
~ 3lJWft
THE SECOND SCHEDULE

[~ 3 (~) ~]/[See Rule 3 (h)]

tfi'T1f 11FORM 1

(~ 14~)/(See Rule 14)

~~~~~~
APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE

\
\

1. ID2ff cnr ~
Name of applicant

2. qc:-
Post held

3. fcMrrr. cWOlIC1""1 3lR ~
Department,Office and Section

4. itfP1Pay .

5. cnfl1F'I q"G q-x fB"C1"~ cH"C1"Tl1CPF'[ fcf>-XT"LI"T3f1-x 3f;'"LI"
~ "Iffr

......................................................................................................................

......................................................................................................................

......................................................................................................................

House rent and other compensatory allowances
drawn in the present post .

6. +nit ~ 3lCfCPrn "$l ~, ~ 3ft-x ~ ~ ffi
"$l~
Nature and period of leave applied for and date
from which required . . .

7. ~ 3lR 3fCI"Cf>m cfi~, ~ q;)~ 6l~~ 3fCI"Cf>m
i;~/~#~~~I
Sundays and.holidays, if any, proposed to be prefixed/
suffixed to leave . . .

Grounds on which leave is applied for .

9. ~ 3fCI"Cf>m i; ~ ctt ~ 3lR \jff 3fCI"Cf>m ctt
~3lR~
Date of return from last leave, and the nature and
period of that leave .

10. it-XT fcr'qTx 3fTlTT1ft 3fCTCPm # ~
qtD cfi ~ 3fCI"Cf>m ~ ~ AA cnr ~/;.ffit ~ I
I propose/do not propose to avail myself of leave
travel concession forthe block years .
during the ensuing leave. . ..

II. 3fCI"Cf>m cfi GRF:r qw
Address during leave period ......................................................................................................................

~
Date ···· .

.........······..·······iri:!fi··¥·maR······ .
Signature of Applicant

12. ~ ~ ctt ~ 3lR/"LI"TItN)IR~1
Remarksand/or recommendationof the Controlling
Officer .......................................................................................................................

~
Date ·· .

~&R/Signature ..

~/ Designation. .



3fCICPm qft 31j't\-lH11 cf. mt -if WJTUT-q?I"
CERTIfiCATE REGARDING ADMISSIBtLtTY OF LEAVE

13. ~. FcPm \JITffi % fct> "fr : : CfCl) ~ cj) ~ ~ ftfct;r

1-lCIT (~) ~~. '1972 cj) frn:rq ·m 3l~ (3t~ m) ~)

~g!
Certifiedthat, (Natureof lew/e)for .
(Period)from to isadmissible under Rule ..
of the Central Civil Services (Leave) Rules. 1972.

('!TOO
LJ£lIi.! .

~aR/Signatllre .

~/Designation. _ : : ..

* 14. 3fqCf>rn ".<ficpftl tg 'fflfllf ~ cj) ~ I
Orders of the authority competent to grant leave.

dRm
Dale . ~aR/Signature .

~/ Designation. ..

*tIft m2.\1 q;'r ~ lffiICfR .~ ~ % ill ~ m~ ~ qj'y 'lffi ~ ~ fct> 3lCfCl>T~ WI ID~ 1:R m~
<fiT ~ q~ 1:R m ~ ~~~q~ 1:R ~c.'l ctT 3lmT % m -;:ffit \if51 ~ >t<ffi q)l +fill ~ ID I

*Ifthe applicant is drawing any compensatory allowance. it should also be indicated in the orders on the expiry of leave,
the Government servant is likely 10 return to the same post or to another post carrying similar allowance.

lA'+n'ff'I~cp)C1/ MGIPThol 27 Civil/l0 16-17 -iC·2,) 1-·18-1 0·2016--2.00.000.



311 fafR ~o .
Sub-Bill No. ~. R. - 25l!/T.R: - 25A

0-m.l!:.3ffi.- 14en/G.A.R. - 14A

~ ~ ~ ~I;{r mTf ~
TRAVELLING ALLOWANCE B!LL FOR TOUR

~ - ~ f.K;r eN GT l1fu<IT If, l!:Cfi ~ if; ~ am- ~u ~ lIfu if; ~q if, <fllR ~ ;;JF[f ~ I
Not? --- This hill should be prepared in duplicate, one for payment and the other as office copy.

\l1lT - q; (~ m.rcn iIU mT \ifRT ~
PART - A (To be filled up by Government Servant)

1. ;wr
Name .

2. ~

Designation .

3. ~
Pay .

