjktksa ds lkeus ntZ dh tk,axhA ckn ds eklksa esa yh xbZ is’kxh;ka [kkuk 5 esa ml ekl ds vUrxZr 
ntZ dh  tk;saxh ftles vnk;xh dh xbZ gksa vkSj [kkuk 5 rFkk 1 ls 4 rd ds [kkuksa esa dze’k laLohd`fr;ksa vkSj vnk;fx;ksa ds fy, mij crk;sa x, vuqlkj fd, x, bUnjktksa ds 
lkeus vU;ksaU; lUnHkZ fn;sa tk;saxs rFkk vLohd`fr;ksa ds bUnjktksa ds lkeus 'ks"k [kkuksaDr esa ,d ykbu [khap nh tk;sxhA ;fn dksbZ m/kkj ,d ls vf/kd fd’rks esa fy;k tk, rks nwljh 
vkSj ckn dh fdLrksa ds bUnjkt vU;ksU; lanHkZ ds lkFk [kkuk 5 essa vnk;xh ds ekl ds vUrxZr fd, tk;saxs vkSj igyh fdLr ds lkeus /ku bUnjkt Hkh fd, tk,xsa A bl izdkj dqy 

m/kkj dh olwyh ij fuxjkuh vnk;xh ds igys bUnjkt ds }kjk j[kh tk,xhA izR;sd ekl ds bUnjktksa ds ckn gj gkyr esa dkQh txg NksM+uh pkfg, rkdh LFkk;h vkns’kksa dh 
iqfLrdk ¼ys[kk ,oa gdnkjh½ ds iSjk 6-16 ds vuqlkj fooj.k iqLrd ds lkFk vko’;d feyku fd;k tk ldsA 

1. The entries in this register should be grouped by months, the name of the month being written in red ink across the first 5 columns, Sactions will, on receipt be 
noted in chronological order in 4 columns. Advances drawn in the same month will be noted in column 5 against the entries for sanction. Those drawn in 
subsequent month will be entered in column 5 under the month in which payments made and cross reference recorded in columns 5  and 1-4 against the entries 
made as above for sanctions and payments respectively aline being drawn in the remaining columns against the entry for sanctions. If an advance is drawn in 
more than one instalment the entries for second and subsequent instalments will with proper cross reference, be made in column 5 under the months of payment 
and plus entries will also be made against first instalment. Recovery of total advances will thus be watched against the first entry of payment. Sufficient space 
should invariably be left after the entries for each month, to effect the necessary reconciliation with the Detail Book in accordance with paragraph 6.16 
M.S.O.(A&E). 

2-   C;kt fudkyus ds izR;sd ekl ds vUr esa cdk;k m/kkj dk 'ks"k yky L;kgh ls izR;sd ekl ds olwyh bUnjkt ds uhps ntZ djuk pkfg,A olwyh dk bUnjkt dkyh L;kgh ls djuk 
pkfg,A bl izdkj fofHkUu ekfld [kkuksa ds yky L;kgh ds bUnjkt ds izR;sd ekl ds vUr ds 'ks"k gksaxs vkSj bu lHkh vkadM+ksa dks tksMdj o"kZ ds nkSjku dqy olwfy;kska ds ¼[kkuk 19½ 
esa yky L;kgh ls gh ntZ fd;k tk,xkA izR;sd o"kZ ds vUr es cdk;k 'ks"kksa dk ,d izxkeh tksM+ yky L;kgh ls [kkuk 20 esa ntZ fd;k tk,xkA vfxze iwjh rjg okil vnk gks tkus 

ij ] bl izdkj izkIr dqy jkf’k ¼ [kkuk 20 esa ½ ij izR;sd ekeys esa ,d ekl ds fy, ykxw gksus okyh C;kt dh nj ls C;kt fudkyk tk,xk vkSj ;gh C;kt m/kkj ij C;kt ns; 
gksxkA 

2. For the purpose of calculating interest the balance of advances out standing at the end of each month should be entered in red ink below each month entry of 
recovery which should be made in black ink. Thus the red ink entries in the several monthly columns will represent the balance at the end of each month and all 
these figures would be added together and entered also in red ink in the column for total recoveries during the year (column 19). A progressive total of the 
outstanding balances at the end of each year will be entered in red ink column 20, Interest on the total amount thus arrived at (in column 20) will be calculated 
after the advance is completely repaid, at the rate interest applicable to each case for one month which will represent the interest due on the advance. 

3-   igys chesa dh vkSj ckn ds uohuhdj.kksa dh rkjh[kksa ij fuxjkuh j[kus ds fy, ewy cU/kd Ik= vkSj chek izkfIr uksVksa ds C;ksjs] tc Hkh vko’;d gks vfHk;qfDr;ksa ds [kkus esa ntZ djus 

pkfg,A 

3. Particulars of the original Mortgage Bond and the Insurance cover notes should be noted in the remarks column whenever necessary, in order to which the dated 
of first insurance and of subsequent renewals. 

4-   ;g rF; dh 'ks"k lEcfU/kr ljdkjh deZpkjh us Lohdkj dj fy;k gS] vH;qfDr;ksa ds [kkus esa fy[k nsuk pkfg,A 

4. The fact that the Government servant concerned has accepted the balances should be cited in the remarks column. 
5-   vkgj.k dh xbZ jkf’k ntZ djrs le; flQZ [kkuk 5 esa gh okmpj la[;k ntZ dh tk, vkSj bls vkxs ys tk, x, ewy/ku@C;kt dk 'ks"k ntZ djrs le; nksgjkus dh vko’;drk ughs 

gSA 

5. Voucher number need be noted in column 5 only while noting the amount drawn, in need not be repeated while noting the balance of principal/interest brought 
forward. 

 
 
 



  14   

LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 9 

M.S.O.(A&E)-9  

    

 
 

QkeZ 9 

Form –9 
¼nsf[k, iSjk 6-16 o 6-18½ 

(See paragraph 6.16&6.18) 
----------------------------------------------- 19           ----------------------------------- ds is’kfx;ksa dk jftLVj vkSj czkM’khV 

Register and Broadsheet of                                                 Advance for                   19         -19 
 1 2 3 4 5 6 7 8 9 10  11   12to21 22 23 24 25

ekl esa olwfy;ka 

Recoveries in the month of  
LkaLod`fr djus 
okyk izkf/kdkjh 
la[;k rkjh[k 
AUTHORITY 
SANCTIONING 
THE ADVANCE 

 dze  
la[;k 

Sl.No. 

No. Date 

 ljdkjh  
deZpkjh dk 
uke vkSj 
inuke 

Name and 
Designation 
of 
Government 
servant 

LakLohd`r 
jkf’k 

Amou
nt 
sancti
oned 

fd'r dh 
jkf’k vkSj 
rkjh[k 

Amount 
and date 
of 
instalment 

 vnk;xh 
dk [ktkuk 

Treasury 
of 
payment 

vnk;xh 
okmpj dh 
la[;k vkSj 
rkjh[k 

No. and 
Date of 
payment 
Voucher 

 vnk dh 
xbZ jkf’k 

Amount 
paid 

Ikgyh 
vizsy dh 
cdk;k 'ks"k 

Out 
standing 
balance 
on 1st 
April 

vizsy 

April 
ebZ 

May 
vkSj 
blh 
izdk

j 

And 
so 
on 

ekpZ 
vuqiwjd  

March 
Suppleme
ntary 

olwy dh 
xbZ dqy 
jkf’k 
10 ls 22 

rd ds [kkus 

Total 
recovered 
columns 
10 to 22 

31 ekpZ 
dks 'ks"k 

Balance 
on 31st 
March 

31 ekpZ ds 'ks"k  
dh Lohd`fr ds 
Ik= dh la[;k  
vkSj rkjh[k  

No. and date of 
acknowledging the 
balance on 31st 
March 

      :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 

 
 



  15   

LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 10 

M.S.O.(A&E)-10  
QkeZ 10 

Form –10 
¼nsf[k, iSjk 6-23½ 

(See paragraph 6.23 ) 
---------- ftys esa LFkk;h is’kfx;ksa dk jftLVj 

Register of Permanent Advances in the ----------------------------District 
jkf’k  Amount dze la[;k 

Sl.No. 
laLohd`fr vkns’k  

Sanctioning 
order 

fdl dk;kZy; ds 
fy, Lohd`fr nh 

xbZ 

Office for 
which 
sanctioned 

vkgj.k dh 
rkjh[k 

Date of 
drawing 

19 -19 19 -19 19 -19 19 -19 

1 2 3 4 5 6 7 8 
 

 

 

    
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

 
 
igyh vizsy dks 

tksM+ 

Total on 1st 
April 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
31 ekpZ dks tksM+ 

Total on 31st 
March  

 

   

 
960 C&AG/91-4 



  16   

LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 11 

M.S.O.(A&E)-11 

 
QkeZ 11 

Form –11 
¼nsf[k, iSjk 6-24½ 

(See paragraph 6.24 ) 
(To be printed on open full scape) 

dzsfMV 

CREDITS 
19 - -- - - - 19  - - - -  o"kZ dh LFkk;h is’kfx;ksa dh czkM’khV 

Broadsheet of Permanent Advances for the year 19    -19 
 ftyk  

District 
viszy 
April 

ebZ 

May 
twu 

June 
tqykbZ 

July 
vxLr 

August 
flrEcj 

Septemb
er 

vDVwcj 

October 
uoEcj 

Novemb
er 

fnlEcj 

Decemb
er 

Tkuojh 

January 
Qjojh 

Februar
y 

ekpZ 

March 
ekpZ 

vuqiwjd 

March 
Supply 

o"kZ dk 

tksM+ 

Total for 
the year 

1             2 3 4 5 6 7 8 9 10 11 12 13 14 15 
              

 
 

             

 
 
 

             

 
 
 
 

             

 
 

 
 
 

tksM+ 

Total 
 
 
 

fooj.k iqLrd ds 
vuqlkj tksM+ 

Total as in 
Detail Book 
 

vUrj 

Difference 
 
 
 
l-ys-v-@v-v-  
cqd vuqHkkx ds 
vk|{kj 

Initlals of 
A.A.O/S.O.Boo
k section 

              

 
 



  17   

LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 12   QkeZ 12 
 

Form –12 M.S.O.(A&E)-12 
¼nsf[k, iSjk 6-24½ 

(see paragraph 6.24 ) 
(To be printed on open full scape) 

MsfcV 

DEBITS 
19 - -- - - - 19  - - - -  o"kZ dh LFkk;h is’kfx;ksa dh czkM’khV 

Broadsheet of Permanent Advances for the year 19    -19 
 

ftyk 

District 
igyh viszy 
dk vo’ks"k 

Opening 
Balance on 

1st April 

viszy 

April 
ebZ 

May 
twu 

June 
tqyk
bZ 

July 

vxLRk 

August 
flrEcj 

September 
vDVwcj 

October 
uoEcj 

Nove
mber 

fnlEcj 

Dece
mber 

tuojh 

Janua
ry 

Qjojh 

Febru
ary 

ekpZ 

March 
ekpZ 

vuqiwjd 

March 
(Supply) 

o"kZ dk 
tksM+ 

Total 
for 
the 

year 

dqy 
tksM+ 

Grand 
total 

o"kZ dk 
dqy 

dzsfMV 

Total 
credit 

for 
the 

year 

31 ekpZ dks 
vUr’ks"k 

Closing 
balance on 31st 

March 

1                   2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
                   

tksM+ 

Total 
                  

 
                  

 
 

 
fooj.iqLrd 
ds vuqlkj 

tksM+ 

Total as in 
DETAIL 
BOOK 
vUrj 

Difference 

                  
 
 
 

 
 
 
cqd vuqHkkx 
ds l- ysa- v-

@ v- v- ds 
vk+|{kj 

Initlals of 
A.A.O/S.O.
Book 
section 

                  



  18   

LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 13 

M.S.O.(A&E)-13 
QkeZ 13 

Form –13 
¼nsf[k, iSjk 7-3½ 

(See paragraph 7.3 ) 
e'khu dk cuk gqvk CywysM yadk’kk;j ystj Mh- dsi 30 vkbZ-ch-bZ-,y- 

(Machine made, Blue Laid, Lancashire Ledger, D. Cap 30 1b. E.L.) 
O;;xr tekvksa dh okilh ds fy, vkns’ksak dh la[;k iqLrd 

Number Book of orders of or Refund of Lapsed Deposits 
rkjh[k 

Date 
dze la[;k 

Serial No. 
O;fDr ftldks 

okilh dh xbZ 

Person to 
whom  refund 
is made 

jkf’k 

Amount  
Okmpj la[;k vkSj 

vnk;xh dh 
rkjh[k 

Voucher No. 
and date of 
payment  

l-v-v-@v-v- ds 

vk|{kj 

Initials of 
AAO/S.O. 

vH;qfDr;ka 

Remarks 

1 2 3 4 5 6 7 
   :- 

Rs. 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 14 

M.S.O.(A&E)-14 

 
QkeZ 14 

Form –14 
¼nsf[k, iSjk 7-11½ 

(See paragraph 7.11 ) 
(To be printed on Royal) 

19  - - - -  ds LFkkuh; fuf/k;ksa ds tekvksa dk czkM’khV 

BROADSHEET OF DEPOSITS OF LOCAL FUNDS FOR 19 
IzkkfIr;ka 

Receipts 
Ekn dh 
la[;k 

 
 

S.No. of 
item 

*fuf/k dk 

uke 

 
 

Name of 
Fund* 

Ikgyh 
vizsy dks 

'ks"k 

 
Balance 

on 1st 
April 

viszy ls 
flrEcj 

rd 6 
jde ds 
[kkus 

6Money 
columns 

from 
April to 
Septemb

er 

6 eklksa dk 
tksM+ 

 
 

Total of 
6 months 

vDVwcj ls 
ekpZ rd 6 

jde ds 
[kkus 

6 Money 
columns 

from 
October 
to March 

12 eklksa 
dk tksM+ 

 
 

Total of 
12 

months 

ekpZ ds 
lek;kstu 

 
 

March 
adjustme

nts 

12 eklksa 
dk tksM+ 

ftuesa ekpZ 
ds 

lek;kstu 
Hkh 'kfey gS 

Total of 
12 

months 
including 

March 
adjustme

nt 

IzkkfIr;ksa 
vkSj vFk 

'ks"k dk 
dqy tksM+ 

 
Grand 
total of 
receipts 

and 
opening 
balance 

vH;qfDr;ka 

 
 
 

Remarks 

1 2 3 4 5 6 7 8 9 10 11 
  :- 

Rs. 
 :- 

Rs. 
 :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
 

*bl [kkus esa izR;sd y?kq 'kh"kZ ds v/khu fuEu fyf[kr C;kSjs fn, tk, tSls ¼ 1½  y?kq’kh"kZ dk uke ¼2 ½ ml 'kh"kZ ds v/khu fuf/k;ksa ds uke ¼3 ½ tksM+ 

*In this column the following details should be entered under each Minor head viz,(1) Name of the minor head,(2) Names of 
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vnk;fx;kaa 

Payments 
Ekn dh 
Ø-

la[;k 

 
 

S.No. 
of 

item 

*fuf/k 
dk uke 

 
 

Name 
of 

Fund* 

viszy ls 
flrEcj rd 
6 jde ds 

[kkus 

6Money 
columns 

from April 
to 

September 

6 eklksa 
dk tksM+ 

 
 

Total of 
6 

months 

vDVwcj ls 
ekpZ rd 
6 jde ds 

[kkus 

6 Money 
columns 

from 
October 
to March 

12 eklksa 
dk tksM+ 

 
 

Total of 
12 

months 

ekpZ ds 
lek;kstu 

 
 

March 
adjustments 

12 eklksa dk 
tksM+ ftuesa 
ekpZ ds 

lek;kstu 
'kfey gSa 

Total of 12 
months 

including 
March 

adjustment 

IzkkfIr;ksa 
vkSj vFk 
'ks"k dk 

dqy tksM+ 

Grand 
total 

receipts 
and 

opening 
balance 

31 ekpZ 
dk 'ks"k 

 
 

Balance 
of 31st 
March 

vH;qfDr;ka 

 
 
 

Remarks 

12 13 14 15 16 17 18 19 20 21 22 
   :- 

Rs. 
 :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
 

¼ 4 ½ fooj.k iqLrd ds vuqlkj tksM+ ¼ 5 ½ vUrj ;fn dksbZ gks]] vkSj bu bUnjktksa ds uhps l-ys-v-@v-v- vkSj 'kk[kk vf/kdkjh ds vk|{kj ds fy, 
txg NksM+h tk,A 

the Funds under that head, (3) Total, (4) Total as per detail book,(5) Difference if any, and below these entries space should be left 
for the initials of AAO/S.O. and B.O. 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 15 

M.S.O.(A&E)-15 

 
QkeZ 15 

Form –15 
¼nsf[k, iSjk 8-22½ 

(see paragraph 8.22) 
fuek.kZ dk;Z jftLVj 

Works  Register 
eaMy 

DIVISION 
Hkkx 1&& fuekZ.k dk;ksZ ds fy, laLohd`fr 

Part 1- Sanction to works 
eq[; 'kh"kZ             y?kw 'kh"kZ 

Major Head              Minor Head 
LkaLohd`fr 
C;kSjs okj 
vuqeku 

Sanctioned 
detailed 
estimate 

 vkoaVu 

allotment 
[kpZ 

Expenditure 
dze la[;k 

 
 
 
 

Sl.No. 

fiNys 
jftLVj dk 
iUuk vkSj 

en la[;k 

 
Folio and 
item No. 
in the last 
Register 

Izkkf/kdkj Ik= 
la[;k vkSj 

rkjh[k 

Authority 
No.and 
date 

jkf’k 

Amount 
Izkkf/kdkj Ik= 
la[;k vkSj 

rkjh[k 

Authority 
No.and 
date 

jkf’k 

Amount 

fiNys o"kZ ds 
vUr rd 
gqvk [kpZ 

¼;fn dksbZ gk½s 

 
Expenditure 

to end of 
previous 

year(if any) 

o"kZ ds vUr rd 
[kpZ dk vuqeR; 
lhek ¼[kkuk 6$7½ 

 
 

Permissible 
limit of 

expenditure to 
end of the 

year(cols.6+7) 

fuek.kZ dk;Z 
dk LFkku 

 
 
 

Locality 
of work 

fuekZ.k dk;Z 
dk iwjk uke 
¼tks vuqeku 

esa fn;k x;k 
gks½ 

Full name 
of work 
(as given 

in the 
estimate) 

viszy 

 
April 

ebZ 19 

 
May 19 

twu 

 
June 

1`             2 3 4 5 6 7 8 10 11 12
     :- 

Rs. 
 :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
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         fooj.k 'kh"kZ 

         Detailed Head 
[kpZ 

Expenditure 
tqykbZ 

July 
vxLr 

August 
flrEcj 

September 
vDVqcj 

October 
uoEcj 

November 
fnlEcj 

December 
tuojh 

January 
Qjojh 

February 
ekpZ 

March 
ekpZ vuqiwjd 

March 
Supplemensary 

dze la[;k 

Serial No. 
vH;qfDr;ka 

Remarks 

14           15 16 17 18 19 20 21 22 23 24 25
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
  



  23   
LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 15 

M.S.O.(A&E)-15 
QkeZ 15 & tkjh 

Form –15 Contd 
¼nsf[k, iSjk 8-22½ 

(See paragraph 8.22) 
Hkkx II && lafonkvksa ds fy, laaLohd`fr;ka 

Part II- Sanctions to Contracts 
 

Bsdk iwjk gksus dh rkjh[k 

Date of completion of 
contract 

vnk;xh okmpjksa dk gokyk 

Reference to payment Vouchers 
en la[;k 

 
 
 
 
 
Item No. 

LkaLohd`fr 
dk gokyk 

 
 
 
 
Reference 
to sanction 

 fuek.kZ 
dk;Z ;k 

ys[ks dk 
uke 

 
 
 
Name of 
work 
account 

Bsdsnkj dk 
uke 

 
 
 
 
Name of 
contractor 

vuqc) 
rkjh[k 

¼izFke py 
fcy ls Hkjh 
tk,½ 

Stipulated 
(To be 
filled in 
from the 
first 
running 
bill) 

OkLrfod 
rkjh[k 

¼vfUre 
fcy ls 
Hkjh tk,½ 

Actual 
(To be 
filled in 
form the 
final bill) 

*LakLohd`fr 

dk lkj 
¼ifjek.k njsa 
vU; 

vko’;d 'krsaZ  
vkfn½ 

 
*Substance 
of sanction 
(Quantities, 
Rates, 
other 
necessary 
conditions, 
etc.) 

djkj QkeZ 
dh la[;k 

¼;fn dksbZ 
lk/kkj.k 
QkeZ iz;ksx 

esa yk;k 
tkrk gS½ 

No. of  
form of 
agreement 
(if any 
ordinary 
from is 
used) 

vizsy 

April 
ebZ 

May 
tqu 

June 
 vkxs blh 

izdkj 

And so 
on 

vH;qfDr;ka 

 
 
 
 
 
Remarks 

1              2 3 4 5 6 7 8 9 10 11 12 13
              

 
*;fn fdlh laLohd`fr ds ckjs esa dk;ZizHkkjh jktif=r vf/kdkjh us ;g izkf/kdj fn;k gks fd ewy vkns’kksa ds vuqlkj ys[kk ijh{kk dh tk, ¼nsf[k, iSjk 8-25½ rks ;s ewy xkMZ Qkby esa fpidkus pkfg, 

vkSj bUgsa jftLVj dk gh ,d vax le>uk pkfg, vkSj bl [kkus esa dsoy ml Qkby ds i`"Bksa dk gokyk nsuk gh dkQh gksxkA 

*If, any respect of any sanction, the Gazetted Officer in charge has authorised that audit be conducted against the original orders (Vide, paragraph 8.25, then the latter should 
be pasted in a guard file, which should be treated as an accompaniment to the Register, and it will suffice to quote in this column merely the reference to the pages  
of the file. 



  24   
LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 15 

M.S.O.(A&E)-15 
QkeZ 15&lekIr 

Form –15 - Conctd 
Hkkx III&& fo’ks"k olwfy;ksa ds vkns’k 

Part III- Orders of Special Recoveries 
 

Oklwyh dh tkus okyh jkf’k 

Amount recoverable 
o"kZ ds nkSjku izR;sd vkns’k ds v/khu le; le; 

ij dh xbZ olwfy;ksa dh fVIi.kh 

Note of recoveries made from time to time 
during the year against each order 

en 

la[;k 

 
 
 
 
Item 
No. 

olwyh 

vkns’k ;k 
olwyh 
djus ds 
ok;ns 

izkf/kdkj 
Ik=dh 
la[;k vkSj 

rkjh[k 

No. and 
date of 
authority 
ordering 
or 
promising 
the 
recovery 

fuek.kZ 

dk;Z ;k 
ys[ks dk 
uke 

 
 
Name of 
works of 
Account 

Oklwyh dk 

Lo:i 

 
 
 
 
Nature 
of 
recovery 

vkns’k dk 

lkj vkSj 
ftlls 
olwyh dh 
tkuh gS 

mldk uke 

Substance 
of order 
with 
name of 
the per 
son from 
whom 
recovery 
is to be 
made 

olwyh dh 

fu;r 
rkjh[k ;k 
rkjh[ksa 

 
 
Due date 
or dates 
of 
recovery 

fiNys o"kZ 

ds jftLVj 
ls yk;k 
x;k 'ks"k 

Balance 
brought 
over 
from 
previous 
year’s 
Register 

o"kZ ds 

nkSjku 
vknsf’kr 
olwfy;ka  

Recovery 
ordered 
during 
year 

TkksM+ ¼[kkuk 

7$8½ 

Total 
(Cols.7+8) 

okmpj ;k 

ys[ks dh 
la[;k 

No. of 
voucher 
or 
account 

ekl 

 
 
Month 

jkf’k 

 
 
Amount 

Oklwfy;ksa dk 

izxkeh tksM+ 

 
Progresive 
total of 
recoveries 

vxys o"kZ  

ds 
jftLVj 
esa ys 
tk;k 

x;k 'ks"k 

 
 
 
Balance 
carried 
over to 
next 
years 
register 

vH;qfDr;ka 

 
 
 
 
 
 
Remarks 

1              2 3 4 5 6 7 8 9 10 11 12 13 14 15
      :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 16 

M.S.O.(A&E)-16 

 
QkeZ 16 

Form –16 
¼nsf[k, iSjk 8-29½ 

(see paragraph 8.29) 
 - - - - - - - o"kZ ds Hkwfe izHkkjksa dk jftLVj jkT;  

 Register of Land Charges for the year State 
 

iapkV ds C;kSjs 

Particulars of award 
iapkV fooj.k dk iwjkfd;ktkuk 

Completion of award statement 

Eqk[; jktLo izkf/kdkjh dks dc Hkstk x;k 

When sent to Chief revenue authority 
iapkV nsus okys 

vf/kdkjh dk 
uke vkSj 
inuke 

 
Name and 

designation 
of the officer 
making the 

award 

la[;k 

 
 
 

No. 

rkjh[k 

 
 
 

Date 

yh xbZ Hkweh 

dk {ks=Qy* 
 
 

Area of head 
taken up* 

jkf’k 

 
 
 

Amount 

fdu fuekZ.k 

dk;ksZ ds fy, 
yh xbZ 

 
Works for 

which taken 
up 

ikfjr jkf’k 

 
 
 

Amount 
passed 

Lak[;k 

No. 
rkjh[k 

Date 
Eqk[; jktLo 

izkf/kdkjh dk 
inuke 

Designation 
of Chief 
Revenue 
Authority 

*izfro"kZ Hkwfe 
jktLo dh 
dVkSrh dh 

jkf’k 

 
 
 

*Amount of 
abatement of 
land revenue 
per annum 

1           2 3 4 5 6 7 8 9 10 11
    :- 

Rs. 
 :- 

Rs. 
   :- 

Rs. 

 *;g [kkuk dsoy flapkbZ] ukS pkyu] rV ca/k vkSj ty fudkl lacaf/k fuekZ.k dk;ksZ ds ekeys esa gh Hkjuk pkfg,A 

*This column should be filled in only in the case of irrigation, Navigation, Drainage and Embarkment works. 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 17 

M.S.O.(A&E)-17 

QkeZ 17 

Form –17 
¼nsf[k, iSjk 8-25 vkSj 8-30½ 

(see paragraph  8.25 and 8.30) 
dh czkM’khV    tek  

Broadsheet of     Deposits 
     rdkoh fuekZ.k dk;Z is’kfx;ka 

     Takavi works advances 
     jksdM+ ifj’kks/ku mpar 

     Cash Settlement Suspense 
vizsy 

April 
ebZ 

May 
ekpZ vuqiwjd 

March Supply 
eaMy 

 
 
 

Division 

vFk 'ks"k 

 
 
 

Opening 

MsfcV 

dzsfMV* 
Debits 

Credits* 

dzsfMV 

MsfcV** 
Credits 

Debits** 

vUr 'ks"k 

 
Closing  
Balance 

MsfcV 

dzsfMV* 
Debits 

Credits* 

dzsfMV 

MsfcV** 
Credits 

Debits** 

vUr 'ks"k 

 
Closing  
Balance 

twu ls ekpZ 

rd ds e/; 
orhZ eklks ds 
fy, vkxs 

blh izdkj ls 

And So on 
For the 

intermediate 
Months 
June to 
march 

MsfcV 

dzsfMV* 
Debits 

Credits* 

dzsfMV 

MsfcV** 
Credits 

Debits** 

vUr 'ks"k 

Closing  
Balance 

1             2 3 4 5 6 7 8 9 to 38 39 40 41
 
 
 
tksM+ 

Total 

:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 

fooj.k 

iqLrd [kkrk 
ds vuqlkj 
tksM+ 

Total as per 
Detail 
Book 
Ledger 

           

*rdkoh fuekZ.k dk;Z is’kxh;ksa ds ekeys esa dszfMV rFkk tek ds ekeys esa MsfcV 'kCn dkV nsA 

**rdkoh fuekZ.k dk;Z is’kxh;ksa ds ekeys esa MsfcV rFkk tek ds ekeys esa dszfMV 'kCn dkV nsA 

* Score out “Credits” in the case ot takavi works advance and ‘Debits’ in the case of deposits. 
** Score out “Debit” in the case ot takavi works advance and ‘Credits’ in the case of deposits. 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 18 

M.S.O.(A&E)-18 
QkeZ 18 

Form –18 
¼nsf[k, iSjk 8-43 ½ 

(see paragraph  8.43) 
flpkbZ fuekZ.k dk;ksZ ds foÙkh¸k ifj.kke 

FINANCIAL RESULTS OF IRRGATION WORKS 
o"kZ ds nkSjku iwathxr ifjO;; 

Capital outlay during the year 
o"kZ ds vUr esa iwathxr ifjO;; 

Capital outlay to the end of the year 
o"kZ ds nkSjku jktLo izkfIr;ka 

Revenue receipts during the year 
izR;{k 

Direct 
vizR;{k 

Indirect 
tksM+ 

Total 
izR;{k 

Direct 
vizR;{k 

Indirect 
tksM+ 

Total 
izR;{k jktLo (yksd 

fuekZ.k dk;Z) izkfIr;ka 
Direct Revenue 
(public Works ) 

receipts. 

vizR;{k izkfIr;ka 

Indirect 
receipts 

tksM+ 

Total 

3         4 5 6 7 8 9 10 11
        ¼ yk[k : esa ½ 

(in lakhs of Rs. ) 
o"kZ ds nkSjku dk;Zpkyu [kpZ vkSj vuqj{k.k ÁHkkj 

Working expenses and maintenance charges during the 
year 

C;kt dks NksM+dj 
fuoy jktLo esa 

Net revenue 
excluding interest 

 

C;kt ds ckn fuoy ykHk ;k gkfu 

Net Profit or loss after meeting 
interest 

o"kZ ds nkSjku 
NksM+ fn;k x;k 
jktLo@ekQ 
fd;k x;k 

jktLo 

Revenue 
forgone 

remission of 
revenue 

during the 
year 

o"kZ ds nkSjku 
dqy jktLo 

¼dkye 11$12½ 

Total 
revenue 

during the 
year Col. 11 

& 12 

izR;{k 

Direct 
vizR;{k 

Indirect 
tksM+ 

Total 
O;; ¼dkye 16½ ls 

jktLo ¼dkye 13½ 
dh cs’kh ;k jktLo 
¼dkye 13½  ls O;; 

¼dkye 16½  dh 
vf/kdrk 

Surplus of revenue 
( Col. 13 ) over 

expenditure (col. 
16)  + or excess of 

expenditure 
(col.16)  over 

revenue (Col.13) 

o"kZ ds 
vUr esa 
iwathxr 
ifjO;;  

nj izfr’kr 

Rate 
percent 

on capital 
outlay to 
end of 

the year 

iwathxr 
ifO;; ij 
C;kt 

Interest 
on 

capital 
outlay 

O;; ls  jktLo 

dk vkf/kD; $ 
;k jktLo ls 

O;; dk vkf/kD; 

Surplus of 
revenue over 

expenditure  + 
or excess of 
expenditure 
over revenue 

o"kZ ds vUr esa iwath 

ifjO;; ij nj 
izfr’kr 

Rate percent on 
capital outlay to 
the end of the 

year 

12         13 14 15 16 17 18 19 20 21
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 19 

M.S.O.(A&E)-19 

 
QkeZ 19 

Form –19 
¼nsf[k, iSjk 8-36 ½ 

(see paragraph  8.36) 
yksd fuekZ.k dk;Z pSdksa dh czkM’khV 

Broadsheet of public works Cheques 
 

vizsy 

April 
ebZ 

May 
dze la[;k 

 
 

S.No. 

eaMy 

 
 

Division 

[ktkus 

 
 

Treasuries 

fiNys o"kZ dk 
cdk;k vUrj 

 
Outstanding 
Difference 
from last 

year 

yksd fuekZ.k 

dk;Z 
vf/kdkfj;kas 

}kjk tkjh fd, 

x, pSd 

Cheques 
issued by 

public works 
officers 

[ktkuksa esa 

Hkquk, x, psSd 

Cheques 
cashed at 
treasuries 

ekl ds vUr esa 

vUrj 

Difference at 
end of month 

yksd fuekZ.k 

dk;Z 
vf/kdkfj;kas 

}kjk tkjh fd, 

x, pSd 

Cheques 
issued by 

public works 
officers 

[ktkuksa esa 

Hkquk, x, psSd 

Cheques 
cashed at 
treasuries 

ekl ds vUr esa 

vUrj 

Difference at 
end of month 

vkxs blh 
izdkj 

 
 

And so on 

   . :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
 

 tksM+ total         

[kkrs ds vuqlkj tksM+ 

Total as per ledger 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 20 

M.S.O.(A&E)-20  

 
 

QkeZ 20 

Form –20 
¼nsf[k, iSjk 8-36 ½ 

(See paragraph  8.36) 
[ktkuksa dks yksd fuekZ.k dk;Z izs"k.kksa dh czkM+’khV 

Broadsheet of public works Remittances to Treasuries 
 

April vizsy May ebZ dze la[;k 

 
 
 
S.No. 

eaMy 

 
 
 
Division 

[ktkus 

 
 
 
Treasuries 

fiNys o"kZ dk 
cdk;k vUrj 

 
 
Outstanding 
Difference 
from last 
year 

yksd fuekZ.k 
dk;Z 
vf/kdkfj;ksa 

}kjk Hkstk x;k 
jksdM+ 

Cheques 
remitted by 
public works 
officers 

os isz"k.k ftudh 
ikorh [ktkuk 
vf/kdkfj;ksa ls 

vk xbZ gS 

Remittances 
acknowledged 
by treasury 
officers 

ekl ds vUr esa 
vUrj 

 
 
Difference at 
end of month 

yksd fuekZ.k 
dk;Z 
vf/kdkfj;ksa 

}kjk Hkstk x;k 
jksdM+ 

Cheques 
remitted by 
public works 
officers 

os isz"k.k ftudh 
ikorh [ktkuk 
vf/kdkfj;ksa ls 

vk xbZ gS 

Remittances 
acknowledged 
by treasury 
officers 

ekl ds vUr esa 
vUrj 

 
 
Difference at 
end of month 

vkxs blh 
izdkj 

 
 
 
And so on 

   :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 

tksM+ total         

[kkrs ds vuqlkj tksM+ 

Total as per ledger 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 21 

M.S.O.(A&E)-21 
QkeZ 21 

Form –21 
¼nsf[k, iSjk 8-41 ½ 

(See paragraph  8.41) 
vkod ys[kkvksa esa nh xbZ fofo/k yksd fuekZ.k dk;Z enksa dh czkM’khV 

Broadsheet of Miscellaneous Public Works items appearing in the Inward Accounts 
¼ “vkod MsfcVksa” vkSj “vkod dzsfMVksa” ds fy, vyx vyx jftLVj [kksyus pkfg,½ 

(Separate registers should be opened for “ Inward Debits” and “Inwards Credits”) 
vizsy 

------------------------------------------- esa lek;ksftr 

April 
Adjusted in -------------------- 

ebZ 

------------------------------------------- esa lek;ksftr 
May 
Adjusted in -------------------- 

twu 

------------------------------------------- esa lek;ksftr 
June 
Adjusted in -------------------- 

dze la[;k 

S.No. 
eaMy 

Division 
fiNys o"kZ dk 

cdk;k vUrj 

Outstanding 
Difference 
from last 
year 

vkod ys[ks 
MssfcV 
}kjk ------------- 

dzsfMV 

Debit 
Credit by 
Inward 
account 

yksd fuekZ.k 
dk;Z foHkkx 
dzsfMV 

}kjk---------------
- 
MsfcV 

Credit 
Debit by 
P.W.D. 

ekl ds vUr 
esa vUrj 

Difference 
at end of 
month 

vkod ys[ks 
MssfcV 
}kjk ------------- 

dzsfMV 

Debit 
Credit by 
Inward 
account 

yksd fuekZ.k 
dk;Z foHkkx 
dzsfMV 

}kjk---------------
- 
MsfcV 

Credit 
Debit by 
P.W.D. 

ekl ds vUr 
esa vUrj 

Difference 
at end of 
month 

vkod ys[ks 
MssfcV 
}kjk ------------- 

dzsfMV 

Debit 
Credit by 
Inward 
account 

yksd fuekZ.k 
dk;Z foHkkx 
dzsfMV 

}kjk---------------
- 
MsfcV 

Credit 
Debit by 
P.W.D. 

ekl ds vUr 
esa vUrj 

Difference 
at end of 
month 

vkSj blh 

izdkj 
¼lknk iuuk 
lfgr½ 

And so on 
(with fly 
leaf) 

1          2 3 4 5 6 7 8 9 10 11 12 13
             

lkekU; lkj&&&General  Abstract 
Hkou vkSj lM+d 'kk[kk &&&Building and Roads Branch 
flapkbZ 'kk[kk&&Irrigation Branch 

MsfcV/Debit 
czkM'khV dk tksM+ Total of Broadsheet---------------- 

dzsfMV/Credit 
 dzsfMV/Credit* 

czkM'khV ds vuqlkj vkadMs Figures as per Broadsheet---------------------- 
MsfcV/Debit 

dqy tksM+   GRAND TOTAL 
fooj.k iqLrdksa ls feyk fy;k x;k    fooj.k iqLrdksa ls feyk fy;k x;k   fooj.k iqLrdksa ls feyk fy;k x;k 

Agreed with the Details Books     Agreed with the Details Books    Agreed with the Details Books    
*fVIi.kh %& [kkuk 4 ¼vkod ys[k }kjk MsfcV½ esa nwljh czkM’khV ds [kkuk 5 ¼yksd fuekZ.k dk;Z foHkkx }kjk MsfcV½ dh dqy jde tksM+h tk;sxh vkSj blh izdkj [kkuk 5 ¼yksd fuekZ.k dk;Z foHkkx 
}kjk dszfMV½ esa nwljh czkM’khV ds [kkuk 4 ¼vkod ys[kk }kjk dzsfMV½ dh dqy jde tksM+h tk;sxhA 

*Note – To the figures in column 4 (debits by Inward Account) will be added the total of column 5(Debits by P.W.D.) of the other Broadsheet and similarly in Column 5 
(Credits by P.W.D.) will be added the total of column 4 (Credits by Inward Accounts) of the other Broadsheet). 
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LFkk-vk-iq- ¼ ys- ,oa gd- ½ && 22 

M.S.O.(A&E)-22 

 
QkeZ 22 

Form –22 
¼nsf[k, iSjk 8-47 ½ 

(see paragraph  8.47) 
vkifRr iqLrd vkSj lek;kstu jftLVj 

Objection Book and Adjustment Register 
yksd fuekZ.k dk;Z ysu nsu 

Public Works Transactions 
vkifRr dk izdkj 

Class of Objection 
   

vkxs yk;k 'ks"k 

Balance brought Forward 
vizsy 

April 
vuqiwjd ys[k¢ 

Supplementary Accounts  
fdl o"kZ ls 
cdk;k gS 

 

jkf’k 

 
 

* vkifRrxr 
jkf’k 

 

₤la'kksf/kr 
jk’kh 

 
 

en la[;k 

 
 
 
 
 
Item No. 

fuekZ.k dk;Z 

dk uke en ds 
C;kSjs  

 
 
 
Name of 
works 
Particulars of 
Item 

 
Year from 
which 
outstanding 

 
Amount 

 
*Amount 
placed under 
objection 

₤Amount 
Cleared 

vkxs blh 

izdkj 

 
 
 
 
And so on 

vkifRrxr 
jkf’k 

 
 
Amount 
placed under 
objection 

la'kksf/kr jkf’k 

 
 
 
Amount 
Cleared 

 vkifRr gVkus 

ds leFkZu esa 
vkns’k ys[kk 
okmpj ;k 

vU; izys[kksa 
dk gokyk 

Reference to 
the order, 
account, 
voucher or 
other 
documents 
justifying the 
removal of 
objection 

¼i= O;ogkj vkSj 

dh xbZ dk;Z okgh 
ds C;ksSjs lfgr½ 

 
 
 
Including 
particulars of 
correspondence 
and action 
taken 

    *:- 

*Rs. 
*:- 

*Rs. 
 *:- 

*Rs. 
 *:- 

*Rs. 
*:- 

*Rs. 

*fudVre iwjs :I;ksa esa * In nearest Rupees. 
₤ekl  ds nkSjku vkifRrxr jkf’k ;k 'kksf/kr jkf’k dkyh ;k uhyh dkyh L;kgh esa ntZ djuh pkfg, vkSj izxkeh tksM+ gjh L;kgh ;s fy[kuk pkfg, tSls 100@100 200@300  vkSj vkxs blh izdkjA 

₤ The amount placed under objection during the month or the amount cleared during the month should, be noted in black or blue-black ink and the progressive to be shown in 
green ink, eg. 100/100 200/300 and so on. 
 ;g [kuk dsoy *fofo/k* vkifRr;ksa ds laca/k esa gh Hkjuk pkfg,A 

This column should be filled in only respect of “Miscellaneous” Objections.
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 LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 23  

M.S.O.(A&E)-23 QkeZ ¼ 23 ½ 

Form –23 
¼ nsf[k, iSjk 8-12 ½ 

(see paragraph  8.12) 
eaMy ys[kkdkj dh vkifRr;ksa dk jftLVj 

Register of Divisional Accountants Objections 
 

en la[;k 
 
 
 
Item No 

*eaMy  ys[kkdkj }kjk 
vkifRrxr fd;s ysu 
nsu ;k vkns’k dk 

laf{kIr C;kSjk 
* Brief Particulars 
for the transaction 
or order placed 
under objection by 
the Divisional 
Accountant  

vkifRr dk Lo:i 
¼fu;eksa vkSj vkns’kksa dk 
mYys[k fd;k tk,½ 
 
Nature of 
Objection (rules 
and orders to be 
quoted) 

vkifRrxr jkf’k 
 
 
 
Amount placed 
under objection 

eaMy vf/kdkjh ds 
mRrj ¼ vkifRr 
Lohdkj u djus ds 
djk.kksa lfgr ½ 
 
Divisional 
Officer’s replies 
(with reasons for 
admitting the 
objection)  

egk ys[kkdkj }kjk 
vH;qfDr;ka 
 
 
Remarks by the 
Accountant General 

1 2 3 4 5 6 
      

 
 
fVIi.kh %& ;g jftLVj eaMy ys[kkdkj dh O;fDrxr vfHkj{kk esa jgsxk] flok; tc ;g jftLVj iSjk 8-12 ds micU/kksa ds vUrxZr vf/kdkjh dks 
izLrqwr fd;k tk,A 
Note – This register will remain in the personal custody of the Divisional Accountant except when submitted to the Officer under 
the provisions of paragraph 8.12. 
*Ysku nsu vkSj vkSj vf/kuLFk vf/kdjh;ksa ds mu vkns’kksa ls lacaf/kr vkifRr;ka] tks eaMy vf/kdkjh dh laLohd`fr ;k iqf"V djus dju¢ 'kfDr;ksa ds 

varxZr vkrs gS ] bl jftLVj esa ntZ ugha djuh pkfg,A 
* Objections relating to transactions and orders of subordinate officers which fall with in the powers of the Divisional Officer to 
sanction of confirm, should not be entered in this register. 
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fiNys ekl esa vkxs ykbZ xbZ jkf’k 

Brought  forward last month 
Tkwu June 

 

fiNys ekl esa vkxs ykbZ xbZ jkf’k 

Brought forward  from last month 

QkeZ ¼ 26 ½ 

Form –26 
¼ nsf[k, iSjk 10-5 ½ 

(see paragraph  10-5) 
¼ fMekbZ i`"B dk laf{kIr  :i ½ 

( Condensed from representing a demy page ) 
tqykbZ 19     ekl ds fy, isz"k.k tkap jftLVj 

Remittance Check Register for the month of july 19 
[ktkuksa ds chp udn izs"k.k 

Cash Remittances Between Treasuries 
MsfcV dh xbZ jkf’k 
Amount Debited 

dszfMV dh xbZ jkf’k 
Amount Credited  

izs"k.k dh 

rkjh[k 
Date of 
Remittance 

Hkstus okyk 

[ktkuk 
Remitting 
Treasury 

fiNys ekl 
esa  
Previous 
months 

Pkyw ekl esa  
Current 
month 

ys[kkijh{kd 

ds vk|{kj 
Inititals of 
Auditor 

vxzsuhr 

vlek;ksftr 
dszfMV 
Unadjested 
credits 
carried 
forward 

izkIr  djus 

okyk [ktkuk 
Receiving 
Treasury 

dszfMV djus 

dh rkjh[k 

Date of 
Credit 

fiNys ekl 
esa  
Previous 
months 

Pkkyw ekl esa  
Current 
month 

ys[kkijh{kd 

ds vk|{kj 
Inititals of 
Auditor 

vxzsuhr 

vlek;ksftr 
MsfcV 
Unadjested 
debits 
carried 
forward 

1            2 3 4 5 6 7 8 9 10 11 12
:- Rs. 
 
