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MANUAL OF PROVIDENT FUND DEPARTMENT 

CHAPTER- I 

GENERAL, 
CONSTITUTION, STRENGTH AND DUTIES 

1. Constitution and Strength. —The Funds group comprises 
Several sections each in charge of a S.A.S. Accountant. The 
Department is under the supervisory control of a Deputy 
Accountant General who is assisted by Asstt. Accountants 
General/Accounts Officers. 

The standard rates fixed by Comptroller and Auditor 
General and the distribution of work among various sections 
are given in Appendix-I and Appendix-II, respectively. 

Funds is the controlling .Section for this group and is 
responsible for the co-ordination of work in the Department. 

2. Scope of the Department.—-The work of the Department 
consists of— 

(i) scrutiny of applications for admission from inten­
ding subscribers to the fund and nominations, 

(ii) receipt and check of the fund schedules, vouchers 
and vouchers-wise deduction statements from the 
Compilation Sections, 

(iii) maintenance of all Fund accounts in the prescribed 
form and in the manner required by the hand-
system of posting, 

(iv) maintenance of broadsheets and agreement of 
balances, 

(v) audit of temporary, non-refundable and final with­
drawals from the funds, 

(vi) audit of withdrawals for payment of insurance 
premia, 

(vii) receipt, custody and disposal of the insurance 
policies which are financed from Privident Fund 
Accounts, 

[1] 
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(viii) calculation of interest due for the year and issue 
of Annual Accounts Statement to the subscriber, 

(ix) furnishing figures for the Review of Balances, 

(x) preparation of Budget Estimates, 

(xi) maintenance of various books and registers 
connected with fund accounts, and 

(xii) submission of periodical reports to theComptrolle 
and Auditor General as required by him. 

Note. 1.—The Provident Fund accounts of all subscribers are maintain 
by "hand-posting method" from 1966-67 onwards. 

Note 2.—The accounts are maintained in the loose leaf ledger care 
system instead of in-bound ledger system. 

(C.A.Gs letter No. 3779, T.A.,-II/415-65, dated 20-12-1966). 

3. The following are the funds, the accounts of which arc 
maintained by this office:— 

(i) General Provident Fund (Central Services and 
Andhra Pradesh Services). 

(ii) Contributory Provident Fund (India and Andhra 
Pradesh). 

(iii) Indian Civil Service Provident Fund. 
(iv) Indian Civil Service (Non-European Members) 

Provident Fund. 

(v) Contributory Provident Pension Fund (maintained 
on an agency basis on behalf of the State Govern­
ment). 

(VI) Al l India Services Provident Fund. 

The rules relating to the several funds issued by the 
various rule-making authorities should be referred to in re­
gard to matters relating to the respective funds. The subsi­
diary instructions and orders issued by competent authorities 
from time to time are included in subsequent Chapters of this 
Manual. 

1684—1* 
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DIVISION OF DUTIES I N THE SECTIONS. 

S o ' 
4. Duties of Superintendents.—The Superintendents are 

responsible for the efficient management of the work of the sec­
tions of which they are in charge and will perform the following 
'duties besides those prescribed in the Manual of General 
Procedure and in other Chapters of this Manual:— 

(i') Seeing that each item of work is taken up and 
completed in time and that each return is despatched 
on the due dates according to the Calendar of Returns; 

(ii) Checking of all the accounts closed on retirement 
or otherwise and all accounts transferred to another 
circle of audit ; 

(Hi) Checking the ledger cards in which advances are 
outstanding and recording the results of the examination 
in the Review Register to the extent prescribed in the 
Secret Memorandum of Instructions; 

(iv) Attesting the postings of all debit vouchers for 
sums upto Rs. 5,000 in the ledger cards ; 

(v) Approving objections raised on vouchers relating 
to temporary withdrawals, final withdrawals for house­
building, marriage, higher education, etc., and withdrawals 
for payment of insurance premia; 

(vi) Checking the closing of objection books and the 
list of items outstanding for more than six months ; 

(v/7) Scrutinising policies and checking the entries in 
the Stock Register of Policies. (G.P.F. Form 6); 

(viii) Examining in detail the annual accounts and 
recording the results of the examination in the Review 
Register; and 

(ix) Attesting all the opening entries in the new ledger 
cards. The opening entries will generally fall under the 
following categories. 

(a) Opening balances. 

(b) Advances outstanding. 

(c) Details of policies financed. 
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(d) Acceptance of nomination. 

(e) Stoppage of subscriptions. 

(f) Any other important information relevant to the 
maintenance of the P.F. accounts. 

Note.—The attestation is to be made once in four years and 
in cases of Contributory Provident Fund Accounts once in two years. 

(C.A.G's Letter No. 888-Admn-lI/260-54 Coll. I I , dated 29th June, 1955. 

5. Duties of Examiner.—A senior clerk from each section 
shall be designated as Examiner. The following duties shall 
be entrusted to the person in each section who is earmarked: 
as Examiner :— 

(i) to receive all insurance policies from the Corres­
pondence Section, scrutinise the correctness of assignments 
recorded thereon by subscriber and to record the necessary 
entries regarding them in the several registers, viz., Stock Re­
gister of Insurance Policies (G.P.F. 6), the Policy Register and 
the Policy Maturity Register. The policies should be kept in 
the safe custody of the Branch Officer after issuing acknow­
ledgements, 

(ii) to calculate the amounts to be repaid to the Fund 
account in respect of policies (a) which mature while the 
subscribers are in service (b) which are surrendered, converted 
into paid-up ones or allowed to lapse by the subscribers or (c) 
in regard to which the subscribers no longer desire to finance 
from the Fund and wish to repay the amounts withdrawn 
together with interest, 

(iii) to arrange for the realisation of amounts due on 
policies (e.g., bonus, dividend, anticipated endowments, sur­
render value, maturity value, etc.,) and to ensure that the details 
of amounts so realised are noted by the auditor in the ledger 
cards of the subscribers and that the credits are subsequently 
posted to their accounts vide instructions in paragraph 7/xiv) 
infra, 

(iv) to put up reassignments on policies which have to 
be returned on the subscriber's quitting service or death, etc., 
and to send the policies in sealed covers by registered post and 
watch the receipt of acknowledgements, 

file:///cars
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(v) to review the postings in the ledger cards each 
month to the extent prescribed in the Secret Memorandum of 
Instructions regarding the Extent of Audit. The unit and 
month of account for review should be selected under the 
orders of the Gazetted Officer-in-charge and arranged so that 
every depositor's account is checked at least once a year, 

(vi) check of interest calculation for the year as well 
is total deposits, refunds, withdrawals and the closing 
balance to the extent prescribed in Secret Memorandum of 
instructions, 

(vii) review of missing credit registers and broadsheets 
of 25 per cent of the units in the section every month. 
The selection of these registers and broadsheets for review 
should be done under the orders of the Branch Officer 
by maintaining Review Marking Register in the same way 
as for " audit " and " concurrent review", 

(viii) to check all items appearing in the Outward 
Registers and certify that they have been entered in the 
Inward Registers concerned. In respect of items received 
from other sections, the entries in the Outward Registers 
of the sections from where the items are received should 
be attested by the Examiner of the receiving section in 
token of having entered the items in the concerned Inward 
Registers. Also, it should be certified by the Examiner that 
all items appearing in the Inward Register have been pos­
ted in the ledger cards concerned, and 

(ix) to check all authorisations for final withdrawals 
of fund accounts prepared by the auditors for submission 
to the Gazetted Officers through the Superintendent. In 
this process— 

(a) the accounts for the last five years excluding the 
year of closing should be completely checked and 
the accounts of the years for which the ledger 
balances have not been agreed should be gener­
ally reviewed ; 

(b) the credits posted in the card should be verified 
from the original entries in the schedules in 
respect of the year of closing ; 
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(c) the correctness of interest allowed by the audito 
for the year of closing should be verified; 

(d) in case of payments to persons other than the 
subscribers, the validity of nomination, if any, 
should be scrutinised and if there be no nomi­
nation, the title of the claimants to receive the 
money should be examined ; and 

(e) the entries relating to the closure of the accounts 
should be attested in (1) the General Index Regis 
ter (2) Register of Closed Accounts (General Pro-
vident Fund Form 30 and 3) in the ledger cards. 

6. Duties of concurrent settlers.—A cell attached to Funds-I 
Section is entrusted with the work of receipt and distribution 
of funds schedules and vouchers. The main functions of the 
concurrent settlers are : 

(a) to receive the funds schedules, debit vouchers, details 
of transfer entries and certified covering abstracts from the 
compilation sections, Account Current Sections and Concur-
rent Audit Section at the Pay and Accounts Office, Hyderabad: 

(b) to check the schedules and vouchers with the covering 
abstracts and check the arithmetical accuracy of the totals in 
the abstracts; 

(c) to collect personally the details for the wanting or 
incomplete documents from the concerned compilation sections 
by referring to the vouuchers before handing over the schedules/ 
vouchersl to the concerned funds section for posting. If, after 
persona contact, the details are not forthcoming from the 
compilation section due to the voucher not being available 
with that section, the Concurrent Settler shall issue a memo, to 
the compilation section calling for the wanting particulars and 
enclose a copy of the memo, to the bundle of schedules/vou­
chers to be handed over to the concerned funds section for 
further action; and 

(d) to receive the printed sub-account-wise abstracts 
showing the totals of credit and debit booked from the compila­
tion sections, check them with the amounts for which schedules, 
vouchers were received and reconcile any discrepancies noticed 
before transmitting the abstracts to the concerned sections. 
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7. Duties of Auditors.—The main functions of the auditors 
re :— 

(i) to check the eligibility of applicants for admission 
to the Fund, assign account numbers in the index register, 
enter the names in the alphabetical index, open ledger 
accounts in cards and communicate the numbers to the 
subscribers, 

(ii) (a) to audit sanctions for temporary withdrawals, 
sanctions for final withdrawals for house-building, higher 
education and marriage purposes, etc.. and to issue neces­
sary authorisations and (b) to audit the vouchers, 

(iii) to examine the validity of nominations received, 
note the account numbers thereon and put them up to the 
Branch Officer together with the General Index Register 
duly filled in for attestation and then place the nominations 
serially arranged by departments in the custody of the 
Branch Officer, 

(iv) to scrutinise the schedules and vouchers received 
from the Concurrent Settlers to see whether they have been 
prepared in accordance with the instructions issued from 
time to time and contain all the requisite information, 

(v) to prepare the lists of wanting schedules and vou­
chers; obtain copies o f the wanting schedules from the 
vouchers in the Audit Sections so as to reduce the number 
of unposted items, 

(vi) to post in the ledger cards from the fund schedu­
les and in the broadsheets from the ledger cards, 

(vii) to check the rate of subscription, 
Note.—The correctness of the rates of subscriptions of State Govern­

ment employees should be ensured during the local audit in view of the various 
percentages fixed by the State Government. 

(C.A.G's Letter No. 1265/Tech./Admn.II/170-67, dated 20-5-1967, File 
'ds., I/Genl./1-5/66-68.) 

(\iii) to conduct a general audit of all the ledger 
cards independently without reference to the schedules with 
a view to ensuring that the subscriptions and refunds of 
withdrawals are regularly and properly made, speical atten-
tion being paid to the ledger cards noted in the list of ob-
jected items and to prepare monthly a list of cards in which, 
credits or debits are missing in the prescribed form, 
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(ix) to issue necessary objections to the Departmental 
Officers and to note the replies in the Register of Missing 
Credits, etc., 

(x) to note in the ledger cards the discontinuance 
of subscriptions or of refunds of withdrawals with the 
reasons therefor, 

(xi) to check the opening balances of the curren 
month brought forward with the closing balances of the 
previous month, 

(xii) to maintain the Registers of Reconciliation Adjust­
ments, Register of Missing Credits,Debits, Broadsheets, 
explanation sheets, etc., 

(xiii) to note in the ledger cards of the subscriber 
concerned the details of the policy (the premia for which 
are paid out of the Funds), such as the stock item numbers 
name of the Insurance Company, number of policy, amount 
and due date of premia and date of maturity, 

(xiv) to note prominently in the remarks column 
of the ledger cards concerned, against the month of credit 
the details of amounts realised on insurance policies (e.g. 
bonus, dividend, anticipated endowments, surrender value 
maturity value, etc.,) to get the entries attested by the 
Superintendent of the section; on verification of the amount 
realised, to prepare the necessary schedule, get it attested, 
by the Superintendent, and to watch that the credit is duly 
posted in the subscriber's account in the month concerned, 

(xv) to maintain the Register of Scrutiny of Premia 
Receipts on prescribed form, 

(xvi) to write up the objection books with reference' 
to vouchers for (1) premium withdrawals in respect of which 
either the policy or the premium receipt or both have not 
been received in the office, (2) temporary advance granted! 
for objects not covered by the rules or where the sanction 
of competent authority is due and (3) final withdrawa 
when the amount drawn is not supported by an authori-
sation issued from this office, 

(xvii) to audit the vouchers of temporary withdrawal and 
put up for the attestation of the Superintendent, debits 
not exceeding Rs. 5,000 and the rest to the Gazetted Officer, 
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(xviii) in case of final payments to take out the con­
cerned ledger cards, paste thereon the paid vouchers and/ 
or the nominations, as the case may be, and have the 
debits attested according to the limits specified in clause 
(xvii) above, 

(xix) to write up the six monthly outstandings and 
take prompt action towards the early settlement of the 
objections by issue of periodical reminders, 

(xx) to issue the annual deposit accounts and review 
the ledger accounts annually. 

(xxi) i f the seasonal work is not entrusted to the 
temporary staff the auditors will also :-

(a) work out, where necessary, the monthly balance 
of each account in the ledger card after the close 
of each month's accounts, 

(b) calculate the interest due for the year in respect 
of each account, post the amount in the ledger 
card and then close the accounts for the year, 

(c) enter in the broadsheet the annual total of deposit, 
interest and withdrawals, and the grand total 
and the closing balance for the year, 

(d) tally the closing balance of the current year as 
on 31st March with the opening balance of the 
succeeding year (as on 1st April), 

(e) prepare and despatch annual statements of acco-
unts to subscribers and 

(xxii) to check applications for final withdrawal of 
subscribers in accordance with the procedure indicated 
in the Chapter on final withdrawal cases. All the previous 
ledger cards and a copy of the nomination attested by the 
Gazetted Officer-in-charge (in case the subscriber is dead) 
should be collected and placed along with the applications. 

With a view to seeing that all checks relevant to the issue 
of an authorisation for final payment are made, a questionnaire 
in the form (Form No. B-14) included in Appendix X I I 
has to be answered by the auditors with each final withdrawal 
case. 
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8. Functions of Funds-I Section.—Some of the more 
important duties of the Funds-I Section as a co-ordinating 
section are given below:— 

(i) examination of all work of a general nature rela­
ting to the Funds group as a whole, 

(ii') attending to cases received from other sections/ 
group for opinion and comments, 

(Hi) proper maintenance of all general cases, issuing 
them for reference and receiving them back, 

(iv) issuing of corrections to the Manual of Provident 
Fund Department and Provident Fund Rules, 

(v) maintenance and submission on the due dates of 
the various registers common to all sections, e.g., Progress 
Report of Disposal of Policies, Policy Maturity Register, 
Register of Items Transferred to Unclaimed Deposits, etc., 

(vi) preparation of Budget Estimates relating to the head 
"16-Interest" in respect of all Provident Fund Sections. 

(vii) preparation of all reports due to Comptroller and 
Auditor General/Government such as Quarterly Report on 
missing credits, Report on outstanding final withdrawal/ 
residual balance cases, etc. Report on I.C.P.F., accounts, 
completion report regarding despatch of accounts slips, 
transfer of P.F. accounts, policies to Pakistan, etc., 

(viii) all work connected with miscellaneous circu­
lars, etc., 

(ix) work connected with printing of forms, ledger 
accounts, etc., relating to the Funds Sections, 

(x) preparation of draft paragraph on final payment 
cases to be included in the Report of the Comptroller 
and Auditor General, 

(xi) consolidation of all reports originating in Funds 
Sections, 

(xii) arranging for the annual verification of nomina­
tions, annual closing work of P.F. Accounts as detailed 
below: 

(a) calculation and counter-check of the interest by the 
temporary staff, if calculation is entrusted to temporary 
staff, 
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(b) preparation and consolidation of the annual 
balance compilation statements, 

(c) adjustment of the interest on fund deposits, and 

(d) adjustment of amounts of unclaimed deposits 
and lapsed deposits, 

[xiii) preparation and furnishing figures for the Budget 
Estimates and statistics for staff, etc., 

(xiv) arrangements for the posting of staff within 
funds group and reports connected thereto ; and 

(xv) examination of orders of general importance. 

9. Duties of Librarians.—The librarians are attached to 
Funds-1 Section and their duties are to be in-charge of the ledger 
cards and the schedules and vouchers of previous years and to 
supply, on requisition, records that are required for reference 
in all the Fund Sections and to watch their return. 

Note.—The other records of the Provident Fund Sections should be 
handed over to the Old Record Section according to the general orders. 

10. General Instructions.—The following points should be 
specially borne in mind by the clerks in the sections. 

(i) The fund accounts should be neatly and accu­
rately maintained as any errors in posting or in working 
out balances would involve monetary loss either to the 
Government or to the individual concerned. 

(ii) Special care should be taken in working out 
balances after each transaction, in calculating interest, in 
closing the accounts for a year and in the preparation of 
the annual accounts. 

(iii) Erasures and overwriting in the registers are not 
permitted on any account. If a correction is found neces­
sary, it should be made neatly and attested by the Superin­
tendent in each case. 

(iv) The deposit account of a subscriber and his 
nomination should be treated as confidential. No in-
formation should be communicated to an outsider. 
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(v) All applications for withdrawals (temporary, final 
or otherwise) should be treated as "Urgent'' and should 
be disposed of promptly and carefully. 

(CA.G's Endt. No. 1120-Admn. 186-24, dated 9-7-1924.) 

(vi In order to ensure that no avoidable delay occurs 
at the time of final payment and transfer of accounts, the 
various monthly, quarterly, annual and triennial checks and 
reviews prescribed in M.S.O.(Tech.) and Secret Memoraji-
dum of Instructions should be properly exercised and discrep-
ancies/mistakes noticed in the course of these checks/reviews 
vigorously pursued and promptly settled. It should, in 
particular, be ensured that interest, especially in cases where 
credits' debits for earlier periods have been adjusted in 
later years, is correctly calculated and credited in the indi­
vidual subscriber's account at the time of annual closing 
of accounts. The proper maintenance of the register of 
missing credits, review registers, broadsheets should also 
be ensured. 

(C.A.G.'s Lr. No. 125-Tech. Admn.II/159-67, dated 16th January, 1968.) 

II. Calendar of Returns.—A Calendar of Returns should be 
maintained in each section in the form printed in Appendix III 
in order to observe the dates prescribed for the various items 
of work. The actual date on which the work is completed should 
be filled in by the Superintendent in each case and the Calendar 
of Returns submitted to the Branch Officer every Tuesday and 
to the Deputy Accountant General on the 3rd of each month 
together with the Monthly Report. 

12. Register of Office Orders and Circulars.—(i) A register 
should be maintained by Funds-I (General) to note all the 
Office Orders and Circulars issued by that section. The 
subject of the orders as also the reference to case files and Funds 
Section No. should be noted in the Register. One copy each 
of the Office Orders/Circulars should also be kept in a guard 
file. 

(ii') At the time of issue of an Office Order, it should be 
examined whether the Office Order requires manualisation. If 
so, necessary amendments should be proposed and incorpo-
rated in the relative Codes and Manuals simultaneously. 
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A separate set of Office Orders manualised should be 
maintained along with the copies of the relative amendments. 
Such sets should be maintained separately for each Code or 
Manual, as the case may be. Spare sets of Office Orders re­
quiring manualisation but not manualised for some reason or 
other should also be maintained, in addition, for eventual 
manualisation. 

13. Corrections to Provident Fund Manual.-(i) Funds-1 (Gene-
ral) is responsible for keeping the Manual of Funds Department 
up-to-date, but the other Funds Sections are also responsible 
for bringing to the notice of Funds I section the necessity of issu­
ing correction slips wherever considered necessary. Instruc­
tions/decisions/rulings/orders of Comptroller and Auditor 
General, Government of India, State Government, Accountant 
General,Additional Accountant General and Deputy Accountant 
General which are of a permanent nature relating to Funds 
Sections, should be incorporated in the Funds Manual with 
full reference to the number and date of letter, the case No., etc., 
in token of authority. Whenever corrections to the Manual are 
required as a result of the acceptance/communication of orders 
by Funds-I (General) or any other Section, the corrections may 
be drafted by Funds-I (General). In respect of cases arising in 
other Funds Sections requiring manualisation the draft correc­
tions to the Manual should be furnished by that section to 
Funds-l (General). The draft corrections in all cases have to be 
submitted to the Deputy Accountant General (Funds)/Additional 
Accountant General/Accountant General by Funds-I (General) 
through the Branch Officer-in-charge of Funds-I. 

(ii) A separate register for noting the corrections to the 
Manual should be maintained in Funds-I Section (General). 
The register should contain the subject, reference to the para 
in the Manual, the full number and date of the authority requir-
ing the correction and the case number/ file number. A true 
copy of the correction approved should be sent to the Corres-
pondence Section quarterly which consolidates them and sends 
them to the press. 



CHAPTER I I 

ADMISSIONS, ELIGIBILITY AND SUBSCRIPTIONS. 

14. General.—(i) Subscription to Provident Fund is made 
compulsory by the Government of India with effect from 
1 st April, 1960. Accordingly, all temporary Government servants, 
other than re-employed pensioners, after a continuous service 
of one year and all permanent Government-servants shall sub­
scribe to the Fund compulsorily. The rate of subscription for 
all categories of employees shall not be less than 6% of 
emoluments and not more than the total emoluments. 

In respect of Class IV employees, the minimum rate o f 
subscription shall be Rs. 4 per month in the case of those drawing 
pay less than Rs. 75 a month and Rs. 5 per month in the case 
of others. 

(ii) Subscriptions to Provident Fund have been made 
compulsory by the Government of Andhra Pradesh with effect 
from 1st June, 1965 according to which the subscription to 
Provident Fund is compulsory in respect of all State Govern­
ment employees drawing salaries upto Rs. 600 p.m. other than, 
Class-IV employees, employees appointed under Rule 10 (a) (i) 
of the State and Subordinate Services Rules and re-employed 
pensioners. Contribution towards General Provident Fund 
was made compulsory to Government servants drawing pay 
exceeding Rs. 600 p.m. with effect from 1st February, 1966 by 
the Government of Andhra Pradesh. 

(G.O. Ms. No. 47 Finance (Pen.-I) Department, dated 1st March, 1966.) 

[Statement. 
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(iii) The minimum rate of subscription applicable to 
various categories of State employees is given below :— 

SI. Rate of Date of 
o. Category of employees Rate of emoluments subscrip­

tion 
effect. 

(1) (2) (3) (4) (5) 

I Employees for whom subs­ (a) Subscriber draw-
cription to G.P.F. was made ing 
compulsory from 1st March, upto Rs. 600 p.m. 9% 1-6-1965 
1963, i.e., 

(i) Persons whose age exceed­
ed 45 years on that date 

(b) from Rs. 601 to and who did not insure (b) from Rs. 601 to 
their lives with the A.P.G. Rs. 1,000 p.m. 10% 1-2-1965 
L.I. or L.l.C. of India, 
and 

(ii) Employees who are not (c) Above 
Rs. 1,000 p.m. 12% fit subjects for insurance. 

(c) Above 
Rs. 1,000 p.m. 12% 1-2-1965 

2. Employees who do not fall (a) uptoRs. 600 p.m. 3% 1-6-1965 
under Category-I above and 

(b)from Rs. 601 p.m. for whom subscription has (b)from Rs. 601 p.m. 
been made compulsory with to Rs. 1.000 p.m. 4% 1-2-1966 
effect from 1st June, 1965, (c) above Rs. 1,000 
i.e., for whom insurance is 1 P-m. 6% 1-2-1966 
compulsory. 

1 P-m. 6% 

Note .—Those who were optional subscribers prior to 1st February, 
1966 may subscribe at least at the old minimum rate of 6% only. 

(iv) Rates of subscription to Contributory Provident Fund 
(Andhra) and Contributory Provident Pension Fund. 

Pay Range C.P.F. C.P.P.F. 
(Andhra) (Andhra) 

Date of 
effect 

(a) upto Rs. 600 p.m. 9¼% 9¼% 1-6-1965 
(b) from Rs. 601 p.m. 

to Rs. 1,000 p. m. 
10% 10¼ % 1-2-1966 

(c) above Rs. 1000 p.m. 12% 12¼% 1-2-1966 

(G.O. Ms. No. 189-Fin. (Pen.-I), Dept.. dated 24th July, 1965-Govt. of A.P., 
Memo. No. 73757-A/796/Pen-I/65-2, dated 8th March, 1966-G.O. Ms. No. 238, 
Fin. (Pen.-I). Dept., dated 30th November, 1967.) 
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(v) Subscription to Provident Fund is compulsory in 
respect of All-India Services and I.C.S. Officers. 

15. Optional Subscribers. (/)—Law Officers in the city of 
Hyderabad, viz.. the Advocate General, the Government 
Pleader, the Public Prosecutor and the State Prosecutor may 
elect to join the Provident Fund. 

[G.O. Ms. No. 338, Fin, (Pen.-I) Dept. of Govt, of A.P., dated 
30th November. 1967.] 

(ii) Government of Andhra Pradesh have permitted 
the Class IV employees to contribute to the General Provident 
Fund on a voluntary basis. 

(Memo.. No. 28563/244/Pen.-I/67-2, dated 27th December, 1967.) 

16. The Accountant General, Central Revenues maintains 
the General Provident Fund accounts of all Officers of the 
I.A. & A.S. and all Class-II Officers of the Indian Audit and 
Accounts Department whether officiating or permanent. 

17. State Rules should be applied in the case of Provident 
Fund transactions of the Public Works Divisional Accountants. 
They are to be recorded under a separate detailed head "G.P.F. 
of Divisional Accountants". The General Provident Fund 
accounts of Audit Office clerks who are recruited as Divisional 
Accountants should, however, be continued to be maintained 
in the Central Section of Accounts ti l l they are confirmed as 
Divisional Accountants. 

(CA.G.'s Lr. No. 2718-Tech. Admn.II/402-68, dated 13th November, 1968.) 

When Divisional Accountants are posted to Central 
Divisions, their P.F. accounts will continue to be kept in the 
State sections of accounts (treating their service in Central 
Division as on deputation). The P.F. accounts of Divisional 
Accountants on becoming S.A.S. Accountants should be kept 
in the Central section of accounts irrespective of the source 
from which they are paid. 

(C.A G's Lr. No. 649-Tech. Admn.11/402/68, dated 20th March, 1969 read 
with Letter No. Fds-TGenl./1-117/68-69/31, dated 26th February, 1969.) 

18. The G.P. Fund accounts of the High Court Judges 
appointed after the commencement of the High Court Judges 
(Conditions of Service) Act, 1954, should be maintained 

http://Admn.il/402-68
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the State Accountants General. The Provident Fund 
insactions should be adjusted in the State Section of 
counts. 

(Govt, of India Lr. No. 11-52/54 Judl., dated 14th February, 1955 addressed 
A.G., U.P) 

19. (a) With effect from 1st April, 1960 (subscriptions 
ducted from the pay for the month of March, 1960 payable 
April, 1960) the work connected with the maintenance of 

counts of all Class-IV (Central) employees including existing 
bscribers' accounts (as on that date) were transferred to the 
ads of offices (Drawing Officers). All the Provident Fund 
counts of those subscribing prior to April, 1960 (as optional 
bscribers) were also transferred to the heads of offices. 

[G.O.I., M.F.O.M. No. F. 52 (9).-EV/60, dated 27th June, I960.] 

(b) The check of rate of subscription and the maintenance 
broadsheet by the Drawing Officers in the form prescribed 

ould be exercised in Local Audit. 
[G.O.I. M.O.F. (Dept. of Expr.) Lr. No. F. 52(9>EV/60, dated 27th June, 

60] 
(c) In respect of last grade Government servants of the 

ate, the Provident Fund accounts are maintained by this 
ice. In respect of Provident Fund accounts of last grade 
Government servants who were subscribing prior to 21-2-1963 
d whose accounts were frozen consequent on the issue of 
O.Ms. 162, Fin. (Pen), dated 21-2-1963, the accounts will be 
continued to be maintained by this office till they quit service. 

(Govt, of A.P. Lr. No. 1486-A/21 l/Pen.-III/64-2, dated 15th May 1964 and 
107/26/Fin/Pen.-I/65, dated 2nd May, 1965, File Fds.-I/Genl./1-25/63-64.) 

20. When a Central Government Class-IV employee is 
omoted to a post in Class-Ill and the head of the office is in 
position to certify that there are reasonable prospects of the 
ployee continuing in the Class-Ill for at least one year, the 
lance in the General Provident Fund account of the sub-
riber should be transferred to the Accounts Officer concerned 
imediately for further maintenance. 

In cases where it is not possible to certify to the above 
ect the account should be treated as if it relates to a Class-IV 
d continue to be maintained by the head of office for one 

1684--2 
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year and then transferred to the Accounts Officer for maintainir 
it. During this one year, irrespective of where and ho 
the pay of the promotee is drawn his Provident Fund deductio 
should be classified as for a Class-IV and a certificate of dedu 
ution only attached with the pay bill. The schedule should I 
retained by the head of office for posting the ledger account 
in his office. 

(G.O.I., Lr. No. F. 52 (9)-EV 60 M.O.F. (Dept. of Expenditure), date 
29th August, 1961 forwarded by C.A.G. in his Lr. No. 1458-Admm.III/208-6 
dated 14th September, 1961.) 

21. When a Government servant applies for admission 
to me General Provident Fund his eligibility should be can 
fully examined by the Funds Section with reference to the 
prescribed rules and in consultation, if necessary, with the 
Audit Section concerned. No one should be allowed to sub 
scribe to the Fund for the first time without the previous permis 
sion of this office and if a new name appears in the Schedul 
of Fund Deductions (G.P.F. Form 8), an application for admis 
sion (G.P.F. Form. 3) should be called for and the eligibilit 
checked as aforesaid. Applications for admission to the 
General Provident Fund are received in G.P.F. Form No. 
in duplicate. 

22 Cases of apparent ineligibility to subscribe to the 
Provident Fund should at once be brought by the Departmenta 
Audit Sections to the notice of the Fund Section with a view the 
such accounts being closed, but this does not absolve the Fund 
Section of its responsibility to take action in such cases, if i 
is in a position to notice that a person is ineligible to subscribe 

23. Each application for admission to the Provider 
Fund should, immediately on its receipt, be scrutinised regard 
ing the eligibility of the applicant to join the fund. I f he i 
found eligible, the application should be admitted and hi 
account number intimated to him, within three days of the 
receipt of the application, in accordance with the procedure 
set forth below :— 

(0 An account number in the departmental serie_. 
should be allotted to him and entry thereof should be 
made in the General Index Register and in the, 
Alphabetical Index Register. The designation of the 

1684—2* 
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subscriber should invariably be noted in the relevant 
column of the Index Register. Where the names 
are identical, the names of their fathers should be 
ascertained and noted in the Index Registers, the 
subscribers being instructed to furnish the names of 
their fathers in all the schedules of their fund deduc­
tions. The entry of the account number against 
the subscriber in the Index Register should be 
attested by the Superintendent. 

(ii) A ledger card should simultaneously be opened for 
the subscriber in the form prescribed. Special 
entries therein such as "optional," etc., should be 
attested by the Superintendent. 

(Hi) The account number allotted to the subscriber 
should then be intimated to him through the dupli­
cate copy of his application for admission to the 
Fund. 

(iv) The name of the subscriber and the account num-
ber with the departmental suffix should be clearly 
noted in the nomination before submission to the 
Branch Officer for acceptance. 

(v) Every ledger card should be embossed with a special 
distinctive seal before it is brought into use. 

Note 1.—The submission of the application in duplicate has been 
spensed with by the Central Government and only a single application should 
: required to be submitted by the prospective subscribers. The acknowledge-
ment of the receipt of application and nomination and also the intimation of the 
count number allotted should henceforth be sent by the Accounts Officers by a 
parate letter in the G.P.F. Form No. 3-D. 

[G.I . , M.F.O.M. No. F-27 (28) EV-13/65, dated 1st February, 1965.] 

Note 2.—The officer concerned should enter the Account Number on 
right hand top of page 1 of the Service Book by means of a rubber stamp. 

[G.I. , M.F.O.M. No. F3/(1)-E(IV) (A)/66, dated 7th October, 1966. Govt. 
A.P. Memo. No. 73985/1612/Pen.-I/66-l, dated 19th October, 1966.] 

24. (a) The departmental authorities should inform this 
Office as soon as any non-Gazetted Government servant becomes 
able to subscribe compulsorily to the Provident Fund. As 
regards Gazetted Officers, the G.A.D. Sections should send to 
the Fund Section all orders of confirmation of persons directly 
ecruited to the posts. 
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Thereafter, the responsibility for recovering subscrip 
tions from such compulsory subscribers will rest with the Fund' 
Section. 

(b) In order to ensure that all subscribers in the State 
Central Departments coming under the compulsory func 
subscriptions deduct from their pay bills the subscription 
according to rules, the following instructions are issued with the 
approval of Comptroller and Auditor General. 

(i) While conducting the audit of pay bills (both in 
pre-audit and in post-audit) the G.A.D. and T.A.D. Section 
should see that there are no cases of omissions in respect o 
compulsory Provident Fund subscriptions from pay bills. I 
should also be ensured in respect of State Departments that the 
certificates by the Drawing Officers given below are records 
on pay bills:— 

"Certified that (A) the employees shown in the Sche 
dule of Compulsory General Provident Fund Deduction' 
Scheme do not come under Rule 10 (a) (i) of the Stat 
and Subordinate Services Rules nor they are Class-IV 
staff/re-employed pensioners; they are required to 
subscribe compulsorily to the General Provident Fund 
and they have sent their applications for assignment o 
an account number/have been assigned account number 
as shown against their names." 

and (5) in respect of all the employees who have 
to subscribe to the compulsory General Provident Fund 
under the Provident Fund Rules, deductions have been 
made in the pay bills. 
(ii) As regards Central Government Departments 

the G.A.D. and D. Central Sections should ensure that then 
are no cases of omissions to deduct compulsory deductions to 
Provident Fund from pay bills. The Drawing and Disbursiu' 
Officers should record a certificate to the effect that "in respeh 
of all the employees who have to subscribe compulsorily to 
Provident Fund, deductions have been made from the pay bills 
so as to ensure that there is no omission to deduct compulsory 
General Provident Fund subscriptions. 

(iii) The O.A.D. and Inspection parties should ensures 
during local audit that rules on the subject are followed by these 
Departmental authorities. 
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(Govt, of A.P. Memo. No.60137-A/971/Pen-T/67-l,dated 4th September, 
67 and Memo No. 41854/1009/Pen-I/68-1, dated 9th July, 1968 and Fds-I/ 
:nl., 12, dated 20th June, 1968.) 

25. Subscriptions should not be paid in advance except 
cases where pay is paid in advance owing to transfer or long 

ave out of India. 

26. Whenever the amount of subscription differs from that 
fixed for the year and there is no information available in the 
Schedule about the cause of the variation, an enquiry should 
be made from the audit section concerned or if necessary from 
he subscriber himself if he is a Gazetted Officer or from the 
lead of the Office with a view to getting the discrepancy set 
ight or explained. 

27. If a subscriber under General Provident Fund (Central 
services) or (Andhra Pradesh) Rules dies while in service pro­
pionate subscription should be recovered from his emolu-
ments, for the number of days during which he was alive in 

month. 
[G.I., F.D. Lr. No. F. 19(2)-R.II/38, dated 5th August, 1938 and Composite 

dras G.O. No. 830, Fin-B (Pen.), dated 17th August, 1938.] 

28. Erroneous recovery of subscription to General Provident 
ad account and refund thereof.— 

(a) Provisions of Note below para 393 of M.S.O. (Tech), 
. I should be followed and the overpayment or short-payment 

subscriptions to the fund should be adjusted by deductions 
in or addition to the subscriptions in the subsequent month 
forever possible under intimation to the subscriber and head 
the office. Final settlement of such excess recoveries 
should be watched through the Objection Book. 

(b) Unauthorised subscriptions in cases where a 
scriber continues to subscribe to a Provident Fund beyond 
date upto which he is eligible to subscribe should be adjusted 
the subscriber's account with the indication that these are 
uthorised. The payment of these subscriptions should 
made at the time of final settlement of account, unless 
tested for earlier by the subscriber, but without interest on 
a subscriptions. The fact that the subscriptions are being 
neously made should, however, invariably be made known to 
Subscriber/drawing officer as soon as they come to notice and 
should be advised to stop the subscriptions forthwith. 
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(c) Unauthorised subscriptions in cases where the 
Government servant is not eligible to subscribe to a Provident, 
Fund should be kept unposted and recorded so in the 
explanation sheet/master cards and the settlement should alone 
with other unposted items be watched through these records. 

(CA.G's Lr. No. 2950-T.A.U/392-67, dated 23rd November, 1957.) 

Note.—Unauthorised subscriptions to Provident Fund should be credited 
to relevant Provident Fund head of account. It should not be adjusted under. 
"L-II-Miscellaneous " as such recoveries are not in the nature of revenues of 
the Government. 

(CA.G's Lr. No. 2950-T.A.II/392-67, dated 23rd November, 1967 to A.G 
Madras under copy to All Accountants General). 

29. When a Government servant is on foreign service,. 
the pay which is the basis for the calculation of the contributions 
for pension is also the basis for the calculation of subscription 
to the fund. 

30. A subscriber cannot subscribe to the fund an amout 
more than his emoluments and for this purpose the dearness 
pay counts as pay. 

[G.O.I., MF (Dept. Exp.) O.M.No. F-I (34) E-II (B)/68, dated 18th Janua. 
1969 communicated through CA.G's Endt. No. 93 Audit/7-69, dated -
January, 1969.) 

31. When a subscriber elects to subscribe at the minimi, 
rate of 6 per cent, fraction of a rupee less than 0.50 Paise. shal 
be rounded to the next lower rupee even if the subscription 
falls below the minimum. 

(CA.G's Lr. No. 134-A1/139-60 11, dated 14th March, 1961.) 

32. According to Rules 8 (/), 13 (i) and the last proviscts 
to Rule 17 of the General Provident Fund (Central Services 
Rules and the corresponding provisions in the Contributory 
Provident Fund (India) Rules, the amount subscribed or, 
refunded or withdrawn from the Fund account should be. 
rounded off to the nearest whole Rupee. Where a departure! 
is made i. e., where the transactions were accounted for in 
fractions of rupees, the balances in such accounts should be 
rounded off to the nearest whole Rupee by counting 0.50 paise 
and more to the next higher Rupee and less than 0.50 paise to 
the next lower Rupee and the resultant difference between the 
balance actually outstanding in the ledger and that arrived 
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after rounding the individual accounts of the subscribers may 
transferred to " L - I I . Miscellaneous—Miscellaneous" or 

I. Miscellaneous—Miscellaneous and unforeseen charges", 
the case may be. The amount of fractions in respect of other 
Provident Fund transactions including credit of matured value 
insurance policies, accumulations transferred from other 

funds, interest on temporary advances from the Provident Funds, 
fc, should also be rounded off to the nearest whole Rupee as 
and when each such transaction takes place and the resultant 
ifference similarly adjusted under the heads noted above. 

The above mentioned orders are also adopted by the 
lovernment of Andhra Pradesh in respect of all State 

ovident Funds. 
[G.I., M.F. (Dept. of Exp.) No. F.40 (20)-EV/59, dated 10th February, 1960, 
I.M.F. (Dept. of Exp.) No. F. 40 (26)-EV/59, dated 17th January, 1961 
trified in G..1. M.F. No. 40 (26) EV (B);59, dated 13th April, 1961, Govt, of 
P., Finance Dept., Memo No. 2939/93/Pen.-I/68-l, dated 19-2-1968 and 
0. Fds I/Genl./l -85/68-69; 106, dated 17-7-1969.] 

33. In the case of temporary employees employed on 
nergency basis, on eventual regularisation of their services, 
General Provident Fund subscriptions would have to be recovered 
th retrospective effect. In such cases arrear subscriptions may 
recovered at the rate of a month's arrear subscription per 

onth in addition to the subscription due for the current month 
id no interest need be charged in such cases from the subs-
iber. 

(Memo. No. 60314/1347/Pen.-l/66, dated 5th September, 1966-Govt. of 
. Fin-(Pen.) Department.) 

34. A subscriber who elects to subscribe during leave 
s to subscribe at the full rate for the year. He has neither 
i option of subscribing at a reduced rate during leave on half 
erage pay nor of electing to discontinue subscription during a 
rtion only of one spell of leave. 

(G.I., F.D. No. 782-R. II/3, dated 14th May, 1936—paragraph 59 of 
countant General, Central Revenues, Manual (1937 Edition). 

35. Vacation when combined with leave should be treated 
leave for the purpose of the option to discontinue subscription 
the General Provident Fund. 
(G.I., F.D. No. F. 22(6) R.II/36, dated 7th May, 1938 and Composite 

tdras G.O. No. 477-Fin. (Pen), dated 5th June, 1936). 
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36. An optional subscriber as per Rule 6 (/') is allowed 
discontinue subscription at any time, but his right of renewi/' 
subscription lapses if he discontinues subscribing, exce^ 
when on leave more than three times. This rule was relax 
by Government of Andhra Pradesh for the period upto 3>r 

March, 1960 allowing the subscriber to contribute the Gener 
Provident Fund after 4th discontinuance and also allowi* 
interest thereon. 

(G.O. Ms. No. 57, Fin, dated 11th February, 1961 and Lr. No. 6885.. 
Pen-1/61-1, dated 25th January, 1962-from Jt. Secretary to Govt. Finance Dep 
of Andhra Pradesh.) 

37. Following are the instructions regarding the procedur 
for recovery of interest on arrears of subscription to a Provi 
dent Fund which may be permitted to be paid in easy monthl 
instalments. 

(a) The additional amount of interest on the diminisl 
ing amounts of arrears payable in monthly instalmen 
should be calculated by determining the amount of interest; 
which the subscriber concerned would have earned, had h 
paid the arrears in lumpsum (during the period of the 
recovery of arrears in instalments) and diminishing fromit the amount of interest earned on the amount of arret 
instalments, paid from month to month, till the full recover 
of arrears. 

(6) In cases where additional interest is recovered o 
the arrears of subscription paid in instalments, addition;, 
amount of interest on Government contribution (which 
Government servant would have earned had the Govern 
ment contribution been credited to his account in the usua 
manner) is credited to his account after full recovennof arrears is effected in accordance with para (a 
above. No such additional interest on Government con 
tribution would be paid in cases where no additional re 
covery of interest on diminishing amounts of arrears i 
made. 

(c) The decision in para (a) above applies in all case 
of recovery in instalments of arrear subscription to ! 
Provident Fund, Contributory as well as non-Contributory 

[Govt, of India, M.F. (Dept. of Expr.) Lr. No. F. 25 (3) EV/57, dated 141 
December, 1957-Filc Fds-I-Genl. 1-64/57-58.] 



CHAPTER I I I 

NOMINATIONS 

38. Receipt of nominations.—In order to facilitate the dis­
posal of the fund money in cases in which death occurs before 
retirement each subscriber should furnish a nomination in the 
prescribed form. The section should endeavour to secure the 
nomination in each case as required by the rules of the fund. 

39. The Accounts Officer should see that depositors fur­
nish, in the prescribed form, the nomination provided for in the 
rules, as cases occurred in which the non-submission of 
nominations led to difficulties at the time of disposal of the 
fund money. 

(Auditor General's Lr. No. 208-D/E, dated 2nd June, 1917.) 

40. Only the application for admission to Provident Fund 
is to be submitted in duplicate. It is enough if the nomination 
is received in original only. In cases, where nominations are 
received in duplicate the second copy should be cancelled and 
filed in this office. 

(Fds.I/Genl.II/71-72/1.5/7, dated 27th February, 1971.) 

(41) On receipt of the nomination, the auditor should 
examine it, to see that it is in the prescribed form, complete and 
is in conformity with the rules. If a nomination is defective in 
any respect, an objection memorandum in G.P.F. Form No. 21 
should be issued. 

42. The signature of a subscriber in the nomination is in 
token of authentication of the document by the subscriber in his 
individual capacity (as opposed to official capacity) and should, 
herefore, be attested by two witnesses as a precaution against 
raud. Section 57 (7) of the Indian Evidence Act does not 
exempt any subscriber even if he is a Gazetted Officer from such 
attestation by witnesses. 

(Lr. No. 3302, dated 16th October, 1942 from Govt. Solicitor, Composite 
Madras). 

43. I f the nomination is in order, an entry regarding the 
receipt of the nomination and its admission should be made in 
brief in the ledger card and the General Index Register as 

25 
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follows: "Nomination dated received and 
admitted on ". The nomination should then be 
submitted to the Gazetted Officer for acceptance along with the 
General Index Register and the ledger card for attestation of 
the entries therein. The account number allotted should be-
lloted in the nomination. 

44. An acknowledgement in the form given below, should 
also be furnished. 

FORM OF ACKNOWLEDGEMENT OF P.F. NOMINATIONS. 

Sir, 
Subject:—Acknowledgement of nominations. 

Reference:— 

The receipt of the nomination, dated furnished 
by Shri/Smt./Kum in respect of his/her 
Provident Fund Account No is hereby 
acknowledged. 

The old nomination, dated is returned 
herewith duly cancelled. 

Yours faithfully, 

Asst. Accountant General/ 
Accounts Officer. 

(C.A.G's Lr. No. 649-Admn.II/407-60, dated 15th April, 1963.) 

Note 1 .—The first entry alone, in the ledger card, of the receipt of the 
nomination need be attested by the Gazetted Officer. The carry-forward entries 
in the subsequent cards may be attested by the Superintendent. 

(C.A.G's Lr. No. 1823-Admn./26-49, dated 24th September, 1949 and 
A.G's Orders dated 4th December, 1962.) 

Note 2.—The acknowledgment should be addressed to the subscri­
ber direct if he is a Gazetted officer and through the department concerned 
in other cases. 

45. These admitted nominations should be filed between boards 
in the order of account numbers for each department and kept 
under lock and key in the custody of the Branch Officer. Al l the 
nominations admitted during a month should be collected and 
kept in the Gazetted Officer's custody by the 10th of next month 
and certificate to this effect recorded in the Register of Nomina­
tions. 

http://649-Admn.II/407-60


27 

Chap-II] NOMINATIONS [45-46 

The Heads of Departments, Departments of Secretariat 
and Drawing Officers have to furnish certificates annually to this 
Office to the effect that nominations in respect of all the 
Provident Fund subscribers working in their offices are forwar­
ded to this office. 

(O.O. No. 1-27,67-68, dated 20th December, 1968-FiIe1-27/FDS-I.) 

The acknowledgement in acceptance of the nominations 
; issued under the signature of the Superintendent. 

The names of the nominees and the share of deposit allot-
ed to each as given in the nominations for Provident Fund 
Should not be indicated in the acknowledgements of receipt 
f nominations. 

(C.A.G's Lr. No. 905-Admn.II/497-60. dated 22nd May, 1963.) 

In cases of loss of nomination from the custody of the 
Accounts Officer noticed at the time of final settlement of the 
Provident Fund Account of a deceased subscriber, each indi-
idual case has to be dealt with on its merits as and when it 
rises and issue of any general instructions is not necessary for 
the disposal of such cases. 

I f there is only one member in the family, there may 
ot be any difficulty in advising the payment straightaway to 
lat member and no difficulties are likely to arise also in 
.ases in which there are two or more members but both or 
II are agreeable to the payment being made to one of them, 
r in agreed shares. 

(CA.Gs Lr. No. l706-Admn-II/358/54, dated 10th December, 1954.) 

46. Removal of Nominations.—When, for any reason, a 
omination is removed, the fact should invariably be noted under 
be dated initials of the Branch Officer in the remarks column 
of the General Index Register [M.S.O. (T.) 65], A proper 
record containing full information about the removal of the 
omination should also be made in the relevant stub of the 
uard file of nominations under attestation by the Branch Officer. 

When the nomination is replaced, the fact should simi-
irly be noted in the relevant documents under proper attes-
ation by the Gazetted Officer. 

(Lr. No. 1236- Admn. 11/25-Admn. 1/51. dated 20th October, 1952 of the 
'.A.G-Funds Case 1-9/2 of 48-52; C. A. G Lr.No. 1476-TAII/332/70, dated 
l th August, 1970; Fds-I/Genl-11/169, dated 31st August, L970.) 



28 

47-49] NOMINATIONS [Chap-II 

47. Revised Nomination.—When. a revised nomination i 
received, it should be scrutinised with reference to the rules 
i f it is in order, the following procedure should be adopted: 

(0 The entries in the General Index Register of Nomi 
nations should be revised, cancelling the previou; 
ones. 

(ii) The entry "Revised nomination dated 
received and admitted" should be recorded on the 
latest ledger card. 

(///) The nomination should be admitted by entering then 
words "admitted". The document should then be 
submitted to the Branch Officer for attestation. 
After his approval, the superseded nomination 
should be returned, duly cancelled, to the subscriber. 

48. Change of nomination after the date of retirement! 
discharge.—To a question raised whether a subscriber can effect 
changes in the nomination already made by him while in ser­
vice, after the date of retirement/discharge, etc., it is 
decided by the Government of India that so long as the amount 
at the credit of the subscriber is not actually paid, it retains the. 
character of Provident Fund and hence there should be no 
objection to the subscriber changing the nomination in this 
regard even after retirement/discharge, etc., provided the chan­
ges or revised nomination are made and notified in accordance, 
with the provisions of the relevant Provident Fund Rules. 

(M.F.. Dept. of Expenditure O.M. No. F. 52 (13) EV/60, dated 16th July, 
1960, C.A.G's Endt. No. 160-l/A<lmn.-lIl/176 Audit/59, dated 5th August, 
1960-A.P. Govt. G.O. Ms. No. 2285 (Fin.) Pen-I, dated 28th July, 1960.) ■ 

49. Important Rulings and Decisions, etc.—According to the] 
General Provident Fund Rules, a subscriber is required to send 
his nomination to the Accounts Officer, and the nomination, 
i f valid, is to take effect from the date it is received by the 
Accounts Officer. 

In this connection, a doubt was expressed regarding the;, 
validity of a-revised nomination submitted by a subscriber to, 
his Head Office, i f on the date of death of the subscriber, the 
nomination has not been received by the Accounts Officer. 

The Government of India, in consultation with the Minis­
try of Law, have held that the nomination for the Provident 
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und submitted to the Head of Office, well before the death of 
e subscriber, should be treated as valid nomination, not-
ithstanding the fact that it did not reach the Accounts Officer 
tfore the subscriber's death. 

(CA.G's Circular Lr. No. 993-A/3-62, dated 23rd November, 1962.) 

50. A nomination which is expressly cancelled by a subs-
riber by a notice given under Rule 5 (4) of the General Provident 
und (Central Services) Rules, should be cancelled and returned 
j him even though it is not replaced by another valid nomi-
iation. If the subscriber fails to furnish a fresh nomination 
a accordance with the rules subsequently, and the Provident 
:und deposit becomes payable on account of the death of the 
ubscriber, the payment should be made in accordance with the 
ules of the Fund as i f no valid nomination subsists. 

i 
(CA.G's Lr. No. 365-A/151-52, dated 6th Apri l , 1953 and G.O. Ms. No. 

18, Finance, dated 18th May, 1953.) 

51. Preservation of Nominations.—The nominations rela-
ing to closed accounts should be segregated in two guard files 
lepending upon the period of preservation. After giving a 
tote of final payment the nominations should be kept in the 
jelevant guard file. The two guard files shall be as follows:— 

(i) Nominations relating to accounts in which final 
payments were/are made to subscribers themselves 
or to the major members of the family in accordance 
with those nominations. The period of preservation 
of the cases should be six years where payments 
were prior to 1st Apri l , 1964 and three years where 
payments are made after 31st March, 1964. 

(K) Nominations relating to accounts in which final 
payments were/are made to minors according to 
nominations or in any other manner. The period 
of preservation of these cases shall be 30 years 
where payments were made prior to 1st Apri l , 1964 
and 25 years where payments are made after 
31st March, 1964. 

(CA.G.'s Lr. No. 1092- TA-1I/282-70, dated 19th June, 1970, and 
).0. No. Fds-l/Genl.H/160, dated 18th July, 1970.) 

52. Triennial Verification of Nominations.—The nominations 
n the custody of the Branch Officer should be verified annually 
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as required in para 391 of M.S.O. (Tech.), Vol. I in three batches 
so as to complete, in a cycle of three years, the verification of all the 
nominations. As nominations are filed department-wise, those 
belonging to departments which would cover about 1/3 of the 
total number of nominations should be chosen for verification 
each year. The verification should be carried out under the 
supervision and direction of a Gazetted Officer other that 
the Officer-in-charge of the Fund Section to be selected by the 
Accountant General. I f at the time of verification a nomina 
tion is not forthcoming, a memorandum should at once be 
issued calling for it. As soon as the verification is completed 
a report showing the results should be submitted to the 
Accountant General. 

(CA.G.'s Lr. No. l809-Admn.II/99-58, dated August, 1958 file case No 
Funds-I/ Genl. 1/22/58-59.) 

