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THE SECOND SCHEDULE
[Frm 3 (79) 3%]/[See Rule 3 ()]
w4 1/FORM 1
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APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE
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House rent and other compensatory allowances
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Nature and period of leave applied for and date

from Which TEQUITEd . . . .
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3§ Ugel/91E H WIS ATEd ¢ |

Sundays and holidays, if any, proposed to be preﬁxed/

suffixed to leave . . e AR
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10 ﬁqT fa-inq m DTN ﬁ .................................... W
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I propose/do not propose to avail myself of leave

travel concession for the block years..........ccoeeeveneinnn
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CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
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Certitiedthat....ovecveeeeeeeecceenaee . (Nature of leave)for............ccciricccvecncnnes
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of the Central Civil Services (Leave) Rules, 1972.
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Orders of the authority competent to grant leave.
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*1f the applicant is drawing any coimpensatory allowance, it should also be indicated in the orders on the expiry of leave,
the Government servant is likely to return to the same post or to another post carrying similar allowance.
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TRAVELLING ALLOWANCE BILL FOR TOUR
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Note —- This hill should be prepare
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d in duplicate, one for payment and the cther as office copy.
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PART - A (To be filled up by Government Servant)
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If not, state reasons.
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Details and purpose of journey(s) performed
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Mode of conveyance used i.e.by Gowt, transport/by taking a
taxi, a single seat in a bus or other public conveyance/by
sharing with another Govt. servant in a car belonging to him
or to a third person to be specified.
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Dates of absence from place of hait on account of :—
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Dates on which free board and/or lodging provided by the State
) or any organisation financed by State funds : —
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’é (@) Had 3E™
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{c) Board and lodging . >
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. Particulars to be furnished 'along with hotel receipts ¢tc. In cases where higher rate of D.A. is claimed for stay in hotel/other establishments
providing board and/or a lodging at scheduled tariffs :—
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Particulars of journey(s) for which higher Class of accommodation than the one to which the Gowvt. servant is entitled was used :—
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If the journey(s) by higher class of accommodation had been performed with the approval of the competent authority, No. and date of the sanction

may be quoted.
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Details of journey(s) performed by road between places connected by rail :—
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. ot A e meer
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Signatuie of the Govt, Servant




4

Wit — @ (faet ST & {1 ST 3)
PART — B (To be filled in the Bill Section)

L R MR W@ TIARL. et e Fo a0 & fory wit AR Ry 1@ R~
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1. Nameof officer (in full) and services

STATEMENT OF IMMOVABLE PROPERTY AS ON 31/12/2017

in which the officer belongs

2. Present post held
3. Present Pay

Name of District,
Sub-Division &
village in which
property issituated

Name & Details of
Property
Housing & | Lands

other buildings

Present
Value
(appr oxi
mately)

If not in own
name sate in
whose name held
and his’her
relationship  to
the govt. Servant

How acquired whether
by purchase, lease**,
mortgage, Inheritance,
gift or otherwise, with
date of acquisition and
name with details of
person/persons  from
whom acquired

Annual
income from
the property

Remarks

Signature:

Date:
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FORM - MRC (S)
(For serving employees)

CENTRAL GOVERNMENT HEALTH SCHEME

MEDICAL REIMBURSEMENT CLAIM FORM
(To be filled up by the Principal Card holder in BLOCK LETTERS)

Name of the Principal CGHS Card Holder
CGHS Ben ID No.

Employee Code No.

Ward Entitlement — Pvt./Semi-Pvt./General
Full Address

Mobile telephone No. and e-mail address, if any
Patient's Name
Patient's CGHS Ben ID No.

Relationship with the Principal CGHS card holder

Name & address of the hospital / diagnostic center /

imaging center where treatment is taken or tests done:

Whether the hospital/diagnostic/imaging center is
empanelled under CGHS

Treatment for which reimbursement claimed
(a) OPD Treatment /Test & investigations

(b) Indoor Treatment

Whether treatment was taken in emergency

Whether prior permission was taken for the treatment :

Whether subscribing to any health/medical insurance :

scheme, If yes, amount claimed/received

Details of Medical Advance taken, if any

Total amount claimed
(a) OPD Treatment
(b) Indoor Treatment
(c) Tests/Investigation

Yes/No

Yes/No

Yes/No

Yes/No

NameoftheBank : ............ccoovviiiviiiiiieeeen, SB AICNO. oot s
Branch MIER COUE: ....cvvmnmnmanasnmanssms IESGCOdB v vmnnnaam s s
DECLARATION

| hereby declare that the statements made in the application are true to the best of my knowledge and belief
and the person for whom medical expenses were incurred is wholly dependent on me. | am a CGHS beneficiary
and the CGHS card was valid at the time of treatment. | agree for the reimbursement as is admissible under the

rules.