 
 
 
    20,000 
10,00,000 
  5,00,000 
     20,000 
  6,00,000 
  4,00,000 
.......... 
  2,00,000 
  3,00,000 
  3,00,000 
  5,00,000 
  7,50,000 
  2,50,000 
50,20,000 
 

 :- Rs. 
 
 
 
 
    
 
 
 
 
10,000 
 
 
 
 
 
 
 
10,000 
 

:- Rs. 
 
 2,00,000 
    50,000 
 1,50,000 
10,00,000 
  5,00,000 
   
6,00,000 
  4,00,000 
     10,000 
  2,00,000 
  3,00,000 
    
5,00,000 
  7,50,000 
  2,50,000 
49,10,000 
 
 

 :- Rs. 
 
    
 
 
 
 

 
2,00,000 

   
 
 
 
 

3,00,000 
   

5,00,000 
 
 

 
 

 
 
 

 
 
 

 
tqykbZ 
July 
 
 
 
 
 

 
 
 
 
 
d  -A - - 

[k  B- - 

x - C- - 

:- Rs. 
 
   
 
 20,000 
   50,000 
1,50,000 
4,00,000 
 

fooj.k iqLrdksa ls feyku dj fy;k x;kA 

 
Agreed with  Detail Books 

54,30,000 

 
 

 

 :- Rs. 
 
    
 
 
 
 
 
20,000 
 

fooj.k iqLrdksa ls feyku dj fy;k x;kA 

 
Agreed with  Detail Books  
           54,30,000  

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 26 

M.S.O.(A&E)-26 
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QkeZ ¼ 26 ½ tkjh 

Form –26 Contd 
¼ nsf[k, iSjk 10-5 ½ 

(see paragraph  10-5) 
¼ d ½ bl QkeZ ds uhps lkj :Ik esa fuEu fyf[kr tksM+k tk, 

(a)Add the following as an Abstract at the bottom of this form :- 
lkj 

ABSTRACT 
¼ fooj.k iqLrd esa 'kkfey gksus okys vkadMksa ds fy, lkj && Hkkx AA ½ 

( For figures to be incorporated in detail Book – Part-II ) 
¼ ys[kk lafgrk [kaM IV dk vuqPNsn 53 Hkh ns[ksa ½ 
(See also Art.53 of Account Code Vol.IV) 

 
 
 

[ktkuksa vkSj djsalh pSLV ds chp udn izs"k.k  LFkkuh; ikjxeu esa izs"k.k 

Cash Remittances between   Remittances in 
Treasuries & Currency Chests  Transit-Local   

  Dr.  Cr.  Dr.  Cr. 
Ms-  dsz-  Ms-  ds 

fooj.k iqLrd Hkkx I esa ntZ jkf’k  ¼ [ktkuk ys[k ds lanHkZ lfgr  ½ 

Amounts Posted in Detail Book – part I (with reference to Treasury Accounts ) . . . . .        50,20,000 49,10,000 ..  .. 
fooj.k iqLrd Hkkx AA esa ntZ dh tkus okyh jkf’k ¼ ys[kk lafgrk [k.M IV 

ds vuqPNsn 53 ds vuqlkj ^varj.k* izfr ) 
Amounts to be posted in Detail Book-part. II ( Against ‘Transfers’ vide Art.53 of Account Code Vol. IV ). 4,10,000  5,20,000  5,20,000  4,10,000 

¼ [k ½  ¼ d ½  ¼ d ½  ¼ [k ½ 

( B )  ( A )  ( A )  ( B ) 
 
 
 

Hkkx A o AA dk tksM+ 

Total Parts I & II  . . . . . . . . .. . . . . . . . . . . . . 54,30,000 54,30,000 5,20,000  4,10,000 
 
¼ d ½ blesa ;s 'kkfey gS  

( A ) This is made up of :-  
¼ 1 ½ pkyw ekl ds fy, cdk;k vkSj vxzsfur vlek;ksftr MsfcV ¼ dkye & 12 ½ 

( i ) Unadjusted debits for current month outstanding and carried forward (Column 12 )  . . . .  . .  5,00,000 
¼ 2 ½ pkyw ekl esa oLrqr% *lh vkj ch Vh* dks MsfcV vksSj *vkj vkbZ Vh* dks dzsfMV }kjk lek;ksftr *lh vkj ch Vh*  ds v/khu iwoZ ekl ds vlek;ksftr dzsfMV ¼ dkye 9 ½ 

(ii ) Unadjusted Credits of previous months under ‘ CRBT’ actually adjusted by Dr. to ‘ CRBT, and Cr. To ‘RIT’ in Current month (Column 9)      20,000 
 

tksM+  

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 26 

M.S.O.(A&E)-23 

Total        5,20,000 
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¼ [k ½ blesa ;s 'kkfey gS  

( B ) This is made up of :-  
¼ i ½ pkyw o"kZ ds fy, cdk;k vkSj vxzsfur vlek;ksftr dzsfMV ¼ dkye & 6 ½ 

 (i)    Unadjusted credits of  current month outstanding and carried forward (Column 6 )  . . . .  . .   10,000 
¼ ii ½ pkyw ekl esa oLrqr% *lh vkj oh Vh* dks dszfMV vksSj *vkj vkbZ Vh* dks MsfCkV }kjk lek;ksftr *lh vkj oh Vh*  ds v/khu iwoZ ekl ds vlek;ksftr dzsfMV ¼ dkye 3 ½ 

( ii ) Unadjusted Debits of previous months under ‘ CRBT’ actually adjusted by Cr. to ‘ CRBT, and Dr. To ‘R.I.T.’ in Current month (Column 9)  4,00,000 
 

tksM+  

Total        4,10,000 
¼ [k ½ dkye ( 2 ) vkSj ( 7 )*isz"kd [ktkuk* vkSj *ikus okys [ktkus * dk rkjkafdr ( * ) dk bl QkeZ ds uhps fuEu fyf[kr fVIi.kh tksM+as && 

( B ) Put An asterik, (*), in Columns (2) and (7) ‘ Remitting Treasury ‘ and ‘Receving Treasury’ and add the following Note below this form. 
*tgkWa jkT; ds dk;Z {sk= ls ckgj fLFkr djsUlh vf/kdkfj;ksa ds dgus ij dsUnzh; ys[kk vuqHkkx }kjk dsjsUlh vUrj.k lh/ks fd;k tkrk gS ogka blesa Hkkjrh; fjtoZ cSad ukxiqj ds dsUnzzzh; 

ys[kk vuqHkkx }kjk fd, x, lek;ksftu 'kfey gksrs gSA 

* These Should also be construed to cover adjustments made by central accounts Section of Reserve Bank of India, Nagpur, wherever the opposite currency transfers 
are effected directly by the centreal Accounts Section at the instance of the Currency officers stationed outside the jurisidiction of the State. 
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QkeZ ¼ 27 ½ 

,sl
 

19 
 

 
Ce
 
Wi
Of
 [k

 
 
Na
Tre

 

 

vkf

 
PA
la[

No
 
lfp

 

 
Fo
 
 
dk 

Of
rkj

Da
LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 27 

M S O (A&E)-27
 Form –27 
¼ nsf[k, iSjk 12-5 ½ 

see paragraph  12-5) 
s vf/kdkfj;ksa }kjk ftudk ys[kk ------------------------------------------------------------------------------------ds lkFk gS ------------------------------------------------------------------------ekl 

  caxky vudkscusVM lfoZl Qsesayh isa’ku fuf/k   

 ds nkSsjku olwy fd, x, -------------------------------------------------------------------------------------------------------------------------------------- ds vfHknkuksa dh izekf.kr lwph 
   ljdkjh deZpkjh dh cEcbZ ifjokj isa’ku fuf/k 
         Bengal Uncovenated Service Family Pension Fund 

rtified list of subscriptions to the ------------------------------------------------------------------------------ realised by office in account 
       Bombay Family Pension Fund of Govt. Servants 

th the ……………………………………………………………………………………..……………………. during the month. 
 …………………………………………………………..19       . 

vfHknku dh jkf’k 
Amount of Subscriprion 

tkus dk uke 

me of 
asury 

vfHknkrk dk uke 
 
 
Name of 
Subscriber 

inuke 
 
 
Designation      

;fn ckg`; 

foHkkx lsokjr  
gksrks * ck- fo- * 
fu’kku yxkkosa  
If in Foreign 
Service Mark 
‘F’. 

Oksru fcy dh 

vof/k 
 
Period of 
Salary Bill 

  

vH;qfDr;ka 
Remarks         

1 2 3 4 5 6 7 8 
       

 
 
 
 
 
 
 
TkskM+ 
Total 

   

eSa izekf.kr djrk gWwa fd mi;qDr lwph dk tksM+ bl dk;kZy; esa ys[kkc) vkadM+ks ls feyrk gS vkSj bls Hkqxrku ,oa ys[kk vf/kdkjh] 
FkZd foHkkx  ubZ fnYyh dks ------------------------------------------------------ ----------------------------------------------¼ekl½] 19 ds ys[kk ds ek/;e ls fof/kor Hkst fn;k tk,xkA 

I certify that the total of the above list agrees with the figures booked in this office and will be duly passed on to the 
O, DEA, New Delhi Through the account for the month of ………………………………………………19 
;k ----------------------------------------------------- 

………………………….. 
caxky vudksosusVsM lfoZl Qsesuh isa’ku fuf/k 

o]  ----------------------------------------------------------------------------------------------------------- dh vxzsf"kr 

ljdkjh deZpkjh dh cEcbZ ifjokj isa’ku fuf/k 

  Bengal Uncovenated Service Family Pension Fund 
rward to the secretary, ----------------------------------------------------------------------------------------------------  

  Bombay Family Pension Fund of Govt. Servants 

dk;kZy;            ¼ gLrk{kj ½ 

fice of the             (Signature) 
h[k---------------------19            ¼ inuke ½ 

ted ------------------- the --------------19                  (Designation) 
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QkeZ ¼ 28½ LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 28 

M.S.O.(A&E)-28 Form –28 
¼ nsf[k, iSjk 12-18½ 

see paragraph  12-18) 
¼ eq[; i`"B ½ 
(Front Page) 

 
 

 
 
-------------------------------¼ ekl ½ 19 --  ds nkSjku ------------------------------------------------------------------------------------  ds dk;kZy; esa dk;Z djus okys vfHknkrkvksa ds osru fcyksa 
ls olwy fd, x, ------------------------------ ds [ktkus esa tek fd, x, A 

 fgUnw ifjokj okf"kZdh fuf/k fyfeVsM dks vfHknkuksa dh izekf.kr lwphA 
dsoy dydRRkk esa  

recovered from the pay bills of subscribers who are 

serving in the office of the Deposited in the treasuries of  

 
Certified List of subscriptions to the Hindu Family Annuity Fund -...................................................................................... 

..........................................................-------------------------------------------------------  during  the month of ........................... 19     . 

        
 
 

 

   In Calcutta only 
 
 
 

 
 
 

 
 
 
 

 
 
la[;k------------------------------------------------------- 

No……………………….. 
 lfpo fgUnw ifjokj okf"kZdh fuf/k] dydŸkk dks vxzsf"kr  

Forwarded to the secretary Hindu Family Annuity Fund, Calcutta. 
      ¼ gLrk{kj ½ 

            (Signature) 
rkjh[k---------------------19           ¼ inuke ½ 

Dated ---------------19           (Designation) 
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QkeZ ¼ 28½ lekIr 

Form –28 Concld 
     dk;kZy; esa dk;Z djus okys okys vfHknkrkvksa ds osru fcyksa ls olwy fd, x,  

-----------------------------ekl  19            ds nkSjku --------------------  ds ----------------------------------------------------------------------fgUnw ifjokj okf"kZdh fuf/k fyfeVsM+ ds vfHknkuksa dh izekf.kr lwphA       

------------------------------------------- [ktkus esa tek fd, x, * 
 Certified List of Subscriptions to the Hindu Family Annuity Fund  recovered from the pay Bills of subscribers who are serving in the office of the  
--------------------------------------during the month of -------------------- 19                                       deposited in the Treasuries of * 
          

 
jkT;] [ktkuk ;k foHkkx  vfHknkrk dk uke osru fcy ls dVksrh }kjk vnk   udn vnk fd, x, vfHknku izos’k izek.kirz  [kkrk iUuk*  vH;qfDr;ka 
dk uke     fd, x, vfHknku       dh la[;k  

     Subscriptions paid by 
     Deductions fromn by bill   Subscriptions paid by cash 
Name of state  name of ---------------------------------------------------------------------------------------------------------------------- No. of     Ledger  Remarks 
   Subscriber   osru fcy dh jkf’k   eghus dh 4   eghus dh 4    Entrance   Folio *  
 vofËk   rkjh[k rd  rkjh[k d¢ ckn   Certificate *  
Treasury or     period Amount      Up to the 4th    After the 4th of                    
Department       of pay      of the month the month 
     Bill 
 
 
 
 
 
 

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 28 

M.S.O.(A&E)-28 

 
    ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
    ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
izekf.kr fd;k Tkkrk gS fd ------------------------------ ekl ds ys[k esas ys[kk 'kh"kZ 8658  mpar ys[ks Hkq- ,oa ys- v- mpUr eq- ,o- ys- v- vfrfjDr foHkkx ubZ fnYyh ds vUrxZr ------ : dszfMV dj fn, x, gSA 

Certified that the sum of Rs. …………………………………………… 
………………………………………………………………………….. 
Has been Certified …………………………………….. from the month of 
    In the accounts 
Under the head of Account “ 8658 – Suspanse Accounts – PAO, Suspanse – PAO, DEA, New Delhi. 
Rkjh[k------------------19    *fuf/k dk;kZy; ds iz;ksx ds fy,           ¼ gLrk{kj ½ 
                ¼ inuke ½ 

--------------------------------------------                (Signature) 
The ……………….19   * For use in the Fund Offic.           (Designation) 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 29  

M S O (A&E)-29
QkeZ 29  

Form –29 
¼ nsf[k, iSjk 12--9½ 

(see paragraph  12.9 ) 
------------------------------- ¼ ekl ½     19 --------- esa *----------- fu;ksftr ljdkjh deZpkfj;ksa ds osru fcyksa ls olwy fd, x, Mkd thou chek vkSj thou okf"kZdh fuf/k ds vfHknkuksa dh lwph 

List of subscriptions to postal insurance and life Annuity Fund realised by deduction from pay bills of Government Servants employed    
 In the……………………………..* during the month of …………………………….19 

 
DVksrh djds olwy dh xbZ jkf’k 

Amount realised by deduction 
Ikfylh ;k lafonk dh 

la[;k 

 
No. of Policy or 

Contract 

vfHknkrk ;k chek 

djkus okys dk uke 

 
Name of Insured or 

Subscriber 

inuke 

 
 

Designation 
osru fcy dh vof/k 

Period of pay bill 
izhfe;e dh jkf’k 

Amount of 
premium 

vfHknku ;k dz; dh 
jde 

Amount of 
Subscription or 
Purchase mony 

TqkekZuk ;k MkDVjh 

Qhl 

 
Fine or Medical 

Fee 

vH;qfDr;ka 

 
Remarks 

        

 
eSa izekf.kr djrk gWaw fd funs’kd Mkd thou chek] dydRrk ds lkFk esjs ------------¼ ekl ½ 19 ---- ds ys[k esa ---- : ¼---------½ dszfMV dj fn, x, gSA 

Icertify that the sum of  Rs. (     )  --------------------------------------- has been credited in my Accounts with the director, PLI, Calcutta, for the month of ……………… 19      . 
 
 

rkjh[k---------------------19           ys[kk vf/kdkjh dk inuke 

Dated ---------------19           (Designation of Accounts Officer.) 
 
* ;gka foHkkx ;k jkT; dk uke fy[ksa 

* Here give the name of the Department or state. 
funs'kd] Mkd thou chek dydRrk dks vxzsf"krA            gLrk{kj 

Forwarded to the Director, postal Life Insurance, Calcutta.         Signature 
------------------------              inuke 

-------------------------------------------------             Designation 
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QkeZ ¼ 30 ½ LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 30 

M.S.O.(A&E)-30 Form –30 
¼ nsf[k, iSjk 12-14 ½ 

(see paragraph  12.14 ) 
¼ Qqy Ldsi iUus ij [kkik tk, ½ 

lkekU; lwpd jftLVj 
(To be printed on foolscap folio ) 
GENERAL INDEX REGISTER 

 
ys[kk la[;k 

 
 

Account No. 

[kkrs dk iUuk 

 
 

Ledger folio 
 

vfHknkrk dk uke 
vkSj inuke 

 
Name and 

designation of 
subscriber 

ukeu Ik= dc izkIr 
gqvk 

 
Nomination 

when received 

'kk[kkvf/kdkjh dh 
izkfIr dk lk{;kadu 

 
Attestation of 

receipt of 
nomination by 
Branch Officer 

Yks[kk can djuss 
dh rkjh[k vkSj 
blds dkj.k 

Date of and 
reason for 
closure of 
account 

vH;qfDr;ka 

 
 

Remarks 
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QkeZ ¼ 31 ½ 
LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 31  

M.S.O.(A&E)-31 
Form –31 

¼ nsf[k, iSjk 12--26 ½ 
(see paragraph  12.26 ) 

¼ Qqy Ldsi  ij Nkik tk, ½ 
chek ikfyfl;ksa dk LVkWd jftLVj 
(To be printed on foolscap  ) 

Stock register of Insurance Policies 
Ikkfylh dk C;kSjk 

Particulars of Policy 
dze 
la[;k 

 
 
 
 
Serial 
No. 

izkfIr 
dh 
rkjh[k 

 
 
 
Date 
of 
receipt 

ikfylh 
la 

 
 
Policy 
No. 

ikfylh 
/kkjd dk 

uke vkSj 
inuke rFk 
[kkrs ds iUuss 

dh la[;k 

Name and 
Degination 
of policy 
Holder 
and ledger 
Folio 
Number 

jkf’k 

 
 
 
Amount. 

chek 
dEiuh dk 

uke 

Name of  
Insurance  
Company 

çhfe;e 
dh jkf’k 

 
 
Amount 
of 
premium 

fdl 
rkjh[k 

ls 

 
From 
what 
Date 

Ikfylh 
ifjiDork 

dh 
rkjh[k  

Date of 
maturity 
of 
policy 

'kk[kk 
vf/kdkjh 
ds 

vk|{kj 

 
 
Initials 
of 
Branch 
Officer 

iqulZeuqns'ku 
vUrj.k 
vkfn dh 

rkjh[k 

 
 
Date of 
Re-assign 
ment 
transfer 
etc. 

vxzs"k.k i= 
dh la[;k 
vkSj rkjh[k 

 
 
 
No. and 
date of 
forwarding 
letter 

Ikkorh dh la[;k 
vkSj rkjh[k 

 
 
 
 
No. and date of 
acknowledgment 

'kk[kk 
vf/kdkjh 
ds 

vk|{kj 

 
 
Initials 
of 
Branch 
Officer 

vH;qfDr;ka 

 
 
 
 
 
Remarks 

               

 
ikn fVIi.kh %& tc Hkh Hkfo"; fuf/k vuqHkkx ds dk;Zdkjh 'kk[kk vf/kdkjh esa dksbZ ifjorZu gks rks Hkkj eqDr rFkk Hkkj okgh nksuksa vf/kdkfj;ksa }kjk gLrk{kfjr ,d izek.ki= vfHkfyf[kr fd;k tkuk 

pkfg, fd “ikfyfl;ka lkSai nh xbZ gS vkSj mudk Hkkj laHkky fy;k x;k gSA” 
Foot Note :- when a change in the branch officer in charge of the provident fund Section occurs, a certificate that the policies have been handed and taken over should be 
recorded over the signature of both the relieved and relieving officers. 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 32  

M.S.O.(A&E)-32 
QkeZ ¼ 32 ½ 

Form –32 
LFkk- vk-iq- ¼ ys ,oa gd- ½ dk iSjk 12-32 

Para12.32 of M.S.O.(A&E) 
[kkrk dkMZ 

LEDGER CARD 
Jh@Jhefr@dqekjh ------------------------------------------------------------------------------- ys[kk la[;k ---------------------------- 

Shri/Smt./Kumari …………………………………. Account No……………. 
firk@ifr dk uke ----------------------------------- i= la[;k -----------------------rkjh[k -------------------------------------- ds lkFk ukeu i= izkIr gqvk@Lohdkj fd;k x;kA 

Father’s/Husband’s Name ………………………….. Nomination receivedwith Letter No. 
foHkkx@dk;kZy;          vfuok;Z 

Deptt./Office         Compulsory 
fuorZu dh rkjh[k (-------------------------------------------------------------------------)     oSdfYid&Lohd`r 

(Date of supernauion)        Optional Admitted 
tUe dh rkjh[k 

(Date of Birth )                 Dated ….. Accepted 
 

Hkfo"; fuf/k ls iksf"kr ikfylh 

Insurance Policies financed from P.F. 
vLFkkbZ is’kfx;ksa vkSj vkaf’kd vfUre fudklh 

Temporary advance and part final withdrawls 
vLFkk;h is’kxh dh okilh dh 'krsZ 

Terms of payment of T.Y. Advance 
ikfylh la 

Policy 
No. 

Áhfe;e 
dh jkf’k 

Amount 
of 
premium 

fu;r 
rkjh[k 

Due 
Date 

vafre 
vnk;xh 

Last 
payment 

ifjiDork 
dh rkjh[k  

Date of 
maturity 

Ekkspu varj.k 

Release 
transfer 

vuqHkkx 
vf/kdkjh 

S.O. 

LaLohd`rh 
dh la vkSj 
rkjh[k 

No. and 
date of 
sanction 

jkf’k 

Am
ount 

iz;kstu 

Purpose 
/ku 
fudkyus dh 
rkjh[k 

Date of 
withdrawl 

dqy is’kxh ;fn 
cdk;k 
is’kxh@is’kxh;ksa 
ds lkFk feyk nh 
xba gksA 

 Total 
Advance if 
consolidated 
with out 
standing 
Advance(s) 

fd'rksa dh la 

No. of 
Instalments 

izR;sd fd’r 
dh jkf’k 

Amount 
of each 
instalment 

vkjaHk 
dk 
efguk 

Month 
of 
comm. 
encem
ent 

vfUre fd’r  

Final 
Instalment 

vuqHkkx 
vf/kdkjh 

S.O. 
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xqe dszfMV vkSj MsfcV rFkk mudk le;kstu 

Missing Credits and Debits and their adjustment 
efguk@o"kZ 
Month/Year 

xqe 
dszfMV 
dh jkf’k 
Amount 
of 
Missing 
Credit 

xqe 
MsfcV 
dh jkf’k 
Amount 
of 
Missing 
Debitt 

lek;kstu 
dk eghuk 
Month of 
Adjustment 

vuqHkkx 
vf/kdkjh 
S.O 

efguk@o"kZ 
Month/Year 

xqe 
dszfMV 
dh jkf’k 
Amount 
of 
Missing 
Credit 

xqe 
MsfcV 
dh jkf’k 
Amount 
of 
Missing 
Debitt 

lek;kstu 
dk eghuk 
Month of 
Adjustment 

vuqHkkx 
vf/kdkjh 
S.O 

efguk@o"kZ 

Month/Year 
xqe 
dszfMV 
dh jkf’k 
Amount 
of 
Missing 
Credit 

xqe 
MsfcV dh 
jkf’k 
Amount 
of 
Missing 
Debitt 

lek;kstu 
dk eghuk 
Month of 
Adjustment 

vuqHkkx 
vf/kdkjh 
S.O 
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o"kZ 19 ------------------------------- 19 --------------------------------------- fiNys 31 ekpZ dks osru -------------:     C;kt vkfn ds ifjdyu ds fy, LFkku 

Year  19 ----------- 19 ---------------------- pay on 31 March preceding Rs. …………………..   Space for calculation of interest etc. 
eghuk 

Month 
vFk 'ks"k 

Balance 
opening  

vfHknku 

Subscription 
fudkys gq, /ku dh okilh 

Refund of withdrawal 
fudkyk gqvk /ku vkSj 

okmpj la- 

Refund of 
withdrawal 

vUr 'ks"k 

Closing Balance 
 

viszy 

April 
     

ebZ 

May 
     

twu 

June 
     

tqykbZ 

July 
     

vxLr 

August 
     

flrEcj 

September 
     

vDVwcj 

October 
     

uoEcj 

November 
     

fnlEcj 

December  
     

tuojh 

January 
     

Qjojh 

February 
     

ekpZ 

March 
     

EkkpZ vuqiwjd 

March (S) 
     

TkskM+ 

Total 
     

 
 
19------19--------'ks"k       : 

 Balance from 19……19…… Rs. 
tek vkSj okilh;ka 

Deposit and Refunds 
19-------------19----------- dk C;kt 

Interest for 19…..19….. 
tksM 

Total+ 
tksM+ cksul 

Add Bonus 
?kVk,    fudkyk x;k /ku 

Deduct Withdrawals 
31 ekpZ  19------- dks 'ks"k 

Balance on 31st March19 --- 
------------------------- ------------------------  ----------------------- 
us ntZ fd;k   us tkap dh us ijh{kk dh 

Posted By   Checked By Examined 
by 
 

¼1½ dsoy vlek;ksftr xqe dzsfMV@MsfcV gh vkxs ys tkrs gSA 

(1) Only  unsettled missing credits/debits are to be carried forward. 
¼2½ vkaf’kd vafre fudklh dh izfof"V;ka vxys [kkrk dkMZ ij u ys tk, ;fn muls lEcfU/kr MsfcV ntZ dj fy, x;s gksA 

(2) part final withdrawl entries need not be carried forward to the next ledger card if debits in respect there of have been inserted for. 
¼3½ tks vLFkk;h is’kxha iwjh okfil dj nh xbZ gS] mugs vxys [kkrk dkMZ ij u ys tk,aA 

(3) Temporary advance fully repaid need not be carried forward to the new ledger card. 
¼4½ lcls Åij dkye *foHkkx@dk;kZy;* [kkrk dkMZ pkyw jgus ds nkSjku vfHknkrk dh fu;qfDr ls lFkku dks ns[kdj le; le; v|ru fd;k tk,xk A 

(4) At the top the column “Department/office” will be repeated from time to time with dererence to the palace of posting of the subscriber during the currency of the ledger 
card. 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 33 

M.S.O.(A&E)-33  
QkeZ ¼ 33 ½ 

Form –33 
¼ nsf[k, iSjk 12--34 ½ 

(see paragraph  12.34 ) 
¼ nksuks vksj ls Qqy Ldsi  ij Nkik tk, ½ 

 (To be printed on foolscap folio, both side ) 
can ys[kkdkjks dk jftLVj 

Register of closed Accounts 
vnk;xh izkf/kdqr djus dh 

rkjh[k 

Date of authorising 
payment 

[ktkuk okmpj la[;k vkSj 

vnk;xh dh rkjh[k 

Treasury voucher Number 
and date of payment 

laforj.k izek.ki= izkIr djus 

dh rkjh[k 

Date of receipt of 
disbursement certificate 

dze la[;k 

Serial No. 
vfHknkrk dk 

uke 

Name of 
subscriber 

ys[kk la[;k 

Account 
No. 

jkf’k 

Amount 
ys[kk lao`r 

djus dh 
rkjh[k 

Date of 
closing miyC/k 'ks"k 

Available 
balance 

vof'k"V 'ks"k 

Residual 
balance 

miyC/k 'ks"k 

Available 
balance 

vof'k"V 'ks"k 

Residual 
balance 

miyC/k 'ks"k 

Available 
balance 

vof'k"V 'ks"k 

Residual 
balance 

vH;qfDr;ka  

Remarks 

            

 
fVIi.kh %& 1 tc iwjk fglkc pqdrk djus d fy, ,d gh vnk;xh dh tk, rks “miyC/k 'ks"k” dk [kkuk iz;ksx esa ugha ykuk pkfg,A 

Note :-     1 When a single payment is made in full settlement the columns for “available balance should not be used. 
 2- laforj.k izek.ki= ds fy, tkjh fd, x, Lej.ki=ksa dh la[;k,a vkSj rkjh[ksa vH;qfDr;ksa ds [kkuk esa fy[kuh pkfg,A 

 2- The Nos. and dates of reminders issued for disbursement certificates should be entered in the Remarks column. 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 34 

M.S.O.(A&E)-34  
QkeZ ¼ 34 ½ 

FORM –34 
¼ nsf[k, iSjk 12--28 ½ 

(see paragraph  12.28 ) 
¼ nksuks vksj ls Qqy Ldsi  ij Nkik tk, ½ 

 (To be printed on foolscap folio both side ) 
vkaf’kd&vafre vkgj.k dk jftLVj  

REGISTER OF PART – FINAL WITHDRAWALS 
dze la[;k 

 
 
 

Serial No. 

vfHknkrk dk 

ukevkSj in* 
 
 

Name and 
designation * 

of the 
Subscriber 

Ys[kk la[;k 

 
 
 

Account No. 

laLohd`rh dh 

la vkSj rkjh[k 
 
 

No. and date 
of sanction 

laLohd`fr nkrk 

izkf/kdkjh dk 
in 

 
Designation 

of 
sanctioning 

authority 

vnk;xh ds 

fy, tkjh fd, 
x, izkf/kdkj 
Ik= dh la[;k 
vksSj rkjh[k 

No. and date 
of the 

Authority 
issued for 
payment 

fudkyus d 

fy, izkf/kd`r 
jkf’k 

 
Amount 

authorised to 
be 

withdrawn 

Okkmpj dh 

la[;k vkSj 
rkjh[k vkSj 
[ktkuk 

 
No. and date 
of voucher  

and treasury 

fudkyh  xbZ 

jkf’k 

 
 

Amount 
withdrawn 

Laforj.k izek.k 

Ik= izkIr djus 

dh rkjh[k** 
 

Date of 
receipt of 

disbursement 
certificate** 

vH;qfDr;ka 

 
 
 

Remarks 

1           2 3 4 5 6 7 8 9 10 11
           

 
*;g fyf[k, fd vfHknkrk jktif=r gS ;k vjktif=r 

*Mention whether Gazetted of non-Gazetted. 
**dsoy vjktif=r vfHknkrkvksa ds ekeyksa esa gh Hkjktk,A 

** To be filled in respect of non Gazetted subscribers only. 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 35  

M.S.O.(A&E)-35  

 
QkeZ ¼ 35 ½ 

Form –35 
¼ nsf[k, iSjk 12--40 ½ 

(see paragraph  12.40 ) 
(Qqy LdSi iUu¢ d¢  nksuks vksj ls  Nkik tk, ½ 

(To be printed on foolscap folio both side ) 
ekLVj dkMZ 

Master Card 
foHkkx  - - - - - - - - -- - - - - - - - - - - - -- - - - - -- - - - -- - - - -- - - - - -- -- - -  ekl - - - - -- - - -- - - -- -- - - -- - - -- - --  

Department . . . .. . .. . .. . . . .. . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . .. . . . . Month . . . . . . . . . . . . . . . . . . . . . . 
ftyk 

District 
vfHknku 

Subscription 
vkgj.k fd;s x, /ku dh okilh 

Refund of withdrawal 
vkgj.k fd;k x;k /ku 

withdrawal 
1 2 3 4 

   

   

 
 

  

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

tksM+ Total 
fooj.k ys[kk iqLrd ds vuqlkj  
 

tksM+ 

Total as per Detail Book 
 

vUrj  Difference 

   

 
ys[kkdkj ds vk|{kj               l-ys-v-@v-v- ds vk|{kj    'kk[kk vf/kdkjh ds vk|{kj 

Initials  of Accountant   Initials of AAO/S.O.    Initials of Brach Officer 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 36  

M.S.O.(A&E)-36 
QkeZ ¼ 36 ½ 
Form –36 

eq[; mijh Hkkx 

(Ouverse Upper Portion) 
¼ nsf[k, iSjk 12--40 ½ 

(see paragraph  12.40 ) 
ekLVj dkMZ o Li"Vhdj.k 'khV 

Master Card – Cum-Explanation Sheet 
------------------------- Hkfo"; fuf/k 

------------------------------------------- PROVIDEND FUND 
foHkkx  - - - - - - - - --  - - - - - - - - -- - -- - -- - - -- ekl - - - - -- - - -- - - -- -- - - -- - - -- - -- o"kZ-------------------------------------------------------- dzsfMV@MsfcV 

Department . . . .. . .. ……….. .. . . . . . . . .. . . . . Month . . . . . . . . . ….. . . . . . . . . . . . . Year ………………………. Credit/Debit 
 vkgj.k dh 

okilh 

 
Subscription 

izR;k{kj.k 

Refund of 
withdrawl 

dqy izkfIr;ka 

[kkuk 2$3 

Total receipt 
Columns 2&3 

vkgj.k 

Withdrawl 
vH;qfDr;ka 

Remarks 

1 2 3 4 5 6 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
 

     
     

[ktkus ds ntZ fd, gq, vkadMs ¼fofue; ys[ks d vykok½  
ntZ fd, gq, leik’ohZ vkadM+s 

Posted figures of Treasuries  
vUrj.k  ¼nsf[k, QkeZ LFkk- vk- iq- ¼ys- ,oa gd-½45½  
dqy  tksM+ 

Posted Collateral figure 
Transfers (Vide Form MDO/A&E)45 

Grand Total 
fooj.k ys[kk iqLrd ds vuqlkj tksM+ 

Total as per detail Book 
[ktkus ds vkadM+ksa esa vURj ¼Hk½ 

Difference in Treasury Figures(X) 
fofue; ys[sk ds ntZ fd;s gq, vkadMs+] 

Posted Figure of exchange Account 
czkM'khV ikyd }kjk rS;kj dh xbZ izkoj.k lwph ds 

vuqlkj tksM+ 

Total as per Covering List prepared by the 
Broadsheet keeper 
fofue;ys[kk esa vUrj ¼e½ 

Difference in Exchange Account(Y) 
[ktkukaas vkSj fofue; ys[kvksa esa dqy vUrj ftldk 

fooj.k uhps fn;k gSA] 

Total difference in Treauries as detailed below: 
vFkZkr (Hk) vkSj (e) dk tksM+ 

     

eq[; fupyk Hkkx 

Ouverse(Lower Portion) 
vUrj dk fooj.k 

Details of Differences 
enksa dh la[;k 

No. Item 
C;ksjsa 

Particulars 
xyr oxhZdj.k 

Wrong 
Classification 

fooj.k ds vHkko 
esa ntZ u dh xbZ 
jde 

Amount not 
posted for want 
of details  

fiNys ekl ds vURkj dk 
;k vf/kd ntZ dh xbZ 
jkf’k dk lek;kstu 

Adjustment of 
difference of previous 
month or excess 
posting 

fuoy vUrj 

Net 
difference 

fdl izdkj 
lek;kstu fd;k 

How adjusted 

1 2 3 4 5 6 7 
  :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
 

e'khu pkyd ds vk|{kj                l-ys-v-@v-v- ds vk|{kj    'kk[kk vf/kdkjh ds vk|{kj 

Initials  of Machine Operator   Initials of AAO/S.O.    Initials of Brach Officer 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 36 

M.S.O.(A&E)-36 
 

QkeZ ¼ 36 ½ lekIr 
Form –36 Concld 

eq[; QkeZ dk i`"B Hkkx rFkk tkjh 'khV dk eq[; rFkk i`"B Hkkx 

Reverse of main form and obverse and reverse of Continuation Sheet 
vUrjksa dk fooj.k 

Details of Differences 
enksa dh la[;k 

No. Item 
C;ksjsa 

Particulars 
xyr oxhZdj.k 

Wrong 
Classification 

fooj.k ds vHkko 

esa ntZ u dh xbZ 
jde 

Amount not 
posted for want 
of details  

fiNys ekl ds 

vURj dk ;k vf/kd 
ntZ dh xbZ jkf’k 
dk lek;kstu 

Adjustment of 
difference of 
previous month 
or excess posting 

fuoy vUrj 

Net difference 
fdl izdkj 

lek;kstu fd;k 

How adjusted 

1 2 3 4 5 6 7 
  :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
. 
 

 
e'khu pkyd ds vk|{kj                l-ys-v-@v-v- ds vk|{kj    'kk[kk vf/kdkjh ds vk|{kj 

Initials  of Machine Operator   Initials of AAO/S.O.    Initials of Brach Officer 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 37 

M.S.O.(A&E)-37 

 
QkeZ ¼ 37 ½ 

Form –37 
¼ nsf[k, iSjk 12--40 ½ 

(see paragraph  12.40 ) 
------------------- 19 ds fy, --------- Hkfo"; fuf/k (dszfMV@MsfcV) dk iz/kku ekLVj dkMZ 

Grand Master Card of ---------- provident fund Credit/debit -----------19 
dze la[;k 

Serial No. 
;wfuV@foHkkx 

Units/ 
Departments 

ntZ fd;s gq, 
vkadM+s 

Posted Figures 

QkeZ LFkk-vk-iq-¼ys½45 

Form 
MSO(A&E)45 

de ;k vf/kd 

Short or 
Excess 

fdrkch vkadM+s 

Book Figures 
izkfIr vkadMas 

Receipt 
Figures 

1 2 3 4 5 6 7 
       

 
ntZ dzsfMV@MsfcV fd;k x;k 

Credit posted Debit 
vUrj.k QkeZ IV 
Transfer Forms VI 
de ;k vf/kd............................................... 
Short or Excess............................................... 
fdrkch vkadM+s ……………………………. 
Book Figures................................................ 
vUrj 

Difference 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 38  

M.S.O.(A&E)-38 

 
 

QkeZ ¼ 38 ½ 

Form –38 
¼ nsf[k, iSjk 12--43 ½ 

(see paragraph  12.43 ) 
(Qqy LdSi iUu¢ d¢  nksuks vksj ls  Nkik tk, ½ 

 (To be printed on foolscap folio both side ) 
'ks"ksak ds =Sekfld lR;kiu dk jftLVj 

REGISTER OF QUARTERLY VERIFICATION OF BALANCES 
ys[kk la[;k 

Account No. 
fiNys o"kZ dk 'ks"k 

Last Year’s balance 
igyh frekgh ds vUr esa 

pkyw o"kZ dk 'ks"k 

Current Year’s balance 
at the end of the first 

quarter 

nwljh frekgh ds vUr esa 

pkyw o"kZ dk 'ks"k 

Current Year’s balance 
at the end of the 2nd  

quarter 

rhljh frekgh ds vUr esa 

pkyw o"kZ dk 'ks"k 

Current Year’s balance at 
the end of the 3rd  quarter 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 39 

M.S.O.(A&E)-39 

 
 
 
 

QkeZ ¼ 39 ½ 

Form –39 
¼ nsf[k, iSjk 12--43 ½ 

(see paragraph  12.43 ) 
(Qqy LdSi iUu¢ d¢  nksuks vksj ls  Nkik tk, ½ 

 (To be printed on foolscap folio both side ) 
------------ o"kZ ds fy, ------------- foHkkx dk iwzQ 'khV 

proof Sheet for the -------- Department for the year 19-------- 
 

 viszy 

April 
ebZ 

May 
twu 

June 
tqykbZ 

July 
vxLRk 

August 
vkSj vkxs blh 

izdkj 

And so on 
1 2 3 4 5 6 7 

      

      

      

      

tksM+s  - - -  - 

Add-  
     vFk 'ks"k 

   Opening Balance 
      vfHknku  

   Subscriptions 
     fudkys x, /ku dh okilh;ka 

     Refunds of withdrawal 
   bl foHkkx dks vUrfjr jkf’k;ka 

     Transfer to this Department 
   cUn ys[kkvksa ij C;kt 

     Interest on closed accounts 
  
 tksM+ 

 Total 
 
 
?kVk,a  

Deduct 
  fudkyk x;k /ku 

    Withdrawals 
  bl foHkkx ls vUrfjr jkf’k;ka 

   Transfer from  this Department 
 
 tksM+ 

 Total 
 

 
var 'ks"k 

Closing Balance 
 
   'ks"k fooj.k ds vkadM+s 

     Balance statement figures 
 

   ys[kkvkaas dh la[;k 

     Nos. of Accounts 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 40  

M.S.O.(A&E)-40 

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 41 

M.S.O.(A&E)-41 

QkeZ ¼ 40 ½ 

Form –40 
¼ nsf[k, iSjk 12-44 v©j 12--46 ½ 

(see paragraph  12.44, 12.46 ) 
19----- 19 ---------------- o"kZ ds fy, 'ks"k ladyu 

Balance Complilation for the year ------------ 19 ----------- 19---- 
xqe'kqnk 

dzsfMV 

Missing 
Credit 

vfHknkrk dk 

uke 

Name of 
Subscriber 

ys[kk la[;k 

Account 
No. 

vFkZ 'ks"k 

Opening 
Balance 

o"kZ ds nkSjku 

tek@olwyh  

Deposit/Recoveries 
during the year 

o"kZ ds nkSjku 

vuqer C;kt 

Interest 
allowed 
during the 
year 

o"kZ ds nkSjku 

vkgj.k 

Withdrawals 
during the year 

'ks"k 

Balance 

1 2 3 4 5 6 7 8 
        

 
QkeZ ¼ 41 ½ 

Form –41 
¼ nsf[k, iSjk 12--48 ½ 

(see paragraph  12.48 ) 
¼gjs yacs jks;y 8vo ij Nkik tk,½ 

To be printed on greenlong royal 8 vo 
fuf/k dk uke ---------------- ekl ------------- 19 

Name of the Fund ------------------ Month --------19 
foHkkx ----------------------------------------------------------- [ktkuk 

Department ---------------------- Treasury--------------------- 
jkf’k 

Amount 
okmpj la[;k 

Voucher No. 
ys[kk la[;k 

Account No. 
uke 

NAme 
dszfMV 

Credit 
MsfcV 

Debit 

fiNys ekl dk 
var 'ks"k 

Closing Balance 
of previous 
month 
 

vH;qfDr;ka 

Remarks 

1 2 3 4 5 6 7 
       

d`Ik;k Åij fy[ks ysu nsuksa ds dkMZ <wa< dj yxk;saA 

Please trace and put the card relating to the transactions detailed above. 
dkMZ blds lkFk yxkk fn;k gSA var 'ks"k [kkuk 6 esa ntZ dj fn;k gSA      [k¨TkdrkZ--------------------------- 

Card attached herewith. The closing balance entered in column 6.      Treacer……………  
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 42 

M.S.O.(A&E)-42 

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 43 

M.S.O.(A&E)-43 

QkeZ ¼ 42 ½ 

Form –42 
¼ nsf[k, iSjk 12--49 ½ 

(see paragraph  12.49 ) 
mpar lwph 

Suspense List 
(To be printed on foolscap 4 to) 

¼QqyLdsi 4 To ij Nkik tk,½ 
fuf/k dkuke ---------------------------------------------------------------------------------------------------- ekl ------------------------------------------------------------------------- 19 

Name of the Fund --------- -------- -------- ----------------- Month -------- -------- -------- -------- --------19 
foHkkx --------------------------------------------------------------------------------------------------------------------------------- [ktkuk-------------------------------------------------------------- 

Department ................................................................................ Treasury………………….………….. 
ys[kk la[;k 

Account No. 
vH;qfDr;ka 

Remarks 
1 2 

  

 
tksM+ 

Total 
 

mij fy[ks dkMksZ ds ckjs esa [ktkuk vuqlwph esa dksbZ ysu nsu izdV ugha gq,A blfy, dkMkZs dks fudky dj mpar  iSM esa j[k fn;k gSA 

No transactions relating to the card detailed above appeared in the Treasury Schedule. Hense the cards have been removed to 
suspense pad. 

dkMZ NkaVus okyk-------------------------------- 

Card Sorter………..……….. 
 