Note.—In case of transfer of charge of the Branch Officer a certificate 
of handing over and taking over of the nominations should be signed in the. 
General Index Register by the relieved and the relieving officers. 

(CA .Cs Lr. No. 1236-Admn.Il/26/Admn.I/51,dated 20th October, 1952.' 

53. A declaration in favour of a member of a subscriber's 
family made and accepted under the old rules, would continue 
to be valid if the subscriber re-marries after the new rules have 
come into force. 

(G.I., F.D.. No. F-22 (30)-R-Il/36, dated 17th March. 1937-Para 43-A 
of Accountant General, Central Revenues Manual, 1937-Edition.) 

54. A nomination under Section 5 (1) of the Provident Fund 
Act, 1925, must not only be in accordance with the Rules fas the) 
must stand when it is made) but it must continue to be in accor­
dance with the Rules as they stand amended or altered from t ime 
to time. The words "duly made in accordance with the Rule; 
of the Fund" occurring in the Section are significant and in view 
of these words, the position is that a nomination once made ir 
accordance with the Rules might lose its validity, i f the Rule; 
are subsequently altered or amended. A nomination made under 
one set of rules may thus become invalid under another set of 
rules i f not revised as required by the latter set of rules and so 
loses the benefit of Section 5 (1) of the Act. 

(G.I, F.D. Lr. No. F-22 (30)R-1I/36, dated 5th January, 1937 and 
G O. No. 100, Fin (Pen.), dated 3rd February, 1937.) 

http://l809-Admn.il/99-58
http://CA.Cs
http://1236-Admn.Il/26/Admn.I/51
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55. A subscriber should not, if he objects, be pressed to 
isclose the name of his wife when she is the nominee; payment 
should be made simply on proof of identity being furnished. 

(CA.G.'s Lr. No. 26E/1114-II, dated 15th January, 1912.) 

56. A subscriber cannot create a lien in favour of Govern-
nent of the sum at his credit in the fund with a view to substi-
.ution of such lien for existing security deposits. 

( G . I , F.D. No. 1020-P., dated 25th February, 1910.) 

57. A child given in adoption outside the family of a 
Subscriber should be excluded from the category of the surviving 

members of the family. 
(G.I. No. 73, F., dated 20th May, 1924.) 

58. Adoption of a girl is invalid, as such adoption is not 
recognised by Hindu Law. 

(Lr. No. 2554, dated 6th October, 1937 from Govt. Solicitor. Composite 
ladras.) 

59. Nominations made by Christian and Muhammadan 
Subscribers in favour of adopted children should not be accepted 
s such adoption is not recognised under law. 

(Lr. No. 116/55. dated 18th April. 1955 from Govt. Pleader, Madras filed 
|i case Fds. 1/9-2/48-55 A.G., Madras.) 

60. Nomination by a married subscriber to the Provident 
und in favour of his illegitimate children while he has a family 
s defined in Rule 2 (1) (c) of the General Provident Fund 
Andhra Pradesh) Rules is void. 

(Lr. No. 2884 dated 17th September. 1942 from the Govt. Solicitor, 
Composite Madras. 

61. The Government of India (Ministry of Law) held 
tat when a subscriber has a family as defined in the rules, a 
omination made by him in favour of his mother and brother is 
deffective and the nominees (viz., mother and brother) would 
'of be entitled to the rights conferred by Section 5 (1) of the 

F. Act, 1925, even though the State Government by its order 
relaxed the relevant rules to permit the subscriber to make such 
nomination. 

(CA.G.'s Lr, No, 209-A/350-53. dated 16th February, 1954-Case Fds 
•1/53-54.) 
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62. A nomination made by a subscriber before he acquired 
a family becomes null and void on his marriage. The orders 
(in three) individual cases and the final decision on this ques­
tion are cited below:— 

A clerk of the Revenue Department, in a district of 
the Composite Madras State nominated his mother to 
receive his provident fund amount and she predeceased; 
him. The subscriber died while in service and the Govern­
ment held that as "mother" was not included in the defini­
tion of "family' in Rule 2 (c) of the General Provident. 
Fund (Andhra Pradesh) Rules and as the subscriber left a' 
widow who was included in the term "family", the amount 
was payable to her under Rule 30 (i) (b) notwithstanding the, 
nomination in favour of the mother. The Government 
ordered that the payment of the amount be made to the 
widow on her executing a bond with sufficient sureties 
indemnifying Government against any subsequent claim. 

(G.O. Ms. No. 1871 (Revenue), dated 5th August, 1947 and Finance De­
partment Endt. No. 47499, Pen-I, dated 9th August, 1947.) 

Similar decisions were given by Government in G. O. No. 
Ms. 135 (Home), dated 12th January, 1948 and Finance 
Department Endt. No. 2902, Pen.-I, dated 19th January, 
1948 and G. O. Ms. No. 4665 (Home), dated 18th Decem­
ber, 1947 and Finance Department Endt. No. 77912 
Pen.-I, dated 23rd December, 1947. 

63. In respect of female subscribers to the fund, the provi­
sions of Rules 10-19 of the Old G. P. F. Rules should be made 
applicable to them mutatis mutandis throughout. 

(G.I. No. 48 F.E. dated 14th January, 1914). 

64. Declarations, whether original or revised, in which 
specific sum or sums are mentioned are admissible. An origi­
nal declaration should not be rejected on the ground that the 
subscriber cannot declare a specific amount when his or her 
deposit is " N i l " at the time of his or her admission to the fund. 

The following procedure should be adopted in the dispo­
sal of balance at credit of a subscriber in cases where specific 
sum or sums have been mentioned in the declaration:— 

(a) Declarations allotting a specific sum to one of the 
nominees, balance being distributable to the other nominees 
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in certain specified shares, when the balance at credit 
of the subscriber falls short of the "specified sum" the 
share of the nominee entitled to the specific sum should 
be the first charge on the balance, e. g., if Rs. 1,000 has 
been specified in the declaration as payable to nominee " A " 
and the balance to other nominees " B " and " C " in equal 
shares and the balance at credit is only Rs. 900 " A " 
will get Rs. 900 and the others " N i l " . 

(b) In cases where specific amounts have been declared 
in favour of each of several nominees and the balance at 
credit of the subscriber is less than the sum total of the 
amounts mentioned for the nominees, the amount should 
be disbursed in the order of mention in the declaration, e.g. 
i f Rs. 1,000 has been specified as payable to nominee 
" A " Rs. 500 to " B " and Rs. 300 to " C " and the balance 
at credit is only Rs. 1,500 " A " will get Rs. 1,000 " B " ; 
Rs. 500 and " C " will get " N i l " . If, however, the balance is 
more than the sum total of the amounts mentioned for the 
nominees, the balance left after disbursement of the 
amounts specified in the declaration for the respective 
nominees should be distributed equally among the 
nominees as i f no declaration is made. 

In all cases mentioned in (a) and (b) above, prior 
lers of the Accountant General should be obtained in dis­
cing of the balance at credit in the fund. 

65. Death should not be specified as one on the contm-
icies as it is redundant and misleading. However, nominations 
cady made by the subscribers and accepted by the Accounts 
ficers, in which death was specified as contingency should 

be treated as invalid. 

66. A nomination i f otherwise valid, should not be treated 
laving become invalid, merely because it was made in the 
m as it stood prior to its amendment in 1948. 

(G.I., M.F., Lr. No. F-28 (18VEV/50, dated 12th December, 1957.) 

67. The question whether a nomination made by a de-
ised subscriber is valid or not has to be decided with refer­
ee to the rules at the time of the death of the subscriber. I f 

1684—3 
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according to the rules in force at the time of death of the si 
scriber, the nomination is valid, it is immaterial what the posi 
tion was under rules that were in force prior to 1st Apr i l , 19. 
the date from which the G. P. F. (Madras) Rules came in 
force. 

Section 5 (1) of the Provident Fund Act, 1925, provid 
inter alia that notwithstanding any disposition, whether te 
amentary or otherwise, by a subscriber to a Government 
Railway Provident Fund of the sum standing to his credit 
the Fund or any part thereof, any nomination duly ma 
in accordance with the rules of the Fund which purports to con] 
upon any person the right to receive the whole or any part 
such sum on the death of the subscriber, shall be deemed 
confer the right to receive the sum absolutely until such nomin 
tion is varied by another nomination or expressly cancelled 
notice given in the manner and to the authority prescribed 
the Rules. A subscriber can vary his nomination or he 
cancel it by taking proper steps. So long as this is not done a 
a valid nomination is subsisting, the subscriber cannot, 
executing a wil l , deprive the nominee of the money in the eve 
of his death. A person nominated by the declaration of 
subscriber to a Provident Fund to receive payment of the Pro 
dent Fund money has a right to receive such payment even who 
such nomination has been varied by the will of the testator 
not by another declaration or notice of the variation in 
manner indicated above. The Provident Fund authority 
not go into the question whether the nominee is absolute 
entitled to the Provident Fund amount or receive the same 
behalf of the heirs of the deceased. I f the heirs of the deceas 
other than the nominee are entitled to any share in the Pro 
dent Fund amount,it is for them to work out their rights agai 
the nominee. In a case where the nomination is valid a 
subsisting the nominee has a right to demand payment 
conditionally, whether the nominee is the absolute owner of 
Fund or not. It is not open to the holder of the fund to dema 
any document from a Court or to ask the recipient for an inde. 
nity bond or security before the payment is made. The rig 
is conferred absolutely, or in other words, unconditional) 
So long as the nomination stands, the nominee is only requir 
to prove that he is the person nominated by the subscriber at 
he can then receive the amount without any conditions beli 
imposed on him. 

1684—3* 
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Govt, of A.P. Revenue (U) Dept. Lr. No. 19603-U/ 58-19, dated 23rd 
1959-Filed in Case 4-14 of 57-59, Fds-I Md. Abdul Alishahib, Sub-Regis-

Guntur Case.] 

68. The Government of India decided in consultation 
their Solicitor that the decision of the Madras High Court 

I. L. R. 59 Madras 855 (Composite State) applies only 
those cases in which the nominees of the subscribers die on 
after 1st Apr i l , 1934, the date of introduction of the General 
provident Fund (Central Services) Rules, 1934. In cases in 
which the nominees died before the date, the nomination 
came null and void under Note 2 below Rule 17 of the Old 
general Provident Fund Rules. 
[G.I., F.D. Letters No. F. 56-P.T/37, dated 28th May, 1937 and No. D. 
5-P.T.38, dated 10/11th May, 1938. Item 12 of Miscellaneous decisions on 
je 112 of the A.G., P & T, Compilation of Provident Fund Rules-I Edition.) 

69. It was pointed out to Government by the Accountant 
General, Madras that their decisions in the three cases quoted 
para 62 supra were contrary to the orders issued in their 
emo. No. Fin. 17636 Pn-2 ,dated 9th May, 1944, that a valid 
mination once made by a subscriber to the Provident Fund 

only be revoked by the act of the subscriber. The final 
ily of Government is reproduced below :— 

The Government have considered the point raised by 
the Accountant General, in consultation with the Advocate 
General and held that Rule 7 (3) of the General Provident 
Fund (Andhra) Rules does not run counter in any manner 
to Section 5 of the Provident Fund Act, 1925. Section 5 
of the Act itself refers to a nomination " duly made in 
accordance with the rules of the Fund " , and Rule 7 of the 
General Provident Fund (Andhra) Rules provides when a 
nomination shall be deemed to have been " duly " made. 
In the opinion of this Government, there is nothing illegal 
in the rule providing that, in a certain contingency, the 
nomination should be deemed to be non-existent. This 
view is also supported by the decision of the Bombay 
High Court in A. I. R., 1946, Bombay-138. In the cir­
cumstances, the Government do not consider that the 
orders in G. Os. viz., G. O. Ms. No. 1871 Rev., dated 5th 
August, 1947, G. O. Ms. No. 135 Home, dated 12th 
January, 1948 and G. O. Ms. No. 4665, Home, dated 18th 
December, 1947, require any modification. 

(Govt. Finance Dept. Memo No. 11840-Pen-9, dated 28th June, 1948.) 
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70. The decision of the State Government in the foregoing 
paragraph was reiterated in the case cited below :— 

A constable, of a district of the Composite Madras 
State, who was a subscriber to the General Provident 
Fund, died on the 3rd November, 1945, leaving a sum of 
Rs. 473 at his credit, in the General Provident Fund. In a 
declaration made in 1931, he had nominated his brother 
to receive the General Provident Fund amount at his 
credit in the event of his death. The subscriber subse­
quently married, but did not make a fresh nomination 
after his marriage. The deceased subscriber left his widow 
and two children, aged about 12 years and 7 years. An 
offer was made voluntarily by the nominee and brother of 
the subscriber, to relinqusih his rights in respect of the 
General Provident Fund of his brother in favour of the 
widow of the subscriber, but he withdrew the offer before 
payment could be made to her. 

It was held by Government that under Rule 7 (3) of 
the General Provident Fund Rules, a nomination made 
by a sub criber who has no family is to be deemed 'o 
have been duly made according to the Rules only for so lo|g 
as the subscriber has no family, and under Rule 7 (4), if a 
subscriber at any time acquires a family, he should send 
to the Accounts Officer a nomination as provided in sub-
Rule (2) and should formally cancel any previous nomina-
tion made by him in favour of a person other than a 
member of his family. Under Rule 2 ( c ) (i), the ' family' 
means in the case of a male subscriber, the wife or wies 
and children of the subscriber and the widow or widows 
and children of a deceased son of the subscriber, The 
nomination made by the subscriber in favour of his brother 
before he acquired a family, therefore, became void pn 
his marriage. The deposits are, therefore, payable 
the members of the subscriber's family in equal shares as 
provided in Rule 30 (i) (b) of the General Provident Fund 
Rules, i 

The Government, therefore, directed that the General 
Provident Fund deposits of the deceased subscriber be paid 
to the widow of the subscriber and to her two minor chil-
dren in equal shares, the shares of the minors, being part 
to their mother on her executing an indemnity bond with 
sufficient sureties. 
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[G.O. Ms. No. 2998 (Home Department), dated 5th August, 1948 and 
Finance Department Endt., No. 76636, Pen-I, dated 1st August, 1948.] 

71. In the case of a subscriber to General Provident Fund 
who intimated his desire to revoke the nomination already made 
by him and make a fresh nomination but died before leaving 
a revised nomination, the State Government held that 
the mere expression of an intention by a subscriber to make a 
fresh nomination would not amount to revocation of a previous 
nomination validly made in accordance with the rules, as the 
law specifically lays down that such nomination can be varied 
only by a fresh nomination duly made in accordance with the 
rules of the Fund. The Fund amount was accordingly ordered 
to be paid as per nomination on record in the Accounts Office. 

[Composite Madras G.O. Ms. No. 3379 (Home Department), dated 17th 
November, 1944 received with Finance Department Endt., No. 61637, Pen-1, 
dated 22nd November, 1944.] 

72. During the period from the 1st April 1935, the date 
of introduction of the General Provident Fund Rules and 
the 25th October, 1941 (when the forms of nomination 
given in the first and second schedules of the ruies were replaced 
by nominations in revised forms and revised forms of contin­
gent notice of cancellation were prescribed vide G. O. No. 651, 
Fin. (Pen), dated 25th October, 1941; the nomination of an 
unmarried subscriber was given in a conditional form accor­
ding to which the amount at his credit in the General Provident 
Fund at the time of his death should in the event of his having 
no| family be distributed among the persons other than members 
of this family mentioned in the nomination in the manner shown 
against their names. In regard to the nominations taken in 
this form, the Government decided that in the event of 
the subscriber leaving a family at the time of his death without 
cancelling the nomination made by him in the form mentioned 
above, the nomination fails by the occurrence of the contin­
gency specified in it and the subscriber should be deemed to 
have died without leaving a valid nomination. The amount 
would, therefore, be payable only to the members of the family 
under Rule 30 (1) (b) of the General Provident Fund Rules. 

1 [Composite Madras Govt., Fin (Pen) Department Memo No. 44354-Pen-2 
dated 11th September, 1944.] ' 

73. Right of a nominee can pass to a non-family member. 
If a subscriber has no family, or has no other person, excepting 
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the nominee, constituting his family as defined in the Rules, 
the person to whom the right of the nominee should pass named 
in the last column can, of course, be someone other than a 
member of his family. 

[G.I.M.F., O.M. No. F-28 (18) EV/50, dated 16th August, 1950.] 

74. The Ministry of Finance in consultation with the 
Ministry of Law in the Government of India decided that 
payment of provident fund money in accordance with the 
nomination earns a valid discharge for the Government but if 
any Court of Law decrees that payment should be made to 
person (s) other than the nominee(s) before actual payment is 
made to the nominee(s), the orders of the Court have to 
be complied with. 

(CA.G's Lr. No. 1993/T. Admn II/128-68, dated 19-9-1969) 

The following clarifications on the subject were issued by 
the Comptroller And Auditor General in consultation with 
Ministry of Finance and Ministry of Law for guidance :— 

(i) Section 5 of the Provident Fund Act, 1925, confers 
on the nominee merely a right to receive the Provident 

Fund assets in the event of the subscriber's death and the 
nominee does not have an absolute right of disposal 
of such assets. It is always open to the heirs under the 
personal law applicable to the deceased subscriber to 
claim their share of Provident Fund money. As such, the 
orders communicated in this office letter dated 19-9-1969 
apply to all cases where a Court of Law orders payment 
of Provident Fund money otherwise than in accord ce 
with the nomination irrespective of the fact whether the 
nomination is held valid or not. 

(ii) (a) Provident Fund amount should not be paid 
to the nominee in a case which is known to be sub julice. 

(b) In a case where there is a possibility of a suit 
being filed, the administrative Department may write to 
the party intending to file a suit that Government intends 
to make payment within a certain number of days ; and 

(c) After the orders are passed by a lower 
Court, if certain parties intend to go in appeal against 
the judgement of such a Court, the administrative depart-
ment should write to the party which lost the case 

http://Admn.il/128-68
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that if within a stated reasonable period (say 15 days) that 
party does not obtain a stay order from the Court, payment 
shall be made. 

(MI) The administrative authority should take action in 
all the three types of cases mentioned above, so long as 
the application for final payment is not forwarded to the 
Accountant General concerned. After, the application is 
forwarded, the responsibility rests both with the Accounts 
Officer and the Administrative authority and whoever 
receives any information should pass it on to the other. 

(C. & AG's Letter No. 1324/T.A.-II/128-68, dated 24-7-1970.) 

75. (i) Heirs of the nominee become entitled to receive provi­
dent fund money on the death of the nominee. The Govern­
ment of India decided, in consultation with their Solicitor, 
that in view of the decision of the Madras High Court 
(59-Madras 855) it can no longer be said that on the death of a 
nominee to the General Provident Fund, such nomination 
becomes void. On the contrary the heirs of the nominee become 
entitled to the Provident Fund money. 

(ii) This decision is intended to apply only to those cases in 
which the nominees of the subscribers die on or after the 1st 
April, 1934- the date of introduction of the General Provident 
Fund (Central Services) Rules, 1934. In cases in which 
nominees died before that date, the nomination became null 
and void under Note 2 below Rule 17 of the Old General 
Provident Fund Rules. 

[G.I .F.D. P & T (Branch) Lr. No. F-56-PT/37, dated the 28th May, 1937 
and G.I.F.D. Communications Branch Lr. No. D/1755/PT/38, dated 10/11th 
May, 1938.) 

[iii) I f the sum became payable before the 18th April, 
1946, the decision in sub-para (i) above, would apply and the 
heirs of the predeceased nominee would become entitled to the 
sum on the -subscriber's death. If the sum becomes, under the 
rules of the fund, payable in pursuance of nomination duly made 
in accordance with the rules on or after the 18th April, 1946, 
it would not apply, but the amended law would be applicable. 
In such cases, on the death of the nominee, the nomination 
becomes void and on the subscriber's death, provident fund 
moneys shall form part of his estate unless a fresh or alternative 
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nomination was made by the subscriber and is subsisting 
at the time of his death. The distribution of this estate would be 
made in accordance with Rule 33 (i) of the General Provident 
Fund (Central Services) Rules, 1960. 

[G.I., M.F. (c) U.O. No. 2837-Pt.11/47, dated 21st November, 1947 and 
Ministry of Law U.O. No. 3592-5/47, dated 28/29th November, 1947.] 

76. A Muslim subscriber nominated his wife and a minor 
daughter to get half a share each of his provident fund money. 
The wife (nominee) predeceased the subscriber. The subscriber 
married again and had three children by his second wife. 
Consequent on his remarriage the subscriber did not revise 
his nomination. On the death of the subscriber the first wife's 
daughter and second wife put in their claims for the payment of 
provident fund money to them. 

It was decided that as the first wife, who was a nominee 
of the share predeceased the subscriber the nomination became 
null and void to that extent and therefore 50 % of the provident 
fund money should be distributed among the surviving 
members of the family excluding major sons and married 
daughters both by the first wife and second wife. The other 
50% of the provident fund money for which the nomination 
was in favour of the first wife's daughter and which was still 
valid, was decided to be paid to the first wife's daughter. 

In this case, the first wife's daughter served a notice 
through an advocate, interpreting Section 5 (1) (b) of the Act, 
as entitling the heirs of the first wife to receive the share of the 
first wife even though the first wife predeceased subscriber. as 
the contingency that this nomination would become invali in 
the event of the nominee predeceasing the subscriber was not 
indicated by the subscriber in his nomination. The taw 
Department of the Government of Andhra Pradesh to which 
the case was referred to had decided as follows : 

It is clear from Section 5 (1) that unless a provision was 
been duly made in the nomination conferring upon some offer 
person such right, the right conferred upon the nominated pers-
on becomes void and of no effect on his death. The condition 
referred to in item (b) in Section 5 (l)is irrelevant and inappli­
cable to the facts of the present case. 

http://2837-Pt.il/47
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The nominee of a subscriber to a provident fund has 
nothing more than a right to receive the amount ; he does not 
get an absolute title to it. Under Section 3 of the Act, the 
amount standing to the credit of a subscriber at the time of his 
death vests in his dependents. If the nominee dies before the 
subscriber, the nomination in his or her favour actually becomes 
null and void. In such circumstances the heirs of the nominee 
have no locus standi in obtaining a succession certificate. In 
view of the above legal position, the daughter of the first wife 
is not entitled to the other 50% of the provident fund money 
which belonged to deceased subscriber and that amount has to 
be paid to his dependent according to G. P. F. (Andhra Pradesh 
Rules) and the claim of the advocate's notice is untenable. 

(Govt, of A.P.Lr.No.588/I/69-l, dated 6th October, 1969 of Law Department 
in case of Md. Ghouse Mohiuddin A/c. 158/Agri. Case Fds-XI-4-18/68-69.) 



CHAPTER IV 

COMPILATION OF PROVIDENT FUND ACCOUNTS. 

77. General.—The Provident Fund accounts are main­
tained in this office by the hand method by sub-Account/Depart­
mental system. The ledgers and broadsheets are maintained 
sub-Account-wise/ District-wise. 

78. For the purpose of numbering Provident Fund accounts 
the General Provident Fund Accounts are divided into, 
units, each unit consisting of subscribers belonging to a Depart­
ment of Government. The index letters which are in use 
are indicated in Annexure I. 

79. Sources for Compilation of Provident Fund accounts : 

Fund ledger accounts are posted from the following 
sources :— 

(a) Schedules attached to pay bills; 
(b) Schedules of cash credits relating to remittances 

into Treasuries, schedules attached with bank drafts, etc., 
(c) Vouchers of withdrawals from the fund; and 
(d) Details of credits and debits appearing in the Exchange 

Accounts, Settlement Accounts or Transfer Entry Abstracts. 

80. The schedules and vouchers are the basic documents 
on which the completeness and correctness of the Provident 
Fund accounts depend. 

The Heads of Offices and Disbursing Officers are required 
to attach to every establishment pay bills a schedule in Form 
T.R. 58 showing the account number with Departmental suflfx., 
the name and pay of the subscriber, the rate of subscription, jhe 
amount realised and the refund of withdrawal, if any, mile. 
In the case of Gazetted Officers such schedules are attached 
by the Gazetted Officers themselves to their pay bills. 

81. With a view to preventing mistakes i.e., missing credts 
due to frequent transfers and loss of schedules, etc., the Drawfig 
Officers have instructions to indicate the Provident Find 
account number with the departmental suffix in the remaps 
column of each establishment pay bill. 

42 
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Government of Andhra Pradesh also issued similar 
instructions. 

[G.O.I. M.F. O.M. No. F 3 (l)-E.IV (A)/66, dated 7-10-1966 and Govt, o 
A.P. Cir. Memo No. 31278/Pen-I, 65/7, dated 24th May, 1967.] 

82. (a) On receipt of vouchers from the District Treasuries 
etc., the Compilation Sections should detach the P. F. schedules 
and send them to Funds Section (Concurrent Settlement Units) 
with covering lists and printed abstracts for further action. The 
Compilation Sections should ensure that the Provident Fund 
Schedules and vouchers are forwarded to the Funds Section 
in a complete shape after conducting the prescribed checks 
and after securing agreement with the account figures. Where 
the schedules are wanting or mislaid a certified abstract from 
the vouchers containing complete information like the account 
number, voucher number, district, etc., should be attached. The 
Compilation Sections should ensure that the fund schedules 
are complete in all respects and are verified/prepared 
strictly in the manner laid down in T. A. D. Manual and in 
para 409 of M. S. O. (Tech.), Vol. I. 

It should also be seen particularly that the recoveries towards 
Provident Fund by way of deduction from pay or through cash 
remittances are correctly classified under various Provident 
Funds and that the recovery relating to other heads of account 
like A. P. L. I. Fund, Festival Advance, Income Tax, etc., are 
not classified under Provident Fund. It should also be seen 
that the total of the recoveries made from all the vouchers 
agrees with the account figure in the respective sub-account; if 
variations are noticed after detailed compilation of the classified 
abstract, the variations should be examined and cleared before 
the accounts and schedules of the month are forwarded. 

(e) The lists of sub-accounts and the sections which 
should furnish the schedules are indicated below :— 

Compilation Sections List of sub-accounts 
(dealt with). 

GENERAL : 
!). Comp. I S. A. 3 and D. B. Statements. 

. Comp. I I Concurrent Audit S. A. 1 and 2. Headquarters. 
Action, Pay and Accounts 
Officer, Hyderabad. 
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STATE : 

T. Main Accounts 

T. Comp. Sections I to VI I 
D. Main Accounts. 

D. Comp. Section 
(III to VIII). 

Concurrent Audit Section 
at Pay and Accounts 
Office," Hyderadad. 
A. C. I and V. 
A. C. I I and IV. 
A. C. I I I . 

Funds-I. 

S. A. 43-D. B. Statements (Andhra 
area). 

All sub-accounts of Andhra area 
D. B. Statements of Telan-

gana Region. 
All Sub-accounts of (Telangana 

Region). 
All sub-accounts. (Headquarters) 

Exchange Accounts. 
Settlement Accounts. 
Exchange and Settlement 

Accounts. 
Funds (T. E. Ledger.) 

83. The schedules/vouchers should be accompanied by 
the printed abstracts. But in order to ensure posting on due 
dates and quickening the completion of accounts, the sche-

. dules,'vouchers should be sent to Funds Section with the covering 
list as and when the sub-accounts are received and the printed 

\abstracts, after the agreement of the figures with D. Main 
Accounts, should be sent later. 

84. List of major defects noticed in the Provident Fur d 
Schedules sent to Provident Fund Sections are furnished in the 
Annexure II . Form H. II (Appendix-XII "D") should be used for 
addressing the Heads of Offices, while pointing out the defects] 

85. Concurrent Settlement, (a) As soon as the vouchers/sche-
dules are received from the Compilation/Concurrent Audit 
Section at Pay and Accounts Officer, Hyderabad/Account 
Current Section/Main Accounts, etc., the Concurrent Settlement 
Units should receive them and enter in a " Schedules/Vouchers 
Receipt Transit Register" in the month and year to which the 
schedules/vouchers relate. This register indicates the receipt 
of all the schedules/vouchers of all sub-accounts. The register 
should generally contain the following information. 
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SI. Date of Sub-Account Month of Particulars of T.R. R 
No receipt- No./Dept- Account. printed Ab- No. E 

stract/ Date of M 
Schedules/ Delivery A 
Vouchers/ to R 
T.E. details, Section. K 

etc. S 

(1) (2) (3) (4) (5) (6) (7) 

(b) To have a regular watch over the receipt and distri­
bution of schedules/vouchers, etc., this register should be closed 
weekly every Monday and submitted to the Branch Officer, 
giving details of schedules due, schedules/vouchers received 
and pending transmission to Funds Sections concerned. 

(c) Whenever the schedules/vouches, etc., are not re­
ceived on the due dates, the Concurrent Settlement Units should 
bring to the notice of the Branch Officer concerned the 
non-receipt of the P. F. schedules/vouchers of the sub-accounts 
concerned and issue reminders in the prescribed form to the 
concerned Branch Officers over the signature of Branch Officer 
(Funds). Simultaneously the matter should be brought to the 
notice of Deputy Accountant General through Funds-I 
Section. 

86. The following checks should be exercised by the con­
current settlers. 

(a) The schedules and vouchers should be checked 
with the covering list ; 

(b) The covering lists should bear the certificates of 
agreement by the Superintendents of the Compila­
tion Sections ; 

(c) The totals in the schedules and the covering list 
should be checked arithmetically ; 

(d) The schedules should be in the printed form 
prescribed; 

(e) It should be seen that— 
(i) the Huzur voucher numbers are marked 

clearly on the schedules and in respect of 
Headquarters payments the token No., and 
date of the bill are indicated ; 
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(ii) The subsidiary statement in the form pre­
scribed explaining the differences, if any, 
from the previous month's schedules are 
attached to each schedule ; and 

(iii/) Full and complete details are given in the 
T. E. Abstract for the figures shown against 
the transfer entries in the covering list. 

87. The schedules/vouchers that are wanting should then 
be called for by using the prescribed form in duplicate. A 
copy of the letter should also be sent to the Funds Section 
concerned along with the vouchers/schedules. 

On scrutiny, the schedules and vouchers are to be entered 
in the— 

" Control Register of Schedules and Vouchers". 

The Register shall contain the following particulars. 

Total Date of Total Date of Section 

SI. 
No. 

amount 
Name of the of Schedule/ 
District voucher 

received, i.e. 
Credit/ 
Debit 

receipt 
of 

Schedule/ 
Voucher, 

etc. 

D.B. 
Figure. 
Credit/ 
Debit 

receipt of to which 
detailed sent 
abstract T. R. No. 
from & Date 
Compila­
tion Sn. 

0) (2) (3) (4) (5) (6) (7) j -

/ . Andhra Districts 

1. 

2. 

3. 

etc. etc., 
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(1) (2) (3) (4) (5) (6) (7) 

I I . Telangana Districts : 

1. 

2. 

3. 

etc., etc., 

Headquarters 

Bank Challans. 

Settlement Accounts. 

Exchange Accounts. 

T. E. Details. 

88. As the printed abstracts are received later, the columns 
in the Control Register mentioned in the preceding para should 
be posted with reference to the schedules/vouchers figures. 
The Schedules/vouchers should then be sent to Funds Sections 
concerned for posting. 

On receipt of the printed abstracts from the Compilation 
Section the Concurrent Settlement Units should compare the 
figures that have been posted in the Control Registers with 
those of the vouchers/schedules already posted and post the 
date of receipt of D. B. Statement, etc, in the Control Register 
and pass them on to Funds-I Section for posting in the General 
Consolidated Abstracts. I f there is difference between the 
Main accounts and Sub-account figures, Concurrent Settlers 
should call for details of the difference and the wanting sche­
dules/vouchers before they are made over to Funds-I. 

This Control Register of Schedules and Vouchers should 
closed monthly and submitted to Branch Officer/Deputy 

Accuntant General on the 30th . 
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89. Ledger Cards.—(i) The Provident Fund accounts of the 
subscribers are maintained in the loose ledger cards in Form 
No. M. S. 0. (T.) 69 for General Provident Fund, Contri­
butory Provident Fund, and Contributory Pension Provident 
Fund. In case of Contributory Provident Funds each ledger 
card is continued for two years, one year on either side and 
each side in turn consisting of 2 halves, one half for accounting 
subscription to and withdrawals from Contributory Provident 
Fund or Contributory Pension Provident Fund and the other 
half for accounting contribution to be credited by Govern­
ment, every year to the account. In case of General Provident 
Funds, each ledger card is maintained for four years. Al l 
the blank ledger cards should be kept in safe custody. The 
stock of loose blank ledger cards should be carefully controlled, 
a simple numerical account being kept of the issue and balance. 
As an additional safeguard against the fraudulent substitution 
of spurious cards showing increased credit balances, every 
ledger card should, before it is brought into use be embossed 
with a special distinctive seal, which should be kept in the 
custody of Accounts Officer (Funds-I). This procedure ensures 
the genuineness of the ledger cards brought into use. At the 
time of making the final payment of the Provident Fund 
balances it should also be verified, in addition to the usual 
checks prescribed, that the ledger cards bear this distinctive 
seal of the office. 

(ii) When a Government servant is an optional subscriber 
the word "optional" should be noted prominently on his ledger 
account. In the case of cash recoveries either of subscription, 
refund of advance, or of the proceeds of a policy, the date of 
receipt should be noted invariably on the ledger card. In 
the case of withdrawals for insurance payments and substi­
tution of insurance premia for subscriptions to the fund, 
details of the policy such as item number in the Stock Register 
of Policies, aame of the Company, number of the policy, the 
amount of premia with the due dates, etc., should be recorded 
on the ledger cards. The column 'pay on 31st March of the 
preceding year' should be filled in and the rate of subscription 
adopted noted in the column " subscription " in whole rupees. 

(iii) Under the provisions of the General Provident Fund 
Rules, subscribers who had balances in the Fund on 31-3-19 8 
are entitled to a minimum rate of interest at 4 % per annu 
on their balances and subscriptions, irrespective of the rate of 
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interest that may be fixed by the Government from time to time. 
The ledger account of such subscribers were specially distin­
guished from the accounts of those who joined the fund on or 
after 1-4-1938. As the present rates of interest are more than 
4% per annum no such distinction as indicated above is made 
between the cards of those subscribers who joined prior to 
1-4-1928 and those who joined on or after 1-4-1938. 

90. Arrangement of the Ledger Cards and Schedule for 
posting.—All the current ledger cards for each unit (District/ 
Department) should be arranged serially (ascending order, 
/. e., from 1 to 100 and so on) and kept in convenient bundles. 
The account number in the broadsheet should also be entered 
in the ascending order (/. e., 1, 2, 4, 6 so on) followed 
in the end of C.P.P.F. accounts separately (if any). 

The ledger cards of each department should be kept in 
the following manner in pads for convenience: 

(/) Exchange and Settlement Account pad. 

(//) F. P-in pad. 

(iii) Discontinued subscribers pad. 

(iv) Al l other cards in one pad. 

91. Postings.—On receipt of the schedules and vouchers 
the concerned auditor should check the covering abstract 
figures' totals with those of the schedules/vouchers. The sche­
dules/vouchers taken up for posting in the ledger cards should 
be compared with the schedules/vouchers of the immediate 
preceding month in which posting and audit are completed 
and a note made in the current schedule of all unposted items, 
Foreign Posting-outwards, District/Department, etc., with a 
view to quickening the process of the posting. 

1684—4 
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92. The programme for posting the year's account is as 
given below: 

Schedule to be 
received by the Posting to com- Posting to be 

Month Funds Accounting mence on. completed on 
Section by 

April . . 25th May 21st July 17th August 

May .. 25th June 18th August 9th September 

June .. 25th July 10th September 2nd October 

July .. 25th August 3rd October 27th October 

August .. 25th September 28th October 21st November 

September .. 25th October 22nd November 16th December 

October . . 25th November 17th December 10th January 

November .. 25th December 11th January 4th February 

December .. 25th January 5th February 28th February 

January . . 25th February 1st March 25th March 

February . . 20th March 26th March 19th April 

March .. 20th April 20th April 14th May 

(C.A.G's Lr. No. 569Admn./123-50, dated 24th February, 1961 to A l l 
Accountants General.) 

93. The credits/debits should be posted in the ledger 
cards with reference to scheduIes/vouchers/challans/Foreign 
Postings Registers'Adjustment Registers, etc. Whenever a 
particular amount is posted, an indication "posted" should be 
made in the schedules/vouchers, etc., and the schedule total 
verified as and when posting of the particular page of schedule/ 
voucher is completed. 

94. At the time of monthly postings of ledger cards 
when a credit relating to a previous month is posted in the 
ledger card, particulars of the actual month to which the 

1684—4* 



51 

Chap-IV] COMPILATION OF PROVIDENT FUND ACCOUNTS [94-96 

credit relates should be noted in the remarks column of the 
ledger card against the month in which it is actually 
posted. Similarly in respect of debits, voucher number and 
date should invariably be noted in the remarks column of the 
ledger card against the month in which the debit is posted. 
At the same time any entry of the debit/credit adjusted should be 
made against the month to which it pertains. Similar action 
should be taken to supply the omissions found, i f any, during 
review. 

95. The credits and debits should be posted in the ledger 
cards, arranged (District-wise in the case of subscribers belong­
ing to large departments like Police Department) in the order of 
account numbers in the relevant columns over the initials of the 
concerned auditor. The details regarding the date of receipt 
of cash credit, if any, number of instalments of arrear subscrip-
tion and or refunds of withdrawal, number and date of vouchers 
in respect of withdrawals, nature of payment (e.g., temporary 
advances or insurance withdrawal), number of instalments 
and the amount of the instalment in respect of temporary 
advances and the month of credit/debit from the Explanation 
Sheet should he noted in the remarks column of the ledger 
card. The noting of the last item facilitates correct calcula­
tion of interest. The pay as on 31st March should also be noted 
in the relevant column with reference to Apri l schedule. 

96. Foreign Postings Register (Inwards and Outwards).— 
One Inward Foreign Posting Register and One Outward Foreign 
Posting Register are kept for each unit through which the 
correctness of the postings in respect of subscribers transferred 
from one department to another and vice versa is ensured. 

Credits and debits (noted during the check) relating to 
subscribers of other departments should be entered in Foreign 
Postings Outward Register with the particulars of name, Account 
number, etc., after noting against such items in the schedules 
and vouchers, "F . P. out to Sub-Account Number 
The register should then be circulated to all the auditors 
concerned, in the P. F. Sections before the due date fixed for 
the purpose, to enable them to incorporate the details in the 
concerned Foreign Postings Inward Register and then 
to set their initials against the items concerned i n the 
Foreign Posting Outward Register in token of acceptance. 
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Where debits are transferred in the above manner, the suppor­
ting voucher should also be sent to the concerned auditor. To 
eliminate the differences, apart from the acknowledgement 
of the Auditor taking the amount as as "Foreign Position in the 
Foreign Posting Outward Register, the auditor giving "Foreign 
Posting outward'" should set his initials in the "Foreign Posting 
Inward" register of the concerned section in token of the 
correctness of the entry. The Examiner should ensure that 
there are no differences in this regard. 

The Superintendent while giving the material to the Conso­
lidated Broadsheet should certify. was reference to the acknow 
ledgements in the "Foreign Postings outward" and "Foeign 
Posting inward" registers, the correctness of these figures. 

(Fds-I O.O/Genl./68/20. dated 4th July, 1968) 

Note:-The medium of Foreign Posting inward and Foreign Posting Outward is 
to be used when the transfer to be effected is within. the same President Fund. 
Where the transfer is to be effected between different Provident funds- a 
transfer entry has to be propped to rectify the misclassification. 

97. After posting the credits and the debits from the sche­
dules and vouchers, challans and alteration memoranda, the 
items, viz., (i) received from other sub-account as Foreign 
Postings (Inwards), (ii/) adjusted from Explanation Sheet 
and (iii) afforded by transfer entries should be posted in the 
ledger cards. The interest paid on closed accounts refer d to 
in para 266 infra, for which a consolidated transfer entry is 
proposed for each month, should be posted against the interest 
column in the cage provided for annual closing of ledger cards. 

98. Items, if any, received through alteration memoranda 
from the Treasury Officer or from Foreign Posting Inward or as 
adjustment from Explanation Sheets and which cannot be posted 
should cither be paired off with the contra . debit; or credit of 
unposted items of previous months in the Explanation Sheet or 
kept unposted 'if they cannot be so paired off; sufficient steps 
such as verifying the alphabetical index, previous month's 
schedules, etc., should be taken before keeping an item unposted. 

99. Unposted items of the Explanation Sheet which arc 
subsequently adjusted through transfer entries, alteration 
memoranda or any other means should be entered in the Adjust-
ment Register and such items should he cleared from the Expla­
nation Sheet by rounding them oil"in red. ink; pairing off entry 
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if any, which is kept unnosted due to some reason, should also be 
adjusted along with the original items and both items entered in 
Adjustment Register in the month in which they are paired off. 
Items adjusted should be got attested by the Superintendent, 
both in the Explanation Sheet and the Adjustment Register. 

100. Explanation Sheet (Register of Difference),—The items 
of the schedules end vouchors which cannot be posted in ledger 
cards for want of details or due to misclassification, should 
clearly be entered in the Explanation Sheet of differences (M.S. 
O. (T) 77) after noting against the hems of schedules "unposted" 
under the initials of the Auditor. 

101. Clearance of items in Explanation Sheet (unposted 
items).—The outstandings in Explanation Sheet fall under the 
following categories and ihe procedure for clearing these items 
is indicated against each:— 

(/) Wrong classification.—Clear cases of misclassifi-
cations should be rectified by proposing transfer entries. 
In respect of others, the Departmental Treasury Officers 
should be addressed for particular and the misclassifications 
rwectified on receipt of their reply. 

(ii) Want of correct accont numbers.—The account 
numbers should be traced with reference to the schedule of 
the earlier period. Where incorrect account numbers 
are furnished in the schedules, the correct numbers should 
be traced with reference to the Index Registers. If the 
numbers cannot be traced from the records of this office, the 
Departmental Officers should be addressed. 

(iii) Errors in totalling and double credits.—Departmental 
Officers should be addressed demi-officially to reconcile the 
differences. 

(iv) Difference between the main account and sub-
account figures.—-The Main Accounts Sections should be 
contacted for necessary action. 

(v) Want of details of cash, remitrrances'.—If in respect 
of the credits towards Provident Fund effected through 
remittances through challans, sufficient details are not 
given, the concerned compilation sections should, in the 
first instance, be contacted for verification of the credit 
into the treasury account proper and for Elect ion of the 

file://'./hich
http://Ck.iv
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required details. I f this is of no avail, the concerned 
Treasury Officer/Pay and Accounts Officer, Hyderabad (in 
respect of Headquarters Transactions) and the Depart­
mental Officers should be addressed calling for the 
details. 

I f the cerdit to Provident Fund Accounts indicates 
that the remittance to Government Accounts is made by 
this office, it is obviously a case of receipt of bank 
draft by this office for arranging a transfer credit to 
Provident Fund Account. I f full details in this respect are 
not forthcoming, they may be collided by contacting the 
unit in Funds group which deals with receipt of valuables. 

(vi) Want of Schedules and debit vouchers in respect 
of lumpsum amounts with-out voucher-wise details.—The 
Treasury Officers/Pay and Accounts Officer, Hyderabad and 
departmental officers should be addressed. I f the response 
is not encouraging, the matter should be taken up at 
demi-official level. The assistance of inspection parties 
visiting the treasuries from time to time should also 
be availed of. 

(viz) Want of details of Transfer Entries.—Details should 
be collected from the Transfer Entry Ledger Abstracts 
and the files of the sections concerned. 

102. The Accountant General should keep himself personally 
informed of the number of unposted items each month and 
the main reasons therefor and ensure that prompt action is taken 
thereon before the next month's work is taken up. To ensure 
against delays in initiating action for clearance of differences ini­
tial as well as follow-up action taken thereon should be noted 
against the individual items on a blank sheet attached as an 
interleaved page to the Explanation Sheet. This would serve to 
safeguard against possible omission to take action besides 
enabling the supervisory staff to exercise a better control over 
pursuance of these items. 

(CA.G's Lr. No. 2635-T.A. II/211/67, dated 21st October, 1967 
Fds-I File 9-24/66-71.) 

In order that the report of unposted items is submitted to 
the Accountant General a consolidated year-wise Register of 
Unposted (current and old items) Items, should be maintained 
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in Provident Fund Section and a review note showing the posi­
tion of items cleared should be submitted to Deputy Accoun­
tant General on 15th of each month. 

(C.A.G's Lr. No. 1976-Admn. 11/342-63, dated 30th October, 1963.) 

103. Adjustment Register.—The details of items adjusted 
every month from out of those outstanding in the Explanation 
Sheet of differences are brought out in the Adjustment Register; 
the items of credits and debits given by Funds Peri-Petatic Party 
for adjustment should be posted in the ledger cards. 

As the items are rounded off in the explanation sheet 
as and when they are noted in the Adjustment Registers, it is of 
utmost importance to ensure that the Adjustment Registers 
are properly closed and all the items noted therein are properly 
accounted for. Otherwise, the items that are not posted in the 
ledger cards would be lost sight of for ever, unless they are 
carried forward or kept as unposted again in the explanation 
sheet, giving cross references. 

The Superintendents should ensure that the Adjustment 
Registers are properly closed. The closing should clearly indi­
cate (i) the number of items and the amount posted in the 
broadsheet and ledger cards, (ii) the number of items rejected 
and the reasons therefor (clearly indicating that all such items 
are kept unposted again in the Explanation Sheet 
in the month to which the items originally relate) (iii) the 
number of items given for foreign posting and (i\) the number 
of items actually carried forward to subsequent month indicating 
against each item the month in which it is carried forward for 
adjustment. 

(Fds-I/Genl.n/9-3/70-71/O.O. 10, dated 20th March, 1971.) 

104. (i) Broadsheets.—-The subscriptions towards and duly 
authorised withdrawals from the various Provident Funds, 
viz., G. P. Fund (R. B.), I. C. S. (N. E. M.) and (R. B.), C. P. 
Fund (R. B.) in respect of members of services of (/) the Union 
Government under the audit control of this office and (ii) Andhra 
Pradesh Government, are accounted for in the general ledger 
under the detailed ledger head concerned in the Debt Section 
of the accounts of the Central/A. P. books, respectively. 
The D. S. P. Fund transactions are accounted for in a separate 
ledger head in the Central section of the accounts. These 
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ledger heads are closed to balance in Government book-keeping. 
The transactions (Receipts and Payments) thus accounted for 
in lumpsum in the general ledger or detail book of this office 
should normally agree (subject to differences due to misclassi-
fications or want of details) with the sum total of the monthly 
postings made in individual ledger accounts with reference to 
the fund schedules and debit vouchers. In other words, the 
monthly credits and debits accounted for in lumpsum in the 
detail book should be compared with the sum total of the 
postings in the subscribers' ledger accounts and the difference 
between the two sets of figures should be analysed and resolved 
into individual items and steps should be taken subsequently 
either to post the items in the individual Provident Fund 
accounts or to correct the ledger by transfer entry if that hap­
pens to be incorrect. This proof of posting and reconciliation 
should be secured by maintaining a broadsheet for each Provi­
dent Fund ledger head, Central as well as State. 

(ii) A broadsheet containing both credit and debit is 
maintained for each department. In the case of Contributory 
Provident Fund accounts, two broad sheets are maintained, one 
for subscription and the other for Government contribution. 
Each broadsheet must invariably be posted direct from the 
ledger cards. On no account should they be posted from the 
schedules and vouchers. 

(iii) The postings in the ledger cards (which are kept 
serially should be brought on to the concerned broadsheet in 
M. S. O. (T) 76 (subscription or Government contribution) 
(which also is maintained unit-wise with the account numbers 
noted serially as per the arrangement of the ledger cards) and 
entered in the relevant monthly column against the respective 
account numbers on the credit side and/or the debit side. The 
monthly total of posted items for each district should then be 
struck in subscription/Government contribution broadsheets 
by one of the units where the work is spread over more than 
one unit. The district totals including those under Government 
contribution should be abstracted at the end of the broad­
sheets and the total of the Government contribution broad­
sheet brought on to the abstract of the subscription broadsheet 
and entered below district totals in a separate line. The grand 
total for the month for the entire sub-account under credits and 
debits should then be worked out. The facit totahsers may be 
made use of in totalling the broadsheet figures, etc. The 
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account figures as furnished in the certified abstract and 
the grand total of the broadsheet should be entered one below 
the other and the difference between these two figures arrived 
at and entered in the last line. 

(iv) The explanation of this difference should then be 
exhibited in the explanation sheet of differences in M. S. 0 (T) 
77 after working out the totals of unposted items, Foreign 
Postings Outward items, Foreign Postings Inward items and 
adjusted items in the relevant registers and reconciliation effected 
as follows:— 

Account Figure minus Broadsheet figure=difference (A). 

F. P. Inward items plus adjustment figures=TotaI (B). 

F. P. Outward plus U. P. figures-Total (C). 

Reconciliation:— 
(C)-(B) 4 A) difference. 

(v) The outstanding balance of unposted items to end of 
a month (credits and debits) should also be worked out in the 
Explanation Sheet by adding imposed items for the month to the 
opening balance and deducting therefrom the amount adjusted 
during the month and this fiigure should agree with that shown 
in the abstract of difference, for credits and debits. 

(vi) The year-wise details for the previous years and 
month-wise details for the current year in respect of adjustment 
should then be worked out in the adjustment register. These 
are brought out in black ink and net balance of unposted 
items worked out year-wise and month-wise and entered in red 
ink along with the unposted amount for the current month 
also. The total net outstandings (/. e. total of red ink figures) 
and the total adjustments (/. e. total of black ink figure) should 
then be struck. These totals should agree with the respective 
figures in the explanation sheet and the adjustment register. 
References issued and transfer entries proposed in connection 
with the unposted items should be noted in the relevant columns 
of the explanation sheet. 

(vii) After compilation of the monthly accounts in the 
above manner, all the connected registers together with the 
certified abstract should be. be Emitted to the Branch Officer for 
approval and attestation in the Explanation Sheet, Adjustment 
Register, Abstracts of Differences and Broadsheets. 
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105. The interest paid on closed accounts either on account 
of final payment or transfer of accounts to other Accounts 
Officers during the current year referred to in para 266 infra 
should not be posted in the interest column in the unit broad­
sheet monthly but should be copied annually from the ledger 
along with other annual interest charges. For the purpose 
of closing P. F. account every month, the total of interest 
adjusted every month as available from the "Interest Adjust­
ment Register" may be posted in the unit broadsheet in lump 
against the item "Interest adjusted on closed accounts" in the 
closing page of the broadsheet and added with the total credit 
for that month to arrive at the grand total of the Provident Fund 
credit for that month in respect of that particular unit Broad­
sheet. 

(CA.G's Lr. No. 1449-T.A.II/374/70, dated 11th August, 1970; Funds-I/ 
Genl. II/180, dated 26th October, 1970.) 

106. Custody of Cards.—The ledger cards are important 
original records and are kept in locked cabinets, the duplicate 
keys of which are in the possession of the Superintendent of the 
Section. 

In the hand-posting method the auditors concerned are 
responsible for the safe custody of ledger cards. 

When a ledger card has to be taken out from the pad a 
requisition should be made on a thick cardboard showing the 
name, account number, department, the district and the purpose 
for which it is taken, over the initials of the Examiner or the 
Auditor. This requisition should be kept at the place in which 
the card is taken out and should be removed when the card is 
replaced. 

107. Loss or Mutilation of Ledger Cards—Every precaution 
should be taken to guard against the loss or mutilation of ledger 
cards. When it is noticed that the ledger cards are illegible 
or torn or in a stage of bad mutilation the following procedure 
should be followed:— 

(i) The entries should be transcribed to the new card 
by the concerned (Departmental) Auditor. 

(ii) The entries in the new ledger cards should be checked 
with reference to broadsheets, etc., and duly attested 
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by the Section Superintendent concerned. A note 
in the remarks column under the signature of the 
Branch Officer should be made that the ledger card 
was mutilated, torn or illegible (as the case may be) 
and that it is transcribed. The old (muti­
lated, torn or illegible) card duly cancelled should be 
tagged to the transcribed ledger card. 

(Hi) The Superintendents concerned should ensure that 
the loss or mutilation of cards, is not due to careless­
ness and such cases should be reported to the Branch 
Officer for suitable action in the matter. 

(CA.G's Cir. Lr. No. 2151/Tech. Admn.II/159-67, dated 11th September, 
1968 and Fds.-I/Genl./O.O./1-112/68-69/49, dated 26-10-1968.) 

108. General Consolidated Broadsheet.—(i) On receipt of 
Fund-wise and Sub-Account-wise and also region-wise (Andhra 
and Telangana) statements of Provident Funds (credits and 
debits) for each month from D. Main/T. Main Accounts section 
through Funds-Xl Section, the figures should be posted into the 
general consolidated broadsheet. The figures should also be 
posted separately as Andhra and Telangana figures. The 
consolidated broadsheet serves to check the agreements effected 
iri the individual broadsheets relating to all sub-accounts and 
different Provident Fund accounts. 

(ii) After all the individual broadsheets are closed, the 
figures (credits and debits) are copied in a separate consolidated 
broadsheet and reconciliation for the entire Provident Fund 
for the month is effected as shown below. Each horizontal 
column of the departmental consolidated broadsheet is allotted 
to one sub-account and the figures are entered as detailed below 
for credits and debits. For the total amount adjusted year-wise 
(for the past years) and month-wise (for the current year) details 
are indicated in separate sheets allotted in the general consoli­
dated broadsheet. 