Signature of the Principal CGHS card holder
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Documents to be attached

Photo copy of the CGHS card of the employee along with the patient's CGHS Card.
Copy of permission letter, if any.

Emergency certificate (original), in case of emergency.

Copy of the discharge summary.

Ambulance Certificate (original), if any.

Original bills /cash memo / vouchers etc. for the reimbursement amount claimed.

IMPORTANT

Kindly ensure to provide the following information / documents, wherever applicable:

a)

b)

c)

c)
d)

e)

Obtain Break up of Investigations from the hospital/diagnostic center/imaging center (details and rates
of individual tests and the exact number of tests, X-ray films, etc.,) as the reimbursable amount is
calculated as per approved CGHS rates per test.

In case of loss of original papers, Affidavits as per Annexure | to be submitted. All photocopies of the
bills to be attested by the treating doctor/specialist.

In case of death of the card holder, Affidavit as per Annexure |l to be filled and attached to claim
reimbursement,

In case of implants, Invoice No. along with sticker with serial number of the implant to be  attached.
In case of Coronary Stents, outer pouch of stents is to be enclosed.

In case of replacement of pacemaker / ICD etc., copy of the warranty certificate of earlier
pacemaker/ICD may be enclosed.

Note: Misuse of CGHS facilities is a criminal offence. Penal action including cancellation of CGHS card may be taken

in case of willful suppression of facts or submission of false statements. Suitable disciplinary action shall be
taken in case of serving employees.



Annexure -

Draft for Affidavit for Duplicate Claim Papers/bills on stamp Paper

L., sON [ wife / daughter of.........................................and resident of
..................................................................................... have lost / misplaced the original paper or
the same are not traceable. | hereby give an undertaking that | have not received any payment
against the original bills/claim papers from any source and that if the original papers are traced, |
shall not stake claim against original bills in future and that in the event, | receive any cheque
against the original bills in future, | shall return the same to competent authority.

Deponent

Verified by Notary Public



FORM - MRC (P)
(For pensioner beneficiaries)
CENTRAL GOVERNMENT HEALTH SCHEME
MEDICAL REIMBURSEMENT CLAIM FORM
(To be filled by the Principal Card holder/Claimant in BLOCK LETTERS)

1.(@) Name of the Principal CGHS Card Holder
(b) CGHS Ben ID No. :
(c) CGHS Wellness Center to which the card is attached :
(d) Validity of CGHS Card
(e) Ward Entitlement — Pvt./Semi-Pvt./General
H Full Address

(@) Mobile telephone No. and e-mail address, if any
2. (a) Patient's Name

(b) Patient's CGHS Ben ID No.

(c) Relationship with the Principal CGHS card holder

3. Category of pensioner beneficiary - please specify
(Central Govt. Pensioner/Pensioner of Autonomous/Statutory body/Ex- MP/ Ex-Governor/ Former
Judge of Supreme Court/ Former Judge of High Court/Freedom Fighter/Legal Heir/Others)

4. Name & address of the hospital / diagnostic center /
imaging center where treatment is taken or tests done:

5. Whether the hospital/diagnostic/imaging center is
empanelled under CGHS : Yes/No
6. Treatment for which reimbursement claimed

(a) OPD/Test & investigations
(b) Indoor Treatment
7. Whether credit facility was availed. If not,
reasons thereof (clarification may be attached)

8. Whether treatment was taken in emergency : Yes/No

9, Whether prior permission was taken for the treatment Yes/No

10. Whether subscribing to any health/medical insurance : Yes/No
scheme, If yes, amount claimed/received

1. Total amount claimed

(a) OPD Treatment
(b) Indoor Treatment
(c) Tests/Investigation

12. Name ofthe Bank @..........cccooiiiiiiiiiiiiiiiiiinan, SB ASCNO.. oot
BranchMICR Code: .......ooiiviiiiiiiiiiiiie e, IFSC Code.....ovivieiiee e e
DECLARATION

| hereby declare that the statements made in the application are true to the best of my knowledge and belief and
the person for whom medical expenses were incurred is wholly dependent on me. | am a CGHS beneficiary and
the CGHS card was valid at the time of treatment. | agree for the reimbursement as is admissible under the
rules.