 
 

QkeZ ¼ 43 ½ 

Form –43 
¼ nsf[k, iSjk 12--49 ½ 

(see paragraph  12.49 ) 
xqykch vaRkj.k Lkqph 

Pink Transfer List 
¼ xqykch QqyLdsi ij Nkik tk,½ 

(To be printed on pink foolscap folio) 
fuf/k dkuke ---------------------------------------------------------------------------------------------------- ekl ------------------------------------------------------------------------- 19 

Name of the Fund --------- -------- -------- ----------------- Month -------- -------- -------- -------- --------19 
foHkkx --------------------------------------------------------------------------------------------------------------------------------- [ktkuk-------------------------------------------------------------- 

Department ................................................................................ Treasury………………….………….. 
 

jkf’k 

Amount 
dszfMV 

Credit 

okmpj la[;k 

Voucher No. 
ys[kk la[;k 

Account No. 
Ukke 

Name 

vfHknku  

Subscription 
fudkys gq, /ku dh 
okilh 

Refund of 
withdrawals 

MsfcV 

Debit 

vH;qfDr;ka 

Remarks 

1 2 3 4 5 6 7 
       

 
 
 

tksM+ 

Total 
      

------------  foHkkx ls lacf/kr mij fy[ks ysunsu [ktkuk ys[ks esa izdV gq, gSA d`i;k ySu nsuksa dks mij fy[ks foHkkx ds [kkrk dkMZ esa ntZ djsa A 

The transactions detailed above relating to the ---------------- department have appeared in the Treasury Account. Please post the 
transactions in the ledger card of the above Department. 

dkMZ NkaVus okyk-------------------------------- 

Card Sorter----------------- 
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 44 

M.S.O.(A&E)-44 

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 45 

M.S.O.(A&E)-45  

 
QkeZ ¼ 44 ½ 

Form –44 
¼ nsf[k, iSjk 12--50 ½ 

(see paragraph  12.50 ) 
QyLdsi ij Nkik tk, 

To be printed on FoolScap folio 
feYkku u gqbZ gjh ifpZ;¨ dh lwph 

List of unpaired green slips  
foHkkx ----------------------------------------------------------------------------------------------------------------------ekl------------------------------------------------------------------------------------------------- 
Department…………………………………………………..Month…………………………………………… 

       [ktkuk----------------------------------------------- 

  Treasury.............................. 
jkf’k 

Amount 
okmpj la[;k 

Voucher No. 
ys[kk la[;k 

Account No. 
uke 

Name 
dszfMV 

Credit 
MsfcV 

Debit 

vH;qfDr;ka 

Remarks 

1 2 3 4 5 6 
      

 
tksM+  --------------------------------------------- 

Total ……………………. 
[kkstdrkZ ------------------------------------- 

Tracer …………………... 
 

QkeZ ¼ 45 ½ 

Form –45 
¼ nsf[k, iSjk 12--51 ½ 

(See paragraph  12.51 ) 
QyLdsi ij Nkik tk, 

To be printed on FoolScap folio open sheet 
---------------------------------------------------------------------------------------------- ls vURk.k foHkkx ------------------------------------------------------------------------ekl------------------------------------------ 

 Transfers from …………………………….Department …………………………………….Month………………….. 
 

foHkkx dk uke ftldks varj.k fd;k x;k 

Name of Departments  to which transferred 
[ktkus dk uke  

Name of Treasury 
 
 

tksM+ 

Total 

vH;qfDr;ka 

Remarks 

1 2 3 4 
    

 

 
 
tksM+   

Total  
   

 
Izkekf.kr fd;k tkrk gS fd mij fn[kk, gq, vkadM+s --------- foHkkx dh ekl -------------------19 ------------------- dh ys[kk ijh{kk 'khV esa varj.k ds :i esa fn[kk,k 
x, gSA 

Certified that the figure shown above have been shown as transfer in the Audit Sheet of …………………………………….. 
Department for……………19………………… 
fuEu Js.kh DyZd        ntZ djus okys ;kfU=d ds rkjh[k lfgr gLrk{kj 

Lower Division Clerk    Signature of the Machinist who post with date 
varfjr lwph lfgr fooj.k dh ,d izfr izkIr gqbZA 

Received a copy of the statement with the transferred list. 
 

dsUnzh; [kkstdrkZ ds gLrk{kj 

Signature of the Central tracer 
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QkeZ ¼ 46 ½ 

Form –46 

E

S
d
v

f

N
D
t
C

1
 
 
 
 
 
 

 

₤
₤
₤
₤
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

 
i
¼

f

T
T
p
(

*
*
₤
₤

LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 46 
¼ nsf[k, iSjk 12--51 ½ 
(see paragraph  12.51 ) 

[kqys QqyLdsi 'khV ij Nkik tk, 

To be printed on FoolScap full open sheet 
kkl ------------------ 19 -------------------- ds fy, ewy foHkkx dks vUrj.k fd, gq, dzsfMV vkSj MsfcV dk fooj.kA 

tatement showing the credit and debit transferred to the parent department for the month of ------------------- 19 
ewy foHkkx dk uke ftldks dzsfMV@MsfcV vUrj.k gksuh gSA 

Name of the parent Department to which the Credit/Debit is to be transferred 
zsfMV/MsfcV dks 
Urj.k djus okys 

oHkkx dk uke 

ame of the 
epartment 

ransferring the 
redit/Debit 

* * * * * izR;sd 
foHkkx@;wfuV ls 

vUrj.k gksus 
okyk tksM+ 

Total to be 
transferred 
from each 
Dept/Unit. 

vH;qfDr;ka 

Remarks 

 2 3 4 5 6 7 8 

………… 
 ……….. 
 ……….. 
………… 

zR;sd ewy foHkkx 
;wfuV½ dks vUrj.k 

d;k x;k tksM+ 

otal  
ransrerred to each 
arent Department 
unit) 

jkf’k 

Amount 
jkf’k 

Amount 
jkf’k 

Amount 
jkf’k 

Amount 
jkf’k 

Amount 
  

 bl QkeZ esa brus [kM+s [kkus gksus pkfg, ftrus foHkkx ¼;wfuV½ gksaA 

 There should be as many vertical columns as there are department (Units). 
bl QkeZ esa brus [kM+s [kkus gksus pkfg, ftrus foHkkx ¼;wfuV½ gksaA 

There should be as many horizontal  columns as there are department (Units). 
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LFkk- vk- iq- ¼ys- ,ao gd-½ 47 
M.S.O.(A&E)-47 

QkeZ & 47 

FORM-47 
¼nsf[k, iSjk 12-52½ 

(See Para. 12.52) 
ys[kk ijh{kk 'khV&Hkkx I 
Audit Sheet- Part I 

¼ [kkyh dkxt ij rS;kj fd;k tk,½ 

(To be Prepared on blank Paper) 
foHkkx ---------------------------------------------------------------------------------- 

Department ………………………………… 
[ktkuk -----------------------------------------------                                                          ekl------------------------------ 

Treasury ………………………                                                                 Month ………… 
ys[kk la0 

Account No. 
 

vFk 'ks"k 
Opening Balance 

vfHknku 
Subscription 

fudkys gq, /ku 
dh okilh 
Refund of 

withdrawals 

fudkyk gqvk 
/ku 

Withdrawals 

var 'ks"k 
Closing 
Balance 

vH;qfDr;ka 
Remarks 

 

1 2 3 4 5 6 7 

ekl ds nkSjku ntZ fd,  
x, dkMksZ dk tksM+ 
Total of Cards posted during the month 

foHkkxh; vkadMks dk ijh{k.k 
Proving of Departmental figures 

dszfMV 
:0 

Credits 
Rs. 

MsfcV 
:0 

Debits 
Rs. 

1 2 3 

3vkSj 4 ¼ dzsfMV½ 
------------------------------------- [kkuks dk tksM+ 

5¼MsfcV ½ 
  3 & 4 (Credit) 

Total of columns ------------------ 
  5(Debits) 
tksMs & vU; foHkkxks ¼;qfuVks½ dks vUrfjr gksus okyh jkf’k &xqykch lwph ¼ QkeZ 40½ 
Add- Amount to be transferred to other Departments(Units) Pink List(Form 40) 
TkksMs & feyku u gqbZ gjh ifpZ;ksa dh jkf’k;ka ¼QkeZ ua0 41½ 
Add- Amount of unpaired Green Slips(Form No. 41) 
tksMs & xyr oxhZdj.kks ¼;fn dksbZ gks½ ] xyr banjktks dh jkf’k ;k izkoj.k lwph ds vuqlkj izkIr 
vuqlwfp;ksa dh jkf’kA 
Add- Amount of mis classification , if any, misposting or wanting Schedules as per Covering list . 
           tksM------------------------+  
           Total…………. 
?kVk,a& ,alh enks dk tksM+ tks bl ekl ntZ dh xbZ gS vkSj igys vuqlwfp;ks@okmpjks lgh ys[kk la0 ;k vU; fooj.k ds vHkko es de 
fn[kkbZ xbZ FkhA 
Deduct- Total of item that have been posted in this month and we shown short previously for want of Schedules/Vouchers, correct 
Account No. or other details. 

fuoy tksM+ ----------------------------------] 
Net Total ……………… 
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LFkk- vk- iq- ¼ys- ,ao gd-½ 48 
M.S.O.(A&E)-48 

QkeZ & 48 
FORM-48 

¼nsf[k, iSjk 12-54½ 
(See Para. 12.54) 

ys[kk ijh{kk 'khV&Hkkx II 
Audit Sheet- Part II 
¼ QkeZ Nkik ugh tk,½ 
(Form not be printed) 

foHkkx ----------------------------------------------------------------------------------                                      ekl---------------------------------- 
Department …………………………………                                                          Month----------- 

ftys dk uke 
Name of 
District 

 

vFk 'ks"k 
Opening Balance 

vfHknku 
Subscription 

fudkys gq, /ku 
dh okilh 
Refund of 

withdrawals 

fudkyk gqvk 
/ku 

Withdrawals 

var 'ks"k 
Closing 
Balance 

vH;qfDr;ka 
Remarks 

 

1 2 3 4 5 6 7 

  
 
 
 
 

     

tksM  
Total 

      

 
dzsfMVks dk ijh{k.k 
Proving os Credits 

[kkuk 3vkSj 4 dk tksM+                                                                    :0 
Total of columns 3 and 4                                                                                                Rs. 
tksMs & tkod vUrj.k lwph QkeZ la[;k 45 dk tksM+ 
Add- Total of Outward Transfer List(Form No. 45) 
TkksMs &  ntZ ugh dh xbZ enks dk tksM+ 
Add- Total of Unposted items 

1 feyku ugh dh gqbZ gjh ifpZ;ks ¼QkeZ 44½ 
Unpaired Green Slips (Form 44) 

1 xyr oxhZdj.k  
Misclassifications 

2 xyr bUnzkt 
Misposting 

3 vizkIr vuqlwfp;ka 
Wanting Schedules 

   
           tksM+  
           Total-------------- 
?kVk,a 
Deduct- 
vkod varj.k lwph QkeZ 46 dk tksM+ 
Total of inward Transfer List Form 46 ------------------------------------ 
fiNys eklks dh vuqlwfp;ksa dh jkf’k 
Amount of the schedules pertaining to previous months --------------------------------------- 
vc ntZ fd;k x;k lek;kstu 
Adjustment now posted ----------------------------- 
MsfcV--------------------------------- 
Debit…………….. 

¼MsfcVks ds ijh{k.k ds fy, ,sls gh iMs [kkus½ 
(Similar horizontal column for proving of Debits) 
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LFkk- vk- iq- ¼ys ,o g- ½ &49   QkeZ 49     Jh@Jhefr@dqekjh   ys[kk la- 

M.S.O(A&E)/49   Form 49    Shri/Smt/Kumari   Account No. 
LFkk- vk- iq- dk iSjk 12-56   ystj dkMZ    firk@ifr dk uke   i= la[;k ----------- rkjh[k ----- dslkFk ukeu 
Para 12.56 of M.S.O. (A&E)  LEDGER CARD   Fathers’s/Husband Names   
foHkkx@dk;kZy;              i= izkIr gqvk@Lohdkj fd;k x;k 
Deptt/Office         Optional-Admitted   Nomaination received with Letter 
tUe dh rkjh[k         oSdfYid Lohd`r 
Date of Birth         Compulsary    No………dated………...Accepted  
ifjorZu dh rkjh[k        vfuok;Z 
(Date of Superannuation) 
 

vLFkk;h is’kxfx;ka vkSj vkaf’kd vfUre fudklh 
Temporary advance and part-final withdrawals 

 
 

Hkfo"; fuf/k ls iksf"kr ikfylh 
Insurance Policies financed from P.F. 

vLFkk;h is’kxh dh okilh dh 'kr¢Za 

Terms of repayment of Ty. Advance 

Ikfylh 
la[;k 
Policy 
No. 

izkhfe;e dh jkf’k 
Amount of 
Premium 

fu;r 
rkjh[k 
Due 
Date 

vafre 
vnk;xh 
Last 

Payment 

ifjiDork 
Maturity 

Ek¨pu@ vUrj.k 
Release/ 
Transfer 

vuqHkkx 
vf/akdkjh 
 
S.O. 

laLohd`fr dh la[;k 
vkSj rkjh[k 
No. and date of 
sanction   

jkf’k 
Amount 

iz;kstu 
Purpose 

/ku fudkyus 
dh rkjh[k 
Date of 
with-drawl 

dqy is’kxh ;fn cdk;k is’kxh @ 
is’kxh;kska ds lkFk feyk nh xbZ gS 
Total Ad-vance if consolid 
ated with out standing advances 

fdLrksa dh la[;k 
No of Install-
ments  

izR;sd fdLRk dh jkf’k 
Amount of each 
Install-ment  

v
kj
aHk
 d

k 
e
fg
u
k 

M
on

th
 o

f 
co

m
m

e 
nc

em
en

t
v
fU
r
e
 f
d
Lr

 
Fi

na
l 

In
st

al
lm

en
t

vuqHkkx 
vf/akdkjh 
S.O. 
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xqe dzsfMV vkSj MsfcV rFkk mudk lek;kstu 
Missing Credits and Debits and their adjustment 

eghuk  
o"kZ 

Month 
Year 

xqe dzsfMV 
dh jkf’k 
Amount 

of 
Missing 
credit 

xqe MsfcV 
dh jkf’k 
Amount 

of 
Missing 

Debit  

lek;kstu 
dk efguk 

Month 
of 

Adjust 
ment 

vuqHkkx 
vf/akdkjh 

S.O. 

eghuk o"kZ 

Month 
Year 

xqe dzsfMV 
dh jkf’k 
Amount 

of 
Missing 
credit 

xqe MsfcV 
dh jkf’k 
Amount 

of 
Missing 

Debit  

Lkek;kstu 
dk efguk 

Month 
of 

Adjust 
ment 

vuqHkkx 
vf/akdkjh 

S.O 

eghuk o"kZ 

Month 
Year 

xqe dzsfMV 
dh jkf’k 
Amount 

of 
Missing 
credit  

xqe MsfcV 
dh jkf’k 
Amount 

of 
Missing 

Debit 

Lkek;kstu 
dk efguk 

Month 
of 

Adjust 
ment 

vuqHkkx 
vf/akdkjh 

S.O 
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o"kZ 19 ------------------------------- 19 --------------------------------------- fiNys 31 ekpZ dks osru -------------:     C;kt vkfn  fudkyus ds fy, LFkku 

Year  19 ----------- 19 ---------------------- pay on 31 March preceding Rs. …………………..   Space for calculation of interest etc. 
eghuk 

Month 
vfHknku 

Subscription 
fudkys gq, /ku dh 

okilh 

Refund of 
withdrawal 

tksM+ 

Total 
fudkyk gqvk /ku vkSj 

okmpj la- 

Refund of 
withdrawl 

ekfld 'ks"k 

Monthly Balance 
 

viszy 

April 
     

ebZ 

May 
     

twu 

June 
     

tqykbZ 

July 
     

vxLr 

August 
     

flrEcj 

September 
     

vDVwcj 

October 
     

uoEcj 

November 
     

fnlEcj 

December  
     

tuojh 

January 
     

Qjojh 

February 
     

ekpZ 

March 
     

EkkpZ vuqiwjd 

March (S) 
     

TkskM+ 

Total 
     

 
 
19------19--------'ks"k       : 

 Balance from 19----19---- Rs. 
tek vkSj okilh;ka 

Deposit and Refunds 
19-------------19----------- d ¢ fy, C;kt 

Interest for 19---19---- 
tksM/Total+ 
tksM+ cksul 

Add Bonus 
19 ?kVk,    fudkyk x;k /ku 19   dk C;kt 

Deduct Withdrawals 
 

 
 
 

31 ekpZ  19------- dks 'ks"k 

Balance on 31st March19 --- 
 
 
 
 

 
 
us ntZ fd;k   us tkap dh  us ijh{kk dh 

Posted By   Checked By  Examined by 
 

¼1½ dsoy vlek;ksftr xqe dzsfMV@MsfcV gh vkxs ys tkrs gSA 

(1) Only  unsettled missing credits/debits are to be carried forward. 
¼2½ vkaf’kd vafre fudklh dh izfofV;ka vxys [kkrk dkMZ ij u ys tk, ;fn muls lEcfU/kr MsfcV ntZ dj fy, x;s gksA 

(2) part final withdrawl entries need not be carried forward to the next ledger card if debits in repeact there of have been inserted for. 
¼3½ tks vLFkk;h is’kxh;ka iwjh okfil dj nh xbZ gS] mugs vxys [kkrk dkmZ ij u ys tk,aA 

(3) Temporary advance fully repaid need not be carried forward to the new ledger card. 
(4)  ºÉ¤ÉºÉä Åij dke foHkkx dk;kZy; [kkrk dkMZ d¢ pkyw jgu¢ d¢ n©jku vfHknkrk dh fu;qfDr d¢ LFkku d¨ n¢[kdj le; le; ij v?kru fd;k Tkk,xk A 

(4) At the top, the column “Deptt/office” will be repeated form time to time with reference to the palce of posting of the subscriber during the currency of the ledger card.
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LFkk- vk-iq- ¼ ys- ,oa gd- ½ & 50  

izkIr jk’kh;ksa 

vkSj vFk 'ks"k 
dk tksM+ 

 

fudkyh xbZ 

jkf’k;ksa vkSj 
vFk 'ks"k dk 
tksM+ 

Total of 
withdrawal 
and closing 
balance 

vH;qfDr;ka 

 

 
QkeZ ¼ 50 ½ 

    M.S.O. (A&E) 50         Form –50 
¼ nsf[k, iSjk 12--54 ½ 

(see paragraph  12.54 ) 
bEiksfj;y dkxt dh iwjh 'khV ij Nkik tk, 

(To be printed on full sheet, Imperial) 
    ------------------ o"kZ ds fy, --------------------------------- Hkfo"; fuf/k dk czkM’khV 

    Broadsheet of the --------------------- provident fund for year------------- 
o"kZ dk C;kt ys[kk dh la[;k 

 
 
 
 
Account No. 

[kkrk iUuk 

 
 
 
 
Ledger Folio 

o"kZ  ds vkjEHk 

esa 'ks"k 

 
 
 
Balance at 
Commencem
ent year 

----------ekl esa izkIr 
jkf’k;ka 

Receipts in the month 
of 
12 eghus ds fy, 
12 /ku ds [kkus vkSj 

ekpZ vfUre rFkk ekpZ 
vuqiwjd ds fy, 2 /ku 
ds [kkus 

Twelve money 
columns for the 
twelve months and 
one money column 
for March 
Supplementary 

Lkjdkjh 

va’knku 

 
 
 
Government 
Contribution 
 

 
 
 
 
Intrest of 
the year 

 
Total of 
receipts and 
opening 
balance 

----------ekl esa 
fudkyh xbZ jkf’k;ka 

Withdrawals in 
the month of 
12 eghus ds fy, 
12 /ku ds [kkus vkSj 

ekpZ vfUre rFkk 
ekpZ vuqiwjd ds 
fy, 2 /ku ds [kkus 

Twelve money 
column for the 
twelve months 
and one money 
column for March 
Supplementary 

var 'ks"k 

 
 
 
 
Closing 
balance 

 

 
 
 

Remarks 

           

 
czkM'khV ds vuqlkj tksM 

 Total as per Broad Sheet.+ 
fooj.k ys[kk iqLrd ds vuqlkj tksM+ 

Total as per Detail Book 
l-ys-vk-v- cqd vuqHkkx ds vk|{kj  

Initials of A.A.O./S.O.Book. 
vUrj  

Difference 
'kk[kk vf/kdkjh ds vk|{kj 

Initials of B.O. 
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LFkk-vk-iq-¼ys-,oa-g-½&51 
M.S.O.(A&E.)-51 

QkWeZ 51 

  FORM51 
¼nsf[k, iSjk 12-31 ds uhps nh xbZ fVIi.kh½ 

s  

 

(See note under paragraph 12.31) 
------------------------------------------------------------------------------------------------ ¼ekl½ 19  ds fy, eq[; ’kh"kZ ß8005 jkT; Hkfo"; fuf/k Þ ds vUrZxr 

C;kt mapr dk cakM ’khV 

Broad-Sheet of the Interest Suspense under the Major Head,”8005 –State Provident Funds” 
For the month os ……………………19          dzsfMV 

                 Credit 
Ysk[ks dh la[;k 

No. of Account
izkIr C;kt 

Interest Recieved 
C;kt dk lek;kstu 

Adjustment of Interest  
dze  
la 

Serial  
No 

vfHknkrk dk 
uke 

Name of the  
Subscriber 

og ys[kk ifjeaMy  
ftlls fuf/k ys[kk izkIr 

gqvk 

Account circle 
from which Fund 
Account recieved  

izkIr vkod ys[kk dk 
lanHkZ la[;k vkSj 

rkjh[k 

Reference No. & 
Date of Inward 

account recieved 

Iqkjkuk 
Old 

u;k 
New 

vof/k 
 Period  

 

jkf’k 
Amount 

vUrj.k eghuk 
izfo"V la[;k Month 

T.E.No. 

 
 

vH;qfDr;k 

Remarks 

   
 
 
 
 
 
 
 

        

 
czkM ’khV ds vuqlkj tksM----------------------------------------------------------------------------------------------------------------------a 
 
Total  as per Broad sheet ....................................................................................................... 
fooj.k ys[kk iqLrd ds vuqlkj tksM 
Total as per Detail Book............................................................................................................ 

 l-ys-v-@v-v- cqd vuqHkkx ds vk|{kj 
Initial of A.A.O./S.O...................................................................................................................      vUrj ds fy, Li"Vhdj.k  
vUrj---------------------------------------------------------------------------------------------------------------------------------------------------------------------------      Explnation of  Difference  
Difference ...................................................................................................................................      vUrj ds lek;kstu dk rjhdk 
’kk[kk vf/kdkjh ds vk|{kj -------------------------------------------------------------------------------------------------------------------------------------      Mode of Adjustment of  Difference 
Initial of B.O.                 ’kk[kk vf/kdkjh  
                     B.O. 
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h 

QkWeZ 51&tkjh 

FORM 51-contd. 
MsfcV 

DEBIT 
----------------------------------------¼ekl½ 19   ds fy, eq[; ’kh"kZ 8005 jkT; Hkfo"; fuf/k ds v/khu mapr dk czakM ’khV  

Broad-Sheet of the Interest Suspense under the Major Head,”8005 –State Provident Funds” 
          For the month of……………………19………………… 

 eghus ds nskjku lek;kstu 
Adujstment During the Mont

ewy dszsfMV dk lanHkZ 
Reference of Original 
Credit 

dze 
la[;k 
Serail  
No 

vfHknkrk dk uke 
Name of Subscriber 

vUrj.k izfof"V 
la[;k 

T.E.No. 

jkf’k 
Amount 

ekl 
Month 

dze la[;k 
Serial No. 

cdk;k ’ks"k dk izxkeh ys[kk 
Progressive account of balances outstanding 

       
vFk ’ks"k------------------------------------------------------------------- 
Opening Balance....................................... 
ekl ds nkSjku dszfMV------------------------------------------ 
Credit during the month............................ 
dqy dszfMV------------------------------------------------------------ 
Total credit............................................... 
eghus ds nkSjku dqy MsfcV------------------------------- 
Total debits during the month ................. 
eghus ds vUr esa ’ks"k----------------------------------------- 
Balance to the end of the month ............. 
jktif=r vf/kdkjh 
Branch Officer 
 

    
ckzM ’khV ds vuqlkj MsfcV -----------------------------------------------------------------------------------------------------        vUrj ds fy, Li"Vhdj.k 
Total Debits   as per Broad sheet ............................................. .........................       Explnation of  Difference 
fooj.k ys[kk iqLrd ds vuqlkj tksM            vUrj ds lek;kstu dk rjhdk 
Total as per Detail Book.....................................................................................       Mode of Adjustment of  Difference 

 l-ys-v-@v-v- cqd vuqHkkx ds vk|{kj 
Initial of A.A.O./S.O Book Section  ...........................................................................................         
vUrj-------------------------------------------------------------------------------------------------------------------------------------------------         
Difference ...........................................................................................................    
              
                   ’kk[kk vf/kdkjh  
                     Branch Officer 
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QkeZ 51 & lekIr 
FORM 51- Concld. 

ekpZ ------------------ dks lekIr gksus okys o"kZ ds [kkrs vkSj C;kt ds czkM’khV esa vUrj dk Li"Vhdj.k ’khV  

Explanation sheet of differences between the ledger and the Interest Broad-sheet for the year ending March….. 
vUrj dk lek;kstu 

Adjustment of Differnce 
Ekkl 

Month 
vFk 'ks"k 

Opening balance 
vUrj dh jkf’k 

Amount of 
difference 

dqy vUrj 

Total 
difference lek;ksftr jkf’k 

Amount 
adjusted 

og ekl 
ftlls 
lEcfU/kr gS 

Month to 
which 
relates

fuoy vUrj 

Net 
Difference 

vH;qfDr;ka 

Remarks 
’kk[kkvf/kdjh 
ds vk|{kj 

Initials of 
the BO 

vizsy 

April  . . . 
ebZ 

May . . . 

        

 
 

fVIi.kh %& dszfMV vkSj MsfcV nksuksa dh czkM’khVksa ds fy, bl QkeZ dk iz;ksx fd;k tk,A 

Note:- This form is to be used both for the credit and debit broad sheet. 
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LFkk- vk- iq-¼ys- ,oa g-½52

M.S.O.(A&E)52 

 
 
 

QkeZ 52 

FORM 52 
¼nsf[k, iSjk 12-59½ 

(See paragraph 12.59) 
¼lqij jk;y dkxt ij Nkik tk,½ 

(To be printed on Super Royal) 
--------------¼ekl½ 19     ds lkekU; Hkfo";fuf/k dh czkM’khV esa vUrj dk Lif"Vdj.k 'khVA 

Explanation sheet of Difference in the General Provident Fund Broadsheet for Month of  - 19 
izkfIr;ka /Receipts 

vnk;xh;ka /Payments 
Ekn dh la[;k ftyk 

District Particulars of 
items 

notposted 
in the 
Broad 
sheet for 
want of 
details 

fiNys eklksa esa 
gq, vUrjksa ds 

xyr 
lek;kstu ds 
dkj.k gq, 
vURkj 

enks dk C;ksjk 

No. of Item 

xyr oxhZdj.k 

Wrong 
Classification 

Okg jkf’k tks 
C;ksjs ds 

vHkko czksM 
'khV esa ntZ 
ugha dh xbZ 

Amount 
Difference 
arising out 
of wrong 
adjustment 
of 
differences 
of the 
previous 
months 
 

Dqy izkjafHkd 
vUrj 

Total 
original 
difference 

fiNys eklksa esa 
gq, vUrjksa dk 

lek;kstu  

Adjustment 
of 
differences 
of previous 
months 

fuoy vUrj 

Net 
Difference 

fdl izdkj 
lek;ksftr 

fd;k x;k 

How 
Adjusted 

1         10 2 3 4 5 6 7 8 9

          

 
  fooj.k ys[kk iqLrd ds vkadMsa--------------------------------------- 

  Detail Book figure ………………………………… 
  czkM’khV ds vkadMs+ --------------------------------------------------- 

  Broad sheet figure ……………………….. 
vURkj ----------------------------------------------- 

Difference …………………………..
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LFkk- vk- iq-¼ys- ,oa g-½53 

 
QkeZ 53  

FORM 53 
¼nsf[k, iSjk 12-59½ 

(See paragraph 12.59) 
¼[kqys QqyLdsi ij Nkik tk,½ 

(To be printed on open foolscape) 
19---------------------19    o"kZ ds -----------  Hkfo";fuf/k dh czkM’khV esa vUrjksa dk lkj 

Abstract of Difference in the ………. Provident Fund Broadsheet for the year 19-19 
izkfIr;ka Receipts 

vnk;fx;ka Payments 
vUrj dk ekl 

Month of difference 
izkjafHkd 

vUrj dh 
jkf’k 

Amount 
of 

original 
differenc

e 

vizsy esa 

lek;ksftr 

Adjusted    
in 

ebZ esa 

lek;ksftr 

tqykbZ esa 

lek;ksftr 

July 

vxLr esa 

lek;ksftr 

Adjusted 
in 

August 

flrEcjesa 

lek;ksftr 

Adjusted 
in 

Septemb
er 

April 

Adjusted 
in May 

twu esa 

lek;ksftr 

Adjusted 
in 

June 

Adjusted 
in 

vDVqcj 

esa 
lek;ksft

r 

Adjust
ed in 

Octobe
r 

1 2 3 4 5 6 7 8 9 

        19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
viszy April          
'kss"k Balance  
ebZ May 
'kss"k Balance 
tqu June                  
'kss"k Balance 
tqykbZ July             
'kss"k Balance 
vxLr August            
'kss"k Balance 
flrEcj September   
'kss"k Balance 
vDVqcj October      

'kss"k Balance 

'kss"k Balance 

  

'kss"k Balance 
uoEcj November     

fnlEcj December    
'kss"k Balance 
tuojh January        

Qjojh February       
'kss"k Balance 
ekpZ March          
'kss"k Balance 
ekpZ¼iwjd½ 
March(supplementary)  
'kss"k Balance 
dqy lek;kstu Total 
Adjustment 'kss"k Balance 

      



  68   LFkk- vk- iq-¼ys- ,oa g-½53 

M.S.O.(A&E)53 QkeZ 53 lekIRk 

FORM 53 councld 
¼nsf[k, iSjk 12-59½ 

(See paragraph 12.59) 
¼[kqys QqyLdsi ij Nkik tk,½ 

(To be printed on open foolscape) 
19---------------------19    o"kZ ds ----------- o"kZ Hkfo";fuf/k dh czkM’khV esa vUrjksa dk lkj 

Abstract of Difference in the ………. Provident Fund Broadsheet for the year 19-19 
izkfIr;ka Receipts 

vnk;xh;ka Payments 
vUrj dk ekl 

Month of difference 
uoEcj esa 
lek;ksftr 

Adjusted 
in 
Novembe
r 

fnlEcj esa 
lek;ksftr 

Adjusted    
in  
December 

Tkuojh esa 
lek;ksftr 

Adjusted 
in 
January 

Qjojh esa 
lek;ksftr 

Adjusted 
in 
February 

ekpZ esa 
lek;ksftr 

Adjusted 
in  
March 

ekpZ ¼vuqiwjd½ esa 
lek;ksftr 

Adjusted in 
March(Suppl
ementary) 

ekpZ ¼vuqiwjd½ dk 
'kss"k 

Balance March 
(Supplementar
y) 

1 10 11 12 13 14 15 16 

       19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
19&19 dk 'kss"k 

Balance of 19 -19 
viszy April          
'kss"k Balance  
ebZ May 
'kss"k Balance 
tqu June                  
'kss"k Balance 
tqykbZ July            
'kss"k Balance 
vxLr August            
'kss"k Balance 
flrEcj September   
'kss"k Balance 
vDVqcj October      
'kss"k Balance 
uoEcj November     
'kss"k Balance 
fnlEcj December    
'kss"k Balance 
tuojh January        
'kss"k Balance 
Qjojh February      
'kss"k Balance 
ekpZ March          
'kss"k Balance 
ekpZ March             
'kss"k Balance 
ekpZ 

March(supplementary)  
'kss"k Balance 
dqy lek;kstu Total 
Adjustment 'kss"k 
Balance 
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LFkk- vk- iq-¼ys- ,oa g-½54 

M.S.O.(A&E)54 QkWeZ 54 

FORM 54 

Name……………….Account Number…………….Official Designation ………………..Remarks…………… 
    lsok izkjEHk gksus dh rkjh[k 

Date of commencement of Employment ………….. 
¼lHkh vkadM+s iwjs #i;ksa esa½ 

(All figures in whole rupees) 

Governemnt Contribution 

¼nsf[k, iSjk 12-62½ 

(See paragraph 12.62) 
¼ Nkik tk,½ 

(To be printed on Super Royal both side) 
¼lqij jk;y dkxt ds nksuksa vksj Nkik tk,½ 

Contributory Provident Fund(India) Ledger 
¼va’knk;h Hkfo"; fuf/k ¼Hkkjr ½ [kkrk 

uke a a a a a a a aaa a a a a a a a a a aa a a ys[kk la[;k a a a a aa a a a a a a a a a a a a aa a  a ljdkjh inuke a a a a a aa a a aa   a a a a a a aa a a a a a  vH;qfDr;ka a a a a a a a a a a a a a a  

vfHknku 

Subscription 
  

fiNys o"kZ dh 31  

 

 

tion 

 ekpZ dks osru 

19 -19 
 

Pay on 31st March of 
Preceding year Rs. 

19 -19 

vfHknku 

Subscr
ip 

fudkys 

x, /ku 
dh okilh 

Refunds 
of With- 
drawals 

 
tksM+ 

Total 

fudkyk x;k 
/ku 

Withdrawals 

 
ekfld 'ks"k 

ftl ij 
C;kt 

fudkyk 

tkrk gS 
 
Monthly 
balance 
on which 
interest is 
calculated 

 
M~;wVh ij jgrs 

gq, vfHknkrk 
}kjk yh xbZ 
ifjyfC/k;ka ;k 

;fn og 
NqVVh ds 
nkSjku pkgs rks 

mldk NqVVh  
osru 

Subscribers 
emoluments 
drawn on 
duty or his 
leave salary, 
if he elects 
to subscribe 
during leave 

 
vkgj.k 

Withdra 
wals 

vH;qfDr;ka 

 
Remarks 

        vizsy April 

ebZ May 

tuwJune 

tqykbZ July 

vxLr August 

flrEcj September 

vDVwcj October 

uoEcj November 

fnlEcj December 

tuojh January 

Qjojh February 

ekpZ March 
ekpZ ¼vuqiwjd½ 

March(Supplementary  

 

tksM+ Total 
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19 19  dk 'ks"k 

Balance from 19- 19 
Åij crk, vuqlkj tek vkSj okifl;ka 

Deposits and Refunds as above 
19 19  dk C;kt 

Intrest for 19-  19 
 

tksM+ Total 
?kVk,sa &Åij crk, vuqlkj fudky x;k 

/ku 

Deduct- Withdrawals as Above 
31 ekpZ 19 dks 'ks"k  

Balance on 31st March 19 
-------us x.kuk dh 

Calculated by 

--------------#i; ij ---------- dh nj ls ------
ljdkjh va’knku 

Government contribution on Rs. @ 
 
19 19 dk 'ks"k 

Balance from 19- 19 

?kVk,a &Åij crk, vuqlkj fudky x;k /ku 

Deduct- Withdrawals as Above 
31 ekpZ 19 dks 'ks"k 

Blance on 31st March 19  

19 19 dk c;kt 

Interest for 19-  19 
 

 tksM+ Total 

-----------us tkap dh 

Checked  by 
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QkeZ  55 LFkk-vk-iq-¼yS-½&55

M.S.O. (A&E-55) FORM-55 
¼nsf[k, iSjk 12-64½ 

 (See para 12.64)
xqe’kqnk dszfMVksa@MsfcVksa dk jftLVj 

REGISTER  OF MISSING CREDITS/DEBITS 
xqe’kqnk dszfMV 

Missing Credits 
xqe’kqnk MsfcV 

Missing Debits 
dze 
la- 

Sl.No. 

vfHknkrk dk uke 

Name of the 
Subscriber 

 

Hkfo"; fuf/k 
ys[kk la- 

P.F. Account 
Number 

leh{kk dh 
vof/k 

Period of 
Review 

fdl o"ksZ ls lacf/kr 
Year to which 
relate 

enks dh 
la[;k 
Number of 
Items 

fdl o"ksZ ls 
lacf/kr 
Year to which 
relate 

enks dh la[;k 
Number of Items 

vH;qfDr;ka 
Remarks 

         
 
 
 
 
 

lkj       dszfMV    MsfcV 

Abstract      Credit    Debit 
iwoZ laoj.k ds vUr esa enksa dh dqy la[;k      -------    --------- 

Total No. of items at the end of previous closing 
N% eghus ds nkSjku laoZ}u 

Addition during six months       -----    --- 
N% eghus ds nkSjku gq, fuiVku     

Clearance during six months       ------    ---- 
laoj.k ds le; enksa dh dqy la[;k  

Total number of items at the time of closing      ------    ----- 
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LFkk-vk-iq-¼yS-½&56

M.S.O. (A&E)-56 

 

 
 Total Clearance 

vUr ’ks"k 
Closing Balance 

 
 

 
QkeZ 56 

FORM-56 
¼nsf[k, iSjk 12-64½ 

(See Para 12.64) 
viw.kZ Hkfo"; fuf/k ys[kkvksa vkSj xqe’kqnk dszfMVksa@MsfcVksa dh fjiksZV

Report on Incomplete Provident Fund Accounts and Missing Credits/Debits 
loZ)u tksM+ fuiVku vFk ’ks"k 

Openinng 

 

Additions
 

Hkfo"; 
fuf/k dk 
uke 

 
Name of 

the 
Provident 

Fund 

j[k¢ x;¢ 
Hkfo"; 

fuf/k 

ys[kkv®a 
dh la[;k 
Total No 
of P.F. 
A/cs 

Mainatain
ed 

viw.kZ Yks[k¢ viw.kZ Yks[k¢ 
Incomplete  

A/cs 

xqe’kqnk 
ØsfMV@M¢fcV 

Missing 
Credits/Debits 

Incomplete  
A/cs 

xqe’kqnk 
ØsfMV@M¢fcV 

Missing 
Credits/Debits 

viw.kZ Yks[k¢ 
Incomplete  

A/cs 

xqe’kqnk 
ØsfMV@M¢fcV 

Missing 
Credits/Debits 

viw.kZ Yks[k¢ 
Incomplete  

A/cs 

xqe’kqnk 
ØsfMV@M¢fcV 

Missing 
Credits/Debits 

viw.kZ Yks[k¢ 
Incomplete  

A/cs 

xqe’kqnk 
ØsfMV@M¢fcV 

Missing 
Credits/Debits 

 dqy 
ys[kkv®  ds 
lkFk viw.kZ 
ys[kkvksa dh 

izfr’krrk 
Percentgae 

of 
Incomplete 
Accouts to 

Total 
Accounts 

             

fVIi.kh%&viw.kZ Yks[kkv® av©j xqe’kqnk ØsfMV¨ ds o"kZokj fooj.k vxys fooj.k esa n’kkZus pkfg, 
Note: Yearwise details of incomplete accounts and missing credits should be shown in separate Statement.  
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LFkk-vk-iq-¼yS-½&55 

M.S.O. (A&E-55) 

 
laoZ)u 

Addition 
vUr 'ks"k  

Closing Balance 

QkeZ 57 

FORM-57 
¼nsf[k, iSjk 12-65½ 

(See para 12.65) 
 a a a a a a a a a a a aa rd ds ys[kkvksa esa Hkqxrku u dh xbZ enksa dh fjiksVZ 

Report on Unpaid Itmes Covering the Accounts upto .............. 
fuiVku 

Clearance 
vFk 'ks"k 

Opening Balance  
fuf/k dk 

uke- 

Accounts 
maintained  
 

ntZ u fd, 
x, MsfcV 

Unposted 
Debits 

frekgh ds nkSjku dqy 

ØsfMVksa dh ntZ u dh xbZ 
enksa dh o`f) ds lkFk 
izfr’krrk ntZ u fd, 

x, ØsfMV  

Unposted 
Credits  

ntZ u fd, 
x, MsfcV 

Unposted 
Debits 

ntZ u fd, 
x, MsfcV 

Name of 
the Fund  

j[ks x, Hkfo"; 

fuf/k ys[kkvksa dh 
la[;k  

No. of P.F. 
ntZ u fd, 
x, ØsfMV  

Unposted 
Credits  

ntZ u 
fd, x, 

MsfcV 

Unposted 
Debits 

ntZ u fd, x, 
ØsfMV  

Unposted 
Credits  

Percentage  of accretion 
of unposted Credit items 
to total Credits  during 
the quarter  

ntZ u fd, 
x, ØsfMV  

Unposted 
Credits  

Unposted 
Debits 

           
 
 
 
 
 

 

 
 
fVIi.kh % ¼1½ ntZ u dh xbZ enksa ds o"kZokj fooj.k vyx fooj.kh esa n’kkZus pkfg,a A  

Note :- (1) Yearwise details of unposted items should be shown in separate Statement . 
¼2½ frekgh ds nkSjku dqy ØsfMV ¼Hkfo"; fuf/k ys[kkvksa dh dqy la[;k esa 3 dk xq.kk djds½ ds lanHkZ esa ntZ u dh xbZ enksa dh oqf) dh izfr’krrk fudkyuh pkfg, A  

(2) Percentage of accretion of unposted items should be worked out with reference to total  credits during the quarter (Total Number of Provident Fund Accounts multiplied  
by 3)     
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LFkk-vk-iq-¼ys-,oa-gd½@58 
M.S.O.(A&E.)/58 

 

Statement showing t ember and 31st March 

 

QkWeZ&58 
FORM-58 

¼nsf[k, iSjk 12-66½ 
(See para 12.66) 

30 flrEcj vkSj 31 ekpZ dks lekIr Nekgh ds vUr esa cdk;k ÞHkfo"; fuf/k mpUr ß ds v/khu 'ks"k n’kkZusa okyk fooj.k

he Balance under “Provident Fund Suspense” Oustanding at the end of the Half Year Ending 30 th Sept
      

fu;r rkjh[k izfr o"kZ  10 uoEcj vkSj 10 ebZ

Due Dates –10th   November and 10th May each year 
fiNyh fjikZV ds 
vUr esa mpUr esa 

v/khu iM+h jkf’k 
Amount lying under 
supense at the end of 
the previous report 

fjiksZV dh vof/k ds nkSjku Hkfo"; fuf/k mpUr esa leik’oZ lk{; ds 
vk/kkj ij lek;ksftr dszfMVksa @MsfcVksa dh la[;k vkSj jkf’k 

No. and Amount of missing credits/debits adjusted during the 
period of report on the basis of collateral evidence by credit / 

debit to P.F. Suspense 

fjiksZV ds v/khu vof/k 
ds nkSjku fuiVkbZ xbZ 

jkf’k 

Amount cleared 
during the period 

of report (*) 
 

Nekgh ds vUr esa cdk;k 
'ks"k 

Balance outstanding 
at the end of the half-
year 

N% eghus ls vf/kd le; 
ls mpUr esa iM+h jkf’k 

o"kZokj fooj.k lfgr 

Amount lying under 
Suspense for  over 6 
months with yearwise 
breakup 

¼1½  ¼2½ ¼  3½ ¼4½  ¼4½ 

dzsfMV 
'ks"k 

Credit 
balance 

MsfcV 'ks"k 

Debit 
Balance 

lek;ksftr xqe’kqnk dszfMV 

Missing credits adjusted 
lek;ksftr xqe’kqnk MszfcV 

Missing debits adjusted 

  

MsfcV 

debits 
dszfMV 

credits Debit 
balance 

'ks"k 

l- 

No. 
jkf’k 

Amount 
izHkkfor Hk-fu-
ys- la[;k 

No. of P.F. 
accounts 
affected 

l- 

No. 
jkf’k 

Amount 
izHkkfor Hk-fu-
ys- la[;k 

No. of P.F. 
accounts 
affected 

MsfcV 'ks"k  dzsfMV  

Credit 
Balance 

o"kZ  

Year 
¼d½ 

MsfcV 'ks"k 

Debit 
balance 

jkf’k 

Amount 
¼[k½ 

dzsfMV 'ks"k 

Credit 
Balance  

  ¼d½ 

(a) 
¼[k½ 

(b) (c) 
      ¼x½ ¼d½ 

(a) 
¼[k½ 

(b) 
¼x½ 

(c) 
 

 
fVIi.kh %& ¼Aaa½ys[kkvksa esa MsfcV@dzsfMV  dk irk yxkdkj lek;kstu vkSj ¼AaAa½ ys[kkvkas esa mudk irk yxkus esa iz;kl esa vlQy gksus ds dkj.k fofo/k ljdkjh ys[kk  dks cV~Vs [kkrs ds ek/;e ls fuiVkbZ xbZ 
jkf’k ds ek/;e ls fuiVkbZ xbZ jkf’k ds fooj.k n’kkZus pkfg, A  

¼AaaAaAa½ xqe’kqnk enksa ds fuiVku ds fy, leik’oZ lk{; ds mi;ksax¼2½ ys[kkvksa esa mudk irk yxkus ds iz;kl vkSj Hk-fu- mpUr ds v/khu cdk;k jkf’k ds fuiVku dk O;fDrxr ewY;kadu egkys[kkdkj dks nsuk 
pkfg, A  

Note (*) A breakup of the amount cleared through (i)location of credits/debits in accounts and adjustment & (ii) written off to Misc. Govt. Accounts because of failure of efforts to locate 
them in accounts should be given 
The Accountants General should give a personal appreciation of (I) Utilisation of mechanism of collateral evidence for settlement of missing item (2) efforts taken to locate them in 
accounts and clear the amount outstanding under P.F. Suspense. 
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 QkWeZ 59 

LFkk-vk-iq-¼yS-½&59 

M.S.O. (A&E)-59
 FORM59 
¼nsf[k, 12-67½ 

(See Paragraph12.67) 
-----------------dk dk;kZy; 

Hkfo"; fuf/k ys[kkvksa dk okf"kZd fooj.k 

ANNUAL STATEMENT OF ......................PROVIDENT FUND ACCOUNS 
     ys[kk o"kZ  

    Year of Account.................. 