Sub. Broadsheet Unposted F. P. F. P. 
A/C No. figures items. Outward. Inward, 

posted. 

(1) (2) (3) (4) (5) 

http://Admn.II/
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Adjust- Main A/C. Telangana Andhra Remarks 
ments. figures 

(D. B. figures) 

(6 (7) (8) (9) (10) 

077) Funds-I Section issues a circular every year fixing 
up the due dates for posting, reconciliation, completion of 
audit, etc., for the ensuing year keeping in view the due dates 
prescribed by Comptroller and Auditor General (vide para 92 
supra). The general consolidation broadsheet Auditor, allow­
ing a "week" time after completion of reconciliation of individual 
broadsheets calls for the material in a prescribed proforma 
(Form H. 12) for consolidation of figures. On receipt of parti­
culars (in form H. 12) from the sections signed by the Superin­
tendents, the figures should be copied in the general consolida­
tion Broadsheet, ensuring the agreement of figures of Foreign 
Posting Inward/Outward figures of the sections and the D. B. 
figures as already furnished by Main Accounts Sections. If 
there are any discrepancies noticed, the discrepancy memo 
(in Form H, 14) should be issued to the Superintendent of the 
concerned section to rectify the defect and if necessary to furnish 
revised statement. 

(/v) Reconciliation of this broadsheet is effected as 
follows :— 

(Broadsheet figure -+ U. P. items -+ F. P. Out) minus (F. P. 
In -+ Adjustments) =(Main Account figures)=(Telangana-+ 
Andhra) i.e., Detailed Book figure. 

The horizontal and the veritical totals of the respective 
columns should be checked to ensure that there is no discre­
pancy anywhere. The " Foreign Postings Outward " total 
in Column (4) should agree invariably with the "Foreign Posting 
Inward " total in column (5) in respect of the entire fund for 
the month. 

The adjustment also should be totalled and distributed 
year-wise for the previous years and month-wise for the current 
year for incorporation in the abstract of differences which is 
maintained as in the case of individual broadsheet. The pro­
gressive total of posted items (credit and debits) and the pro­
gressive balance of unposted items (credits and debits) should be 
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struck independently in respect of each fund account and then 
totalled and checked in order to find out the posted amount, 
unposted amount and adjustments to end of the month (credits/ 
debits) in respect of entire Provident Fund. 

(v) Abstract of Consolidation.—All the figures in the 
general consolidated boardsheet should be brought out in an 
" Abstract " indicating the fund-wise details for each month 
in the following proforma : 

Month of year . . 

Details: 
Name of the (a) Ledger Opening Re- Pay- Differ- Closing 

Fund Figures Balance ceipts ments ence Balance 
(b) Posted 

Figures 
(c) Difference 

( I) (2) (3) (4) (5) (6) (7) 

I.C.S., RB. 
S.B. 
NEM 

A.I.S. 
C.P.P.F. 
C.P.F., etc., 
G.P.F. 
C.S.S. 
Divisional 
Accountants' 
P. F. 

(vi) Reconciliation is effected in the following stages : 

(a) Vertical Reconciliation: 

1st Stage (1) Receipts (Col. 4) minim payments 
(Col. 5)=Difference (Col. 6.) 

2nd stage (2) Opening Balance (Col. 3) plus differ­
ence (Col. 6)=Closing Balance (Col. 7.) 

(b) Horizontal Reconciliation : 

Ledger Figures minus posted (Broadsheet) figures 
should be ihe difference. 
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The closing balance and difference in each month 
should be accompanied by the ladder showing the progressive 
totals and adjustments. 

(vii) The general consolidated broadsheet should be 
closed after four weeks of the completion of reconciliation of 
the individual broadsheets and submitted to the Branch Officer 
for attestation at the appropriate places including the abstract 
of differences every month. The general consolidated 
broadsheet for March (Final) and March (Supply.), if any, 
should however, be closed well in advance of the date on 
which the review of balances for the year is taken up. 

(viii) In respect of large sub-accounts like " Police " the 
details are separately worked out district-wise. 

109. Both the Auditor and Superintendent should take 
particular care to see that all discrepancies are settled without 
any avoidable delay and that action taken in each case is recorded 
in detail in the explanation sheet before it is submitted to the 
Branch Officer-in-charge for review. When reviewing the 
broadsheets and the consolidated broadsheets the Auditor 
and Superintendent should also see :— 

(i) that the broadsheet is prepared from the ledger 
card. This is tested by checking a few entries in 
the broadsheet with the corresponding figures in the 
ledger card; 

(ii) that all causes of omissiorof subscriptions due to 
discontinuance, leave, suspension, death, discharge, 
or retirement are pioperly explained against the 
blank numbers in the broadsheet; 

(iii) that variations in subscriptions are due to authorised 
causes and not due to mispostings ; 

(iv) that in the case of differences between the broad­
sheets and the figures of the treasury or departmental 
accounts, the correct classification of the difference is 
found out and action taken to set right the same;and 

(v) that in cases of differences due to posting of any 
amounts in the wrong ledgers the items concerned 
are taken to the correct ledgers. 
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(110) Audit.—Simultaneously with the compilation of 
accounts, the postings in cards should be checked with the 
entries in the schedules and vouchers. A general review of the 
cards should also be made. The following are the more im­
portant points to be seen :— 

(a) account number, name, designation and the amount 
of subscription/refund of withdrawal, should tally 
with those shown in the schedules; 

(b) the opening balance of the current month brought 
forward should agree with the closing balance of 
the previous month; 

(c) the rate of subscription should not fall below the 
minimum prescribed in the rules with reference to 
the pay as on 31st March noted in the ledger card 
and should be in whole rupees; 

(d) subscription and refund of withdrawals should be 
regular; 

(e) rate of subscription should not be increased/decreas­
ed more than once during the course of the 
year in the case of Central Government servants 
and rate of subscription should not be decreased 
during the course of the year; 

( f ) in the case of non-recovery of subscription, the 
reason therefor should be checked and in all such 
cases the reasons should be noted in the "remarks" 
column of the card; 

(g) in respect of remittances of subscription by cash, 
the date of remittance should be noted in the ledger 
card; in the case of remittance by cheque sent to this 
office, the date of receipt of the cheque should be 
noted; 

(h) in the case of belated recovery of subscription or 
recovery in arrears, the month to which the sub­
scription relates should be noted in the "remarks" 
columns of the ledger cards. Similarly, wherever 
lumpsum credits are posted, full details thereof 
should be noted; 
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(i) the first instalment of recovery of advance should 
commence with the issue of pay for the month 
following the one in which the advance was drawn 
and the recovery should be regular; and 

(j) after complete repayment of the advance, interest 
as per rules should be recovered and credited to the 
account of the concerned official. 

111. The review of the ledger cards, paid vouchers and 
the check of the annual accounts should be conducted regularly 
and systematically to the extent necessary in accordance with the 
instructions contained in the relevant sections of this Manual. 
After the review is completed, the results should be recorded 
in a Review Register in Form No. S.Y. 3. After obtaining the 
auditors' reply for the review remarks, the register should be 
submitted to the Branch Officer monthly. 

112. The Gazetted Officer should scrutinise the points 
included in the register and the replies and conduct a test-check, 
so as to satisfy himself that audit and review work are 
done satisfactorily. Any points raised by the Branch Officer 
in the review register should be attended to promptly and the 
register resubmitted within three days of the date of its receipt. 

113. The Gazetted Officer should also on each occasion a 
ledger card is placed before him [say, at the time of (1) attesting 
notes in respect of nomination. (2) authorising final payments, 
or (3) authorising payments of life insurance premia] examine 
the accounts to see that they are complete in all respects. 

114. Register of Missing Credits and Debits.—(a) A Register 
of Missing Credits/Debits should be maintained in the prescribed 
form (Appendix XII) department-wise or district-wise as may be 
found convenient. This register is intended for recording missing 
credits, viz., original subscriptions and recoveries of temporary 
withdrawals. The register should be written up by the auditors 
reviewing the ledger cards. After writing up the register 
quarterly, the number of missing credits/debits i.e. the number 
of accounts affected and ihe number of items should be wo~ked 
out and note - at the end of the register. (While computing the 
number of accounts only those accounts that are affected for 
the first time since the beginning of the year should be counted). 

(C.A.G's Lr. No. 616 Admn. III/40-62, dated l l th April, 1962.) 
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Note 1.—A few pages should be set apart for each alphabet and the 
names of the subscribers beginning with that letter should be noted therein. 

Note 2.—On a question whether the Provident Fund account of a 
subscriber who accepts the balance shown in the annual account statement 
should not be treated as complete to the end of the year up to which the balance 
is accepted and the concerned entries removed from the Register of 
Missing Credits, it was decided that even though in such a case it would be 
reasonable to assume that the subscriber had not subscribed to the Fund for the 
months for which the credits are wanting and thus it would not be necessary 
to trace the missing credits as in other cases, the account cannot be treated as 
complete and the items removed from the Register of Missing Credits. 

(C.A.G.'s Letter No. 1457-TA.II/276-64, dated 4th September, 1964.) 

(b) The register should be posted and closed quarterly 
after allowing for a time-lag of 3 months as detailed below:— 
Quarter .. Due date for closing of the Register. 
April-June .. 30th November. 
July-September . . 28th February. 
October-Dec. .. 31st May. 
January-March . . 15th September. 
(including March 

Final and Supplementary). 
The closings should take into account the items relating 

to the periods ending June, September, December and March, 
adjusted in the subsequent months for which accounts are 
posted and closed, by the time the register is closed. 

(C.A.G.'s Lr. No. 2406-T.A.II/232-67/ 1-67/67-68, File Fds-I/O.O. 64, 
dated 21st September, 1967.) 

115. Completion of P.F. Accounts of Subscribers whose 
credits/debits are received through Inward Accounts :—In 
cases where the credits/debits of P.F. Accounts maintained 
by this office, are received through Inward Exchange/Settle­
ment Accounts, the Accounts Officer in whose account 
circle the payments of pay and allowances of the concerned 
subscribers occur, is required to maintain Dummy Provident 
Fund Accounts in his office (Account Current Branch) 
(vide also para 40 of Account Current Manual). A copy 
of this Dummy Provident Fund Account is to be received 
in this office, in respect of each such subscriber, immedia­
tely after the closure of March (Final) Accounts, with a 

1684—5 

http://1457-TA.il/276-64
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statement showing the missing credits/debits during the year 
and action taken to trace and adjust them. These are 
received in Funds-I Section and distributed to the concerned 
sections. To ensure their prompt receipt in respect of all 
such cases, a register is maintained by Funds Sections in the 
same form as the one prescribed for missing credits and 
debits of P.F. Accounts. On receipt of the copies of the 
Dummy Provident Fund Accounts, the concerned P.F. 
Section should take necessary action, to complete the wanting 
items in the P.F. Accounts in consultation with the Account 
Current Section and originating accounts circle. 

(C.A.G.'s Lr. No. 1793 T.A. 11/425-70, dated 30th October, 1991). 

116. Report on the completion of incomplete P. F. accounts 
(Central/State) to Comptroller and Auditor General.—A report 
of the progress made in the completion of incomplete Provident 
Fund accounts should be sent to the Comptroller and Auditor 
General in the prescribed form separately for each kind of Fund 
under the Union and State. 

The report to Comptroller and Auditor General should 
be submitted thrice in a year, one annual report and two interim 
reports. These reports should cover the periods noted below 
and should be sent to Comptroller and Auditor General's office 
so as to reach by the dates indicated thereagainst. 

Sl. Period. Due date Due in 
No. for submission Funds-I. 

to C. A. G. 

1. The report covering the 
accounts up to March inclu­
ding March Final and Sup­
plementary (Annual Re­
ports) . . . . 30th September 10th September 

2. The report covering the 
accounts up to June of the 
current year . . . . 31st December 10th December 

3. The report covering the 
accounts up to September 
of the current year . . 31st March 10th March 

1684—5* 
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(CA.G. 'sLr.No. 1023-Admn. II1/140-60, dated 13th May,1960, Letter No. 
1650-Admn.II/316-62, dated 3rd October, 1962, Lr. No. 1849-Admn-II/316-62, 
dated 31st October, 1962, No. 1457-T. Admn.II/276-64dated4th September, 
1964, No. 2406-I Admn. 11/232-67, dated 21st September, 1967 and Funds-
I/ Genl. O.O. No. 66, dated 26th October, 1967-File No. 1-67/67-68.) 

Note.—No unposted item should be treated as cleared until the relevant 
credit/debit gets posted in the subscriber's account. In preparing the report, 
only those unposted items should be excluded which actually were posted 
in the ledger cards concerned. Likewise only such missing credits/debits should 
be struck off the report, as were actually adjusted in the subscribers 
account. 

(C.A.G.'i Lr. No. 450-T.A.II/75-65, dated 22nd March, 1965.) 

117. The figures of incomplete accounts and missing credits 
relating to accounts which are accepted may be shown 
separately from those relating to accounts which are not 
so accepted in the reports. In order to facilitate collection of 
figures, an additional vertical column with the heading "Whether 
acceptance received" may be opened in the Register of Missing 
Credits. As soon as the acceptance/intimation of acceptance 
of balance is received the word "Yes" may be noted in the 
column against the items concerned. 

(C.A.G.'s Lr. No. 1457-Tech. Admn. 11/276-64, dated 4th September, 1964.) 

118. (a) A question arose whether in cases of missing 
P. F. credits where particulars of pay bills in which deductions 
are furnished over the signature of drawing and disbursing 
officers or Treasury Officers should be treated as sufficient 
collateral evidence for the purpose of adjustment of missing 
credit in the subscriber's account or the submission of the certifi­
cates of deduction should be insisted upon.To avoid unnecessary 
correspondence and delay, it is decided that in future ,particuIars 
of missing credits may be called for from the drawing and disbur-
sing officers in the form of the letters as given in Annexure-III. 

(b) In cases where the originating Accountant General 
indicates that particular credits/debits were passed on through 
Exchange/Settlement Accounts giving full details of that accoun 
based on evidence in the records of his office, such information 
may be treated as sufficient collateral evidence for the purpose 
of ad hoc adjustment of credits 'debits in the subscriber's accoun 
ts. But such information should be called for from the othe. 
Accountants General in the form of letter given in Annexure-IV 

(C.A.G.'s Lr, No. 1661-T.A.-II/91-67, dated 6th July, 1967-File 9-2/7/67-70 

http://1650-Admn.II/3
http://Admn.il/276-64dated4th
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119. Cases of delays on the part of Treasury Officers in 
certifying the credits should be brought to the notice of Director 
of Treasuries and Accounts for initiating special measures for 
supplying the required information. Correspondence with the 
Drawing Officers/Treasury Officers should be taken up demi-
officially and cases of residual balances wherein the outstandings 
on account of missing credits/debits are heavy should be pursued 
vigorously. 

(Fds.I, Genl/1-67/66-67/97, dated 29th October, 1966.) 

120. Adjustments of Credits/Debits on collateral evidence.— 
(a) In respect of a missing credit/debit, the individual subscri­
ber's account should be completed as soon as documentary 
collateral evjdejice_asjderived from pay bills,Acquittance rolls, 
audit registers, certificates" of deductions from- disbursing 
officers, etc , is available! The amount of credit/debit supplied 
should be adjusted in the account by debit/credit to "Provident 
Fund Suspense" under "T. Deposits and Advances—Part IV 
Suspense". 

(b) This suspense head should be cleared on tracing the 
credit/debit in the accounts. Every ad hoc credit/debit to 
the individual subscriber's account should be approved by the 
Deputy Accountant General after satisfying himself as to the 
justification for the delay in making a regular adjustment, for 
which purpose the proposal should be submitted in Form H. 8 
as given in Appendix X I I -D . 

(c) A report indicating the following particulars in respect 
of the credits/debits adjusted on the basis of collateral evidence 
should, however, be submitted to Accountant General every 
month:— 

(1) SI. No. 

(2) Name of the subscriber. 

(3) Account number of the subscriber. 

(4) Amount adjusted on the basis of collateral evidence 
(credit/debit). 

(5) Month to which the credit/debit pertains. 

(6) The reasons for delay in making regular adjustment. 

(7) Nature and particulars of collateral evidence on 
which the adjustment is made. 
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(d) The suspense items should be scrutinised every month 
by the Internal Test Audit Section to see that adequate steps are 
being taken to clear them and should also be reviewed by the 
Deputy Accountant General every month and by the Accountant 
General every quarter. No item should be allowed to remain 
in Suspense for a period longer than four months. If by any 
chance any item remains in Suspense for over six months a return 
of such items with relevant particulars should be arranged to 
be sent to the Comptroller and Auditor General for investi­
gation and enquiry by that office. 

(e) The balance under the Suspense head "Provident 
Fund Suspense" should be intimated to the Comptroller and 
Auditor General's Office in the proforma at Annexure-V (six-
monthly), stating the steps taken to clear the Suspense head, 
indicating amounts outstanding for over six months separately. 
The return for the six months ending 30th September/31st March 
should be sent, so as to reach C.A.G/s office by the 10th of 
November, and loth of May. This return should include 
information in respect of State accounts also. 

In Col. 5 of the Annexure-V, only month-wise and 
year-wise details of the items outstanding under the "P. F. 
Suspense" head for over six months should be indicated. Details 
of individual amounts adjusted (under Col. 5) need not be given. 

However, a certificate in the following form should also 
be recorded in the return of the balances outstanding under the 
P. F. Suspense. 

"Certified that the items outstanding under the head 
P. F. Suspense have been reviewed in accordance with the 
instructions contained in para 3 of C.A.G.'s Office Circular 
Lr. No. 889-AI/236-59, dated 16th June, 1959". 
(f) If all attempts to trace the amounts fail, the Accountant 

General should explain to the Comptroller and Auditor General 
in detail, the efforts made to trace the amounts stating that 
in his opinion there is no possibility of tracing them due to 
the age of the items or for other reasons and that there is no 
likelihood of the amounts having been misappropriated. Each 
case would then be considered on its merits to see if the same 
could be treated as one arising out of accounting error and the 
amount written off to "Miscellaneous Government Account" 
under Article 53 of the Account Code, Vol. I. The proposals 
for writing off of amounts outstanding under the head P. F. 
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Suspense should be sent (in the proforma as at Annexure-VI) 
to the Comptroller and Auditor General half-yearly along 
with the report regarding the balance under the head "Provi­
dent Fund Suspense". 

Half-yearly statement of accounts written off under "P.F 
Suspense" should be accompanied by certificates to the effect:— 

(a) that the amounts written off were got thoroughly 
examined by Internal Test Audit Section. 

(b) that the Accountant General personally satisfied 
himself that a dead end was reached and the 
write-off was unavoidable. 

(c) that there was no likelihood of the amount having 
been misappropriated. 

(C.A.G.'s Lr. No. 3150-T.A. H.275-65, dated 5th October. 1966). 

(d) that the items outstanding under the head 
"P. F. Suspense" were reviewed in accordance 
with the instruct ions contained in para 3 of C.A.G.'s 
office circular Lr. No. 889-A1/236-59, dated 16th 
June, 1959. 

(C.A.G'.s Office Cir. Lr. No. 889-A1/236-59,dated 16th June, 1959, Endt. 
228-Admn-II/236-Al/59, dated 7th December. 1959, Cir.Lr.No. 1239-Admn-lII/ 
218-60, dated 15th June, 1960, 298-Adm-lII; 13-60/II, dated 25th February, 
1961, CA.G.'s Lr. No. 1688. T.Admn/11/14-Admn-III/62 Vol. 1. dated 27th 
October, 1964, C.A.G.'s 3150.TA-11/275-66, dated 5th October, 1966, C.A.G.'* 
No. 3603, T.A.II/364-66, dated 21st November, 1966 and C.A.G.'s 
No. 513-TA-II/77-69, dated 6-3-1969.) 

121. Credits/debits should be adjusted on collateral evi­
dence provided they do not relate to the period of three years 
immediately preceding the year in which such adjustment is 
made, exception being made in cases of final closure of accounts 
wherein such adjustment may be made, irrespective of the 
period to which the missing transactions relate. Prompt 
action should be taken to collect collateral evidence in all 
cases of missing debits and credits and before making ad hoc 
adjustment the Deputy Accountant General should, inter alia, 
satisfy himself that the lists of unposted items are duly 
checked to ensure that the relevant debits and credits do not 
appear therein. 

(CA.G.'s Lr.|No. 2536-T-Admn. 11/335-67, dated 19th October, 1968, Fds. 
I/Geal. Cir. 65, dated 31st December, 1968.) 
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122. Accountant General and Sr. D. A. G. are authorised 
to sanction write-off of the amount lying outstanding under the 
head "P. F. Suspense" without obtaining prior approval of the 
Comptroller and Auditor General provided the amount in each 
case does not exceed Rs. 1,000/R.s. 100 respectively. 

(Vide limits in Account Code-Vol. I, CA.G'sNo. 206-O& M 14/70, dated 
9-9-1970.) 

The following instructions should be borne in mind:— 
(i) All sections which adjust items on collateral 

evidence basis should intimate the details of 
adjustments to Funds-I Section as and when such 
adjustments are made in the proforma prescribed by 
Comptroller and Auditor General [vide para 120 (b).] 

(ii) Funds-I Section should submit by 15th of every 
month a report to Accountant General in the 
prescribed proforma of items adjusted on collateral 
evidence basis in the previous month. 

The Provident Fund Suspense Broadsheet should be sub­
mitted to the Deputy Accountant General monthly on 15th and to 
Accountant General on 15th of January, April, July and October. 

A consolidated statement of items proposed for "write-off" 
should also be submitted to Accountant General half-yearly 
on 15th April and 15th October each year by Funds-I Section. 

Funds-I Section should collect particulars of outstandings 
under "P. F. Suspense," details of action taken in respect of each 
item and the remarks of the concerned Branch Officer whether 
the outstanding amount is to be written off and, if so, the reasons 
for such recommendations. The consolidated list of items 
proposed for write-off (separate statements for items to be writ­
ten off under Accountant General's orders and for items to be 
written off under C.A.G."s orders) should then be submitted to 
Accountant General after scrutiny by I. T. A. Section. Govern­
ment of Andhra Pradesh also issued similar orders to the 
write-off by the Accountant General of items outstanding under 
"P. F. Suspense" not exceeding Rs. 1,000 in each case. 

(C.A.G.'sLr.No. 3150-TA-11/275-66, dated 5th October, 1966, Lr.No. 3603, 
T.A. 11/364-66, dated 21st November, 1966-Fds-l Genl/124, dated 5th January, 
1967-Govt. of A.P. Lr. No. 76790-A/168, Accounts/67-4, dated 9th February, 
1968-TM-II/Code 12-7/67-68, O.O. 535, dated 50th March, 1968.) 
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123. Objection Books.—(a) An objection book should bo 
maintained in Form M. S. 0. (T) 127 for watching: 

(1) Recovery of subscriptions short-paid or omitted to 
be paid; 

(2) Recovery of unauthorised or irregular advances and 
withdrawals from the fund; 

(3) Non-receipt of (i) sanction to withdrawals, etc., (ii) 
policies or maturity value of the insurance policy 
to be credited to Provident Fund Account of the 
subscriber or (iii) other documents or information 
connected with the accounts, and for the record of 
other similar objections in which resort to the objec­
tion book is found necessary, 

(b) The items placed under objection should be adjusted 
through the Adjustment Register in Form No. M. S. O. (T) 128. 
The objection book should be closed and submitted to the 
Branch Officer on or before 29th of the second month following 
the month to which the transactions relate. 

124. Objections outstanding for more than six months 
should be entered in "Six-monthly Register". Each auditor is 
responsible for seeing that all objections relating to his account 
are entered therein and that the action taken to clear them is 
also recorded. These books should be submitted to the Gazetted 
Officer and the Deputy Accountant General on the due dates 
noted in the Calendar of Returns of the Section. To obviate 
unnecessary swelling up of items in the "Six monthly register," 
i t is sufficient i f the following procedure is adopted, in cases 
where recoveries are ordered by the competent authority in 
easy instalments under Rules 20 (4) and 25 of the Generai 
Provident Fund (Andhra) Rules:— 

In the first instance, objections arising in the course of 
audit should be entered in the objection book. They may 
be removed soon after the orders of competent authority requi­
ring recovery in instalments are received and the first instalment 
of recovery actually effected, a suitable note being made 
simultaneously in the ledger cards, of the number of 
recoveries to be made and the amount of each instalment under 
the initials of the Superintendent. The further recoveries are 
watched through the noting in the card. 
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125. Communication of objections.—Objections are com-
municated to drawing officers through half-margin memoranda 
as soon as the posting and audit of the accounts are completed. 
Objections raised in the coarse of review of the postings are 
separately communicated. The replies to the objections should 
be watched through the Despatch Register. 

126. Annual closing of P. F. Ledger accounts.—After the 
posting of March accounts is completed, the compilation of 
annual accounts and the issue of account slips to subscribers 
should be taken up with the help of the seasonal staff recruited 
for the purpose, if so entrusted, or by the existing staff concern­
ed, if approved by the Accountant General to be taken up on 
task-work basis. Orders of Accountant General to this effect 
should be obtained by Funds-1 Section well in advance to take 
up the work on task-work system or otherwise. 

Simultaneously in April every year Funds-I Section should 
call for the list of accounts of the subscribers in duplicate in the 
form given below from the Heads of Departments, Officers, etc., 
so as to reach this office by the end of June. The letter shall be 
addressed to State Government/Central Government for issue 
of suitable instructions to all the Heads of Deparments. 

SI. Fund Account Name of the Designation Remarks 
No. No. with subscriber. of the 

Departmental subscriber, 
suffix. 

0) ( 2 ) ~ (3) "'" (4) (5) 

The annual work consists of— 

(i) Calculation and adjustment of interest to the accounts 
of the subscribers and in the case of Contributory Provident 
Fund accounts calculation and adjustment of Government 
contribution and interest (on subscription and Government 
contribution) to the accounts of subscribers and closing of 
March Final and March Supplementary accounts; 

(K) Striking closing balances in the cards and broad-
sheets, agreement of cross and vertical totals of broadsheets 
and final closing of accounts; 
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(HI) Writing up and issue of accounts slips; and 
(iv) Furnishing figures for the four-monthly reports 

of balances. 

127. The following programme is to be observed for the 
closing of annual accounts. 

Commence­
ment 

Completion 

March Accounts postings 
Interest Calculation 
Balance Compilation 

(preparation of annual 
accounts statements). 

Postings of March Final 
accounts. 

Despatch of accounts 
(including those involving 
Exchange or Settlement 
account transactions). 

Report to C. A. G. on the des­
patch of all accounts slips 

20th April 14th May 
7th May 6th June 
18th May 20th July 

30th June 

31st August 

30th September 

(CA.G.'s Cir. Lr. No. 155-Admn-II/407-58, dated 20th January, 1959 and 
CA.G.'s Lr. No. 54-Tech-Admn-H/314-65. dated 7th January, 1966.) 

128, Calculation and check of interest.—The calculation 
and check of interest in respect of each account should com­
mence by about 7th May. Review by Examiner/Superintendent/ 
Branch Officer as prescribed in para 418 of M. S. O. (Tech.), Vol. I 
should also be done concurrently, the entire work being com­
pleted by 6th of June. 

Where the work is done on task-work basis, the members 
of Funds group and volunteers with experience in Funds work 
drawn from other sections of the office, should work outside 
office hours. A list showing the names of volunteers should be 
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prepare dby Funds-I Section and submitted to Deputy Account­
ant General in-charge of Funds group for making the selectio 1 
of personnel by the 30th April. 

Cards should not, on any account, be taken by the volun­
teers to other sections; the entire work should be done in the 
Funds Section only. 

129. Arrangement of work.(1) A circular detailing the 
programme of annual accounts with instructions for interest 
calculation/checking, etc., shall be issued by Funds-I Section 
well in advance before the commencement of the process of 
annual accounts in Funds Section. 

(ii) Every day each auditor should calculate 50 accounts 
and also check 50 accounts. Entire work of interest calcula­
tion/checking, review, etc., should be regulated by the Superin­
tendent of each section in turn controlled and regulated by the 
Superintendent, Funds-1 exclusively assisted by the Funds-I 
General Auditor and the Librarian. Any lapses or delays 
likely to upset the programme should be brought to the notice 
of the Deputy Accountant General (Funds) through the Branch 
Officer of Funds-I Section. 

(iii) The Superintendents of Sections in respect of the 
members attached to their sections and the general clerk in 
respect of volunteers drawn from other sections should keep 
a register showing the serial number of the bundle, the depart­
ment and the number of cards calculated/checked by them. 
Similar registers should be maintained by the Examiners/ 
Superintendents/Branch Officers in respect of the cards reviewed 
by them showing the department/bundle number and account 
numbers of the cards reviewed by them. On completion of the 
work, the registers should be sent to Superintendent, Funds-I 
as they form the basis for which the amount of honorarium 
payable to each member is worked out. 

(iv) Methods of calculation of interest, etc., are given in 
Appendix V. 

130. Payment of Honorarium.—-The entire work should 
be done outside the regular office hours either in the evening 
or in the morning hours or both and without detriment to 
the regular work. The extra work done is remunerated 
at the rates prescribed by Comptroller and Auditor General. 
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RATE PER 100 ACCOUNTS 

, G . P. F. C. P. F. and 
other similar 

funds 

Rs. Rs. 
Rates of Honorarium: 

1. Calculation of interest .. 5.50 7.50(A) 

2. Checking of interest .. 4.50 6.00 

3. Preparation of account slips and 
despatch . . . . 3.00 (B) 

(A) C.A.G.'s Lr. No. 1170/NGE-1/238-68, File 1-68/70-71, dated 18th 
May, 1970. 

(B) C.A.G.'s Lr. No. 2036-NNGE. 1/4970, dated 10th September, 1970. 

On completion of the calculation/check of interest, the 
amount payable should be worked out by Funds-I Section and 
orders of the Accountant General obtained through Adminis­
tration Section for the payment of the amount. 

These rates are applicable when such calculations, etc., 
are done on task-work basis by the clerks/supervisory staff in 
addition to their own duties outside the normal office hours. 
But they shall not be entitled to any overtime allowance envi­
saged in the G. O. I. O. M. No. 1-6-61 of Finance Ministry. 

(C.A.G.'s Lr. No. 1515-NGE-I/224-61, dated 1st August, 1961). 

131. Adjustment of Annual interest on Fund accounts.— 
As soon as the cross and vertical columns in the unit broad­
sheets are agreed and the broad sheets are closed for the year, 
the total amount of interest allowed for the year on the subs­
cribers' accounts of each Provident Fund (e. g., General Provi­
dent Fund (Central Services), Contributory Provident Fund 
(India), General Provident Fund (A. P.), I. C. S. Provident Fund 
etc., should be obtained from the unit broadsheets and transfer 
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entries made crediting the amounts to the funds concerned by 
debit to the head "16-Interest on Debt and Other Obligations— 
State Provident Funds "Fund" (Central or State, as 
the case may be). The entries should be made in time for 
inclusion in the March final accounts of the year. 

132. Adjustment of Government Contribution in the case of 
Contributory Provident Fund.—In order to adjust the Govern­
ment contribution under Rule 10 (1) of the Contributory 
Provident Fund (Andhra Pradesh) Rules the Drawing Officer 
concerned should send to the Accounts Officer, every year before 
the 31st March, a statement in the following form showing the 
Government contribution admissible to each subscriber. 

[Statement, 



STATEMENT OF GOVERNMENT CONTRIBUTION FOR 19 ADMISSIBLE TO CONTRIBUTORY 
PROVIDENT FUND (A.P.) SUBSCRIBERS (TO BE SUBMITTED I N DUPLICATE). 

Name and Rate of pay Total emoluments 
Contributory designation including including officiat-

Provident of the officiating ing pay for the 
SI. Fund subscriber and pay drawn year, or part 

No. Account the office to for each of thereof, as the 
Number which attached the 12 months case may be. 

at present vide F.R.9(21) for which Govt. 

(4) 

contribution is due. 

(1) (2) (3) (4) (5) 

Actual amount of 
Govt, contribution for 

the year or part 
thereof at 6¼ per cent 

of the emoluments in 
column (5) rounded 

off to the nearest Rupee 

Remarks 

(6) (7) 

Note 1.—This statement has to be signed by Gazetted Officer or Drawing Officer. 

Note 2.—Emoluments for the year include pay drawn for March paid in April to February paid in March. In case a 
subscriber elected to subscribe during leave, his leave salary should be deemed to be emoluments drawn on duty. Periods of 
leave should be indicated. No contribution is admissible in respect of any period for which a subscriber is permitted underi 
the rules not to subscribe or does not subscribe to the Fund. 

Note 3.—If the subscriber has held more than one post during the period, particularsin respect of the post or posts held and 
the periods during which they were held should be indicated. 

Note 4.—A certificate that the rats of pay entered in the statement has been verified with the entries in the service 
book of the Government servant or from the office copies of the pay bills, as the case may be, should also be furnished. 



133. Register for watching the receipt o f Gross Pay statements o f subscribers to Contributory 
Provident Fund (Andhra) and Contributor)/ Provident Fund (India) and for effecting adjustment 
of Government contributions should be maintained by the concerned sections. 

REGISTER FOR W A T C H I N G THE RECEIPT OF CROSS PAY STATEMENTS OF SUBSCRIBERS TO 
CONTRIBUTORY PROVIDENT F U N D ( A N D H R A ) A N D CONTRIBUTORY PROVIDENT F U N D 

( I N D I A ) A N D FOR EFFECTING ADJUSTMENT OF GOVERNMENT CONTRIBUTION. 

SI. Account Name of Year for which gross pay Year for which gross pay Remarks 
No. number subscriber statement is due statement is due 

Date o f Date of Remarks Date of Date of Remarks 
receipt adjustment receipt adjustment 

of Govt. of Govt. 
contnbution contribution <, 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) 
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The register should include the names of all the subscribers 
to the Contributory Provident Fund whose accounts are not 
closed. New account numbers as and when allotted should be 
added to the items in the Register. When the gross pay state­
ments are not received in time before the close of the year's 
account, a note "not received" should be made in the relevant 
column but full details of the correspondence should be availa­
ble in files opened otherwise. 

134. The amount of Government contribution due should 
be calculated with reference to these statements and the rules 
on the subject. 

The Government contribution on the amounts paid 
towards subscription to the Contributory Provident Fund 
should be adjusted in the March Final Accounts of each year 
by credit to the Fund concerned and debit to the relevant heads 
of account. 

The register for watching the receipt of statements should 
be closed in April each year and an abstract of the receipt and 
disposal of the gross pay statements should be submitted to the 
Branch Officer. 

135. Annual Closing of Broadsheets.—(i) On arriving at 
the interest figure admissible in each account after due checks, 
adjustments, etc., the figures should be posted in the broad­
sheets by the sections. Interest figures in respect of Provident 
Fund Accounts closed during the year should also be incorpo­
rated in the interest column of the broadsheet annually from 
the ledger cards along with the other annual interest charges. 

(C.A.G.'s Lr. No. 1449-T.A.II/374-70, dated 11th August, 1970.) 

(ii) Thereafter, the totals of the broadsheets should be 
compared and agreed with figures in the consolidated broad­
sheet. The total closing balances as per consolidated broad­
sheet should then be verified and agreed with the balances as 
per ledger maintained in the Book Department. Immediate 
action for the settlement of any discrepancies noticed should 
be taken at this stage. 

Necessary modifications, i f any, necessitated because 
of Provident Fund account figures in March Final accounts 
should be made in the district or departmental and consolidated 
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broadsheet. Both the districts or departmental and consolidated 
broadsheets should then be squared up with a view to ensuring 
that there has been no error in totalling and that the figures are 
correct in all respects. Final verification of the closing balances 
as per consolidated broadsheet should then be made with the 
figures in the ledger maintained in the Book Department. 

(Hi) The individual closing balances in the broadsheets 
should also be verified with those in the ledger cards before they 
are carried over to next year's broadsheet as opening balances. 
The total of the opening balances in the broadsheet should also 
be agreed with the total of the closing balances of the previous 
year of the corresponding broadsheet. Similar agreements 
of the total figures in each broadsheet should also be made with 
those in the consolidated broadsheet. 

136. Despatch of Annual Account Statements.—(a) As soon 
as the annual compilation is over, the annual statement of 
accounts of subscribers should be prepared in Form No. M.S.O. 
(T.) 80 or 81 (according as they are Gazetted or non-Gazetted 
Government servants). The instructions contained in para 431 
of M. S. 0. (T.), Vol. I should be scrupulously followed in the 
preparation and checking of account statements before they are 
despatched. It should be ensured that the changes, if any, in the 
March (Final) posting are also incorporated in the accounts 
slips and that a note of the month or months, i f any, for which 
credits are missing are indicated on the reverse of the statements. 

(b) Honorarium may be paid for this work subject to the 
normal condition for payment thereof. The statements pre­
pared should be checked cent per cent by the Superintendent. 
In token of this check the Superintendent should initial the 
account statements in addition to the attestation of the closing 
balance in the ledger card. The Branch Officer should also 
check 1 % of the statements besides attesting the closing balance 
in the ledger accounts of those subscribers whose account state­
ment he has checked. 

The account statements should be issued over rubber 
stamp fascimile of the signature of the Branch Officer-in-charge. 

The selection of the accounts to be checked by the 
Branch Officer should be made by the Deputy Accountant 
General (Funds) who, for this purpose indicates in this 

1684—6 
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selection register the last digits of the account number in parti­
cular series, e. g., 57, 69 or 03 which he would like to be checked 
by the Branch Officer. The selection register should be kept 
in the custody of Branch Officer and not released to the sections. 
The Branch Officer should record the certificate of completion 
of review of the accounts selected in the above register and 
submit the completion report to Deputy Accountant General 
in the first week of September. The check by the Branch 
Officer is intended to be in the nature of surprise scrutiny to 
ensure the efficient preparation and check of the statements. 

(C.A.G's No. 1511-TA-II/241-68, dated 3rd August, 1968—Fds.I/1-75/ 
68-69.) 

(c) The fascimile rubber stamp should be kept under 
safe custody of the Branch Officer and the rubber stamp 
signatures on the account statements affixed in his presence. 

The annual account statement of the I. C. S., I. A. S. 
and other very senior officers may also be issued over the fasci­
mile signature. However, the Accountant General has dis­
cretion to have such statements issued over the signature in 
hand, of Branch Officer. In this office, in respect of these 
officers the account statements are sent over the signature of 
the Branch Officer. 

(C.A.G's Lr. No. 3932-T.A.II/3I4-66, dated 24/27th December, 1966.) 

137. Register for marking interest calculation-Check for 
Review.-Each section should maintain this Register or each year 
in the proforma given below. 

SECTION : 

No. of Review by examiner Review by Supe- Review by 
Unit Ledger rintendent B.0.5 % 

Cards , No. of 
No. of Cards No. of Cards account 

cards 20% from/to Ledger from/ 
Cards to 

(1) (2) (3) (4) (5) (6) (7) 

Unit-I 1200 240 No. .to No.. 120 No., to No.. 60 
Unit-ll 

etc., 
1500 300 No.. to No.. 150 No..to No.. 75 

1684—6* 
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While marking the review by Superintendent/Examiner it should 
be ensured that the accounts (cards) marked for review by 
Superintendent/Examiner are exclusive of each other. The 
review by Branch Officer should be in such a way that it is 
divided roughly on 50:50 basis between the ledger cards re-
viewed by Examiner and Superintendent and other accounts. 

(C.A.G's Lr. No. 286-T.A. 11/30-67, dated 7th February, 1967.) 

138. The accounts statements form an important and vulne­
rable point of contact between the subscribers and this Depart­
ment. Special efforts should, therefore, be made to ensure that 
the account statements are despatched by the due dates. Deter­
rent action should be taken against the following causes of delay 
in issue of account statements. 

(i) Late completion of postings and closing of ledger 
accounts for the year. 

(ii') Shortage of forms of account statements. 

(iii) Late entertainment of seasonal staff and shortage 
of experienced hands. 

(iv) Lack of information regarding the latest address of 
the subscribers, etc. 

(C.A.G's Lrs. No. 2227-Admn.II/7-Admn-III/62 (III) and No. 566/ 
Admn-II/26-62, dated 17th March, 1962.) 

139. (i) The statements of accounts of Gazetted Officers 
should be sent direct to them and those of non-Gazetted sub­
scribers to the Heads of Offices under whom they serve with 
a covering letter in G.P.F 17. 

(C.A.G's Lr. No. 1447-TA-68. dated 14th July, 1969.) 
(ii) In respect of officials working in our Missions abroad, 

the provident fund account slips, or other personal claims and 
all correspondence should be routed through the Ministry of 
External Affairs and should not be sent direct. 

(C.A.G's Lr. No. 703-T.A.1I/138-71, dated 21st, May, 1971.) 

140. In respect of subscribers, whose annual account 
statements cannot be despatched for want of latest addresses, the 
following detailed procedure may be adopted with advantage— 

(a) The addresses of the subscribers, who are currently 
subscribing should be collected from P. F. schedules for March 

http://2227-Admn.II/7-Admn-III/62
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or even of later months. The current address should also 
be noted in the ledger card and change of address, if any, 
may be noted next year at the time of sending that year's 
account. 

(b) In respect of such subscribers, who are not cur­
rently subscribing and whose whereabouts are not available 
or not known to the Accounts Officer, the information should 
be obtained from the head of the office under whom the 
subscriber was, when the last noted subscription was 
credited. The accounts statements of such subscribers 
should be issued to the addresses furnished by the depart­
mental authorities. In case the head of the office pleads 
his inability to furnish the address, the matter should be 
reported to the head of the Department. 

(c) In cases where the heads of offices plead their in­
ability to furnish the latest addresses of the subscribers as 
mentioned in item (b) above, and information is also 
not available in spite of reporting the matter to the head of the 
Department, the annual account statements may be kept 
along with their respective ledger cards, so that the state­
ments may be issued as soon as addresses of such subscri­
bers are known. A record of the fact that the head 
of the office/department has not been able to supply the 
address should also be made in the respective cards. 

(C.A.G's Circular Lrs. No. 466-Admn.III/26-62, dated 17th March, 1962 
Fds-I File, 1-75/59-62, 73/Admn-II 351-63. dated 17th January, 1964-
Fds-I/Genl. 296, dated 20th February, 1964 and Govt, of A.P. No. 29879-A-
/489—Rev. II/64-1, dated 24th April, 1964.) 

141. (i) A report about the completion of the despatch 
of the Annual Account Statements should be submitted to the 
Comptroller and Auditor General so as to reach him positively 
by 30th September each year, giving information regarding the 
following :— 

(1) Total number of accounts involved. 
(2) (a) Number of accounts despatched by the due 

date. 
(b) Percentage which the number at 2 (a) bears to 

the total number of accounts. 
(3) (a) Number of accounts which could not be des­

patched by the due date. 

http://466-Admn.HI/26-62
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(b) Percentage which the number at 3 (a) bears to 
the total number of accounts. 

(4) Reasons for the delay in the despatch of accounts 
mentioned at (3) above and the date/dates by which 
they are expected to be despatched. 

(CA.G's No. 54-Tech. Admn-II/334-65, dated 7th January, 1966-File 
1-75/68-69.) 

(ii) A certificate of agreement between the individual 
closing balances in the unit broadsheet with those in the 
edgers (as required in the last sentence of para 426 of M. S. O. 
.Tech.), Vol. I) indicating the difference between broadsheet and 
ledger, if any, and the action taken to settle the same should be 
sent to the Comptroller and Auditor General along with the 
Report on the despatch of Annual Account Statements. 

(CA.G's No. 1921-Tech. Admn-II/343-65, dated 18th September, 1965. 

Note.—The heading of the report shall be "Report on the despatch 
of Annual Statements of P.F. Accounts for the year " 

(CA.G's Lr. No. 2822-T.A.II/558-65, dated 3rd January, 1966.) 

142. Acceptance of balances—acknowledgments, etc.—(i) 
Gazetted Officers should themselves acknowledge the balance 
in their accounts. Heads of offices should give a consolidated 
acknowledgement for the accounts of non-Gazetted subscribers 
working under them within one month from the date of receipt 
of account statements. Acceptance of balances need not be watch-
ed in this office beyond the period of three months. Receipt of 
account statement by subscribers should, however, be watched 
in respect of Gazetted Officers and the receipt of certificate 
from the heads of offices in respect of other subscribers. 

(CA.G's Lr. 1199-T.A.II/249-66, dated 7th June, 1969.) 

(ii) A separate Despatch Register should be maintained, 
unit-wise, for the despatch of account statements and for watch­
ing the receipt of the individual acknowledgements. The register 
should be closed every fortnight from the 1st week of August 
and submitted to the Branch Officer along with the closing of 
the regular Despatch Register. 

143. A note of acceptance of the balance by 
the Gazetted Officer should be made in his ledger card. The 
acknowledgements should then be filed department-wise and 
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serially by account numbers for facility of reference in case 
of need. Where any subscriber does not accept the balance 
shown in the annual statement and furnishes the reasons for 
the difference it should be investigated promptly and the diffe­
rence set right by tracing the missing credits, if any, adjusting 
them to the subscriber's accounts and recalculating the interest, 
where necessary. 

Note 1.—To arrive at the actual number of acceptances of balances 
circular instructions should be caused to be issued by Central/State Govern­
ment to all heads of offices through respective heads of departments for 
obtaining the acceptance of balances from their staff in the proforma. 

Proforma for acceptance of balances :— 

SI. 
No. 

Name of 
subscriber 

Account No. 
and Depart­
mental suffix 

Whether 
accepted 
or not 

Signature. 

(1) (2) (3) (4) (5) 

144. On receipt of the representations of the subscribers 
along with the certificates of deduction, the Accounts Officer 
should initiate action immediately to locate the missing credits/ 
debits and to adjust them in the subscriber's accounts. In 
case where any delay is apprehended in tracing the credits/ 
debits in the accounts he should proceed to adjust the missing 
items on collateral evidence in accordance with the procedure 
prescribed. As soon as an account is completed the fact 
should be intimated to the head of office concerned. 

(C.A.G's Lr. No. 568-Tech. Admn.Il/275-Admn-II/63, dated 13th April 
1964.) 

145. Certificates of verifications and representations of 
the subscribers, if any, along with the certificates of deductions 
should be sent to the Accounts Officer concerned within three 
months of the date of receipt of the annual account statement, 
pointing out errors, if any. 

(G.I., M.F. Memo No. F.27(3) EV (D)/64, dated 18th March, 1964 
C.A. G's Lr. No. 2759-T.A.II/249/66, dated 20th November, 1968.) 

146. Opening of new ledger cards.—(i) Once in four/two 
years new ledger cards have to be opened for G. P. F./C. P. F. 

http://Admn.il/275-Admn-II/63
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accounts, respectively. This work should be taken up imme­
diately after the closing of the Broadsheet for the year and comple­
ted before the postings for the next year are taken up. The 
recopying of the cards should be done by the staff of the Funds 
branch on task-work basis outside the office hours for which 
remuneration is paid as per the rate approved by the 
Comptroller and Auditor General. The items to be copied 
are :— 

(a) Account Number. 
(b) Name 
(c) Designation. 
(d) Opening balance. 
(e) Whether subscription is compulsory or optional. 
( f ) Whether the account bears a minimum protected 

rate of interest. 
(g) Advance outstanding. 
(h) Details of policies financed. 
(i) Whether a valid nomination has been filed. 
( j ) Missing credits for the last four years. 
(k) Any other important information relevant to main­

tenance of the account (as noted in the old card). 

The particulars should be written up neatly and legibly. 
(ii) (b) Rate of honorarium for the work is indicated 

below:— 

Rates of Honorarium: Rate per 100 Alcs. 
Opening of new cards. Rs. 3. 

(copying of G. P. F. Ledger 
Cards). 

The payment of honorarium is subject to the candition 
that the said work is turned out outside the normal office hours. 

(C.A.G's Lr. No. 33Q6-NGE.I/213-71, dated 17-12-1971 



• ANNEXURE I 

[Referred to in Paragraph 78 of the Manualj 

INDEX LETTER NAME OF THE DEPARTMENTS 

A. CENTRAL SERIES 

I.T. . . . • . . Income Tax. 

GE. . . • a . . Central Excise. 

CUB. « . . . Custom*. 

Salt • • ..Salt. 

Aud. .. Audit. 

Arch . .. Archaecology. 

A. I. R. • • . . All-India Radio (Broadcasting Department) 

Avn. . .. Aviation. 

•L H. • • »• .. Light House. 

CM. . . • • . . Central Miscellaneous. 

Mint . . . . Mint. 

C.R.P. . . Central Reserve Police. 
Mkt. •• .. Marketing. 

B. STATE SERIES. 

L.R. . . .. Land Revenue & Survey. 

Ex. • • • Excise. 

For. . . . Forest. 

Regn. . . . . Registration. 

G.A. . . . . General Administration. 
C.T. . . . * .. Commercial Taxes. 

Judl. . . . .. Judicial. 
Jails . .. Jails. 

Pol. . • . . . . Police. 

Sc. • • • .. Scientific Department. 
Bl/Wc.. . . . Electricity Department (Work-charged). 
Edn. • • .. Education 
Medl. • » . . Medical 
Ph. • • Public Health 
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Agri. . . Agriculture 

Co-op. . . Co-operative 

Cvd. . . Veterinary 

Intl. . . Industries 

Misc. . . Miscellaneous 

p.W. . . Public Works & Minor Irrigation 

D.A. . . Divisional Accountant 

S & P . . Stationery & Printing 

Port . . Ports 

Bang. . . Banganapalli Provident Fund 

D.S.P.F. . . *Defence Saving Provident Fund 

W.C.P.F. . . *Work-charged Contributory Provident Fund 
(of Mint Dept.) 

C.P.F. (W.C.) . . *Contributory Provident Fund (Work-charged 
Establishment.) 

C.P.F. (O.S.S.) . . *Contributory Provident Fund (Operation 
Subordinate Service in the Electricity Depart­
ment.) 

C.P.F. (A) . . Contributory Provident Fund (Andhra.) 

I.C.S. (S.B.) . . Indian Civil Services (Sterling Branch ) P.F. 

I.C.S. (R.B.) . . Indian Civil Services P.F. (Rupee Branch.) 

I.C.S. (NEM) . . Indian Civil Services Provident Fund (Non-

European Members.) 

I.A.S. . . Indian Administrative Service P.F. 

I.P.S. . . Indian Police Service Provident Fund. 
The account numbers for the I.C.S., I.C.S. (N.E.M.) Contributory 

Provident Fund, etc., are independent of the General Provident Fund numbers 
and a separate series is allotted for each fund for the whole State irrespective 
of the Department to which the officers belong. 

* The Departments are now defunet. 



ANNEXURE I I 

(Referred to in Paragraph 84 of the Manual) 

MAJOR OMISSIONS AND MISTAKES IN THE SCHEDULES/VOUCHERS 

(1) The schedules are not received by due dates. 

(2) Wanting schedules are to be prepared by Compilation Section duly 
noting thereon the name of the subscriber and account number 
wherever available. This is not complied with by Compilation 
Sections. 

(3) In respect of Provident Fund subscriptions which are remitted 
into the Treasury by means of challans neither schedules are attached 
to the challans nor the particulars like name of the subscriber and 
account number, month of credit, etc., are given. 

(4) In respect of the credits received from other States adjusted by 
Account Current Section, the details such as account number, name 
of the subscriber, the exact month to which the credits relate are not 
given. The amount is also booked in some cases without any agree­
ment with Main Accounts Section. T.Es proposed by Account 
Current Section in a month are not booked by the Main Account 
Section in the same month. 

(5) The details regarding the name of the subscriber, the account 
number, the month to which the credits relate, etc., are not furnished 
by the T.A.D. Sections in respect of T.Es, 

(T.M.L/Rev.I/14-20/67-69/146, dated 17th June, 1968-Fds-XI) 
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ANNEXURE III. 

[Referred to in Paragraph 118 (a) of the Manual] 

FORM I 

(Separate form should be used in respect of each subscriber) 

OFFICE OF THE ACCOUNTANT GENERAL 

No dated 
To 

The 

Sub, —Missing credits in the P.F. Account No 
of Sri 

I am to state that P.F. Account of the subscriber named above has been 
scrutinised and the following items of credits are found wanting. You may 
please ascertain from your records whether the officer has subscribed to the fund 
in the said month and if so the full particulars of the subscription including 
refund of advances, if any, may please be furnished in respect of each item in 
columns 3 to 6 below. As the completion of the account of the officer 
depends upon the correctness of the particulars furnished by you, you arc 
requested to verify their correctness personally and to furnish a certificate to 
that effect. 

SI. Month for No. and Amount Date and 
No. which credit date of of the pay place of Amount of sub-

is missing the pay bill encashment scription and 
bill/ refundof advances, 

voucher if any 

(1) (2) (3) (4) (5) (6) 

Asst. Accountant General. 

Accounts Officer. 

OFFICE OF THE 

No dated. 

Returned in original to the Accountant General  
The required information has been given in columns 3 to 6 above. 
Certified that the information given above in respect of Sri 

holder of P. F. Account No has been verified from 
the records of this office. 

Name 

Designation 

91 



ANNEXURE IV 

[Referred to in Paragraph 118 (b), of the Manual] 

FORM I I 

(Separate Form should be used in respect of each subscriber.) 

OFFICE OF THE ACCOUNTANT-GENERAL dated. 
To 

THE ACCOUNTANT-GENERAL, 

Subject.—Completion of P. F. Account of 
Shri 
designation 
station 
of collateral evidence. 