Date ccnvannrmmnsnsms s

PIACO: svisvisssvissvsimnssesavivesansuensasy Signature of the Principal CGHS card holder / Claimant
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Documents to be attached

Photo copy of the CGHS card of the principal card holder along with the patient's CGHS Card.
Copy of permission letter, if any.

Emergency certificate (original), in case of emergency.

Copy of the discharge summary.

Ambulance Certificate (original), if any.

Original bills /cash memo / vouchers etc. for the reimbursement amount claimed.

IMPORTANT

Kindly ensure to provide the following information / documents, wherever applicable:

a)

b)

c)

c)
d)

e)

Obtain Break up of Investigations from the hospital/diagnostic center/imaging center (details and rates of
individual tests and the exact number of tests, X-ray films, etc.,) as the reimbursable amount is calculated as
per approved rates per test.

In case of loss of original papers, Affidavits as per Annexure | to be submitted. All photocopies of the bills to be
attested by the treating doctor/specialist.

In case of death of the card holder, Affidavit as per Annexure |l to be filled and attached to claim
reimbursement,

In case of implants, Invoice No. along with sticker with serial number of the implant to be attached.
In case of Coronary Stents, outer pouch of stents is to be enclosed.

In case of replacement of pacemaker / ICD etc., copy of the warranty certificate of earlier pacemaker /ICD may
be enclosed.

Note: Misuse of CGHS facilities is a criminal offence. Penal action including cancellation of CGHS card may be taken

in case of willful suppression of facts or submission of false claims / statements.



Annexure —|

Draft for Affidavit for Duplicate Claim Papers/bills on stamp Paper

L smrussmannassnsssmseses BONTwiie/ daugnter of . wmmsnasesm ssmans-aNg 7esident of
..................................................................................... have lost / misplaced the original paper or
the same are not traceable. | hereby give an undertaking that | have not received any payment
against the original bills/claim papers from any source and that if the original papers are traced, |
shall not stake claim against original bills in future and that in the event, | receive any cheque
against the original bills in future, | shall return the same to competent authority.

Deponent

Verified by Notary Public



Annexure — |

Draft for Affidavit on Stamp Paper for claiming medical reimbursement
IN CASE OF DEATH of a CGHS Card Holder

b 080,45 e husband / wife / son / daughter of Late............................... and
resident Of ... , hereby submit the medical
reimbursement claim papers pertaining to treatment of my husband / wife / father /
mother Late Shri/ Smt...........................who has expired on .......................... (copy of
Death Certificate is enclosed).

Late ShrifSmt..........ccccooviiil. has left behind the following other legal heirs,
none of whom have any objection if the entire reimbursable amount is paid to me.

No Objection Certificate signed by other legal heirs on Stamp paper is enclosed.

Deponent

Attested by Notary Public

We (i) SloDloLate Shri...........c.oooeiiiiiiil
(1) SloD/oLate Shri.......c.ocoviiiiiiiiiii i,
| e P SloDloLate Shri..........ccoooiiiiiiiii e,
(o) 00 S0 S0 STHEBIR i 546 oo 0 R A A S BT T R S B
O snumummmmmanons v oA R e e DR 0 SR A R TR SR L PR A e b
() e
being the legal heirs of Late Shri/Smt......................coooiiin have no objection if the
entire amount reimbursable pertaining to the treatment of late Shri / Smt
............................................................. ispaidto Shri/Smt ...,
(i) (Signature) (ii) ( Signature ) (iii) (Signature)
Name: Name Name:
Address: Address: Address
1) A ———— V) cons v mmnsanmrsavians A s avna i g s e

Verified by Notary Public