Missing 
Credit/Debits 

Deposit 
C;kt 

Interest 
'ks"k 

Balance 

    C;kt dh nj 

    Rate of Interest..................... 
xqe’kqnk 

dzsfMV@ 
MsfcV 

vfHknkrk dk 

uke 

Name of 
Subscriber 

ys[kk la- 

Account 
number 
 

vo’ks"k 

Opening 
Balance 

tek izR;kgj.k 

Withdrawals 

(1) (2) (3) (4) (7) (8) (5) (6) 
   

 
 

     

fVIi.kh %& 

Note:- 
 ¼1½ xqe’kqnk dzsfMVksa@MsfcVksa ds fooj.k dkye 1 esa fn, x, gS A ;fn ;s vfHknku@fudyk gqvk /ku@/ku dh okilh okLro eas 

dh xbZ gsk rks vfHknkrk mu okmpjksa ds C;ksSjs ftuls dVkSfr;ka dh xbZ Fkha A fudkyk x;k Fkk nsa vkSj lkFk esa izR;sd okmpj dh 
la[;k]mlds Hkqxrku dh rkjh[k] [ktkus dk uke]ys[kk’kh"kZ vkSj okmpj dh fucy jkf’k Hkh crk;sa A  

(1) Details of missing credits/debits are given in col.1 in case these amount of the voucher subscriptions/refunds/  
withdrawals were actually made, the subscriber  may give the Particulars if amount Voucher No. date of 
encashment , name of the treasury ,head of account and the net amount of the voucher .In case of  Non- 
Gazetted Government Servants ,these particulars may be furnished by the Head of office . 

¼2½ ;fn vfHknkrk igys fn, euksu;u i= esa fdlh izdkj ds ifjorZu pkgrk gS rks fuf/k ds fu;eksa ds vuqlkj mls la’kksf/kr euksu;u  
i= 'kh?kz Hkst nsuk pkfg, A  

(2) If the subscriber desires to make any alternation in the nomination already made a revised nomination may 
be sent forthwith in accordance with rules of the fund. 

¼3½ ftl vfHknkrk us fdlh ,sls O;fDr@O;fDr;ksa dks euksu;u fd;k gS tks mlds ifjokj ds lnL; ugh gS vkSj okn esa mlds viuk 
ifjokj gks x;k gS mls vius ifjokj ds lnL;@lnL;ksa ds i{k esa euksu;u i= nsuk pkfg, A 

(3) Subscriber ,who nominated a person/persons other than a members of his/her family ,and has subsequently 
acquired a family,should submit a nomination in favour of a member/members of his/her family. 

¼4½ vfHknkrk ls vuqjks/k gS fd os fooj.k dh lR;rk dh tkap dj ysa vkSj ;fn dksbZ xyrh gks rks bldh izkfIr ls rhu eghus ds Hkhrj 
bls ys[kk vf/kdkjh ds /;ku esa ykosa A  

        (4)  The subscriber is requested to satisfy himself/herself as to the correctness of the statement and to bring errors ,if 
any ,to the notice of the Accounts Officer within three months from the date of its receipt 
 
 *blesa iwoZ o"kZ esa izkIRk  a a a a a a a a # 'kkfey gSa ftldk fooj.k fooj.k uhps fn;k x;k gS vkSj ftls vfHknkrk ds ys[kk esa bl o"kZ 
ys[kkc) fd;k x;k gS A ¼blesa fiNys o"kksZ  ls lacf/kr ØsfMVksa ij C;kt 'kkfey gS ½ 
 

 *This also includes Rs.......................................................received in earlier years as detailed below,but brought to 
account of the suscriber this year.(Includes interest on credits relating to earlier periods.) 
 
 
           gLrk{kj 

           Signature : 
 
 
        inuke   ys[kk vf/kdkjh 

        Designation  Accounts 
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LFkk-vk-iq-ys-60 

M.S.O.(A&E.)-60 
QkWeZ 60 

FORM60 
¼nsf[k, iSjk 13-5 vkSj 13-7½ 

(See Paragraph 13.5 & 13.7) 
jktif=r ljdkjh deZpkfj;ksa ds osru vkSj HkRrksa dk gdnkjh jftLVj 

 
 

Entitlement Register of Gazetted Government Servants , Pay and allowances
osru ds le; eku esa osru o`f} ds fy, fxuh tkus okyh lsok ds vkjEHk gksus@osru fl}@tUe dh rkjh[k

Date of Commencement of service counting for increments on the Time Scale of Pay/Increment/Birth 
uke aa aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaaaaaaaaaaaaa aa a a a a a a a a a a a a a a aaaaaaaaaaa aaaa a a a a a a a a a aa 

Name ………………………………………………………………… 
osrueku #---------------------------------------------------------------------------------------------------------------------------- 

Scale of Pay Rs …………………………………Efficiency bars 
 #-aaa a a  a a a a a vkSj #-a a a a a a a a a a ij n{krkjks/k 

at Rs........................................and Rs....................................Paise 
#-  aa a a a a a a a a a a a a a  a a ij fojke     

Operates Rs................................................... 
ifjyfC/k;ksa ds ckjs esa ljdkjh vkns’k 

                          Order of Government  Respecting emoluments 
fdl rkjh[k ls ns; 

DATES FROM WHICH DUE 
vkns’k 

ORDERS 
jkti= 

GAZETTE 
   1 2   3 4 5

Lka 

No. 
rkjh[k 

Date 
i`"B 

Page 
osru ds  
[kkus dk gokyk 

Ref.to pay 
Col 

 lkj 

Substnace 

ekfld ifjyfC/k;ka 
Monthly Emoluments 

#- 

Rs.  
#- 

Rs. 
#- 

Rs.
#- 

Rs. 
#- 

Rs. 

     

     

     

LFkkukiUu osru------------------------------------------------- 

Offg. Pay .. . . .  . . . . . . . . . . . . . . . .  

     

ewy osru - - - - - - - -  -- - - - - -- - - - 

Substantive Pay. . . .. . . . . . . . . . . . .  

fo’ks"k osru - - - - - - - -  -- - - - - -- - -  

Special Pay ……………………….. 
NqVVh osru - - - - - - - -  -- - - - - -- ---- 

Leave salary………………………. 
eagxkbZ HkRrk --------------------------------------------------- 

Dearness allowance .........................  
 
  
 dqy izHkkj  

 Total charge 
 lwpuk dh la- vkSj rkjh[k          
 Advice No. & date  
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QkWeZ 60 &Tkjh FORM60- Contd. 

6 7 8 9 10
     

     

     

11  13 14 15 12
     

     

     

16 17    18 19 20
     

     

  
ewy osru - - - - - - - -  -- - - - - -- - - - 

Substantive Pay. . . .. . . . . . . . . . . . .  
LFkkukiUu osru------------------------------------------------- 

Offg. Pay .. . . .  . . . . . . . . . . . . . . . .  
fo’ks"k osru - - - - - - - -  -- - - - - -- - -  

Special Pay ……………………….. 
NqVVh osru - - - - - - - -  -- - - - - -- ---- 

Leave salary……………………….  
eagxkbZ HkRrk --------------------------------------------------- 

Dearness allowance .........................  
 dqy izHkkj  

 Total charge 
 lwpuk dh la- vkSj rkjh[k                      
 Advice No. & date  
 
ewy osru - - - - - - - -  -- - - - - -- - - - 

Substantive Pay. . . .. . . . . . . . . . . . .  
LFkkukiUu osru------------------------------------------------- 

Offg. Pay .. . . .  . . . . . . . . . . . . . . . .  
fo’ks"k osru - - - - - - - -  -- - - - - -- - -  

Special Pay ……………………….. 
NqVVh osru - - - - - - - -  -- - - - - -- ---- 

Leave salary……………………….  
eagxkbZ HkRrk --------------------------------------------------- 

Dearness allowance .........................  
  

 dqy izHkkj  

 Total charge 
 lwpuk dh la- vkSj rkjh[k                      
 Advice No. & date  
ewy osru - - - - - - - -  -- - - - - -- - - - 

Substantive Pay. . . .. . . . . . . . . . . . .  
LFkkukiUu osru------------------------------------------------- 

Offg. Pay .. . . .  . . . . . . . . . . . . . . . .  
fo’ks"k osru - - - - - - - -  -- - - - - -- - -  

Special Pay ……………………….. 
NqVVh osru - - - - - - - -  -- - - - - -- ---- 

Leave salary……………………….  
eagxkbZ HkRrk --------------------------------------------------- 

Dearness allowance .........................  
 dqy izHkkj  

 Total charge 
 lwpuk dh la- vkSj rkjh[k                      
 Advice No. & date       
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Am  Month. 
Ekkl 

 
QkWeZ 60 tkjh 

FORM 60-  contd 
nh?kZdkyhu is’kfx;ks ds lek;kstu dh fVIi.kh 

NOTE OF ADJUSTMENT OF LONGTERM ADVANCE 
Ekkl Ekkl 

Month. 
jkf’k 

Amount 
Ekkl 

Month. 
jkf’k 

Amount 
Ekkl 

Month. 
jkf’k 

ount
jkf’k 

Amount 
Ekkl 

Month. 
jkf’k 

Amount 
Ekkl 

Month. 
jkf’k 

Amount Month. 
jkf’k 

Amount 
  #- 

         Rs. 
 #- 

         Rs 
 #- 

         Rs 
 #- 

         Rs 
 #- 

         Rs 
 #- 

         Rs 
 #- 

         Rs 
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QkeZ  60 tkjh         gdnkjh la  

FORM  60-Contd. 
jktif=r ljdkjh deZpkfj;kas ds osru vkSj HkRrs 

GAZETTED GOVERNMENT 
Servants pay and Allowances. 
  ys[kk eq[; 'kh"kZ   ¼i½ oS;fDrd Qkby la--------------------- 

  Major Head of Account  (i) personal File No. ……….. 
  y?kw ys[kk 'kh"kZ    ¼ii½ ftl NqV~Vh ys[kk vkSj NqV~Vh fu;ekoyh ls 'kkflr gksrk gS mldk lanHkZ --------------- 

  Minor Head of Account  (ii) Reference to leave Account and the leave Rules by which governed …………. 
lsok@Serivce fooj.k ys[kk 'kh"kZ   ¼iii½ Hkfo"; fuf/k ys[kk j[kus okys ys[kk vf/kdkjh dk uke------------------------ 

  Detailed Head of Account  (iii) Name of the Account Officer Maintaining Fund Account ……. 
  nRrer ys[kk 'kh"kZ   ¼iv½ Hkfo"; fuf/k ys[kk la-------- 

  Voted Head of Account  (iv) Fund Account No. .. …….. 
  izHkkfjr    ¼v½ ¼d½ ifjokj isa’ku 

  Charged         ¼aa[k½ minku ds fy, D;k ukeu i= izkIr rFkk Lohd`r gks x;k gS 

      (v) Whether nomination received and accepted in respect of ………….. 
(a) Family pension  
(b) Gratuity 

uhps fy[ks eklks ds fy, fcyksa dh vnk;xh dh rkjh[k 

Date of payment of Bills for the Month of 
vnk;xh 

o"kZ Year 
of 
payment 

ekpZ 

March 
vizsy 

April 
ebZ 

May 
twu 

June 
TkqykbZ 

July 
vxLRk 

August 
 

flrEcj 

September 
vDVwcj 

ber
fnlEcj 

DecemberOctober 
uoEcj 

Novem
tuojh 

January 
Qjojh 

February 

19             

19             

19             

19             

19             

19             
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vkifRr dk C;kSjk@particulars of objection 

QkeZ 60& lekIr@From 60-Concld
 

fof'k"V vnk;xh;ksa dh rFkk fofHkUu njksa ij VqVh 
vof/k;ksa dh vnk;xh dh O;k[;kRed fVIi.kh 

Notes explanatory of peculiar payments 
and of broken periods at different reates

Okkmpj la[;k 

No. of 
Voucher 

nko¢ dk ekl 

Particulars or 
adjustments 

Lohd`fr ;k 
olwyh dh rkjh[k Month of 

Claim 

vkifRrxr jkf’k 

Amount of 
Objection 

lanHkZ la[;k vkSj 
rkjh[k 

No. and date 
of reference 

lek;kstu dk 
C;kSjk 

Date of 
admission or 
recovery 

i= O;ogkj ds 
C;ksjs 

particulars of 
Corresponde
nce 

1       2 3 4 5 6 7 8
       :- 

Rs. 

 
     NqV~Vh vkSj inkssa ds C;kSjs@ Particulars of Leave and Posts 
vkns'k 

Order 
N`V~Vh 

Leave 
Dk;Z xzg.k dh vof/k 

Joining Time 
fdl rkjh[k ls dks 

Date from which 
izkjaHk gksrh gS 

Begins 
lekIr gksrh gS 

Ends 
vkns'k 
dh 

Rkkjh[k 

date 
of 
order 

N`V~Vh 
dk 
Lo#i 

Kind 
of 
leave 

fdl vof/k 
ds fy, 
eatwj dh 
xbZ¼fnuks 
esa½ 

Period 
granted 
in days 

'kk[kk 
vf/kdkjh 
ds 
vk|{kj 

Initial 
of 
B.O. 

vuqifLFkfr 
dh vof/k 
fnuksa esa] 

Period 
of 
absence 
in days 

in 

Post 
Ikn vkSj 
LFkku 

Post 
and 
Station

Lohdk;Z 

Admissible
fy;k 
x;k 

Taken 

'kk[kk 
vf/kdkjh 
ds 
vk|{kj 

Initial 
of 
B.O. 

rkjh[k 

Date 
iwokZUg 
;k 
vijkUg 

A.M. 
or 
P.M. 

rkjh[k 

Date 
iwokZUg ;k 
vijkUg 

A.M. or 
P.M. 

'kk[kk 
vf/kdkjh 
ds vk+|{kj 

Initials 
of B.O. 

NqV~Vh osru Hkkj 

Incidence of 
Leave Salary 

1              2 3 4 5 6 7 8 9 10 11 12 13 14 15
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LFkk- vk- iq-¼ys ,oa g-½ &61

M.S.O.(A&E)-61 
QkeZ 61 

FORM 61 
¼nsf[k, iSjk 13-6 ½ 

(See paragraph 13-6) 
¼Qwy Ldsi ij pkSM+kbZ esa Nkik tk, ½ 

(To be printed on Follscap breadthwise) 
vU; ljdkjksa ds jktif=r ljdkjh deZpkfj;ksa dks dh xbZ vnkf;xh;ksa dk jftLVj 

Register of payments made to Gazetted Government Servants of other Governments 
--------------------------------- ljdkj 

Government …………………….…………………….…………………….…………………….. 
uke ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Name ……………………………….…………………….…………………….…………… 
inuke------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Designation ---------------------…………………….…………………….…………………….… 
izkf/kd`r vnk;xh;ksa ds C;kSjs 

particulars of payments authorised 
izHkkj dk fofu/kku 

Allocation of charge- 
jkf'k 

Amount 
 
vnk;xh laLohd`r ds 
vkns’k 

Orders Sanctioning 
payment 
 

la[;k 

No. 
Rkkjh[k 

Date 

vnk;xh dk 
Lo:Ik 

Nature of 
payment 

fdl vof/k 
ds fy, 
vnk;xh 
izkf/kd`r gS 

period for 
which 
payment is 
authorised 

ldy 

Gross 
DVkSfr;ka 

Deductions 
fuoy 

Net 

izR;sd dVkSrh 
dk Lo:Ik 
vkSj jkf’k 

Nature and 
amount of 
each 
Deduction 

vH;`fDr;ka  

Remarks 

1 2 3 4 5 6 7 8 9 
         

 
ys[kkdkj     l-y-v -@ v -vk-     'kk[kkvf/kdkjh 

Accountan  AAO/SO B.O. 
     vnk;fx;ksa ls lacf/kr fVIi.kh 

     NOTE OF PAYMENTS 
fdl 
vof/k 
ds fy, 
vnk 
dh xbZ 

period 
for 
which 
paid 

okmpj 
la[;k vkSj 
vnk;xh dh 
rkjh[k 
No. of 
voucher 
and date of 
payment 

vnk dh 
xbZ 
jkf’k 
Amount 
paid 

Leh{kk 
vf/kdkjh ds 
vk?k{kj 
Initials of 
Reviewing 
Officer 

vH;`fDr;ka 
Remarks 

fdl 
vof/k 
ds fy, 
vnk dh 
xbZ 
period 
for 
which 
paid 

okmpj 
la[;k vkSj 
vnk;xh 
dh rkjh[k 
No. of 
voucher 
and date 
of 
payment 

vnk dh 
xbZ jkf’k 
Amount 
paid 

leh{kk 
vf/kdkjh ds 
vk?k{kj 
Initials of 
Reviewing 
Officer 

vH;`fDr;ka 
Remarks 

1 2 3 4 5 6 7 8 9 10 
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LFkk- vk- iq-¼ys ,oa g-½ &62 

M.S.O.(A&E)-62 
QkeZ 62 

FORM 62 
¼nsf[k, iSjk 13-15 ,oa 13-22 ½ 

(See paragraph 13.15&13.22) 
osru@N`V~Vh osru iphZ 

PAY/LEAVE SALARY SLIP 
     --------------------------------------- dk dk;kZy; 

     Office of the ……………………. 
Lak- -------------------------------------------------------------------- rkjh[k ----------------------------------------------------------------19 

No…………………………….. dated  the …………………………….19 
……………………………………………………………………….. 
……………………………………………………………………. 
dks lwfpr fd;k tkrk gS fd vkns’k la[;k ------------------------------------------------------------------------------ rkjh[k 
¼jkti= dk i`"B ------------------------------------------------------------ ½ ds v/khu og nh xbZ rkjh[kksa ls fuEu fyf[kr ekfld njksa ij osru@NqV~Vh 
osru vkSj HkRrs ysus dk gdnkj gSA 
is informed that under order No. ………………………….. dated ……………………….. (Gazettd page 
……………………..) he is  entitled to draw pay /leave salary and allowances at the monthly rates shown below from the 
dates specified. 

C;ksjs 

Particulars 
fdl rkjh[k ls 

From 
fdl rkjh[k ls 

From 
fdl rkjh[k ls 

From 
fdl rkjh[k ls 

From 
1 2 3 4 5 

    ewy osru  

Substantive pay 
LFkkukiUu osru  

Officiating pay 
fo’ks"k osru  

Special pay 
NqV~Vh osru  

Leave Salary 
eagxk;h HkRrk  

Dearness Allowance 
edku fdjk;k HkRrk  

House Rent Allowance 
uxj izfrdj HkRrk 

City Compensatory Allowance 
   tksM+ 

   Total 
    

 

The scale of pay is ………………………… Increment accrues on ……………… every year and , in 
the absence of instructions to the contrary, this may be drawn till the stage* …………….. is reached. 

 

osrueku ---------------------------------------------------------------------------------gSA 
izR;sd o"kZ dh ------------------------------------ rkjh[k dks osru o`f) ns; gksrh gS] vkSj dksbZ vU;Fkk vkns’k u gksus ij ------------------ : dh 
fLFkfr ij igqapus rd dh osru o`f) yh tk ldrh gSA 

          ¼gLrk{kj½ Signature……….. 
          ¼ainuke½ Designation …….. 
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QkeZ 62&lekIr 

FORM 62-Concld 
fVIi.kh%& 

Notes :- 
1-   bl ckr dk fo’ks"k :i ls vuqjks/k fd;k tkrk gS fd mijksDr njksa ds vuqlkj cuk, x, izFke osru fcy ds lkFk ;g 

iphZ yxkk nh tk, vkSj izR;sd osru fcy ds mijh Hkkx ij gdnkjh  la[;k ds :Ik esa l-a -------------------- fy[kh tk,A 

1. It is particularly requested that the slip may be attached to the first pay bill drawn at these rates 
and that  No. ………………………. May be entered as the Entlitement number at the top of 
every pay bill. 

2.   ;fn vU;Fkk u dgk x;k gks rks vfUre osru i= esa mfYYkf[kr fuf/k vfHknkuksa dh dVksSfr;ka vkSj ljdkj dks ns; 
jkf’k;ksa dh olwfy;ksa dj ysuh pkfg,A 

2. Deductions of fund subscriptions and recoveries of Government dues as noted in the last pay 
certificate should be effected unless otherwise stated. 

      *;gka ftl fLFkfr ij fojke ;k n{krk jks/k izHkkoh gks og jde fy[ksaA 

*Here state the stage at which a pause or efficiency bar operates. 
Lak- ---------------------------------- 

No. ………………………………. 
[ktkuk vf/kdkjh ------------------------- dks lwpukFkZ izfr izsf"kr A tc dHkh og bl ljdkjh deZpkjh ds uke dksbZ vfUre osru i= 
tkjh djsa ] mls mlessa mij fn;k x;k osru dk C;ksjk nsuk pkfg,A 

Copy forwarded to the Treasury Officer …………. For information. He should insert the details of 
pay given above in any last pay certificate issued by him in favour of this Government servant. 
          ¼gLrk{kj½----------------------------------------------- 

Signature……….. 
          ¼ainuke½--------------------------------------------- 

 Designation …….. 
 
 
Lak- ---------------------------------- 

No. ………………………………. 
    fdjk;k vf/kdkjh 

    Rent Officer 
    vf/k’kklh vfHk;ark ------------------------------------------------------------------------ dks lwpukFkZ izfr izsf"kr 

Copy forwarded to the           Executive Engineer ………………………….. for information. 
    ,dd ys[kkdkj 

    Unit Accountant 
 
 
 
 
 
          ¼gLrk{kj½----------------------------------------------- 

Signature……….. 
          ¼ainuke½--------------------------------------------- 

 Designation …….. 
fo-fV- %& 

Notes :- 
¼3½ NqV~Vh osru ds ekeys esa N~V~Vh dk Lo:Ik eq[k Ik`"B ds [kkus 1 ls 4 esa fn[kk;k  tkuk pkfg,A 

(3) in case of leave salary the nature of leave may be specified in columns (1) to (4) overleaf. 
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LFkk- vk- iq-¼ys ,oa g-½ &63 

M.S.O.(A&E)-63 

(See paragraph 13.43) 
NqV~Vh ys[kk dk QkeZ 

FORM OF LEAVE ACCOUNT 

 
QkeZ 63 

FORM 63 
¼nsf[k, iSjk 13-43 ½ 

 
ljdkjh  deZpkjh ds uke 

Name of Government servant ……………………………….  
fujUrj lsok vkjaHk 

Date of Quai-Permanent/Permanent  employment …………………. 

Date of commencement of continuous service ……………………….. 
LFkk;hor~@LFkk;h jkstxkj dh rkjh[k 

 
vftZr N`V~Vh 

EARNED LEAVE 
yh xbZ NqV~Vh 

Leave taken 
 

,d dys.Mj 
o"kZ dh Nekgh 
esa lsok dk 
fooj.k 

particulars 
of service 
in the half-
year of a 
calendar 
year 
 

Lsk 

From 
Rkd 

To 

,d dyS.Mj 
o"kZ ls lsok 
ds iwjs ekg 

Completed 
months of 
service in 
the half-
year of a 
calendar 
year 

Nekgh ds 
vkjaHk esa 
dszfMV dh 
xbZ vftZr 
NqV~Vh  

E.L. 
credited 
at the 
beginning 
of half-
year 

fiNys dyS.Mj 
Nekgh ds nkSjku 
fcuk osru dh yh 
xbZ NqV~Vh ds fnuksa 
dh la[;k¼dkye 
36½ 

No. of days of 
E.O.L.(Col.36)
Availed of 
during the 
previous 
calendar half-
year 

?kVkbZ tkus 
okyh 
vftZr 
N`V~Vh 
¼dkye 5 
dh vof/k 
dk 1@10½ 

E.L. to 
be 
deducted 
(1/10th of 
the 
period in 
col.5) 

DszfMV esa dqy 
vftZr N`V~Vh 
¼fnuksa esa½ 
¼4$11&6½ 

Total E.L. 
at credit 
in days 
(col.4+11-
6) 

Lsk 

From 
Rkd 

To 
fnuksa 
dh la- 

No.of 
days 

1 2 3 4 5 6 7 8 9 10 
          

 
1. Substituted’ vide G.I., M.F., Notification No. 16(6)-E. IV (A)/74, dated the 31st July, 1976 and 

the 8th November, 1976, 1/80-LU, dated the 25th November, 1980. 
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tUefrFkh 

Date of birth ……………………….. 
gksus dh rkjh[k 

…………………………… 
lsok fuo`fRr@R;kxi= dh rkjh[k 

Date of retirement/resignation ……………….. 
 
       
 
 

v/kZosru NqV~Vh 

       HALF-PAY LEAVE 
NqV~Vh 

LEAVE 
v/kZ osru NqV~Vh ds vtZu ds izfr 

Against earnings on half-pay 

NqV~Vh ls 
okil vkus 

ds ckn 'ks"k 
dqy NqV~Vh 
¼7&10½ 

Balance 
of E.L. 
on return 
from 
leave 
(col.7-10) 

,d dyS.Mj 
o"kZ dh Nekgh 

esa lsok ds iwjs 
ekg  

Completed 
months of 
service in 
the half 
year of a 
calendar 
year 

Nekgh ds 
vkjaHk esa 

dzsfMV dh xbZ 
v/kZosru dh 
NqV~Vh 

H.P.L., 
credited at 
the 
beginning 
of half-
year 

fiNyh 
frekgh ds 

nkSjku NwV 
fnol ekus 
x;s fnuksa dh 

la[;k  

No. of the 
days 
treated as 
“dienon” 
during the 
previous 
half-year 

?kVkbZ tkus 
okyh 

v/kZ&osru 
NqV~Vh 
¼dkye 14 esa 

nh xbZ vof/k 
dk 1@18½ 

H.P.L. to 
be 
deducted 
(1/18th of 
the period 
in col. 14) 

dzsfMV esa dqy 
v/kZosru 

NqV~Vh 
¼35$13&15½ 

Total 
H.P.L. at 
credit in 
days (co. 
35+13-15) 

Lsk 

From 
Rkd 

To 
fnuksa dh 
la- 

No.of 
days 

11 12 13 14 15 16 17 18 19 
         

 
Read with O.M. No. 16(1)-E. IV(A)/76,dated the 24th December, 1976, and and G.I.] of Debit. Personnel & A.R., Notification No. 
P. 14018/ 
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FORM 63 concld 

 
QkeZ 63 lekIRk 

yh 

Ta
MkD

:ik

Co
cer

Lsk 

Fro

 

 

      
LFkk- vk- iq-¼ys ,oa g-½ &63

M.S.O.(A&E)-63 

¼nsf[k, iSjk 13-43 ½ 

(See paragraph 13.43) 
¼futh ekeyksa vkSj MkDVjh izek.k i= ds 

(On private Affiairs & M.C. including 
xbZ NqV~Vh 

ken  
vuftZr NqV~Vh iwjh lsok esa 

LND Limited 
Vjh izek.k Ik= ij iwjs osru dh 

fUrfjr NqV~Vh 

mmuted leave on medical 
tificate on full pay 

180 fnuksa rd lhfer MkDVjh izek.k 

i= ds fcuk yksd fgr esa izekf.kr 
v/;;u ds fy, yh xbZ :ikUrfjr 
NqV~Vh¼90 fnuksa esa ifj.kr v/kZosru 

NqV~Vh iwjs lsok dky esa½ 

Commuted leavce W/O M.C. for 
studies certified to be in public 
interest limited to 180 days 
(H.P.L. converted into 90 days 
commuted leave in entire 
service) 

v/kZosru NqV~Vh esa 

ifj.kr :ikUrfjr 
NqV~Vh ¼dkye 22 vkSj 
25 dk nksgjk½ 

Commuted leave 
converted into 
half pay leave 
(Twice of Col. 
22&25) 

MkDVjh izek.k Ik= ds vk/kkj 

ij 

On Medical certificate 

m 
Rkd 

To 
fnuksa dh la- 

No.of 
days 

Lsk 

From 
Rkd 

To 
fnuksa dh la- 

No.of 
days 

 Lsk 

From 
Rkd 

To 
fnuksa dh la- 

No.of 
days 

20 21 22 23 24 25 26 27 28 29 

         

fVII.kh %& ¼1½ cdk;k vftZr NqV~Vh fnuksa esa crkuh pkfg,A 

Note :-  (1) The Earned leave due should be expressed in days. 
(2) tc fdlh fo’ks"k dyS.Mj o"kZ ds nkSjku fdlh ljdkjh deZpkjh dh fu;qfDr gksrh gS rks izR;sd dyS.Mj iwjs ekl ds fy, 2&1@2 
fnu izfrekg dh nj ls NqV~Vh dzsfMV dh tkuh pkfg, vkSj ,d fnu ds VqdMs+ dks fudVre fnu esa dj nsuk pkfg,A 

Note :- (2) when a Government servant is appointed during the course of a half-year of a particular calendar year, 
earned leave should be credited at the rate of 2-1/2 days for each completed calendar month and the 
fraction of a day will be rounded  to the nearest day. 

 (3) dkye 6 esa izfof"V;ka iwjs fnuksa esa djuh pkfg,A fdlh fnu ds VqdM+s dks fudVre fnuksa adj nsuk pkfg,A 

 Note :- (3) The entries in column 6 should be in complete days. Fraction of a day will be rounded to the nearest day. 
 ¼4½ fcuk osru dh NqV~Vh dks yky L;kgh ls fy[kuk pkfg,A 

Note :- (4) Period od extraordinary leave should be noted in red ink. 
 (5) veqfær 

Note :- (5) Not printed.  
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:ikUrfjr v©j vuftZr NqVVh 

Comuted leave & leave not due 
 

360 fnuksa rd yh tk ldrh gSA  
To 360 days in entrie service 
 

 

 
MkDVjh izek.k i= ls vU;Fkk vk/kkj ij 180 fnuks 

rd  

 
Otherwise than on M.C. limited to 180 days 

ls 

 
From 

rd 

 
To 

fnu¨ dh la 

 
No. of days 

 
vuftZr NqVVh  

dk tksM+ 
¼29$32½ 

Toatl leave 
not due 

(col29+32) 

 
yh xbZ dqy 

v/kZosru NqVVh 
¼19$26$33½ 

Total Half 
pay leave 
taken (col. 
19+26+33) 

NqVVh ls 
okil vkus ds 

ckn 'ks"k 

v/kZ&osru 
NqVVh  

 
Balance of 
Half-pay 
leave on 

return from 
leave (col 

16-34) 

 

 
vU; izdkj dh yh xbZ NqVVh 

 
Other kind of Leave Taken 

30 31 32 33 34 35 36 
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LFkk- vk- iq-¼ys ,oa g-½ &64 

M.S.O.(A&E)-64 
QkeZ 64 

FORM 64 
¼nsf[k, iSjk 13-45 dh ifjf’k"V [k ½ 

(See Appendix B reffered to in Para 13.45) 
¼QqLdsi ij Nkik tk,½ 

(To be printed on foolscape folio) 
vfURke osru i= 

Last pay Certificate 
--------------------------------- ds ------------------------------ dk vfUre osru  i= tks --------------------- dks ----------------------ij jokuk gks jgk gSA 

Last-pay certificate of …………………………………………………………………….. 
Of the …………………………………………………………………………………….. 
Proceeding on ……………………………………………………………………………. 
To ………………………………………………………………………………………… 
2- mUgsa fuEu fyf[kr njksa ij ------------- rd ds fy, vnk;xh dj nh xbZ gS %& 

2- He has been paid up to ……………………………………. At the following  rates :-  
C;ksjk      nj 

Particulars     Rate 
ewy osru -------------------------------------------------    -------------------------------------------------------------------------------- 

Substantive pay ………………………… …………………………………… 
LFkkukiUu osru -------------------------------------------------------------------- ------------------------------------------------------------------------------------ 

Officiating pay …………………….…… …………………………………… 
HkRrs vkfn ----------------------------------------------------------------------------- ---------------------------------------------------------------------------------- 

 Allowancees, etc. ……………………… …………………………………… 
………………………………………….. ………………………………….. 
………………………………………….. ………………………………….. 
C;ksSjk      nj 

Particulars     Rate 
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
3- mldh lkekU; Hkfo"; fuf/k ys[kk la[;k ------------------------------------ 
   egk ys[kkdkj ------------------- }kjk j[kk tkrk gSA 

3- His General provident Fund, Account No. …………………………….. is Maintained by Accountant General 
………………………………. 
4- mlus -------------------- ds iwokZUg@vijkà dks --------------- dk ij Hkkj lkSai fn;kA 

4- He made over charge of the office of ………………………………………………………… 
    on the ……………………………………… noon of ………………………………………… 
     ………………………………………… …………………………………………………….. 
5- i`"B Hkkx ij fn, x, C;kSjs ds vuqlkj ljdkjh deZpkjh ds osru esa ls dVkSafr;ka dh tkuh gSaA 

5- Recoveries are to be made from the pay of the Government servant as detailed on the reverse. 
6- mls uhps fn, x, C;kSjs ds vuqlkj NqV~Vh osru vnk fd;k x;k gSA i`"B Hkkx ij fy[ks vuqlkj dVkSafr;ka dh xbZ gSA 

6- He has been paid leave salary as detailed below. Deductions have been made as noted on the reverse. 
vof/k     nj¼: izfrekl½        jkf’k 

Period     Rate        Amount 
--------------------------- ls ------------ rd ---------------------  -----------------------------------------------     --------------------------- 
--------------------------- ls ------------ rd ---------------------  -----------------------------------------------     --------------------------- 
--------------------------- ls ------------ rd ---------------------  -----------------------------------------------     --------------------------- 

 From …………… to ……………at Rs. ………………… a month ……………………… 
 From …………… to ……………at Rs. ………………… a month ……………………… 
 From …………… to ……………at Rs. ………………… a month ……………………… 
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7- og fuEu jkf’k dk gdnkj gSA 

7- He is entiled to draw the following :-  

8- og ----------------------- fnu ds dk;Zxzg.k vof/k dk Hkh gdnkj gSA 

8- He is also entitled to joining time for ……….. days. 
9- fuEufyf[kr chek ikfyfl;ksa dh foRr O;oLFkk og Hkfo"; fuf/k esa ls djrs gSA 

9- He finances the insurance policies detailed below from provident Fund. 
chek daiuh dk uke   ikfylh la[;k izhfe;e dh jkf’k  izhfe;e vnk djus dh fu;r rkjh[k 

……………………………………… 
……………………………………….. 
………………………………………. 
fVIi.kh%& dze la[;k 3 ds lkeus dh lwpuk vjktif=r ljdkjh deZpkjh ds ekeys esa dk;kZy; v/;{k }kjk vkSj jktif=r vf/kdkfj;ksa 
ds ekeys esa [ktkuk vf/kdkjh@Loa; vf/kdkjh }kjk Hkjh tkuh pkfg,A blds vykok tc dksbZ ljdkjh deZpkjh ,d ys[kk ijh{kk 

ifjeaMy ls nwljs ifjeaMy esaLFkkukUrfjr fd;k tk, rks LFkkukUrj.k ds ckn tks ys[kk vf/kdkjh mldh lkekU; Hkfo"; fuf/k dk ys[kk 
j[ks mldk uke Hkh jktif=r vf/kdkjh ds ekeys esa vfUre osrui= ij izkIr gLrk{kj djrs le; egkys[kkdkj }kjk vkSj vjktif=r 
ljdkjh deZpkfj;ksa ds ekeys esa ;fn laHko gks dk;kZy; v/;{k }kjk fy[kk tkuk pkfg,A 

Note:- Against Serial No. 3, the information should be incorporated by the head of the office in case of 
non-gazetted Government servants, and by the Treasury Officer/officer himself in case of gazetted officers. 
In addition when a Government servant is transferred from one audit circle to another, the name of the 
Accounts officer who will maintain his General provident Fund Account after transfer, should alse be 
recorded in the case of a gazetted officer by the Accountant General while countersigning the Last pay 
Certificate, and by the Head of the office in the case of non-gazetted Government servants, if possible. 

Name of Insurance Company No. of policy Amount of Premium Due Date for the payment of Premium 
10- bl o"kZ ds vkjaHk ls vc rd mlus olwy fd, x, vk;dj dk fooj.k i`"B Hkkx ij fy[kk gSA 

10- The details of the Income-tax recovered from him up to the date from the beginning of the current year 
are noted on the reverse. 

¼gLrk{kj½     

(Signature)…………………………. 
rkjh[k -------------19        ¼inuke½ 

Dated ………. 19         (Designation)……………………… 
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LFkk- vk- iq-¼ys ,oa g-½ &64 

M.S.O.(A&E)-64 

 
Remarks 

 
QkeZ 64&lekIr 

FORM 64-Concld 
¼i`"BHkkx½ 

(REVERSE) 
olwfy;ksa dk fooj.k 

Details of recoveries 
olwyh dk Lo:Ik ----------------------------------------------------------------------------------------------------------------------------------------------- 

Nature of recovery…………………………………………………………… 
jkf’k ---------------------------------------------------------------------------- :-  

Amount Rs…………………………… 
-------------------------------- fdLrksa ds olwy dh tkuh gSA 

To be recoved in instalment  NqV~Vh osru esa ls dh xbZ dVkSfr;ka 

Deductions made from leave salary 
 -------------------------ls --------------------  rd ds fy, ------------------------------- ds okLrs  ------------------------------------- #---------------- 

From ……………. to …………….. on account of . ………………… Rs. ………………… 
-------------------------ls --------------------  rd ds fy, ------------------------------- ds okLrs  -------------------------------------#---------------- 

From ……………. to …………….. on account of  . ………………Rs. …………… 
-------------------------ls --------------------  rd ds fy, ------------------------------- ds okLrs  -------------------------------------#---------------- 

From ……………. to …………….. on account of. ………………  Rs. ………………… 
efguksa dk uke  

 
 
Names of months 

Oskru 

 
 
Pay 

vinku] Qhl] 
vkfn 

 
Gratuity Fee 
etc. 

fuf/k;ksa vkSj vU;  
dVkSfr;ka 

Funds and 
other 
Deductions 

olwy dh xbZ vk; 
dj dh jkf’k  

Amount of 
income-tax 
recovered 

vH;qfDr;ka 

 
 

1 2 3 4 5 6 
viszy 

April 19……… 
ebZ 

May 19 …………. 
twu 

June 19 ……….. 
tqykbZ 

July 19………. 
vxLr 

August 19 ……… 
flrEcj 

September 19…….. 