The P.F. Account of the subscriber named above is incomplete for want of 
the following credits. It is proposed to complete his account on the basis of 
collateral evidence. As the subscriber was working under your audit control 
during the period to which the wanting credits relate, you are requested to fur­
nish the full particulars of the credits relating to P.F. deductions passed on to 
this office through Exchange/Settlement account in columns 3 to 7 below. 
As the credits are to be afforded to the subscriber's account on the basis of 
the above particulars, their details may please be verified from the Dummy 
Provident Fund Accounts maintained in your office. 

Month of Amount of Month of Amount of 
Month of pay bill with P.F. sub- Exchange C & D . Sche- Page 

SI. credit date of its scription Account/ dule in which Number 
No. encashment plus refund Settlement the credit is 

of advance, Account included-
if any through 

which credit 
was passed 

(1) (2) "(3) "(4) (5)~ (6) "(7) 

Asst. Accountant General 
Accounts Officer, 

OFFICE OF THE ACCOUNTANT-GENERAL 

No dated 
Returned in original to the Accountant General 
The required particulars have been given in columns 3 to 7 above. 
The above particulars have also been verified from the Dummy Provident 

Fund Accounts maintained in this office. 
Asst. Accountant-General. 

Accounts Officer, 

Office 
on the basis 
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ANNEXLTRE V. 

[Referred to in paragraph 120 (e) of the Manual] 

STATEMENT SHOWING THE BALANCE UNDER P.P. SUSPENSE OUTSTANDING AT THE END OF HALF YEAR ENDING O N . 

Amount lying under suspense for over 
Amount lying Amount added Amount cleared Balance out- 6 months. Particualrs of credit i.e., Steps taken 
under suspense at during the half during the half standing at the the amount and the period to which to clear the 
the end of last half year ending year ending end of half year these relate and the month in which suspense head, 
year end ing . . . . . . . . . end ing . . . . these were adjusted to the head P.F. 

suspense on the basis of collateral 
evidence 

(1) (2) (3) (4) (5) (6) 
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[C.A.G's Office Circular Lr. No. 1239-Admn.III/218-60, dated 15th June, 1960.1 
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A N N E X U R E V I . 

(Referred to in Paragraph 120 ( f ) o f the Manual] 

STATEMANT OF AMOUNT OUTSTANDINGUNDER "PROVIDENT FUND SUSPENSE" PROPOSED FOR WRITE-OFF TO "MISCELLANEOUS GOVERN-
MENT ACCOUNT" (CENTRAL/STATE.) 

I-Debits 

SI. Name of the Account N o . Amount Month of mis- Month of adjustment Action taken to trace 
No. Subscriber sing Credit under Provident Fund the amount (to be ex-

Suspense plained in detail.) 

(1) (2) (3) (4) (5) (6) (7) 

II. Credits 

SI. Name of the Account No. Amount Month of mis- Month o f adjustment Action taken to trace 
No. Subscriber sing debit under "Provident Fund the amount (to be ex-

Suspense". plained in detail.) 

(1) (2) (3) (4) (5) (6) (7) 



CHAPTER V 

TEMPORARY WITHDRAWALS 
147. Temporary Advances.—The grant of temporary 

vances from the various Provident Funds is governed by 
rules of the Funds and by the instructions, interpretations of 
orders issued by the Governments concerned. 

148. The fund is designed solely for the protection of 
subscriber's family against his sudden death or i f he survives 
until retirement to provide him and his family with additional 
resources in his old age. Anything which interferes with a 
subscriber's normal accumulation, detracts from the purpose 
and tends to defeat the true objects of the Fund. Rule 12 
of the General Provident Fund Rules, 1960 merely permits a 
temporary and wholly exceptional departure from the real 
purpose of the scheme, and unless it is strictly interpreted, 
there is the danger that subscribers wil l come to regard the 
Funds as an ordinary banking account, the existence of which 
absolves them from the necessity of providing for the normal 
incidents of life with the prudence which a private individual 
would exercise. The inevitable result, i f this tendency is 
encouraged, will be to discourage thrift and to leave the 
subscriber with a depleted account at the time when it ought to 
be most helpful to him or his family. Sanctioning authorities 
ought, therefore, to have no hesitation in resisting any attempt 
to use the Fund as a cheap loan account, and in enforcing the 
altogether exceptional character of Rule 12 as a provision to 
meet urgent needs which could not ordinarily have been anti­
cipated. Every prudent married man, for example, should be 
prepared to meet a certain demand upon his resources on account 
of doctor's bills, and it is only when the burden is exceptionally pro­
longed or the necessity unusually grave and sudden, that he ought 
to think of making use of the Provident Fund for this object. 

149. Sanctions received in this office either direct or with 
the paid vouchers should specify, among other things, the 
following:— 

(a) the name, designation and pay of Government 
servant; 

(b) his Provident Fund account number with descrip­
tive letters of the Department (e. g., G. A., Judl,, 
Misc., etc.); 
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i.he amount and the purpose of the advance (if the 
purpose is of a confidential nature, it may be com­
municated to the Accountant General by name or 
confidentially); 

(d) the amount available at the credit of the subscriber 
in his Provident Fund account; 

(e) In cases where an advance has been sanctioned 
before at least 12 months have elapsed since the 
complete repayment or during the currency of 
a previous advance which exceeded the prescribed 
limits, the special reasons for the grant of the ad­
vance, and 

(f) the number of instalments of recovery, duly fixed 
in whole rupees and in equal amounts. 

A suitable form of sanction order containing all the 
particulars required for purposes of audit and prescribed for the 
use of the sanctioning authorities is given in Appendix VI. 
This form has been standardised by the Government 
of Andhra Pradesh. 

(G. O. Ms. No. 2532 Fin. Pen-I, dated 29th December, 1960.) 

150. Communication of sanction to temporary advances.— 
Sanctioning authorities should communicate a copy of the 
sanction order in the prescribed form to this office. An attested 
copy of the order sanctioning the advance should invariably 
be attached to the bill in which the amount is drawn. 

The sanctions for the grant of advances and withdrawals 
in relaxation of rules and orders and also sanctions of 
advances for special reasons and final withdrawals for 
authorised purposes (such as house building, meeting the 
cost of higher education and marriage) from the following 
funds in respect of All India Service Officers serving in 
connection with the affairs of the Union should be endorsed 
to Audit by the Ministry of Finance. 
All India Services Provident Fund. 
I. C. S. Provident Fund. 
I. C. S. (N E M) Provident Fund. 
Secretary of State Services (General Provident Fund). 

(Govt, of India, M.H.A. O.M. No. 13/29/56 A1S (1), dated 11th Marc, 
1957-File No. Fds-l. Genl. 20/57-58.) 
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151. Validity of sanctions.—Orders sanctioning advances 
from Provident Funds will remain operative for three months 
from the date of issue. 

(G.T., M.F. Memo. No. Fl (40) E. I I (A)/59 dated 22nd October, 1959.) 

152. Delegation of Powers by Government of Andhra 
Pradesh.—Government of Andhra Pradesh delegated perma­
nently to the Heads of Departments the power to grant 
temporary advances subject to the following conditions, viz., 

(i) that when a third advance is sanctioned either for 
ordinary or for special reasons, the sanction should 
be accorded by the next higher authority; and 

(ii) that in case in which a second advance was sanc­
tioned by the next higher authority for special reasons 
(even though the amount of the second advance did 
not exceed two-thirds of the amount then admissible 
to the subscriber), the third advance should also be 
sanctioned by the same higher authority even though 
twelve months have elapsed after the repayment of 
the first advance. 

(G.O. Ms. No. 265 (Fin.), dated 6th July, 1962.) 

153. Government of Andhra Pradesh also delegated 
the powers, to sanction the third advance, to the Heads of 
Departments subject to the following conditions:— 

(i) the rules for grant of advances from the Fund are 
scrupulously followed; 

(ii) the cases of relaxation of rules in real cases of 
hardship are referred to Government; 

(Hi) cases of Ga?etted Officers wil l continue to be sanc­
tioned by Government. 

154. No time limit need be imposed for the grant of an 
advance after the expenditure has been incurred but it should be 
left to the discretion of the sanctioning authority to reject an 
application if submitted unreasonably long_after the event to 
which the application for the advance relates. 

(Lr. No. 3146-NGE-II/KW/73-49. dated 28th September, 1949 from the 
Comptroller and Auditor General of India.) 

1684—7 
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Government of Andhra Pradesh also agreed with the 
above views of the Comptroller and Auditor General of India. 

(Lr. No. 106154-Pen-I, dated 29th October, 1957 of the Govt, of A.P., 
Fin-Dept, File No. Fds-l/Genl./49/57-58.) 

155. Audit of Sanctions.—All sanctions to advance should be 
audited keeping in view the instructions contained in para 394 
of M . S. O. (Tech.) Vol. I and it should be seen that— 

(A) (i) the sanction is accorded by competent authority, 
(ii) the purpose of the advance falls under one or more 

of the recognised objects for which advances can be 
granted under the rules of the Fund, and the various 
decisions thereunder and detailed in subsequent 
paras, 

(Hi) in the case of advance sanctioned as an ordinary 
case, the amount does not exceed three month's 
pay of the applicant or half the amount at his/her 
credit, whichever is less; and 

(iv) if an advance is granted as a special case, the reasons 
therefor are recorded. 

(B) in respect of advances sanctioned as a special case 
by Government of Andhra Pradesh: 

(i) the advance does not exceed two thirds of the 
balance standing to the credit of the subscriber in 
the Fund, 

(ii) the advance is not allowed when the previous 
advance together with interest is outstanding and a 
period of 12 months has not elapsed or only the 
period of 12 months has not elapsed after repayment 
of previous advance together with interest, 

(iii) the advance is sanctioned only for reasons of strict 
emergency in cases of real hardship for sufficient 
justifiable reasons and when the subscriber is unable 
to meet the expenditure within his meagre income 
subject to the discretion of the sanctioning authority 
which should be lucidly recorded by him; and 

(iv) advance covered by special reasons is considered 
carefully on its merits before sanction and is not 
dealt with in a routine manner. 

1684—7* 
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[G.O. Ms. No. 297 Fin. (Pen-I) Dept., dated 11th December, 1968, 
O.O. No. 95, dated 11th April, 1969.] 

156. The sanctions, if they are in order, should be admitted 
in audit under the orders of the Superintendent. The particu­
lars as to the amount of the advance, number of instalments of 
recovery, the amount of each instalment and the month of last 
recovery should be entered in the "Remarks" column of the 
ledger card under the attestation of the Superintendent. 

(C.A.G's Lr. No. 2674-TA-II/331-67, dated 18th October, 1967.) 

Note 1.—The sanction orders for the temporary advances should be 
admitted under the orders of the Superintendent and only in doubtful cases 
the orders of the Branch Officer should be obtained. 

(C.A.G's Lr. No. 78/TA-II/437-70, dated 19th January, 1971.) 

Note 2.—Whenever any sanction is challenged in audit, it should be 
entered at once in the Register of Insufficient Sanctions (Form M.S.O. (T) 121] 
and the disposal watched through that register. 

Note 3.—Accounts Officers are not empowered to disallow advances 
sanctioned by competent authorities. Audit, should however, watch that any 
tendency towards the relaxation of the principle enunciated in paragraph 155 
supra is checked or brought to the notice of Government. 

Note 4.—It has been decided by Comptroller and Auditor General 
that whenever a case comes to notice in which a sanction is accorded otherwise 
than by the proper authority, the irregularity should be brought to the notice 
of the sanctioning authority. 

Note 5.—All enquiries regarding admissibility of advances from the 
Provident Funds should always be dealt with expeditiously so that no inconve­
nience is caused to subscribers. 

157. The bills for advance, should be prepared intheMiscel-
laneous bill form A.P.T.C. 40-A duly supported by attested copies 
of the orders sanctioning the advance. They may be presented 
at the treasuries direct or at the Pay and Accounts Office, 
Hyderabad and paid without any specific authority from this 
office. The amounts so drawn from the treasury/P.A.O., Hyd­
erabad should be disbursed by the head of the office in the same 
manner way as pay and the payees' receipt should be obtained 
in the office acquittance roll. Gazetted and other officers draw­
ing their own bills should, however, give the acquittance on the 
bills. 

158. The checks to be applied in the audit of vouchers for 
temporary withdrawals or advance consist in seeing :— 

(a) that it is supported by a copy of the sanction duly 
attested by a Gazetted Officer or the head of the office, 
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(b) that the sanction contains all the nformation 
required for audit purposes and is in order, 

(c) that the voucher is otherwise in order; and 

(d) that the amount drawn is covered by the balance at 
credit of the subscriber and corresponds to the 
amount sanctioned. 

159. The regularity of the recovery of the advances should 
be watched in the course of the monthly audit of ledger cards 
of live accounts and during the percentage review. Reasons for 
non-recovery of an instalment of refund in a particular month 
should be noted in the ledger card in the remarks column against 
the month concerned. Any irregularity in the repayment of 
advance should be brought to the notice of the subscriber, if 
he is a Gazetted officer, or to the head of his office and failing 
correction, to the next higher authority. 

The non-receipt of credit on account of recovery of any 
instalment of advance should be noted and its ultimate recovery 
watched through the Register of Missing Credits. 

160. In cases where monthly recoveries do not commence 
from the payment of a full month's pay for the month following 
the one in which the advance was drawn, it should be seen 
that the first and second instalmetnts are recovered together, 
from the subscriber's pay for the following month. 

161. After the advance is fully repaid, the recovery of 
interest, calculated according to the rules, should be watched. 
The instructions issued in para 395 of M.S.O. (Tech.), Vol. I., 
should be followed. 

162. Temporary advances are permissible for the following 
purposes also besides those enumerated in the rules:— 

(i) The amount of G.P. Fund advance payable on the 
State side as per G.P. Fund Rules to meet the cost of legal 
proceedings shall not exceed three months pay or Rs. 500 
whichever is greater, and shall in no case exceed half the 
amount at the credit of the subscriber on this* account. 

[G.O. Ms. No. 215-Fin. (Pen-I), dated 28th October, 1966-Funds-1 
O.O. 104, dated 10th November, 1966.J 
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(ii) For performance of "Nuptial" ceremony subject 
to the condition that the sanctioning authority is satisfied that 
the ceremony is obligatory by the customary usage of the 
subscriber's community. 

(C.A.G's Lr. No. 1113-NGE-I/22-70, dated 15th May, 1970-File-
9-3/70-71.) 

(iii) For meeting the expenditure in connection with 
the first Annual Sradh ceremony temporary advance from G.P.F. 
should not be allowed for meeting expenditure in connection 
with the annual "Sradh ceremony" of a person who, prior 
to his/her death was a member of the subscriber's family or was 
dependent upon him or was one of his close relatives. An 
advance under this rule, may, however, be granted for meeting 
expenditure in connection with the first annual Sradh cere­
mony of such a person provided the sanctioning authority is 
Satisfied that it is obligatory on the part of the subscriber to 
ircur expenditure on such a ceremony and that the expenditure 
involved is substantial and tha it cannot be met out of his normal 
resources. 

These orders apply mutatis mutandis to the grant of 
advances from Contributory Provident Fund. 

(G.O.I., M.F. Lr. No. F. 22 (13) EV. (B)/64, dated 23rd January, 1965.) 

Govt, of A. P. also adopted this provision. 
(G.O. Ms. No. 125 Fin., dated 10th May, 1965-File Funds I 1-5/62-66 

Vol. I.) 

(iv) For pilgrimages if they are in fulfilment of a vow :— 
Government of Andhra Pradesh have held that journeys 
performed in pursuance of a vow on the part of the subscriber 
fall within the meaning of the word "ceremony" mentioned in 
14 (1) (a) (iii) of Provident Fund Rules. 

(Govt, of A.P./Fin. Dept. Lr. No. 99673-Pen-I/58-l, dated 28th August, 
1958-Fds.I 1-82/58-59-103 dated 26th June, 1969.) 

(v) Government of India have, however, held that ad­
vances cannot be sanctioned for the purpose of "Pilgrimage" 
even if it were to be in fulfilment of a vow. 

(G.I., M.F. (Dept. of Revenue) Lr. No. 5/9/58-Admn. IV B. Pt., dated 4th 
November, 1958 addressed to Collector, Central Excise, A.P. Hyderabad, 
copy endorsed to this office.) 
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(vi) For "Betrothal ceremony" and "Marriage"-"Be-
trothal Ceremony" is treated as part of th2 marriage and hence it 
has been decided to grant withdrawal/advance both on the 
occasions of the betrothal ceremony and the marriage. These 
orders apply mutatis mutandis to withdrawals/advances from 
C.P.F. (India) Rules. 

(Govt, of India O.M. No. F. 32 (3) EV/67, dated 23rd Septmber, 1967.) 

Government of Andhra Pradesh also issued similar orders. 

Note.—Advances are also permissible for meeting expenditure in connec­
tion with marriage and other ceremonies of the subscriber himself/herself. 

(G.O. Ms. No. 1536-Fin. (Pen-I) Dept. Dated 29th August, 1959) 

(v/i) To meet expenses on "special diet" specially 
prescribed by a Medical Officer in cases necessitating prolonged 
medical attention, prolonged stay in a hospital, or protracted 
treatment. 

(G.O. Ms. No. 63 Fin (Pen-I) Dept. dated 5th January, 1960.) 

163. Temporary advances for courses of study.—Rules 12 
(1) (b) (ii) and 15 (1) (a) (ii) of the GPF. (C.S.) Rules, 1960 
permit advances/ withdrawals for meeting the expenses inter alia 
in connection with medical, engineering or other technical or 
specialized courses in India provided that the courses of study 
(which are of not less than three years' duration and beyond 
high school stage) are to be treated as technical in nature :— 

(a) Diploma Courses in the various fields of Engi­
neering and Technology, c,g„ Civil Engineering, Mecha­
nical Engineering, Electrical Engineering, Tele-Communi­
cation/Radio Engineering, Metallurgy, Automobile Engi­
neering, Textile Technology, Leather Technology, Printing 
Technology, Chemical Technology, etc., conducted by 
recognised technical institutions. 

(b) Degree courses in the various fields of Engineering 
and Technology e.g. Civil Engineering, Mechanical Engi­
neering, Electrical Engineering, Tele-Communication Engi­
neering, and Electronics, Mining Engineering, Metallurgy, 
Aeronautical Engineering, Chemical Engineering, Chemi­
cal Technology, Textile Technology, Leather Technology, 
Pharmacy, Ceramics, etc., conducted by Universities and 
recognised technical institutions. 
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(c) Post-graduate courses in the various fields of Engi­
neering and Technology conducted by the Universities and 
recognised Institutions. 

(d) Degree and diploma courses in Architecture, Town-
planning and allied fields conducted by recognised Institu­
tions. 

(e) Diploma and certificate courses in commerce 
conducted by recognised institutions. 

( f ) Diploma courses in the Management conducted 
by recognised institutions. 

(g) Degree courses in Agriculture, Veterinary Science 
and allied subjects conducted by recognised Universities 
and institutions. 

(h) Courses conducted by junior technical schools. 
(i) Courses conducted by Industrial Training Insti­

tutes under the Ministry of Labour and Employment 
(D.G., E. & T.). 

(j) Degree and diploma courses in Art/Applied Art 
and allied subjects conducted by recognised institutions. 

(A) Draughtsmanship courses by recognised institu­
tions. 

(I) Medical courses. 
(m) B.Sc. Home Science courses. 
The above courses would qualify for withdrawal/ 

advances also under the C.P.F. (India) Rules. 
(G.O.I., M.F. Lr. No. F. 33 (16)-EV/68, dated 27th July, 1968.) 

The above provisions are applicable mutatis mutandis 
in respect of State Provident Funds also. 

(G.O. Ms. No. 11 Fin (Pen-I), dated 16th January, 1969.) 

164. Sanction of temporary advances are not permissible 
for the purposes detailed below: 

(i) The grant of second advance for "clearance of 
previous advance" (balance).—The grant of a second ad­
vance from the General Provident Fund so as to cover the 
adjustment of the balance of a previous advance from the 
Fund is opposed both to the letter and to the spirit of the 
rules. 

(G.I., H.D. No. 48/27/41 (Est.) (s), dated 22nd September, 1941.) 
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Government of Andhra Pradesh also agreed with the 
above views. 

(Govt, of A.P. No. 2070/2200/Pen-I/70-1, dated 5th March, 1970-Funds-I/ 
Genl-11/147, dated 2nd May, 1970.) 

(ii) For "National Defence Fund.—It. has been decided 
by Government of India that withdrawals/temporary 
advances from the General Provident Fund for donating 
the same to the National Defence Fund could not be per­
mitted, because G.P.F. money is primarily intended for the 
welfare of the Officer's family and diversion of that money 
for any other purposes would defeat the very intention of 
G.P.F. Further, the grant of refundable advances for the 
said purposes would convert the Provident Fund Account 
into a banking account which is not desirable. 

(C.A.G's Lr. No. 2322-NGE-1I/330-62, dated 7th December, 1962.) 

(iii) For "National Defence Bond".—It has been held 
that it would not be appropriate to allow refundable ad­
vances from P.F. for the purpose of investment in National 
Defence Bonds. 

(C.A.G's Endt. No. 158-NGE-II/330-62, dated 13th February, 1963.) 

(iv) For " Confinement of married daughters. "— 
Temporary advance is not admissible for expenditure on 
'confinement of married daughter's in as much as married 
daughter is not treated as dependent on the subscriber 
and that "family" as defined in Rule 2 (c) of the G.P.F. 
(C.S.) Rules has nothing to do with the grant of advances 
from the Fund and that dependence is regulated by separate 
provisions contained in Rules 12 to 14 ibid. 

(G.I., M.F., Lr. No. 7058-EV/69, dated 3rd October, 1969-File 1-61/66-69.) 

165. In respect of any person who continues to serve in 
connection with the affairs of the State, but whose conditions of 
service are temporarily governed by the Union Government 
and who is entitled to subscribe to Provident Fund, the authority 
competent to grant an advance from the Provident Fund shall 
be the State Government. 

(G.I., M.F. No. F. 26 (2), dated 10th July, 1957 and Govt, of A.P. Fin. 
Dept. G.O. Ms. No. 65, dated 20th January, 1958. 
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166. In the case of a subscriber who applies for a temporary 
advance while he is under suspension and draws subsistence 
grant instead of pay the "Pay" for the purpose of Rule 12 (1) 
of the G.P.F. (C.S.) Rules and Rule 14 (1) (c) (i) of the G.P.F. 
(A.P.) Rules shall be that which he drew immediately before 
he was placed under suspension. 

(G.I., M.F. Lr. No. F. 21 (7) EV/48, dated 1st July, 1948 and G.O. Ms. No. 
779, dated 9th August. 1948 Fin. (Pen) Department.) 

Note 1 :—The principle enunciated above will apply mutatis mutandis to 
subscribers of the Contributory Provident Fund (India)/Andhra. 

(Govt, of India, M.F. Lr. No. F. 22 (2)-EV/49, dated 31st January, 1949-
composite Madras G.O. Ms. No. 209 Fin, dated 7th March, 1949.) 

Note 2.—The objects specified in the rules for which the advance 
can be granted from the P.F. will apply also to subscribers under suspension. 

167. In the case of officers on deputation from one Central 
Ministry/Department to another the authority competent to 
sanction advances for special reasons under Rule 12 (2) of 
the G.P.F. (C.S) Rules 1960, is the borrowing Ministry/Depart­
ment. 

These orders apply mutatis-mutandis, to the advances 
under the C.P.F. (India) Rules 1962 also. 

(G.l.,M.F.Lr. No.F. 22(1) EV-(B)/65, dated 28th July, 1965 communica­
ted in C.A.G's Lr. No. 989-Tech. Admn.11/442-67, dated 2nd May, 1968.) 

168. As Rule 14 of the General Provident Fund (Andhra 
Pradesh) Rules makes no distinction between an officer in service 
and one dismissed or removed from service, there is no objec­
tion to the grant of a temporary advance, from the fund to a 
subscriber dismissed or removed from service and who has 
preferred an appeal or contemplates doing so under the first 
proviso to rule 28 of the General Provident Fund (Andhra 
Pradesh) Rules. 

(Composite Madras Govt. Fin.(Pen) Dept. Memo No. 18581-Pen-I, dated 
29th May, 1939 on Rules 14 & 28 of G.P.F. Rules (Madras.) 

169. Temporary advances from General Provident Fund to 
subscribers who would retire from service before complete 
repayment of the advance should be regarded as exceptional 
cases. Sanction of Government is not necessary. But sanctions 
to such advances should be zealously scrutinised in audit. 

(C.A.G's Lr. No. 4A-120 NGE-II-50, dated 4th January, 1951. File 
Fds-Case 9-33/50-51.) 
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170. Vacation combined with leave should be treated as 
leave for the purposes of repayment of advance under Rule 
13(2) of the General Provident Fund (Central Service) Rules 
and the corresponding rules in the Secretary of State Services 
(General Provident Fund) Rules, General Provident Fund 
(Andhra Pradesh) Rules, Contributory Provident Fund Rules 
(Andhra Pradesh) and (India) and the I.C.S. P.F. Rules. 

(G.I., F.D. Lr. No. F. 22 (2) R-II/37, dated 18th January, 1937, Composite 
Madras G.O. No. 88 Fin. (Pen.), dated 28th January, 1937, G.l.F. D. Lr. No. 
F. 22 (2)-R-II/37, dated 22nd March, 1937 and G.O. No. 289 Fin (Pen.), 
dated 29th April, 1937.) 

171. Receipts for payments of deposits from the General 
Provident Fund are liable to stamp duty. 

(C.A.G'sLr. No. 1195-dated 13th July, 1910 G.I., F.D. No. 592 F.E., 
dated 13th June. 1916.) 

172. R.D.Os, Tahsildars, Deputy Tahsildars and stationary 
Sub-Magistrates can be considered to be "Heads of Office" in 
respect of the establishment working under them for the purpose 
of sanctioning advances under Rule 14(3) (b) (iii) of the G.P.F. 
(Andhra Pradesh) Rules. 

(Board Resolution Misc. No. 2806, dated 8th October, 1938 on G.P.F. 
(Madras) Rules) 

173. Recovery of temporary advances during the period when 
the Festival Advance is under recovery.—Recovery of temporary 
advance from the G.P.F. need not be postponed during the 
period of recovery of the festival advance as the latter is governed 
by separate set of rules and hence cannot be treated as "advance 
of pay" for purpose of Rule 13(2) of G.P.F. (C.S.) Rules. 

(G.I., M.F. Lr. No. D 1234-E. 11 A/58, dated 26th March, 1958 being the 
reply to Funds-I, Hyd. 754, dated 13th December, 1957.) 



CHAPTER VI 

LIFE INSURANCE POLICIES 

174. The concession of financing insurance policy, from 
the various Provident Funds, is withdrawn by the Cen­
tral and the State Governments from the dates noted below. 
Persons who were allowed to finance the insurance policies 
prior to these dates are, however, allowed to withdraw from 
the Provident Fund for payment of insurance premia, but even 
in their cases the benefit is not given to finance any new policy. 

1. G. P. Fund (Central) .. with effect from 17-12-1960. 

2. G. P. Fund (State) .. with effect from 27-11-1962. 
(G.O.Ms.No. 513, Fin(Pen-I), 
Dt. 27-11-1962). 

with effect from 10-10-1967. 
(G.I., M.H. Notification No. 5/ 
21/64-AIS-II, Dt. 10-10-1967— 
G.O. Ms. No. 929, Fin., Dt. 
27-10-1967). 

Wherever permission was accorded by this office, a suit­
able note in the remarks column of the ledger card was recor­
ded. Simultaneously an entry was also made in the objection 
book, to watch the receipt of the policy. 

175. The following procedure should be followed 
under the scheme of departmentalisation of accounts for with­
drawal from the Provident Fund for payment of life insurance 
premia. Payment towards insurance premia from the Pro­
vident Fund Account should be arranged by the Accounts 
Officer (Pay and Accounts Officer in the case of Departments 
equipped with Pay and Accounts Offices) under whose jurisdic­
tion the subscriber is serving at the moment even though his 
Provident Fund accounts are maintained by another Accounts 
Officer. 

(C.A.G's. Lr. No. 295-5 AA/38-56, dated 7th July, 1956.) 

176. In the case of withdrawals, particulars of policy or 
policies for which the premium is claimed (e.g., the number 

3. All India Services 
Provident Fund. 

107 
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of policy, the name of the insurance company, the stock 
register number allotted by this office, the amount and due 
date of premium) and the certificate given below should be 
furnished. 

" Certified that the balance at the credit of the subs­
criber on the date of drawal of the advance covers the sum 
drawn on this bill " . 

To ensure this, the last annual account furnished by this 
office should be examined by the drawing officer to see that 
the amount sought to be withdrawn is covered by the balance 
at the credit of the subscriber shown therein plus any deductions 
towards the fund made from his subsequent pay bills less with­
drawals, if any, subsequently effected. 

The head of office should also furnish a certificate to the 
effect that he is satisfied that the amount previously with­
drawn on the same account by the subscriber was utilised 
for the purpose for which it was intended and that necessary 
premium receipt was enfaced by him. 

The payment is made by the Treasury Officer/Pay & 
Accounts Officer, Hyderabad on the authority and responsibility 
of the Officer sanctioning the advance without the previous 
authority of this office. 

In so far as the withdrawal relates to a Gazetted Govern­
ment servant, this office should inform the Treasury Officer/Pay 
& Accounts Officer, Hyderabad the details of the policies which 
are being financed from the Provident Fund account of the 
subscriber, viz., the name of the insurance company, policy num­
ber, and amount and date of payment of premia, etc., which 
have to be on the records of the Treasury Officer/Pay & Acc­
ounts Officer, Hyderabad, for the purpose of verification of 
withdrawals on subsequent bills. 

This office should intimate the Treasury Officer/Pay & 
Accounts, Officer, Hyderabad as and when an insurance policy 
is re-assigned 01 gets lapsed or in other contingencies invol­
ving non-payment of premia. 

(G.O., Ms. No. 494, Fin., dated 26th July, 1955 and Fds-I Genl. 27, dated 
13th August, 1955.) 
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Note 1.—Interest for the year not adjusted by the Accounts office 
should not be added for the purpose of working out the balance at credit of 
the subscriber by the sanctioning authority for withdrawal for financing the 
insurance policies. 

Note 2.—In the case of Contributory Provident Fund, the contribu­
tion portion should not be operated upon for payment of premia. 

Note 3.—In no circumstances, may money be withdrawn from the 
treasury for payment of advance premia; that is, only so much of money that 
on payment, will become the property of the insurance company should be 
drawn from the treasury. 

Note 4.—Claims for withdrawals after the expiry of the due date for 
payment of premia (including days of grace) should be refused. Subscribers 
should in such cases be required to make the payment from their own private 
sources and recoupe, if necessary, within the period prescribed in the rules, the 
amount of premium only from their fund account, on production of the insu­
rance companys' receipt and a certificate from the insurance company that 
the policy is in full force and free from ali encumbrances. 

Note 5.—With effect from 21-6-1954 the mode of payment of insurance 
premium should be annual. 

(G.I., Memo No. F. 30 (9) EV/53, dated 28th January, 1954.) 

Note 6.—On and after 17th August 1955, the mode of payment of 
premium should be annual in respect of G.P.F (A) C.P.F. (A) and C.P.P.F. 
on the State side also. 

(Govt, of A.P. Fin. (Pen.) Dept. G.O. Ms. No. 493, dated 16th August, 1954. 

177. Immediately on the payment of any premia in substi­
tution of the fund subscription being noticed through the pay 
bills or otherwise, or when the voucher for withdrawal from the 
Fund is audited, it should be verified from the Register for 
Scrutiny of Premia Receipts, whether the receipts or certified 
copies of receipts for payments towards premia, wherever due, 
were received and whether the policies duly assigned were 
received and checked ; i f not, a demand for the receipts or cer­
tified copies thereof and for the policies should be made and an 
entry recorded in the objection book with a view to watching 
compliance with the demand. 

178. Audit of vouchers of withdrawals for payment of 
premia.—In auditing vouchers for withdrawals from the fund 
for payment of premium, the Auditor should see among 
other things:— 

(i) tl;:.t the voucher is in proper form and is receipted 
with proper stamp affixed in the case of one drawn 
by a subscriber who is a Gazetted Officer ; 
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(i7) that the policy was duly assigned or delivered 
to this office in accordance with the rules or that the details of 
the policy were submitted to this office and accepted as suitable; 

(iii) that the amount agrees with the amount of pre­
mium as noted in the ledger card: 

(iv) that the amount is drawn within the period permis­
sible under the first proviso to rule 17 of the General Provident 
Fund (Central Services) Rules, 1960; 

(v) that premium receipt of interim policy is furni­
shed; 

If it is not furnished its receipt should be watched 
through the objection book; and 

(vi) that disbursement certificate is received and if not, 
an entry is made in the objection book when necessary to watch 
receipt of such certificate. 

179. During the periodical review of the ledger cards, the 
auditor should watch those cases where the subscribers 
ceased to withdraw from their Proviaent Fund accounts for 
payments of premia on policies assigned to Government and 
ascertain the reasons and also whether the policies are alive 
and record the necessary remarks in the ledger cards. The 
review should cover also cases of diversion from the Provident 
Fund for the payment of postal life insurance premia. 

180. Each Provident Fund Section should conduct a review 
of ledger cards where the drawal of advances for financing 
life insurance polices is irregular and furnish a list of such 
irregular cases to Funds-I Section on 30th September every 
year for making a reference to the concerned unit of Life In­
surance Corporation. 

Funds I consolidates the lists of irregular drawal of 
premia of policies received from sections and furnishes (in 
duplicate) to the unit offices of L.I.C. on 31st October each year 
and on these lists whatever information is wanted by the 
Accounts Officer is supplied by the Life Insurance Corpor­
ation. 

(C.A.G's Letter No. 81 R-TA-Il/94-64, dated 14th May, 1965; No. 1200-
TA-II/'94-64, dated 30th June. 1965; No. 1162-TA-II'320-69, dated 27th 
june. 1970; Office Order Funds l/Genl/169, dated 27th July 1970-Files 
6-4/65-69 and No. 6-4/70-71.) 
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181. In the case of a transfer of subscriber from one office 
to another, the subscriber should, at the time of withdrawal 
of next premium be asked by the new head of office to produce 
the premium receipt in respect of previous withdrawal. The 
receipt should normally show the enfacement made by the pre­
vious head of office, if this was done. Otherwise the new 
head of office may himself enface the receipt. 

( G . I , M.F.O. No. 53 (S)-EV/60, dated 12th October, 1960 ad U.O. No. 
1350-EV/B-62, dated 19th Apri l 1962 issued in consultation with C.A.G.) 

182. Bills for withdrawal from the General Provident Fund 
for payment of insurance premia relating to the non-Gazetted 
Officers mentioned in Appendix 13 to the Andhra Pradesh 
Treasury Code, Vol. I I may be drawn by themselves without 
the countersignature of any higher authority provided they are 
otherwise in order. 

(U.O. No. 45145 Accts-I, dated 9th January, 1942-from the Composite 
Madras Government, Finance (Accounts) Department.) 

183. In exceptional cases in which the Accounts Officer 
himself withdraws from a subscribei's account the amount 
required for payment of insurance premium on a policy assig­
ned to Government, all the incidental expenses should be trea­
ted as withdrawal of subscriptions. 

(C.A.G's Lr. No. 1857, dated 15th September, 1909.) 

184. Premia receipts received from Gazetted Officers and 
others authoiised to draw their own bills on treasuries should, 
when sent to this office in support of withdrawals from the 
Fund, be registeied in the Register for scruitiny of premia recei­
pts. The receipt should be scrutinised to see whether the 
premium was paid within the due date or days of grace 
and then enfaced as follows: — 
" No abatement of Indian Income Tax is admissible on this 
receipt ". This enfacement is signed by the Superintendent 
on behalf of the Bianch Officer and the premium receipt is 
then returned to the subscriber noting the number and date on 
the letter of endorsement in the remarks column of the register. 

185. This register should be closed on 10th of each month 
and submitted to the Branch Officer after indicating the action 
taken to call for the wanting insurance receipts 

(C.A.G. Lr. No. 1162-1 .A.11 Admn-II/320o9, dated 27th July, 1970-OO 
Fds-I;Genl.6-4/70,71/65 dated 27th July, 1970.) 
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186. Under the scheme formulated in the Ministry of 
Finance O.M. No. F. 10 (70) B/62, dated 25th November, 
1968 for the drawal and disbursement of pay and allowances 
of Gazetted Government servants, by heads of offices in Mini­
stries and Departments of Government of India, the premium 
for financing policies out of G.P.F. is also drawn by the head 
of the office for the Gazetted Officers in the same manner as for 
non-Gazetted establishment. The premium receipt in these 
cases is scrutinised by heads of the offices and need not be 
watched in audit offices as for Gazetted Officers drawing their 
own pay as well as premium. The procedure prescribed in para 
400 of M.S.O (Tech.). Vol. I for non-Gazettted officers is follo­
wed in this office in respect of the Gazetted Government serv­
ants when their pay is drawn by the head of office. 

(C.A.G's Lr. No. 1408-T.A. 11/324-70, dated 5th August, 1970— 
Fds-I O.O. File 1969-70.) 

Note.—The pay and allowance of Section Officers declared as Gazetted 
Officers in the Andhra Pradesh Secretariat Services are also drawn on esta­
blishment pay bills forms with effect from 20th April, 1968. The procedure 
prescribed in above para would apply in the case of Section Officers of Andhra 
Pradesh Government also. 

(Govt, of A.P., Fin (A/cs) Dept., Memo No. 6747/205/Accts/68-l, dated 
20th April, 1968—Fds-I O.O. File 1969-70.) 

187. Premia receipts in support of withdrawal relating to 
the subscribers, other than Gazetted Officers and non-Gazetted 
Officers who are authorised to draw their own bills on treasuries, 
need not be sent to the audit office but are to be scrutinised by 
the Disbursing Officer himself. 

188. Custody of Polky.—When a policy is received duly 
assigned or without assignment when so permitted by the rules, 
the terms of policy and assignment, i f any, should be carefully 
scrutinised by the Examiner and the Supdt. I f the assignment 
is in order, the policy is accepted and the details of the 
policy are to be recorded in the "Stock Register of Policies" in 
G.P.F. form 6 duly attested by the Branch Officer. The policy 
should be in the safe custody of Branch Officer and the neces­
sary acknowledgement for the receipt of the policy in this 
office issued. Details of the Stock Register number, name of 
insurance company, number of the policy, due date and amount 
of premium, period of payment and the date of maturity 
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as communicated to the Drawing Officer concerned should 
be recorded by the Examiner in subscriber's ledger card and 
attested by the Superintendent. The above procedure should 
be followed at the time of receipt of policies on transfer 
from other offices also, 

189. The policies, when re-assigned to the subscribers, 
should be forwarded to them by registered post with ackno-
ledgement due and despatched after entering them in a separate 
register maintained by the Insurance Auditor concerned. The 
acknowledgement card duly signed by the subscriber, should, as 
soon as it is received from the Correspondence Section, be pasted 
against the relevant entry in the despatch register. The formal 
acknowledgement, when received from the subscriber, should 
be noted against the item concerned in the Stock Register and 
the entry got attested by the Gazetted Officier-in-charge. The 
Despatch Register should be closed fortnightly and submitted to 
the Gazetted Officer on 1st and 16th of each month. 

Note 1.—A re-assignment in favour of two persons jointly one of 
whom is dead on the date of re-assignment would be invalid in law, and hence 
it should be verified at the time of re-assignment of a policy whether the co-
assignor is alive or not and the policy should accordingly be reassigned to 
the subscriber or to the subscriber and the surviving co-assignor, as the case 
may be. 

(C.A.G's Lr. No. 389-Admn-11/213-62 dated 8-3-1963, File No. 6-2/61-67.) 

Note 2.—The Stock Register (G.P.F. Form 6) should be in the custody 
of the General Auditor. To have an effective control over the movement of 
policies taken out of stock temporarily for reference or re-assignment, a subsi­
diary register should be maintained in the following form. 

Date on Initials 
which of 
taken out Branch 
of stock Officer. 

(1) (2) (3) (4) (5) (6) (7) 

SI. Stock Policy 
No. No. of No. 

Policy. 

Name of Purpose 
Subscri- for which 
ber. taken out 

of stock. 

1684—8 
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Action to get back 
the policies called 

for (acknow­
ledgement) 

(8) 

The Subsidiary Register should be maintained by the General Auditor and 
closed and submitted to the Branch Officer on 15th of every month. 

(O.O. No. CPPF.l Gl . 9-67/254, dated 8th December, 1959 -C.P. 
P.F. File 9-67/59-60) 

Note 3. -To guard against any possible loss of policies in transit 
between the section and the Gazetted Officer, the policies should be sent in 
locked boxes. 

Note 4.—When a change in the incumbency of Branch Officer 
occurs, a certificate of handing and taking over of policies should be signed in 
the Stock Register by the relieved and the relieving Officers. 

Mote 5.--The insurance policies in the custody of Branch Officer should 
be verified annually by a Gazetted Officer other than the Officer-in-charge 
of the Fund Section to be selected by the Accountant-General. If, however, 
there is a verification on the change in the incumbency of the Branch 
Officer, the next annual verification ma) be done one year after such 
verification. 

(C.A.G's Lr. No. 1809-Admn,ll 99-58 of 8 58 Filed in case-Fds.l Genl 
1-22,58-59.) 

190. Register of Matured Policies.—With a view to 
timely action being taken to collect the amounts due in respect 
of policies which mature for payment before the subscribers quit 
service, a register in the form in Appendix X I I D should 
be maintained in which necessary entries should be 
made when the policies are taken into stock. The register 
should be submitted to the Gazetted Officer on 25th of every 
month with the details of action taken on all policies which 
mature during the month and details of cases pending from 
previous months. 

191. Register of dates of maturity of policies :—The Re­
gister should be in the following Form :— 

(i) Two pages should be allotted for each calendar year 
for the policies maturing in that year. 

1684—8* 

LIFE INSURANCE POLICIES [Chap-VI 

Date on which 
restored to Initials of B. O. Remarks. 

Stock. 

(9) (10) ( I I ) 
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(ii) Each page should have the following columns; 
(a) Serial No. 
(b) Serial No. of the S.R. 
(c) Name and account number of subscriber. 
(d) Policy number. 
(e) Date of maturity. 
( f ) Serial No. of the register of realization of 

money due on maturity of policies. 
(g) Initials of auditor. 
(h) Initials of Superintendent. 

The entries in columns (a) to (e) should be filled in at the 
time of accepting a policy for being financed from the Provident 
Fund and the entries in column (e) should be initialled by the 
Superintendent. 

Action should be taken three months before a policy 
actually matures, e.g., when a policy matures for payment in 
March, 1976 action should be taken on the 1st January, 1976. 
When so taking action, the entries in Columns 1 to 5 in the 
Check Register of realization of money due on maturity of 
policy should be filled in and the serial number of entry in 
that register should be noted in column (f) of this register and 
initialled by the auditor and the Superintendent in columns, 
(g) and (h), respectively. 

192. Subscribers whose postal life insurance polices are 
financed from General Provident Fund (Central Services) and 
from the Contributory Provident Fund (India) should pay the 
premia towards such policies in substitution for subscriptions 
to the fund by deductions from their salary bills. In cases 
where the monthly premium/premia payable on a policy or 
policies is not wholly covered by the amount of monthly sub­
scription to the fund or where a subscriber suspended his sub­
scription to the fund as committed under the rules, the balance 
of the amount or the whole amount, as the case may be, may at 
the request of the subscriber, be adjusted monthly by the 
Accounts Officer against the accumulations in the fund through 
the salary bill in accordance with the procedure laid down in 
Note 1 below. 

(G.I., M.F. No. F. 30 (9) EV/54, dated 7th November, 1955.) 
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Note 1 .—The actual procedure to be adopted in the above cases should 
be as follows :— 

(i) If the subscription to the Provident Fund is more than the 
amount of monthly premium say • 

Provident Fund Rs 50'. Postal Life Insurance Rs. 40. 

Column 9 of the (Establishment) pay bill will show Rs. 50 as monthly 
subscription. Rs. 40 deduction on account of Postal Life 
Insurance. 

Rs. 10/- net amount to be credited to the Provident Fund. 

(ii') If the subsription to the fund is less than the amount of 
monthly premium, say, 

Provident Fund Rs. 30/-deduction on account of Postal Life Insu­
rance Rs. 45 

Column 9 of the (Establishment ) pay bill will show Rs. 30 as 
monthly subscription Rs. 45'- deduction on account of P.L.I. 

Rs 15 net amount to be debited to the Provident Fund. 

Similar information should also be given in the Provident Fund 
Schedules. 

In the Gazetted Officer's pay bills, the information should be given 
in the same manner. 

Sole 2.--In cases where the monthly premium on Postal Life lnsu-
raice is not wholly covered by the amount of monthly subscription to the 
fund. a certificate to the effect that the balance at the credit of the subscriber 
on the date of withdrawal co\ers the sum drawn on the bill should be furni­
shed in the regular monthly bill in which the adjustment in question is effected. 

Sole 3. 1 he same procedure for financing Postal Life Insurance Policies 
from General Provident Lund. Contributory Provident Fund and Contribu­
tory Provident Fund Pension Scheme is adopted on the state side also. 

(C.A.G s lr. No. T 1100 NGE 235,33, dated 7th September, 1933 and Govt. 
of AP. I in. Dept., G.O.Ms No 33 datd 11tth January. 1956.) 

193. (,1) Rule 30 of the General Provident Fund (Central 
Services) Rules, 1960, restricts the concessions regarding finan­
cing of insurance policies, to subscribers who- before the date 
of publication of the Rules (viz., 17th December, I960) have 
been substituting the payment towards policies of life insurance 
whole or in part, for subscriptions to the fund or making 
withdrawals from the fund for such payments. 

(2) The facility should be continued only in regard to 
policies in respect of which at least one withdrawal was made 
from the General Provident Fund before 17th December, 1960. 
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(3) However, there may be cases, in which the first with­
drawal might have been made in respect of a new policy after 
the 17th December, 1960 but before the receipt of the re\ised 
rules in various offices. In such cases the administrative 
Ministries may allow the concession, as a special case, in relax­
ation of the rules without reference to the Ministry of Finance. 

(4) The Comptroller and Auditor General exercises 
the powers of an administrative Ministry in respect of person­
nel of Indian Audit and Accounts Department. 

(5) In other cases where the amount was withdrawn after 
the 17th December, 1960, that amount together with interest 
thereon should be recovered from the subscribers in lump­
sum or in monthly instalments not exceeding twelve and the 
policies, i f already assigned to the President, should be re­
assigned to the subscribers thereafter. 

(G.O.I..M.F. (Dept. of Expdr iOllice Memo. No. F.I. EV (B) 61. dated 
30th September, 1961.) 

194. A doubt having arisen whether Rule 30 of G.P.F. 
(C.S.) Rules, 1960 prohibits the replacement of existing policy 
by a better one. the Government of India clarified that 
since the change of policy is permissible under sub-rule (3) 
of Rule 22 ibid there would be no objection to permit with­
drawal for financing such policies if the conditions laid down 
in the Government Order No. F. 21 (7)-R.II/37, dated 2nd 
April, 1937 and 24th July. 1937 are satisfied. 

The above provisions shall also apply in the case of sub­
scribers to Contributory Provident Fund (India). 

(G.I., M.F. Memo No. F-7 (I5)-F.V (B)61. dated 31st January.. 1962.) 

195. Clear cases of exchange of policies which are covered 
by the above para may be decided by the Accounts Officer 
concerned. Cases which are doubtful and are not covered by 
the said orders and cases involving alteration in terms of poli­
cies should be referred to Government of India for being exa­
mined on merits. 

These orders also apply to C.P.F. (India) subscribers. 
(G.I., O.M. No. F.7 (5)-EV (B) / 63, dated 11th March, 1964 received 

With C.A.Gs Lr. No. 548-Audit/115-Al,61, dated 1st April, 1964.) 
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196. The following form of re-assignment approved by 
Government should be adopted in the case of a policy assigned 
by a subscriber to the Governor of Andhra Pradesh in either of 
forms appended to the Second Schedule to the General Provi­
dent Fund (Andhra) Rules with the intention of financing the 
same from his G.P.F. Account but does not withdraw any 
amount actually from the fund to finance the same and sub­
sequently applies for the return of the policy while still in service. 

" The above named A.B (the subscriber) 
not having drawn any sum from the General Provident 
Fund for payment of any premium on the within policy 
of assurance, the Governor of Andhra Pradesh doth hereby 
reassign the within policy of assurance to the said A.B/ 
A.B. and C D . " . 

(Composite Madras Gc\t . Memo No. 14095-Fin (Pen-1), dated 2?rd 
September, 194?) 

197. A holder of a policy assigned to Government who 
desired to improve his position by replacing the policy by a 
better one should be permitted to do so subject to the following 
conditions being observed, viz., 

(1) the new policy should carry the same or a larger 
amount of insurance ; 

Note. —The replacement of policy may be from the same office or from 
another office or company. The insurance companies allow as an alternative 
to surrender of policy, a fully paid-up policy for a reduced sum. In such 
cases, the total amount of insurance cover given by the two policies, viz., old 
policy converted into a paid-up policy plus the amount of the new policy in 
the same or another company should be the same or larger than the amount of 
insurance given by the old policy prior to surrender. 

(2) the premium in respect of the new policy should not 
be more than the premium paid in respect of the 
old policy. 

Note.-A. case arose where a subscriber desired to convert 
a life policy taken out for 20 years into one for thirteen years. To 
ensure the conversion he had to pay increased premia from the date of 
conversion besides a lumpsum payment representing the difference 
in the rate of premia together with interest thereon in respect of the 
period upto the date of conversion. It was decided by the Comptroller and Audi­
tor General of India that the lumpsum payment representing the arrears premia 
for the back periods upto the date of conversion could be viewed as premium 
falling due on the date of conversion of the policy and as such payment from 
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G.P. Fund could be allowed. This did not come within the purview of the 
restriction in clause 2 of the first proviso to Rule 18 of the G.P. Fund (C.S.) 
Rules. The interest on the arrear premia would have to be met b_v the subs:riber 
from his private funds as it was not part of the premia. 

(CA.G's Lr.No. %4-Admn-II, 201-54. dated 31st July, 1954 and 1545 Admn. 
11/11-201-54. dated 8th November, 1954.) 

(3) the new policy should mature within the same year 
as the old policy ; and 

(4) the new policy should be in force on the date on 
which the original policy is surrendered. 

(G.I.F.D. Lrs. No. F. 21 (7)-R-lI/37, dated 22nd April, 1937 and No. F. 
21 (7)-R.II/37. dated 24th July. 1937 and Composite Madras G.O. No. 595 
Fin. (Pen), dated 7th August,'1937.) 

198. (i) Under Rule 16 of the General Provident Fund 
(Andhra) Rules as amended by G.O. No. 773, Fin (Pen.), dated 
21st November, 1939, proposals from a subscriber for financing 
his insurance policies from the General Provident Fund can be 
accepted if they are taken out mainly for the benefit of his 
family. 

Where a subscriber is a bachelor (or widower who has 
no family) at the time, desires to finance his policy from his 
General Provident Fund accumulations, the proposal can be 
accepted only on the following conditions:— 

(1) the policy should be assigned to Government in the 
first instance by the Government servant himself 
and an undertaking given by him that he would sub­
mit a report to the authority (head of the office) as 
soon as he contracts a marriage, and 

(2) that with a view to safeguarding the interests of his 
wife he should, on marriage, arrange to have the 
policy re-assigned by Government, in his favour, so 
that he might then assign it jointly in favour of him­
self and his wife and subsequently both he and 
his wife can together reassign the policy in favour 
of Government as joint tenants. 

Whenever a proposal from such a subscriber is forwarded 
to this office for acceptance, a certificate is furnished by the head 

http://7i-R.il/37
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of the office to the effect that an undertaking in the following 
form has been obtained from the subscriber and filed by 
him; 

" I undertake to report the fact of my having acquired 
a family to the head of my office as soon as I contract a 
marriage. 1 shall further take the necessary steps to have 
the policy re-assigned in favour of Government in the joint 
tenant form along with my wife soon after marriage or if 
she is a minor at the time, on her becoming a major". 

To secure compliance with the undertaking furnished 
by the subscriber, the head of the office in which the subscriber 
is working is to ascertain the information from the subscriber 
at the time of the periodical withdrawal from the fund for pay­
ment of premia. On obtaining the information he communi­
cates to this office the age of the subscriber's wife along with 
an application from the subscriber for the return of the policy 
after reassignment to him to enable him to assign again to 
Government eventually in the joint tenant form. 

(Memo No. 11173, Pen-3, dated 10th May, 1941 and 17991 Pen-2, 
oated 25th June, 1941 from Composite Madras Fin (Pen) Department.) 

(ii) The joint tenant form referred to in sub-para 2 of 
paragraph 14 of the memorandum mentioned in para 199 infra 
is reproduced below :— 

"1 (here state name and description of the assured) do 
hereby assign and transfer the benefit of the within 
policy and all moneys receiveable thereunder or in respect 
thereof to myself and my.. . . (here state relationship and 
name) TO HOLD the same unto myself and the said 
or survivor as joint tenants and I declare that on the death 
of either, the receipt of the survivor shall be a sufficient 
discharge to the Life Insurance Corporation within named 
dated, the day of 19 

Signature. 
Witnesses:— 

(1) 
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There is no objection to the inclusion of more than one 
member of a subscriber's family besides himself in assigning a 
policy in favour of Government in the joint tenanat form. In 
such cases, the "Joint tenant" assignment form will be altered as 
follows :— 

Substitute: : 1. "Survivor or Survivors" for "Survivor" 

2. "on the death, of one or more of us" 
for "on the death of either." 