4. !i@lIC"lll

Headquarters .

5. <tl'T~ -qm/~ if; ~ am- ~ :_:_
Details and purpose of journey(s) performed

~/ Departure 31JlT1R/Arrival ~<tl'Tilfuam- ~ ~
men lffi;r fcmq <tl'T'ftirif;ftrrl!: ~mfug am- mfug aftt ~ WNr Cfif ~ ~ fen.1ft. if Duration -qmCfif ~.~ ~ ~ 0Cfi' q1f Fare Paid Distance of halt Purpose ofDate and From Date and To Mode of travel

~. in Kms. ~ tiZ journeyTime Time and class of ~. for road
accommodation Rs. P. mileage Days Hours

1 2 3 4 5 6 7 8 9

.

6. -qm <tl'T iIfu:­
Mode of journey :-

(ii)

(i) ~/Air

(en) ~ IDU O/.4<HotIl'tld ~ ~
(a) Exchange voucher arranged by officer

(~) ~~
f2ific/~ ~ .

(b) TickeVExchange voucher arranged by .

Urr/Rail

(Cfi) cpu lim ~/~/W'{R ~ ~ <tl'T~ ?
(a) Whether travelled by mail/express/ordinary train?

(~) cpu Cfl"IRft ~ ~ tU ?
(b) Whether return tickets available?

(If) "l!fc; ~ ¥IT m cpu Cfl"IRft ~ ~ li1U ?
"l!fc; ";fj cIT CfiT{Of _ I

(c) Is available. whether return tickets purchased?

m/~
Yes/No

If not, state reasons.



2

·7.

(iii) ~/Road
~ 1f ~ llq:CIlfj-f CfiT JICfiR, ~ ~ ~ WI/
MWI~ am 1.l13A -Wcfl CIlfj-f 1f "Q;Cfl me ~/~
3A~ m iflm~~lf, ~ 1.l1~ 3A
oqfcRr <tt, ~ ~ ~ ~ I
Mode of conveyance used i.e.by Govt, transport/by taking a
taxi, a single seat in a bus or other public conveyance/by
sharing with another Govt. servant in a car belonging to him
or to a third person to be specified.

f<ro1:r ~ ~ f.r:;tft;furn cmur ~ ~ m <tt 0Tfug :
Dates of absence from place of halt on account of :-

(Cfi) R 0 3f0 am: a:rr 0
(a) R. H. and C. L.

(~) ~ am: ~ ~ Cfll CRWf: rnw 1f ";f WIT
(b) Not being actually in camp of Sundays and Holidays.

~ ~ ~'~ 1.l1 ~ AN ~ fcffi 'ltfrm ~
~ WI ~ ~ am:/1.l1 cm:r ~ ~ lJ1.l1 :­
Dates on which free board and/or lodging provided by the State
or any organisation financed by State funds : -

(Cfi) ~ ~
(a) Board only

(~) ~ 3llCIm
(b) Lodging only
(If) $A am: 31ICfRl
(c) Board and lodging ,.

~ ~ 1f ~ W/~i ~"If{ $A am:/3llCIm CfiT ~ ~ cuR af'f ~ 1f am ifi ft;ro:~ G{"If{ ~..rn CfiT -eyqr ~

~ ~, ~ ~ auF\ iflm~ <tt iiIR qrffi fCilltlfl!!lIj :-
Particulars to be furnished along with hotel receipts me. In cases where higher rate ot"D.A. is claimed for stay in hoteVotherestablishments
providing board anellor a lodging at scheduled tariffs :-. ,

8.

9.

t
~ <fi\" ~ qm <tt lI'llfuf Ff ~ ."{Cfi11

Period of stay ~ CfiT 'fI1f
~G{ Total amollllt

~ (fcI)
Name of Hotel Daily rate of Paid

From . To lodging charged

1 2 3 4
~. ~.
Rs. p.

·................. . ....
., .,. • • • • • • •• ••••••••••••••••• • ,.................... • •••••••. ,.. I

.,. ~~~~ . • •••••••••• a •••••
·................................................ ' .

·........... ..... . . · ,. .. . .
, .

· .. ................ . . .......... . ..... .

·... . . .. .. .......... . . · '.' ' ..
.......... : ...... .. ... .. .. ..... .. .... . ..

I:::·::·::·::::·:··r·····:::::·:::::: ............................................................................. ..
,................. ·1·················.................................................... ,..... ,.

.................. i·················

. . . . . . . . . . . . . . . . . . t .
.................... , , _ .