February  19……… 

   

vDVwcj 

October 19 ……… 
uoEcj 

November 19 ……… 
fnlEcj 

December 19 ….. 
tuojh 

January 19………… 
Qjojh 

ekpZ 

March 19 ………. 
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LFkk- vk- iq-¼ys ,oa g-½ &65

M.S.O.(A&E)-65

Government 
servant and 
the service or 
Department to 
which he 
belongs, his 
designation 
and the station 
to which he is 
proceedings 

vfUre  ckj 
yh xbZ 
ifjyfC/;ksa dk 
C;kSjk 

rate 
allowances 
admissible 

Lohdk;Z 
xzg.k vof/k  

Joining 
time 
admissible 

QkeZ 65 

FORM 65 
¼nsf[k, iSjk 13-45½ 

(See para 13.45) 
vfUre osru Ik=ksa dk jftLVj 

Register of Last-Pay Certificate 
Lak[;k  

No. 
Rkkjh[k 

Date  
ljdkjh deZpkjh 
dk uke] og fdl 
lsok ;k foHkkx ls 
lEc) gS mldk 
inuke vkSj og 
fdl LVs’ku ij 
tk jgk gSA 

Name of 

Description 
of 
emoluments 
last drawn 

Ekfld nj  

Monthly 
fdl 
rkjh[k 
rd vnk 
fd;k x;k  

Date 
upto 
which 
paid 

fdl 
rkjh[k  
dks 
dk;ZHkkj 
lkSaik ;k 
NqV~Vh 
lekIr gqbZ 

Date of 
making 
over 
charge 
or on 
which 
leave 
ended 

dVkSfr;ka 

Deduction 
dkSu&dkSulh 
olwfy;ka¼;fn 
dksbZ gks½ vkSj 
dSls djuh gS 

Recoveries 
if any, to 
be made 
and how 

Iks’kxh  dks 
jkf’k rFkk 
bldh 
olwyh dSls 
djuh gS 

Amount 
of 
advance 
and how 
to be 
recovered 

Lohdk;Z osru 
vkSj HkRrs  

Pay and 

vfUre 
osru Ik= 
fdls lkSik 
x;k   

Last pay 
cetificate 
to whom 
made 
over 

jktif=r 
vf/kdkjh 
ds vk+|{kj 

Initials 
of 
Branch 
officer 

1 2       9  11  13  3 4 5 6 7 8 10 12 14
  ------------- ds 

Jh@Jhefr ---
dks -------------- ij 
tk jgs gSA 

     

Shri/Smt . ..  
Of the … 
Proceedings 
.. on …. to 

osru 
LFkkuki™k 

osru fo’ks"k 

osru NqV~Vh 
osru  

pay……. 
Offg. 
Pay.. 
Special 
pay 
Leave 
pay …. 

:-  

Rs. 
 iwokZUg 

vijkUg 

A.M. 
P.M. 

fuf/k vU; 
dVkSafr;ka 

Funds 
Other 
deductions 

:- 

Rs. 



  92   

LFkk- vk- iq-¼ys ,oa g-½ &66 

 
QkeZ 66 

FORM 66 
¼nsf[k, iSjk 13-47½ 

(See Paragraph 13.47) 
¼QqLdsi ij Nkik tk,½ 

(To be printed on foolscape folio) 
 

--------------------dks dk;Zxzg.k fd;k 

Joined ………………………… 
------------------------------------------------- dks tUe gqvk 

Born ………………………….. 
………………………………… dk lsok fooj.k 

Statement of Service of ……………………. 
Ekfld osru 

Monthly pay 
LFkku 

Station 
Ekwy fu;qfDr 

Substantive 
appointment 

Rkkjh[k 

Date 
LFkkukiUu 
fu;qfDr 

Officiating 
appoinment 

Rkkjh[k 

Date 
osru 

pay 
LFkkukiUu vksj 
vU; osru 

Officiating 
and other 
pay 

vH;qfDr;ka  

Remarks 

1 2 3 4 5 6 7 8 
   

Rs. 
   :- 

Rs. 
:- 
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LFkk- vk- iq-¼ys ,oa g-½ &67

M.S.O.(A&E)-67 

Held n

Reverted to no

QkeZ 67 

FORM 67 
¼nsf[k, iSjk 13-58 ,oa 13-60½ 

(See Paragraph 13.58 & 13.60) 
lsok o`Rr i= 

History of service 
¼vf/kdkjh dk iwjk uke½ ------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

(Full Name of the Officer) ……………………….……….……….……….……….………. 
tUe dh rkjh[k -------------------------------------------------------------  dks lsok vkjaHk dh ------------------------------------------------------------------------------------ 

 Date of Birth ………………………….. Joined the Service ………………………..…..….. 

Date of Arrival ………………………………………………………………………………………….. 

Station 
ewy in 

Date 
LFkki™k fu;qfDr 

igqapus dh rkjh[k --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

LFkku 

Substantive post 
rkjh[k 

Officiating appointment 
rkjh[k 

Date 
1 2 3 4 5 
 
fnYyh 

Delhi 
 
 
 
 
 
cEcbZ 

Bombay 

 

Bombay 
 
 

 

egkjk"V~z 

 
 
 
 

cEcbZ 

 
 
 
 
 
 
dydRrk 

Calcutta 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
lgk;d ys[kk vf/kd
egkys[kkdkj dk dk

Assitant Accoun
the Accountant 
 
 
 
lgk;d ys[kk vf/kd
egkys[kkdkj dk dk
if’peh caxky  

Assitant Accoun
the Accountant 

lgk;d ys[kk vf/kdkjh 
egkys[kkdkj dk dk;kZy;  
dsfUnz; jktLo 

25 ebZ] 1934 

25th May,1934 
 

 
fVIi.kh %& ;fn ljdkj ,slk funsZ’k
tk ldrk gSA 

Note :- If the Government so
below :-  
 LFkku  Rkkjh[

 Station  Dat
 

`vjktif=r inksa ij jgs 

on- Gazetted appointment

 
 
 

29 twu] 1934 ls vjktif=r inksa ij inkour 

n-Gazetted appointment from 29th June , 1934 
 

Intransit from 7th April, 1948 
7 viszy]1948 ls ekxZLFk 

 

 

 
 
 
 
 

 

 

 
 

 

kjh 
;kZy;  

ts Officer, Office of 
General Maharashtra. 

kjh 
;kZy;  

ts Officer, Office of 
General West Bengal. 

 
 
 

 

 

Ikgyh vizsy 1935 

1st April 1935 
 
 
 
 
 
17 viszy]1948 

17th April, 1948 

Assitant Accounts 
Officer, Office of the 
accountant General 
Central Revenues. 
 
 
lgk;d ys[kk vf/kdkjh 
egkys[kkdkj dk dk;kZy;  
egkjk"V~z 

Assitant Accounts 
Officer, Office of the 
accountant General 
Maharashtra. 

 
 
 
 
 

14 vDVwcj 1934 

 

14th October,1934 

 ns rks [kMh ykbus NksM+h tk ldrh gS vkSj rkjh[kksa ds fy, uhp¢ fn;¢ [kkuksa ds vuqlkj ,d [kkuk tksM+k 

 directs the vertical lines may be omitted and a signal column for dates inserted as 

k    ewy fu;qfDr     LFkkukiUu fu;qfDr 

e  Substantive appointment  Officiating appointment 
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LFkk- vk- iq-¼ys ,oa g-½ &68

M.S.O.(A&E)-68
QkeZ 68 

FORM 68 
¼nsf[k, iSjk 13-33½ 

(See paragraph 13.33) 
¼QqLdsi ij yEckbZ esa Nkik tk,½ 

(To be printed on foolscape lengthways) 
----------------------------- 19 ---------------------------- 19--------------------------------o"kZ ds fy, jktif=r ljdkjh deZpkfj;kas ds fpfdRlk lacaf/k nkoksa dk ijh{kk jftLVj 

Check Register of Gazetted Government servants claims for the year …………………19………….19……………. 
eq[; 'kh"kZ ----------------------------------------------------------------------------------------------- 

Major Head …………………….……….………. 
y?kw 'kh"kZ ------------------------------------------------------------------------------------------------- 

Minor head …………….……….……….………. 
mi’kh"kZ ;k fofu;kstu ;wfuV ------------------------------------------------------------- 

Sub-head of units of appropriations ……………. 
nRrer@izHkkfjr ------------------------------------------------------------------------------------ 

Voted/Charged ………..……….……….………. 
jktif=r ljdkjh deZpkjh dk uke ------------------------------------------------- 

Name of the Gazetted Government servant ……… 
inuke --------------------------------------------------------------------------------------------------------- 

Designation …………………….……….………. 
Lohd`r 

Admission 
vnk;xh dh 
rkjh[k 

Date of 
payment 

Okkmpj la[;k 
¼;gka [ktkus dk 
uke Hkh fy[ksa½ 

Number of 
Voucher 
(Indicate 
here treasury 
also) 

fcy dh jkf’k 

Amount of 
bill 
: 

Rs. 

;fn izfriwfrZ dk nkok ifjokj ds 
fdlh lnL; ds fy, gks rks jksxh 
dk uke vkSj mldk ljdkjh 

deZpkjh ls lEcU/k  

Name and relationship of 
the patient with the 
government servant if 
remimbursement  is 
claimed for a member of 
the family 

fpfdRlk dh vof/k  

Period of 
treatment 
ls   rd 

From To 

;fn nkok ,d ls vf/kd jksfx;ksa ds 
fy, gks rks izR;sd jksxh ds fy, 
nkos dh jkf’k 

Amount of Claim in 
respect of each patient if 
the claim relates to more 
than one patient  
 : 

 Rs. 

rkjh[k 

Date 
vk|{kj 

Initials 

vH;qfDr;ka 

Remarks 
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QkeZ 69 LFkk-vk-iq-¼ys-½&69 

M.S.O.(A&E)-69 FORM 69 
¼nsf[k, isjk 13-64½ 

(See paragraph 13.64) 
¼QqyLdsi dh [kqyh 'khVks ij Nkik tk,½ 

(To be printed on open sheets of foolscap) 
vxys ljdkjh o"kZ ds nkSjku fuo`r gkssus okys ljdkjh deZpkfj;ks dh lwph 

List of Government servants who are due to retire during the next official year 
   

lsokdky esa o`f) 

Extension 
 
dk;kZy; dk uke  

Name of 
office 

in/kkjh dk uke 

Name of 
Incumbent 

inuke  

Design-
ation  

tUe dh rkjh[k 

Date of 
birth 

Lksok fuo`fRr dh vk;q 
gksus dh rkjh[k 

Date of attaining 
the age of 
superannuation 

 

vkns'k la[;k vksj 
rkjh[k 

No. and date of 
order 

fdl ds )kjk 
laLohd`r  

By whom 
sanctioned 

lsokdky esa o`f) 
dh vof/k 

Period of 
extension 

lsokdky  o`f) 
lekIr gksus dh 

rkjh[k 

Date of expiry 
of  extension 

vH;qfDr;kWa 

Remarks 

1          2 3 4 5 6 7 8 9 10
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LFkk-vk-iq-¼ys-½&71 

M.S.O.(A&E)-71 
 

 
¼ isa'ku vnk;xh vkns'k tkjh djus okys dk;kZy; dh jcM+ eksgj ½ 

(Rubber stamp of the Office issuing the Pension Payment Order) 
isa'ku vknk;xh vkns'k 

y?kq 'kh"kZ 

Minor Head 

 

 

QkeZ 71 

FORM- 71 

 

PENSION PAYMENT ORDER 
¼ laforj.k dk Hkkx ½ 

(Disburser’s Portion) 
isa'ku vkn;xh vksn'k la[;k------------------------------------------------ fnukad ----------------------------------------- ljdkj dks MsfcV fd;k tkuk gSA 

P.P.O.No-------------------------------- Date-----------------------------Debitable to --------------------------------Government. 
ys[kk 'kh"kZ 

Head of Account 
eq[; 'kh"kZ 

Major Head 

nRrer@izHkkfjr 

Voted/charged 
vxyh  lwpuk fn, tkus rd ] vksj izR;sd eghus dh lekfIr ij isa'ku izkIrdrkZ */ ifjokj ias'ku izkIr drkZ dh mfpr igpku ds ckn 

d`i;k Jh@Jherh ------------------------------------------------dks * bl vkns'k ds Hkkx 2 esa fufnZ"V fd, x, vuqlkj ifjokj isa'ku *  bl vkns'k v ds Hkkx 

3 es fufnZ"V fd, x, vuqlkj ifjokj isa'ku rFkk le;&le; ij eatwj dh tkus okyh eagxkbZ jkgr dh jkf'k dh vknk;xh  djsA vnk;xh -
-------------------------------------------eghus ls vkjEHk dh tkuh pkfg,A tgka vk; dj dh dVkSrh dh tkuh gS mls L=ksr ij dkV gh fy;k tkuk pkfg,A 

UNTIL FURT HER NOTICE, and on the expiration of every month be pleased to pay Shri/Smt……………………… .the 
pension as set out in Part II of this order/Family pension as set out in Part III of this order * plus the amount of dearness 
relief as admissible from time to time there after due identification of pensioner/family pensioner. The Payment should 
commence from………………………………. The income tax, where deductable, should be decucted at source. 
2- Jh@Jhefr------------------------------------------------------------dks --------------------------- ls --------------------------------rd--------------------------------:i;s ¼-------------------------------------ek=k½ 
izfr ekl dh nj ij isa'ku@ifjokj isa'ku dh cdk;k jkf'k rFkk ml ij eatwj dh xbZ jkgr jkf'k dh vnk;xh Hkh djsA 

2. Arrears of pension/family pension at Rs. --------------------------- P.M. ( Rupees ------------------- per month) from----------
----- to ----------- plus the admissible dearness releif there on may also be paid to Shri/Smt.---------------------------------------
------. 

gLrk{kj 

Signature 
 

inuke 

Designation 
 

¼ ias'ku vnk;xh vkns'k tkjh djus okys 
vf/kdkjh dh fo'ks"k eksgj ½ 

(Special Seal of the Pension 
Payment Order issuing authority) 

 
 
 
 

lsok esa] 

¼ isa'ku laforj.k izkf/kdkjh tgak is'ku vnk dh tkuh gSA½ 

To, 
( Pension Disbursing Authority where pension is to be paid). 

 
 
 
 
------------------------------------------------------------------------------------------------------------ 

*tks ykxw u gks mls dkV nsA  * In applicable clause to be deleted. 
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7- isa’ku ds fy, u yh tkus okyh vgZd lsok 

 

Period 

Hkkx&1&&& isa’ku izkIrdrkZ @e`r ljdkjh deZpkjh dh lsok dk C;kSjk 
PART-1PARTICULARS OF SERVICE OF THE PENSIONER/DECEASED GOVERNMENT SERVENT 
 
1- ljdkjh deZpkjh dk uke 
1. Name of the Government servent.    ………..………………………… 
 
2- Hkkjr jkT; ljdkj ds vUrxZr ftl ea=ky;@foHkkx@dk;kZy; ls lsok fuo`r 
gq, gS] mldk uke rFkk vUr esa /kkj.k fd;k x;k in@xzsM@jSad 
2. Post/Grade/Rank last held and the name of the Ministry/\deptt./office 
from which retired under the Government of India/State Govt.  ………………………………….. 
 
3- tUe fnukad 
3. Date of Birth       ………………………………… 
 
4- ljdkjh lsok esa 'kkfey gksus dh rkjh[k 
4. Date of entry into Government service.    ………………………………….. 
 
5- lsok lekIr gksus dh rkjh[k 
¼ lsok dk vafre fnu ½ 
5. Date of ending service (last day of the service)   ………………………………….. 
 
6- lsok esa Lohdkj fd;k x;k egRo ] ;fn dksbZ gSA 
6. Details of weightage in service allowed, if any.   ………………………………….. 
 

7. Period of service not qualifying for pension   ………………………………….. 

vof/k ls 
From 

Rkd 
To 

 

dkj.k 
Reasons 

 
 

o"kZ 

y 
eghu 

m 
fnu 

d 
      

 
8- vgZd lsok dh dqy vof/k [dkye ¼5&4½+dkye ¼6&7½]           o"kZ  eghus  fnu 
8. Total length of qualifying Service [Col.(5-4)+6-7]  Years  Month  Days 
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9- 10 eghuks dh vof/k esa yh xbZ ifjyfC/k;ka vkSj os ifjyfC/k;ka tks vkSlr ifjyfC/k;ks dh x.kuk ds fy, fglkc esa yh tkuh gSA 

9. EMOLUMENTS DRAWN DURING 10 MONTH PERIOD AND THOSE RECKONED FOR CALCULATION OF AVERGE EMOLUMENTS 
 
 
 
 

vkSlr ifjyfC/k;ksa ds fy, x.kuk dh xbZ 
ifjyfC/k;ka 

Emoluments reckoned for Average 
Emoluments 

yh xbZ ifjyfC/k;ka 
 
 

Emoluments drawn 

ls 
 
 
 
 
 
 

 

 
 
 
 
 tksM+ 

 
 

 
 

From 

rd 
 

 
 
 
 
 
 
 

To 

osru 
 
 
 

Pay 

C;kSjs lfgr vU; ensa vFkkZr  
oS;fDrd osru fo’ks"k osru] 
izfrfu;qfDr HkRrk eagxkbZ 

HkRrk vkfn 
Other items with details 
viz. Personal pay special 

pay deputation Allowance 
D.A. etc. 

tksM+ 

 
 
 
 
 

Total 

osru 
 
 
 
 
 

Average 
Pay 

x.kuk dh xbZ vU; 
ens] C;kSjs lfgr 

 
 
 
 

Other items 
reckoded with 

details 

 
 
 
 
 

Total 

fVIif.k;ka 
 
 
 
 
 
 

 
Remarks 

1 2 3 4 5 6 7 8 9 

         

         

         

         

         

         

         

         

         

 

10- isa’ku ds fy, vkSlr ifjyfC/k;ka    % 
10. Average Emoluments for pension    Rs. …………………………….. 
 

11- ifjokj ias’ku ds fy, ifjyfC/k;ka    % 
11. Emoluments for family pension     Rs. …………………………….. 
 
12- lsokfuo`fRr minku e`R;q minku ds fy, ifjyfC/k;ka  % 
12. Emoluments for retirement Gratuity/Death Gratuity  Rs. …………………………….. 
 

13- lsok fuo`fRr minku e`R;q minku dh eatwj dh xbZ jkf’k % 
13. Amount of Retirement Gratuity/Death Gratuity allowed  Rs. …………………………….. 
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PART II 
¼ lsok fuo`fRr ij ykxw ½ 

(Applicable on Retirement) 
Hkkx&1 isa’ku izkIrdrkZ dk C;kSjk 

Section-I particulars of Pensioner 
1-ifr@iRuh ds lkFk la;qDr QkSVksxzkQ 
1. Joint photograph with the spouse     
 
 
 
 
 
2- lsok fuo`Rr gks jgs ljdkjh deZpkjh dk uke 
Name of the retiring Govt. servent    ………………………………………….. 
 
3- LFkk;h irk 
3. Permanent Address.     …………………………………………. 
 
4- igpku ds fy, O;fDrxr fpUg 
4. Personal marks of identification.    …………………………………………. 

    ( To be obtained at the time of first payment of pension) ………………………………………. 
 
 Hkkx & II & ias’ku dk C;kSjk 
 Section 2 Details of Pension 

6. Commuted value and the date of its payment   ---------------------------------------- 

8- ?kVh gqbZ isa’ku ds 'kq: fd, tkus dh rkjh[k 

 

 
 
 

Hkkx & II 

 
5- isa’ku izkIrdrkZ ds gLrk{kj vFkok cka, gkFk ds vaxwBs dh Nki 
   ¼ isa’ku dh igyh vnk;xh ds le; izkIr fd;k tkuk gSA ½ 
5. Signatures or the left hand Thumb impression of the pensioner 

1- ljka’khdj.k ls iwoZ ekfld isa’ku dh jkf’k 
1. Amount of monthly pension bfore commutation  --------------------------------------- 

 
2- isa’ku dh Js.kh 
2. Class of Pension      --------------------------------------- 
 
3- fu;e tuds vUrxZr eatwj dh xbZ 
3. Rules under which sanctioned    --------------------------------------- 
 
4- isa’ku ds 'kq: fd, tkus dh rkjh[k 
4. Date of commencement of pension    --------------------------------------- 
 
5- isa’ku ds ljka’khdj.k dk va’k@dh jkf’k 
5. Fraction/amount of pension Commuted, if any   ---------------------------------------- 
 
6- ljka’khdj.k dk ewY; vksj vnk;xh dh rkjh[k 

 
7- ljka’khdj.k ds ckn ?kVh gqbZ ekfld isa’ku 
7. Reduced monthly pension after commutation   ---------------------------------------- 
 

8. Date of commencement of reduced pension   ---------------------------------------- 
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10- 

Relationsh with the 
Govt.Servent 

tUe frfFk ¼ cPpks 
ds fy, ½ 

 
9- rkfj[k ¼ 'kCnks esa ½ ftles ljka’khd`r Hkkx iqu% cgky fd;k tk,xkA 

       ¼ tksfd mDr rkfj[k dks isa’ku izkIrdrkZ ds thfor gksus dh 'krZ ij gSA ½ 
     9.Date (in words) from which commuted portion shall stand restored 
        (subject to pensioner being alive on that date)   --------------------------------------- 

D;k isa’ku izkIrdrkZ@ifjokj isa’ku izkIrdrkZ dksbZ vU; isa’ku izkIr dj  
jgs  gS ; ;fn gk ] rks mldk C;kSjk ns vkSj og fdl L=ksr ls yh tk jgh gSA 

    10. Whether the pensioner/Family pensioner is in receipt of any other  
 pension. If so, its particulars and source from which being drawn. --------------------------------- 
 
Hkkx 3 & isa’ku izkIrdrkZ dh e`R;q ij vnk dh tkus okyh ifjokj isa’ku dk C;kSjk 
Section 3 – Details of family pension payable on the death of the pensioner. 
 

1- fu;e ] ftlds vUrxZr ifjokj isa’ku eatwj dh xbZ gSA 
Rules under which family pension is admissible. 
 
2- isa’ku izkIrdrkZ dh e`R;q gksus dh fLFkfr esa ifjokj isa’ku ikus okys ifjokj ds lnL;ksa dk C;kSjk 
Details of family members eligible for pension in the event of the death of pensioner. 

 
dze 
la[;k 
S.No. 

uke 
Name 

ljdkjh deZpkjh la- ls 

Date of Birth     ( 
for children) 

orZeku irk 
Present 
Address 

D;k cPpk 'kkjhfjd rkSj ij 
v{ke gS 

Whether child is physically 
handicapped 

      

      

      

      

fVIi.kh %& mi;qDr C;kSjk ifjokj ds lnL;ks dh ik=rk ds dze esa fn;k x;k gSA 
Note :- Above particulars may be given in the order of eligibility of the family members. 
 
3-ifjokj isa’ku dh jkf’k 
3. Amount of family pension 

 
 

jkf'k :i;s 
Amount Rs. 

ls 
From 

 

rd 
To 
 

¼1½ c<h gqbZ nj ij 
(1) At Enhanced Rate 

   

¼2½ lkekU; nj ij 
(2) At Normal rate 
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1. Photograph of the Family Pensioner      
 

 
2- ifjokj isa’ku izkIrdrkZ dk uke 
2. Name of the receipient of family pension   ----------------- 
 
3- e`r ljdkjh deZpkjh ls laca/k 
3. Relationship with the deceased (Govt. servent)   --------------------------------------- 
 
4- LFkk;h irk 
4. Permanent Address      -------------------------------------- 

 
5- igpku ds O;fDrxr fpUg 
5. Personal marks of identification     ---------------------------------------- 
 

      1.Rules under which Family Pension is sanctioned  
 

 
 

jkf'k :i;s 
Amount Rs. 

ls 
From 

 

Hkkx & III 
PART- III 

lsok esa jgrs gq, e`R;q gksus ij ykxw gksuk 

(Applicable on death while in service) 
Hkkx&1 isa’ku izkIrdrkZ dk C;kSjk 

Section I – Particulars of family pensioner 
1- ifjokj isa’ku izkIrdrkZ dk QksVksxzkQ 

 

 
 

6- ifjokj isa’ku izkIrdrkZ ds gLrk{kj vfkok cka, gkFk ds vaxwBs dk fpUg 
¼ ifjokj isa’ku dh izFke vnk;xh ds le; izkIr fd;k tkuk gSA ½ 

    6. signature or the left hand Thumb impression of the family pensioner 
 (To be obtained at the time of first payment of family pension) ------------------------------------ 
 

7- D;k isa’ku izkIrdrkZ@ifjokj isa’ku izkIrdrkZ dksbZ vU; isa’ku izkIr  
dj jgs gS ] ;fn gka ] rks mldk C;kSjk ns vkSj ;g fdl L=ksr ls yh  
tk jgh gSA 

    7. Whether the pensioner/Family pensioner is in recipt of any other  
 pension. Ifso, its particulars and source from which being drawn. --------------------------------- 
 
 

Hkkx & 2 
Section-2 

1- fu;e ] ftlds vUrxZr ifjokj isa’ku eatwj dh xbZ gS 

2- ifjoj isa’ku dh jkf’k 
    Amount of Family Pension. 

rd 
To 
 

¼1½ c<h gqbZ nj ij 
(1) At Enhanced Rate 

   

¼2½ lkekU; nj ij 
(2) At Normal rate 
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isa'ku@ifjokj isa’ku eagxkbZ jkgr dh eatwjh ds ckn dk la’kks/ku 
(Post sanction revision of Pension/Family Pension/Dearness Relief) 

lsok fuo`fRr ds le; isa’ku dh jkf’k ------------------------------------------:Ik, lsok fuo`fRr ds le; eagxkbZ jkgr jkf’k ----------------- :Ik, 
Amount os pension at the time of Retirement Rs.-------- Amount of Dearness Relief at the time of Retirement...................... 

i= la[;k 
vksj rkfj[k 
Letter No. 
and date 

ykxw gksus dh 
rkfj[k 

la'kksf/kr isa’ku dh 
jkf’k :0 

Amount of 
Revised Pension 

Rs. 
 

la'kks/ku dk 
dkj.k 

Reason for 
revision 

 

La'kksf/kr 
eagxkbZ jkgr 
dh jkf’k :0 

Total Monthly Pension 
plus Dearness Refief 

payable Rs. 
 

fVIi.kh;ka 
Remarks 

inukfer 
vf/kdkjh 

Initials of 
designated 

officer 

Hkkx 
PART-IV 

Date of 
effect 

 
amount of 

revised 
Dearness 
Relief Rs. 

dqy ekfld isa’ku rFkk 
vnk dh tkus okyh eagxkbZ 

jkgr :0 

        
        
        
        
        
        
        
        
        
        
        
 
 

Hkkx& V 
PART-V 

,d isa’ku laforj.k vf/kdkjh ls nwljs izkf/kdkjh dks isa’ku vnk;xh vkns’k ds vUrj.k dk fjdkMZ] ;fn dksbZ gS 
Record of transfer of PPO from one pension Disbursing authority to another, if any. 

dze 
la[;k 
S.No. 

vUrj.k ls iwoZ ftl isa’ku 
laforj.k izkf/kdkjh ls isa’ku 
nh tk jgh gS mldk iw.kZ 

C;kSjk 
Full particulars os PDA at 
which pension is drawn 

before transfer 

Rkkfj[k ftl rd 
isa’ku vnk dj nh 

xbZ gSA 
Date upto which 
pension has been 

paid 

isa'ku vnk;xh vkns’k ftl 
isa’ku la- izk- dks varfjr 
fd;k x;k gS mldk iw.kZ 

C;kSjk 
Full particulars of PDA to 
which PPO is transferred 

vUrj.k dj jgs is-la-izk-ds 
izkf/kd`r vf/kdkjh ds rkfj[k 

lfgr gLrk{kj 
Date and signature of 
authorised officer of 

transferring PDA 
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Date 

 
Hkkx & VI 
PART-VI 

isa'ku izkIrdrkZ dh le;&le; ij igpku 
Periodical identification of pensioner 
¼ ;fn vnk;xh Mkd /kukns’k )kjk dh tkrh gS] rks o"kZ esa nks ckj ] vU;Fkk o"kZ esa ,d ckj ½ 
( To be done twice a year if payment is by postal money order, otherwise annually) 

Rkfj[k 
Date 

inukfer vf/kdkjh ds 
vk|k{kj 

Initials of designated officer 

rkfj[k 
Date 

inukfer vf/kdkjh ds 
vk|k{kj 

Initials of designated 
officer 

rkfj[k inukfer vf/kdkjh ds 
vk|k{kj 

Initials of designated 
officer 
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Hkkx & VII 
PART- VII 

¼ laforj.k dk fjdkMZ ½ 

(Record of Disbursement ) 
 

jkf'k Amount ftl eghu ds 
fy, isa’ku ns; 

gSa 
Month for 

which pension 
due 

isa'ku :0 
Pension 

Rs. 

egaxkbZ 
jkgr :0 
Dearness 
Relief Rs. 

tksM :0 
Total Rs. 

vnk;xh dh rkfj[k 
Date of payment 

Laforj.k vf/kdkjh 
ds vk/kk{kj 
Disbursing 

Officer Initial 

fVIi.kh;ak 
Remarks 

EkkpZ 
March 

      

vizsy 
April 

      

EkbZ 
May 

      

twu 
June 

      

tqykbZ 
July 

      

vxLr 
August 

      

flrEcj 
September 

      

vDVwcj 
October 

      

uoEcj 
November 

      

fnlEcj 
December 

      

tuojh 
January 

 

      

Qjojh 
February 

 

      

fVIi.kh %& eagxkbZ jkgr dh vnk;xh lajk’khdj.k ls iwoZ isa’ku dh jkf’k ds lanHkZ esa dh tk,xhA 
Note :- Dearness relief is payable with reference to the amount of pension before commutation. 
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(d) In all cases referred to in clauses (a),(b) and (c)  the disbursing officer must at least once year require proof on 
dependent of that furnished by the life certificate of the continued existence of the pensioner . The pension 
shall not be paid on account of a period more than a year after the date of a life certificate last received and 
the Disbursing officer must be on the watch for authentic information of the decased of any such pensioner 
and on receipt there of, shall promptly stop further payments. 

3- mnkjhd`r isa’ku fu;ekoyh )kjk fu;af=r fdlh ias’ku izkIrdrk dh lsok fuo`fRr dh rkfj[k ls ikap o"kZ dh vof/k ds vUnj 
    e`R;q gksus dh fLFkfresasa] laforj.k vf/kdkjh fuEufyf[kr dk;Zokgh djsxk & 

vko';d vuqns’k 
Important Instructions 

1- isa’ku izkIrdrkZ ds fo:) fdlh ekax ds fy, m/kkjdrkZ ds vuqjks/k]  ij Hkkjr esa fdlh U;k;ky; dh dk;Zokgh )kjk dksbZ Hkh 

isa’ku tCrh] dqdhZ vFkok ifjc) ugh dh tk ldsxhA ¼ /kkjk II] 1871 dk vf/kfu;e XIII½ 
1. No pension shall be liable to seizure attachment of sequestration by process of  any Court in     
    India in the instance of creditor for any demand against the pensioner( Section II, act XIII of 1871). 
2- bl vkns’k ds vUrxZr dksbZ Hkh vnk;xh ] isa’ku izkIrdrkZ dks fuEufyf[kr vioknks dks NksMdj dsoy O;fDrxr :Ik ls mifLFkr 

gkus ij gh dh tk,xhA 

2. Payment under this order is to be made only to the  pensioner in person, with the following  expcetions. 
¼d½ ljdkj )kjk fof’k"V :i ls NqV fn, x, O;fDrA 

(a) To persons specially exempted by Government. 
¼[k½ ,slh efgyk,a tks lkoZtfud :i ls mifLFkr gksus dh vH;Lr ugh gS vkSj ,sls O;fDr tks chekjh vFkok 'kkjhfjd v’kDrk ds 

dkj.k mifLFkr gksus esa vleFkZ gSA 

(b) To females unaccustomed to appear in public and to persons unable to appear on  account of illness or bodily infirmity. 
¼d½ vkSj ¼[k½ nksuk ekeyksa esa vnk;xh ,sls thou izek.k i= dh izLrqr fd, tkus ij dh tkuh gS] tks ljdkj ds fdlh ftEesokj vf/kdkjh ;k 

fdlh vU; fo’oluh; ,ao lqizfl) O;fDr )kjk gLrk{kj fd;k x;k gksA 

    ( Payment in both cases (a) and (b) is made on production os a Life Certificate signed by a responsible officer 
of Govt. or other well known and trustworthy person).  
¼x½ vijkf/kd izfdz;k lafgrk ¼ lh0 ih0 lh0 ½ ds vUrxZr n.Mkf/kdkjh dh 'kfDr;ks dk iz;ksx dj jgs ] fdlh O;fDr )kjk 
Hkkjrh; iath;u vf/kfu;e] 1908 ds vUrxZr fu;qfDr fd, x, fdlh jftLVªkj ;k mi jftLVªkj )kjk vFkok fdlh ,sls 
O;fDr )kjk tks lsokfuo`fRr ls iwoZ n.Mkkf/kdkjh dh 'kfDr;ks dk iz;ksx dj pqdk gks vFkok fdlh jktif=d vf/kdkjh )kjk 
vFkok fdlh eqfUlQ   )kjk vFkok fdlh iqfyl Fkkus ds izHkkjh iqfyl vf/kdkjh )kjk tks de ls de lc bUlisDVj ds jsad 

dk gks vFkok fdlh Mkdiky ] foHkkxh; mi Mkdiky ;k Mkd?kjks ds fujh{kd )kjk vFkok xzke iapk;r ds iz/kku )kjk ;k 
fdlh xzke dks dk;Zdkjh lfefr ds e/; )kjk vFkok Hkkjrh; fjtZo cSad 1934 dh nwljh vuqlwph esa 'kkfey fd, x, ,sls 
cSad )kjk ftlds ek/;e ls mDr O;fDr )kjk isa’ku yh tk jgh gks] )kjk gLrk{kfjr thou izek.k i= izLrqr djus okyk 

O;fDrA 

(c) To any person sending a Life Certificate signed by some persons exercising the powers of a Magistrate under 
the Criminal Procedure Code , or by any Registrar or Sub Registrar appointed under the India registration 
Act , 1908 or by any pensioned officer who, before retirement exercised  the powers of a Magistrate or by  
any Gazetted officer or by a Munsiff or by a police officer not below  the rank of Sub Inspector incharge  of 
police station or by a post Master , a departmental Sub post Master or an Inspector of  post offices or by 
officers of the Reserve Bank of India and Public sector Bank or by the Head of a village Panchayat,Gaon 
Panchyat or Gram Panchyat or by the Head of an executive Committee of a village or by a Bank included in 
the second Schedule to the Reserve Bank of India Act, 1934 , in respect of persons drawing pension through 
that Bank. 

¼?k½ [k.M ¼d½] ¼[k½vkSj ¼x½ esa mfYyf[kr lHkh ekeyks esa forj.k vf/kdkjh dks de ls de o"kZ esa ,d ckj thou izek.k i= ds 
vfrfjDr isa’ku izkIrdrkZ ds thfor gksus dk izek.k i= vo’; ekaxuk pkfg, vafre thou izek.k i= ds izkIr gksus dh 

rkfj[k dk ,d o"kZ dh vof/k ds ckn isa’ku ugh nh tk,xh vkSj lafo/kku vf/kdkjh dks ,sls fdlh isa’ku izkIr ds fu/ku dh 
vfHkizekf.kr lwpuk ds ckjs esa vo’; /;ku j[kuk pkfg, vkSj ,slh lwpuk izkIr ij vkxs dh vnk;xh rRdky jksd nh 
tk;sxhA 

3. In the event of the death of pensioner governed by the Liberalised pension Rules within a period of five years  
     from the date of retirement of the Disbursing officer should take the following action:- 
¼1½ mnkjhd`r isa’ku fu;ekoyh ds vUrxZr Lohdkj ifjokj isa’ku vksj @vFkok vof’k"V minku ds ykHkksa ds lca/k esa lwpuk ] 

fo’ks"k ifjfLFkfr;ksa ds vUrxZr ml O;fDr dks lwpuk Hksth tkuh pkfg, ftls lUnzh; [ktkuk fu;ekoyh [k.M 1 ds fu;e 
370 ds vUrxZr isa’ku ds cdk;k dh vnk;xh dh xbZ gS ;k vnk;xh dh tkuh gS vkSj 

(i) Intimation regarding the benefits of family pension and/or residuary gratuity admissible under of Liberalised 
oension Rules under certain circumstances should be sent to the person to whom arrears the pension are paid 
or are payable under Rules 370 of the Central Tresury Rules Vol.I, and 

¼2½ isa’ku izkIrdrkZ dh e`R;q ds laca/k esa visf{kr lwpuk ml le; rd vnk dh xbZ isa’ku ds fooj.k lfgr 
dk;Zky;k/;{k@foHkkxk/;{k dks Hksth tkuh pkfg, ] rkfd og ifjokj isa’ku vkSj @vFkok vof/kka’kLV minku dh 
eatwjh ds laca/k esa vkxs dh dk;Zokgh dj ldsA 

 (ii) Intimation about the death of the pensioner should be sent to the head of the office/Deptt. Along with 
statement  of pension etc. so far paid , in order to able him to take further action regarding grant of family 
pension and/or residuary gratuity. 

[izf/kdkjh 1&lh0Vh0vkj0 vuqHkkx dk fnukad 12&10&89 dh vuks-fV-la[;k D;w 2Hk011 93 ,e-,Q-lh-th-[k.M 11 MCY;w 1870 ds lkFk ifBr fnukad 25&3&88 dh 

lEla[k;d cSad vuks-fV-,Q- la[;k 1 ¼49½ 88 ch-,- )kjk tkjh ] 
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Lok- vk- iq- ¼ys- ,ao gd-½ @72

M.S.O.(A&E)-72 

 

 

 
QkeZ & 72 
FORM-72 

¼ isa’ku vnk;xh vkns’k tkjh djus okys dk;kZy; dh jcM+ eksgj ½ 
( Rubber Stamp of the office issuing the Pension Payment Order) 

isa’ku vnk;xh vkns’k 
PENSION PAYMENT ORDER 

¼isa’ku ikus okys dk Hkkx ½ 
(Pensioner’s Portion) 

is’ku vnk;xh vkns’k la[;k --------------------------------------------------------- fnukad ----------------------------------------------------- ljdkj dks MsfcV fd;k tkuk gSA 

P.P.O. No. ----------------------------------------- Date ------------------------------------- Debitable to --------------------------------- 
Government. 
ys[kk 'kh"kZ 
Head of Account 
eq[; 'kh"kZ 
Major Head 
y?kq 'kh"kZ 
Minor Head 
nRrer@ izHkkfjr 
Voted/Charged. 
 vxyh lwpuk fn, tkus rd] vkSj izR;sd eghu dh lekfIr ij isa’ku izkIrdrkZ@ifjokj isa’ku izkIrdrkZ dh mfpr 
igpku ds ckn Jh Jhefr ---------------------------------------------------------------- dks- bl vkns’k ds Hkkx II esa fufnZ"V fd, x, vuqlkj isa’ku@bl 
vkns’k ds Hkkx III   esa fufnZ"V fd, x, vuqlkj ifjokj isa’ku rFkk le; le; ij eatwj dh tkus okyh eagxkbZ jkgr dh jkf’k 
dh vnk;xh djsA vnk;xh ------------------------------------------------------- eghus ls vkjEHk dh tkuh pkfg,A tgka vk;dj dh dVkSrh dh tkuh 
gS ] mls L=ksr ij gh dkV fy;k tkuk pkfg,A 
UNTIL FURTHER NOTICE , and on the expiration of every month be pleased to pay Shri/Smt. ………………..the 
pension as set out in part II of this order /Family Pension as set out in Part III of this order plus the amount of dearness 
relief as admissible from time to time thereon after  due identification of the pensioner/family pensioner . The payment 
should commence admissible from time to time thereon after due identification of the pensioner /family pensioner. The 
payment should commence from………………………… .The income tax,where deductable ,should be deducted at 
source.  

2- Jh@Jhefr----------------------------------------------------------- dks ----------------------------------------------------------------- ls ----------------------------------------------------------- 
rd  ---------------------------------------------------------------- :i;s  ¼ ----------------------------------------------------- :i, ek= ½ izfr ekl dh nj ij 
isa’ku@ ifjokj isa’ku dh cdk;k jkf’k rFkk ml ij eatwj dh xbZ jkgr dh jkf’k dh vnk;xh Hkh djsA 

2. Arrears of pension/family pension at Rs------------------------- P.M.(Rupess ------------------ per month) from ----------
----------------- to ------------------------------- plus the admissible dearness relief thereon may also be paid to Shri/Smt --
----------------------------------------------------------- 

 
 

                                                                     gLrk{kj 
                                                                    Signature 
                                                                      inuke 
                                                                    Designation 
                                                            ¼ isa’ku vnk;xh vkns’k tkjh djus  
                                                             okys izkf/kdkjh dh fo’ks"k eksgj ½ 

                                                                           (Special Seal of the Pension  
                                                                                                           Payment Order issuing Authority) 
 
lsok esa] 
To, 
 ¼ isa’ku laforj.k vf/kdkjh ] tgka isa’ku vnk dh tkuh gSA ½ 
 (Pension Disbursing Authority where pension is to be paid ) 
 
 

 
 
* tks [k.M ykxw u gks mls dkV nsA 
In applicable clause to be deleted 
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Hkkx&1&&& isa’ku izkIrdrkZ e`r ljdkjh deZpkjh dh lsok dk C;kSjk 
PART-1PARTICULARS OF SERVICE OF THE PENSIONER/DECEASED GOVERNMENT SERVENT 

 
1- ljdkjh deZpkjh dk uke 
1. Name of the Government servent.     ………..………………………… 
 
2- Hkkjr jkT; ljdkj ds vUrxZr ftl ea=ky;@foHkkx@dk;kZy; ls lsok fuo`r 
gq, gS] mldk uke rFkk vUr esa /kkj.k fd;k x;k in@xzsM jSad 
2. Post/Grade/Rank last held and the name of the Ministry/deptt./office 
from which retired under the Government of India/State Govt.   ………………………………….. 
 
3- tUe fnukad 
3. Date of Birth        ………………………………… 
 
4- ljdkjh lsok esa 'kkfey gksus dh rkfj[k 
4. Date of entry into Government service.     ………………………………….. 
 
5- lsok lekIr gksus dh rkfj[k 
¼ lsok dk vafre fnu ½ 
5. Date of ending service (last day of the service)    ………………………………….. 
 
6- lsok esa Lohdkj fd;k x;k egRo ] ;fn dksbZ gSA 
6. Details of weightage in service allowed, if any.    ………………………………….. 
 