3. "receipt of the survivors or survivor" 
for "receipt of the survivor". 

(G.I. Fin. Endt. No. F. 21 (1)(R) 11/41, dated 8th Jul), 1941.) 

199. A policy where minor sons under the guardianship of 
the mother (wife of the assured) are nominated cannot be accep­
ted in terms of the General Provident Fund (Central Services) 
Rules, 1960, even on the joint assignment by the subscriber and 
the mother as guardian of the minors. No form of assign­
ment can be devised to enable the mother to sign away the interest 
of the minor who has been nominated on the policy. She is 
not competent to do so except on proof of necessity or benefit 
to the minor. For that, only an order of the competent Court 
would suffice. 

(G.I., F.D. No. F. 21 XXXVI/R. II/34, dated 9th January, 1935.) 

In assigning the policies to Government in accordance 
with the procedure prescribed in sub-para 2 of para 14 of the 
"Memorandum explanatory of Government Provident Fund 
Rules vis-a-vis the law on the subject" there would be no objec­
tion to a subscriber mentioning a member of his family other than 
his wife e.g., his son or daughter as the "joint tenant" in the 
"joint tenant" assignment form provided the son or daughter 
has attained his/her legal majority. Similarly the wife mentioned 
as a joint tenant should also be a major. Government of India 
and Government of Andhra Pradesh are opposed to the mention 
of a minor wife or child of a subscriber since this might lead to 
complications about minority and other difficulties. 

(Composite Madras G.O. Ms. No. 650, Fin (Pen), dated 3rd October, 
1939.) 

200. Conversion of Policies.—The conversion of a policy 
of life insurance which is financed from the General Provident 
Fund (Central Services) or the Secretary of State Services 



122 

200-201] LIFE INSURANCE POLICIES [Chap-VI 

(GP.F.) or the Contributory Provident Fund (India) into an 
extended term policy is not permissible. 

(G.I., F.D. Lr. No. F.21 (15)-R-TI 36. dated 10th July, 1936.) 

Note.—The features of the "Extended term policy" which have not 
been defined any where in the General Provident Fund Rules are as follows.— 

A policy of life insurance may be converted into an extended term 
policy when a person who has taken out a policy finds after payment of 
premium for certain number of years that he is unable to continue further 
payments. In such an event certain insurance companies allow an option 
to the assured to convert the policies into an extended term policy on terms 
and conditions which are generally laid down at the back of the policy. The 
features peculiar to an extended term policy are :— 

(1) that the assured is covered for a specified period beyond the date 
from which he ceases to pay premium; 

(2) that the company forgoes all future premia on the policy; 
(3) that the company undertakes to pay the assured the full amount 

of the policy only in the event of his death within the extended period; 
(4) that if the assured survives that period he is entitled to receive 

nothing from the company; in certain circumstances only a very nominal 
amount. 

(G.I.F.D. Lr. No. F. 21 (15) R-II/36. dated 27th October, 1936 and Compo­
site Madras G.O. No. 992 Fin (Pen), dated 9th November, 1936.) 

201. (i) When a subscriber proposes to convert a policy 
financed from the General Provident Fund into a paid-up policy 
it should first be ascertained whether the insurance company 
intends to issue a new document in lieu of the original one or 
proposes to convert it into a paid up one by means of an endorse­
ment thereon to that effect, . In the former case, the policy 
should be re-assigned to the subscriber in the following form, 
namely:— 

(the President of India/the Governor of Andhra 
Pradesh doth hereby re-assign the within policy of assurance 
to the said A-B/A.B. and CD) , dated this 

day of 19 . . . . 

Executed 

Accounts Officer of the Fund for 
and on behalf of the President of India/ 

Governor of Andhra Pradesh. 

(in the presence of ) 

(One witness who should add his designation and address). 
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The new policy should on receipt be assigned to the 
President of India or the Governor of the State and handed 
over to theAccounts Officer.In the latter case, the policy should 
either be handed over to the subscriber for transmission to the 
insurance company or be sent direct by the Accounts Officer 
with a request that the policy when so endorsed by the company 
may be returned to the Accounts Officer. I f there is thereby 
a radical change in the benefit derivable under the policy, a 
a memorandum may be required to be endorsed and signed by 
the Accounts Officer as well as the subscriber acknowledging 
the altered position. 

(/7) In the case of paid-up policies, it is necessary to 
see that the paid-up value of the policy is not less than the amount 
of the premia diverted from the fund. I f the paid-up value is 
less, the subscriber should forthwith be required to pay into the 
fund the difference between the paid-up value and the total of the 
sums withdrawn from the fund of premium payments, excluding 
interest which would have accrued on such amounts had they 
been left in the fund. Any profits stated by the company to 
have accrued on the policy upto the date of its conversion, 
should, however, be taken into account in calculating the diffe­
rence only if the company is prepared to guarantee the profits by 
making an entry on the policy. 

07/') As regards a policy assigned to the President of 
India or the Governor of the State which a subscriber wants 
to surrender, the policy may be re-assigned to the subscriber 
for the purpose of the surrender, on the condition that he pays 
the surrender value of the policy into his fund account and i f 
the surrender value be less than the total of the sums diverted 
from the fund for payment of premia and interest thereon that 
he also repays the difference into the fund. In other words 
such cases should be treated like those of lapsed policies and the 
fund account should be restored to what it would have been 
had the premia not been paid out of it. 

(jv) In cases both of paid-up and surrendered policies 
in which it is considered that the recovery in a single instalment 
of the difference to be paid into the fund account will cause 
hardship to the individual, recovery should be effected in such 
number of instalments not exceeding 24, as the Head of the De­
partment may, with the concurrence of the Accounts Officer, 
decide. I f recovery is made in instalments, interest wil l not be 
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charged in the case of paid-up policies even for the period of 
actual recovery but interest at the usual rate will be charged for 
this period in the case of surrendered policies. 

(G.I., F.D, Lr. No. F, 21 (3)-R.ll 36, dated 30th June, 1936and 
Composite Madras G.O. No. 636 Fin (Pen), dated 21st July, 1936.) 

202. Non-Admissibility of Extra Premium from G.P.E. for 
payment on account of Accident Benefit and Extended Disability 
Benefit.—Policies of life insurance with accident benefit 
and extended disability benefit also may be financed from the 
Provident Fund Account of subscribers under Rule 17 (b) of 
G.P.F. (C.S.) Rules, 1960 subject to the condition that the extra 
premium in such cases should not be allowed to be financed out 

- of the G.P. Fund account of a subscriber. 
(C.A.G.'s Letter No. 1487'Admn-III'304-61, dated 16th September, 1961 

Funds-I/General file 6-11.) 

203. Some of the life insurance companies offer their 
policyholders the following four options in respect of bonuses 
declared on life assurance policies.— 

(1) Purchase of paid up addition to the sum assured. 

(2) Reduction of future premia. 

(3) Cash payment of bonus. 

(4) Deposit of cash value of the accrued bonuses with 
the companies to accumulate at interest. 

Subscribers who finance their policies from the Provident 
Fund account should only be allowed to avail themselves of 
options Nos. 1 and 2 above in respect of dividends on their 
policies. Option No. 3 is prohibited by the rules of the Fund 
and option No. 4 is objectionable as the accumulated amount 
remains a debt due from the company which is not covered by 
the assignment of the policy and is, therefore, liable to be 
attached by creditors. 

Note 1.—The subscriber may adjust the bonus declared on life assu­
rance policies towards the payment of future premia if the rules of the 
insurance company allow such a course. 

(G.I.F.D. No. 21(10)-R-II/36, dated 22nd May, 1936 and Composite 
Madras G.O. No. 490 (Fin) (.Pen), dated 10th June, 1936.) 
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Note 2. -The subscribers may also be allowed the use of the bonuses 
already accumulated under option No. 4 to be utilised for the reduction of the 
immediately ensuing premia provided that no withholding of subscription or 
withdrawal from the fund is allowed till the whole of the accumulated value 
is wiped off. 

The above decision applies also to subscribers governed by the General 
Provident Fund (Andhra Pradesh) Rules. 

(G.I.. F.D. Lr. No. 59-PT/36, dated 16th January, 1937 and Composite 
Madras G O. No. 78 Fin (Pen.), dated 27th January. 1937.) 

204. Procedure in connection with the defective assignment 
of Insurance Policies.—An assignment is not complete unless it 
is accepted for and on behalf of the President or by a person 
authorised in this regard. An incomplete or defective assign­
ment may be cancelled by the assignor himself. Consent of 
President is not necessary. Permission of President is neces­
sary as a measure of caution in case required by Life Insurance 
Corporation or any insurance company. In cases where an 
interest accrued already under defective assignment it is open 
to Accounts Officer to re-assign the policy. 

(G.I.. O.M. No. F. 7 (14) EV (B)/62, dated 4th January, 1963, C.A.G's Lr. 
No. 82-Admn.II/228. Adnin.III60. dated 15th January. 1963.) 

205. Cases of encumbrance arising out of loans advanced 
under the Non-forfeiture clause, would also be covered by Rule 
27 of G.P.F. (C.S.) rules. 1960 and not by rule 28 ibid, and in 
such cases recovery of G.P.F. advance should be effected by 
the Accounts Officer under Rule 27 read with rule 2? (4) of 
G.P.F. (C.S.) Rules, on receipt of notice of encumbrance. 
Any complication arising in this regard should be dealt with in 
the following manner, depending upon the nature of the case. 

(a) if the recovery is completed before the policy be­
comes a claim by maturity or death, the policy should be 
re-assigned or made over under rule 24 ibid ; 

(b) if the policy matures before the completion of re­
covery. 

(i) the policy should be reassigned or made over to 
the subscriber, asking him to repay the unrecovered 
G.P.F. advance, when the net proceeds of the policy 
(i.e., claim amounts payable by the Insurance Cor­
poration minus the accumulated premia advanced by 
the Corporation) exceed the unrecovered P.F. Ad­
vance ; 

http://82-Admn.il/228
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(ii) if the net proceeds under the policy as explained 
above fall short of the unrecovered G.P.F. advance, 
the net proceeds should first be realised by the 
Accounts Officer and then the balance out of the 
unrecovered G.P.F. advance should be recovered 
from the subscriber ; 

(c) if the policy becomes a claim by death before the 
completion of the process of recovery, the policy should be 
re-assigned or made over as under rule 24 (2) of G.P.F. 
(C.S.) Rules. 

In all the above cases, the matter need not be referred to 
Government. 

The above provisions will equally apply in cases of 
policies financed from C.P.F. (I) and also in respect of Provident 
Funds administered by the State. 

(G.I.. M.F. No. F. 410 (II), EV-59, dated 3rd March, 1960 and 
G.O. Ms. No. 1538, dated 16th March, 1960 Fin. 6-30/1960-61.) 

206. In the case of policies first financed from the Provi­
dent Fund but subsequently kept alive by the insurance com­
pany by advances bearing interest to cover the overdue premia, 
the advances thus made by the company which will eventually 
be adjusted against the value of the policy at maturity (unless 
the loan is in the meantime repaid to the insurance company 
by the policyholder) are interest-bearing loans taken by the 
policyholder against the surrender value of the policies and the 
policies in question should, therefore, be treated as " charged " 
or " encumbered " for the purpose of Rule 27 of the General 
Provident Fund Rules. 

(Endt. No. 808-A/198-42, dated 21 st October, 1942' from the Auditor 
General of India communicating copy of letter No. 807-A/198-42, dated 21st 
October, 1942 to the A.G., C.P.) 

207. A policy on the security of which an advance 
is taken under the scheme for non-forfeiture applicable to 
the same should be deemed to be encumbered for the purpose 
of Rule 27 of the General Provident Fund (Central Services) 
Rules, 1960 and should not be accepted. 

(G.I., F.D. Lr. No. F-21-VI-R-Ii/33, dated 3rd April, 1933.) 
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208. A policy of insurance effected by a married man on 
his own life and expressed on the face of it to be for the benefit 
of his wife or child is a policy in the name of the sole beneficiary. 

(G.I., F.D. No. 1049, F.E., dated 17th May, 1923.) 

209. Policies payable to the assured on maturity or to his 
wife or child in the event of his death before that date are not 
policies in the name of sole beneficiary. 

(G.I., F.D. No. 3488 F.E., dated 10th December, 1924.) 

210. Policies on the "Term Assurance" scheme (vide 
details below) should not be accepted to enable their being 
financed from Provident Fund under the Secretary of State 
Services (G.P.F.) Rules and (Central Services) Rules or the 
Contributory Provident Fund Rules (India) G.P.F. (A.P.) R' 'es 
or CP.F. (A.P.) Rules. 

The following are also some of the features peculiar to 
such policies :— 

(1) I f the assured dies within the specified period, the 
assurance money becomes payable, but i f he outlives the 
period, no payment is made. 

(2) No surrender value is allowed at any time. 
(3) The policyholder is given the option during the cur­

rency of the policy of taking out a fresh policy under any 
other plan issued by the company concerned. This is re­
stricted to endowment assurance policies in certain com­
panies without being required to pass a medical exami­
nation. The premium payable and other conditions atta­
ching to the new policies, however, are the same as for a 
fresh entrant at his age at the time of exercising the option, 
the only tangible benefit obtained being that the company 
is bound to issue him a policy irrespective of the state of 
his health. 

(G.I.. F.D. Lr. No. F. 21 (20)-R-II/36, dated 29th April, 1937.) and 
(Composite Madras G.O. No. 365, Fin. (Pen.), dated 25th May, 1937.) 

211. Life and endowment insurance policies embodying 
special provisions of the kind mentioned in (1) and (2) below 
respectively may be accepted in deposit without assignment 
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under Rule 20 (1) (b) of the General Provident Fund (Andhra) 
Rules and 19 (1) (b) of the Contributory Provident Fund 
Rules (Andhra). 

Special Provisions 

(1) The sum assured under the policy will become 
payable to wife of the 
life assured should she survive and in the event of her 
predeceasing the life assured to his assigns or his proving 
executors or administrators or other legal representatives 
who shall take out representation from any court in Indian 
Union to his estate or limited to the moneys payable 
under this policy. 

(2) This policy is issued under the provisions of the 
Married Women's Property Act, 1874, for the benefit of 
the proposer's wife to whom the sum 
assured will become payable in the event within mentioned 
but in the event of her predeceasing the proposer the sum 
assured will become payable to the proposer or his assigns 
or his proving executors or administrators or other legal 
representatives who shall take out representation from any 
Court in India too his estate or limited to the moneys payable 
under the policy. 

(G.O. No. 540 Fin (Pen.), dated 20th July, 1937 and Memo No. 28799 
(Pen.) 3, dated 4th November, 1937- of Composite Madras,) 

212. There is no objection to a Marriage Endowment 
Policy being financed from the General Provident Fund in the 
same way and under the same conditions as an Educational 
Endowment Policy referred to in the second proviso to Rule 
17(b) of the General Provident Fund (Central Services) Rules. 

(G.I., F.D. Lr. No. F.21 (4)-R.II/40, dated 1st April, 1940.) 

The above decision applies to subscribers governed by 
the General Provident Fund (Andhra Pradesh) Rules. 

(Composite Madras G.O. Ms. No. 508, Fin., dated 27th September, 1944.) 

213. Assignments of Policies,—Where the rules of a Provi­
dent Fund require a subscriber to assign his policy to the Pre­
sident of India or to the Governor of the State he may execute 
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the assignment on the policy itself either in his own handwriting 
or in type or alternatively paste on the blank space provided for 
the purpose on the policy a typed or printed slip containing the 
endorsement. The latter must be duly signed and i f pasted on 
the policy should be initialled across all four margins. 

(G.I., F.D. Lr. No. D. 2120-R.II, dated 5th August, 1932 to all Provincial 
and minor Local Governments and Composite Madras G.O. No. 472, Fin., 
dated 26th August, 1932.) 

214. To give due effect to the intention of Rule 22 (a) of 
the General Provident Fund Rules in force prior to 1st Apr i l , 
1934, the Accounts Officer should see that the subscriber him­
self furnishes the "No prior assignment" certificate and should 
have this corroborated by his independent enquiry from the 
insurance company whether it received notice of any prior 
assignment of the policy. 

(G.I., F.D. Lr. No. D. 2729-R.II, dated 4th October, 1932.) 

215. Calculation of difference of subscription under Rule 18 
of the General Provident Fund (Central Services) Rules.—The 
period for which the difference referred to in Rule 19 of the 
General Provident Fund (Central Services) Rules, 1960 is cal­
culated for the purpose of effecting the recovery should be one 
financial year and any amount of subscriptions to a family pen­
sion fund or of payments towards a policy of life insurance in 
excess of the minimum amount of subscriptions payable into the 
General Provident Fund in any financial year should not be set 
off against any difference payable under the Rule quoted above 
in respect of any other financial year. 

(Govt, of India, F.D. Lr. No. F. 21(5)R.II/36, dated 18th March, 1936.) 

216. When a subscriber is required, under clause (4) of 
Rule 22 of the General Provident Fund (Central Services) Rules, 
1960, to refund sums withdrawn by him from his fund account 
for the payment of premia towards a policy of insurance with 
interest, he should be required to restore his account in the fund 
to the position as i f no withdrawals had been made, i.e., the 
interest to be recovered on sums withdrawn should be calculated 
in the same manner as interest is calculated for credit to a subs­
criber's provident fund account under Rule 12 of the Fund 
Rules and at the actual rate or rates which obtained during the 
period the subscriber was paying premia on his policy of insurance 
instead of the rate prevailing on the date of refund. 

1684—9 
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When recovering amounts withdrawn from General Pro­
vident Fund for payment of premium on a policy which is found 
to be unacceptable under Rule 21 of General Provident Fund 
(Central Service) Rules, interest as calculated above should also 
be recovered as the fund account should not lose interest on such 
amounts. 

(G.r., F.D. Letters No. D/5022-R-II/28, dated 4th October,1928 and 
No. D.2272-R.II/32, dated 13th August, 1932.) 

217. Some insurance concerns give the holders of their 
policies the option of pacing in advance any or all the premia 
payable on a policy and in consideration of having received 
payment in advance, such concerns allow discount on the pre­
mium so paid. In the event of the death of the policyholder 
before all the premia paid in advance fall due, the insurance 
company pays, in addition to the sum due on the policy, the 
balance of the premia paid in advance for the years subsequent 
to that in which the death occurs. Payment of such advance pre­
mia as described above may be permitted provided the Accounts 
Officer is satisfied that the amount withdrawn from Provident 
Funds for this purpose does not exceed the discounted cost 
of the premia so paid. 

(G.I., F.D. Lr. No. F. 21-VIlI-R.II/34, dated 17th April 1934.) 

218. (i) A subscriber to the General Provident Fund 
allowed his policy assigned to Government to lapse. The total 
amount withdrawn by him from time to time from the fund for 
paying premia on the said policy was consequently ordered to 
be recovered. But, subsequently he converted the policy into 
a paid-up one and returned it to the Accounts Officer. A ques­
tion arose whether further recoveries should be stopped and 
the amount already recovered be refunded. 

(ii) A subscriber to the General Provident Fund with­
drew money from his General Provident Fund deposits for 
payment of premia on his policy. He duly paid the premia but 
failed to assign the policy to Government in time. The 
amount thus withdrawn from the fund was consequently ordered 
to be recovered. He however assigned the policy to Govern­
ment subsequently and applied for the stoppage of further 
recoveries and for the refund of the amount recovered so 
far. 

1684—9* 

http://21-VIlI-R.il/34
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I t was decided that in both the above cases further 
recoveries might be stopped but no refund of the amount 
already recovered should be allowed. 

(G.I.F.D. Lr. No.'F. 18 (l)-R-II/40, dated 14th February 1940 and Compo­
site Madras G.O. Ms. No. 229 Fin (Pen.), dated 10th April, 1940.) 

219. Re-assignment of Policy.—In one case L. I. C. infor­
med that the policy lapsed long back in 1944 and that no 
amount was payable under this policy. This policy was ordered 
to be lodged in this office itself based on the letter of L.I.C., 
instead of advertising for the whereabouts of the claimant as 
required in G.O.I. Lr. No. F. 7 (8)/EV/(B)/63. dated 31st Decem­
ber, to 1964. It was held to be not worthwhile to incur the 
expenditure on advertisement, etc., just for the sake of formality, 
when the claim accruing from the policy is " N i l ". The case 
was closed. 

In such cases, the Section concerned should take out an 
extract of orders of Branch Officer and paste it against the 
relevant Stock Register Number (for further verification) and 
pin a copy of the extract to the policy which is preserved per­
manently in this office. This fact should be intimated in such 
cases to the L. I. C. also. 

(Case of Shri S.H. Ramacharlu, Fds-XXIII Sn. and Fds.l. Note 

dated 7th May, 1968.) 

220. Re-assignment of policies to subscribers on appoint­
ment in Government undertaking.—When a subscriber to G.P.F. 
(or C. P. F.) takes up appointment under a body corporate 
owned or controlled by Government, the insurance policies, 
which are financed from his P. F. accumulations, 
may be re-assigned to the subscribers, intimation there­
of being sent to the body corporate concerned, leaving 
it to them to have the policies assigned in their favour 
or not according to their respective Provident Fund Rules. 

(G.I., M.F. Lr. F. 27 (6)-EV (B)/64, dated 15th May, 1964 to Accountant 
General, Gujarat.) 

221. Re-assignment of Policies in case of lunatics.— 
In case of reasssignment, payment or delivery of policy if the 
recipient is a lunatic, and i f no Manager is appointed it shall 
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be reassigned, paid or delivered to any relative or person liable 
to maintain such lunatic. 

(G.O. Ms. No. 2511-Fin., dated 17th December, 1960-Govt. of Andhra 
Pradesh.) 

222. Power of assignment by Accounts Officers.—(i) Re­
assignment of insurance policies on behalf of the Government 
should be done by Accounts Officer as defined in the General 
Provident Fund Rules and not by any other subordinate officer 
on their behalf. 

(C.A.G's Lr. No. 2884-E. 1145/23, dated 23rd June, 1924.) 

(ii) The Accounts Officer of the Fund as defined in the 
rules may execute deeds, contracts and other instruments rela­
ting to the assignment of insurance policies which are assigned 
to Government in accordance with the General Provident 
Fund Rules on behalf of the Government. 

(G.I., No. 2252-A, dated 5th December, 1912.) 

Note.—Documents relating to the acceptance of policies and re-assign­
ment of policies may be signed by the respective Branch Officers of the Funds 
Section, the respective Section Superintendents signing as witness 
where necessary. 

(Govt, of A.P. D.O. Lr. No. 93201/1013/Pen-I/65-l, dated 11th May, 1966). 

223. The powers to accept the assignment for and on 
behalf of the President are delegated to Accounts Officers 
of the Fund in the Indian Audit and Accounts Department. 

(C.A.G's Lr. No. 543-T. A. II/345-Admn.II/63, dated 6th Apri l , 1964.) 

224. Assignments accepted by Accounts Officer prior to 
8th January 1964 (i.e. Accountant General) should be accepted 
afresh by the Accounts Officers as prior to 8th January 1964, 
Accounts Officers of the I. A. & A. D. were not delegated 
powers of assignments, etc. 

(C.A.G's Lr. No. 1935-T.A.II[/345-Admn.II/63,dated 1st December, 1964.— 
O.O. No. Fds-I/Genl/dated 16-3-1965.) 

225. Re-assignment of Policies.—Rule 22(2)(1) of the Gene­
ral Provident Fund (Andhra Pradesh) Rules lays down that when 
a subscriber dies before quitting service, his life assurance policy 
if assigned to Government shall be re-assigned to such person as 
may be legally entitled to receive it. In individual cases, the 
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Government authorise the Accountant General to reassign the 
policy without insisting on production of legal authority sub­
ject, however, to the condition that the person to whom the 
policy is to be re-assigned executes a bond signed by two 
sureties agreeing to indemnify the Government against any 
subsequent claim that might arise. In such cases the indemnity 
bond to be obtained should be in the form given in Appendix 
XII -D. 

(Composite Madras G.O. Ms. No. 708 Fin. (Pen), dated 14th November, 
1941.) 

226. Disposal of Policies financed from P. F. account of 
subscribers in the event of premature death.—In pursuance of 
Rule 24 (2) of G.P. F. (Central Services) Rules, 1960, it should 
be ensured that no policies pertaining to deceased subscribers 
standing assigned in favour of President should be retained in 
the custody of Branch Officer for inadequate reasons after the 
final payments of P. F. balances are made. 

(C.A.G's Lr. No. 1722-T. Admn-II/420-68, dated 8th August, 1969 
File. 6-4/A/69-70/Fds-I Genl.) 

227. Procedure for fresh assignment on the death of assignee.— 
A subscriber to General Provident Fund assigned to 
Government his life assurance policy in form No. 3 given 
in the Second Schedule to the General Provident Fund 
(C. S.) Rules. Due to the death of his wife, the 
assignee and his subsequent marriage, the subscriber intended 
to make his second wife a "Co-tenant" to the policy and 
requested the Audit Office to re-assign the policy to him for 
necessary action. 

It was held by the Ministry of Finance in this case, 
in consultation with the Ministry of Law, that the policy should 
first be re-assigned by the President of India in favour of the 
assured and thereafter the assured may execute a fresh assign­
ment first in favour of himself and his new wife as a joint tenants, 
and then a further assignment by the said two joint tenants 
should be executed in favour of the President of India. 

(G.I., M.F. (C) U.O. No. 863, C.F.S.II, dated 31st January, 1957 read with 
their U.O. No. 2808-PTEIS/57, dated 6th April, 1957.) 

228. When a policy which comes or may come within the scope 
of Section 6 of the Married Women's Property Act, and which 
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has an assignment endorsed on it in favour of the President of 
India, is to be released, the Accounts Officer should execute a 
formal reassignment in favour of the assured (the subscriber), 
or i f the policy was jointly assigned by the assured and his wife 
in favour of the President of India, in favour of the assured and 
his wife and make it over to the assured. If in any case, the 
subscriber, while still in service, desires that his policy should be 
reassigned, this should be done, but the policy should be retained 
" on deposit " until i t is due for release in the ordinary course. 
I f the policy requires to be released by reason of the assured's 
death in service, it should be formally reassigned to the bene­
ficiaries named therein or otherwise to the persons entitled to 
claim the policy money and handed over to them, the re-assign­
ment being made in the prescribed form with the omis­
sion of the words in brackets, viz., (under probate of his will 
dated him/them by the 
Court on the day of 19 ). 

(G.I.F.D. Lr. No. F. 21 III/R.II/34, dated 3rd April, 1934.) 

229. In cases where a subscriber wishes to with­
draw the sum accruing on his policy which matures while he 
is still in service it is sufficient i f the reassignment of the policy 
is effected in the following form. 

" The President of India/The Governor of (the State) 
doth hereby re-assign the within policy of assurance to the said 
. . . .dated 19 . . . . 

In such cases, the attention of the subscriber should be 
drawn to Rule 21 (4) which lays down that when the policy 
moneys are received by him, he must repay what is due to the 
fund with interest and the item held under objection. I f he 
does not do so at once on receipt of the above moneys, steps 
should be taken to deduct the necessary amount from his pay. 

(G.I.F.D. Lr. No. F. 21.XII.R.II-33, dated 6th June, 1933.) 

Note. - The State Government consider that any default in the 
repayment of the amount withdrawn or withheld from P.F. (to the credit 
o f P.F.) from out of the amount received from the insurance company as 
required under Rule 23 (1) (i) of the G.P.F. (A. P.) Rules and similar provi­
sions under other State Provident Fund Rules should be construed as an 
intentional violation of rules and viewed as a serious irregularity requiring 
disciplinary action. The Government, therefore, instructed Heads of De­
partments to warn subscribers that failure to repay the amounts withdrawn 
from the fund as soon as the policy amount is realised would be taken 
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serious notice of and that they would be severely dealt with. I f the 
Heads of departments decide to effect recoveries from the emoluments of a 
subscriber in instalments, they should ensure that the number of instal­
ments fixed should be sufficiently low so that the amount to be recovered 
every month would have a penalising effect on the subscriber for non-
observance of rules. 

(Govt, of A.P. Fin., (Pen.-I) Dept., G.O. Ms. No. 1535 dated 29th 
August, 1959.) 

230. Procedure for disposal of Life Insurance Policies.— 
In cases where subscribers die and no legal heir(s)/claimant(s) 
come forward to claim the amount of life insurance policy 
financed from the Provident Fund Account, the Accounts 
Officers shall, after the expiry of two years from the date of 
death of the subscriber, issue a public notice through the leading 
dailies of the region where the subscriber last served or place 
where his death had occurred, asking the legal heir(s)/claimant(s) 
i f any, to submit their claims within a period of three months 
from the date of issue of the said notice. If no claim is received 
within the said period, the Accounts Officer shall realise the 
proceeds of the policy and credit the same to the Provident 
Fund Account of the deceased subscriber, the subsequent 
disposal of the amount being regulated in accordance with the 
rules on the subject. 

(G.I.M.F. No.O.M.F. 7(8) - EV(B)/63, dated 31st December, 1964— 
received with C.A.G's Endt. No. 68-T. Adm. II/79-64, dt. 14th January, 1965.) 

Note.—The cost of issue of public notices as envisaged above shall be 
borne and debited to the 'office contingencies' of this office. 

(C.A.G. Lr. No. 810-T.A.II/79-64,dated 7th May, 1965-Fite No.6-2/61-67.) 

231. The policies of subscribers whose whereabouts are not 
known and which would have become paid-up as a result of 
non-payment of premia should be kept by the Accounts Officer 
concerned for seven years from the date of disappearance of the 
subscriber and the policy disposed off at the end of seven years 
under the relevant provisions, applicable to officers dying before 
quitting service, of the P. F. Rules concerned presuming their 
death under Section 108 of the Indian Evidence Act, The 
proceeds of policies which mature and become payable during 
this period of seven years should be collected by the Accounts 
Officer concerned and credited to the P. F. account of the missing 
subscriber. 

(C.A.G's Lr. No. 59-Admn-III/62, dated 15th January, 1964.) 
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Government of Andhra Pradesh also accepted and 
adopted this procedure 

(G.O. Ms. No. 218, Fin, dated 23rd June, 1964.) 

232. The following procedure should be followed in case 
of settlement of insurance policy claims not exceeding Rs. 5,000 
referred to in para 14 of the Explanatory Memo to Government 
of India P.F. Rules. 

The authorised officer of the Government (A. G., 
etc.) should (i) cancel the assignment in favour of 
Government appearing on the back of the policy/ 
policies. 

(ii) send to the concerned office of the Life Insurance 
Corporation the notice of cancellation of assign­
ment; 

(iii) send to the concerned officer of the Life Insurance 
Corporation a letter of disclaimer to the effect that 
the Government has no claim/interest in the policy/ 
policies. 

I f in any case the sum insured exceeds Rs. 5,000 the 
orders of Government should be taken. 

(G O.I., O.M. No. 40 (4)-EV/70, dated 18th November, 1970 forwarded by 
C.A.G., in 2194-T.A.II/397-70, dated 15th December, 1970-O.O. Fds.I/6-4 
70-71.) 

Note.—A question arose whether in a case where the subscriber would 
be financing more than one policy from his G.P. Fund the limit of Rs. 5,000 
should be applied to each individual policy or all policies taken together. 
I t is clarified that the limit of Rs.5,000 should be applied to each 
individual policy and the orders of Government are necessary only when 
the amount of each policy exceeds Rs. 5,000. 

(GO. I . O.M.No. F. 40 (5)-EV/67, dated 14th February, 1968. forwarded 
under C.A.G's Lr. No. 467-Tech. Admn. 11/425-67, dated 23rd February, 1968.) 

233. In respect of policies which have been assigned to 
Government and held in the custody of Accounts Officer, it 
becomes necessary for him under certain conditions to realise 
from the insurance companies amounts falling under one or 
more of the following categories for being credited to the 
Provident Fund account of respective subscribers:— 

(i) Matured value. 
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( I I ) Bonus Certificates or Dividend Warrants. 

(Hi) Surrender value. 

(iv) Anticipated endowments. 

In order to enable the Accounts Officer to see that the 
amounts are realised and correctly credited to the subs­
criber's Provident Fund account, a register with the columns 
provided in Para 191 supra should be maintained in the Fund 
Section. 

234. When a fee is demanded by an insurance 
company for furnishing an acknowledgment for the 
receipt of the notice of assignment of a policy to 
Government (See Rule 22 (5) of the General Provident 
Fund Rules, 1960 and similar rules in the Contributory Provi­
dent Fund Rules) it should be paid by the subscriber himself 
to the insurance company and the fact of its payment reported 
by the subscriber to the Accounts Officer in forwarding the 
company's acknowledgment of the receipt of notice of the 
assignment. 

In regard to re-assignments vide Rule 24(2) of the General 
Provident Fund Rules, 1960 any fee payable for an acknowledg­
ment from the insurance company for the notice of re-assign­
ment should be paid by the insurer or the party in whose favour 
the re-assignment is made as it is his concern to obtain the same 
to make his title to the policy perfect. He should negotiate 
it as a private transaction with the company and pay himself 
any fees chargeable by the company for the acknowledgment. 
When, therefore, a policy is re-assigned by an Accounts Officer 
he should sign and make over with the policy a notice of re­
assignment addressed to the insurance company concerned, 
the party in whose favour the re-assignment is made being 
advised to send in his own interest this notice along with the 
policy re-assigned for record in the company's books. 

(Lr. No. F. 20-XXXIV-R.II/32, dated 2nd December, 1932, from the Govt, 
of India, F.D. to the D.A.G. Central Revenues, Calcutta.) 

235. As regards Postal Life Insurance policies, assignments 
made on separate paper and attached to the policy are in order 
and no stamp duty is required. 

(P.M.G., Madras No. SBC-79, dated 10th February, 1941.) 

http://20-XXXIV-R.il/32
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236. Endorsements assigning policies of insurance record­
ed on slips of paper pasted on the policies should be regarded 
as parts of the policies themselves and are consequently exempt 
from duty under Exemption (c) to Article 50, Schedule I-A, to 
the Stamp Act. 

(Proceedings of the Board of Revenue, Excise and Separate Revenue No. 
Rt. 96, dated 6th January, 1939 communicated in Board's Resolution No. 
Misc. 513, dated 20th February, 1941.) 

237. Bonus receipts to withdraw, either in cash or in adjust­
ment of the premia, the profits declared on the policies assigned 
to the President of India or the Governor of the State should be 
countersigned by the Accounts Officer in charge of the G. P. 
Fund Section and authenticated by this office seal. 

(A.G'sLr. No. Fds-I-10/5/590, dated 10th March, 1932 to the Sun Life 
Assurance Company of Canada.) 

238. The Government Solicitor is not entitled to any fees 
for scrutinising at the instance of the Accountant General a deed 
of settlement assigning a subscriber's insurance policies to 
trustees. 

(Composite Madras G.O. Ms. No. 1529-Department. dated 25th October, 
1926.) 

239. Attachment of Premia paid from the Provident Fund.— 
Subscriptions withdrawn from the G. P. Fund for payment of 
premia towards a policy of insurance taken out by a subscriber 
under the G. P. Fund Rules are not "compulsory deposits" 
and as such are not protected from attachment by a Court 
of law. Such subscriptions are not, therefore, deposits at the 
credit of the subscriber in the Fund, and the latter cannot, 
therefore, be allowed to secure an advance from an insurance 
company on the security of a policy which has been assigned by 
him to the Government under the G. P. Fund Rules. 

(Paragraph 140 of the Fund Section Manual, A.G., U.P.) 

240. Production of probate necessary for re-assignment 
even in case of any will left by subscriber bequeathing value of 
policy.—A subscriber left a wil l according to which the value of 
a policy taken out by him was bequeathed to his wife and 
mother upon trust and they were directed to invest the amount 
in the Government Savings Bank and utilise it for the benefit 
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of the subscriber's children. The policy was an Endowment 
Assurance one of the usual type payable in the event of the 
subscriber's death to his "Assigns or proving executors, admi­
nistrators, etc.". It was assigned by the subscriber to the 
President of India under Rule 24 (2) (7) of the General Provident 
Fund (Central Services) Rules and a question arose whether it 
could, on the death of the subscriber, be re-assigned to the 
mother of the deceased and the widow (executors) without 
insisting on the production of a probate as their identity was 
easily established. The Government of India decided that as the 
existence of a will had been brought to notice, the policy should 
not be re-assigned to the widow and the mother of the subs­
criber unless they produced a probate under the rule cited above. 

(G.I.F.D., C.B. Lr. No. D-1115-PT/38, dated 25th March, 1938.1 



CHAPTER VI I 

INTEREST 

241. The rate of interest during each financial year on 
deposits and balances at the credit of subscribers to the Provi­
dent Funds shall be the average redemption yield, during 
the calendar year immediately preceding, of all Government 
of India Rupee Loans with an unexpired term exceeding five 
years, the average being rounded off to the nearest quarter per 
cent. The rate of interest on deposits, etc., to the Provident 
Fund balance is, therefore, to be calculated according to this 
formula early in each calendar year and the rate so determined 
is to be published in the Gazette of India to take effect from the 
beginning of the following financial year. 

(G.I., F.D. Resolution No. E. 37-V.R.II, dated 6th December, 1930.) 

242. Rates of interest on deposits and balances in the G.P.F. 
and other similth funds, in force from time to time are given 
in Appendix V (Section 'A'). Method of calculating interest on 
P. F. money (i) when uniform rate of interest is prescribed and 
(ii) where slab rates of interest are prescribed is also given in 
Appendix V (Section B and C). 

243. In calculating interest, amount less than 50 paise in 
principal should be ignored and amount of 50 paise or more 
but less than one Rupee should be taken as one Rupee. 

244. Interest is payable only on amounts duly subscribed 
under the rules and deductions unauthorisedly made cannot be 
deemed to be subscriptions to the Fund nor is there a case in 
equity for thepayment of interest on these deposits. No interest 
should therefore be allowed on unauthorised deductions in such 
cases. Interest is not payable on deductions made before account 
numbers are allotted. 

(G.I., Fin (O.M. No. F. 25 (4)-EV/50, dated 28th July,1950-C.A.G's Lr. No 
2950-T.A. 11/392-67, dated 23rd November 1967.) 

Note.—As a special case, on introduction of Compulsory Provident 
Fund Scheme by Government of Andhra Pradesh in 1965-66, instructions 
were issued to effect recoveries with retrospective effect even before the account 
numbers were allotted and to allow interest in such cases. 

140 
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245. It is incorrect and inequitable to deny interest on Provi­
dent Fund subscriptions realised from subscribers at a rats 
falling below the minimum prescribed by the rules. 

(Lr. No. Fds-I/Genl/1-51/59-61/443, dated 10th February, 1960-C & M/ 
2/59-60/145, dated 25th March, 1960.) 

246. Amount paid at sub-treasuries at the end of a month 
on account of withdrawals from the G. P. F. will not carry inte­
rest for that month though such payments are not exhibited in 
the treasury accounts as such in the month of payment. 

(G.I.F.D. 1926, F, dated 19-4-1910.) 

247. The date of deposit shall, for purposes of calculating 
interest in the case of a recovery from emoluments, be deemed 
to be the first day of the month in which it is recovered. 

(G.I., F.D.No. F. 19 (3)-R.II/40, dated 11th January, 1941 communicated 
with C.A.G's Endt. No. 106-NGE/562-40, dated 23rd January, 1941.) 

248. When any subscription is paid in cash after the 4th 
of the month, no interest is allowed thereon in that month. 

Note. I—Deduction made from pay paid in advance owing to transfer 
or long leave out of India should be considered as having been made on the 
date on which a Government servant is relieved of his duties or on the date, the 
Accounts Officer pays up the Government servant prior to his embarkation. 

(C.A.G's Lr. No. 1694, dated 30th August, 1909.) 

Note 2.—In the case of workers who proceed on leave, their emolu­
ments are paid in advance under the industrial law and consequently their 
subscriptions to the Workmen's Contributory Provident Fund are also reco­
vered in advance. In such cases where the advance recovery of subscriptions 
to the Provident Fund is essential under the law, the subscriptions should be 
regarded to have been recovered in the month in which they are normally due 
for recovery and the interest thereon should be allowed only from that 
month in terms of Rule 11 (3) of C.P.F. (India) Rules. 

(G.I., M.F. (Dept. of Expenditure) O.M.No. F. 49 (3) EV/60, dated 27th 
June, 1960 communicated in C.A.G's Endt. No. 511 A-l/42-60/87-60.) 

Note 3.—Deductions made from pay paid in arrears in consequence of 
an officer's promotion with retrospective effect should be considered as having 
been made on the first of the month in which the arrears are actually drawn. 

249. In the case of subscriptions paid by deduction from 
bills for advance of pay consequent on transfer (when a cheque 
is issued to the officer concerned) the date of issue of the chequs 
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for the advance and not the date on which the cheque is cashed 
should be taken as the date of payment. 

250. A subscription coming through book adjustment is to 
be treated as having been paid in the month in which it was 
actually credited in the treasury either by deduction from the 
bill or by cash payment. 

251. The object of recovering the arrear subscriptions with 
interest thereon is to restore the Provident Fund account to 
the position which it should have attained had the subscriptions 
been credited to the account systematically from month to 
month. The recovery of interest on such arrear subscription paid 
in lumpsum presents no difficulty. Where, however, as a 
measure of relief, recovery is effected in instalments extending 
over one financial year, certain practical difficulties arise in 
determining the amount of interest payable owing inter alia to 
the change in the rate of interest from year to year. In order 
to remove the difficulties, the additional amount of interest 
on the diminishing amounts of arrears payable in monthly 
instalments should be calculated by determining the amount 
of interest which the subscriber concerned would have earned 
(during the period of the recovery of arrears in instalment.) 
had he paid the arrears in lumpsum and by deducting from it 
the amount of interest earned on the amount of arrear instal­
ments, paid from month to month, t i l l the full recovery of arrears 
is effected. 

In cases where additional interest is recovered on the 
arrears of subscription paid in instalments, additional amount of 
interest on Government contribution (which a Government ser­
vant would have earned had the Government contribution been 
credited to his account in the usual manner) is credited to 
his account after full recovery of arrears is effected in 
accordance with the procedure laid down in the preceding sub­
paragraph. No such additional interest on Government contri­
bution is, however, paid in cases where no additional recovery 
of interest is made on diminishing amounts of arrears. 

This procedure applies to all cases of recovery in instal­
ments of arrear subscriptions to a Provident Fund,Contributory 
as well as non-Contributory. 

(G.I., M.F. (Dept. of Exp.) Memo No. F. 25 (3>EV-57, dated 4th December, 
1957.) 
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Note,—On a question raised whether recoveries should also be made in 
cases where recoveries of subscriptions are made regularly but at a rate 
'ess than the prescribed minimum, Comptroller and Auditor General in con­
sultation with the Government of India held that arrear subscriptions would 
have to be recovered in all cases. The object of recovering arrear subscrip­
tions is to restore the P.F. Account, to the position which it would have attained 
had the subscription at the prescribed rate been credited to the account month 
to month as they fell due for payment. Interest in such cases should, there­
fore, have to be recovered. 

(C.A.G's Lr. No. 11I8/T.A.N/308-69, dated 24th July, 1971-Funds-I/Genl.II 
dated. 28th August, 1971.) 

252. When the amount of subscription recovered from a 
subscriber on account of the G. P. F. is in excess of the actual 
amount due, no interest should be allowed on the excess amount 
thus recovered. 

(G.I., F.D. No. F. 30 (2)-R-II/39, dated 9th December, 1939.) 

253. A subscriber to the G. P. F. who is reinstated after 
dismissal and who before dismissal, was eligible for the protected 
rate of interest of 4 per cent is entitled to the protected rate of 
interest even after reinstatement. Even where the recovery of 
the arrears of subscription to the G. P. F. may be waived by the 
competent authority in any particular case, the entitlement of 
the subscriber to the said protected rate of interest would 
not be prejudiced. 

(Notification No. F. 28 (13)-EV/58, dated 15th July, 1958 of G.I., 
Ministry of Finance.) 

Note I :— The protected rate of interest of 4 per cent shall be allowed 
on the Provident Fund balances of those Government servants who were 
subscribers to State Railway Provident Fund prior to 1st April. 1938 and 
whose balances in that fund are since transferred to the G. P. F. (Central 
Services). 

(C.A.G's Lr. No. 580/Admn. 11/379.53, dated 26th May, 1954). 

Note 2 :—A question was raised whether a subscriber to a General or 
Contributory Provident Fund of a State Government (formerly part 'A ' 
or a part "B" State) who was entitled to the privileged rate of interest at 
4 per cent in accordance with the rules of the State Provident Fund to 
which he was previously subscribing, should continue to be entitled to 
the same protected rate of interest from the date he became a member of 
the G.P.F. ( C. S. Rules) on transfer to Government of India. In such 
cases of transfers of State Provident Fund balances to the G.P.F. (C.S.) 
tfce subscriber is not entitled to the protected rate of interest from the 
date he is permanently absorbed in the service of the Central Government 
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even though the actual transfer of Fund balances may not take place 
simultaneously. The provision regarding the continuation of the benefit 
of the protected rate of interest made in the further proviso to Sub-rule 
(1) of Rule " 1 1 " of G. P. F. (C. S.) Rules, is applicable only in cases of 
transfer of balances from the C.P.F. to the G.P.F. (C.S.) and not from a 
State Provident Fund to the G.P.F. (C.S.). 

(C.A.G's Lr. No. 1207/-A. 11/112-59, dated 3rd September. 1959). 

254. In the case of transfer of a Government servant from 
Central (Civil) to Defence, Posts and Telegraphs or Railway 
or vice versa, the interest on the P. F. accumulations of such 
Government servant for the period subsequent to his transfer 
(but when his P. F. account is not actually transferred) should be 
adjusted by the Accounts Officer who maintained the account 
of the subscriber at the time of his transfer. The interest thus 
allowed by him need not be apportioned between the depart 
ments in view of the fact that provision for interest charges on all 
Provident Funds whether pertaining to Central (Civil), Defence-
Post and Telegaraphs and Railways is made in the Civil Budget 
Estimates. In such cases i f the Government servant is 
confirmed with retrospective effect in the department to which 
he is transferred, the G.P. F. account of the subscriber should 
continue to be maintained by the Accounts Officer of the 
Department from which the Government servant is being 
permanently transferred (the interest charges should also be 
recorded in his books) t i l l the same is actually transferred to 
the Accounts Officer of the Department in which the Govern­
ment servant is permanently absorbed. 

(C.A.G's Lr. No. 1363-Admn.III/58/ Admn.II/58, dated 12th July, 1960 
addressed to all A.Gs etc.). 

255. Allocation of interest charges when a subscriber is 
transferred from one Government to another.—Where permanent 
transfers of officers are made from one Government to another 
the transferring Government should bear interest on the 
officers' P. F. balances to the end of the month preceding that 
in which such balances are transferred. In cases of temporary 
transfers and of transfers of officers of joint cadres the bala­
nces may continue to be kept by the parent Government or 
the Government to which the officer permanently belongs. 

(G.I. F.D. Endt. No. D. 6652 F/41, dated 19th July 1941.) 

256. When a Government servant who is deputed or trans­
ferred to service under a body corporate owned or controlled 

http://1363-Admn.HI/58/
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by Government or whose services are lent to such a body is 
permanently absorbed in service under that body in the inte­
rest of public services, an amount equal to what Government 
would have contributed had the officer been on Contributory 
Provident Fund terms under Government, together with simple 
interest thereon at 2 per cent for the period of his pensionable 
service under Government, may be credited at the discretion 
of Government to the Contributory Provident Fund account 
with the autonomous body as an opening balance on the 
date of permanent absorption and Government liability in 
respect of the officers' pensionable service under them treated 
as extinguished by this payment. See also para 322 infra. 

(G.I., M.O.F. O.M. No. F-2 (33)-EVA'60. dated 10th November, 1960 
and G.O. Ms. No. 377. dated 13th September, 1962 and C.A.G'sLr. 
No. 421-Audit/121-66, dated 11th April, 1967.) 

257. Interest on temporary advances at the prescribed rate 
is to be recovered on the amount of original advance for the 
number of months within which it is completely adjusted and 
not on the balance outstanding at the end of each month, after 
each deduction of the monthly repayments. 

(C.A.G's Lr. No. 801, N.G.E. 438/32, dated 6th July, 1954.) 

258. Month upto which interest is payable—clarification of 
Sub-Rule (4).—In cases where the Accounts Officer concerned 
intimates direct to the subscriber concerned or his agent the 
exact date on which he is prepared to make payment, interest 
to allowed upto the month preceding that date. In other 
fases where the Accounts Officer concerned cannot himself 
isssue the payment order on a treasury where the subscriber or 
his agent desired to receive payment but has to get the autho­
rity issued by another Accounts Officer, interest should be 
paid upto the month preceding the month in which payment is 
actually made pro\ided the delay is not due to any reasons 
for which the subscriber could be held responsible. 

(G.I., M.F.O.M. No. F. 22 (2)-EV,'48, dated 29th July. 1949.) 

Payment of interest beyond the date of the A. G.s 
authorisation is not permissible. If the authorisation issued 
by the Accountant General is not acted upon in time, the 
subscriber is entitled to receive interest "upto the end of the 
month preceding the date of payment under Rule 13 (4) of 
G. P. F. (A. P.) Rules, causing undue expenditure to the 

1684—10 
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Government. The Drawing/Disbursing Officer should therefore 
be held personally responsible for any default in payment in 
time and the extra expenditure that may be incurred on the 
above account should be recovered from the said officers. 

(Govt, of A.P. Fin. Memo No. 48694/A/644/Pen-I/67-5, dated 19th October, 
1967-Govt. of A.P. 80495/1713/Pen-I/67-9, dated 28th September, 1968.) 

259. The period of six months prescribed in Rule 11 (4) 
of the G. P. F. (Central Services) Rules upto which interest can 
be allowed beyond the date of retirement, etc., of a subscriber, 
is intended mainly to avoid hardship in cases where, for instance, 
a legal representation has to be determined by a Court of law 
in the case of deceased officer and also to allow time to Accounts 
Officers to settle the accounts but it is definitely not intended 
that departmental authorities should delay supply of requisite 
information to Audit. Effective steps should therefore, be taken 
by Departmental Officers to ensure that as soon as a 
subscriber to the General Provident Fund (Central Services) 
has 'quitted' service, the fact is reported to Audit without loss 
of time and any supplementary information called for by 
that authority is also supplied to him with the utmost expedition 
so that payment of extra and unnecessary interest is reduced to 
the minimum. 

(Govt, of India. M.F. O.M.No. F. 30(25)EV/53, dated 27th October, 1953. 

260. Payment of interest beyond six months upto one year 
may be authorised by Heads of Accounts Offices with refe­
rence to sub-Rule (4), of Rule 11 of G. P. F. (C. S.) Rules; 
payment of interest beyond a period of six months upto a 
period of one year might be authorised by the Head of the 
Accounts Office after he has personally satisfied himself that 
the delay in payment was occasioned by circumstances beyond 
the control of the subscriber and that the administrative delays 
involved in the matter were fully investigated and action taken. 
These orders are being extended from time to time, the last 
extension being for a further period of two years with effect from 
11th March, 1969. 

(G.I, F.D. O.M.No. F.5. (2)-EVB/63, dated 23rd March, 1967.) 

These orders are also applicable to cases of transfer of 
Provident Fund balances to a corporate body owned or con-
trolled by Government vide Rule 35-A ibid, 

(G.I., M.F.O.M.No. F. 34 (5) EV/66, dated 23rd August, 1966.) 
1684—10* 
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In the case of payment of interest beyond the period of 
one year, orders of Government of India should be obtained in 
each case. 

Government of Andhra Pradesh decided not to allow 
interest beyond a period of six months. 

(Govt, of A.P. No. 30202/282-Pen-I. 652, dated 13 April 1956.) 

261. For the purpose of the proviso under sub-Rule (4) 
of Rule 11 of the G. P. F. (Central Services) and (Superior 
Civil Services) and Rule 13 of the General Provident Fund 
(Andhra Pradesh) Rules the date on which this office would be 
prepared to make payment of the amount standing at the 
credit of a subscriber which has become payable is determined 
as follows:— 

In the case of authorisations issuing prior to the 15th of a 
month it should be specified that payment would be made on or 
after the date of the authorisation while in the case of those 
issuing after the 15th of a month it should be specified that 
payment would be made on or after the 1st of the succeeding 
month, a margin of 15 days being considered as reasonable for 
the authorisation to be acted upon. 

When, however, a payee desires to take payment before 
the close of the month, a departure from the foregoing 
convention may be made, interest being allowed to the end of 
the previous month only. 

(C.A.G's Lr. No. 317-N.G.E/580-33, dated 9th March, 1934 and A.G's 
orders 20th March, 1934. and C.A.G's Lr. No. 1469-T.A.II/261-68. dated 
28th June, 1968.1 

Incases where the payment of G.P. F. balances is arranged 
by cheques issued or: or after the 22nd of a month and the 
period beyond the month in which the G.P. F. moneys become 
payable to the end of the month, preceding the month in which 
the cheques are issued is less than six months, the cheques 
should be marked as not payable before the first of the 
succeeding month and interest should be allowed for the month 
in which cheque is issued in such cases. 