.. .~. ' ~~'...' .. ,.. , .. .. .. .. . . .. . . . .. .. . .. .. . ; ~..-. . .. .. . .. '. .. . -..



e

3
10. a;r ~/<ID1T3if q,l fqf.llfe(Ji, ~ ~ WCfiTUm~~Cflf ~ ~ Cf6 ~~, ~ Cflf q,l ~ ~ CflT~ ~ ~:_ ,

Particulars of journey(s) for which higher class of accommodation than the one to which the Govt. servant is entitled was used :_

~ CflT ";JJll
~CflTWfiK~ Cf6Cflf Cf6 Cflf ~ ~CflfCflT~Name of Placesillfug ~~W~ ~ ~ q,l ~ ~~Date

~ Mode of conveyance ~~ ~~(JCfI Class by which
From To used Class to travelled Fare of the

which entitled entitled class
2 3 4 5 6 7

/
/

~.
Rs.

If.
p.

........... • IO ••••• IO _. ••• IO ••••• IO •• IO" ••••

·... . .... . '. . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . .. . .
....... IO ••••• IO .. IO ••••• IO IO ••••••••••••••••••••••••• IO ••••••••••••••••••••••

·........ ,......................................................... .... .. ...... .. ... . ..
• •••••• IO. • .. • • • • • • • • • • • • • • • •• • • • • • • • • • • • • • • • •• • ••••••••

*~ Cflf q,l ~ ~ ~ qft ~ ~~_ ~ ~ ~ ~ ~ qft ~ ~ m ~ q,l"{{.ah~~Cfi{ I
If the journey(s) by higher class of accommodation had been performedwith the approval of the competent authority. No. and date of the sanction
may be quoted.

11. &~¥.*~afiT.r~~qft~~/~~~:-
Details of journey(s) performed by road between places connected by rail :_

.. .. • • • • • • • • • • • • • • • • • • • • • • • • • • • .. • • .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. to- _ ..

" ".t t, ..

.. .. .. .- '.' •••••••••••••••••••••• t' • t- ••••••••••••••••••••••••••

• • • • • • • • • • • • • t- •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• _•• ' ••.

........ .. .. .. .. .. .. .. .. .. .. .. .. .. . .. ."." ~ ~ ..

.. .. .. .. .. .. .. .. .. . .. . .. . .. .. .. .. .. .. . .. .... .. .. .. .. .. .... .. .. .. . .. .. . .. .. .. .. .. .. .. .. .. .. .. .. ... .. .. .. .. . .. .. .. .. .. .. . .. .. .. .. .. .. .. .. .. .. ..

m{Rg
Date

1

~ CflT ';ff11
Name of Places

~~
Fair paid

4.
~./Rs.

!' t,' .

........................... .

12.

~
From

(fcfi
To

32

• .. • • • .. • • .. .. • • • • .. .. .. • • • • • • • • • • • • • • • • • • • • It, ., ••.•••• - ••• ' ••••••••••

~ ~ lff;IT \fflT 3lftrq fr "{Cfilt, *.~m I
Amount of T.A. advance. if any. drawn.

lFnfom f<.j;'lTw,zU~ fq: ,Fi,J'R! "Ii"ictl{(\ ~ riull ~ 3l\( mi.;:~:~ ~lj\m U~"-Ti. I
I . f .. ~,sgiVer. above is t~ue to the best of r,'Y !-:nc·::!:~;;.., '1"'0 belief.Ce;tlficcl lh<:tt Ie In u;.. .

....................................................................
(I: ;..~.:.~~..:.~:..~~-J:- (i.~-;=:...~."7'

Signature of (lie Govt SeIYant
rrrft7iT
Date..•..........•....•....................··.·······• .



4

\WT - ~ (fiffi ~ ~ 'q"U \ifRT ~)
PART - B (To be filled in the Bill Section)

I. <mU ,ffi ~ ~ ~ : ~o or-rr ~ ~ ~ ~ fGQ: 1Jll: ~ :--
The net entitlement of account of travelling allowance works out to Rs as detailed below :-

(Cfi) ~/~/Gru'/~ ~ ~ ~o .••.•••..••.......•..•••..•.•••..•• ·••·•··••··••··•••·••·•·•.

(a) Railways/Air/Bus/Steamer fare: - Rs ······························· .

(~) fcfiollTo ~ ~ ~ ~ 'IfUT .......•.•....•.•..•.•..•.••••.•••.••.....••.....••.•.. ~ J:Ifu fcf>ollTo em- G\ U
••••••••••••••••••••••••••••••••••••••••••••••••••••• ~0

(b) Road mileage for Kms.@ Rs : ·.·········..············ P/Km.