7- isa’ku ds fy, u yh tkus okyh vgZd lsok 
7. Period of service not qualifying for pension    ………………………………….. 
 

vof/k 
Period 

ls 
From 

ud 
To 
 o"kZ 

y 
eghus 

m 
fnu 

d 

dkj.k 
Reasons 

 
 

      

 
8- vgZd lsok dh dqy vof/k [dkye ¼5&4½+¼6&7½]                                   o"kZ  eghu  fnu 
8. Total length of qualifying Service [Col.(5-4)+6-7]   Years  Month  Days 
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9- 10 eghu dh vof/k esa yh xbZ ifjyfC/k;ka vkSj os ifjyfC/k;ka tks vkSlr ifjyfC/k;ks dh x.kuk ds fy, fglkc esa yh tkuh gSA 

9.  EMOLUMENTS DRAWN DURING 10 MONTH PERIOD AND THOSE RECKONED FOR CALCULATION OF AVERSGE 
EMOLUMENTS 

 
 
 
 

vkSlr ifjyfC/k;ksa ds fy, x.kuk dh xbZ 

ifjyfC/k;ka 

Emoluments reckoned for Average 
Emoluments 

yh xbZ ifjyfC/k;ka 
Emoluments drawn 

ls 
From 

rd 
To 

osru 
Pay 

C;kSjs lfgr vU; ensa] 
vFkkZr  oS;fDrd osru] 
fo’ks"k osru] izfrfu;qfDr 
HkRrk] eagxkbZ HkRrk vkfn 
Other items with details 
viz. Personal pay special 

pay deputation 
Allowance, D.A., etc. 

tksM+ 
Total 

osru 
Average 

Pay 

x.kuk dh xbZ vU; 
ens] C;kSjs lfgr 

Other items 
reckoded with 

details 

tksM+ 
Total 

fVIi.kh;ka 
Remarks 

1 2 3 9 4 5 6 7 8 

         

         

         

         

         

         

         

         

         

 

10- isa’ku ds fy, vkSlr ifjyfC/k;ka    % 
10. Average Emoluments for pension    Rs. …………………………….. 
 
 
 

11- ifjokj ias’ku ds fy, ifjyfC/k;ka    % 
11. Emoluments for family pension     Rs. …………………………….. 
 
 
 
12- lsokfuo`fRr minku@ e`R;q minku ds fy, ifjyfC/k;ka % 
12. Emoluments for retirement Gratuity/Death Gratuity  Rs. …………………………….. 
 
 
 

13- lsok fuo`fRr minku @e`R;q minku dh eatwj dh xbZ jkf’k % 
13. Amount of Retirement Gratuity/Death Gratuity allowed  Rs. …………………………….. 
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Hkkx & II 
PART II 

¼ lsok fuo`fRr ij ykxw ½ 

(Applicable on Retirement) 
Hkkx&1 isa’ku izkIrdrkZ dk C;kSjk 

Section-I particulars of Pensioner 
1-ifr iRuh ds lkFk la;qDr QkSVksxzkQ 

 1. Joint photograph with the spouse     
 
 
 
 
 
 
 
 
 
 
 
 
2- lsok fuo`Rr gks jgs ljdkjh deZpkjh dk uke 
2. Name of the retiring Govt. servent    ………………………………………….. 
 
 
 
 
 
 
 
3- LFkk;h irk 
3. Permanents Address.     …………………………………………. 
 
 
 
 
 
 
 
4- igpku ds fy, O;fDrxr fpUg 
4. Personal marks of identification.    …………………………………………. 
 
 
 
 
 
 
 
5- isa’ku izkIrdrkZ ds gLrk{kj vFkok cka, gkFk ds vaxwBs dh Nki 
   ¼ isa’ku dh igyh vnk;xh ds le; izkIr fd;k tkuk gSA ½ 
5. Signatures or the left hand Thumb impression of the pensioner 
    ( To be obtained at the time of first payment of pension) ………………………………………. 
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10- 

 
 Hkkx & II & ias’ku dk C;kSjk 
 Section 2 Details of Pension 

1- ljka’khdj.k ls iwoZ ekfld isa’ku dh jkf’k 
1. Amount of monthly pension bfore commutation  --------------------------------------- 

 
 

2- isa’ku dh Js.kh 
2. Class of Pension      --------------------------------------- 
 
 
3- fu;e tuds vUrxZr eatwj dh xbZ 
3. Rules under which sanctioned    --------------------------------------- 
 
 
4- isa’ku ds 'kq: fd, tkus dh rkfj[k 
4. Date of commencement of pension    --------------------------------------- 
 
 
5- isa’ku ds ljka’khdj.k dk va’k dh jkf’k ] ;fn dksbZ gks rks 
5. Fraction/amount of pension Commuted, if any   ---------------------------------------- 
 
 
6- ljka’khdj.k dk ewY; vksj vnk;xh dh rkfj[k 
6. Commuted value and the date of its payment   ---------------------------------------- 
 
 
7- ljka’khdj.k ds ckn ?kVh gqbZ ekfld isa’ku 
7. Reduced monthly pension after commutation   ---------------------------------------- 
 
 
8- ?kVh gqbZ isa’ku ds 'kq: fd, tkus dh rkfj[k 
8. Date of commencement of reduced pension   ---------------------------------------- 
 
 
 
9- rkfj[k ¼ 'kCnks esa ½ ftles ljka’khd`r Hkkx iqu% cgky fd;k tk,xkA 

       ¼ tksfd mDr rkfj[k dks isa’ku izkIrdrkZ ds thfor gksus dh 'krZ ij gSA ½ 
     9.   Date (in words) from which commuted portion shall stand restored 
        (subject to pensioner being alive on that date)   --------------------------------------- 
 

D;k isa’ku izkIrdrkZ@ifjokj isa’ku izkIrdrkZ dksbZ vU; isa’ku izkIr dj  
jgs  gS % ;fn gk ] rks mldk C;kSjk ns vkSj og fdl L=ksr ls yh tk jgh gSA 

    10. Whether the pensioner/Family pensioner is in recipt of any other  
 pension. Ifso, its particulars and source from which being drawn. --------------------------------- 
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Hkkx 3 & isa’ku izkIrdrkZ dh e`R;q ij vnk dh tkus okyh ifjokj isa’ku dk C;kSjk 
Section 3 – Details of family pension payable on the death of the pensioner. 
 

1 fu;e ] ftlds vUrxZr ifjokj isa’ku eatwj dh xbZ gSA 
1 Rules under which family pension is admissible. 
 
2 isa’ku izkIrdrkZ dh e`R;q gksus dh fLFkfr esa ifjokj isa’ku ikus okys ifjokj ds lnL;ksa dk C;kSjk 
2 Details of family member eligible for pension in the event of the death of pensioner. 

 
dze 
la[;k 
S.No. 

uke 
Name 

ljdkjh deZpkjh la- ls 
Relationsh with the 

Govt.Servent 

tUe frfFk ¼ cPpks 
ds fy, ½ 

Date of Birth  
( for children) 

orZeku irk 
Present 
Address 

D;k cPpk 'kkjhfjd rkSj ij 
v{ke gS 

Whether child is physically 
handicapped 

      

      

      

      

      

      

      

 
fVIi.kh %& mi;qDr C;kSjk ifjokj ds lnL;ks dh ik=rk ds dze esa fn;k x;k gSA 
Note :- Above particulars may be given in the order of eligibility of the family members. 
 
 
3-ifjokj isa’ku dh jkf’k 
3. Amount of family pension 

 
 

jkf'k :i;s 
Amount 

ls 
From 

 

rd 
To 
 

¼1½ c<h gqbZ nj ij 
(1) At Enhanced Rate 

   

¼2½ lkekU; nj ij 
(2) At Normal rate 
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    6.  Signature of the left hand Thumb impression of the family pensioner 

 pension. Ifso, its particulars and source from which being drawn. --------------------------------- 

 
Hkkx & III 
PART- III 

lsok esa jgrs gq, e`R;q gksus ij ykxw gksuk 

(Applicable on death while in service) 
Hkkx&1 isa’ku izkIrdrkZ dk C;kSjk 

Section I – Particulars of family pensioner 
1- ifjokj isa’ku izkIrdrkZ dk QksVksxzkQ 

 1. Photograph of the Family Pensioner      
 
 
 
 

2- kj isa’ku izkIrdrkZ dk uke 
2. Name of the receipient of family pension   ---------------------
------------------- 
 
3-  ljdkjh deZpkjh ls laca/k 
3. Relationship with the deceased (Govt. servent)  --------------------------------------- 
 
4- LFkk;h irk 
4. Permanent Address      -------------------------------------- 

 
5- igpku ds O;fDrxr fpUg 
5. Personal marks of identification     ---------------------------------------- 

6- ifjokj isa’ku izkIrdrkZ ds gLrk{kj vfkok cka, gkFk ds vaxwBs dk fpUg 
¼ ifjokj isa’ku dh izFke vnk;xh ds le; izkIr fd;k tkuk gSA ½ 

 (To be obtained at the time of first payment of family pension) ------------------------------------ 
 

7- D;k isa’ku izkIrdrkZ@ifjokj isa’ku izkIrdrkZ dksbZ vU; isa’ku izkIr  
dj jgs gS % ;fn gka ] rks mldk C;kSjk ns vkSj ;g fdl L=ksr ls yh  
tk jgh gSA 

    7. Whether the pensioner/Family pensioner is in receipt of any other  

 
 

Hkkx & 2 
Section-2 

1- fu;e ] ftlds vUrxZr ifjokj isa’ku eatwj dh xbZ gS 
1.   Rules under which Family Pension is sanctioned  

 
2- ifjoj isa’ku dh jkf’k 
   Amount of Family Pension. 

 
 

jkf'k :i;s 
Amount 

ls 
From 

 

rd 
To 
 

¼1½ c<h gqbZ nj ij 
(1) At Enhanced Rate 

   

¼2½ lkekU; nj ij 
(2) At Normal rate 

   

 
 



  113   

Reason for 
revision 

 

La'kksf/kr 
eagxkbZ jkgr 
dh jkf’k :0 
amount of 

revised 
Dearness 
Relief Rs. 

dqy ekfld isa’ku rFkk 
vnk dh tkus okyh eagxkbZ 

jkgr :0 
Total Monthly Pension 
plus Dearness Refief 

payable Rs. 
 

inukfer 
vf/kdkjh ds 
vk|{kj 

Initials of 
designated 

officer 

 
Hkkx 

PART-IV 
isa'ku@ifjokj isa’ku eagxkbZ jkgr dh eatwjh ds ckn dk la’kks/ku 

(Post sanction revision of Pension/Family Pension/Dearness Relief) 
lsok fuo`fRr ds le; isa’ku dh jkf’k ------------------------------------------:Ik, lsok fuo`fRr ds le; eagxkbZ jkgr dh jkf’k ----------------- :Ik, 

Amount os pension at the time of Retirement Rs.-------- Amount of Dearness Relief at the time of Retirement 
i= la[;k 
vksj rkfj[k 

Letter No. 
and date 

ykxw gksus dh 
rkfj[k 

Date of 
effect 

 

la'kksf/kr isa’ku dh 
jkf’k :0 

Amount of 
Revised Pension 

Rs. 
 

la'kks/ku dk 
dkj.k 

fVIi.kh;ka 
Remarks 

        

        

        

        

        

        

        

        

 
 

Hkkx& V 
PART-V 

,d isa’ku laforj.k vf/kdkjh ls nwljs izkf/kdkjh dks isa’ku vnk;xh vkns’k ds vUrj.k dk fjdkMZ] ;fn dksbZ gS 
Record of transfer of PPO from one pension Disbursing authority to another, if any. 

dze 
la[;k 
S.No. 

vUrj.k ls iwoZ ftl isa’ku 
laforj.k izkf/kdkjh ls isa’ku 
yh tk jgh gS mldk iw.kZ 

C;kSjk 
Full particulars os PDA at 
which pension is drawn 

before transfer 

Rkkfj[k ftl rd 
isa’ku vnk dj nh 

xbZ gSA 
Date upto which 
pension has been 

paid 

isa'ku vnk;xh vkns’k ftl 
isa’ku la- izk- dks varfjr 
fd;k x;k gS mldk iw.kZ 

C;kSjk 
Full particulars of PDA to 
which PPO is transferred 

vUrj.k dj jgs is-la-izk-ds 
izkf/kd`r vf/kdkjh ds rkfj[k 

lfgr gLrk{kj 
Date and signature of 
authorised officer of 

transferring PDA 
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Hkkx & VI 
PART-VI 

isa'ku izkIrdrkZ dh le;&le; ij igpku 
Periodical identification of pensioner 
¼ ;fn vnk;xh Mkd /kukns’k )kjk dh tkrh gS rks o"kZ esa nks ckj ] vU;Fkk o"kZ esa ,d ckj ½ 
( To be done twice a year if payment is by postal money order, otherwise annually) 

Rkfj[k 
Date 

inukfer vf/kdkjh ds vk/k{kj 
Initials of designated officer 

rkfj[k 
Date 

inukfer vf/kdkjh ds 
vk/k{kj 

Initials of designated 
officer 

rkfj[k 
Date 

inukfer vf/kdkjh ds 
vk/k{kj 

Initials of designated 
officer 
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Hkkx & VII 
PART- VII 

¼ laforj.k dk fjdkMZ ½ 

(Record of Disbursement ) 
 

jkf'k Amount ftl eghu ds 
fy, isa’ku ns; 

gSa 
Month for 

which pension 
due 

isa'ku :0 
Pension 

Rs. 

egaxkbZ 
jkgr :0 
Dearness 
Relief Rs. 

tksM :0 
Total Rs. 

vnk;xh dh rkfj[k 
Date of payment 

Laforj.k vf/kdkjh 
ds vk|{kj 
Disbursing 

Officer Initial 

fVIi.kh;ak 
Remarks 

EkkpZ 
March 

      

vizsy 
April 

      

EkbZ 
May 

      

twu 
June 

      

tqykbZ 
July 

      

vxLr 
August 

      

flrEcj 
September 

      

vDVwcj 
October 

      

uoEcj 
November 

      

fnlEcj 
December 

      

tuojh 
January 
 

      

Qjojh 
February 
 

      

fVIi.kh %& eagxkbZ jkgr dh vnk;xh lajk’khdj.k ls iwoZ isa’ku dh jkf’k ds lanHkZ esa dh tk,xhA 
Note :- Dearness relief is payable with reference to the amount of pension before commutation. 
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8- isa’ku izkIrdrkZ ds fo:) fdlh ekax ds fy, m/kkjdrkZ ds vuqjks/k ij Hkkjr esa fdlh U;k;ky; dh dk;Zokgh )kjk dksbZ Hkh isa’ku 

tCrh] dqdhZ vFkok ifjc) ugh dh tk ldsxhA ¼ /kkjk II] 1871 dk vf/kfu;e XIII½ 
1. No pension shall be liable to seizure attachment of sequestration by process of  any Court in     
    India in the instance of creditor for any demand against the pensioner( Section II, act XIII of 1871). 

(a) To persons specially exempted by Government. 

(d) In all cases referred to in clauses (a),(b) and (c)  the disbursing officer must at least once year require proof on 
dependent of that furnished by the life certificate of the continued existence of the pensioner . The pension 
shall not be paid on account of a period more than a year after the date of a life certificate last received and 
the Disbursing officer must be on the watch for authentic information of the decased of any such pensioner 
and on receipt there of, shall promptly stop further payment. 

10- mnkjhd`r isa’ku fu;ekoyh )kjk fu;af=r fdlh ias’ku izkIrdrk dh lsok fuo`fRr dh rkfj[k ls ikap o"kZ dh vof/k ds vUnj 

     from the date of retirement of the Disbursing officer should take the following action:- 

vko';d vuqns’k 
Important Instructions 

9- bl vkns’k ds vUrxZr dksbZ Hkh vnk;xh ] isa’ku izkIrdrkZ dks fuEufyf[kr vioknks dks NksMdj dsoy O;fDrxr :Ik ls mifLFkr 
gkus ij gh dh tk,xhA 

2. Payment under this order is to be made only to the  pensioner in person, with the following  expcetions. 
¼d½ ljdkj )kjk fof’k"V :i ls NqV fn, x, O;fDrA 

¼[k½ ,slh efgyk,a tks lkoZtfud :i ls mifLFkr gksus dh vH;Lr ugh gS vkSj ,sls O;fDr tks chekjh vFkok 'kkjhfjd v’kDrk ds 

dkj.k mifLFkr gksus esa vleFkZ gSA 

(b) To females unaccustomed to appear in public and to persons unable to appear on  account of illness or bodily infirmity. 
¼d½ vkSj ¼[k½ nksuk ekeyksa esa vnk;xh ,sls thou izek.k i= dh izLrqr fd, tkus ij dh tkuh gS] tks ljdkj ds fdlh ftEesokj vf/kdkjh ;k 

fdlh vU; fo’oluh; ,ao lqizfl) O;fDr )kjk gLrk{kj fd;k x;k gksA 

    ( Payment in both cases (a) and (b) is made on production os a Life Certificate signed by a responsible officer 
of Govt. or other well known and trustworthy person).  
¼x½ vijkf/kd izfdz;k lafgrk ¼ lh0 ih0 lh0 ½ ds vUrxZr n.Mkf/kdkjh dh 'kfDr;ks dk iz;ksx dj jgs ] fdlh O;fDr )kjk 
Hkkjrh; iath;u vf/kfu;e] 1908 ds vUrxZr fu;qfDr fd, x, fdlh jftLVªkj ;k mi jftLVªkj )kjk vFkok fdlh ,sls 
O;fDr )kjk tks lsokfuo`fRr ls iwoZ n.Mkkf/kdkjh dh 'kfDr;ks dk iz;ksx dj pqdk gks vFkok fdlh jktif=r vf/kdkjh )kjk 
vFkok fdlh eqfUlQ   )kjk vFkok fdlh iqfyl Fkkus ds izHkkjh iqfyl vf/kdkjh )kjk tks de ls de lc bUlisDVj ds jsad 

dk gks vFkok fdlh Mkdiky ] foHkkxh; mi Mkdiky ;k Mkd?kjks ds fujh{kd )kjk vFkok xzke iapk;r ds iz/kku )kjk ;k 
fdlh xzke dks dk;Zdkjh lfefr ds e/; )kjk vFkok Hkkjrh; fjtZo cSad vf?kfu;e 1934 dh nwljh vuqlwph esa 'kkfey fd, 
x, ,sls cSad )kjk ftlds ek/;e ls mDr O;fDr )kjk isa’ku yh tk jgh gks] )kjk gLrk{kfjr thou izek.k i= izLrqr djus 

okyk O;fDrA 

(c) To any person sending a Life Certificate signed by some persons exercising the powers of a Magistrate under 
the Criminal Procedure Code , or by any Registrar or Sub Registrar appointed under the India registration 
Act , 1908 or by any pensioned officer who, before retirement exercised  the powers of a Magistrate or by  
any Gazetted officer or by a Munsiff or by a police officer not below  the rank of Sub Inspector incharge  of 
police station or by a post Master , a departments Sub post Master or an Inspector of  post offices or by 
officers of the Reserve Bank of India and Public sector Bank or by the Head of a village Panchayat,Gaon 
Panchyat or Gram Panchyat or by the Head of an executive Committee of a village or by a Bank included in 
the second Schedule to the Reserve Bank of India Act, 1934 , in respect of persons drawing pension through 
that Bank. 

¼?k½ [k.M ¼d½] ¼[k½vkSj ¼x½ esa mfYyf[kr lHkh ekeyks esa forj.k vf/kdkjh dks de ls de o"kZ esa ,d ckj thou izek.k i= ds 
vfrfjDr isa’ku izkIrdrkZ ds thfor gksus dk izek.k i= vo’; ekaxuk pkfg, vafre thou izek.k i= ds izkIr gksus dh 

rkfj[k ds ,d o"kZ dh vof/k ds ckn isa’ku ugh nh tk,xh vkSj lafo/kku vf/kdkjh dks ,sls fdlh isa’ku izkIrdrkZ ds fu/ku 
dh vfHkizekf.kr lwpuk ds ckjs esa vo’; /;ku j[kuk pkfg, vkSj ,slh lwpuk izkIr ij vkxs dh vnk;xh rRdky jksd nh 
tk;sxhA 

    e`R;q gksus dh fLFkfresasa] laforj.k vf/kdkjh fuEufrf[kr dk;Zokgh djsxk & 

3. In the event of the death of pensioner governed by the Liberalised pension Rules within a period of five years  

¼1½ mnkjhd`r isa’ku fu;ekoyh ds vUrxZr Lohdkj ifjokj isa’ku vksj vFkok vof’k"V minku ds ykHkksa ds lca/k esa lwpuk ] fo’ks"k 
ifjfLFkfr;ksa ds vUrxZr ml O;fDr dks lwpuk Hksth tkuh pkfg, ftls dsUnzh; [ktkuk fu;ekoyh [k.M 1 ds fu;e 370 ds 
vUrxZr isa’ku ds cdk;k dh vnk;xh dh xbZ gS ;k vnk;xh dh tkuh gS vkSj 

(i) Intimation regarding the benefits of family pension and/or residuary gratuity admissible under of Liberalised 
pension Rules under certain circumstances should be sent to the person to whom arrears the pension are paid 
or are payable under Rules 370 of the Central Tresury Rules Vol.I, and 

¼2½ isa’ku izkIrdrkZ dh e`R;q ds laca/k esa visf{kr lwpuk ml le; rd vnk dh xbZ isa’ku ds fooj.k lfgr 
dk;Zky;k/;{k@foHkkxk/;{k dks Hksth tkuh pkfg, ] rkfd og ifjokj isa’ku vkSj vFkok vof’kkV minku dh eatwjh 
ds laca/k esa vkxs dh dk;Zokgh dj ldsA 

 (ii) Intimation about the death of the pensioner should be sent to the head of the office/Deptt. Along with 
statement  of pension etc. so far paid , in order to able him to take further action regarding grant of family 
pension and/or residuary gratuity. 

[izf/kdkjh 1&lh0Vh0vkj0 vuqHkkx dk fnukad 12&10&89 dh vuks-fV-la[;k D;w 2Hk011 93 ,e-,Q-lh-th-[k.M 11 ds MCY;w 1870 ds lkFk ifBr fnukad 25&3&88 dh 

lEla[k;d cSad vuks-fV-,Q- la[;k 1 ¼49½ 88 Vh-,- )kjk tkjh ] 
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LFkk- vk- iq- ¼ys- ,ao g- 73 ½

M.S.O.(A&E)73 

¼ e’khu ds cus gq, Cyw ySM yadk’kk;j ystj ] Mh dsi 30 ikSaM QyLdsi ds ,sls dkxt ij Nkik tk, ftlds izR;sd i`"B ij 8 ykbus gks ½ 
( To be printed on foolscap machine made   Bluelaid Lancashire Ledger, D’eap,30(b)E.L. 8 lines to page) 

dks MsfcV dh tkus okyh isa’ku ds fy, tkjh fd, x, isa’ku vnk;xh vkns’k dk jftLVªj 

 
QkeZ 73 

FORM – 73 
¼ nsf[k, iSjk 14-15] ,ao 14-25½ 

(See paras 14.15 and 14.25) 

Register of pension payment orders issued for pension Debitable to 
tUe fnukad  

Date of Birth 
isa'ku 
vnk;xh 
vkns’k dh 

la[;k 

No. of 
P.P.O 

laLohd`frnkrk izkf/kdkjh ds vkns’kks dk C;kSjk ¼ 
vfHkys[k Qkby ij nh xbZ jftLVj la[;k 
lfgr ½ 

Particulars of order of sanctioning 
authority(including Register No. on 
Record File) 

isa'ku vnk;xh vkns’k dh 
rkfj[k vkSj 'kk[kk 
vf/kdkjh ds vk/k{kj 

Date of P.P.O and 
initials of B.O 

lsok fuo`fRr dh 
rkfj[k 

isa'ku ds fy, uyh tkus 
okyh vof/k fooj.k lfgr 

fuoy vkgZd 
lsok 

uke  

Name 

Date of 
Retirement 

dqy lsok  

Total Service 
 Period not covered for 
pension with details 

Net qualifing 
service 

1  3      2 4 5 6 7 8

        
 
 
 
 

 
 

fiNys 10 eghuks dh 
ifjyfC/k;ka vkSj vkSlr 
ifjyfC/k;ka 
Emoluments for last 
10 months and 
average empluments 

vafre jksxtxkj dk inuke vkSj vafre 
osru dh jkf’k ¼ dsoy lsok fuoZru 
isa’ku ds ekeys esa Hkjk tk, ½ 
Designation of last employment and 
office amount of last pay ( to be filed 
in the case superannuation pension 
only) 

vkgfjr 
vafre osru 
Last day 
drawn 

Ekkfld 
osru 
Monthly 
Pension 

ifjokj 
isa’ku dh 
jkf’k 
amount 
Family 
Pension 

dgka ij ns; 
gS 
Where 
payable 

  vH;wfDr;ka 
 Remarks 
vFkkZr nwljh izfr tkjh djus dh rkfj[k ml ij 
gLrk{kj djus okys vf/kdkjh ds vk|{kj lfgr 
vFkok vkns’k jn~n djus dh rkfj[k vkSj dkj.k 
(i.e) date date of issue of duplicate with initials of 
officer signing or cancellation or order (date and 
cause) 

9      10 11 12 13 14 15 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 74 

M.S.O.(A&E)74  
QkeZ 74 

FORM – 74 
¼ nsf[k, iSjk 14-23½ 

(See paras 14.23) 
lsok fuo`r gksus okys vjktif=d ljdkjh vf/kdkfj;ks dks muds dk;kZy;k/;{k )kjk iznRr vufUre isa’ku e`R;q rFkk lsok fuo`fRr minku dk jftLVj ¼[ktkukokj cuk;k tkuk gSA ½ 

Register of Provisional Pension/D.C.R Gratuity Paid to Retiring N.G.O. by the Head of office ( To be Maintained Treasury-wise) 
ck;ka i`"B 
Left Hand Page 
 

laLohd`r jkf’k 
Amount sanctioned 

isa'ku dk C;kSjk 
Particulars of Pension 

ias'ku 

Pension 

dze 
la[;k 
S.No. 

lsok fuo`fRr ds le; 
in rFkk inuke 

Name with the 
designation of post 
held at the time of 

retirement 

dk;kZy; dk uke 
ftlls lsok fuo`Rr 

gqvk gks 

vof/k 

Tenure 

e`R;q rFkk lsok fuo`fRr minku 
dh vnk;xh dh rkfj[k rFkk 

okmpj l[;k 
Vouchar No. and date of 

Payment of D.C.R.G. 

Office from 
which retired 

vufUre e`R;q rFkk lsok fuo`fRr 
minku isa’ku dh laLohd`fr nsus 
okys izkf/kdkjh  ¼ inuke lfgr½ 

ds vkns’kks dk gokyk 
Reference to the orders of 
authority with designation 

sanctioning provisional 
D.C.R.G./Pension 

e`R;q rFkk lsok 
fuo`fRr miknku 

D.C.R. 
Gratuity 

ekfld jkf’k rFkk 
izkjEHk gksus dh rkfj[k 

Monthly amount & 
date of 

commencement 

 

1    5 6   2 3 4 7 8
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nk;ka i`"B 
Right Hand Page 
 

ls izkf/kd`r vafre isa’ku  

Final pension authorised from 
isa'ku rFkk e`R;q rFkk lsok fuo`fRr minku dh izkf/kd`r 
jkf’k 

Amount of pension & D.C.R.G. Authorised 

fuEu eklks dks iznRr vafre isa’ku dh jkf’k ] vnk;xh dh 
rkfj[k rFkk okmpj la[;k 

Vouchar No. date of Payment and Provisional 
Pension paid for the month of 

Qjojh  ekpZ  vizsy  

April 
ebZ  

May February March 

o"kZ 

Year 

Okkmpj 
la[;k 

Vouchar 
No. 

Okkmpj 
la[;k 

Vouchar 
No. 

Okkmpj 
la[;k 

Vouchar 
No. 

Okkmpj la[;k 

Vouchar No. 

is-v-vk- rFkk l-is-vk- dh la[;k 
dk gokyk ftlds ek/;e ls 

vafre vnk;xh;k lek;ksftr 
dh tkrh gS 

Reference to the P.P.O 
number and C.P.O number 
thtough which provisional 
payment(s) are adjusted 

e`R;q rFkk lsok fuo`fRr 
minku dk 'ks"k ;fn 
dksbZ gks rks 

Blance of D.G.R.G. 
if any 

mu vof/k;ks ds fy, ias’ku 
dh cdk;k jkf’k;ka ftuds 
fy, vfaUre isa’ku vnk dh 

tkrh gS  

Arrear of pension for the 
period for which 
provisional pension is 
paid 

jkf'k 

Amount 
rkfj[k ftlls ns; gS 

Date from which due 

9         18 10 11 12 13 14 15 16 17
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LFkk- vk- iq- ¼ys- rFkk g- ½& 75

M.S.O.(A&E)75 
 

¼ nsf[k, iSjk 14-21½                            eq[; 'kh"kZ@Major head ------------ 

QkeZ 75 

FORM – 75 

(See paras 14.21)               y?kq 'kh"kZ@ Minor head ----------- 

¼ iwjk vkdkj ] lk/kkj.k QyLdsi ij rS;kj fd;k tk, ½ 
(Full size , to be prepared on ordinary foolscape) 

                                                                 minku jftLVj                             dsfUnz; @ Central 
                                                                                                   Gratuity Register                           -------------------- 

                                                  jkT; @ State 
                   izHkkfjr@Voted 
                    -------------------- 
                               nRrer@Charged 

vnk;fx;ka 

Payments 
Dze la[;k 

S.No. 
laLohd`fr nkrk 
izkf/kdkjh ds vkns’k 

Order of 
scantioning 
authority 

izkIrdrkZ dk 
uke  

Name of 
Payee 

vnk;xh dk 
LFkku 

Place of 
Payment 

jkf'k 

Amount 
O;; dk Hkkj 

Incidence 
of charge 

jktif=d 
vf/kdkjh ds 
vk|{kj 

Initials of 
B.O. rkfj[k 

Date 
okmpj 
la[;k 

Vouchar 
No. 

'kk[kk 
vf/kdkjh ds 
vk|{kj 

Initials of 
B.O. 

vH;qfDr;ka 

Remarks 

1         10 11 2 3 4 5 6 7 8 9

           

Igys 6 [kkus laLohd`fr nkrk izkf/kdkjh ds vkns’k feyus ij Hkjs tkus pkfg,A minku dh okilh vnk;xh ds iwjh gks tkus ij okilh vnk;xh ds rF; dks vH;qfDr;ksa ds [kkus esa ntZ djuk 
pkfg,A 

The first six columns should be field up on recipt of the order from the sanctioning authority. In the remarks column the fact of repayment of a gratuity should be noted when repayment 
is complete. 

 
 fVIi.kh %& vH;qfDr;ks ds [kkus esa vnk;fx;ks dk ekfld tksM+ fudkyk tkuk pkfg, vkSj lesfdr lkj ds vkadMks ls mldk feyku djds ml ij l-ys-vk-v- 'kk[kk vf/kdkjh ds vk|{kj 

djk fy, tkus pkfg,a 
 Note :- The monthly total of payments should be worked out in the column for remarks and agreed with figures in the consolidated Abstract under the initials of the A.A.O/S.O. 

and the Branch Officer. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 76 

M.S.O.(A&E)76 

(GRATUITY PAYMENT ORDER) 

 

  3 bl vkns’k ds i`"B Hkkx ij minku xzkgh              ls jlhn ¼ vko’;d gksus ij 10 iSls dk jlhnh   
    fVdV yxkdj ysuh pkfg,  &&&&&&&& 

 
QkeZ 76 

FORM – 76 
minku Hkqxrku vkns’k 

¼nsf[k, iSjk 14-21½ 
(See paragraph 14.21) 

¼ eq[; Hkkx ½ 
(Obverse) 

----------------------------------------------------------dk dk;kZy; 
OFFICE OF THE ----------------------------------------------------- 

La[;k ----------------------------------------------------rkfj[k -----------------------------------19 
No ------------------------------------------- dated ----------------------------- the ----------- 19 --- 
 
izs"kd  
From 
lsok esa] 
To, 

 [ktkuk vf/kdkjh@osru vkSj ys[kk vf/kdkjh 
 THE TREASURY OFFICER/PAY AND ACCOUNTS OFFICER 
        .......................................................................................................... 
egksn;] 
Sir, 
 d`i;k ------------------------------------------------------ [ktkus ls -----------------------------------------------------:i, dh jkf’k tks fd ----------------------------------------
------------------------- ds i= la[;k -------------------------------------------rkfj[k  ----------------------------------------- esa laLohd`r minku ] e`R;q  rFkk fuo`fRr 
minku dh jkf’k gS 
   minkuxzkgh-------------------------------------------------------- dks uhps iSjk 2 esa mYysf[kr olwfy;ka dkV djds vFkok 
djus dh O;oLFkk djsA 
 Please arrange to make payment to -------------------------------------------------------- (Gratuitant) 
--------------------------------------------- from the ------------------------------------------ Treasury of Legal Guardian of the 
minors as indicated below 
------------------------------------------------------------------------------------------------------------ the sum of Rs.---------------------
------------------------ (Rupees -----------------------), less recoveries detailed in para 2 below, being the amount of 
Gratuity/Death-cum- Retirement Gratuity sanctioned letter No. -------------------------------------- dated ------------------------- 
from the ------------------------------------------------------------------------------------------------  
 

2 mij izkf/kd`r minku dh vnk;xh esa ls uhps fy[kh olwfy;k dh tk,a %& 
2 The following recoveries should be effected from the payment of Gratuity authorised above :- 

(i) 
(ii) 
(iii) 
 

                             dkuwuh vfHkHkkod 
                                             gratuitant 

3 The acquittance of the -------------------  should be taken on the reverse of this order, with  
                                               Legal Guardian 
       ten Paise receipt stamp  if  necessary. 
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4 vknkrk dks cgl vkns’k ds tkjh gksus dh lwpuk nh tk jgh gSA 
4 The payee is beinginformed of the issue of this order. 
5 minkuxzkgh ds lk{;kafdr uewuk gLrk{kj ck;sa gkFk ds vaxwBs vkSj vaxwfy;ksds Nki dh ifpZ;ks vkSj mlds QksVks dh 
        dkuwuh vfHkHkkod 

     ,d lk{;kafdr izfr blds lkFk Hksth tkrh gSA bl dk;kZy; ds i= la[;k -------------------------------- rkfj[k --------------     
     ds lkFk Hksts x, ias’ku ds dkxt i=ksa ds lkFk layXu dh tk pwdh gSA QksVks dh ,d lk{;kaekafdr 

                                                                                        gratuitant                                        
5 Slip bearing attested specimen signature/left hand thumb and finger impressions of ----------and  an 
                                                                                                                            Legal Guardian 

    sent with this office letter. No------------------- dated ----------------------------------------------. 
6 minku dh jkf’k ------------------------------------------- dh MsfcV dh tkrh gSA olwfy;ka uhps fy[ks <ax ls dszfMV dh tkuh pkfg, %& 

6 The Gratuity is debitable to :- 
The recoveries should be credited as follows:- 

9 ;g ckr /;ku esa j[kh tkuh pkfg, fd laforj.k vf/kdkjh vnkrk ftldk irk uhps fn;k x;k gS dks f’kuk[r  

     ds fy, O;fDrxr :i ls mRrjnk;h Bgjk;k tkuk %& 

¼ i`"B Hkkx ½ 

Copy forwarded to Shri/Smt…………………………………………………………… 

    Attested copy of his photograph are enclosed/have been enclosed with the pension papers     

7 vnk;xh ls igys ;g lqfuf’pr fd;k tkuk pkfg, fd minku xzkgh vc Hkh bldk vf/kdkjh gSA ;fn ugh rks bldh lwpuk 
rRdky laLohd`frnkrk izkf/kdkjh ds ifjokj esa ckdh lnL;ks ds uke ,d la’kkaf/kr laLohd`fr tkjh djus ds fy, Hksth tkuh 

pkfg,A 

7 Before  payment its should be ensured that the gratuitant continues to be qualified. If not,..............  
       the fact should be reported immediately to the sanctioning authority for issue of a revised    
        sanction in favour of remaining members of the family. 
8 minku ds iznRr gks tkus rd ;g izkf/kdkj i= laforj.k vf/kdkjh dh O;fDrxr vfHkj{kk esa j[kk tkuk pkfg,A ;g tkjh gksus ds 

rkfj[k dk;kZy; dks ykSVk fn;k tkuk pkfg,A 

8 This authority should be kept in the personal custody of the disbursing officer until it is paid. It will 
remain in force for -------------------------------------------------- months only from the date of issue. If no 
payment is effected within this period , it should be treated as void and returned to this office. 
(i) 
(ii) 

 

---------------------------------------------------------------------------------------- 
--------------------------------------------------------------------------------------- 

    9    It shoule be noted that the disbursing officer shall be held responsible for proper   
            identification of the payee whoseaddress ifs given below:- 
 ----------------------------------------------- 
 ----------------------------------------------- 
 

10 d`Ik;k bl vkns’k dh ] ikorh HkstsA 

10. Please acknowledge receipt of this order. 
                                                                                      gLrk{kj 
                                                                                 lgk;d egkys[kkdkj 
                                                                                      ys[kkf/kdkjh 

                                                                    Signature : 
                                                            Assistant Accountant General 
                  ----------------------------------------- 
                            Accounts Officer. 
fVIi.kh %& bl izkf/kdkj i= dks pSdks dh Hkkafr fy[kk tkuk pkfg,A vFkkZr ;g ftl jkf’k ds fy, tkjh fd;k x;k gks mlls dqN 
vf/kd jkf’k bl izdkj vkMh vkSj fy[k nsuk pkfg,A 

Note :- This authority must be written up in the manner of cheques, i.e. 
It should have written across it in words a sum little in excess of that for which it issued. 
 

(Reverse) 
11 la[;k ------------------------------------------------------------------------------------------- rkfj[k ----------------------------------------------------------------------------- 
11 No. ………………………………………… Dated ………………………………. 
Jh@Jhefr ----------------------------------------------------------------------------------------- ¼ minku xzkgh@dkuwuh vfHkHkkod ½ dks lwpukFkZ izfr izsf"kr 

(Gratuitant/Legal Guardian) for information. 
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¼ tc rd fdlh ,sls izkf/kd`r ,tsUV ds tfj, vnk;xh izkIr djus dh bPNk o;Dr u dh tk, ftlus ljdkj dks vf/kd vnk;xh ds 
fy, {kfriwfrZ djus dk opu ns j[kk gks mls vnk;xh ysus ds fy, [ktkuk@mi&[ktkuk vf/kdkjh ds lkeus Loa; mifLFkr gksuk 
pkfg,A 

( He/She should appear before the Treasury/Sub-Treasury Officer to receive payment unless the payments desired to 
be obtained through an authorised agent who has indemnified Government against over payment. 
 
         gLrk{kj 
         inuke 
         lgk;d egkys[kkdkj 
         ys[kkf/kdkjh 
       Signature: 
       Designation: 
        Assistant Accountant General 
        ------------------------------------ 
         Accounts Officer 
III la[;k ------------------------------------------------------------- rkfj[k ----------------------------------------------------------------- 
III No. ----------------------------------------- Dated -------------------------19 --------- 
Ds lUnHkZ esa bldh izfr izsf"kr blds lkFk uhps dkxt i= okil Hksts tkrs gSA 
Copy forwarded to the ------------------------------------------------- for information , with reference to his letter No. ------
----------------- dated ---------------------------------- the following paper are returned herewith. 
                                                                                                   gLrk{kj 
         inuke 
         lgk;d egkys[kkdkj 
         ys[kkf/kdkjh 
       Signature: 
       Designation: 
        Assistant Accountant General 
        ------------------------------------ 
         Accounts Officer 
IV la[;k ------------------------------------------------------------- rkfj[k ----------------------------------------------------------------- 
IV No. ----------------------------------------- Dated -------------------------19 --------- 
vk;dj vk;qDr -------------------------------------------- ¼ LFkku ½ ] dks lwpukFkZ izfr izsf"kr 
Copy of the Commissioner of Income-Tax ,------------------------------------------------- (Station) for information. 
 
 

        inuke 

                                                 ck;s gkFk ds vaxwBs dk fu’kku 

       Signature: 
       Designation: 
        Assistant Accountant General 
        ------------------------------------ 
         Accounts Officer 
Received payment. 

                                                                                                  gLrk{kj 

        lgk;d egkys[kkdkj 
        ys[kkf/kdkjh 

jkf’k izkIr gqbZ  
      ¼ inuke lfgr gLrk{kj ;k ¼ vui< gksus ij ½   

                                                   ------------------------------------------------------------------------------------ 

        [Signature with designation or left        
                                                                           hand thumb impression(when illiterate)]. 
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egkys[kkdkj ds dk;kZy; esa iz;ksx ds fy, 
izFke@f)fr; vuqlwph ds fy, vnk;xh 

(For use in the Accountant General’s Office) 
Payment for 1st /2nd Schedule) 

-------------------------------------------------------------- :i;s 
Rs. …………………………….. 
65 isa’ku vkSj vU; lsok fuo`fRr ykHk & 
207- Pensions and other Retirement Benefits …………………………………………… 
minku ----------------------------------------------------------------- :i;s 
Gratuities-Rs. …………………………………………………………………………… 
Lohd`r jkf’k ------------------------------------------------------- :i;s 
 ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
         lgk;d egkys[kkdkj 
                                                                          ys[kkf/kdkjh 
ys[kkdkj           A.A.G./A.O. 
Accountant 
                                           
*;g i`"Bkadu dsoy rHkh fd;k tuk pkfg, tc ,d ckj dh vnk;xh 1]00000 :0 ls vf/kd gksA 
*This endorsements should be made only when payment exceeds Rs. 1,00000 at a time. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 77 

M.S.O.(A&E)77 

eq[; Hkkx 
Obverse 

Rkfj[k --------------------------------------------------- 

izs"kd  

 
2 mij izkf/kd`r minku dh vnk;xh es ls uhps fy[h olwfy;k dh tk,aA 
2 The following recovers should be effected from the payment of Gratuity authorised above. 
 (i)--------------------------------- 

QkeZ 77 

FORM – 77 
minku Hkqxrku vkns’k 

(GRATUITY PAYMENT ORDER) 
¼dk;kZy;k/;{k ds ek/;e ls ½ 

(Through the Head of Office) 
¼ nsf[k, iSjk 14-21½ 

(See Paragraph 14.21) 

------------------------------------------dk dk;kZy; 
OFFICE OF THE ………………………………. 

Dated …………………….. 
Lak[;k -------------------------------------------------------- 
No. …………………………………. 

From ………………………………………….. 
 The …………………………… 
      …………………………….. 
lsok esa] 
To, 
 The …………………………… 
      …………………………….. 
egksn; ] 
Sir, 
 EkSa vkidks ---------------------------------------------------- [ktkus ls --------------------------------------------------- :i;s ¼ --------------------:i;s ½ 
Dh jkf’k tks fd ----------------------------------------------- ds i= la[;k ------------------------------------------ rkfj[k ---------------------------------- esa laLohd`r 
minku@e`R;q rFkk fuo`fRr vYinku dks jkf’k ;k 'ks"k jkf’k gS uhps iSjk 2 esa mYysf[kr olwfy;ka dkV djds vkgj.k djus dk 
izkf/kdkj  nsrk gWwA 
 
I authorise you to draw from the ------------------- Treasury a such of Rs. ………………………. (Rupees ---------------------
), less recovers detailed below in para 2 below, being the amount of for the balance of the amount of gratuity/D.C.R 
dratuity sanctioned in letter No. ………………………………. Dated ………………………. From the 
…………………………………………………………………………………….. 