(C.A.G's Lr. No. 1931-TA.II/261-68. dated 7th December. 1963.) 

http://1931-TA.il/261-68
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262. A question arose, upto what period interest should 
become payable in a case in which a subscriber of the General 
Provident Fund died before the date on which the final payment 
of the balances to his credit in the General Pro\ident Fund 
was offered to him and consequently on his death, the first 
authority for payment had to be withdrawn and subsequently 
another one issued authorising payment to the legal heirs of the 
deceased subscriber. Government of India, in consultation 
with the Government Solicitor, decided that in such a 
case, interest should be allowed up to the end of the month 
preceding that in which payment is offered to the nominee or 
heir of the deceased subscriber, subject to the maximum period 
of six months. 

(G.O.I., F.D.U.O. No. 3125-R.II/44, dated 10th November, 1944.) 

263. When a subscriber retires from service with effect 
from the first day of a month the Provident Fund money becomes 
payable on that date under Rule 32 of the General Provident 
Fund (Central Services) Rules, 1960. Therefore, for the 
purpose of computing six months within the meaning of Rule 
11 (4), that month should be excluded and interest should be 
paid for six months from the following month. The amount 
should be held to become payable on the date on which the 
subscriber quits the service irrespective of the fact whether the 
charge is made over in the forenoon or afternoon of that day. 

(M F.U.O. No. 3160, dated 22nd April, 1953 & C.A.G'sU.O. No. 419-A 
112-53, dated 20th April, 1953.) 

264. In case where the subscriber's last day of service was 
the 31st May, a doubt was felt whether for the purpose of 
computing six months within the meaning of Rule 11 (1) of the 
G. P. F. (Central Services) Rules, the month of June should be 
reckoned and interest allowed upto the end of November only, 
or the 6 months should be computed excluding the month of 
June. In such a case the subscriber actually quits service on 
the 1st June which is his first non-working day, irrespective of 
whether he actually hands over charge in the afternoon of the 
31st of May or in the forenoon of the 1st June, and as such 
the amount of P. F. money does not become payable to him 
before the 1st of June in terms of Rule 29 ibid. When a 
subscriber retires on the last day of a month, the period of six 
months for the purpose of Rule 11 (1) ibid should be counted 
after excluding the immediate succeeding month, that is to say, 

http://3125-R.il/44
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for instance, when a subscriber's last day of service is the 31st 
of May the period of six months should be computed from July 
to December, and not from June to November. 

(C.A.G's Lr. No. 1802-Admn.II/52-NGE.II/56 Pt.I New Delhi dated 21st 
August, 1957-case Fds-I, Genl. 1/55/57-58.) 

265. In cases where the subscriber dies on the forenoon 
of the last day of the month, before retirement, the six months 
for payment of interest should be reckoned from the second 
month following the month in which the subscriber died. 

(C.A.G's Lr. No. 1562-Tech.Admn.II/265-64, dated 26th September, 1964-
File No. 1-55/57-58/1-38/64-65.) 

266. Interest on Provident Fund accounts closed during the 
year.—Interest paid on closed accounts on account of either 
final payment or transfer of accounts to other Accounts Officers 
during a month is noted in a register called " Interest Ad­
justment Register " as and when final payment is made or 
account is transferred. This register itself serves as an 
auxiliary broadsheet for getting the details of interest adjusted 
each month. At the end of each month, a consolidated trans­
fer entry should be proposed crediting the final head of 
Provident Fund by debit ing" 16-lnterest on Debt and Other 
Obligations, etc."'. Simultaneously, the interest paid should 
be noted in the register. It should be closed on the 10th of 
every month and submitted to the Branch Officer. I t 
is also to be put up to the Branch Officer alongwith each 
final withdrawal case. 

It should be ensured that the debit in respect of Provi -
dent Fund dues including interest, to the Provident Fund 
account does not precede the credit of the interest dues in the 
Piovident Fund Accounts. 

(C.A.G's Lr. No. 1499-AC; 131-59, dated 24th October, 1959-Funds-I 
General-II/141, dated 26th March, 1970. Genl. O.O. No. 72, dated 3rd 
February. 1969-C.A.G's Lr. No. 1449-T.A.II/374-70, dated 11th August 
1970-C.A.G"s Lr. No. 1118 T.A.11,308-69, dated 24th July, 1971-Funds-I/ 
Genl. I I , dated 28th August, 1971.) 

267. In cases where part payment of a subscriber's deposit 
is made provisionally, interest on the residual balance should 
be allowed up to the end of the month preceding that in which 
the payment of the residue is made subject to the limit of six 
months laid down in the G.P.F. Rules. 

Chap-VII] 

http://1802-Admn.il/52-NGE.II/56
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An example of the calculation of interest in cases of pay­
ment of residual balances is given in Annexure V-D. 

268. Interest on the Deposits of Muhammadan Subscri­
bers.—No interest is allowed on the deposits of Muham­
madan subscribers if they so desire in writing; if they subse­
quently change their mind, interest may be allowed in such 
case from 1st April of the year in which such request is made. 

(G.I.F.D. No. 1652. F.E. Dt. 18th December 1922.) 

269. Payment of interest exgratia as compensation for 
delay in final payment of P. F. Money.—In the case of an officer 
under the rule-making control of the Secretary of State the 
question was considered whether it would be within the compe­
tence of Government of India to make an exgratia payment 
to a subscriber to a Provident Fund by way of compensating 
him for the loss of interest entailed by the delay in final pay­
ment of Provident Fund money, i.e., in cases where the final 
payment is for some reason or other made only after the date 
up to which interest on Provident Fund deposits may be cre­
dited to the fund account under the relevant rules. 

2. Despite its so called exgratia nature, such a payment 
is inevitably subsidiary to the payment of the amount at the 
credit of the officer in the Provident Fund concerned at the time 
of his death or retirement and therefore, covered by the phrase 
" return with or without interest thereon or any other addition 
thereto, of subscriptions to a Provident Fund" in Section 311 
(2) of the Government of India Act, 1935 (definition of the term 
" pension ")• Pension in relation to person in or formerly in 
the service of the Crown in India is a matter which may be 
regulated only by Act. Under the provisions of the 
relevant rules (e.g., the I.C.S. Provident Fund and the Secre­
tary of State's Service G. P. Fund Rules), interest is credited 
to the account of a subscriber up to the month preceding that 
in which payment is made or tendered or up to the 
sixth month in which he quitted the service or dies 
whichever of these periods is less. A proposal for an 
exgratia payment to a subscriber or other entitled persons to 
compensate for the loss of interest on Provident Fund accumu­
lations for any period beyond the crucial date mentioned in 
the relevant rules, would contravene the statutory provisions of 
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those rules, and consequently would require the sanction of the 
Secretary of State under Section 247 (7) of the Government of 
India Act, 1935. 

(Auditor General's Memo No. 411-A/126-45, dated 11th October, 1941.) 

270. Interest figures on annual closing of accounts.—Interest 
calculated on the total of the monthly balance of any period 
upto one year is the actual interest in the account for that 
period. It is noted in the ledger card of the subscriber 
in the space provided for the purpose and the interest figures 
in each individual account should be carried to the broad­
sheet relating to that particular unit of ledger card and the 
total of the unit broadsheet worked out. Thereafter, the totals 
of departmental broadsheets should be carried to the consoli­
dated broadsheet and finally, the total of interest for the year 
worked out in the general consolidated broadsheet. At the 
time of making adjustment for interest during the annual 
closing, the total of interest adjusted in all the months through 
the interest payment register should be deducted from the 
grand total of interest in the consolidated broadsheet and the 
adjustments should be carried out by debit to " 16-Interest on 
Debt, and Other Obligations, B-Interest on Unfunded Debt-
State Provident Fund-Interest on G.P. Fund/CP. Fund, etc.," 
by means of transfer entry. This adjustment must be made 
in time for the incorporation of the transfer entry for interest 
in the accounts for March (Final). 

The adjustment of estimated figures on account of inte­
rest is highly irregular. Actual figures only should be adjusted. 

(CA.G's Lr. No. 1449-T.A.II/374/70, dated 11th August, 1970.) 
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I.C.S. PROVIDENT FUND (R.B. & N.E.M.) 
AND 

A L L INDIA SERVICES PROVIDENT FUNDS 

271. General.—The protected rate of interest to the sub­
scribers of General Provident Fund referred to in the proviso 
to Rule 11 (1) of the G.P.F. (Central Services) 1960 does not 
apply to l.C.S. Provident Fund, and All-India Services Pro­
vident Fund—vide rules of the respective funds. 

The procedure laid down for preparation and submission 
of Provident Fund schedules and vouchers, maintenance of the 
accounts, etc., apply generally to these Provident Funds 
also. 

272. I.C.S. Provident Fund.—A subscriber to the I.C.S. 
Provident Fund may vary his subscription within the limits 
prescribed during the course of the year. Once the subscriber 
contributes at a particular rate (within the limits) for a parti­
cular month, he cannot be allowed to change this rate in sub­
sequent month in respect of the earlier month. Any altera­
tion in the amount of subscription for a particular month 
should be made by the subscriber through his pay bill for that 
month and not thereafter though only a lesser amount might 
have been deducted due to a clerical error. However, when 
the amount deducted by the officer is less than the minimum 
rate of 4 per cent., there should be no objection to difference 
being recovered retrospectively. 

(G.O.I., M.F. No. D. 18 As. D. 42, dated 14th January, 1943 and 
No, D.6-33 EVE 56, dated 19th May, 1956.) 

273. A member of the Indian Civil Service who is appointed 
as chairman or a member of the Union Public Service Com­
mission continues to be a member of the Service t i l l the expiry 
of the term of his appointment to the Commission and hence 
eligible to subscribe to the Indian Civil Service Provident Fund 
during the entire period of his appointment as chairman or 
as a member of the Union Public Service Commission. 

(G.O.I.. M.H. Lr. No. 19/2/59-Ests (B) dated 1-6-1960-Filed in 10/1/59-60 
personal file of Shri V.S. Hejmadi, I.C.S., Chairman, U.P.S.C.) 

152 
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I.C.S. PROVIDENT F U N D (R.B.&N.E.M.) 
AND 

A L L INDIA SERVICES PROVIDENT FUNDS 

274. Under Rule 14 (d) of the I.C.S. Provident Fund Rules 
(Old), interest is recoverable even i f the advance is repaid in 
less than 12 instalments. 

(G.I.,F.D. No. 1256. dated 10th May, 1926-Decision(l) in A.G., P & T 
Compilation of Provident Fund Rules-First Edition.) 

275. (i/) It is not intended that insurance policies, the 
premia on which are substituted under Rule 15 (Old Rules) 
for subscriptions to the Fund, should be assigned to the Presi­
dent or the Governor of the State. 

(G.I., F.D. No. F. 18 VI F.E. 24 of 10th September, 1925.) 

(ii') The conditions prescribed in para 201 supra, regarding 
•'Conversion of Policies, etc." apply also in respect of I.C.S. 
Provident Fund. 

(G.I..F.D. No. F. 11 (3) R.ll/36, dated 25th August, 1936.) 

(iii) An I.C.S. Officer when applying for repayment of 
his Provident Fund deposits on retirement is required to obtain 
from the authority empowered to grant advances from the sum 
standing to his credit in the fund, a certificate to the effect that 
no advance was granted to him within the last twelve months 
before his retirement and to furnish it to the Accounts 
Officer concerned. 

(C.A.G's Lr. No. T. 123-1.42-36, dated 16th May, 1936.) 

276. There is no objection under Rule 15 of the I.C.S. 
Provident Fund Rules (Old) to a subscriber being permitted 
to assign to another party an insurance policy the premium 
on which he substituted for subscriptions to the fund or 
paid by withdrawals from the fund. 

(G.I.. F.D. No. D.910 R.II, dated 9th April, 1931-Decision No. 4, on page 
8 in A.G., P & T Compilation of P.F. Rules-First Edition.) 

277. The transfer of the undisbursed amount standing at 
the credit of a subscriber in the I. C. S. Provident Fund to 
" Deposits " does not alter the fiduciary capacity in which the 
money is held by Government or relieve the Accounts Officer 
of the duty imposed upon him by Rule 18 (2) of the I.C.S. Pro­
vident Fund Rules (Old), of ascertaining the proper person 
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legally entitled to receive the amount at the contributor's cre­
dit or of the responsibility of paying the amount to that person. 

(Lr. No. T. 726-AC/189-25, dated 6th July, 1929-from the Comptroller 
of Civil Accounts to the Accountant General. Bengal.') 

278. (i) Policies on which the insurance company under­
takes to pay to the assured a definite sum on the attainment 
of a certain age, or in the event of his prior death, to repay to 
his estate the premia paid on the policy plus whatever profits 
may have been declared in the meantime, are also acceptable 
under Rule 15 of the Indian Civil Service Provident Fund Rules. 
(G.I., F.D. No. F. 21-XXIV-R.II/34, dated 2nd August, 1934, Decision No. 7/ 
on page 9 of A.G., P &T Compilation of Provident Fund Rules-First Edition.) 

(ii) The amounts of surrender value in the case of the 
subscribers to the l.CS. Family Pension Funds (untransferred 
and Non-European Members) who elected to surrender 
their interests in the Funds in return for commuted sums under 
the scheme of abolition of the Fund and who were in service 
on 1st January, 1951, should be credited to their respective 
l.CS. Provident Fund accounts from that date, interest also 
being allowed on such credits from that date. 

(G.I., M.H.A. Lrs. No."9/17/51-Ests, dated 13th July, 1951 and No. 9/17/ 
51 Ests, dated 20th November, 1951.) 

(iii) The amounts thus credited should not be allowed to 
be withdrawn except in accordance with the normal rules of 
the Provident Fund. 

(G.I., M.H.A.Lrs. No. 9,1-51 Ests, dated 7th March, 1951 and No. 9-22-52, 
dated 26th April, 1954.) 

279. l.CS. (N.E.M.) Provident Fund.—(i) The incidence 
of the contribution payable by Government under Rule 6 (1) 
of the l.CS. (N.E.M.) Provident Fund Rules, should, from the 
1st January 1931, be determined in each case in accordance 
with the principle laid down in Section-VII of Appendix-3 to 
the Account Code, Vol. I, i.e., when a subscriber served 
under more than one Government, the charge should be divi­
ded among the employing Governments in proportion to the 
length of service under each. The same principle applies 
even after the introduction of the new Constitution under the 

http://21-XXIV-R.il/34
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Government of India Act, 1935, i.e., after 31st March, 1937. 
At the time of closing of Provident Fund accounts of such 
officers, a reference should be made to the History of Services 
to determine whether any apportionment should be made of 
the contribution, between different Governments. 

(G.I.,F.D. No. 1776-R.II, dated 29th July, 1932 and No. D-2342/R.II/37, 
dated 11th November, 1937.) 

(II) A policy on the joint lives of the subscriber and his 
wife is deemed to be a policy on the life of the subscriber 
for the purpose of sub-Rule 2 of Rule 10 of the l.C.S. (N.E.M.) 
Provident Fund Rules. In such cases, both the parties should 
join in the assignment to Government in Form (2) of the Rules. 

[G.I., M.F. No. 30 (1) EV-50, dated 7th May, 1951.] 

(Hi) For the limited purpose of calculating the period 
of 20 years of service for being eligible to make final withdrawal 
from the Provident Funds (1) for house building purposes (2) 
to meet the cost of higher education and (3) to meet expendi­
ture in connection with marriages, the officers of the I.CS. 
should be allowed an ante date of one year from their normal 
actual date of commencement of service. 

[ (i) G.I. M.H.A. Lr.No. 13/4/55-AIS (II) dated 20th March, 1956, G.O.I. 
Notification 5/3/64 AIS (II),dated 15th July, 1964-(iii) G.O. Ms. No. 919 G.A. 
(Spl.), dated 12th August, 1964.] 

280. All India Services Provident Fund.—All India Services 
Provident Fund was started in 1955 under the provisions of All 
India Services Act, 1951. The rules governing this Fund are 
contained in the All India Services (Provident Fund) Rules, 
1955, issued by Government of India in the form of a separate 
pamphlet under the Ministry of Home Affairs notification 
No. SRO. 1980, dated 12-9-1955. These rules and Govern-
ment of India decisions thereunder are published sepa­
rately in All India Services Manual and should be referred 
to in relation to the various points connected with this Fund. 

281. The instructions and procedure relating to General 
Provident Fund regarding the receipt and disposal of 
nominations, subscriptions, calculation of interest, maintenanct 
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of accounts, payment and recovery of temporary advances, with­
drawals for payment of premia, final payment, etc., as appli­
cable to post-1938 Provident Fund subscribers apply mutatis 
mutandis to this Fund. The form of application for the 
final withdrawal by the subscriber/nominee, etc., is given in 
Appendix X I I B. The accounts are maintained by the 
Accounts Officers of the State on whose cadre the officers are 
born and the transactions should be adjusted in the State 
section of the accounts. Special instructions on certain points 
relating to this Fund are, however, given in the subsequent 
paragraphs. 

(CA.G's Lr No. 1090 Adm-II/267-56, dated 25th June, 1956) 

282. The Indian Administrative and Police Services arc 
Al l India Services with separate cadres for the Centre and for 
each of the States. 

Note.—Officers of the State Civil and Police Service appointed to 
the I.A.S./'I.P.S. under Emergency Recruitment Scheme are for all practical 
purposes regular members of the I.A.S. I.P.S.. As these officers are 
appointed on probation against substantive vacancies in the 
I.A.S./I.P.S. they cease to be within the rule-making control of the State 
Government and are subject to the rules framed for the I.A.S./I.P.S.. 

(G.I., M.H.A. Lr. No. 4/14/81 A.I.S., dated 21st November, 1951.) 

283. The protected rate of interest of 4 per cent which was 
admissible to the State Service Officers under the State Provi­
dent Fund Rules should not be allowed to the Al l India Service 
Officers from the date of their promotion from the State Ser­
vices to Indian Administrative Services or I.P.S.. Even in cases 
in which final payment of Provident Fund money allowing 
protected rate of interest was authorised, such cases should be 
re-opened and endeavour should be made to enforce recovery 
of the excess payments, as far as practicable. If the amounts 
ultimately prove to be irrecoverable, these should be got regu­
larised under the orders of competent authority. 

[Lr. No. n/ l l /56/AIS(I l ) , dated 20th February, 1957 of G.I., M.H.A. and 
Cir. Lr. No. 2742-Admn.ll.39457, dated 24th December 1957 and No. 195-
Ad-II/394-57, dated 27th January, 1959 of the C.A.G.,] 

284. Prior to the promulgation of All India Services Pro­
vident Fund Rules, officers appointed to the Indian Admini­
strative Service and the Indian Police Service from various 
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sources were required to subscribe compulsorily to the General 
Provident Fund (Central Services) from the date of confirma­
tion only. But after the promulgation of the All India Services 
Provident Fund Rules onl2-9-1955, such officers were required 
to subscribe to the Al l India Services Provident Fund from the 
date of their appointment on probation. In the case of an 
officer who was appointed on probation to the service prior to 
12th September 1955, but confirmed subsequent to that date, 
he should be required to subscribe compulsorily to the A l l 
India Services Provident Fund with effect from 12-9-1955. 

In the case of officers who subscribed voluntarily, at their 
own option, during the period of probation prior to 12-9-1955 
the amount so subscribed should not be refunded to them. 
The above provisions apply to the State Service Officers 
who are promoted to All India Services Cadre. 

[G.L.Lrs. No. 13/35/56, A.I.S. (II), dated 9th October, 1956, Lr.No. 12-25/36 
A.I.S., dated 27th December, 1956- Funds-I/Genl 1-20/57-58/632, dated 
11th March. 1958 and Lr. No. 8-15 58 A.I.S. (II). dated 26th March, 1958 of 
the G. I , M.H.A.-File Fds-I/Genl,'1-20/57-58.] 

Note 1.—The credits and liabilities to the said General Provident 
Fund (Central Services) to which these officers were subscribing prior to 
12-9-1955 should be transferred to the All India Services Provident Fund on the 
basis indicated below. 

In case of State Service Officers who, after promotion to the Al l 
India Service, continued to subscribe to the State Provident Fund, a General 
Provident Fund Account should be constructed on the basis of the General 
Provident Fund (Central Services) Rules from the date of his promotion till 
the 11th September, 1955 and thereafter on the basis of the All India Ser­
vices (Provident Fund) Rules, 1955. 

(G.I., M.H.A. Lr. No. 13/11/56-A1S (II), dated 20th February, 1957.) 

Note 2.—In the case of an officer of the State Service appointed to a 
listed post in the l.C.S. prior to the constitution of the All India Service with 
effect from 21-10-1946 the withdrawal of the protected rate of interest (viz. 
4 per cent per annum) contemplated in Government of India, Ministry of 
Home Affairs, Lr. No. 13/11-56/A1S.II, dated 20th February, 1957 read with 
Comptroller and Auditor General's Lr. No. 1147-A; 1/394 Admn.11/57, dated 
7th August, 1959 should take effect only from 21st October, 1946 and not from 
the earlier date of appointment to the listed post in the I.C.S. 

(C.A.G's Lr. No. 684, Admn.III/KW, 394 Admn.II/57, dated 24th March, 
1960). 
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285. For the sanction of temporary advances under Rule 
10 of these rules, it is clarified that Director General, Central 
Reserve Police is the sanctioning authority for the grant of 
advances to the I.P.S. Officers serving in Central Reserve Police. 

[G.I.,O.M.No. 16/247/68B.S.I, (ii),dated 30th April, 1969 File-1-65/66-70]. 

286. The benefit of meeting the premia from the A.I.S. 
Provident Fund in r.espect of policies intended to be financed 
from the Fund from 1-10-1967 is withdrawn. However, 
this does not effect the payments of premia of polices already 
permitted to be so met. 

[G.I., Notification No. 5/21/64-AIS-II, dated 10th October, 1967-0.0 
Ms. No. 929-GA (SC-X) 27th October, 1967—File 1-65-/66-67.] 

287. Assignment of Polices of subscribers to the 
All India Services Provident Fund.—Subscribers to the 
Al l India Services Provident Fund who assigned their 
Life Insurance Policies financed from their Provident Fund 
Accounts, to the President of India tinder the General Provident 
Fund (Central Services) Rules, prior to the promulgation of the 
Al l India Services (Provident Fund) Rules, 1955, should again be 
required to assign the policies in question to the President of 
India or the Governor, as the case may be, in the form below. 

[G.I. No. 13/8/56-AIS (II), dated 9th June, 1956.] 

" I, A.B. of hereby further assign 
unto the President/Governor of the State of .the within 
policy of assurance as security for payment of all sums which 
under Rule 25 of the Al l India servicei (Provident Fund)Rules, 
1955, I may hereafter become liable to pay to the All India 
Services Provident Fund. 

I hereby certify that except an assignment to the Pre­
sident of India as security for payment of ail sums which 1 
have become liable to pay under Rule 26 of the General Pro­
vident Fund (Central Services) Rules no prior assignment of 
the within policy exists. 

Dated the day of 19 

Station : Signature of Subscriber, 
One witness to Signature-.," 
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288. The instructions regarding conversion of policies, etc., 
contained in para 201 supra apply mutatis mutandis to All 
India Services Provident Fund also. 

289. First proviso of Rule 17 (b) provides and permits 
payment of premia from the subscriber's own resources and 
claiming of reimbursement from his P.F. account provided the 
claim is preferred and the amount is withdrawn within six 
months of payment. In cases where the premium is not paid 
by the due dates (including the grace period) and the subscri­
ber gets the policy revived by payment of premium with penalty, 
the policy remains alive and its currency is not interrupted. 
Any withdrawals from the Provident Fund in reimbursement of 
such payment of premium (excluding the payment of the amount 
of penalty) Mould thus be in respect of a policy which is alive 
and would not, therefore, infringe the provisions of Rule 25 of 
A.I.S. (P.F.) Rules. 

[G.I., Lr. No. 5/16/69-AIS (ii), dated 31st October, 1969-addressed to A.O. 
Tamilnadu, Madras / 1-65/66-70 Fds-1'Genl.) 

290. On a case being brought to the notice of Government 
of India regarding pledging of retirement benefits by an Al l India 
Services Officer for obtaining a loan from the Life Insurance 
Coporation in which connection he also agreed to appoint 
the Life Insurance Corporation, i f possible, as his nominee to 
receive the provident fund, gratuity and other retirement be­
nefits, it was clarified that Section 12 of the Pension Act, 
1871 and section 3 of the Provident Fund Act, 1925 do not 
permit an officer to pledge his pension or Provident Fund 
in this manner. Retirement benefits like pension, gratuity 
and family pension, etc., are at the discretion of 
Government and should not in anticipation, be pledged, 
by Government servants. Similarly, the respective rules re­
garding nomination do not also permit any officer having a 
family to nominate Life Insurance Corporation to receive the 
Provident Fund or other retirement benefits. 

[ Govt, of India. M.H.A. Lr. No. :29/63-64/AIS (ii), dated 
22nd March, 1965.1 

291. For purposes of Rule 12 (1) of the Al l India Services 
(Provident Fund) Rules, 1955, service paid from the Consoli­
dated Fund of India or a State would qualify for the purposes 
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of reckoning twenty years, but service under semi-Government 
institutions and public undertakings does not qualify. 

(G.I. M.H.A. Lr. No. 5/26/68-A.l.S. I I , dated 14th January, 1969-File 
1-65/66-70 Fds-I/Genl.) 

292. Sanction for the advances/non-refundable withdrawals 
from the Provident Fund under the Ail India Ser\ices (Provi­
dent Fund) Rules, etc., would lapse only on the expiry of a 
period of three months with effect from the date of issue of 
sanction. 

(G.I., Cabinet Secretariat Lr. No. 5/5/70/AIS-II. dated 9th February, 1971) 

293. Sub-Rule (2) to Rule 13 of Al l India Services (P.F. 
Rules, 1955, sub-Rule (3) to Rule 7-B of the Indian Civil Services 
P.F. Rules, Rule 6 (b) of the I.C.S. (N.E.M.) P.F. Rules and 
sub-Rule (2) of Rule 9-H of the Secretary of State's Services 
(G.P.F.) Rules, 1943, provide that the withdrawal of the second 
and subsequent instalments for the house building purposes 
could be permitted by the Government when it is satisfied that 
there was sufficient progress in the construction of the 
house. It is accordingly necessary that while authorising pay­
ment of subsequent instalments, the administrative verification 
in pursuance of which the instalments became due is com­
pleted, to enable the Accounts Officer to admit payments drawn 
against such authorisation. The withdrawal of second and 
subsequent instalments shall be permitted only when the Govern­
ment issues certificate to the effect that required formalities in 
regard to the construction of house in pursuance of which the 
instalments became due are complied with. 

(G.I., Home Affairs Lr. No. 5/26/58-AIS ((II), dated 4'h November, 1959.) 

294. I f the amount of first withdrawal (Part Final) for house 
building is not found to be adequate for the purpose, a second 
withdrawal for the same purpose is considered on merits, i f 
necessary in relaxation of the rules subject to the prescribed 
conditions. For this purpose the balance standing to the 
subscriber's credit in the fund at the time of such second 
withdrawal should be taken into account. 

(G.I., M.H.A. No. 5/27/66-AIS (II), dated 10th October. 1966 and Govt, of 
A.P., G.A. (Spl.B) Dept., Memo. No. 3270. Spl-B/66-2, dated 3rd November 
1966.) 



161 

Chap-VIII] I.C.S. PROVIDENT F U N D (R.B. & [295-299 
N.E.M.) AND 

A L L INDIA SERVICES PROVIDENT FUNDS 

295. "Betrothal Ceremony" and the "Marriage Cere­
mony " shall be treated as separate for purposes of Rules 10 
and 12 of the A.I.S.P.F. Rules, 1955. 

(G.I., M.H.A. Lr. No. 5/16/67-AIS (II), dated 7th November, 1967.) 

296. An Al l India Service Officer may take a final with­
drawal from his Provident Fund account in addition to an 
advance for the purchase of a car under the provision of the 
G.F.R. or any other corresponding State Financial Rules, 
provided that the conditions in Rule 14 (c) of A l l India Services 
(Provident Fund) Rules, 1955 are satisfied. 

(G.I., M.H.A. Lr. No. 5/24/66-AIS (II), dated 14th September, 1966 and 
G.O. Ms. No. 1403-GA (Spl. B) Dept., dated 23rd November, 1966.) 

297. In one case the State Government converted the 
temporary advance granted to an I.A.S. officer for meeting 
the expenses in connection with his medical treatment, into a 
non-refundable advance. Rule 35 of the Al l India Services (P.F.) 
Rules, 1955 has a wider scope than merely to provide for 
relaxation of the existing rules. The action taken by the 
State Government in deciding the case in a manner otherwise 
than provided for in the Rules is in order, provided it is 
convinced that the operation of the Rules would cause undue 
hardship to the subscriber. 

(G.I., M.H.A.. New Delhi, Lr. No. F. 5/22/65-AIS (IT), dated 22nd October; 
1964.) 

298. The decision of Government of India vide Ministry 
of Finance O.M. No. F. 35 (3)-EV/67., dated 11th July, 1967 
(incorporated as para 443 (ii) (applies in the case of A l l India 
Services Officers also regarding disbursement of Provident 
Fund money to a person on behalf of the minor (s). The 
bond referred to therein (Form S. 167) should be adopted 
mutatis mutandis. 

(G.I., M.H.A. No. 5/15/67/A1S-II, dated 12th September, 1967.) 

299. Following is the procedure for granting advances/final 
withdrawals to Officers of Al l India Services, including members 
of former " Secretary of States " Service, under the various 
Provident Fund Rules during the period of their service in 
connection with the affairs of the Central Government. 

1684—11 
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(/) Al l cases of advances/final withdrawals which are 
fully covered by the existing rules may be sanctioned by 
the administrative Ministries themselves. The Ministries 
of Government of India shall exercise all the powers of 
the sanctioning authority in all such cases. 

(ii) Al l cases of advances/final withdrawals which are 
to be sanctioned for special reasons in accordance with 
the provisions of the relevant rule should be sanctioned 
by the administrative Ministry in consultation with the 
Ministry of Finance (Establishment Division). 

(iii) Al l cases of advances/final withdrawals which in­
volve relaxation of the rules should be sanctioned by the 
administrative Ministries after obtaining the concurrence of 
both the Ministry of Home Affairs and the Ministry of 
Finance (Establishment Division). 

(iv) Before an officer's request for advance/final with­
drawal is referred to the Ministry of Finance or both to 
the Ministries of Home and Finance, the administrative 
Ministries are requrid to examine the cases carefully and 
specify the special reasons or grounds why the rule(s) 
should be relaxed in favour of the Officer. 

(G.I., M.H.A.O.M. No. F. 5/13/64-AIS (II), dated 20th May, 1964-received 
under A.G.'s Endt. No. 975-Tech. Admn.II/13-64, dated 16th June, 1964.) 

300. The option to retain the Provident Fund balances of 
A l l India Services Provident Fund for a period of five years 
from the dates of their retirement, exercised by A.I.S. Officers 
prior to 20th October, 1967, held good and interest thereon 
was allowed .upto five years from the date of retirement 
eventhough Government of India in their notification dated 
20th October, 1967 withdrew the concession of such 
retention with effect from 1st January, 1968. 

(G.I, M.H.A. Lr. No. 5/11/69-AIS-II, dated 9th October, 1969-File Funds-
I/Genl/1-65/66-69.) 

301. The accumulations in the Provident Fund becoming 
payable on retirement of the officer do not require prior sanc­
tion of the Government for withdrawals under Rule 28-A of 
the All India Services Provident Fund Rules 1955, in case an 

1684—11* 
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Officer exercises option to retain such accumulations under 
the proviso to Rule 28 of these rules. Similarly no sanction of 
the Government is necessary for making final payment of the 
Provident Fund accumulations after the expiry of the period 
of its retention permissible under the rules. 

(No. 6/1/61-AIS (II), dated 24th July, 1961 of the G.I, Ministry of Home 
Affairs.) 

302. Funds I maintains a list of All India Service Offi­
cers (i.e., I.C.S., I.A.S., I.P.S., etc.) borne on the cadres of 
State Government and on deputation to the Ministries or 
Departments of Central Government in Delhi, and whose pay 
and allowances are audited and adjusted in the accounts by the 
Accountant General/Central Revenues, or Accountant General, 
C.W. & M, but who are subscribers to A.I.S. Provident Fund 
etc., forming part of the Public Account of State Government. 
Funds I should watch the receipt of credits/debits of 
these subscribers. The work relating to adjustment of such 
transactions, however, is done by Account Current Section 
vide para 47 of Account Current Manual. 

(C.A.G's Lr. No. 230-TA-II 321-63, dated 25th January.. 1969.) 

303. In the case of such of those officers indicated in para 
above as are holding the posts of Additional Secretaries and 
above or posts equivalent thereto, the Accountant General, 
Central Revenues or Accountant General, C.W. & M. maintains 
duplicate accounts instead of dummy Provident Fund accounts 
and as such the annual accounts statements of these officers 
should be sent to them through Accountant General Central 
Revenues, or Accountant General, C.W. & M. as the case maybe 

(C.A.G's Lr No. 1329-T-A.II/241-69, dated 1st July, 1969.) 

http://1329-T-A.il/241-69
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304. Contributory Provident-cum-Pension Fund.—The 
Contributory Provident Fund-cwra-Pension-nwi-Insurance 
Scheme, 1950 came into force on 1st Apri l , 1950. Consequent 
on the introduction of A. P. Liberalised Pension Rules, 1961, 
Government servants (excepting those detailed in Rule 2 of 
A. P. L. P. Rs 1961) who held a lien or a suspended lien on a 
permanent pensionable post under the Government on the 
31st March 1961 and who were governed by the Andhra Pradesh 
Contributory Provident Fund Pension-cww-Insurance Rules, 
1950 were automatically brought under the Liberalised Pension 
Rules, 1961. If, however, in any case such a Government 
servant desired to continue under the C.P.P. F. Scheme appli­
cable to him on 31st March 1961 he had to opt for it, duly exer­
cising an option, before 30th November, 1962. 

(G.O. Ms. No. 365, Fin. (Pen), dated 28th March, 1950, G.O. Ms. No. 231 
F.D., dated 11th June, 1962 and G.O. Ms. No. 396, Fin., dated 22nd Sep­
tember, 1962.) 

305. The provisions of A. P. L. P. Rs. 1961 were made 
applicable to the Municipal Engineers, Municipal Commis­
sioners and District Panchayat Officers also as detailed below. 
The relevant paras of the Manual of Pension Sections may be 
referred to, for further details such as the dates from which they 
are eligible and the conditions under which they can opt to 
remain under C. P. P. F. or C. P. F., etc. 

(i) Municipal Engineers—vide G. O. Ms. No. 741, 
M. A., dated 26th June, 1963. 

(it) Municipal Commissioners—vide G. O. Ms. No. 
724, M . H. & M. A., dated 19th June, 1963. 

(iii) District Panchayat Officers, Divisional Panchayat 
Officers and Extension Officers (Panchayats)—vide G. O. Ms. 
No. 960, dated 26th September, 1963. 

306. The C. P.P.F. accounts of Government servants who 
opted to remain under the C.P.P.F. Scheme, is continued to 
be maintained by this office on an agency basis, the cost being 
recovered from the State Government every year. For the purpose 
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of recovery, the principles outlined in F.R. 127 are followed and 
the average cost of regular staff (including proportionate cost 
of Accounts Officers and the Accountant General) is recovered, 
together with the proponionate charges on account of contin­
gencies, stationery, forms, etc. For the casual staff engaged 
on annual work, the actual cost only is recovered. 

(G.I., Lr. No. F. 16 (96) A (A)/52-Fin.. dated 9th January, 1953 and Govt-
A.P. Memo No. 63, Accts/53-2 Fin. Dept, dated 1st January 1954-C.P.P.F. 
File 1-7/53-59.) 

Note.—As per G.O. Ms. No. 286/F.D., dated 11 th July, 1961 the amount 
standing to the credit on the subscription side including interest thereon 
in the C.P.P.F. accounts of the Government servants who opted to Libe­
ralised Pension Rules, 1961, should be transferred to the General Provident 
Fund by opening new accounts in their names and the amounts in respect of 
Government contribution together with interest thereon standing to their 
credit should be credited back to Government. Such Government servants 
would automatically come under the G.P.F. Rules for the future subscriptions, 
etc. 

However, the balance of certain subscribers who opted 
to retain C. P. P. F. benefits were not segregated (resulting in 
these accounts also being credited to G. P. F.) Pending segrega­
tion, when it comes to light that a Government servant who 
retired is governed by C. P. P. F. account only, action has 
to be taken to pay the pensionary benefits as if he contributed 
to the C. P P. F. account, in consultation with Pension Veri­
fication Section. 

307. The decisions and instructions to be borne in mind hi 
dealing with the C.P.P.F. accounts maintained under the Andhra 
Pradesh C. P. P. F. Rules, 1950 (reproduced as Appendix-9 
to the A. P. Pension Code) are detailed in subsequent paras. 

308. Subscription.—(i) A question arose whether a 
Government servant under suspension could be permitted to 
subscribe voluntarily to enable him to effect withdrawals from 
the fund for paying life insurance premia. Government 
decided that it is not necessary to amend the rules to provide 
for such volunatry subscriptions on the following grounds:— 

(a) It is immaterial whether life insurance premia 
are paid from the balance in C. P. P. F. or from the private 
resources of the subscriber, as the responsbility for keeping the 
policy alive rests on him. 
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(b) An officer under suspension is not on duty and 
does not draw pay as defined in F. R. 9 (21) and as such no 
subscription is recoverable from him during a period of suspen­
sion. 
(Government of Andhra Memo No. 29284-Pen. 54-4, Finance Department, 
dated 25th September. 1954 in C. P. P. F. File 1-11/54-56). 

(c) As the restriction laid down in Note 3 below Rule 
9 of C. P. P. F. Rules, 1950 regarding the mode of payment of 
arrears of subscription to the C. P. P. Fund apparently refers 
only to recoveries from pay bills in the normal course and as 
there is no rule prohibiting payment in cash or limiting cash 
payments to a month's subscription each month, a subscriber 
can be permitted to remit the entire amount of arrears in 
one lump, if he so desires. 
(Addl. A. G's. Orders, dated 27th August, 1957—File 1-42/57-58 C. P. P. F.). 

309. Government Contribution.—(i) To ensure the ex­
peditious submission of gross pay statements and the adjust­
ments of Government contribution in the accounts of the subscri­
bers in the same year, Government prescribed in consultation 
with this office, a uniform procedure for the submission 
of gross pay statements in respect of Gazetted and non-Gai'.etted 
staff. This procedure should be scrupulously followed by 
all officers responsible for sending the gross pay statements 
and by 25th April, every year, a certificate that all the gross pay 
statements are forwarded to this office by the due date should 
be furnished by the Controlling and District Officers. 
(Government of Andhra Fin. Department, Memo. No. 26937/Pen./55-2, dated 
29th June, 1955—C. P. P. F. File 9-37/53-59). 

(ii) The period of preservation of gross pay statements 
both in our office and the State Government offices is prescribed 
as three full account years. 
(D. A. G's. Orders, dated 30th July, 1951—file 9-31/50-51). 

(iii) Government contribution is payable also to subscri­
bers to the C. P. P- Fund who are invalided from service. 
(Andhra Government Memo. No. 39291-Pen., 55-1, Finance Department 
dated 27th July, 1955-File 1-17/54-56). 

(iv) In the case of Municipal Engineers permanently 
absorbed in Government service with effect from 
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1st January 1952, Government contribution is to be allowed 
from 1st Jannuary, 1952 or from the date of commencement 
of approved service as Municipal Engineers, whichever is 
earlier and in other cases Government contribution is payable 
from the date of completion of probation. 
(A. G. A. P. Lr. C. P. P. F. 1/F. W./22, dated 11th April, 1958 and Government 
of Andhra Pradesh Lr. No. 33424/C/58-3, Local Administration Department 
dated 27th August, 1958—C.P.P. F. File 2-1/56-59). 

(v) (a) The restriction of Government contribution to the 
subscription actually paid by the subscriber, if it be less than 
the amount of Government contribution normally due, as con­
templated in proviso to Rule 10 (1) of C. P. P. F. Rules 
should be applied only on an annual basis as Government 
contribution is creditable at the end of each official year 
as per Rule 10 ibid. 

(b) The expression "subscription payable" occurring 
in the proviso to Rule 10(1) should be taken to mean an amount 
equal to the total number of instalments due at the end of each 
year, multiplied by the rate of subscription per mensem fixed 
by the subscriber. 
(A. G. A. P. Lr. No. C. P. P. F. I/Genl./85, dated 13th November, 1958 and 
Government of Andhra Pradesh Fin. Department Lr. No. 151191/Pen-I/58-l. 
dated 4/8th May, 1959-C. P. P. F. File 1—50/58-59). 

(vi) Under Rule 10 (2) of the C. P. P. Fund Rules, 
Government contribution may be allowed for periods of 
extraordinary leave as would intervene between periods of 
duty only. Consequently extraordinary leave at the end 
of which a Government servant does not return to duty should 
not be reckoned for arriving at the length of service enabling 
him to get contribution under Rule 17. 
(Government of A. P. Lr. No. 42235-Pen. 1/58-1, Fin. Dept., dated 4th July 
1958—in reply to C. P. P. F. I/FW/662, dated 20th March 1958-C. P. P. F. 
File No. 146/58-59). 

(v/7) In respect of prohibition guards, sub-inspectors and 
petty officers of Prohibition and Excise Departments, admitted 
to C.P.P. Fund, payment of Government contribution should be 
regulated as follows:— 

(a) In respect of excise peons promoted as Prohibition 
guards from the date of appointment as Prohibition 
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guards or from the date of completion of probation as 
excise peons respectively (in any case not earlier than 1st 
January 1947), according as the excise peons completed 
their probation already or not completed their 
probation as excise peons at the time of their appointment 
as prohibition guards. 

(b) In respect of directly recruited prohibition guards, 
sub-inspectors and petty officers, from the date of satis­
factory completion of two years of service within a conti­
nuous period of three years; 

(Madras Govt., G.O. No. 113432/SI/52-4. Rev. Dept., dated 22nd December, 
1952 (ii) Govt, of A. P. Memo. No. 5799/L/56-3, Revenue Dept., dated 21st 
February, 1956 C. P. P. Fund File 2-33/53-56). 

(viii) The procedure below is to be followed in connec­
tion with the recovery and adjustment of Government contri­
bution in respect of officers on foreign service or on depu­
tation to other Governments (including the Defence Depart­
ment). 

(a) The gross pay statements in respect of those on 
foreign service or on deputation should be got checked 
by the Pension Contribution Section with regard to (1) the 
period of deputation/foreign service and (2) the rate 
of pay drawn from time to time on deputation or foreign 
service. On the analogy of the provisions contained 
in sub-Rule (3) to F. R. 119 (b), the Government contribu­
tion should be adjusted only for the periods for which 
the recoveries towards pension and Government contribu­
tion are effected as per C. P. P. Fund Rules, 1950. 
To keep an effective watch over the correct adjustment of 
Government contribution to the account of a subscriber, 
Pension Contribution Section should indicate against each 
item of the gross pay statement, the period for which contri­
butions from the foreign employer are not recovered 
and the action taken to effect the recovery. The particulars 
should also be noted in the ledger card and communicated 
to the subscriber through the account statement for the 
year for further action. 

(b) The Pension Contribution Section should, on the 
20th of every month, furnish to C. P. P. Fund Section a 
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statement of cases of foreign service and deputation 
received during the month in the following form: 

1. SI. No. 

2. Name of Government servant. 

3. Designation/Dept./Office. 

4. Date of commencement of foreign service/depu­
tation. 

5. Foreign Employer/borrowing government 

6. Remarks. 

The above particulars, the receipt of which should be 
watched by the concerned clerk maintaining the C. P. P. Fund 
account, should be noted in the relevant ledger card. 
(A.G„s. Orders in File 1-15/53-55). 

310. The gross pay statements for every subscriber should 
be prepared separately on foolscap paper to facilitate easy refe­
rence and check. The following certificate(s) should invariably 
be incorporated in every gross pay statement. 

"Certified that the rates of pay entered in Col. 6 of the 
gross pay statement have been verified with the entries in 
the service register or from the office copies of pay bills and 
are found correct." 

This certificate should be attested by the Gazetted Officer 
or the Drawing Officer. 
(C. P. P. F. 1/A. Genl./80, dated 20th March, 1957—File 9-49/57-58). 

311. Interest on Government Contribution.—(i) The amount 
payable on account of interest on Government contribution 
in respect of service prior to 1-4-1950, allowed under rule 10 
(4), of a subscriber to the Contributory Provident Pension 
Fund should be treated as additional Government contribution 
and debited to "65 Pension and other retirement benefits". 
(G. O. Ms. No. 549, Fin. Dept. (Madras), dated 8th May, 1951—C. P. P. p 
File 1-19/51-52). 
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(ii) The concerned local body has to allow interest at the 
rate fixed for its own provident fund, on the balances of Muni­
cipal Engineers transferred to C. P. P. Fund upto the end of the 
month preceding the date of transfer of balances or upto the 
end of the month in which the transfer takes place according as 
the transfer takes place before the 5th or on and after the 5th 
of the month. 
(A. G., A. P. Lr. No. C.P.P. F.-I.F.W. 269, dated 16th December, 1958 and 
Govt., Lr. No. 150153-G/58-2 L. A. dated, 2nd February, 1959—C. P. P. F. 
File 2-1/56-59). 

312. Final Withdrawal.— (i) It is not Government's 
intention that applications for final withdrawal in 
respect of C. P. P. F. subscribers should be routed through the 
Government in accordance with the instructions contained in 
G. O. Ms. No. 502, Finance, dated 3rd July, 1957 (issued in the 
case of C. P. F. (A) subscribers) since the payment of Govern­
ment contribution under the C. P. P. F. scheme is governed by 
Rule 17 of the C. P. P. F. Rules. 

(Govt, of A. P. Lr. No. 144369/Pol. C. 58-2, Home, Pol. C. Dept., dated 
27th February, 1959-C. P. P. F. File 5-1/57-58). 

(ii) A subscriber was dismissed from service on 16th June, 
1956 and as he did not prefer any appeal within the time 
allowed, the final withdrawal case was finalised and the 
amount authorised. The amount was not withdrawn, as he 
appealed (after the expiry of appeal time) and the subscriber was 
subsequently reinstated. 

Government in this case ordered (i) that the amount 
in the fund would carry interest from Government during 
the period from the date of closing the account till the date of 
subscriber's reinstatement and (ii) that the subscriber is entitled 
to exercise the option contemplated in Rule 9c of C. P. P. F. 
Rules, 1950 in respect of the period which was treated post 
facto as leave to which he was eligible. 
(A. G.. A. P. Lr. No. C. P. P. F. Il-F. W. 282, dated 14th November, 1958 
(ii) A. P. Govt. Lr. No. 153707-Fin. Pen./58, Fin. Dept., dated 21st February, 
1959—C.P.P.F.-I, case 5-2/57-59). 
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CONTRIBUTORY PROVIDENT FUND RULES ( INDIA) , 1962 

313. Rule 38 (1) (a) of the Contributory Provident Fund 
Rules (India) 1962 (booklet published separately by Govern­
ment of India) provides option to Government servants who are 
perm?nently transferred to pensionble service to come into the 
Liberalised Pension Scheme or to remain under Contributory 
Provident Fund. 

Government of India also allowed Government servants 
who retained the Contributory Provident Fund benefits in 
terms of Rule 38 (1) (a) of the Contributory Provident Fund 
Rules (India), 1962 or in terms of any other orders issued in 
this behalf, another opportunity to opt by 31st March, 1969 for 
the Liberalised Pension Rules including the bebefit of new 
family scheme. Such option was applicable to persons who were 
in service on that date and also to those who retired on or after 
1st May, 1968. 
(G. I., M. F. O.M. No. F. 16 (l)-EV/68. dated 31st August, 1968, 10th January, 
1969 and 24th February, 1969.) 

314. (a) With reference to Rule 4 (1) (b) of the Contributory 
Provident Fund Rules (India), 1962, the following general 
principles are adopted in considering recommendations for 
admission to the Fund:— 

(i) As a rule, admission should be limited to technical 
specialists. Exceptions to this Rule may occasionally be 
made with the concurrence of the Finance Ministry on 
grounds of administrative convenience. 

(//) Admission should be limited to persons recruited 
on contract for not less than five years with prospects of 
extension. 

In a case in which it has been agreed to admit a 
"contract" officer (appointed on probation in the first 
instance) to the benefits of the Contributory Provident 
Fund (India) from the date of his confirmation such an 
officer may be allowed on confirmation to deposit in the 
fund arrear subscriptions for the period of probation 
gtoether with an amount equal to the amount of interest 
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that would have been earned on those subscriptions for 
that period. Government will then make a contribution 
to his account equivalent to that which would have been 
made under Rule 10 of Contributory Provident Fund 
Rules (India), had the officer originally been admitted to the 
benefits of the fund from the date of his appointment on 
probation and also pay the interest thereon which would 
have been earned under Rule 11 of those rules. 

Note.—The interest referred to above should be treated as an 
additional Government contribution and adjusted in the accounts by 
debit to the head which receives the debit for Government contributions. 

(Hi) Government servants not at present entitled to the 
benefits of any Contributory Provident Fund should not be 
admitted to this fund merely because they belong to either 
of the two categories mentioned in (i) and (ii) above. 

(iv) Eligibility to subscribe or to receive contribution 
should be coterminus with service. 

(G. 1., F. D. Resolution No. 538-R. I I , dated 11th August, 1932, G. I. F. D. 
Memo No. F. 33 (3) R. II-35. dated 1st April, 1935, G. I. F. D. Memo. No. 33 
(9)—R. I I . 36, dated 7th September, 1936, Composite Madras G. O. No. 264 
Fin., dated 16th April, 1935 and G. 0 . 1., F. D. No. 33 (1) R. 11-36, dated 
7th September, 1936 on Rule 4 (1) (b) of C. P. F. Rules (India), 1931) 

(b) An officer appointed on probation to a post carry­
ing contributory provident fund benefits, if otherwise eligi­
ble to participate in the said fund but is appointed on proba­
tion, is allowed to subscribe to the Fund superseding the 
provisions of sub-para (a) above, from the date of his appoint­
ment, but the Government contribution should be credited 
to his account only after his confirmation or only after satis­
factory completion of the period of probation, if he is appointed 
on contract. The Government contribution would, however, 
be payable for the entire period the officer subscribed to the 
fund together with interest thereon. 
(G. I „ M. F. (Dept. of Expenditure O. M. No. F. 57 (10)—EV/60, dated 
25th July, 1960 forwarded in Comptroller and Auditor General's Endt. No. 
614-Audit 1/60/60 D, dated 9th August, 1960-filed in Funds~I/l-53/57-61). 

315. Adjustment of arrear Government contribution and 
interest thereon should be made proportionate to the recovery 
of the arrears of employee's subscription with interest thereon 
made in instalments during a year. This yearly adjustment 
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should be made even though no element of interest is 
included in the instalments already recovered and even in 
cases where it may not be possible to complete the recovery 
of arrears of subscription or any portion of interest on such 
arrears due to death or retirement, etc. Interest may be allowed 
on the arrears of subscription as and when they are recovered 
and it is not necessary that the arrears of subscription and 
interest thereon should be recovered completely before any 
interest is allowed thereon. 
(G. I., M. F. (Dept. of Expenditure) Lr. No. F. 25 (3)—EV/57, dated 
23rd April, 1959.) 

316. An officer who is a subscriber to the C. P. F. (India) 
should continue to subscribe to the fund even if he is appoin­
ted to a tenure post, whether in a substantive capacity or 
otherwise and is not eligible for the option given in Rule 38 as 
he cannot be deemed to have been transferred permanently to 
pensionable service. The emoluments to be taken for calcu­
lating the rates of subscription and Government contribution 
are the emoluments in the post to which the benefit of a 
C. P. Fund is attached. 
(G. I., M. F. 0. M. No. F. 15 (18) EV/25, dated 5th July, 1953 on rule 28 of 
C. P. F. Rules (India). 1931). 

317. For the purpose of calculating the amount of subscrip­
tion and Government contribution under the C. P. F. (India), 
the dearness pay appropriate to the pay on which these con­
tributions are based should be treated as part of such pay. This 
concession takes effect from 15th July, 1952 provided that the 
Government servant concerned pays the arrears of subscrip­
tion from that date. 
(G. I., M. F. 0. M. No. F. 6 (5)-E. I I 53, dated 7th May, 1953). 

318. The competent medical authority for the purpose of 
Rule 36 of C. P. F. Rules (India) is :— 

(1) Medical Board, in case of Gazetted Government 
servants; and 

(2) Civil Surgeon or an officer of equivalent rank in case 
of non-Gazetted Government servants. 

(G. I., M. F. No. 41 (10)-EV/53, dated 5th October, 1953 on Rule 26 (b) 
of C. P. F. Rules (India) 1931). 
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319. Under Rule 11 (2) of the Contributory Provident 
Fund Rules, the contribution payable by Government of India 
into the fund account of such Government servants who are 
entitled to join the fund under clauses (a) and (b) of Rule-4 
prescribed is as follows:— 

(a) In the case of a Government servant; 
(i) who previously subscribed to the Special Provi­

dent Fund at the rate of 8-1/3 percent (i.e. 1/12th) of 
his pay and to whose account Government made a con­
tribution of 75 per cent of his subscriptions; or 

(ii) who previously subscribed to the Special Provident 
Fund at the rate of 6-1/4 percent (i. e. 1/16th) of pay 
and to whose account Government made a contribution 
equal in amount to his subscription. 