on ~ 'fflT
(c) Daily allowance

(i) ~/day @Rs ······~blIfu ~ <Cr G\ U/Per day.
(ii) ~/day @Rs ·····~olIfu ~ <Cr G\ U/Per day.
(iii) ~I day@Rs :~0 lIfu ~ <Cr G\ W Per day.

("Ef)
(d)

ClH<tfClCfl 'CiIfli
Actual expenses

~o/Rs ······
~o/Rs ··········
~o/Rs ····
~o/Rs ·.····

~ufu
Gross amount

(-a) ~ -«0 •••••••••••••••••••••• ~ ••••••••••••••••••••.••••• ~ ~ ~ 1Jll: <mU 'IfUT 3lftrq em- \Ct)q <tiT * Cflll m. 'W ~ I
(e) Less amount ofT. A. advance, if any, drawn vide Voucher No date ~o/Rs .

~ "{qiJf ~o ••••••••••.••••..••••••••••.•••••••••••••••.•

Net amount Rs .

I. 'CiIfli if fqCfl(1~~ t I
The Expenditure's debitable to .

.~ ftotNai a; ~
'nitials of Bill Clerk

.........;;;;;,..;;:;.~~.~;..~.*.~
Signature of D D 0

lIfrr~
Countersigned

................................................................................
f.rti;{q; ~ i;~

Signature of Controlling Officer

~/MGITBP Bbsr - 5/4 - GIFS 1Civil 12014-15 - 3,50000



~1J11~ ~ ~ ~ ~ ~ ~ ~ ~/>RffiCT ~

1. ~ 'CPT ';=fl11/~/ ~ ~
2. <RA
3. 'WIT ~/~ c#t ~
4. ~ c#t ~ -qx 3i~IGI(11 cf> ~ ~ ~ ~ Cf>T ~

(ClJ) 'flf c#t fc1C1xuft cf> ~ ~ ..
(~) ~ '(jqJ +nftrcn 3i~IGI-i'j Cf>T ~ ..
(IT) \j4-.:1CRi (ClJ) cf> ~ cf> ~ ~ ~

~ c#t IT{ "<l'fu .
(c:r) ~ '(jqJ ~ Tf(:IT 3l'ftr1 ..
(~.) ~ c#t ~ -qx ~ ~ frrcrc;r \JfllT ~ .

5. ~ ~ "<l'fu ~ ~ \jc;:~~11 ..
6. ~ ~ 3Twfcf ~ 1=fi7TT Tf(:IT t .
7. CFm ~ \j C;:~~11cf> ~ ~ '4T 3TrnXUT fcpm lTm m?

317R ~ m cIT 'flf ~ "<l'fu ~ .
........................................................................................................................

~/~ ";l 3ltR ~1J11~ ~ ~ ~ ~ ~
/-(cf>crc;r ~) qft ~ m

PlCt>ld~ cf> ~ ~ fcpm t I Cfltj:qlfl Cf>T Ct>ll1fC1l1 ~ CflI4Cf)1C1 15 'flf ~ ~ t \31(1': 3TrnXUT
~ ~ 3lfcrG;:J Cf)X ~ t I ~ ~ l1f1fi ~ ~ Gm \RfCPT \jC;:~~11 't11J11~ ~ ~ cf>
frr<:r11 Gm --.- cf> 3ltfR ~ t I

'\j"q J16ItY1'{SlICt>lx(~ ~ '6CP) ~ ~/ ~
~ \fficf> 't11J11~ ~ ~ ~ ~ ~ ~.--/-(cf>crc;r
c#t 3lffiXUT m PICt>IC1~ 'Cfll t4) CflRI >rG'R ~ -qx fcrtrR cR I

>R¥ fcpm \iffiiT t



STATEMENT OF IMMOVABLE PROPERTY AS ON 31/12/2017

1. Name of officer (in full) and services
in which the officer belongs :- _________________________.

2. Present post held :- _________________________.
3. Present Pay :- _________________________

Name of District,
Sub-Division  &
village in which
property is situated

Name & Details of
Property

Present
Value
(approxi
mately)

If not in own
name state in
whose name held
and his/her
relationship to
the govt. Servant

How acquired whether
by purchase, lease**,
mortgage, Inheritance,
gift or otherwise, with
date of acquisition and
name with details of
person/persons from
whom acquired

Annual
income from
the property

Remarks

Housing &
other buildings

Lands

Signature: ______________________

Date: __________________________
