 (ii)-------------------------------- 
 (iii)------------------------------ 
 
 minkuxzkgh 
3- ------------------------------ ls jlhn ¼;fn vko’;d gks rks nl iSls ds jlhnh fVdV yxkdj½ ys ysuh pkfg, ftls vkids  
  dkuwuh vfHkHkkod 

dk;kZy; dks LFkkuh; ys[kk&ijh{kk@fujh{k.k ds le; ys[kk ijh{kd dks fn[kkus ds fy, Qkby dj ysuk pkfg,A 
3 Proper aquittance of the gratuitant/Legal Guardian should be taken duly stamped , whenever necessary and                  
should be filed, for production to audit at the time of local audit/inspection of your office. 
 
 
4 laforj.k dk ,d izek.k i= uhps fy[ks QkeZ esa bl dk;kZy; dks [ktkus ls jkf’k vkgj.k djus ds ,d ekl ds vUnj 
Hkst nsuk pkfg,A 
4.  A certificate of disbursement in the following form should be furnished to this         office within a month of the 
date of  drawal of the amount from the Treasury. 
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eS izekf.kr djrk gWw fd egkys[kkdkj ds izkf/kdkj i= l[;K ---------------------------------rkfj[k ----------------------------------------- ds vuqlkj ----
--------------------------------------------- :0 ¼ --------------------------------------- :i;s½ dks minku@e`R;q rFkk fuo`fRr minku dh ---------------------------------------
--------------- [ktkus ls okmpj la[;k ------------------------------------rkfj[k  ------------------------------------------- ij yh xbZ jde ----------------------------- dh 
rkjh[k---------------------------dks vnk dj nh xbZ gS vkSj blds fy, mfpr jlhn ys yh xbZ gS vkSj Qkby dj yh xbZ gSA 
I certify that the sum of Rs. ……………………………… (Rupees --------------------------) drawn of account of 
Gratuity/D.C.R gratuity in terms of A.G. authority letter No. …………………………………….. dated 
……………………………. On Vouchar No …………………………… dated ………………….. from 
……………………. Treasury has been disbursed to ………………………………………… on …………………… 
and the proper acquittance has been obtained and field. 

5- vknkrk dks bl vkns’k ds tkjh gksus dh lwpuk nh tk jgh gSA 
5. The payes is being informed of the issue of this order. 
6- minku dh jkf’k -------------------------------------------------------------- dks MsfcV dh tkuh gSA 

                                                                                              ------------------------------- 

6. Gratuity is debitable to ……………………………………………….. 
7- olwfy;ka uhps fy[ks <ax ls dszfMV dh tkuh pkfg,A 
7. The recovers should be credited as follows:- 
 
8- vnkx;h ls igys ;g lqfuf’pr fd;k tkuk pkfg, fd minku xzkgh vc Hkh bldk vf/kdkjh gSA    
           ;fn ugh ] rks bldks lwpuk laLohd`frnkrk izkf/kdkjh dks ] ifjokj ds ckdh lnL;ks ds uke ,d  
           la’kksf/kr laLohd`fr bl dk;kZy; dks crkrs gq, tkjh djus ds fy, Hkst fn;k tkuk pkfg,A 
8. Before payment should be ensured that the gratuitant continues to be qualifield  , if not the fact should be reported to the 

sanctioning authority for issue of a  received sanction in favour of  remaining members of the family under  
         intimation of this office. 
9- jkf’k ds vkgj.k djus ds fy, [ktkus dks Hksts tkus rd izkf/kdkj Ik= laforj.k vf/kdkjh dks oS;fDrd vfHkj{kk esa j[kk tkuk 

pkfg,A ;g tkjh gkus dh rkfj[k ls dsoy ---------------------------------------------- ekl rd ds fy, izHkkoh jgsxkA ;fn bl vof/k esa 
[ktkus ls dksbZ jkf’k fudky xbZ gS rks bls vekU; ekuuk pkfg, vkSj bl dk;kZy; dks ykSVk fn;k tkuk pkfg,A 

9. This authority should be kept in the personal custody of the disbursing officer until it is sent to the Treasury for the 
drawal of the amount. It will remain in force for ---------------------------------------- months only from the date of issue. 
If no amount is drawn from the Treasury within this period it should be treated a void  and returned to this office. 

10 ;g ckr /;ku es j[kh tkuh pkfg, fd laforj.k vf/kdkjh vnkrk dks f’kuk[r ds fy, O;fDrxr :i las mRrjnk;h Bgjk;k 
tk,xkA 

10. It should be noted that the disbursing officer shall be held personally responsible  for proper identification of the 
payee. 

11- blds lkFk uhps fy[ks dkxt i= dks Hkh okil Hksts tk jgs gSA 
11. Following papers are also returned. 
12- d`i;k bl vkns’k dh ikorh HkstsA 

12. Please acknowlwdge the receipt of this order. 
 
      gLrk{kj@Signature ………………………….                    
                                                      lgk;d egkys[kkdkj@Assistantaccountant General 

       ys[kkf/kdkjh@Accounts Officer 
fVIi.kh %& ;g izkf/kdkjh i= psdks dh Hkkafr fy[kk tkuk pkfg,A vFkkZr ;g ftl jkf’k ds fy, tkjh fd;k x;k gks mlls dqN 
vf/kd jkf’k bl ij vkMh vkSj fy[k nsuh pkfg,A 
Note:- This authority must be written up in the manner of xhequesi.e. It should have written across it in the words a sum 
little in excess of that for which it is issued. 

¼i`"B Hkkx@Reverse½ 
II la[;k ------------------------------------------------------------                                   rkfj[k --------------------------------------- 
II No --------------------------                                                                         Dated ----------------- 
-------------------------------------------------------------------- [ktkuk vf/kdkjh dks ------------------------------------- dks jkf’k dh vko’;d vnkx;h djus ds fy, 
izfr izsf"krA 
 Copy forward to the Treasury Officer …………………………………….. for making necessary payment of the 
amount to the ………………………………………… 
 
      gLrk{kj@Signature ………………………….                    

                                                      lgk;d egkys[kkdkj@Assistantaccountant General 
                                                                                       ------------------------------- 
      ys[kkf/kdkjh@Accounts Officer 

                rkfj[k@Dated ………………….  
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IIla[;k ------------------------------------                                  rkfj[k --------------------------------------- 
II No --------------------------                                                               
Jh@Jhefr@dqekjh --------------------------------------------------------------------¼ minkuxzkgh ½ ------------------------- ds lwpukFkZ 
                                                 dkuwuh vfHkHkkod 
izfr izsf"krA 
Copy forwarded to Shri/Smt./Kumari ……………………………………………………... 
(Gratuitant/Legal Guardian)for information. 
 
      gLrk{kj@Signature ………………………….                    
                                                         lgk;d egkys[kkdkj@Assistantaccountant General 

                                                                        ------------------------------- 
      ys[kkf/kdkjh@Accounts Officer 
 
IV. * vk;dj vk;qDr -------------------------------------------------------------------------------- ¼LFkku½ dks lwpukFkZ izfr izsf"krA 
IV. * copy to the Commissioner of Income-Tax………………………………(Station) for information. 
 
 
      gLrk{kj@Signature ………………………….                    

                                                      lgk;d egkys[kkdkj@Assistantaccountant General 
                                                                                       ------------------------------- 
      ys[kkf/kdkjh@Accounts Officer 
 
**ikn fVIi.kh %& ;g i`"Bkdau  dsoy rHkh fd;k tuk pkfg, tc ,d ckj dh vnk;xh 1]00000 :i;s ls vf/kd gksA 
* Foot Note :- This endorsement should be made only when payment exceeds Rs. 100000 at a time. 
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LFkk- vk- iq- ¼ys- ,ao g- ½&
M.S.O (A&E)-78 
THE TREASURY OFFICER, 

o, 

gksn;] 
ir, 

 
                                                                     ¼inuke½@(Designation) 

FORM – 78 
¼ nsf[k, iSjk 14-22½ 

(See Paragraph 14.22) 
la[;k@No.--------------------Date/rkfj[k ----------------------------------------- 

zs"kd  
rom 

egkys[kkdkj ¼ys- ,ao g- ½ 

..................................................... 
sokesa] 

[ktkuk vf/kdkjh] 

THE TREASURY OFFICER, 
...................................................... 

eS ---------------------------------------------------------------------- dks ns; ,d isa’ku vnk;xh vkns’k la[;k ---------------------------------------Hkst jgk gwW vkSj 
g fuosnu djrk gwW fd izR;kf’kr vnk;xh vkns’k la[;k -------------------------------------------------------------------- ds vk/kkj ij ------------------------------------ 
 rkfj[k ½ ----------------------------------- ls ------------------------------------ :i;s dh nj ls dh xbZ dqy vnk;fx;ks dk le;kstu vafre isa’ku dh 
gyh vnkx;h ls dj fy;k tk,A vafre isa’ku vnk;xh vkns’k dks igyh vnk;xh ds fy, ,d vyx fcy rS;kj fd;k tk, 
kSj ;g iznRr fcy] izR;kf’kr vnk;xh vkns’kds nksuk v)ZHkkxks lfgr ,d jftLVªh fyQkQs esa bl dk;kZy; esa [ktkuk 
uqlwfp;ks ds Hkstus ls igys gh Hkst fn;k tk,A 

 am to forward Pension Payment Order No………………………… in favour of …………………………. And to request 
hat the total payments made on Anticipatory Payment Order No…………………….. from 

………………(dated)……………at the rate of Rs…………………………………………… amy be adjusted from the 
irst payment of the final pension.A separate bill should be prepared for the first payment of the final pension Payment 
rder and the paid bill togther with both halved of the Anticipatory Payment Orders should be forwarded to this office in a 

egistered cover in advance of the Treasury schedules. 

Hkonh;@Yours faithfully, 
                                                           

                                                         ¼gLrk{kj½@ 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 79 

M.S.O.(A&E)79 

  
QkeZ 79 

FORM – 79 

(See Paragraph 14.27) 
¼ nsf[k, iSjk 14-27½ 

----------------------------------------------------------------------- [ktkus ds uke tkjh fd, x, isa’ku vnk;xh vkns’kks dk jftLVjA 
REGISTER OF PENSION PAYMENT ORDERS ON ………  ………… TREASURY 

ekfld jkf’k 

Monthly Amount 
isa'ku vnk;xh vkns’k dh 

la[;k 

Number of Pension 
Payment Order 

isa'ku Hkksxh dk uke 

Name of Pansioner 

:0 Rs. 
 

vH;qfDr;ka 

Remarks 

(1) 
(2) 
(3) 
(4) 
(5) 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 80 

M.S.O.(A&E)80 

2nd 3rd 22n

d
23rd 24th

QkeZ 80 

FORM – 80 
[ nsf[k, iSjk 15-9¼d½] 

(See Paragraph 15.9(a)) 
;s QkeZ bl izdkj Nkis tk,xs fd buds igys [kkus esa 01 ls 99 rd vkSj 00 la[;k, gksxh tks fyfid bl QkeZ dk iz;ksx djs ;g lSdMk vkSj gtkj ds ntZ u fd, x, vad [kkus ds mijh Hkkx vkSj 

fupys Hkkx esa gkFk ls fy[k nsA 

The forms will be printed with the first column containing numbers 01to 99 and 00 , the digits for hundred and thousand being left to be entered  in manuscript at the top and 
bottom of the column by the clerk using it. 

¼ [kqys QqyLdsi ij Nkik tk,½ 
(To be printed on open foolscap) 

Vksdu jftLVj 
TOKEN REGISTER 
---------------------------------19. 

th th th
Vksdu la[;k  

 Token No.

1st 4th 5th 6th 7th 8th 9th 10th 11th 12th 13 14 15 16th 17th 18th 19th 20th 21t
h 

25th 26t
h 

27t
h 

28th 29th 30th 31  
st 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 

33 
34 
35 

                               

28 
29 
30 
31 
32 
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36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 

                              

vFk 'ks"k 

Opening Blance 
foekspfr Vksduks dh la[;k 

No. of Tokens redeemed 
 tks M@ Total

tkjh fd, x, Vksduks dh la[;k 

Number of Tokens issued  
var 'ks"k@Closing Balance in 
hand 
,sls Vksduks dh la[;k tks gLrFk 
ufg gSA 

No.  of Tokensnot in hand 
LVkd esa iMs gq, Vksduks dh dqy 
la[;k 

Total No. of tokens in stock 
Cashie* 
fcy izkIrdrkZ@’kk[kk vf/kdkjh ds 

vk|[kj@Initials of …… Bill 
receiver B.O. 

                              

Li"Vhdj.k tkjh fd, x, Vksdu dh la[;k ds lkeu ftl fnu ;g tkjh fd;k tk, ml rkfj[k dks Þ rkjh[k ß ds [kkus esa ml ys[kk ijh{kk dk vuqHkkx dk izFke v{kj vkSj eq[; 'kh"kZ dh la[;k ¼ tSls 
jktif=r ys[kk ijh{kk foHkkx dks Hksts x, fdlh lkekU; iz’kklu fcy ds fy, jk- 125 ntZ djs ftlesa fcy Hkstk x;k gks ½A ftl fnu Vksdu foeksfpr fd, x, gks ml rkfj[k dks Þ rkjh[k ß ds [kkus esa 
okil izkIr gq, lHkh Vksduks ds lkeus Þ foß ¼ vFkkZr foeksfpr ½ v{kj fy[kuk pkfg,A 

EXPLANATION :- Against the number of the token issued , enter in the column of the “Date” on which it is issued letter of the cash Section to which the bill has been sent and 
the number of the major head of charge(i.e. G 25 for a General Administration bill sent to G.A.D.).Against all tokens received back enter the letter “R”(i.e. Redeemed) in the 
column of the “date” on which they were redeemed. 

 
 

*okLrfod fxurh l vUr’ks"k ds lR;kiu djus vkSj vfoeksfpr Vksduksa dh dqy la[;k dk dk;Zky; esa cdk;k fcyks dh dqy la[;k ds lkFk feyku djus dh iqf"V esaA 
*In token of verification of the closing blance by actual counting and of agreement of the total number of unredeemed tokens with the total number of bills outstanding in the 
office. 
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QkeZ 81 

0
0
0
0
0
0
0

f
g
N
i

e
v

l
f

I
t
n
R

 

0
0

1
1
1
1
1
1
1
1
1
1
2
2
2
2
2
2
 

LFkk- vk- iq- ¼ys- ,ao g-½&81 

M.S.O.(A&E)81
 

FORM – 81 
[ nsf[k, iSjk 15-9¼d½] 

(See Paragraph 15.9(a)) 
Vksdu lR;kiu dk izek.k i= 

Certificate of Verification of tokens 
¼ vk/ks QqyLdsi DokVks ij Nkik tk,½ 

( To be printed on half foolscap quarto) 
S izekf.kr djrk gwW fd ------------------------------------------------------- rkfj[k ------------------------------------ dks -------------------------------------------------- Vksdu foeksfpr fd, x, 
kSj bu Vksduks dh la[;k vnk fd, x, fcyks ij ntZ fd, x, Vksduks dh la[;k ls feyrh gS A eSus O;fDrxr :i ls bl ckr dh 

arqf"V dj yh gS fd ;g la[;k ml rkfj[k dks pSd lqiqnZxh jftLVjks] jksdM+ vnk;xh jftLVj vkSj okil vk;s fcyks ds jftLVjks esa 
n[kkbZ xbZ Vksduks dh dqy la[;k ls feyrh gSA  

 certify ------------------------------------------- tokens were redeemed on ---------------------- and that the number of these 
okens agree with those entered on the bill paid. I have personally satisfied myself that this number agree with the total 
umber of redeemed tokens shown in the Cheque Delivery Register , the Cash Payment Register and the returned Bill 
egister on the same date. 

l- ys-v-@v-v- 
iwoZ ijh{kk vnk;xh foHkkx 

AAO/SO. P.P.D 
 

QkeZ 82 

LFkk- vk- iq- ¼ys- ,ao g- ½&
82 
ekg dk uke ------------------------------------------------------------- 
Month of ………………………….. 

3    28    53    78 
4    29    54    79  
5    30    55    80 
6    31    56    81 
7    32    57    82 
8    33    58    83 
9    34    59    84  

VIi.kh %& 100 ls mij dh la[;k okys Vksduks dh la[;k fn[kkus ds fy, mijh vkSj fupys Hkkx ij lSdMk vkSj gtkj ds vad 
kFk ls ntZ fd, tk,A 
ote:- The digits for hundred and thousand should be entered in manuscript at the top and bottom of each column  to 

ndicate the numbers of tokens above 100 onwards. 

FORM – 82 
[ nsf[k, iSjk 15-9¼[k½] 

(See Paragraph 15.9(b)) 
¼[kqys QqyLdsi ds nksuks vkSj Nkik tk,½ 

(To be printed on open foolscap both sides) 
Vksdu x.kuk jftLVj 

TOKEN CENSUS REGISTER 

1    26    51    76 
2    27    52    77 

0    35    60    85 
1    36    61    86 
2    37    62    87  
3    38    63    88 
4    39    64    89 
5    40    65    90 
6    41    66    91 
7    42    67    92 
8    43    68    93 
9    44    69    94 
0    45    70    95 
1    46    71    96 
2    47    72    97 
3    48    73    98 
4    49    74    99 
5    50    75    100 
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QkeZ 83 

 
 
L

M

 

 

LFkk- vk- iq- ¼ys- ,ao g- ½& 83 

M.S.O.(A&E)83
 FORM – 83 
[ nsf[k, iSjk 15-10¼d½] 

(See Paragraph 15.10(a)) 
¼QqyLdsi ij Nkik tk,½ 

(To be printed on foolscap ) 
dkVs gq, pSdks dk jftLVj ] iwoZ ijh{kk vnk;xh foHkkx 

Register of Cheques Drawn, Pre Check pay Department 
jkf'k 

Amount 
pSd la[;k 

Number of cheque 

1 2 

  

Fkk- vk- iq- ¼ys- ,ao g- ½& 84 

.S.O.(A&E)84 
QkeZ 84 

FORM – 84 
[ nsf[k, iSjk 15-10¼d½]¼[k½] 15-17 ,ao 15-20½ 

Register of Cheques Delivered , Pre-check Pay Department 

[kpZ dk 
C;kSjk 

(See Paragraph 15.10(a),(b),15.17and 15.20) 
fn, x, pSdks dk jftLVj ] iwoZ ijh{kk vnk;xh foHkkx 

    
pSd dh la[;k 

No. of cheque 
fdldks vnk fd;k x;k gS 

To whom paid 
okmpj la[;k 

Vouchar No. 
Vksdu la[;k 

Token No. 
Description 
of Charge 

jkf'k 
Amount 

1 2 3 4 5 6 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 85 

M.S.O.(A&E)85 

Description 
of Charge 

 
QkeZ 85 

FORM – 85 
[ nsf[k, iSjk 15-11vkSj 15-17] 

(See Paragraph 15.11and 15.17) 
¼QqyLdsi ij Nkik tk,½ 

(To be printed on foolscap ) 
iwoZ ijh{kk vnk;xh foHkkx dk jksdM+ vnk;xh jftLVj 

Cash Payment Register of Pre Check pay Department 
 

rkfj[k 

Date 
okmpj la[;k 

Vouchar No. 
Vksdu la[;k 

Token No. 
fdldks vnk fd;k 

x;k gS 

To whom paid 

[kpZ dk C;kSjk jkf'k 

Amount 
Rs    :0 

1 2 3 4 5 6 

      

 
 

M.S.O.(A&E)86 
QkeZ 86 

FORM – 86 
[ nsf[k, iSjk 15-12] 

(See Paragraph 15.12) 
Kkiu 

……………………………….dated ……………………………………19 
     iznRr jksdM+ ------------------------------- cts rdA 
     Paid up tp …………0’clock 
------------------------------------------------------------------------ ds fy, dkVk x;k pSd la[;k ------------------------------------------------------------------------------ 
Cheque No ……………………………….. drawn for cash ……………………………… 
 
    vxznk; /ku 

 
 
LFkk- vk- iq- ¼ys- ,ao g- ½& 86 

MEMORANDUM 
---------------------------------------------------------------------rkfj[k -------------------------------------------------------------------------------------19 

      in advance 
:i;s 
Rupees ………………………………………………… 
 

lgk;d egkys[kkdkj  
-------------------- 

                                                                             ys[kkvf/kdkjh 
                                                               Assistant Accountant General 

       ------------------------------------ 
                                                                                                      Accounts Officer 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 87 

M.S.O.(A&E)87 
QkeZ 87 

FORM – 87 
[ nsf[k, iSjk 15-19] 

(See Paragraph 15.19) 
iwoZ ijhf{kr fcyks dh vafre i'p ijh{kk dk jftLVj 

Register of Final Post-check of Pre-check Bills 
vk|{kj 
Initials of 

izkfIr dh rkfj[k 
Date of receipt 

Vksdu 
la[;k 
Token 
No. 
 

vkgj.k
drkZ dk 
uke 
Name 
of 
drawer 

fcy dh 
jkf’k 
Amount 
of bill 

vfLod`r 
jkf’k 
Amount 
disallowed 

l-ys-v-
@v-v-ds 
vk|{kj 
Initial of 
AAO/SO 
 

jksdM 
foHkkx dks 
okil 
Hkstus dh 
rkfj[k 
Date of 
return to 
cash 
Departme
nt 

ys[kk foHkkx 
l izkfIr dh 
rkfj[k Date 
of receipt 
from 
Accounts 
Department 

vafre i'p 
ys[kk 
ijh{kk dh 
rkfj[k 
Date of 
final post 
audit 

okmpj la[;k vkSj 
vH;qfDr;ka Vouchar No. 
and Remarks 
 

ys[kk
dkj 
Acctt. 

la-ys-v-
v- 
AAO.S
O 

1 2 3 4 5 6 7 8 9 10 11 12 

          
 
 
 
 
 
 

fcy ikl djrs le; la- ys-v-@v-v- bl kftLVj ds 1 ls 5 rd ds [kkuks esa ys[kkijh{kdks )kjk fd, x, bUnzjktks dh tkap djsxk vkSj [kkuk 6 esa vk|{kj djsxkA 8 ls 12 rd ds [kkus ml 
le; iwjs djus pkfg, tc iznRr fcy i'p ijh{kk ds fy, izkIr gksA 
The AAO/SO will at the time of passing the bill, chek the entires made by the Accountants in columns 1 to 5 of this register and initial in column 6, column 8 to 12 should be completed 
when the paid bills are received for post check. 
iSjk 15-18 ds uhps fVIi.kh Hkh ns[skA 
See also Note 2 under paragraph 15.18. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 88 

[ nsf[k, iSjk 15-21] 
(See Paragraph 15.21) 

M.S.O.(A&E)88        QkeZ 88 

FORM – 88 

egkys[kkdkj dk ----------------------------------------------------- dks lekIr gq, ekl ds cdk;k iwoZ ijhf{kr pSdks dk tkap jftLVj 
Accountant General’s check Register of outstanding pre check cheques for the month ending……………………………… 

rkfj[k  
Date 

fn, x, iwoZ ys[kk ijhf{kr pSdks dh 
jkf’k  
Amount of pre-audit cheques 
delivered  

iznRr pSdks dh jkf’k  
Amount of cheques paid 

1 2 3 
   

TksM+ 
Total 

  

 

                                                                 egkys[kkdkj 
                                                                                                     Accountant General 

fVIi.kh %& QkeZ dk [kkuk 2 iSjk 15-17 esa mfYyf[kr nSfud ifpZ;ks ls vkSj [kkuk 3 cSad dh nSfud vuqlwph ¼ iSjk 15-20 ½ ls Hkjuk pkfg,A 

egkys[kkdkj bl ckr dk /;ku j[ks fd jftLVj esa vkdMs fcYdqy ml <ax ls Hkjus dk mYys[k fd;k x;k gSA 

Note:- Column 2 of the Form should be field up from the daily slips mentioned in paragraph 15.17 and column 3 from the 
Bank’s daily Schedule (paragraph 15.18). The Accountant General should see that the figures are posted in the register 
exactly in the manner indicated. 

fiNys ekl ds vUr esa cdk;k pSd 
Cheques outstanding at the end of previous month. 
tksfM;s & fn, x, iwoZ ijhf{kr pSdks dh jkf’k ¼ [kkuk 2 dks tksM½ 
Add- Amount of pre check cheques delivered (Total column 2). 
 

     tksM@Total ………………………. 
?kVk;s& iznRr pSdks dh jkf’k ¼ [kkuk 3 dk tksM½ 
Deduct- Amount of cheques paid (Total column 3)…………………………………….. 
-----------------------------------------------------rkfj[k dks cdk;k pSdks dk 'ks"k 
Balance of cheques outstanding on 
------------------------------------------------------ rkfj[k dks lekIr gq, ekl ds cdk;k pSdks dh lwph ¼iSjk 15-20½ ls tkap dh xbZA 
Checked with the list of outstanding cheques  (Paragraph 15.20) for the month 
ending………………………………………………………………. 
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QkeZ 89 
LFkk- vk- iq- ¼ys- ,ao g- ½& 89 

M.S.O.(A&E)89 
FORM 89 

¼nsf[k, iSjk 16-11½ 

(See paragraph16.11) 
¼[kqys QqyLdsi ds nksuksa vkSj Nkik tk, ftuds chp esa eq[; 'kh"kZ ds fy, eqM ldus okyk LFkku gks½ 

(To be printed on open foolscap on both sides with a folding Major head space in the middle) 
          eq[; 'kh"kZ /Major head....................................... 
          y?kq 'kh"kZ /Minor head....................................... 
          mi 'kh"kZ /Sub-head.......................................... 

.........................................  ds lgk;d vuqnkuksa dk jftLVj     fofu;kstu dh ;wfuV/Unit of appropriation.................. 
Register of Grants –in-aid of the..............................      nŸker/Voted 
                     /Charged 

lgk;d vuqnkuks dh laLohd`fr ds vkns’k ØEk 
la[

;k 

ftyk 

ORDER SANCTIONING THE GRANTS-IN-AID  
*vnk;xh dk bUnkzt 

NOTE OF 
PATMENT 

jkf’k 

Amount 
Se
ria
l 
No
. 

District tkjh 
djus okys 
izkf/kdkjh 

dk uke 

Name of 
issuing 
authority 

la[;k 

No. 
rkjh[k 

Date 
lafgrk dk 
fu;e] ;fn 
dksbZ gks rks] 

ftlds vUrZxr 
laLohd`fr;ksa nh 
xbZ gS  

vuqnku  
dk 
iz;kst

u 

tions 
and 
limita
tion if 
any 

vukor
hZ 

l[;k 

The rule of 
code ,if any 
under which 
the sanctions 
have been 
issued 

vuqnku 
xzkgh dk 
inuke 

Designa
tion of 
grantee 

vkorhZ 
lgk;rk 
vuqnkuksa 

ds ekeysa 
esa vof/k 

Period 
in the 
case of 
recurrin
g 
grantsin
-aid 

Purpo
se of 
grant 

'krsZ 
vkSj 
lhek,a 

;fn 
dksbzZ 
gks  

Condi

vko
rhZ 

Rec
urri
ng  

Non 
recurr
ing  

vnk;xh ds 
fy, 

egkys[kkdkj 
ds izkf/kdkj 
i= dks 
la[;k vkSj 

rkjh[k 

No. and 
date of the 
Accounta
nt 
Generals 
authority 
for 
payment 

okmpj 

No of 
voucher 

vnk
;xh 
dh 

rkjh
[k 

dat
e of 
pay
me
nt 

jkf’k 

aAm
oun
t 

i= ]ys[kk ;k 
vU; dkxt 

i=ksa dk gokyk 
ftuls vuqnku 
ij @ykxw 
’krksZ ds iwjk 

djus ds ckjs 
esa tkudkjh 
feyrh gks 

Reference to 
letter 
account or 
other 
documents 
furnishing in 
formation 
regarding 
fulfilment of 
condition 
attached to 
the grant 

vH;qfDr;ksa  vkSj 
vfUre dk;Zokgh 

ntZ djuk 
¼vkorhZ lgk;rk 
vuqnkuksa ds 
ekkeys esa ;gka 

og vof/k ntZ 
djsa ftlds fd, 
lgk;rk vuqnku 

laLohd`r fd;k 
x;k gSa 

Remarks and 
note of final 
action. (In the 
case of 
recuring 
grants-inaid 
here note the 
period for 
which the 
grants –in-aid 
has been 
sanctioned ) 

1 2   5  7    11   15  3 4 6 8 9 10 12 13 14 16 17 18 
                  

*vkof/ksd vnk;fx;ka ,d ds uhps ,d fy[kh tk,a vkSj bl iz;kstu ds fy, lacf/kr Øe la[;k ds uhps dkQh txg NksM+ nh tk, 

* Perodical pavments may be entered one below another sufficient space being  left for the purpose against the serial No. concerned  
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……………………………………………………………………………………………… on a duly receipted bill 
countersigned by …………………………………………… and after identification of the payee, the sum of 
Rs…………………………… : : (Rupees …..) 

LFkk- vk- iq- ¼ys- ,ao g- ½& 90 

M.S.O.(A&E)90 

 
QkeZ 90 

FORM – 90 
[ nsf[k, iSjk 16-11] 

(See Paragraph 16.11) 
la[;k@No.--------------                                                          egkys[kkdkj ys- ,ao- gd- dk dk;kZy; 

OFFICE OF THE ACCOUNTANT GENERAL (A&E) 
------------------------------------------------------------ 

Rkkjh[k@Dated ------------------------------- 
ewy izfr 

ORIGINAL 
lsok esa] 
To, 
 The ………………………………………….. 
 …………………………………………… 
 …………………………………………… 
d`i;k Jh --------------------------------------------------------------------------dks fof/kor jlhnh rFkk --------------------------------- )kjk izfrgLrk{kfjr fcy ij ;g 
izkf/kdkj i= izLrqr djus ij vkSj vknkrk dh igpku gks tkus ds ckn ---------------------------------------------:0 ¼ ------------------------------------------------
:i;s½ vnk djsA 
 Please pay on production of this authority to ………………………………………............................................ 

 ;g jkf’k  ---------------------------------------------- dk fu:i.k djrh gS ] ftldh laLohd`fr --------------------------------------- ðkjk dh xbZ gSA 
vkSj ;g --------------------------------------------------------------- 'kh"kZ dks MsfcV dh tkuh gSA d`i;k bl i= dh ikorh Hksts ---------------------------A 
 This amount represents -------------------------- sanctioned by ------------------------- and is debitable to the head ----
-------------------------------------------------------------------- 
 Please acknowledge receipt of this letter -------------------------------------------- 
 
                                                  lgk;d egkys[kkdkj@Assts.Accountant General 
                                                                           ----------------------------------------------------- 
                                                          ys[kkvf/kdkjh @Accounts Officer 
 
la[;k ---------------------------------------- 
No……………………                                                           rkjh[k@Date --------------------- 
--------------------------------------------------------- dks lwpukFkZ vxzsf"krA 
Copy forwarded for information to 

                  lgk;d egkys[kkdkj@Assts.Accountant General 
                                                                           ----------------------------------------------------- 
                                                          ys[kkvf/kdkjh @Accounts Officers 
fVIi.kh %& ;g izkf/kdkj i= pSdks dh Hkkafr fy[kk tkuk pkfg,A nsf[k, dsfUnz; [ktkuk fu;ekoyh [k.M 1 fu;e 156 vFkkZr ftl jkf’k ds 

fy, tkjh fd;k x;k gks mlls dqN vf/kd jkf’k bl ij vkMh vkSj 'kCnks esa fy[k nsuk pkfg,A 

Note :- This authority must be written up in the manner of cheques i.e. shoule have written across it in words a sum little 
in excess for which it is issued. 
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 …………………………………………… 
d`i;k Jh --------------------------------------------------------------------------dks fof/kor jlhnh rFkk --------------------------------- )kjk izfrgLrk{kfjr fcy 

ij ;g izkf/kdkj i= izLrqr djus ij vkSj vknkrk dh igpku gks tkus ds ckn ---------------------------------------------:0 ¼ ------------------------------------
------------:i;s½ vnk djsA 
 Please pay on production of this authority to ……………………………………… 
……………………………………………………………………………………………… on a duly receipted bill 
countersigned by …………………………………………… and after identification of the payee, the sum of 
Rs…………………………… : : (Rupees …..) 

d`i;k bl i= dh ikorh Hksts ---------------------------A 

                                                lgk;d egkys[kkdkj@Assts.Accountant General 

 

eS ------------------------------------------------------------------------------------- dks -------------------------------------------------------- ds fy, ------------------------------- :i;s ds vnk;xh izkf/kdkj i= 
dh tks fd egkys[kkdkj ---------------------------------------- ls mlds i= la[;k ----------------------- rkjh[k ------------------------------------- ds lkFk izkIr gqvk ikorh 

Hkstrk gwWA 

LFkk- vk- iq- ¼ys- ,ao g- ½& 90 

M.S.O.(A&E)90 
QkeZ 90&tkjh 

FORM – 90-Contd. 
la[;k@No.--------------                                                              egkys[kkdkj ys- ,ao- gd- dk dk;kZy; 

OFFICE OF THE ACCOUNTANT GENERAL (A&E) 
------------------------------------------------------------ 

Rkkjh[k@Dated ----------------------------19 
 

nwljh izfr 
DUPLICATE 

 
 
lsok esa] 
To, 
 The ………………………………………….. 
 …………………………………………… 

 ;g jkf’k  ---------------------------------------------- dk fu:i.k djrh gS ] ftldh laLohd`fr --------------------------- ----------- )kjk nh xbZ gSA 
vkSj ;g --------------------------------------------------------------- 'kh"kZ dks MsfcV dh tkuh gSA  

This amount represents -------------------------- sanctioned by ------------------------- and is debitable to the head ----
----------------------------------------------------------------- 

Please acknowledge receipt of this letter -------------------------------------------- 
 
 

                                                                       ----------------------------------------------------- 
                                                         ys[kkvf/kdkjh @Accounts Officers 
 

--------------------------------------------------------------------------- dks ykSVkbZ tk,A 
To be returned to ……………………………………………….. 

 I hereby acknowledge receipt of the authority for payment of Rs………………………………….. to 
…………………………………… on account of………………………………. Received from the A.G 
………………………………………………………………… under his No……………………dated 
…………………………………………. 
 
 
                                                         

                                                 forj.k vf/kdkjh ds gLrk{kj ---------------------------------------- 
                                                            Signature of Disbursing Officer............................ 
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 Please pay on production of this authority to ……………………………………… 

 
 
LFkk- vk- iq- ¼ys- ,ao g- ½& 90 

M.S.O.(A&E)90 
QkeZ 90&tkjh 

FORM – 90-Contd. 
la[;k@No.--------------                                                     egkys[kkdkj -------------------------------- dk dk;kZy; 

OFFICE OF THE ACCOUNTANT GENERAL (A&E) 
------------------------------------------------------------ 

Rkkjh[k@Dated ----------------------------19 
rhljh izfr 

TRIPLICATE 
 
 
lsok esa] 
To, 
 The ………………………………………….. 
 …………………………………………… 
 …………………………………………… 

d`i;k Jh --------------------------------------------------------------------------dks fof/kor jlhnh rFkk --------------------------------- )kjk izfrgLrk{kfjr fcy 
ij ;g izkf/kdkj i= izLrqr djus ij vkSj vknkrk dh igpku gks tkus ds ckn ---------------------------------------------:0 ¼ ------------------------------------
------------:i;s½ vnk djsA 

……………………………………………………………………………………………… on a duly receipted bill 
countersigned by …………………………………………… and after identiification of the payee, the sum of 
Rs…………………………… : : (Rupees …..) 
 ;g jkf’k  ---------------------------------------------- dk fu:i.k djrh gS ] ftldh laLohd`fr --------------------------- ----------- )kjk nh xbZ gSA 
vkSj ;g --------------------------------------------------------------- 'kh"kZ dks MsfcV dh tkuh gSA  

This amount represents -------------------------- sanctioned by ------------------------- and is debitable to the head ----
-------------------------------------------------------------------- 
d`i;k bl i= dh ikorh Hksts ---------------------------A 
Please acknowledge receipt of this letter ................................................................................ 
 

                                               lgk;d egkys[kkdkj@Assts.Accountant General 
                                                                          ----------------------------------------------------- 
                                                        ys[kkvf/kdkjh @Accounts Officers 
la[;k @ No………………………….. 
                                                      rkjh[k @ Date ............................. 
dks lwpukFkZ izfr izsf"kr 
Copy forwarded for information to ………………………………………………………. 

                                              lgk;d egkys[kkdkj@Assts.Accountant General 
                                                                          ----------------------------------------------------- 
                                                         ys[kkvf/kdkjh @Accounts Officers 

fVIi.kh %& vnk;xh ds fy, ;g izkf/kdkj i= i`"B Hkkx ij fn, x, fof/kor~ Hkjs vkSj gLrk{kfjr fcy ds lkFk [ktkus esa izLrqr djuk 

pkfg,A 

Note:- This authority must be presented for payment at the Treasury with the form of the billion the reverse duly filled and 
signed. 
  
 
 
                                                                     ¼d`i;k i`"B Hkkx ns[ks ½ 
                                                                    (Please See on Reverse) 
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gLrk{kj@Signature………………… 
inuke@Designation………………. 

Pay Rupees ……………………………………………………………………………… 

 
LFkk- vk- iq- ¼ys- ,ao g- ½& 90 

M.S.O.(A&E)90 
QkeZ 90&lekIr 

FORM – 90-Conld. 
rhwljh izfr dk i`"B Hkkx 

REVERSE OF TRIPLICATE 
okmpj la[;k@ Voucher No. ------------------ 

 
 
 
 
 
 

 
i`"B Hkkx ij izkf/kd`r ---------------------------------------- :0 ¼ ---------------------------------:i,½ dh jkf’k izkIr gqbZA 
Received the sum of Rs…………….(Rupees …………………………………..) authoruised on the reverse. 
 
 

 
----------------------------------------------)kjk izfrgLrk{kfjr 
Contersigned…………………………. 

gLrk{kj@Signature………………… 
inuke@Designation………………. 

 
 
 
 
-----------------------------------------------------: vnk djsA 

ftyk ----------------------------------------------                                                     [ktkuk vf/kdkjh 
                                                                                                                   Treasury Officer. 
District ……………………..                ys[kkdkj 
rkjh[k----------------------------------------------                                                                              Accountant 
Dated: ................................... 
 

 
 
 

jftLVj@Register 
 
Ii`"B@Page---------A 

¼egkys[kkdkj d dk;kZy; esa iz;ksx ds fy, ½ 
(For use in the Accountant General’s Office) 

 
 
 
 

ys[kkdkj                                                                      l-ys-v-@v-v-  
Accountant                                                                                                    AAO/SO 
 
 
 
 
 
 
 
 
 
 



  142   

ls lacaf/kr C;kt vnk;xh ds okmpjks dh lwph      

LFkk- vk- iq- ¼ys- ,ao g- ½& 91 

M.S.O.(A&E)91 
QkeZ 91 

FORM – 91 
[ nsf[k, iSjk 19-2] 

(See Paragraph 19.2) 
izkfeljh uksV 
PROMISSORY NOTES 
------------------------------ 
LVkd C;kt okjaV 

LIST OF INTEREST PAYMENT VOUCHERS RELATING TO           STOCK INTEREST WARRANTS 
                                                                                                             ------------------------------- 
                                                                              okgd caakM dwiu 
                                                                        BEARER  BOND COUPONS 
------------------------------------------------jkT; esa ----------------------------------------------- ekl ds fy, ------------------------ds----------------izfr’kr _.k ij  
C;kt laca/kh izHkkjks ds okmpj 
Vouchers for charges onaccount of interest on the ………………… per cent Loan of …………………………………. For the month of ……………………………………… in 

the state of ……………………………………….. 
 

okmpj la[;k 
No. of 
Voucher 

jkf'k 
Amount 

okmpj la[;k 
No. of 
Voucher 

jkf'k 
Amount 

okmpj la[;k 
No. of 
Voucher 

jkf'k 
Amount 

okmpj la[;k 
No. of 
Voucher 

jkf'k 
Amount 

 
okmpj la[;k 
No. of 
Voucher 

jkf'k 
Amount 

1          2 3 4 5 6 7 8 9 10

   :- 

Rs. 
  

 

 :-   :-

Rs. 
:-

Rs. Rs. 
:-

Rs. 

 
                                                                       egkys[kkdkj 

Accountant General. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 92 

M.S.O.(A&E)92 
QkeZ 92 

LVkd izek.ki=ksa 

ij C;kt okjaV 

 

  FORM – 92 
[ nsf[k, iSjk 19-4] 

(See Paragraph 19.4) 
 
Ekgkys[kkdkj a a a a a a   a a a a a a a a a a a a a a a a a a a a a }kjk a  a a a a a a a a a a a a a a a a a a aa a a ekl a a a a a a a a a a a a a a19 a a a a a a esa  
  ys[kkvksa esa ntZ dtksZ ij C;kt izHkkjksa dk fooj.k 

Statement of Interest Charges on Loans brought to Account by the Accountant Genereal ............in 
  the month...................................................................19 
dtZ dk uke 

Name of Loan 
izkfeljh uksV ij 

C;kt 

Interest on 
Promissory 
Notes 

Interest 
warrants on 
Stock 
Certificates 

/kkjd ckM dwiu 

Bearer Bond 
Coupons 

ys[kkvksa esa ntZ dqy izHkkj 

Total Charges in 
Accounts 

1 2 3 4 5 
 :- 

Rs. 
:- 

Rs. 
:- 

Rs. 
:- 

Rs. 
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QkWeZ&93 

 a a a a a a a a a 
n’kkZus okyk 

Objection 
  
 
;g fooj.k 

(This state
docket) 
en l- 

No. of 
Item 
 

 

 
fVIi.kh %& ‘

Li"Vhdj.k i

*;fn L
Note – Wh
furnish  his
*If the per
LFkk-vk-iq-¼ys-,o-agd-½ 93 

M S O (A&E)- 93

FORM 93 

¼nsf[k, iSjk 20-31½ 

(See paragraph 20.31) 
(Condensed) 

a a a a a a a a a a aa a a ekl a a a a a a a a a a a a a a19 a a a a a a esa [ktkus dh vnk;fx;ksa dh lwph ¼vkSj jksdM ys[ks½ dh tkap ds ifj.kkeksa dks 

vkifRr fooj.k   

Statement showing the Result of the Examination of     List of Payments  
 (and of the Cash Account of the    Treasury for   19...  

izkIr gksus ls ,d *i[kokjk ds Hkhrj okil dj nsuk pkfg, ;k foyEc dk dkj.k crkuk pkfg, A 

ment must be returned within a fortnight* of  its receipt, or the cause of any delay in doing so explained by 

izkfIRk ;k 

Hkqxrku dh 
rkjh[k 

Date of 
receipt or 
payment 

okmpj dh 
la[;k 

xyrh ;k 
vkifŸk dk 
Lo#i 

Nature of 
Error or 
Objection 

[ktkuk ds izHkkjh 
vf/kdkjh dk 
Li"Vhdj.k ;k 
fVIi.kh 

Explantion or 
Remarks of the 
Officer  
incharge of the 
Treasury 

No. of 
Voucher 

izkfIr ;k Hkqxrku dk 
Lo#i 

Nature of receipt 
or Payment 

vkifŸkxr jkf’k 

Amount 
under 
Objection 

   

 

 
 
 
 

 
 

 
 

   
 
 
 
 

 

 
 
 
 

 
 

 
 
 
 

;fn vfUre [kkuk esa fdlh vkifŸk ds lkeus nh xbZ txg i;kZIr u gksa rks [ktkuk vf/kdkjh ,d vyx Kkiu esa viuk 

zLrqr djsa A  

Fkk-vk-iq-¼ysa-,oa gd½ ds iSjk 20-31 esa fu/kkZfjr vof/k fHkUu gksa rks og vof/k fy[kh tk, A  

en the space in the last column against any objection is found to be insufficient , the Treasury Officer may 
 explanation on separate memoranda 

iod prescribed under Paragraph 20.31 of the M.S.O. (A&E) Vol. I is different that period should be filled in. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 94 

M.S.O.(A&E)94     ¼nsf[k, iSjk 20]31]20&36 ds uhps fVIi.kh½ 
QkeZ 94 

     dVkSrh iphZ  

    ¼See Paragraph Note below para 20.31 and 20.36) 
     Retrenchment SLIP 

   egkys[kkdkj--------------------------------dk dk;kZy; 

   No..........................................Office of the Accountant General 
la-        rkjh[k 

No...............................................................   Dated................................. 
   
lsok esa] 

To 
        vkids 
 d`i;k ;g uksV dj ys fd [ktkuk vf/kdkjh  a a a a a a a a a a a a a a a a a a adks   Jh  a a a a a a a a a a a a a a a a a a a a a a}kjk izLrqr fd, tkus 
okys vxys osru ;k=k HkRrk dkaafVtsaV fcy esa ls uhps fy[kh jkf’k crk, x, rjhds ls olwy djus dk vuqns’k fn;k x;k gS %& 

Please note that the Treasury Officer.....................................................................................................has been 
instructed to recover from the next pay/Travelling Allowance/ Contingent bill presented by you 
shri.................................................................... the amount named below in the manner indicated :- 
 
vknku vf/kdkjh  

Drawing Officer  
vnk;xh dk [ktkuk 

Treasury of Payment 
  la-No........................................ 

  rkjh[k Date............................. 
 

olwy dh tkus okyh jkf’k a a a a a a a a a a a a a a a a a a a a a #i, 

To be recovered Rs. 
....................................................... esa olwy dh tkuh gS A  

To be recoved in  
 
dkj.k% izfrgLRkk{kj djus okys vf/kdkjh }kjk vLohd`r fd;k x;k A  

Reasons : Disallowed by Countersigning Authority 
vf/kd fy;k x;k osru 

Pay Overdrawn 
vf/kd fy;k x;k ;k=k HkRrk 

Travelling Allowance Overdrawn 
 
 

okmpj Voucher{  

Li"Vhdj.k ds fy, i`"B Hkkx ns[ksa A  

For explanation ,See reverse . 
  