The amount of the contribution shall be 6-1/4 percent 
of his emoluments. 
(b) In the case of a Government servant who previously 

subscribed to the Special Provident Fund at the rate of 8-1/3 per 
cent (i. e. 1/12th) of pay and to whose account Government 
made a contribution equal in amount to his subscription, the 
amount of the contribution shall be 8-1/3 per cent of his 
emoluments. 
(G. I., F. D. Resolution No. 26, F. E. /25, dated 29th July, 1932). 

320. The contribution by Government to the account of a 
subscriber admitted to the fund by Government of India after 
1-4-1931 shall be 6-1/4 per cent of the subscriber's emoluments, 
provided that the contribution to the account of a subscriber 
admitted after that date who is a member of a class of Govern­
ment servants in respect of which a lower rate of contribution 
is prescribed shall be fixed at such lower rate. 
(G. I. F. D. Resolution No. 588 R. I I , dated 11th August, 1932). 

321. Government of India raised the Government contri­
bution from 6-1/4 per cent to 8-1/3 per cent of the emolu­
ments of the employees governed by the C. P. F. Rules (India) 
and the workmen's C. P. F. Rules with effect from 1 st Septem­
ber, 1957. 
[G. I. M. F. (Dept. of Expenditure) O. M. No. F. 28 (16) EV/57, dated 
18th November, 1957-Fds. I/Genl/1-53/57-58]. 
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322. Para 256 supra envisages a case where the Govern­
ment servant has not been subscribing to the G. P. Fund. 
No interest other than simple interest of 2 per cent is admissible 
on the Government contributions. 

The intention is that interest is to be calculated on the 
total amount of Government contribution for the entire period 
of pensionary service of a Government servant rendered prior to 
his permanent absorption in an autonomous body. In other 
words, for the purpose of calculating the amount of 2 per cent 
interest, total Government contributions for each year are to be 
added up in the manner indicated in the illustration vide Anne-
xure. 
(C. A. G's. Lr. No. 421-Audit/121-66, dated 11th April, 1967—0. O. Fds-I 
Gcnl.,'16, dated 24th May, 1967). 

323. Government of India decided, in consultation with 
the Comptroller and Auditor General, that Government 
contribution to the Contributory Provident Fund of an officer 
transferred from service under a private body to serve under 
Government or from one Government department to another 
where there is no provision to the contrary in the Contributory 
Provident Fund Rules of the officer concerned should be based 
on the pay which he would have drawn but for his transfer and 
not on the pay drawn by him from time to time after transfer. 
[G. I. F. D. No. F. 29 (5) R. 11/43, dated 24th January, 1944]. 

The decision also applies to persons transferred from 
one department of the State Government to another. 

324. (/) The contribution payable by Government should, 
in the case of Government servants belonging to a commercial 
department, be debited in the first instance to the head 
"65-Pensions and Other Retirement Benefits, etc." and then 
transferred to the accounts of the commercial department by 
deduct entry under the head "65-Pensions and Other Retirement 
Benefits." 

(ii) In respect of commercial concerns not declared as 
commercial departments, the working expenses of which are 
exhibited in the accounts separately, the accounting procedure 
should be the same as in the case of commercial departments as 
in (i) above; and 
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(iii) in respect of other commercial concerns which have 
only proforma accounts outside Government accounts and in 
respect of which the working expenses are not exhibited separa­
tely in the General Accounts, the debits on account of Govern­
ment contribution may remain finally under the head 
"65-Pensions and Other Retirement Benefits" and no transfer 
need be made. The contribution should, however, be taken 
into account in the proforma accounts of such concerns. 

The above orders take effect from the year 1956-57. 
[CA.G's. Lr. No. 1261-AC/38-55, dated 2nd December, 1955 and Govt of 
Andhra Lr. No. 9270/OBG/56-1 -Finance, dated 4th March, 1956-filed in case 
Fds-I/Genl./l-33/55-56]. 

(iv) In regard to contributions payable in the case of 
officers of one Government serving under another Government 
the contribution should be paid by the Government under 
which the officer is serving for the time being, in accordance 
with the principle enunciated in Section-V of Appendix-3 of 
the Account Code, Vol. I. This procedure applies, therefore. 
mutatis-mutandis in the case of all Contributory Provident 
Fund Officers lent by the Union Government on foreign 
service, to the service of other Governments or funds of all 
descriptions and from non-commercial to commercial depart­
ments of the Union Government and vice versa. 
(Controller of Civil Accounts Lr. No. 247-AC, 130-31, dated 5th November 
1931, and No. 2768-AC-130-31, dated 15th December, 1931). * 

325. In regard to to payment of money due to a subscriber 
who dies after retirement but before it could be paid to him, the 
procedure prescribed for payment of General Provident Fund 
moneys in similar circumstances should be followed in parallel 
cases arising in respect of deposits in other Government Provi­
dent Funds. 
(G. I. F. D. Lr. No. D. 2166-R. I I , dated 11th August, 1932). 

326. Under clause (c) of Rule 36 of the Contributory Provi­
dent Fund Rules (India), 1962, it is not necessary to obtain 
Government's approval to the payment of full amount standing to 
the credit of a subscriber in the fund without any deduction in 
case where the head of the office reports that there is no liability 
incurred by the subscriber to Government. Orders should be 
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sought only in cases in which the head of the office proposes a 
deduction on account of a liability incurred by the sub­
scriber. 
[C. A. Gs. Lr. No. 1862—NGE/405-42, dated 23rd October, 1942., on Rule 26 
of C. P. F. Rules (India), 1931]. 

A similar procedure is adopted in the case of subscribers 
governed by the Contributory Provident Fund Rules (Andhra 
Pradesh). 
[Composite Madras G. O. Ms. No. 583, (Finance) Pension, dated 
2nd November, 1942J. 

327. Under the rules of the Contributory Provident Fund 
the Government contribution to the account of a subscriber in 
respect of the period from the 1st April of the year (in which the 
subscriber quits the service or dies) to the date on which he quits 
the service or dies, should be credited to the subscriber's account 
on the date on which the event happens. It, therefore, follows 
that interest on the contribution so credited should be allowed 
with effect from the date of credit upto the month preceding the 
month in which final payment is made or up to the end of 
the sixth month after the month in which the amount becomes 
payable, whichever of these periods be less, subject to the general 
rule that no interest is admissible on sums credited on or after 
the 5th of the month. 

Comptroller and Auditor General of India has ruled that 
for purposes of Rule 36 (b) of the Contributory Provident Fund 
Rules (India), 1962, the period of five years should commence 
from the date of commencement of the Government servant's 
continuous service under Government and not from the date of 
his admission to the fund. 
[G. I., Lr. No. 19-P(92)47 (Min. of Transport), dated 11th March, 1948, and 
G. I. M. F. (Dept. of Expenditure) Office Memo. No. F. 57 (6)—EV. (B)—60, 
dated 29th June, 1960—on Rule 26 of C. P. F. Rules, (India)., 1931.,— 
Fds-I-53/1957-61]. 

328. Government contribution should not be withheld by 
enforcing the provisions of Rule 36 (b) of the Contributory 
Provident Fund Rules (India), 1962. in the case of a subscriber 
who was admitted to the Contributory Provident Fund on 

1684—12 
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joining Government service on contract, but who resigns 
his contract appointment or is permitted to quit his contract 
appointment before the conclusion of the contract, in order 
to take up appointment without any break in the continuity 
of his service in another department of Central/State Govern­
ment or appointment under Government-owned or controlled 
corporation/company provided the controlling authority consi­
ders that his appointment under the corporation/company is 
necessary or desirable in the public interest and is not taken 
up by the officer entirely on his own volition for the purpose 
of improving his prospects. 
[G. I., M. F. Dept. of Expenditure O. M. No. F. 57 (25)—EV/60, dated 
21st January, 1961, on Rule 26 (b) of C. P. F. Rules, (India), 
1931]., 

329. Re-employed officers are permitted to subscribe to 
the Contributory Provident Fund, provided that where the 
term of re-employment is initially for a year or less, but is later 
extended so as to exceed one year. The Government contribu­
tion with interest is credited only after the completion of one 
year's re-employment. The Government contribution with 
interest shall be payable for the entire period for which the 
re-employed officer is allowed to contribute to the Contributory 
Provident Fund i f such period exceeds one year. 

(a) C. P. F. benefits referred to above are admissible in 
respect of re-employment in any post, whether pensionable 
or non-pensionable. 

(b) The re-employed officer cannot subscribe to the 
C. P. F. during a period of leave preparatory to retirement/ 
refused leave running concurrently with a period of re­
employment and the subscription to the C. P. F. should 
commence only from the date of expiry of the leave 
preparatory to retirement/refused leave, i. e., from the 
date on which the officer ceases to have any connection 
with his pre-retirement post. 

(c) The re-employed officer cannot continue to subs­
cribe to the C. P. F. during the period of deferred refused 
leave/terminal leave at the end of the period of re-employ­
ment. 
1684—12* 
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(d) All re-employed officers are allowed to subscribe 
to the C. P. F. from the date of commencement of re­
employment subject to (b) above but not earlier than 
25-11-1958. The Government contribution is credited 
only if the period of re-employment exceeds one year. 

(e) For the purpose of eligibility to Government 
contribution the period of re-employment should be reck­
oned from the date of re-employment but the Government 
servant shall subscribe and receive Government contribu­
tion only after the expiry of L. P. R./refused leave. 

[Para i (b) of the G. I Min. of Fin. (Dept. of Expenditure) O. M. No. 8 (34)— 
Estt. III/57, dated 25th November, 1958—read withO.M.No. 57 (11)—EV/60, 
dated 3rd August, 1960 forwarded in Comptroller and Auditor General Endt 
No. 640-A1/36-60, dated 23rd August, 1960—File Fds-I Genl. 59-61). 

Note.— Government contribution to be allowed on the C. P. F. (I) 
accumulations of re-employed Government servants should be calculated with 
reference to the subscriber's net pay exclusive of all pensionary elements inclu­
ding portion of pension commuted. Even in cases where the pension is held 
in abeyance, the Government contributions should be based on net pay i.e., 
gross pay minus the gross pension including the portion of pension commu­
ted, but held in abeyance. 

[O. M. No. F. 57 (5)/EV/60, dated 27th June, 1960 of the G. I-, M. F. (Dept. 
of Expenditure) communicated in C.A.G.'s. Endt. No. 509 A1/32-60, dated 
8th July, 1960). 

330. According to Rule 36 (b) of the Contributory Provi­
dent Fund Rules (India), 1962, if a subscriber resigned his 
employment under Government within 5 years of the com­
mencement thereof otherwise than by reasons of superannua­
tion, etc., the President may direct the deduction of any amount 
not exceeding the amount of Government contribution and in­
terest thereon from the accumulations in his fund account be­
fore making final payment thereof to him. 

The date of commencement of employment under Govern­
ment in Rule 36 (b) should be interpreted literally and the 
period of five years for the purpose of Rule ibid should count 
from the commencement of the Government servant's service 
under the Government. 
[G. I. M. F. Dept. of Expenditure, Notification No. F. 57 (6)-EV (B/60, dated 
29th June, 1960 forwarded in C.A.G's. Endt. No. 541-A1/122, dated 15th July, 
I960, on Rule 26 (b) of C. P. F. Rules (India), 1931). 



180 

331-332] CONTRIBUTORY PROVIDENT FUNDS [Chap-IX 
AND OTHER PROVIDENT FUNDS 

331. After considering the recommendations of the Pay 
Commission regarding the grant of death/retirement/terminal 
benefits for purely temporary employees in the event of death 
while in service or retirement or retrenchment or invalidment 
Government of India decided that the following benefits 
should be allowed with effect from 1-11-1959, in respect of the 
catagories of the employees specified below, subject to the condi­
tions indicated in each case. 

Employees who are subscribers to the Contributory Pro­
vident Fund (India) or the Workmen's Contributory Provi­
dent Fund. 

(i) The family of a permanent employee who is a sub­
scriber to the Contributory Provident Fund (India) or the 
Workmen's Contributory Provident Fund and dies while in 
service before completing five years' service, is eligi­
ble for a gratuity equal to the difference between emp­
loyee's six months' emoluments and the amount of 
Government contribution together with the interest thereon, 
standing to his credit in the Fund. If, however, such an 
employee dies in the first year of service, his family is 
eligible for a gratuity equal to the difference between the 
employee's two months' emoluments and the amount of 
Government contribution, together with interest thereon, 
standing to his credit in the Fund. 

(ii) If such an employee dies after completing five years 
service, his family is eligible for a gratuity equal to the 
difference between twelve months emoluments and the 
amount of Government contribution, together with the 
interest thereon standing to his credit in the Fund. 

Note.—In the case of subscribers to the W. C. P. F. the gratuity 
admissible under Rule 2 (6) of the Workmen's Contributory Provident 
Fund Rules is also taken into consideration in determining the amount 
of Government contribution. 

(iii) The term " emoluments" for this purpose means 
emoluments as defined in Art. 486-A. C.S.Rs. as inser­
ted by Notification No. 4 (2>East. (Spl)/59-l, dated 22nd 
Apri l , 1960. 

332. A temporary Government servant (or his family in the 
case of death) employed in an establishment carrying benefits 
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admissible under the Contributory Provident Fund (India) 
or the Workmen's Contributory Provident Fund, who retires 
on superannuation or is discharged on account of reduction of 
establishment or is declared invalid for further service or dies 
while in service, and who on the date of retirement/discharge/ 
death/invalidment had not been admitted as a subscriber to the 
said fund shall be eligible for a terminal/death gratuity on 
the scale and subject to the conditions set out in Section -I 
of the Ministry of Finance, Department of Expenditure O. M. 
No. F. 17 (1)-EB/B60, dated 11th July, 1960. 

The gratuity admissible under this Section is treated 
as special Government contribution to the Contributory 
Provident Fund (India) or W. C. P. F., as the case may be, and 
is payable in accordance with the rules of those funds. 

The concessions mentioned above are not admissible 
to officers appointed on contract. 
(O. M. No. F. 17(l,-EV(A)/60, dated 11th July, 1960 G. I. Min. of Finance, 
Corrigendum No. F. 17 (l.-EV (A) 60, dated 16th July, 1960.) 

333. All-India Radio Staff Artistes.—Staff artistes of All-
India Radio engaged on contract basis are admitted to the 
benefit of C.P.F. (India) Scheme with effect from 1st October, 
1964, subject to the following conditions : 

(1) Staff Artistes engaged initially for a period not less 
than three years are eligible for admission to the 
fund from the date of his/her engagement. 

(2) The amount standing to the credit of a staff artiste 
in C. P. F. account shall be payable on the final 
termination of his/her appointment and not on the 
expiry of each spell of contract entered into 
with him /her. 

(3) All other provisions of C. P. F. (India) Rules, 1962, 
as amended from time to time apply mutatis mutan­
dis to staff artistes of A.I.R. in so far as they are 
not inconsistent with provisions made therein and 
thereafter in respect of the staff artistes of the All-
India Radio. 
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The staff artistes were given an option to come 
over to C. P. F. (India) benefits with effect from 1st October, 
1964. Those who did not exercise option had to come over 
automatically to the C. P. F. with eftect from the date of 
renewal of their existing contracts. 

The amounts of gratuity payable under the previous and 
current contracts upto the date of entry to the fund shall be 
credited to the C. P. F. account as Government contribution 
but interest shall accrue only from the date of their entry to 
the fund. The gratuity in respect of existing contract in the 
cases of those who opted to come over to the fund from 1st 
October 1964 shall be calculated at l/8th of fee for each comple­
ted three months of service. Any balance of service less than 
three months shall be ignored. 
(G. 1. Lr. No. 13(17)/63-B (P),dated 24th March, 1965 andC. A. G's. Lr. 
No. 682-T.A. 11/394 Admn. 11/63, dated 21st April, 1965). 

The arrears subscriptions with interest shall be allowed to 
be recovered in 12 (twelve) instalments in addition to the regular 
monthly contribution. 
(G. I., Lr. No. 8/15/66-B (A), dated 14th June, 1966). 

The accounts shall be maintained by the State Accoun­
tants General concerned . The bill shall be drawn in Form 
T. R. 56-A and deduction classified under "S. Unfunded Debt 
—S. P. F. C. P. F. (India)—Central S. A. 5 ". 
(Fds-I/Genl./195, dated 5th July, 1965). 

CONTRIBUTORY PROVIDENT FUND (ANDHRA 
PRADESH) RULES. 

334. Government of Andhra Pradesh issued orders 
extending the benefits of Andhra Pradesh Liberalised Pension 
Rules, 1961 and A. P. Government Servants (F. P.) Rules, 1964 
to persons governed by the C. P. F. Rules (Andhra Pradesh) 
on their permanent transfer to pensionable service and each 
Government servant affected was asked to exercise option within 
six months from 3rd January 1966, either to retain the C. P. F. 
Rules or to come over to the A. P. L. P. Rules. 1961 together 
with the Andhra Pradesh Government Servants (F. P.) Rules, 
1964. The option was required to be communicated to head 
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of office who would countersign and arrange to paste it in the 
service book. In case of Gazetted Officer, it was required to 
be communicated to this office. 

In cases of employees who did not exercise the option to 
come over to the pension scheme, but died between 3rd January 
1966 and 3rd July 1966, the widow/eligible member of the 
family was allowed to exercise an option in favour of Family 
Pension. 
(G. 0. Ms. No. 1 (Fin.) Pen. I, dated 3rd January, 1966—Lr. No. 89602/2856/ 
Pen/—66-1, dated 22nd February ,1967—Govt, of A. P. Memo No. 16017/ 
573/Pen-I/69-I, dated 26th August, 1970—File 3-4/67-68 P. V. I). 

The members of Survey and Land Records Department 
were given an option to go over to the Pension Scheme. The 
accounts are maintained by this office under C. P. F. (Andhra). 

335. The Departmental Officers shall be required to refer 
to Government for orders, all cases where recovery of arrear 
subscription to the C. P. Fund (Andhra) is involved, whether it 
be recovery in lump or instalments. 

(This Office U. O. Reply Fds.II-1190, dated 27th November, 1936). 

336. It is the intention of Government that interest should 
be recovered in all payments of arrear subscriptions to the 
C. P. Fund (Andhra Pradesh.) 
(Govt, of Composite Madras, Fin. (Pen.) Dept. Memo.No. 8360, Pen-2 dated 
6th April, 1937). 

337. An officer governed by the Contributory Provident 
Fund Rules (Andhra Pradesh) when re-employed after 
retirement is not eligible for the provident fund benefits. 
(Composite Madras G. O. Ms. No. 1936-L. A. dated 4th September, 1944 
communicated with F. D. Endt. No. 45225 Pen., dated 7th September,' 1944)! 

338. In regard to transactions relating to subscribers 
paid from local funds administered by Government and 
admitted to the Contributory Provident Fund (Andhra) the 
following procedure should be observed : 

The sums due from the subscribers should be paid into 
the nearest treasury and withdrawals from the fund should 
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similarly be made by presenting bills at the treasuries. The 
contributions payable to the subscribers' accounts in the fund, 
should, in the first instance, be debited to Government under 
" 65-Pension and Other Retirement Benefits" and subsequently 
recovered from the respective funds and credited to " XL VIII. 
Contribution for other retirement benefits—Misc " 
The recovery is watched by this office as an item of special 
recovery. 
(Memo- No. 23485-2, dated 16th September, 1931, and Composite Madras 
G. 0. Ms. No. 231, Fin,, dated 21st April, 1932). 

The pension audit section watches the recoveries referred 
to above. 

For this purpose the Provident Fund Section should 
intimate the Pension Audit Section, the amount to be recovered 
from each local body. 

339. if) As a general rule, when an amount in the Contri­
butory Provident Fund (Andhra Pradesh) becomes payable to 
the minor children of a subscriber to the Fund, the production 
of a guardianship certificate on behalf of minors from a 
competent Civil Court should be insisted upon. The following 
cases are however, exceptions to the above rule :— 

(a) When each minor's share does not exceed Rs. 500 
and the total amount payable to all the minors in a 
particular case does not exceed Rs. 5,000, the pay­
ment may be made to the natural guardian of the 
minors without requiring the production of a guar­
dianship certificate. 

(b) In cases governed by Hindu Law, payment may be 
made without restriction as to the limit of the 
amount to the mother of the minors ; no order 
of a Court is necessary. In the cases of (a) 
above an indemnity bond signed by two sureties 
should be obtained from the payees. 

(Composite Madras G. O. No. 541, Fin., dated 4th October, 1932, G. I., M. F 
(Dept. of Expenditure) O. M. No. F. 29 (3)-EV/58, dated 31st January, 1959 
and Lr. No. F. 28 (30)/EV/58, dated 28th March, 1950, Govt, of A.P.F. in 
(Pen-I);, Dept. G. O. Ms. No. 854, dated 3rd April, 1959, G. I. M. F.O.M 
No. 35 (3)-EV/68, dated 17th January, 1969 and G. O. Ms. No. 202, Fin ' 
(Pen-I.) dated 15th July, 1969.) '' 
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340. Highways Department.—Consequent on the merger of 
Highways Department in the Roads and Buildings Depart­
ment on 1 -10-1962, the members of Highways Department who 
were eligible to contribute for C. P. F. (A) from 1st April, 1946, 
the date on which the Highways Department was formed, were 
brought on to the G. P. F. 

341. Accounts of the members of the Andhra Pradesh Higher 
Judicial Service.—P. F. Accounts of I.C.S. and permanent 
Government servants who are appointed as Supreme Court 
Judges while in service are maintained in the office of the 
Accountant General, Central Revenues ; the transfer of such 
accounts is to be arranged in consultation with the Accounts 
Officer concerned. 

(Ar. Gl"s. Lr. No. AC. 2949-24-26, dated 4th September, 1926 and paragraph 
405, of the M. S. O. (Tech.), Vol. 1 and C. A. G's. Lr. No. 3016-Admn. 1/550, 
58, dated 10th December, 1958-Fds-l. Case ICS-9/58-59). 

342. The I. C. S. (P. F.) Rules, 1942 and the I. C. S. 
(N.E.M.) P. F. Rules, 1943 as amended from time to time by 
the Central Government in their application to the members of 
the I. A. S. who before becoming such members were members 
of the I. C. S. apply mutatis mutandis to the members of the 
Andhra Pradesh Higher Judicial Service who before 
becoming such members were members of the I. C. S. 

[G. O. Ms. No. 1248, G. A. D. (Special), dated 21st August, 1959] 

343. Contributory Provident Fund accounts maintained 
by this office in respect of work-charged establishment 
of Public Works Divisions and Electricity and Highways 
Department upto 31st March, 1964, were closed for being trans­
ferred to the concerned Divisional Officers for maintenance. 
(Govt, of A. P. G. O. Ms. No. 2523, P. W. Dept-, dated 27th December, 1963— 
File 1-2/60-64, C. P. F./Fds-XVI—Memo No. 314-M1/64-20, dated 
2nd December, 1965—of Govt, of A. P., P. W. Department-File 1-2/65-66/ 
Fds-XVl). 

Note: - I n majorty of cases, the transfer of accounts to the concerned 
Divisional Officers has been effected. In the remaining cases, the transfer 
could not be effected due to the non-availability of information regarding the 
concerned Divisional Officer. Those accounts are continued to be kept in 
this office (though there are no transactions from 1.4.1964 onwards) and 
transfers effected as and when the information regarding the concerned 
Divisional Officer is received. 
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344. The employees of Public Works Workshops and 
Highways Workshops are governed by the Employees' Provident 
Fund (E. P. F.) Act of 1952 and the accounts are maintained by 
the Regional Provident Fund Commissioner. The balances 
maintained by this office should be transferred to Regional 
Provident Fund Commissioner. The E. P. F. Act is applicable 
to the employees of Generation and Operation circles of A. P. 
State Electricty Board also. 
(G. 0. Ms. No. 3191, P. W. D., dated 9th December, 1960—of Govt of A. P 
File Fds. XVI/1-2/60-64). 

345. Workmen's Contributory Provident Fund.—The 
rules of the Workmen's Contributory Provident Fund 
are instituted by the Government of India, Finance Depart­
ment Resolution No. F. 33 (3) R. 11/44, dated 16th April, 1945 
and stand amended from time to time. The India Govern­
ment Mint Accounts maintained under these rules were 
transferred to the Head of the Office (Master of Mint, Hydera­
bad) to be maintained by him. The correspondence as to the 
missing credits, etc., relating to old accounts, is however, still 
attended to by this office in Funds-XV Section The consolidated 
broadsheets for these accounts are maintained on par with 
accounts of class IV Employees. 
(G. I. Finance No. F. 58 (2.-EV/60, dated 19th August, 1960—Amendment 
File 57-62, and G.O.I. No. F. 58(10)—EV60, Fin., dated 11th January, 1961) 

346. Provident Funds of Ex-Hyderabad State (C. S. S.),— 
The Government of Ex-Hyderabad introduced with effect from 
the 1st December, 1949, a scheme of compulsory savings for 
the State Government servants. These savings were credi­
table to the General Provident Fund constituted for the pur­
pose. The rules of the Fund are contained in the Emergency 
Cut and Compulsory Savings Rules, 1949 (reproduced as 
Appendix V to H.C.S.R. Vol. I I , Eighth Edition). The amounts 
are to be transferred to the concerned G. P. F. accounts of the 
subscribers in case of live accounts and in cases of closed 
accounts the amounts are to be authorised to the subscribers. 
The C. S. S. accounts are maintained in Funds XXIV. 

The scheme ceased to be operative with effect from 
1st March, 1952, the last instalment of subscription to the fund 
having been deducted from the pay bill for February, 1952. 
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The accounts of the subscribers will, however, continue to be 
maintained until they are closed in accordance with Rules 2 to 
15 of the Fund. 

347. Contributory Provident Funds of Hyderabad Electricity 
Department and Government Distilleries.—The employees of 
the Hyderabad Electricity Department and of the Government 
Distilleries, Hyderabad, who are not entitled to draw pension 
from Government are required to subscribe to the Electricity 
Department Provident Fund and the Distilleries Provident Fund, 
respectively. The accounts of the subscribers are also credited 
with Government contribution at a specified rate. The 
accounts of these Funds are maintained by the Departments 
concerned. 

348. Provident Fund of the Employees of the Sandur and 
Banganapalle States.—As a result of the merger of the Bangana-
palle and Sandur States with the State, the State Government 
ordered that— 

(1) the General Provident Fund (Andhra) Rules shall 
apply to such of the officers as were recruited 
on or after 1st April 1949, or who did not, before 
that date, subscribe to the Provident Funds estab­
lished and maintained by the said States ; 

(2) the officers in the service of the States at the time of 
their merger with the Indian Union who are 
already subscribers to the States Provident Fund 
shall continue to be governed by the respective 
State Provident Fund Rules till they finally quit 
service ; and 

(3) the Accountant General shall maintain the Provi-
dent Fund accounts of the officers of the said States 
from 1st April, 1949. 

(Composite Madras G. O. Ms. No. 64, Fin., (Pen,)., dated 24th January, 1949) 

Note.—Copies of the Sandur State Provident Fund and the Banganapalle 
State Provident Fund Rules are available in separate pamphlets and should 
be referred to whenever necessary. 

349. The Defence Savings Provident Fund.—In order to 
enable all Government servants (both Central and State) to take 
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part according to their ability in contributing to the Defence 
Savings movement, a special Provident Fund called the Defence 
Savings Provident Fund was constituted by the joint authority 
of the Central Government, the late Crown Representative and 
all State Governments with effect from 1st September, 1940 and 
the first deduction to the fund commenced from the pay bill 
for the month of August, 1940. The fund is a Union Govern­
ment liability. The rules governing the fund were issued in 
Government of India Finance Department Notification No. 
D. C. 757-13/40, dated 10th August, 1940, as amended from 
time to time. Other conditions generally applicable to Provi­
dent Funds, apply to this Fund including exemption from 
Income-tax, freedom from attachment and disposition by 
nomination. Subscriptions to the Fund ceased with effect 
from 1st April, 1947, and the balances at the credit of the 
subscribers were payable at their option (at any time after 31st 
March, 1946), or on their quitting service vide Government of 
India, Finance Department Notification No. F. 42 (3) Est. 
V/46, dated 5th June, 1946. 

Note.—The balances still lying in the Fund carry interest at 3 per cent and 
are, available for final withdrawal. The balances in these accounts were transfer­
red to "Deposit" in 1961-62 together with interest due. As and when the claims 
are received they should be authorised by corresponding debit to "Deposits." 

350. Public Provident Fund.—The Public Provident Fund 
Scheme, 1968, was introduced with effect from 1st July, 1968 
vide Government of India, Ministry of Finance (Department 
of Economic Affairs) Notification No. G. S. R. 1136. dated 15th 
June, 1968 according to which any individual either on his own 
behalf or on behalf of a minor of whom he is the guardian, 
may subscribe to the fund any amount not less than Rs. 100 
and not more than Rs. 15,000 for a year. The accounts of sub­
scription to the Scheme are maintained by the State Bank of 
India and its subsidiaries and the credits/debits are accounted in 
Government account in the Central side under " S. Unfunded 
Debt—Public Provident Fund ". The general rules prescribed 
for the audit of G. P. F. transactions are applicable to these 
cases and audit is conducted locally. 

A broadsheet in Form M. S. O. (T) 76 is maintained in 
D. Comp. I I Section of this office. 
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(G. I. Lr. No. F. 1 (2)-68-PPF-l, dated 20th September, 1968, 28th March 
1970 and 21st April, 1970 and Secret Lr. No.2015—T. A./325-68, dated 
10thNovember, 1970-D. Comp. I/IV/22-13/70-71/ 379, dated 15th May, 
1971 T.M. File 14-61/68-70). 

351. Mica Mines Labour Welfare Fund and C. P. F. (Mica). 
The Mica Mines Labour Welfare Fund Rules, 1950 ceased to 
be applicable to the work-charged staff with effect from 18th 
September, 1959. The amount standing to the credit of the 
work-charged staff in Mica Mines Labour Welfare Fund 
account together with interest thereon was transferred to C.P.F 
(Mica) account. These accounts were converted into C. P. F. 
(India) or G. P. F. (Misc.) at the option of subscribers. 

Consequent on the introduction of Liberalised Pension 
Rules, 1961 and the new Family Pension Scheme for Central 
Government Employees (1964), the subscribers were given an 
option to come over to these benefits. The time for exercising 
option was extended from time to time and the last extension 
was given upto 31st March, 1969. 

The accounts and correspondence are dealt with in 
Funds XV. 
(G. I.. M. F. 0. M. No. F. 2 (14) EV (B)/63, dated 14th January, 1964„ 
G. I. M. F. No. F 9 (24)-EV (A)/65, dated 8th February, 1966 and G. I. M. F. 
No. F. 16 (1) -EV/68, dated 31st August, 1968). 



ANNEXURE 

(Referred to in paragraph 322 of the Manual). 

ILLUSTRATION 

Date of appointment 1-4-1964. 

Grade Rs. 1,000-100-1,600. 

Period of pensionable service. 1-4-1964 to 31-3-1967—3 years. 

1964-65 

0. B. Nil. 

G.C. 

Total 

1,000. 

Total 1,000. 

1965-66 

Total 

0. B. 1,000 

G.C. 1,100 

1966-67 
2,100. 

0. B. 2,100 

G.C. 1,200 

3,300 
3,300 x 2 = 66 

100 

CA.G's Letter. 421 Audit/121-66, dated 11th April, 1967) 
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CHAPTER X 

FINAL WITHDRAWALS FROM PROVIDENT FUNDS 

(A) Non-refundable withdrawals from Provident Fund accumu­
lations. 

352. Advances for certain specified purposes detailed 
below were permitted from their provident fund accumulations 
in the case of Government servants who had completed the age 
of 52 years and 57 years according as the age of superannuation 
was 55 and 60, respectively. As it was represented that the 
repayment of these advances caused considerable hardship to 
the persons concerned at a stage of their career when their 
commitments were at their heaviest and as the amounts in the 
credit of the P. F. accounts would at any rate become payable 
to them within the next few years, it was decided that final 
withdrawals could be permitted in these cases. Government 
servants who have put in 20 years of service (including broken 
periods, if any) or are due to retire within ten years are permitted 
to make non-refundable withdrawals from their provident fund 
accumulations for the following specified purposes. 

(i) Higher education of children; 
(ii) Marriage of sons and daughters (including betrothal 

Ceremony); 
(iii) Purchase of motor cars; 
(iv) Meeting the expenses in connection with illness 

including, where necessary, the travelling expenses; 
(v) House building purposes: 

(a) constructions, additions and alterations. 
(b) purchase of site and construction thereon. 

Note.—ltem (iv) above is applicable to Central provident fund subscri­
bers and not to subscribers governed by Provident Fund Rules including A.I. 
S. P. F. Rules, whose accounts are maintained on the State side. 

353. Validity of Sanction.—A sanction to a non-refundable 
withdrawal from provident fund, unless it is specifically renew­
ed, shall lapse on the expiry of a period of three months. This 
does not however, apply to withdrawals effected in instalments. 
In such cases, the sanctions accorded for non-refundable with­
drawals from provident fund remain valid upto a particular 
date to be specified by the sanctioning authority in the sanction 
order itself. 
G. I., 0. M. No. F. II (25)-E-II (A)/65, dated 14th January and the 30th July, 
1966). 
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354. Procedure to watch the receipt of sanction and disposal 
of non-refundable withdrawal applications.—As soon as the sanc­
tions for non-refundable withdrawals are received with all the 
required particulars (vide Appendix VII) they should be 
entered in a separate register "Non-refundable Withdrawals 
Purport Register" of the section. The auditor maintaining the 
account should scrutinise the sanction with reference to the vari­
ous rules and instructions issued from time to time, keeping in 
view the following points:— 

(a) The subscriber has completed 20 years of service 
or is due to retire within ten years except in the case of 
withdrawals for the purchase of a car. 

(b) The sanction is accorded by the competent autho­
rity, /. e., authority competent to sanction advances under 
special reasons in the case of Central Government ser­
vant; and authority competent to dismiss the subscriber 
in the case of State Government servant. 
[Govt. A. P. Lr. No. 62689/1415-Pen. 1/66, dated 18th March, 1965.] 

(c) Sanction is not accorded on two occasions for the 
same purposes except on certain conditions detailed in 
subsequent paras. 

(d) The balance in the provident fund account on the 
date of sanction is covered by the sanction in accordance 
with the various limits presribed. 

(e) In the case of sanctions for the purposes specified 
in clauses (d), (e), (f), of sub-rule (1) of Rule 15 of G. P. 
F. (C. S.) Rules, 1960, the sanction indicates (/') the pay 
of the subscriber at the time of sanctioning the final with­
drawal, (ii') partiuculars and amount of advance drawn by 
him for house building purposes under the Scheme of 
Ministry of Works and Housing and (iii') the amount of 
any other assistance in this regard received by him from any 
other Government source. 
(G.I., M.F.O.M. No. F. 23 (26)-EV(B)/65, dated 21st February, 1966). 

Note.—Where specific relaxations are made, a note should be made in 
the Registers of Relaxation and a para in this regard considered for comment 
in the C. A. Gs Report. 

355. The actual withdrawals from the fund should be made 
only on receipt of an authorisation from the Accounts Officer 
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[355-356 

of the Fund. Necessary authorisation should be issued with in  
three days of receipt of the sanction of the competent authority 
with prescribed form and an entry made in the Non-refundable  
Withdrawal Register Form 70-A M. S. O (T) soon after the issue  
of authorisation to watch the certificate of utilisation/disburse-
ment/debits, etc. 

REGISTER OF NON-REFUNDABLE WITHDRAWAL. 

SI. 
No. 

Name and* 
designation 
of the sub­
scriber. 

A/c-. 
No. 

No. and 
late of 

sanct on. 

Designation No. and date' Amount 
of sanction-of the autho- authored 
ing autho- rity issued to be with-

rity. for payment. drawn. 

(1) (2) (3) (4) (5) (6) (7) 
No. and date 

of voucher 
and 

Treasury. 

Amount 
withdrawn. 

Date of receipt ** 
of disbursement 

certificate. 

(9) (10) 

REMARKS 

(11) 

*. Mention whether Gazetted or Non-Gazetted. 
**. To be filled in respect of non-Gazetted subcribers only. 

(C.A.G's Lr. No. 2144-T.A. 11/342-68, Dt. 5th October, 1968 and 0 0 Fds-I/ 
Genl/47Dt. 5th October, 1968). ' 

356. An intimation to the Commissioner of Income Tax 
should be sent as and when each payment in excess of Rs. 10 000 
is authorised to a Government servant. 
(C. A. GY Lr. No. 1480-Admn. 11/163-58, dated 23rd June, 1959.) 

Note—In cases where sums received by Government servant/his heir 
from Government towards payment of Provident Fund, Commutation of 
Pension, Death-CMm-Retireme.it Gratuity aggregate to a sum in excess of 
Rs. 75,000, the Pension Audit B ra -nch is required to report the fact to the Con­
troller of Estate Duty. (Sec also para 303 of Pension Audit Manual). Ac­
cordingly, Provident Fund Sections should furnish a list of Provident 
Fund payments each exceeding Rs. 20,500 to t in concerned Pension Audit 
Section, every quarter by the 11th January / April/July /October to facilitate 
the Pension Audit Section to consoldate and teport to the Controller of Estate 
Duty. Where the payment towards combated value of pension and/or 
Death-cuw-Retirement Gratuity is arranged \v, a different Audit Officer a 
report should go to the latter about the payment as and when called for In 
either type of cases, full particular, of payment as Provident Fund Account 
No., name and address of the subscriber 'recipent of Provide ' Fund money 
should also be furnished. ' ' ' 

(Para 308 of Manual of Pension Sections-part-II-read with G II. M F 
Memo. No. F.2(6)-EV/58; dated. 26th June, 1958). ' " ' 

1684—13 

http://Death-CMm-Retireme.it
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357. While drawing the amount from the Treasury/P.A.O., 
Hyderabad, the Drawing Officer should be required to en­
close the authorisation letter in original to the bill. It should 
be ensured in Audit that the original authorisation is so enclosed 
and cancelled by the Treasury Officier/Pay and Accounts Officer. 

358. (i) Only one final withdrawal is allowed for one and 
the same purpose. In this context the marriage/education of 
different daughters/sons are not treated as for the same purpose. 
Similarly, the illness of the subscriber or his dependents on 
different occasions are not treated as for the same purpose. 

(ii) An advance and a final withdrawal for the same 
purpose should not be sanctioned together . In other words, 
a person should be granted either an advance or a final with­
drawal for a particular purpose subject to the conditions men­
tioned in Rule 15. Further, the advance which is subsequently 
converted into final withdrawal should be treated as a final 
withdrawal under Rule 15; that is to say, if a person has got an 
advance converted into a final withdrawal under Rule 16-A, 
he should not be allowed another final withdrawal for the same 
purpose. 
(G. I., M. F. 0. M. No. F. 23 (2)—EV (B)'64, dated 7th January, 1966.) 

Government of Andhra Pradesh also adopted this 
decision. 
(Govt, of A. P. G. O. Ms. No. 236, Fin. (Rev-I), dated 27th November, 1968). 

359. Method of computing the balance at credit for the 
purpose of applying the limitation in Rule 16(1) while permitting 
conversion of advance into withdrawal.—Rule 16-A of the G. P. 
Fund Rules provides that a subscriber who has already drawn or 
may draw in future an advance under the rules may convert at 
his discretion, by vvriiten request, addressed to the Accounts 
Officer through the sanctioning authority, the balance outstand­
ing against him with interest into a final withdrawal on his satis­
fying the prescribed conditions for eligibility for final with­
drawal. A doubt has been raised as to which amount standing 
to his credit, i. e., whether the amount of subscriptions and 
interest thereon standing to his credit, at the time of grant of 
advance or whether the balance in the fund at the time the 
conversion is applied for, as the case may be, should be taken 
into account for the purpose of applying the limits of one 

1684—13* 
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half of the amount or six months' pay whichever is less or 
75% thereof under Rule 16(1) of the G. P. F. (C. S.) Rules, 
1960. In other words, the question is whether the limit should 
be applied with reference to such amount standing to his credit 
at the time of the grant of advance or at the time of its cover-
sion into a final withdrawal. 

Conversion of outstanding balance of an advance plus 
interest into a final withdrawal on a particular date is tantamount 
to granting a final withdrawal on that date but for his taking the 
advance. Therefore, it is obvious that the outstanding balance 
of advance plus interest must be added to the amount of subs­
criptions plus interest thereon, standing to his credit in his 
account on the date of conversion for determining the amount 
with reference to which the outstanding balance plus interest 
should be comerted into a final withdrawal. When more than 
one outstanding advance is to be converted the same procedure 
should be followed separately in respect of each advance. 

(G. I., M. F. 0. M. No. F. 41 (9)-EV 67, dated 6th July, 1967). 

360. Conversion of advances taken on two occasions for a 
common purpose.—A question was raised whether the conver­
sion of balances outstanding against the advances taken by a 
subscriber on two different occasions, where at least a part 
of each such advance was intended to meet expenditure in connec­
tion with a common specific purpose and one of these advances 
has already been converted into final withdrawal, is permissible, 
as normally only one withdrawal is admissible for a specific 
purpose. 

There should not be any objection to the conversion of 
second advance into final withdrawal, if he so desires, subject 
to the condition that the total amount so desired for con­
version into final withdrawal does not exceed the limit 
prescribed in Rule 16. In such cases where more than 
one advance taken for the same purpose on different 
occasions is allowed to be converted into final withdrawals 
individually and separately, the sanctioning authority, while 
forwarding the application to the Accounts Officer, should 
indicate therein the total amount to be converted to date. 

(G. I., M. F. U. 0. No. 1808-EV/B/64, dated 29th May, 1964—to A. G 
P.&T.) 
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CENTRAL 

361. The non-refundable withdrawal from the Provident 
Fund for the purposes indicated in para 352 supra were, prior to 
the introduction of G. P. F. (C. S.) Rules, 1960 regulated by 
executive instructions issued by Government of India. These 
are incorporated in the G. P. F. Rules, 1960 and as such 
these instructions are not reproduced. However, important 
decisions given after the introduction of these rules are incorpo­
rated in subsequent paras. 

362. Higher Education.—Normally, a second non-refunda­
ble withdrawal for one and the same purpose should 
not be allowed. Only one final withdrawal can be 
had for a recognised purpose; otherwise, the Provident 
Fund account would be reduced to a banking account, which is 
against the spirit of the rules. However, for the purpose of 
education, the final withdrawal, which should, of course, be 
only one, can be drawn in yearly or half-yearly instalments, in 
cases where the course exceeds a year. 
(G. I. M. F. U. O. No. 3782-EV(B),63. dated 27th November. 1963—25 EV-
B 64, dated 3rd February, 1964 and O. M. No. 3180-EV/B,64, dated 
19th September, 1964 to A. G. P. & T.) 

363. A question was raised whether a subscriber could be 
granted a non-refundable withdrawal from G. P. F. for his son's 
higher education in B. Sc. (Tech.), a three-year course and again 
another withdrawal for the same son's education in M. Sc. 
(Tech.), a two-year course, in continuation. 

B. Sc. (Tech.) and M. Sc. (Tech.) are two different courses 
altogether though the recipient is the same. The latter course 
is of two years' duration and thus no withdrawal should be 
sanctioned for the purpose. However, individual cases, if 
any, can be considered on merits. 
(G. I, M. F. U. O. No. 3I80-EVB/64, dated 19th September, 1964 to A. G., 
P. & T.) 

364. Marriage.—To meet expenses in connection with the 
marriage of sons/daughters or any female relation actually 
dependent on the subscribers, withdrawal is permissible. Mar­
riages of different daughters/sons are not treated as for the same 
purpose. 
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Note.—Final withdrawal is permissible for both the betrothal cre-
mony and the marriage ceremony. Each occasion shall be treated as separate 
purpose. 

(G. I, M. F. 0. M. No. F. 32 (3)-EV/67, dated 23rd September, 1967—G. O. 
Rt. No. 558-Fin. Pen (-1) Dept. dated 9th October, 1967 of Govt, of A. P.). 

365. Illness.— To meet expenses in connection with illness 
including travelling allowance of the subscriber or any person 
actually dependent on him, withdrawals are permissible. I l l ­
nesses on different occasions are not treated as the same 
purpose. 

366. Motor Car.—Central Government servants who 
completed 28 years of service or who have less than three years 
to attain the age of superannuation, are permitted to make final 
withdrawals from the Provident Funds [General Provident Fund 
(Central) Services or the Contributory Provident Fund (India)] 
for purchasing a motor car or for repa\ing a Government loan 
already taken by them for the purpose, subject to the follow­
ing conditions:— 

(i) The officer's pay is Rs. 1,000 or more. 

(ii) The amount of withdrawal is limited to Rs. 12,000 
or one-fourth of the amount standing to the credit 
of the subscriber in the G. P. Fund or one-fourth, 
of the amount of subscription with interest thereon 
standing to the credit of the subscriber in the C. P. 
Fund, as the case may be, or the actual price of the 
car, whichever is the least. 

(iii) Such withdrawal shall be allowed only on one 
occasion. In the case of withdrawal for purchase 
of another car, the motor car advance under the 
provisions of Chapter 14 of the General Financial 
Rules, 1963 as supplemented by executive instruc­
tions issued from time to time are not admissible. 

The authority competent to sanction an advance for spe­
cial reasons under the relevant Provident Fund Rules may 
sanction final withdrawal in terms of these orders subject 
to the fulfilment of the conditions mentioned above. The 
procedural details will be as in the case of other withdrawals. 
G. I., M. F. O. M. No. F. 23 (7)-EV/B/64, dated 27th March, 1965]. 
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367. House Construction—Submission of annual declaration 
after withdrawal for house-building purpose when the house 
stands mortgaged to Government.—A Government servant 
who availed himself of a loan from Government for house 
building purpose would not he in a position to submit the 
annual declaration as contemplated in Rule 16 (3) because the 
house house site remains mortgaged to Government in lieu 
of the loan taken from Government for house-building purpose. 
The question is whether in such cases, the requirement of 
submission of annual declaration should be dispensed with. 

In such type of cases the Government servant may be 
asked to furnish not later than 31st day of December of every 
year the following declaration duly signed by him to the 
sanctioning authority as long as the house or house site 
remains mortgaged to Government. 

" I do hereby certify that the house house site for the 
construction of which or for the acquisition of which, I have 
taken a final withdrawal from the Provident Fund, continues to 
be in my possession but stands mortgaged to Government " . 

DATE : Signature of the Govt. Servant. 

PLACE : Address : 
[G. L, M. F. 0. M. No. 23 (27) EV (B)/65. (G.P.F.), dated 25th August, 1967]. 

368. Withdrawal not to he sanctioned for more than one 
house.—A subscriber should not be granted a second final 
withdrawal for house-building purpose, at any place if he was 
already granted a final with drawal for similar purposes in 
the same or in another place. In other words final withdrawals 
should not be allowed for more than one house. 

[G. I.. M. F. 0 . M. No. F.4 (1) EV (B),62. dated 17th April, 1962]. 

369. Addition and alteration to house treated as a separate 
purpose.—(i) Final withdrawal from the provident fund is 
permissible for additions and alterations of a house irrespective 
of the fact whether the house was constructed, built or purchased 
with the assistance of G. P. F. money and such additions and 
alterations to the house would be ' treated as a separate purpose 
within the meaning of the provisions of para 358 supra. 

[G. I., M. F. U. O. No. 5202-EV/66, dated 23rd July, 1966]. 
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(ii') A subscriber shall be permitted to make a final with­
drawal as and when he is called upon to pay an instalment for 
site house purchased through house building co-operative socie­
ties or similar agencies, the calls for payment of instalments 
shall be treated as separate for purposes of Rule 16 (1) of 
G.P.F. (C.S.) Rules, 1960. 
[G.I.. M.F.O.M. No. F.23 (2)-E\ B/64. dated !7th October, 1966, copy received 
with C.A.G.S. Endt. No. 1358-Audit 136-66, dated 25th October, 1966]. 

STATE. 

370. The non-refundable withdrawal from the provident 
fund for the purposes indicated in para 352 .supra are regulated 
by the executive instructions issued by the Government of 
Andhra Pradesh. The couditions for such withdrawal for the 
specified purposes are incorporated in subsequent paras. In 
respect of non-refundable withdrawal for house building and 
purchase of house sites, the relevant orders of Government 
are also incorporated in Appendix V I I . 

371. Withdrawal for higher education is not allowed 
before the expiry of six months from the date of the previous 
withdrawal, and in any case not more than two withdrawals 
shall be allowed in any financial year. For the purpose of 
these orders, a refundable advance drawn by an officer for the 
same purpose is deemed as a final withdrawal. 
(G. O. Ms. No. 457-F. D., dated 20th June. 1956). 

372. The expenditure likely to be incurred on higher educa­
tion which is a foreseeable event can easily and possibly be esti­
mated beforehand. Final withdrawals from president 
fund should not ordinary be entertained to a subscriber who 
already met the expenditure by raising a loan elsewhere or 
from other source. Hard ca:e , if any, can be considered 
on merits with due regard to the circumtances and the amount 
applied for. 
(Govt, of A. P. F. D. G. O. Ms. No. 452, dated 28th January, 1960). 

373. Normally, for the non-refundable withdrawals for 
higher education purpose. an amount equal to three months' 
pay or half the balance at credit whichever is less should be 
allowed. In special cases, the sanctioning authority may 
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relax the limit of three months' pay but in no case should more 
than ten months" pay or half the balance at credit whichever is 
Jess be sanctioned for higher education of the children in medical 
and engineering degree courses. 

The decision of Government of India in letter No. F. 33 
(16)-E. V./68, dated 27th July, 1968 regarding the eligible 
courses of study as incorporated in para 163 supra is 
adopted by Government of Andhra Pradesh. 
[G. 0. Ms. No. 182, Fin. (Pen-1), dated 29th July, 1968 and G. O. Ms. No. 11 
Fin., dated 16th January, 1969]. 

Note.—The donations collected in medical and engineering degree 
courses by the colleges at the admission stage should be treated as an integral 
part of higher education. 

[Govt, of A. P. G. O. Rt. No. 2218, Home (Transport-l), dated 9th August, 
1971 read with Govt, of A. P. Fin. Lr. No. 44248-A/69-Pen-1,/71-l. dated 
18th August, 1971-Funds-X Case]. 

374. Marriage.—(i) Non-refundable withdrawal is allowed 
for meeting the expenses in connection with the marriage of the 
subscriber's sons, daughters, and if the subscriber has no 
daughter, for any other female relation dependent on hirn. 

(ii) The amount of withdrawal in respect of each marriage 
is normally limited to:— 

(a) Six month's pay, or 

(b) One half of the amount standing to the credit of the 
subscriber in the case of non-Contributory Provident 
Fund; or 

(c) the amount actually subscribed by him along with 
interest thereon, standing to his credit in the case of a 
Contributory Provident Fund, whichever is less. 

(iii) As a special case the sanctioning authority may 
relax the limit at (ii) (a) above but in no case should more than 
ten month's pay be sanctioned in respect of daughter's marriage 
and six month's pay in respect of son's marriage. 

If two or more marriages are to be celebrated simul­
taneously, the amount admissible in respect of each marriage 
is determined as if the advances are sanctioned separately one 
after the other. 
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In respect of the same marriage a subscriber may either 
withdraw the money in terms of this para or draw an advance 
under the ordinary rules. 

(7v) A subscriber may convert by his written request, 
addressed to the Accounts Officer through the sanctioning 
authority, the balance outstanding against the temporary 
advance (drawn for this purpose) into a non-refundable with­
drawal on his satisfying the conditions indicated above. The 
subscriber shall furnish a certificate to the sanctioning authority 
within a period of one month from the date of marriage, or i f 
he is on leave, within one month on return from leave, that the 
money withdrawn has actually been utilised for the purpose for 
which it was intended. 

(vi) The authority competent to sanction the non-refund­
able withdrawal from the provident fund is the authority 
competent to dismiss the subscriber. 
(Memo No. 62989/1415/Pen-I/66-2, dated 18th March, 1967]. 

(v/7) The sanctioning authorities should furnish a certi­
ficate to the Accounts Officer concerned to the effect that they 
have satisfied themselves that the conditions on which with­
drawal was sanctioned were fulfilled. 
(G. O. Ms. No. 85, Finance Dept., dated 6th February, 1956). 

375. The withdrawal may be allowed to the subscriber 
either not earlier than three months preceding the month in 
which the marriage is performed or within a period of three 
months after the performance of marriage for which the expen­
diture is already incurred. 

I f the subscriber has no daughter, the withdrawal may 
be permitted for the marriage of subscriber's unmarried 
sisters, adopted daughters and deceased son's daughters who 
are dependent on him. 
(G. 0 . Ms. No. 85, Finance Department, dated 6th February, 1956). 

376. Marriage is a foreseeable event and ordinarily it 
should not be difficult for the Government servant 
concerned to make up his mind before hand whether he 
would be able to meet the entire expenditure thereon from his 
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private resources or whether he would have to resort to a final 
withdrawal from his provident fund account for this purpose, 
and if the latter, to apply for the final withdrawal sufficiently 
in advance of the date of marriage. Where, however, an 
officer applies for the withdrawal well before the date of the 
marriage, but [he application is sanctioned after the aforesaid 
date or if sanctioned before that date, the case is received in Audit 
office for the issue of authority for payment after that date, there 
would be no objection to the payment of the amount being 
made after the date of marriage. The certificate of utilisation 
should be furnished in such cases to the sanctioning authority 
within a month of drawal of the amount from the fund. 
Cases in which the withdrawal is applied for after the marriage 
is over should not ordinarily be entertained. 