;fn mls dksbZ vfHkosnu Hkstuk gks rks ml dks rRdky Hkstuk pkfg, rkfd mlds Lohd`r gks tkus ij dVkSfr iphZ okil yh tk lds ;k 
vk’kksf/kr dh tk ldsA  

He should immediately forward any representation he may have to make , in order that it is accepted the 
retrenchment orders may be withdrawn or modified. 
        

lgk;d egky¢[kkdkj  Asstt. Accountant General 
y¢[kk vf/kdkjh Accounts Officer 
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 l- No........................................... 
izfr [ktkuk vf/kdkjh aa a a a a a a a a a a a a a a a a a  a a a a  dks lwpuk vkSj vko’;d dk;Zokgh ds fy, Hksth tkrh gS A bl jkf’k dks 

olwyh mldks izLrqr fd, tkus okys vxys osru ;k=k HkRrk @ dafVtsaV fcy esa djuh pkfg, A ;fn bl chp esa dksbZ vfHkosnu izkIr gks 

x;k vkSj ;g fu.kZ; fd;k x;k fd dVkSrh vkns’k okil ys fy;k tk; rks mldh mfpr lwpuk Hkst nh tk;sxh A  

Copy to the Treasury Officer.................................................................................................for 
information and necessary action . The amount should be recovered from the next Pay/Travelling Allowance 
/Contingent bill presented to him. If , in the mean time, any representation is received and if it is decided to 
withdraw the Retrenchment order, he will be advised suitably . 
 
 

 
vkifRr iqLrd esa ntZ dj fy;k x;k A   

Noted in the objection Book 
lgk;d egkys[kkdkj Asst. Accountant  General  

       ................................................................... 
        ys[kk vf/kdkjh Accounts Officer 
ys[kkdkj Accountant  
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LFkk- vk- iq- ¼ys- ,ao g- ½& 95

M.S.O.(A&E)95 
QkeZ 95 

FORM-95 
¼nsf[k, iSjk 20-33 vkSj 20-37½ 

(See paragraph 20.33 and 20.37) 
ekl a a a a a a a a a a a a a a a a a a a a a 19 a a a a a aaa a a a a a a a a a a dh vkifRr iqLrd ¼mpUr ysu&nsu½ 

   Objection Book (   Suspense Transaction ) for the month of .......................19................................. 
lek;kstu  dk fooj.k 

Details of Adjustment 
mpUr ds vUrZxr j[kh xbZ 

jkf’k 

Amount kept under 
suspense  

dze 

la[;k 

S.No. 

ys[ks dh 

vof/k 

Period 
of 
Account 

v
ki
fR
r
 x

r
 o

km
p
j 
d
h 
l
a[
;
k 
;
k 

i
zkf
Ir
 d

h 
r
kj
h[
k 

N
o 

of
 V

ou
ch

er
or

 d
at

e 
of

 
re

ce
ip

t u
nd

er
 O

bj
ec

tio
n 

v
ki
fR
r
 f
u
i
V
ku
s d

s f
y
,
 m

Rr
jn

k;
h 

v
f/
kd

kj
h 
d
s f
y
,
 i

n
u
ke
 

D
es

ig
na

tio
n 

of
 th

e 
D

ra
w

in
g 

O
ff

ic
er

 re
ps

on
si

bl
e 

fo
r t

he
 

cl
ea

ra
nc

e 
of

 o
bj

ec
tio

n 

izkfIr;ka 

Receipts 
vnkfx;ka 

Payments 

e
n
 v

kSj
 v

ki
fR
r
 d

k 
Lo

#
i
 

N
at

ur
e 

of
 It

em
 a

nd
 

O
bj

ec
tio

n 
 

i
=
 O
;
o
g
kj
 d

k 
fo
o
j.
k 

D
et

ia
ls

 o
f c

or
re

sp
on

di
ng

  

ekl 

Month 
jkf’k 

Amount 

1 2 3 4  5  6 7 8 9 
 

10 
 

    #- 

Rs. 
#- 

Rs. 
[kkuk 5 vkSj 6 dk dk tksM 

Total of Cols.5 and 6 
   #- 

Rs 
’kh"kZ  

Heads  
 

 
 

 

oxhd`r 
lkj 

Classified 
Abstract  

vkifRr iqLrd 

Objection 
Book 

vUrj 
Difference 

vUrj ds 
fy, 

Li"Vhdj.k 
Explanation 
of  
Difference 

ekl dh vkifRr;ksa dk tksM+s 
tksM fiNys ekl dk  ’ks"k  

dqy #i;s  

Total of months objection 
Add – Balance from past month. 
  Total Rupees 
?kVk;s& vyx lek;kstu jftLVj ds vuqlkj 

---------------------- esa lek;ksftr jkf’k 
tksMsa ;k ?kVk;sa &ekpZ vfUre ds fuoy lek;kstu 

vxzsuhr ’ks"k  

Deduct- Amount adjusted during as in 
separate Adjustment Register 
Add or deduct –Net adjustment in 
March Final 
Balance carried forward. 
  

 

mpUr 
izkfIr;ka izHkkj 
lek;kstu 

izkfIr;ka izHkkj 

Suspense 
Reciepts 
Charges 
Adjustmen
t Receipts 
Charges 

    

 

eSa izekf.kr djrk gwa fd eSusa vkifRr iqLrd dh tkap dh gS vkSj mls gj 
izdkj ls Bhd ik;k gS A  

 I certify that I have examined the Objection Book 
and find it complete in all respects. 
 
 
 
 
 
 l-v-ys-@v-v-

 rkjh[k 

 
 AAO/S.O. 
Date : 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 96

M.S.O.(A&E)96 
QkeZ 96 

Form 96 
¼nsf[k, iSjk 20.37/see paragraph 20.37 

ekl a a a a a a a a a a a a 19 a a a a a a a a a a a a  ds fy, a a a a a a a a a aa a a a dks vkifRr iqLrd ¼vU; ysu nsu½ 

Objection book (Other Transaction ) of ................................................ for the month .......................19.................. 
fuEu ds vUrZxr j[kh x;h jkf’k 

AMOUNT KEPT UNDER 
 ºÉàÉÉªÉÉäVÉxÉ BÉEÉ ÉÊ´É´É®hÉ 
Details of adjustment 

,slh ensa ftudk lek;kstu gks x;k gS ijUrq vfUre fuiVku ugha 
gqvk gS A 

Amount adjusted but awaiting final clearance 

ekl 

Month 
jkf’k 

Amount 

dze 
la[;k 

S.No. 

ys[ks dh 
vof/k 

period 
of A/c 

v
ki
fR
r
x
r
 o

km
p
j 
d
h 
l
a[
;
k 
;
k 
i
zkf
Ir
 d

h 

r
kj
h[
k 

 N
o 

of
 v

ou
ch

er
 o

r d
at

e 
of

 re
ce

ip
t 

un
de

r o
bj

ec
tio

n 
v
ki
fR
r
 f
u
i
V
ku
s d

s f
y
,
 m

Rr
jn

k;
h 

v
f/
kd

kj
h 
d
k 
i
n
u
ke
 

D
es

ig
na

tio
n 

of
 th

e 
D

ra
w

in
g 

O
ff

ic
er

 
re

ps
on

si
bl

e 
fo

r t
he

 c
le

ar
an

ce
 o

f 
ob

je
ct

io
n 

C;ksjsokj fcy ds 
vHkko ds dkj.k 

For want of 
detailed bill 

miokmpjksa vkSj izkIrdrkZ 
dh jlhnh ds vHkko ds 
dkj.k 

For want of sub-
vouchers 

vU; 
dkj.kksa ls  

For 
other 

reasons 

olwyh ds 
fy, lsok 
vnk;fx;ak@ 
jkf’k 

Service 
pay ments 
for 
recovery/ 
Amount 

 
 
en vkSj vkifRr 
dk Lo#i 
Nature of 
Item and 
Objection 

i
=
 O
;
o
g
kj
 d

k 
fo
o
j.
k 

D
et

ai
ls

 o
f c

or
re

sp
on

da
nc

e 

  

1          2 3 4 5 6 7 8 9 10 11 12
    #- Rs. #- Rs. #- Rs. #- Rs.     

ekl dh vkifRr;ksa dk tksM- tksM-sa &fiNys ekl ls ’ks"k  

Total of months objection Add –Balance from 
past month 

       

dqy #i, 

Total-Rupees 
     

[kkuk 5 ls 8 

rd dk tksM+ 

Total of 
(col.5 to 8   

 
 
 
?kVk,a&vyx lek;kstu jftLVj ds vuqlkj 

lek;ksftr jkf’k 

 
Deduct- Amount adjusted during as per 
perseparte  Adjustment Register 
tksM+s ;k ?kVk;sa &ekpZ vfUre ds fuoy lek;kstu 

Add or Deduct – Net Adjustment in March 
vkxs ys tk;k x;k 'ks"k  

Balance Carried forward  

     eSa izekf.kr djrk gwa fd eSusa vkifRr iqLrd dh 
tkap dj yh gS vkSj mls gj izdkj ls Bhd ik;k 

gs A  

I certify that I have examined the Objective 
Book and find it complete in all respect. 
LFkk;h vkns’kksa dh iqfLrdk ys[kk ,oa g- ds iSjk 
20-10 ds vUrZxr NksM tk ldus okys lHkh 

ekeysa ;k ensa  'kk[kk vf/kdkjh ds /;ku esa ykbZ 
xbZ gS vkSj muds ckjs esa vkns’k ys fy, x, gS  
rkjh[k%  l-ys-v- @v-v- 

  
All cases or items which could be waived 
under Paragrapgh 20.10 of the M.S.O(A&e) 
Vol.I have been Brought to the notice of the 
Branch Officer and orders taken. 
Date  AAO/SO  
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LFkk- vk- iq- ¼ys- ,ao g- ½& 97 

M.S.O.(A&E)97 
QkeZ &97 

Form 97 
¼nsf[k, iSjk 20-33 vkSj 20-37½ 

(See paragraph 20.33 and 20.37) 
ekl a a a a a a a a a a a a 19 a a a a a a a a a a a a  ds fy, a a a a a a a a a aa a a a dk lek;kstu jftLVj ¼mDr ysu nsu½ 

Adjustment  Register  (Suspence Transactions of ...............................................for the month of ...........................................................19 
 

ewy 

Original 
 

mpUr ds vUrZxr lek;ksftr jkf’k 
Amount adjusted under suspense 

*lek;kstu fdl izdkj 
fd;k x;k 
*how adjusted 

ys[ks dk ekl 
ftlesa lek;kstu 
fd;k tkrk gS A  

Month of 
account in 
which 
adjustment is 
made 

okmpj dh 
la[;k ;k olwyh 
vFkok izkfIr dh 

rkjh[k 

No. of 
Voucher or 
date of 
Recovery or 
Receipt 

vkifRr iqLrd 
dh en la[;k 

Objection 
Book Item 
No. 

ys[k dh 
vof/k 

Period 
of 
Account 

okmpj dh 
la[;k ;k 
izkfIr dh 

rkjh[k 

No. of 
voucher or 
the date of 
Receipt 

 izkfIr 
 

Receipts 

vnk;xh 
 
Payments 

d-&udn olwyh dh  xbZ 

?k- a a a a dks okil dh xbZ 
a. Recovered in cash 

[k&fcy esa ls dkVh xbZ 
x&vUrj.k izfof"V la----------- 

}kjk lek;ksftr dh xbZ 

b. Deducted from bill 
c. By transfer entry No. 
d. Refunded to 

 
l-ys-v-@v-v- ds 
vk|{kj 
Initials of AAO/SO 

1         2 3 4 5 6 7 8 9
      

 

#- 

Rs. 
#- 

Rs 
 

*        tc&lek;kstu Åij crk, x, fdlh Hkh rjhds ls fd;k tk, rks rnu#ih v{kj fy[kuk i;kZIr gksxk LFkkuh; ifjfLFkfr;ksa ds vuqlkj Lofoosd ls vU; v{kj Hkh tksM+s tk ldrs gS A  

* When adjustment is effected in any of the ways noted here it will sufffice to quote the corresponding letter; other letters can be added at direction according to local 
circumstances. 



  150   

LFkk-vk-iq- ¼ys-,oa-g-98½    QkeZ &98 

M.S.O. (A&E)-98    Form 98 
      ¼nsf[k, iSjk 20-43½ 

      (See paragraph 20.43) 
   ekl a a a a a a a a a a 19  a a a a  a aa a a a a a ds fy, a a a a a a a a a a a a dk lek;kstu jftLVj ¼vU; ysu nsu½ 

Adjustment Register (Other Transactions ) of ................................................................................for the month of ..............19...................... 
ewy 

Original  
 fuEu ds vUrZxr lek;ksftr jkf’k 

AMOUNT ADJUSTED UNDER 
lek;kstu fdl izdkj fd;k x;k  

How Adjusted * 
,slh ensa ftudk lek;kstu gks x;k gS ijUrq 

vfUre fuiVku ugha gqvk gS 
Items adjusted but awaiting final 
clearance 

 

le;kstu dk 
ekl 

 Month of 
adjustment 

okmpj dh 
la[;k ;k 
olwyh 
vFkok 
izkfIr dh 
rkjh[k 
No. of 
voucher 
or date of 
recovery 
or of 
receipt 

vkifŸk iqLrd 
dh en la[;k 

Objection 
Book Item 
No. 

ys[ks dh 

vof/k 

Period of 
Account  

okmpj dh 

la[;k ;k 
izkfIr dh 
rkjh[k 

No. of 
voucher or  
date of 
reciept 

lC;kSjsokj 
fcy ds 
vHkko ds 
dkj.k 

For want 
of 
detailed 
bil 

mi okmpjksa 

vkSj 
izkIrdrkZ dh 
jlhnksa ds 

vHkko ds 
dkj.k 

For want 
of Sub-
vouchers 

vU; dkj.kksa ls  

For other  
reasons 

lsok 

vnk;fx;ksa dh 
olwfy;ksa 

Recoveries 
of service 
payments  
   

d &C;kSjsokj fcy ij Lohd`r 
[k&mi okmpj vkSj ikus okys dh jlhn 
dh izkfIr ij Lohd`fr 
x&udn olwy dh xbZ 
?k&fcy esa ls dkVh xbZ 
M-&vUrjax izfof"V la-}kjk lek;ksftr 
dh xbZ 
p&a  a  a a dks okil dh xbZ 
N&iw.kZ okmpj ij Lohd`r 

t-&vkifŸk fooj.k esa Li"Vhdj.k ij 
Lohd`r 
a Admitted on detailed bill 
bAdmitted on receipt of sub 
voucher 
c Recovered in cash 
d Deducted  from bill 
e By transfer entry no. 
f Refunded to 
g Admitted on completed    
 voucher 
h Admitted on explanation in              
    Obejction Statement 

v/kh{k.k ds 
vk|{kj 

Initial of 
AAO\S.O. 

1            
        #- 

Rs. 
#- 
Rs. 

#- 
Rs. 

#- 
Rs. 

            

 
*tc lek;kstu Åij crk, gq, fdlh Hkh rjhds ls fd;k tk, rks rnu#ih v{kj fy[k nsuk gh i;kZIr gksxk A LFkkuh; ifjfLFkfr;ksa esa Lofoosd ls vU; v{kj Hkh tksMs tk ldrs gSa 
*When Adjustment is effected if any of the ways noted here it will suffice to quote the corresponding letters: other letter can be added at discretion according to local 
circumstances  
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99 
FORM99 

¼nsf[k, iSjk 20-49½ 
LFkk- vk- iq- ¼ys- ,ao g- ½& 99 

M.S.O.(A&E)99 

April 19 Li"Vhdj.k 

(See Paragraph 20.49) 
 

o"kZ 19 a a a a a aa     19a a a a  a a a a a aa a a a a aa esa vkifRr mpUr ys[kk ’kh"kZ ds vUrZxr MsfcV  dszfMV vkSj 'ks"k jkf’k;ksa dk czksM 'khV  

Broadsheet of debits,credits and balances under the head Objction Book Suspense Account for the y ear 19  19 
vizsy 19 vUrj ds fy, ftyas dk uke 

Name of 
District 

vFk 'ks"k  

Opening 
balance Explanation of 

difference 

ebZ ls ekpZ rd ds chp ds eklksa ds fy, 
,sls gh [kkus vkSj mi [kkus 

Similar Columns and Sub-columns 
for the interme diate months May to 
March 

ekpZ ¼iwjd½ 19 

March(Supply 19 
vUrj ds fy, 
Li"Vhdj.k  

Explanation of 
difference 

    MsfcV 

Debit 
dszfMV 

Credit
'ks"k 

Balance
MsfcV 

Debit
dszfMV 

Credit
'ks"k 

Balance
 

foHkkx 

Department 
 
 

         

 
 

         

 
 
 
 

         

 
tksM+ 

Total 
ystj ds vuqlkj 

tksM+ 

Total as PER 
LEDGER 
 
 

 
 

         

 
vUrj 

Difference 

          

 



  152   LFkk- vk- iq- ¼ys- ,ao g- ½& 100 

M.S.O.(A&E)100 
 QkeZ 100 FORM 100 

¼nsf[k, iSjk 20-50]20-54-6½(see paragraph 20.50   and 20.54.6) 
¼Mseh dh ,d [kqyh lhV½ (Representing one open sheet of demy.) 

ftyk 
o"kZ 19aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa a a a a a a a a a a a a a 19 a a a a a a aa a a a a a a aaa a a a a a dh a a a a aa  aa a a aa a a a a a a a a a a a a a aa a a a a a a a avkifŸk;ksa dk lkj 

    foHkkx 

District 
Abstract of Objective of ................for the yaer 19................ 

Department 
vkifRr dk ekl 

Month of Objection 
vkifRrxr 
jkf’k 

Objected 
to 

vizSy 19 esa 
lek;ksftr 

Adjusted in 
April 19 

ebZ 19 esa 
lek;ksftr 

Adjusted in 
May 

twu esa 
lek;ksftr 

Adjusted  
in June 

tqykbZ esa 
lek;ksftr 

Adjusted in 
Junce 

vxLr esa 
lek;ksftr 

Adjusted in 
July 

flrEcj esa lek;ksftr 

Adjusted in 
September 

       

       

19a a a a a a a a a a  dk 'kss"k 

Balance of 19    
 'kss"k Balance....... 
19a a a a a a a a a a  dk 'kss"k 

Balance of 19   
 'kss"k Balance....... 
19a a a a a a a a a a   dk 'kss"k 

Balance of 19       
 'kss"k Balance...... 
19a a a a a a a a a a   dk 'kss"k 

Balance of 19   ..... 
 'kss"k Balance.... 
viszy 19a a a a a a a a a a a 

April    Balance .....      
 'kss"k  
ebZ  'kss"k  

May Balance ..... 
tqu 'kss"k 

June     Balance ....            
  
tqykbZ  'kss"k  

July   Balance ------ 
vxLr  'kss"k  

August  Balance...... 
flrEcj  'kss"k 

September Balance.... 
vDVqcj  'kss"k  

October  Balance---------   
uoEcj  'kss"k 

November Balance......    
fnlEcj  'kss"k  

December  Balance... 
tuojh 'kss"k  

January  Balance.... 
Qjojh 'kss"k  

February Balance..... 
ekpZ  'kss"k  

March Balance....... 
ekpZ ¼iwjd½ 

March(supply) 
   'kss"k Balance 
 tksM+ Total 
  'kss"k Balance  
 

       

fo’ks"k fVIi.kh %& izR;sd ekl ds vUr dk 'ks"k yky L;kgh ls fy[ks x, vadks es  fn[kuk pkfg,A 

N.B.- The balance of end of every month should be shown in red ink figure.
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LFkk- vk- iq- ¼ys- ,ao g- ½& 100 

M.S.O.(A&E)100 

Adjusted   

 
QkeZ 100-lekIr 

FORM 100-Concld. 
¼nsf[k, iSjk 20-50]20-54-6½(see paragraph 20.50   and 20.54.6) 

¼Mseh dh ,d [kqyh lhV½ (Representing one open sheet of demy.) 
ftyk 

o"kZ 19aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa a a a a a a a a a a a a a 19 a a a a a a aa a a a a a a aaa a a a a a dh a a a a aa  aa a a aa a a a a a a a a a a a a a aa a a a a a a a avkifŸk;ksa dk lkj 
    foHkkx 

District 
Abstract of Objective of ................for the yaer 19................ 

Department 
       

vDVwcj esaa 
lek;ksftr 

Adjusted 
in October 

uoacj esa 
lek;ksftr 

Adjusted in 
November 

fnlEcj esaa 
lek;ksftr 
Adjusted 
in 
December 

tuojh esa 
lek;ksftr 

Adjusted 
in 
Janauary 

Qjojh esa 
lek;ksftr 
Adjusted  
in Fabuary 

ekpZ esa 
lek;ksftr 

Adjusted 
in March 

cdk;k 'ks"k 

Balance 
out- 
standing 

dqy 
lek;ksftr 

Total 

cedk;k esa 
lek;ksftr 

Adjusted 
in March 
Supply 

 
 
 
 
 
 
 
 
 
 

        

 
fo’ks"k fVIi.kh %& izR;sd ekl ds vUr dk 'ks"k yky L;kgh ls fy[ks x, vadks es  fn[kuk pkfg,A 

N.B.- The balance of end of every month should be shown in red ink figure.
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 ºlÉÉ.+É.{ÉÖ.(ãÉä.)-101 
 M.S.O. (A&E)-101 

{ÉEÉàÉÇ 101 

ÉÊxÉàxÉ BÉEä +ÉxiÉMÉÇiÉ ®JÉÉÒ MÉ<Ç ®ÉÉÊ¶É 
Amount placed under 

Form 101 
(näÉÊJÉA {Éè®É 20.54.2) 

(See pagraph 20.54.2) 
(´ÉèBÉEÉÎã{ÉiÉE {ÉEÉàÉÇ) 

(Alternative Forms) 
 

........................(àÉÉºÉ) 19...........àÉå.................JÉVÉÉxÉä BÉEÉÒ +ÉnÉªÉÉÊMÉªÉÉå BÉEÉÒ..........ºÉÚSÉÉÒ (+ÉÉè® ®ÉäBÉE½ ãÉäJÉä) BÉEÉÒ        
VÉÉÆSÉ BÉEä {ÉÉÊ®hÉÉàÉÉå BÉEÉä n¶ÉÉÇxÉä´ÉÉãÉÉ +ÉÉ{ÉÉÊkÉ ÉÊ´É´É®hÉ 

Objection statement showing the result of the     Examination of the …………………………List of payments 
(and of the cash account) of the for Treasury                                  19 

=SÉÆiÉ 
Suspense 

¶ÉÉävÉxÉ BÉEä ÉÊãÉA {É½ÉÒ cÖ<Ç ®ÉÉÊ¶É 
Awaiting clearence 

´ÉÉ=SÉ® 
ºÉÆJªÉÉ +ÉÉè® 
iÉÉ®ÉÒJÉ ªÉÉ 
|ÉÉÉÎ{iÉ BÉEÉÒ 
iÉÉ®ÉÒJÉ 

Nature of Receipts or 
Payment 

¤ªÉÉè®ä´ÉÉ® ÉÊ¤ÉãÉÉå 
BÉEä +É£ÉÉ´É BÉEä 
BÉEÉ®hÉ 
For want of 
detailed bills 

Service 
payment 
for 
recovery 

No. and 
date of 
voucher or 
date of 
receipt 

|ÉÉÉÎ{iÉ ªÉÉ +ÉnÉªÉMÉÉÒ BÉEÉ 
º´É°ô{É 

|ÉÉÉÎ{iÉªÉÉÆ 
Receipts 

+ÉnÉªÉÉÊMÉªÉÉÆ 
Payments 

+ÉxªÉ BÉEÉ®hÉÉå 
ºÉä 
Other 
reasons 

´ÉºÉÚãÉÉÒ BÉEä 
ÉÊãÉªÉä ºÉä´ÉÉ 
+ÉnÉÉÊªÉMÉÉÒ 

1 2 3 4 5 6 6 
 àÉnÉå BÉEÉÒ 
ºÉÆJªÉÉ 
No. of 
Items 

+ÉÉ{ÉÉÊkÉªÉÉå BÉEÉ BÉÖEãÉ VÉÉä½ 
Grand Total of month’s 
objections 
+ÉÉ{ÉÉÊkÉVÉxÉBÉE àÉnÉå BÉEÉ 
YÉÉ{ÉxÉ* 
Memorundum of 
objectionable items 

PÉ]ÉAÆ- +ÉãÉMÉ ºÉàÉÉªÉÉäVÉxÉ 
®ÉÊVÉº]® +ÉxÉÖºÉÉ® <ºÉ 
nÉè®ÉxÉ ºÉàÉÉªÉÉäÉÊVÉiÉ ®ÉÉÊ¶É 

Rs. Rs. Rs. 

ÉÊ{ÉUãÉä àÉÉºÉ BÉEÉ ¶Éä−É 
Balance from past 
month 
VÉÉä½å àÉÉ´É BÉEÉÒ +ÉÉ{ÉÉÊkÉªÉÉå 
BÉEÉ VÉÉä½ 
Add – total of month’s 
objection 
VÉÉä½ 
Total 

Deduct – amounts 
adjusted during as per 
separate Adjustment 
Register 
¤ÉBÉEÉªÉÉ ¶Éä−É 
Balance outstanding 

°ô. 
Rs. 

°ô. °ô. °ô. °ô. 
Rs. 
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LFkk- vk- iq- ¼ys- ,ao g- ½& 101 

¼nsf[k, iSjk 20-54-2½ 

OxhZd`r lkj vUrj ds fy, Li"Vhdj.k 

M.S.O.(A&E)101   QkeZ 101&lekIr 
 

FORM 101-concld 

(See paragraph 20.54.2) 
'kh"kZ  

Head Classified Abstract 
vkifRr iqLrd 

Objection Book 
vUrj 

difference Explanation of 
Difference 

mpar  

Suspense 
izkfIr;ka 

Receipts 
[kpZ  

Charges 
lek;kstu 

Adjustment 
izkfIr;ka 

Receipts 
[kpZ  

Charges 
 

    

fVIi.kh%& 1 ;fn [kkuk 9 esa fdlh vkifRr ds lkeus nh xbZ txg I;kZIr u gks rks [ktkuk vf/kdkjh ,d Kkiu esa viuk Li"Vhdj.k izLrqr 

djsa rfd ;g QkeZ lkQ lqFkjk jgsa D;ksafd bl QkeZ dks dqN o"kksZ ds fy, laHkky dj j[kuk iM+rk gSA 

Note 1:- when the space in in column 9 against any objection is found to be insufficient, the Treasury Officer 
may furnish his explanation in separate memoranda in order to keep this form clean and tidy as it is to be 
preserved for some years. 
fVIi.kh%& 2 fooj.k izLrqr djus esa gksus okys foyEc dh tkap djus ds fy, [ktkuk vf/kdkjh }kjk bl QkeZ ij fo’ks"k :I ls vius 
dk;kZy; esa fooj.k izkIr djus vkSj ogka ls fooj.k Hkstus dh okLrfod rkjh[ksa ntZ djuh visf{kr gSA 

Note 2:- The Treasury Officer is required specially to note on this form the actual dates of receipt in and 
despatch from his office to check delays submission. 

¼oSdfYir QkeZ½ 

Alternative Forms 
--------------------------------- ¼ekl 19 --- esa ----- [ktkus dh vnk;xh;ks dh -------------- lwph ¼vkSj jksdM+ ys[ks dh tkap ds ifj.kkeksa dks n’kkZus okyk 
vkifRr fooj.k½½ 

Objection statement showing the result of the   Examination of the …………… List payment 
(and of the cash Account ) of the for Treasury  19. 
 

Lkek;kstu dk rjhdk ¼egkys[kkdkj ds dk;kZy; esa iz;ksx ds fy, ½ 

Mode of Adjustment (for use in Accountant General’s Office) 
xyrh ;k vkifRr dk 

Lo:Ik 

Nature of Error of 
Objection 

[ktkus dh dk;ZHkkjh 

vf/kdkjh dk Li"Vhdj.k 
;k vH;qfDr;ka ¼nsf[k, 
uhps dh L=kn fVIi.kh½ 

Explanation of 
Remarks of the 
Officer in charge of 
the Treasury (see 
footnote 1 below) 

dzsfMV djus dh rkjh[k 

;k og okmpj la[;k 
ftl ds }kjk olwyh 
dhxbZ 

Date of reredit or 
No. of voucher 
from which 
recovered 

Lek;kstu dk ekl 

Month of 
adjustment 

jkf'k 

Amount 

8 9 10 11 12 
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3 ls 7 rd ds [kkuks dk tksM+  essa izekf.kr djrk gwa fd eSus vkifRr fooj.k dh tkap dj yh  gS vkSj mls gj izdkj ls 

Bhd ik;k gS LFkk;h vkns’k iqfLrdk ¼ys[kk 1½ ds iSjk 20-10ds vUrxZr NksM+s tk ldus 
okys lHkh ekeys ;k en ys[kk vf/kdkjh ds /;ku esa ykbZ xbZ gS vkSj muds ckjs esa vkns’k 
fy, x, gS  

I certify that I have exmined the Objection Statement and find it 
complete in all  respect. All cases Items which could be waived under 
Para 20.10 of the M.S.O.(A&E) vol. I have been brought to the notice 
of the Gazetted Officer and Orders taken. 

Total of columnls 3 to 7     
:-         l-ys-v-@ Asst.Accounts Officer
Rs.          v-v-@ Section Officer 

izkIr gksus d ,d I[kokM+s ds vUnj 'kh?kz fuiVku vkSj okil djus ds fy, ;k foyEc gksus ds dkj.k dk MkdsV }kjk 
Li"Vhdj.kA¼uhps ikn fVIi.kh nsa[ksa½ djus ds fy, ------------- dks izsf"kr A D;ksafd fooj.k dks ---------- iqfyl mivf/k{kd  ---------- vkfn 
dks m)j.k Hkstk x;k tSls tokcks ds lkFk izkIr gksus dh rkjh[k dks  gh ;k mlds nks ,d fnu ckn gh ykSVk nsus ls dksbZ ykHk 

ugha gksrk] bl fy, mlh LFkku ij fLFkr lc vf/kdkfj;ksa ls vafre tokc izkIr dj ysus ds mn~ns’; ls fu/kZfjr vf/kdre fnuksa 
dk ykHk mBkuk pkfg, rkdh fooj.k ;FkklaHko iw.kZ :I esa ykSVk;k tk lds vkSj vkifRr;ka fcuk vkSj i=kpkj ds fuiVkbZ tk lds 
m)j.k Hkstus dk rjhdk mu dSEi ;k nwj dh rgflyksa esa fLFkr ljdkjh deZpkfj;ska ds ekeys esa gh viukuk pkfg, ftuds 

mRrj mlesa gh nsus ls fooj.k ds okilh esa foyEc gks ;k vU; ekeyksa dh rjg buesa Hkh fooj.k ds lkFk layXu djus ;k bldks 
izf"kr djus ds 'kh?kz ckn Hkstus ds fy, m)j.k djs okil izkIr djus ds fy, lc iz;Ru djus pkfg, vkSj blds fy, ;fn 
vko’;d gksrks rhljs fnu vuqLekjd Hkst nsuk pkfg,A 

Forwarded to the --- for early disposal and return within a fortnight* of its  receipt or the cause of any 
delay explained by docket (see footnote below. As there is, however, nothing really gained by the 
return of the statement either the sme day or a day or two after receipt with such replies as Extract 
sent to D.S.P.) etc. “full advantage should be taken of the maximum number or days allowed tosecure 
finalreplies form all the officers in the station, in order to return the statement in a  s complete a form 
as possible so that the objections may be settled without the necessity of a further reference. The plan 
of sending “Extracts” should be adopted only in the case of Government servants in Camp or indistant 
Tehsils, whose replied having to be given there, will delay the return of the statement. Even in these, 
as in all other cases every efforts shold be made to ge back the “extracts” in time to be forwarded soon 
after the despatch of the statement, and for this purpose reminder should be sent on the third day, if 
necessary, to secure them. 

LFkku ------------------------------------------------ 

Station  
Rkkjh[k ----------------------------------------------- 

Date 
[ktkus essa izkfIr dh rkjh[k-------------------------------------------19 

Date of receipt at Treasury      19 
 Lkgk;d egkys[kkdkj/Asst. Accountant General 

     Ysk[kk vf/kdkjh/Accounts Officer 
Return to   on date   19 
rkjh[k ------------------------------------- 19 -------------- dks ----------- dks okil fd;k  
LFkku           [ktkus dk dk;ZHkkjh vf/kdkjh 

Station         Officer in charge of Treasury 
nsf[k,  uhps fVIi.kh 2  

See Note2 below 
fVIi.kh  1%& ;fn [kkuk 9 esa fdlh vkifRr ds lkeus nh xbZ txg I;kZIr u gks rks [ktkuk vf/kdkjh ,d vyx Kkiu esa viuk 
Li"Vhdj.k izLrqr djsa rkfd ;g QkeZ lkQ lqFkjk jgs D;ksa bl QkeZ dks dN o"kksaZ ds fy, laHkky dj j[kuk iM+rk gSA 

Note:- When the space in column 9 against any objection is found to be insufficient, the Treasury Officer may 
furnish his explanation in separate memoranda in order to keep this from clean and tidy as it is to preserved 
for some years. 
fVIi.kh  2%& fooj.k izLrqr djus esa gksus okys foyEc dh tkap djus ds fy, [ktkuk vf/kdkjh }kjk bk QkeZ ij fo’ks"k :I ls vius 
dk;kZy; esa fooj.k izkIr djus vkSj ogka ls fooj.k Hkstus dh okLrfod rkjh[ksa ntZ djuh visf{kr gSA 

Note:- The Treasury Officer is required specially to note on this from the actual dates of receipt and dispatch 
from his office to check delays in submission. 

*If the period prescribed under para 20.5 of M.S.O.(A&E) vol. I, is different that period should be filled in.  
*;fn LFkk;h vkns’kska dh iqfLrdk ¼ys[kk I½ ds iSjk 20-5 ds vUrxZr  fu/kkZfjr vof/k fHkUu  gks rks  og vof/k fyf[k tkuh pkfg,A 
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LFkk- vk- iq-¼ys ,oa g-½ &102     QkeZ 102 

M.S.O.(A&E)-102     FORM 102 
       ¼nsf[k, iSjk 14-22] 15-3] 15-4½ 

       (See paragraph 14.22,15.3, and 15.4) 

 isa'ku dk 
oxZ  

Class of 
pension 

marks of 
pensionar 

       iwoZ tkap vnk;xh foHkkx }kjk iznRr isa’kuksa dk tkap jftLVj 

      CHECK REGISTER OF PENSION PATD BY PRE CHECK PAY DEPARTMENT 
Ckak;k i`"B@Left hand page 

isa'ku 
vnk;xh dh 
la[;k 

No. of  
P.P.O. 

isa'ku Hkksxh 
dk uke vkSj 
mldk 
vfUre osru 

Name of 
pensioner 
and pay 
last 
drawn  

isa'ku dh ekfld 
jkf’k vkSj 'kq: gksus 
dh rkjh[k  

Monthly 
amount and 
date of 
commencement

O;; dk Hkkj 

Incidence 
of charge 

LaLohd`fr nkrk 
izkf/kdkjh ds 
vkns’k 

Orders of 
sanctioning 
authority 

tUefrfFk 

Date of 
birth 

dn  

Height 
QqV  bat 

Ft.    In. 

fuokl LFkku 

Residence
isa'ku Hkksxh 
ds oS;fDrd 
'kkjhfjd 
fu’kku 

personal 

vH;qfDr;ka 

Remarks 

           
          fuoy vk;dj  

Income tax 
Net. 

        dsUnzh;@Central            nka;ka i`"B@ Right hand page 
        jkT; @ State  eq[; 'kh"kZ @ Major head .. 
           y?kw 'kh"kZ @ Minor head... 
           nRrer Voted 
           izHkkfjr Charged 

------------------------- ekl dh isa’ku vnk;xh dh rkjh[k Date of payment of Pension For The month of o"kZ 

Year vizsy  

April  
ebZ 

May 
Chp ds eklksa ds [kkus  

Columns for intermediate 
months 

Tuojh  Qjojh  

January February 
ekpZ 

March 
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QkeksZ dh iqfLrdk¼LFkk- vk- iq- ¼ys- ,oa g-½ [k.M I½ 

15    8.22    108    618 

Books of Forms [MSO(A&E)VOLUME-I] 
MEMORANDUM 
fu- e- ys- Ik- ds LFkk- vk- iq- ¼ys- ,oa gd-½ [kaM 1 dk fu- e- I- ds LFkk- vk-iq- ¼rd-½ [k.M 1 ds lkFk lg lEcU/k 

Correlating the forms of CAG’s M.S.O. (A&E) VOLUME-I WITH THOSE OF THE CAG’s 
MSO(TECH) VOLUME-I 
 
QkeZ la-   LFkk- vk- iq- ¼ys- ,oa gd-½   LFkk- vk-iq- ¼rd-½    LFkk- vk-iq- ¼rd-½ 
LFkk- vk- iq- ¼ys- ,oa gd-½ [k.M&1 iSjk la-   QkeZ la-    [k.M&1 iSjk la- 
      

Form No.  M.S.O.(A&E)Vol-Ipara No. M.S.O.(T.)   M.S.O.(T) 
M.S.O.(A&E)      Form No.   Volume-1para No 
1    2    3    4 
 
1    3.14    94    541 
2    5.11    2A    120 d 

3    5.14    3    134 
4    5.15.1    4    135 
5    5.15.2    4A    135 
6    5.25    4B    135 
7    6.17    85    448 
8    6.16    86    449 
9    6.16 vkSj 6.18   87    449 
10    6.23    88    457 
11    6.24    89    458 
12    6.24    90    458 
13    7.3    83    358 
14    7.11    84    366 

16    8.29    109    631 
17    8.25vkSj8.30   111    638 
18    8.43    114    727   
19    8.36    116    675,682 
20    8.36    117    675,682 
21    8.41    118    684 
22    8.47    118B    734,741-750 
23    8.12    120    764 
24    Deleted   33    269 
25    “    35    275 
26    10.5    91    465 
27    12.5    60    379 
28    12.8    63    382 
29    12.9    64    383 
30    12.14    65    389 
31    12.26    68    401 
32    12.32    69    406 
33    12.34    70    408 
34    12.28    70 d    402 
35    12.40    71[k    414 
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1   2    3    4 
 
36   ---    71d    414  

37   ----    71    414 
38   12.43    72    417 
39   12.43    73    417 
40   12.44  vksShj 12.46  74    418,420 
41   12.48    74-[k    420-x 
42   12.49    74-x    420-x 

67   13.58  vkSj 13.60  25-d    225 

43   12.49    74-?k    420-x 
44   12.50    74-M-    420-?k 
45   12.51    74-p    420-M- 
46   12.51    74-N    420-M- 
47   12.52    74-t    420-p 
48   12.54    74->    420-H 
49   12.56    75    421 
50   12.54    76    424 
51   12.31    76    405 
52   12.59    77-d    424 
53   12.59    78    424 
54   12.62    79    427  
55   12.64 
56   12.64 
57   12.65 
58   12.66 
59   12.67    81    431 
60   13.5 vkSj 13.7   7    154 
61   13.6    8    153 
62   13.15 vkSj 13.22   9    162,184(1) 
63   13.43    11-d    190,241  
64   ifjf’k"V&^[k^ ¼ns[ks iSjk 13-45½  16    ifjf’k"V^[k^ 

65   13.45    19    ifjf’k"V^d^ 

66   13.47    25    196 

68   13.33    32    179 
69   13.64    26    232,249 
70   fujLr    27    239 
71   14.10    43    306 
72   14.10    43-d    306 
73   14.15  vkSj 14.25  47    311 
74   14.23    49-d    319-d 

75   14.21    50    318 
76   14.21    51    318 
77   14.21    51-d    318 
78   14.22    52    319 
79   14.27    53    323 
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1   2    3    4 
 
80   15.9¼d½     98    546 
81   15.9¼d½     99    546 
82   15.9¼d½     100    546 
83   15.10¼d½    102    551 
84   15.10¼d½    103    551 
   15.10¼[k½ 
                           15.17 vkSj  15.20 
85   15.11 vkSj  15.17 
86   15.12     104    552 
87   15.19     105    553 
88   15.21     106    560 
89   16.11     107    562 
90   16.11     41    291 
91   19.2     42    291 
92   19.4     92    513 
93   20.31     93    515 
94   IkSjk 20-31 ds uhps    126    845 
   fVIi.kh vkSj iSjk 20-36 

95   20.33  vkSj 20.43   127    847,857  vkSj 860 
96   20.37      127-d    847,857 vkSj 860 
97   20.39 vkSj 20-43    128    855  vkSj 859 
98   20.43     128-d    855 vkSj 859 
99   20.49     129    861 
100   20.50,20.54.6    131    862 
101   20.54.2     132    866 
102   14.22,15.3 vkSj    49    317 

   15.4 
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