(G. I. M. F. 0. M. No. 24 (8)-EV/57, dated 14th October, 1957 and Govt, of 
A. P. Fin. Dept. Endt. No. 139513, Pen. 1/58, dated I0th May, 1968). 

377. Motor Car.—The State Government also adopted the 
procedure envisaged for Central Government employees 

[G.O.Ms. No. 190, dated 6th August, 1968 and 0 .0 . No. 42, dated 
30th August, 1968.) 

378. House BuihVng.—Loans under the Andhra Pradesh 
House Building Rules and non-refundable withdrawal from 
the provident fund may be granted to the State Government 
servants independently of each other provided that the total 
amount drawn from ail the sources does not exceed Rs. 
1,00,000 or five years' pay whichever is less. 

[G.O. Ms. No. 241, Fin. (Pen-I) Dept-, dated 4th September, 1968.] 

379. Non-refundable withdrawal from provident fund to 
Government servants for payment towards the annual instal­
ments for the house purchased or constructed by a house 
building co-operative Society or Housing Board, etc., to the 
concerned institution is permissible. As per G.O. Ms. No. 847, 
dated 28th December, 1955 only one non-refundable with­
drawal for the construction of a house can be sanctioned and 
the amount of non-refundable withdrawal should be limited to 
half the amount at the credit of the subscriber or the cost of 
the construction of the house, whichever is less. These provi­
sions stand liberalised to the extent indicated hereunder. 
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(1) Non-refundable withdrawal amounting to half the 
amount at the credit of the subscriber or the actual cost 
of the house, whichever is less can be sanctioned to him. 
He may be permitted to utilise the above amount to pay 
the deposit/part of the cost of house/annual instalment to 
the concerned institution on production of the demand 
statement of the institution. If the aforesaid payment in 
a year is less than the non-refundable withdrawal sanc­
tioned, this Office may issue annual authorisations 
to the subscriber for the payment of the amount 
required to remit the annual instalment/instalments of the 
subsequent years limiting them to balance of the amount 
of non-refundable withdrawal sanctioned, on the produ­
ction of the demand statement of the institution without 
any further orders of the Government. 

(2) The subscriber should send the application, enclosing 
the demand statement, to this office through the Head 
of the Department. 

(3) No further non-refundable withdrawal would be 
sanctioned for the same purpose, but the subscriber has to 
pay the further annual instalments to the institution 
meeting the expenditure from his own pocket. 

(4) The other rules for the grant of non-refundable 
withdrawals for house construction would, be followed as 
they are (eg.) if an advance from the Provident Fund was 
sanctioned prior to the grant of the Non-refundable with­
drawal referred to in item (1) above for the same 
purpose, it would be deducted from the non-refundable 
withdrawal and the balance only would be released by this 
Office by issuing the annual authorisations. No further 
advance would, of course, be payable forthe same purpose. 

(5) Any other restriction imposed by the rules relating 
to the grant of house building advance remain un­
affected. 

380. I f after the non-refundable withdrawal is sanctioned, 
a subscriber applies for a non-refundable withdrawal for a 
different purpose or any temporary advance, they can be sanc­
tioned taking into account the other half of the accumulation 
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at his credit in the G.P.F. plus subsequent subscription and 
other credits to the fund. 

[CO. Ms. No. 397, Fin. (Pen-I) Dept., dated 26th October, 1970.J 

B. Final withdrawal 

381. General.— The amount which accumulates to the 
credit of a subscriber becomes his property and is handed 
over to him only when he quits service finally by any of the 
events i.e., resignation, proceeding on L.P.R., retirement 
or dismisal from service. In the event of death before retire­
ment, the fund money is disposed of in accordance with the 
Provident Fund Act, 1925. 

382. For the purpose of final withdrawal of Provident 
Fund deposits a subscriber cannot be considered to quit 
Government service finally when he resigns service under one 
State Government in order to accept an appointment under 
another State Government or Government of India or when 
his services are transferred from one branch of Government 
to another, when both appointments are such that the incum­
bent is eligible to subscribe to a provident fund. It is not, 
however, the intention that the balance standing to the credit 
of a Government sen ant should remain in the fund when he 
quits service in which he was entitled to subscribe to the fund 
in order to accept employment in which he is not eligible to 
to subscribe to the fund. 

(G.I.F.D. Lr. No. 10009-FE., dated 11th May, 1923 and No. F-46 (9). 
R-II/44, dated 24th October, 1944 ) 

383. Both the Central and the State Provident Fund Rules 
provide that when a subscriber is transferred to a body cor­
porate owned or controlled by Government, the amount at his 
credit should be transferred, with the consent of the body, to 
his new provident fund account under them. 

(i) Where the corporate bodies do not have any 
Provident Fund Scheme or whose Provident Fund Rules 
do not provide for the acceptance of balances from other 
provident funds, the amount in question should be finally 
paid to the person concerned at the time of his permanent 
transfer to such a body. 
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07) In cases where the provident fund money is accepted 
by the corporate body subject to fulfilment of certain condi­
tions, viz„ that the Government servant should complete the 
probationary period with them or that he should be confirmed 
in a post under them, the provident fund money of the per­
son concerned may be retained with Government till such time 
as it is- transferred to the body concerned. In such cases the 
provident fund accounts of the individual concerned would 
cease to be " alive " on the date of permanent transfer of the 
person concerned to such a body. In other words, no with­
drawals from the Provident Fund would be permitted for any 
purpose including payment of premia towards life insurance 
policies. Fresh subscription to the fund, except recoveries in 
respect of outstanding advances, shall not be accepted. The 
provident fund money held by Government would continue 
to earn interest at the normal rate ti l l the date of the transfer 
of the amount to the corporate body. 

(G. I.. M. F. Dept. of Expenditure O.M. No. F. 2504-EVB/65, dated 
13th September, 1965 Government of Andhra Pradesh.) 

384. Government of India (Ministry of Law) held 
that the amount standing to the credit of a subscriber cannot 
be entirely withdrawn from the fund before he actually quits 
service or proceeds on leave preparatory to retirement even 
though the State Government, by its order, relaxes relevant 
rules to permit such a withdrawal as the sanction of the State 
Government for the payment of the amount, while the subsc­
riber is still in service, docs not have the effect of creating a 
contingency in accordance with the rules of the Fund within 
the meaning of Section 2 (a) of the Pro\ident Fund Act 1925. 

(C.A.G's Lr. No. 209-A/350/53, dated 16th February, 1954-Case Fds.I-1/53-
54-C.A.G's Lr. No. 1254-Audit/149-66, dated 10th October, 1966.) 

385. The head of the office should obtain and forward 
through the authority competent to sanction temporary ad­
vances, the application in the prescribed form for closing the 
subscriber's account. 

The subscribers who are Gazetted Officers should them­
selves prepare and send the application through the said autho­
rity. If, however, the claim arises after 'he death of the Gazetted 
Officer the head of the office in which the Gazettes Officer 
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was serving at the time of his death should obtain the appli­
cation from the nominee/claimant and furnish to this office. 

386. The forms of application for final withdrawal which 
are to be obtained immediately after occurrence of the events 
necessitating the closure of the accounts for being sent to the 
Accounts Officer of the Fund are given in Appendix X I I 

F. W. APPLICATION FORMS FOR USE BY. 

Gazetted Non- Nominee 
Officer Gazetted or clai-

Officer muni, etc., 
(death 
cases.) 

Authority 

Central Form .. A 

State Form 

B 

AIS (PF) Form XV 
ICS (RB), NEM, Secy 

of State. 

Form XIV 

G.I., O.M.No. 28 22-
EV/58, dated 28th 
February, 1968. 

G.O. Ms. No. 216 
Fin-Pen-I Dept., 
dated 7lh Sept­
ember, 1968-Fds-I/ 
Genl/193/68-69/69, 
dated 3rd December, 
1968. 

G.I., H. A., Notifi­
cation, No. 5/-69 
AIS(P.F.) dated 1st 
January, 1970 read 
with G. I. (Dept. of 
Expenditure)Lr. No. 
No. 5-1-69 AIS(PF), 
dated 24th October, 
1970. Fds-I/Genl. II/ 
70-71/ Vol. IV 186, 
datedl7thDecember, 
1970. 

387. The heads of offices and Departments have instruc­
tions to report to this office immediately on occurrence of all 
cases of resignation, discharge or dismissal, death or retirement, 
L.P.R., etc., along with the information on all points mentioned 
in Form No. G.P.F. 10 which is intended to be used for the 
purpose of obtaining complete or wanting information in res­
pect of every application before its disposal is finally under­
taken. 

A B C 

B C 
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388. One of the reasons for delays in the Fund Sections in 
authorising final withdrawals of G.P.F. deposits, etc., is want 
of timely information regarding the retirement of Government 
servants who are subscribers to the provident funds. 

To obviate delays in authorising the final withdrawals of 
P.F. deposits due to want of timely information regarding the 
retirement death or any other event necessitating the closure of 
the subscriber's account, the following information should be 
received :— 

(i) G.A.D. Sections should furnish to the Funds Sec­
tion on the 15th of each month, a comprehensive list of all 
officers who either retired or proceeded on L.P.R. in the 
immediate preceeding month. 

For this purpose, Gazetted Officers who proceed on 
L.P.R. etc., should give the following particulars:— 

(a) Gazetted Officers who hand over charge on retire­
ment or who proceed on leave preparatory to reti­
rement and propose to draw the provident fund 
money immediately should mention in the certi­
ficate of transfer of charge that application for the 
withdrawal of provident fund money is sent to 
this office. 

(b) Officers who proceed on leave preparatory to retire­
ment and prefer to take payment on expiry of the 
leave should send their applications immediately 
after retirement. 

(c) In the case of non-Gazetted Government servants, 
the heads of offices should be required to get the 
applications from the subscribers at the time of 
their retirement and forward the same to this office. 

(ii) G.A.D. and T.A.D. Sections should also intimate 
cases of resignation/permanent absorption in public under­
takings, etc., to Funds Section. 

(C.A.G"s Lr. No. 1597-70-11/396-70, dated 4th September, 1970.) 

iii) The superannuation statements received from the 
departments in the Pension Section by 30th June, should 
be transmitted to Funds section concerned as soon 
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as the check by Pension Section is completed. To 
keep a close watch over the receipt of the statements, the 
Pension Section should be reminded periodically after 1st, 
July. The statement when received should be preserved 
in guard file to ensure prompt action being taken by Funds 
Section and to call for the final withdrawal application 
immediately after retirement of the subscriber. 

(iv) In the case of death of subscriber while in service, 
the Heads of Offices/Departments have been instructed by 
Government of India and Government of Andhra Pradesh 

(a) to intimate about the death to the Accounts Officer 
promptly to enable this office to initiate action for 
completion of P.F. accounts, on receipt of which 
the Accounts Officer should inform the Head of 
Office/Department the details of nomination, etc., 
made by the deceased subscriber and 

(b) to take action to get the application for final payment 
of P. F. money from the nominee/family members 
of the subscriber for submission to the Accounts 
Officer without waiting for the legal heirs to initiate 
action. 

(v) Government of Andhra Pradesh issued instruc­
tions to all the Departments, etc., to maintain a register in 
the form indicated below to watch the receipt and prompt 
submission of P.F. withdrawal applications to this office 
and to watch the disbursement certificates, etc. 

Register to watch disposal of final payment of P.F. balances (to be 
maintained by each Department). 

SI. Name of Date of Date of Date of Whether Interim 
No. Govern­ retirement. receipt of submission all the reference 

ment F.W. of F.W certificates 
Servant. applica­ applica­ have been From No. 

tion. tion to 
the A. G. 

furnished 
in the ap­

to. Date. 

plication. 

(1) (2) (3) (4) (5) (6) (7) 
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No. and date of Whether Further No. & Date 
A.G's autho- accounts have reference of A.G's 
risation for been finally if any on letter, 
payment. settled or any the subject. Remarks, 

residual bala­
nce still to be From/to No. & date 
authorised. 

(8) (9) (10) (11) (12) 

Extracts of this register showing columns 1 to 5 
should be sent to this office by the departmental officers 
every month explaining the reasons for the delay in the 
submission of the final withdrawal claims in time to the 
Audit Office. The extract should be sent by them by 
15th of every month. 

(Govt, of A.P. Lr. No. 92144/1801 /Pen-I/67-1, dated 27th December, 1967 
read with Memo No. 20151/537/Pen-1,68-3, dated 8th July, 1968.) 

Note.—The envelopes containing the final withdrawal applications 
should be superscribed "Final Withdrawal Application-Urgent" to identify 
the important document and to enable this office to dispose it of on priority. 
(Funds-I/Genl/II, dated 1st March, 1964, addressed to all Heads of Depts.) 

389. On receipt of the information about the event of 
closure of the subscriber's account either from subscriber/ 
claimant, department/ G.A.D. or Pension Section, etc., the 
names of the subscribers who are due to retire, proceed on 
L.P.R., etc., in a particular month of the year should be noted 
in the folios of that month in Part I of Register maintained for 
that purpose and action taken immediately to call for appli­
cation for the final payment from the appropriate authority 
under intimation to the employee concerned. 

This register should be maintained in two parts (Part I 
and Part II). Part I should contain the particulars of sub­
scribers, event necessitating the closure of account, etc., ex­
cepting " death " cases. 

1684—14 
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As soon as the information regarding death of the sub­
scriber is received in Funds Section particulars of subscribers 
should be noted in Part I I and columns (1) to (5) of Part I I of 
the register should be filled in and a copy furnished to Pension 
Verification Section also to keep a watch on the timely receipt 
and quick finalisation of family pension and/or D.C.R.G. of 
such deceased subscriber. 

Parts I and I I of this register should be closed separately 
on the 15th of each month and submitted to the Branch Officei 
duly indicating the outstanding items, the action taken to call 
for the F.W. applications and to complete the accounts, along 
with a certificate at the closing of Part I I that " extracts of 
columns 1 to 5 have been furnished to the concerned Pension 
Verification Sections as and when the information was received 
in the section". The register should also be submitted to 
D.A.G. on 20th December, March, June and September. 

(Fds-I/Gen]./l-93/l/68-69/38, dated 23rd August, 1968-G.I. Fin. Lr. No. 
F-35 (5) EV-67. dated 18th May, 1968-with CAGs Lr. No. 84-0 & M T.A.T/ 
779-65, dated 28th May, 1968-CAG"s Lr. No. 1316 T.A.I1/ 51-68, dated 
12th June, 1968-C.A.G.'s Lr. No. 1597-T.A.II/396-70, dated 4th September, 
1970 and Fds-I/Genl. 11/179, 21st October, 1970.) 

390. The Accounts Officer should initiate action for arrang­
ing final payment, immediatley on receipt of information 
regarding the retirement, etc., of the subscriber even if no for­
mal application for final withdrawal has been received, where 
all the essential particulars are in his possession. If such 
particulars are not there, they should be obtained from the sub­
scriber or the officer as the case may be, separately. 

Note.—Final withdrawal applications received in this office a few 
months in advance, should not be returned, but should be scrutinised and all 
the information necessary to close the account finally should be called for at 
one time and the drawing officer informed to intimate this oi'ice soon after 
the event and to furnish the certificates, etc., 

(Fds-I/O.O./Genl. 2, dated 16th June, 1965.) 

391. Certificate to be furnished.—The certificate regarding 
temporaty advances/non-refundable withdrawal and withdrawals 
for payment of insurance premia required to be given on 
the application for final closing of provident fund account 

1684—14* 
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should cover a period of twelve months preceeding the dai 
given below :— 

SI. Description of Provident Fund 
No. the event (Central.) 

Provident Fund (State.) 

(1) (2) (3) (4) 

1. In the case of re- Date of event 
tirement and death. 

Same as in column 2. 

2. In the case of Re­
signation. 

3. In the case of dis­
charge not amoun­
ting to dismissal. 

The date with effect Same as in col. 2 but i f the resig-
from which the re- nation is accepted with retrospec-
signation is accepted tive effect, the date of the orders 

accepting the resignation. 

The date on which dis­
charge takes effect. 

Same as in column 2. 

4. In the case of dis- Date of dismissal, re- Same as in coi. 2. 
missal or removal 
or discharge amou­
nting to dismissal. 

moval or discharge. (i) If he has preferred an appea 
against such dismissal or re­
moval, the date of final orders 
on the appeal or the date on 
which he states in writing that 
he has withdraw! the appeal. 

(ii) If he has not preferred such 
an appeal, the date of expiry of 
time for the appeal allowed. 
If, however, the subscriber 
gives in writing before the expiry 
of the time allowed for appeal 
that he does not propose to 
prefer an appeal, the date of 
letter may be taken as the date 
for closing the account. 

5. In the case of a The date on which he Same as in col. 1 
subscriber who has applies for the final 
proceeded on leave closure of his fund 
preparatory to re- account, 
tirement and app­
lies for final pay­
ment during leave. 
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Note 1.—The certificate of temporary advances, if any, in respect of 
both the Gazetted and Non-Gazetted Officers should be furnished by the 
authority empowered to sanction advances for which special reasons are not 
required. 

[G.I., M.O.F. Lr. No. F. 20 (3)-R-II/35, dated 14th February, 1935-Case 
Fds-I-3/34-40.) 

Note 2.—The production of the certificate relating to advances may be 
dispensed with in the case of a subscriber who has retired after a period of leave 
out of India for two years or more, when, in the opinion of this office 
strict compliance with the ordinary procedure, would involve unusual 
delay and when the final payment can be made safely without doing so. 

(C.A.G's No. 374-Admn., 6-24, dated 7th March, 1924.) 

Note 3.—When the payee happens to be in England and the last re­
covery is effected from him in England, the High Commissioner and not the 
subscriber should be addressed, if necessary, for details of such deductions. 

Note 4.—The Deputy Director of Public Instruction (Personnel) in 
the office of the Director of Public Instruction is authorised to sign, on the 
Director's behalf certificates regarding temporary advances and withdrawal 
of amounts for the premia of Life Insurance Policies to be forwarded to 
this office along with the applications for final withdrawals of sub­
scribers to G.P.F. belonging to the Education Department. 

(G.O. M.S. No. 519, Education Dept., dated 22nd February, 1960.) 

392. In case where the subscriber was in service in more 
than one office during the twelve months before quitting ser­
vice/death, the Head of the Office/Department under whom 
the subscriber last served should collect the necessary infor­
mation from the various officers concerned and furnish 
a single certificate to this office on behalf of all the officers re­
garding any advance taken/withdrawal made by the subscriber. 

[G.L, M.F. (Dept. of Exp.) Memo No. F(28)-22-EV/58, dated 1st June. 
1959). 

(393y Register of Applications for final withdrawal of Pro-
vident Fund.- (a)—On receipt of final withdrawal applica­
tions in proper form, they should be diarised in the Final With­
drawal Applications Register in Form H.9 (filling all the rele­
vant particulars in the columns) and dealt with expeditiously. 
If the payment is admissible, the authorisation should be 
issued within seven days from the date of receipt in the section. 
If delay is apprehmled, orders of Deputy Accountant General 
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should be obtained. This register should be closed fort­
nightly i.e., to end of 7th and 22nd on 15th and 30th respec­
tively. The closing to end of 22nd should be submitted to the 
Additional Accountant General/Accountant General. 

(C.A.G's Lr. No. 1085 Admn.I, 110/56, dated 8th May, 1956, Fds.l/Genl/ 
O.O. 43, dated 16th November, 1968.) 

(b) Procedure to be followed in dealing with the final 
withdrawal cases. 

(i) A separate file should be opened for each case in 
which the application should be placed together with pre­
vious ledger cards and a copy of the nomination attested 
by Branch Officer (in case the subscriber is dead) and 
case No. allotted. Requisition for ledger cards should 
be sent immediately on receipt of application. 

(ii) The individual subscriber's account for the year 
in which the event necessitating the closure occurs and 
five years immediately preceding the year should be re­
viewed in detail. 

The questionnaire referred to in para 7 supra should 
be put up with the application for ensuring that all the 
checks have been exercised. 

(iii) The accounts for the remaining years should be 
generally reviewed in order to see that the balances have 
been correctly carried forward from year to year. 

(iv) If, in the course of the above review, serious dis­
crepancies/mistakes are noticed in a particular account, 
that account may at the discretion of the Deputy Ac­
countant General be thoroughly checked ab initio. 

(C.A.G's Lr. No. 125 T.A.II/159-67, dated 16th January, 1968). 

Note.—It should be verified that all the ledger cards have the distin­
ctive seal of the Office. 

(C.A.G's Lr. No. 1089-Admn-II/211-52, dated 12th September, 1952.) 

(v) As regards the year of closing, the amount of sub-
cription and refunds of advances, if any, stated to have 
been recovered, upto the date of closing and the amount of 
withdrawals made, if any, till the date should be verified 
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posted with reference to the schedules/vouchers concern­
ed by obtaining them personally, even before the normal 
work of posting for these months is taken up. Such post­
ings should be made in the relevant columns of the ledger 
cards against the month to which debits and cre­
dits pertain in order to avoid double postings and the en­
tries attested by the Superintendent with necessary notings 
in the remarks columns. 

(C.A.G"s Lr. No. 787/T.A.II/140-70, dated 6th May, 1970.) 

(v/) The "Registers of Missing Credits" and "Expla­
nation Sheets of differences" should also be gone through 
in order to ascertain the credits/debits missing in the 
accounts and to adjust any items remaining unposted as 
far as possible before the available balance is authorised 
for payment, or the account is transferred. 

(vii) A reference should also be made to the Objec­
tion Book and Review notes of the triennial review in 
order to see that no discrepancies/defects indicated therein 
remain unsettled. 

(viii) After allowing the interest admissible under the 
rules, the account should be tallied and net amount avai­
lable worked out. Simultaneously, necessary entry 
should be made in the "Interest Adjustment Register" 
See para 266 supra. 

(C.A.G's Lr. No. 145O-T.A.II/374-70, dated 11th August 1970 Fds.-I/9-24/ 
66/70-71). 

Note.—While arriving at the net amount it should be ensured that no 
advance of pay is granted to the Government servants, claimants, etc., reco-. 
verable from the G.P. Fund. 

[G.I., Fin (10) (3)-EV-A/65; dated 1st November, 1965 Govt of A.P 
G.O. Ms. 21, Fin. dated 24th January, 1969.) 

(ix) In order to verify the correctness of the amount 
worked out in the ledger card, a check memo, should be 
prepared showing the amount" "as it should be" and 
"agreeing" with the net amount as worked out in the 
ledger cards (i.e., Reconciliation.) 

(x) The columns in the questionnaire should be filled 
in detail. 
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(xi) The draft authorisation in Form 11 or 11-A, 
as the case may be, should be prepared with necessary en-
facemettf in the ledger. 

Note. —The amount column should be filled in after all the checks are 
exercised by Examiner/Superintendent/Branch Officer. 

(xii) Period of retention of ledger cards should be 
indicated in the latest ledger cards by writing the words 
"to be destroyed in ". 

The year of destruction should, however, be changed 
and got attested in cases where the authorisations are re­
validated for a further period. 

(xiii) Entries should then be made regarding the date 
and reasons for closing of accounts, case No., etc., in the 
ledger card, General Index Register and Register of 
Closed Accounts. These entries should be attested by the 
Superintendent. 

394. When final payments is proposed to be made under 
Section 4 (1) of the Provident Fund Act, 1925 under the dis­
cretion vested in the Accounts Officer, the orders of the 
Accountant General should be obtained before the payment is 
actually authorised. The discretion vested in the Accountant 
General is, however, subject to the instructions of the Govern­
ment from time to time. 

(Based on para 7.12 of the Manual of Fund Department of A.G. Orissa.) 

395. Defective Applications.—If the application is found 
defective or wanting in any respect, a demi-official letter poin­
ting out the defects or omissions (vide Form G.P.F.B.4 of Appx. 
XIID) should be issued over the signature of Branch Officer 
calling for the particulars. The application itself should under 
no circumstances be returned, so that the issue of authorisation 
may not "be delayed for want of original application. The 
subscriber should also be informed of the nature of particulars 
required by the administrative authority. The intimation 
should be sent in the prescribed Form G.P.F. B-2. 

396. Issue of Authorisations.—(i)—After arriving at the 
amount due to be paid, the authorisation should be issued 
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either in G.P.F., Form 11 or 11-A. Form 11 is used for au­
thorising payment to be drawn and made by the Heads of 
Offices or Depatrmental Officers and Treasury officers/Pay and 
Accounts Officer Hyd. who have to draw and/or disburse the 
amounts, etc., within the State and Form No. 11-A is used for 
authorising payments required from treasuries in other States. 

(ii) In case of authorisations, special care should be taken 
to compare the office copies and fair copies. 

(iii') In respect of Form 11-A a Special Seal Authorisation 
Register should be maintained. The Branch Officers should set 
their initials on fair copies sent to Special Seal Officer in 
token of the correctness of the authorisation. 

[D.A.G. (Admn.) dated 26th November, 1959-In File GAD-H./O.P. Units.] 

(/v) Form of Special Seal Authorisation Register. 

Initials 
Name of Intials of of Offi-

Sl. the Account Particulars Authori- Ar/ cer-in-
No. Subscri- No. sation No. Supdt. charge 

ber. & date. B.O. of spec­
ial seal. 

1 2 3 4 5 6 7 

(v) Wherever the special seal authorisation is sent 
for affixing special seal, an entry should be made in this regis­
ter and sent to the Special Seal Officer. 

(vi) In respect of P. F. payments of subscribers of other 
audit circles to be arranged within Andhra Pradesh, the spe­
cial seal authorisations from the concerned Accountants General 
are received in D. Central/GAD 20 as the case may be. On 
the basis of these, the payment authorities should be issued 
to P.A.O./ D.T.Os along with identification documents for 
arranging payment. 

397. The provident fund may be disbursed to subscri­
bers at the treasury nearest to the place where they are resid­
ing. This procedure is extended to sub-treasuries 
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having currency chests. A list of sub-treasuries not having 
currency chests should be maintained by the Section. 

(Auditor General's Lr. No. 578-F/l 19/15, dated 29th March, 1915.) 

398. The order authorising final payment of the General 
Provident Fund deposits should not, however, be adressed to 
the sub-treasury but should be addressed to the district treasury. 
The Treasury Officer arranges for payment on the sub-treasury 
concerned and forwards the documents received from the 
authority sanctioning the payment to the sub-treasury officer to 
enable him to satisfy himself as to the identity of the claimant. 

(Auditor General's Lr. No. 1446-NGE/418-34, dated 11th October, 1934.) 

399. Authorisations for the final payment of provident 
fund deposits due to Gazetted Officers retiring from service 
are issued to them direct. Authorisations in respect of 
non-Gazetted officers are issued to the Heads of Office under 
whom the subscribers were last serving. 

Note 1.—Authorisations for the final payment of provident fund 
Deposits due to Forest subordinate shall be issued to the Forest Officer under 
whom the subscriber last served before retirement, and shall be issued payable 
by cheque if the Forest Officer is placed in account with the Treasury 
and permitted to draw funds by means of cheques to meet his requirements. 

(A.O.'s File orders in Case Fds-I/Genl. 43/57-58.) 

Note 2.—Before authorising final payment in the case of a subscriber 
who dies before retirement, a reference should be made to his original nomina­
tion so that payment is made in accordance with the nomination. The 
note of verification should invariably be attested by the Gazetted Officer-in-
charge. 

400. Estate Duty Act—Intimation to the Commissioner of 
Income-Tax.—The Accounts Officer should send to the respective 
Commissioner of Income Tax, a copy of the authorisation 
in case any payment from provident fund exceeding Rs. 10,000 
at a time is issued. 

(C.A.G's Lr. No. 876-Admn-11/168-58, dated 22nd Apri l , 1958 and No. 1486 
Admn-II/163-58, dated 23rd June, 1959 effective from 1st April, 1959.) 

401. Authorisations to be despatched by Registered Post.— 
Al l authorisations for final payments from provident fund 
deposits should be sent by registered post. To facilitate the 
work of the despatcher, the words " Registered Post " should 
be written at the top of each authorisation. 
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402. Identification documents.—The following documents 
necessary for identification of payees should be sent along 
with the above authorisations. They require attestation by 
authorities competent to do so in respect of gratuity payments. 

(1) Personal marks of identification. 

(2) Thumb and finger impressions of the left hand of 
the applicant. 

(3) Specimen signature. 
(C.A.G's Lr. No. 142-Admn-I/345/32, dated 18th February, 1923-Case 

Fds-1-6 of 1932-33.) 

Note.—In the case of Gazetted Officers the specimen signatures in 
duplicate duly attested serve the purpose and these should be furnished 
by themselves to this office for transmission to the Treasury Officer/Pay and 
Accounts Officer, Hyderabad. 

(4) The address of the payee or payees. 

403. For the identification of payees of provident fund 
accumulations the practice of obtaining finger and thumb 
impressions may be dispensed with in the case of payees who 
are literate and attested copies of whose photographs are 
supplied to the treasury officers/Pay and Accounts Officer, 
Hyderabad for the purpose of identification. A payee who 
desires payment of his provident fund money through a 
Seheduled Bank need not be required to send his photograph. 
In case of illiterate persons, however, the procedure of 
obtaining finger and thumb impressions may continue. 

[C.A.G's Lr. No. 317-Admn.HI/196-Aud-l/59, dated Nil received with Main 
Offce Lr. No. T.M.B.O. Fds. 2250, Dated 1st January I960]. 

404. Period of Validity of Currency of Authorisations.—The 
authorisations issued for payment shall be valid for a period of 
six months from the date of issue. They may be revalidated for 
a further period of six months after obtaining a non-payment 
certificate from the Treasury Officer/Pay and Accounts Officer, 
Hyderabad and non-drawal certificates from the Drawing Officer. 

405. Register of closed Accounts (Disbursement Certificate 
Register).—Soon after the authorisations are approved by the 
Branch Officer and before sending them for despatch, an 
entry should be made in the Register of Closed Accounts. The 

http://317-Admn.HI/196-Aud-l/59
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register maintained in Form M. S. O. (T) 70 should be submit­
ted to the Branch Officer on the 5th of every month. The 
closing for each month should include items, which are more 
than six months old from the date of issue of authorisation. The 
closing should indicate the voucher numbers through which 
the amounts are drawn but are not disbursed. The receipt of 
disbursement certificates should be watched through this regis­
ter indicating " Disbursement Certificate received" in the 
remarks column, 

(a) When the amount standing to the credit of a subscri­
ber in his Provident fund account becomes payable and 
when it is apprehended that the settlement of the case is likely 
to take some time, payment of that portion of the amount 
standing to his credit in regard to which there is no dispute or 
doubt should be authorised promptly, the balance being autho­
rised as soon after as may be. 

(C.A.G's Lr. No. 1297-Admn.lI/264-D.53 dated 8th November, 1953-Case 
9-11/53-54-No. 2283-T.A.II 253-68. dated 19th November, 1968.) 

(b) Such cases should be entered in a common Residual 
Balance Case Register maintained in each section, after filling 
up the relevant particulars in the Final Withdrawal Application 
Register. Residual Balance Register maintained in the following 
form should be closed fortnightly i.e., on 3rd and 18th to end 
of last day of previous month and 15th of the current month, 
respectively. 

FORM OF RESIDUAL BALANCE REGISTER. 

SI. A/c. Name of Particulars Date of Details of No. and No. and 
No. No. the sub- of R.B. issue of action taken date of date of 

scriber. Due. original From To. Letter, issue of 
authorisa- authori-
tion (with sation 
No). for the 

R. B. 

(1) (2) (3) (4) (5) (6) (7) (8) 

While submitting the register, cases pending over three years, 
one year, six months and others should be indicated. Accoun­
tant General has ordered that the Branch Officer should 
keep a close watch on the clearance of residual balance cases. 

http://1297-Admn.lI/264-D.53
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406. Instructions for use and custody of authorisation 
forms.— Following are instructions for ensuring that authorities 
for payment of various kinds issued by Audit Officers reach 
the proper hands and that there are as few chances as possible 
for duplicating such authorities to obtain payment for a 
higher amount than actually to be paid. 

(i) The authorisation forms should be kept under the 
custody of responsible officials to ensure their use 
only for bonafide purposes. 

(ii) The authorities for payment are written up in the 
manner of cheques (vide Rule 156 of the CT.Rs. 
Volume-I). i.e., all such authorities should have 
written across them in words, a sum a little in excess 
of which they are issued for. 

With regard to (i) above, the Superintendent of each 
Section should keep the forms obtained for the section in his 
custody and issue them to the auditors as and when required. 
He should also keep an account of the disposal of the forms 
in his custody, in a register maintained for the purpose in the 
following form :— 

Receipts Issues 
, 
Date No. of Date Subscriber's A/c. No. No. of Acknow-

forms. Name. forms ledgement 
issued, of Audi­

tor. 

(1) (2) (3) (4) (5) (6) (7) 

When a change in the incumbency of Superintendent occurs 
a certificate of handing and taking over the forms should be 
recorded in the register by the relieved and the relieving 
Superintendents. An annual verification of the stock of forms 
with the Superintendents should be done by the Branch Officer 
and results should be recorded therein. 

In regard to item (ii) the authorities should have written 
across them in words in red ink, a sum in excess of the 
amount authorised by one rupee. 
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(C.A.G's Lr. No. 1996-Admn.II/526-56,dated 17th Sptember,1957-communi-
cated in 0.0. No. 228/TM/Code, 17th October, 1957 and Addl. A.G.'s order 
dated 11th November, 1957—case Fds-I/Genl. 1/49/57-58.) 

407. (/) The bills should be preferred by the Gazetted 
Officers in miscellaneous bill forms. As regards payments due 
to non-gazetted subscribers or to the nominees, heirs, etc., of 
deceased subscribers (both gazetted and non-Ga7etted) the 
heads of the offices under whom the subscribers were last 
serving are asked to arrange with an officer of their depart­
ment if one is located at the place where payment is desired 
or in the absence of such an officer, with the Treasury Officer of 
the district to draw and disburse the amount on proper identi­
fication of the payees being required to be obtained from the 
heads of Offices concerned direct. In all cases, except where 
the Treasury Officer/Pay & Accounts Officer, Hyderabad himself 
the head of the office or thedrawing officer, a copy of the 
authorisation is communicated to the Treasury Officer concer­
ned/Pay & Accounts Officer, Hyderabad to enable him to pass the 
claims on presentation. The amounts in these cases are 
drawn in miscellaneous bill forms and disbursed to the parties 
on proper acquittances. 

(ii) In respect of Central subscribers, bills for final with­
drawal from provident fund shall be signed and presented in 
the case of a Gazetted Officer by the Officer himself and in the 
case of a non-Ga7etted Officer by the Drawing and Disbursing 
Officer of the office, unless the subscriber has in writing opted 
for receiving the payment at the Treasury/Pay & Accounts 
Office, Hyerabad in which case the bill shall be signed and 
presented by the non-gazetted officer himself and for purposes 
of identification a copy of his specimen signature received by 
this office along with the requisite application for withdrawal 
of P.F. balance shall be forwarded by to the Treasury Officer 
concerned/Pay & Accounts Officer, Hyderabad. 

408. The audit office is not to assume any responsibility 
larger than that which a bank assumes in respect of a client's 
money held by it. The bank leaves it entirely to the client or 
his representatives to put in a claim to any deposit held by the 
bank. 

(Auditor Generals' U.O. reply dated 4th December, 1934.) 
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409. Payment of provident fund money may be made 
direct to a well known bank or agent provided (1) a letter is 
sent by the Government servant asking for payments to be made 
to such bank or agent and (2) the receipt by the bank or agent 
is furnished in the following form :—" Received for credit to 
the account of A.B. " 

(AG's orders, dated 24th August, 1910.) 

410. When payment has to be made to a bank in another 
State, the Accounts Officer who maintains the account should, 
in the letter of authorisation issued by him to the Accounts 
Officer of the State in which payment is desired, use the ex­
pression " Pay on presentation of a bill or stamped receipt 
by the Bank " and advise the Bank accordingly. 

(AG's Lr- No. T. 575 Admn-1/112-33, dated 1st July, 1933). 

411. Audit of Vouchers.—The following are the more im­
portant checks to be exercised in the course of audit of final 
withdrawal vouchers :— 

(1) that the voucher is duly receipted with proper stamp 
affixed where necessary in the case of bills drawn by 
the subscribers themselves ; 

(2) that the amount paid agrees with that for which 
authority is issued ; 

(3) that the payment is made to the proper payee; and 
(4) that the conditions, if any, mentioned in the autho­

risations, copy of which would be enclosed to the 
voucher, are complied with before payment. 

412. Register of final payment cases where part payment 
could not be made.—The final withdrawal cases (if any) where 
part payments are refused or could not be made should be 
entered in a separate register. The entry in the final Withdra­
wal. Application Register should, however, continue 
to show the pending final withdrawal cases in each closing. 
A register of " Final Payment cases where part payments 
could not be made" should be maintained in the follow­
ing proforma and the register submitted to the Branch Officer 
every month on the 3rd along with the final withdrawal appli­
cation register and to the Deputy Accountant General quarterly 
on 20th March, June, September, and December. 
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Like Residual Balance and Final withdrawal Application 
Registers a common register for each section should be main­
tained. 

(C.A.G's Lr. No. 2283-T.A.II/253-68, dated 19th September, 1968 Fds.I 
O.O. No. 1-57/68-69/50, dated 28th October, 1968.) 

PROFORMA 

SI. 
No. 

From whom received Reference No. 
Designation 

Name of Applicant. 

(1) (2) (3) (4) 

Subscriber's A/c. Date of receipt 
No. & Name in the Section 

Reason; 
making 

for not 
payment 

Remarks 

(5) (6) (7) (8) 

413. Quarterly report to Comptroller and Auditor General 
on Final withdrawal and Residual Balance Cases.—A quar­
terly report of outstanding provident fund final withdrawal 
cases should be sent to Comptroller and Auditor General in the 
form given in the Annexure I by the 15th of the month of 
following the quarter to which they relate. Funds-I Section 
should consolidate the statements and send it to the Comptroller 
Auditor General. 

Note.—The latest credits, if any. remaining unposted should not be 
treated as missing credits for purposes of this report. 

(D.A.G's. Orders Fds-l,'Genl./81, dated 20th November, 1967.) 

414. Elimination of delay in payments of Provident Fund 
balances to the subscribers or their families.—(i)—The payment 
of provident fund balances is delayed due to defects in 
applications and non-furnishing of certificates regarding 
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drawal of advances during the 12 months preceding retirement, 
etc. Although in these cases the responsibility for delays pri­
marily devolves on the departmental authorities, it also be­
hoves on the Audit Officers to take up the matter expeditiously 
at appropriate levels to remedy the defects. All cases in which 
the Departmental authorities do not send applications for final 
payment in complete form or do not comply with the relevant 
rules should be brought to the notice of the Ministry of Finance 
to enable the Ministry to take up the matter with the Adminis­
trative Ministry for suitable deterrent action. 

(ii) The cases should be reported to the Ministry of 
Finance quarterly in January, April, July and October. Each 
case included in this report should be sufficiently detailed indi­
cating interalia the particular defect(s) noted in the appli­
cation(s) and the particular rule (s) or instructions which had 
not been complied with by the Departmental authorities. 

(iii) A report in the following form should be sent to the 
Central and State Governments. Due dates of its receipt in 
Funds-I for the quarter ending December, March, June and 
September are 5th January, 5th April, 5th July, and 5th Octo­
ber, respectively. 

F O R M 

SI. Name of the subs-
No. criber 

Account No. Depart­
mental Suffix 

■ Date of event; nature 
of the event necessita­
ting the closure of the 
account 

(1) (2) (3) (4) 

Date of receipt of appli­
cation in this office 

Details of defects 
noticed 

Rule or instructions 
that have not been 

complied with 

(5) (6) (7) 
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Ref. to latest cor- Departmental offi- Details of final 
respondence cers to whom the payments Remarks 

defects are communi­
cated 

(8) (9) (10) (11) 

(C.A.G'.s Lr. No. 404-T.A. 11/568-66, dated 21st February,1966 Fds-I/Genl. 
O.O. No. 4, dated 5th May, 1967.) 

Note.—In column (6) the common defect(s) noticed in the final with­
drawal application (vide Appendix XII D) should be indicated. 

(iv) Government of Andhra Pradesh desired the reports 
to be sent in duplicate typed on one side only for communi-
cating to several heads of offices. 

(Govt, of A.P. Lr. No. 74619/1638/Pen-I/<56-2, dated 2nd November, 1966). 

(v) The Government of India issued circular ins­
tructions to all the State Governments and Administrative 
Officers etc., to fix the responsibility wherever delays take place 
as a result of non-compliance with the rules and instructions on 
the subject. 

(G.I., O.M.No. F. 8 (2)-EV (B)/63, Finance, dated 4th February, 1966.) 

Government of Andhra Pradesh issued similar 
instructions to all the Heads of Departments, Zilla Parishads, 
etc. 

(Govt, of A.P. Endt. No. 10962-200/Pen-I/66, dated 2nd June, 1966-Fds-l 
Genl/93/66-68, Vol. I) 

(vi) A certificate to the effect that the above report is 
sent to Ministry of Finance should also be given in the 
quarterly report sent to Comptroller and Auditor General on 
outstanding cases of final payments of provident fund balances 
invariably. 

[C.A.G.'s. Lr. No. 404 T.A. 11/568-65 dated 21st February, 1966]. 

I f in a quarter, the report is N i l , no report need be sent 
to Finance Ministry in that quarter. However, in the report 
on the outstanding cases of final payment of P.F. balance for 
that quarter submitted to Comptroller and Auditor General an 

1684—15 
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indication to the effect that the report in question was Ni l 
should be given in lieu of the certificate. 

(C.A.G.'s Lr. No. 1232-T.A.II/568-65, dated 9th June, 1966-Filc 1-93/66-68). 

415. Continued retention of Provident Fund moneys after 
retirement—(a) In cases where a subscriber desired to retain 
his provident fund money in provident fund even after retire­
ment it was permitted for retention upto a period of five years 
from the date of retirement subject to his sending an intimation 
in writing to the Accounts Officer concerned in this behalf 
either before the date of retirement or within six months there­
of. This provision was required subsequently to be indicated in 
the final withdrawal application itself. On the basis of this 
intimation, the final withdrawal had to be calculated and ac­
count kept separately in Funds-I and a separate broadsheet 
maintained for State/Central subscribers. The balance at the 
credit of the subscriber retained in the relevant fund would earn 
interest thereon at the rate prescribed by the Government of 
India/Government of Andhra Pradesh each year. 

(b) During the period of five years referred to, withdrawals 
were permitted once a year, subject to the condition that the 
amount of each such withdrawal (except the final one) should 
not exceed l/5th of the amount standing to the credit of the 
subscriber in the fund on the date of retirement. It was not 
necessary to specify any reasons for the withdrawal in such 
cases. In the event of the death of the subscriber before the 
expiry of the five years' period, the amount at his credit in the 
fund became payable to the person or persons entitled to 
receive it in accordance with the relevant rules of the fund. The 
interest on final withdrawal in such cases was payable 
upto the end of the month preceding that in which payment 
was made or upto the end of sixth month after the month in 
which the final withdrawal became payable, whichever period 
is earlier. The provident fund money retained in the fund 
after the date of retirement continued to enjoy freedom from 
attachment by creditors under section 3 of the Provident Fund 
Act, 1925 and exemption from Income Tax. 

(G.O.I. M.F. No. F-8 (1) EV/B/63, dated 13th March, 1963). 

(c) Government of India withdrew the scheme of continued 
retention of provident fund money in the fund after retirement, 

1684—15* 
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No amount was to remain in provident fund beyond 17th 
December 1967 under the scheme of retention. The accumu­
lations had to be withdrawn on or before that date in one 
lump. No withdrawal in instalments was permissible. 
Interest beyond 30th November 1967 was in no case to be 
allowed. 

(G.I., O.M. No. 41(22)-EV/66, M.F. Department of Expenditure, dated 
30th May, 1967-C.A.G.'s No. 1420-T.A. II/B.-11-66, dated 7th June, 1967). 

(d) Government of Andhra Pradesh introduced the 
scheme of continued retention of provident fund money in 
G. O. Ms. No. 317 Fin. dated 3rd March, 1958, permitting 
provident fund subscribers to retain balance? in provident 
fund for a period of three years after their retirement. This 
scheme was continued from time to time and was extend­
ed for a further period of three years from 21st July 1967. 
Government orders for further extension are not received. 

(Government of Andhn Pradesh G.O. Ms. No. 142, Finance (Pen-I) 
Department, dated 21st July, 1967). 

416. Payment of Provident Fund money in Pakistan and 
vice versa.—Payment of provident fund balances of the 
State Government servants of the undivided State should be made 
by the Accounts Officers of the States in which the Government 
servants are residing, on the authority issued by the Accounts 
Officers concerned (of India or Pakistan) the payment being 
recovered in the normal course from the State liable for them. 
Payments of fund balance in all other cases should be made by 
bank draft which should be crossed. 

(Lr. No. 788-Part 9-48, dated 16th April. 1949 from the Auditor General 
of India and Lr. No. 96750-Accounts-48-5, dated 18th May, 1949, of the 
Finance Department of Government of Composite Madras, to the Ministry 
of Finance, Government of India. 

417. Unclaimed and lapsed deposits.—In respect of provi­
dent fund amounts remaining unclaimed for a period exceed­
ing six months after they have become finally payable, the ac­
counts should be checked as for final payment and the balances, 
together with interest allowed upto the period of six months, 
should be transferred to "Unclaimed Fund Deposits". 
The necessary entries should be made in the ledger cards and 
in columns (1) and (6) of the "Register of items transferred to 
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the Deposits" maintained in the section in the form given in 
Appendix XII D, Subsidary Register No. 7 and got attested by 
the Branch Officer. Simultaneously, an intimation should be sent 
to the Departmental Officer concerned stating that under the 
rules the amount is noted for transfer to "Unclaimed Fund 
Deposits", and that it would be authorised for payment when 
a proper claim is made. The transfer of the undisbursed 
amount to "Deposits" does not alter the fiduciary capacity in 
which the money is held by Government or relieve the Accounts 
Officer of the duty imposed on him by the rules. 

Note 1.—Amounts for the refund of which letters of authority are 
issued but which are not withdrawn within six months, should not be taken to 
deposits without sufficient enquiry as to the reason of their non-withdrawal. 

Note 2.—In all cases of residual balances where addresses of the sub­
scribers/claimants are not known .to the Funds Section, enquiries about the 
whereabouts of the subscribers/claimants should be made to the departmental 
authorities and treasuries concerned or in the case of subscribers whose ser­
vices were pensionable, to the authority disbursing the pension. The trans­
fer of residual balance to deposits should be made with the prior approval 
of the Deputy Accountant General (Funds) only after all diligent efforts made 
on the lines mentioned above proved futile. 

(C. and AT. G'.s Lr. No. 2262-T.A. II/409-65,6th dated November, 1965). 

418. At the end of the year, the general clerk should closely 
scrutinise such items and make the necessary transfer entry for 
the items in the register, furnishing an extract of such items to 
the Deposit Section. 

419. As the Fund Section is responsible for the transfer of 
these unclaimed items to "Deposits" and for the proper 
disbursement of the money, it should be ensured that the authori­
sations for refund of these unclaimed deposits or items are issued 
to the persons entitled to receive the amounts. The 
connected papers should, therefore, be collected and retained 
in the Funds Section. When the amounts subsequently clai­
med are authorised, the payment order should be issued in 
consultation with the Deposit Section, necessary note of re­
fund being made both in the register maintained in the Funds 
Section and in the Extract Register of the Deposit Section. 
The classification for the charge, etc., "Unclaimed Fund 
Deposit" should be specified in the copy of the authorisation 
to the Treasury Officer/Pay and Account Officer, Hyderabad. 
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Note.—The Register of Items Transferred to Deposits, the cases relat­
ing thereto and the statement of lapsed deposits should be in the custody of 
the Branch Offlcer-in-charge of Provident Funds Section and these records 
should be handed over to his successor whenever there is a change. 

420. Items remaining unpaid under "Unclaimed fund de­
posits" should be lapsed to Government according to the rules. 
The general clerk prepares, annually the statement of lap­
sed deposits and sends it to the Deposit Section for scrutiny as 
laid down in paragraph 357 of the M.S.O. (Technical), 
Vol. I. On return of the statement, necessary transfer entry is 
proposed by him and the statement filed in the Funds 
Section which maintains it thereafter. When an authorisa­
tion is issued for the payment of a lapsed deposit, a note of the 
authorisation should be made both in the Register of Items 
Transferred to Deposits (column 9) and in the statement of lap­
sed deposits and a copy of the authorisation should be endor­
sed to the Deposit Section, which notes in the Extract Re­
gister in respect of items transferred to deposits not exceeding 
six years and in the "Register of lapsed deposits and the num­
ber book of orders" in respect of items transferred to deposits 
exceeding six years. The authorisation should specify the 
classification for the charge viz., "L. I I Miscellaneous—Refund 
of lapsed deposits". 

421. On receipt of the paid vouchers of lapsed deposit from 
the audit section concerned, the Deposit Section should sepa­
rate the lapsed fund deposit vouchers and hand them over to 
the Fund Section for scrutiny and note in the Register (column 
10) and the statement of lapsed deposits, and final record in 
the section. This procedure ensures the observance of the 
provisions of paragraph 358 of the M.S.O. (Technical) Vol.1. 

422. Unauthorised recoveries remaining unclaimed for a 
considerable period of time say over two years should be trans­
ferred to unclaimed deposits and thereafter to Revenue only 
in those cases where the whereabouts of the Government ser­
vants concerned are not known. Before transferring such 
amounts to unclaimed deposits the officer of the rank not less 
than the Deputy Accountant General should personally satis­
fy himself in this regard. 

(CA.G'.s Lr. No. 2950-T.A.II/392-67, dated 23rd November, 1967). 
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423. Protection of Provident Fund Money.—All moneys 
standing at credit in the Provident Fund subscribers, compul­
sory or optional, are "compulsory deposits" within the mean­
ing of Section 3(2) of the P.F. Act, 1925 and are therefore pro­
tected from attachment by Courts of Law. When, however, 
an order of attachment or a notice of assignment or other en­
cumbrance is received, the Accounts Officer shonld at once pro­
ceed to move the Court or party concerned to have the order 
withdrawn inviting reference to the following:— 

(a) the decision of the Calcutta High Court dated 15th 
June 1922, in the case "Secretary of State versus 
Raj Kumar Mukkerjee" reproduced in West 
Bengal Manual (Funds Section). 

(b) the decision of Madras High Court dated 23rd 
April, 1946 in the case Civil Revision Petition 
No. 15480 of 1945 (a taken up case) between 
the Accountant General, Madras versus Pushpa-
vathi Ammal, P. Govindammal, Numberumal, 
Naidu and Chengammal. (Reproduced hereunder) 

(c) the circular Letters No. P. Dis. 921/30 dated 11th 
December, 1930 and P. Dis. 321 of 1946 dated 
18th July, 1946 of the Madras High Court to all 
subordinate courts. (Reproduced here under) 

The amount at credit cannot, however, be paid unless and until 
the order or notice is withdrawn. 

Extract from the Judgement of the High" Court at Madras 
in Civil Revision Petition No. 15480 of 1945. 

"The transferee of a money decree obtained against a police 
constable applied in execution of the decree, for the attachment 
of the amount standing to the credit of the judgment debtor in 
the General Provident Fund. 

Notice of the application was served on the Commissioner 
of Police, but not on the Accountant General. The Registrar 
of the Small Causes Court passed an order for attachment but 
later when the Accountant General appeared and objected 
he revoked the order and dismissed the decree holder's applica­
tion. The decree-holder then filed a New Trial Application 
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which was heard by the Chief Judge and another Judge of the 
Small Causes Court. They held that in as much as the Regis­
trar made his provisional order of attachment absolute, he 
had no power to revoke i t ; consequently the Court restored the 
order of attachment. The facts having been brought to the 
notice of this Court by the Accountant General, the matter 
is taken up in revision. 

The order of attachment was clearly illegal. Section 3 of 
the Provident Funds Act, 1925, says in the charest tems that a 
compulsory deposit in the Government Provident Fund shall 
not be liable to attachment. As we have indicated, the origi­
nal order of attachment was made without notice to the Ac­
countant General. He was the official concerned, and not the 
Commissioner of Police, because he held the fund. As the 
order of attachment was passed behind his back, it is not bind­
ing on him. 

In these circumstances, we set aside the order of two judges 
of the Small Causes Court and dismiss the application for exe­
cution by attachment of the provident fund money". 

Circular No. P. Dis. No. 921/30, dated 11th December, 
1930, of the Madras High Court. 

The High Court desires to draw the attention of the lower 
courts to the fact that the Accountant General Madras brought 
to the notice of the High Court that civil courts are frequently 
attaching General Provident Fund Deposits in. contravention 
of the provisions of the Provident Funds Act, X IX of 1925, 
thereby causing his department a lot of unnecessary trouble. 
I f such practice continues, departmental action will have to be 
taken. There is no excuse for courts not carrying out the de­
finite provisions of that Act. 

Circular No. P. Dis. 321 of 1946, dated 18th July 1946, of the 
High Court of Judicature, Madras. 

Subject:—General Provident Fund Deposits—Attachment 
of. 

Recently the Accountant General brought to the notice of 
the High Court that a Civil Court issued an order attaching 
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Provident Fund deposits in contravention of the provisions of 
the Provident Funds Act, XIX of 1925. The High Court took 
the case on file suo moto and set aside the order. The attention 
of the subordinate courts is invited to the High Court's circular 
P. Dis. No. 921/30, dated 11th December, 1930, and they are 
informed that serious notice will be taken by the High Court if 
the instructions are contravened. 

(G.I., F.D. Nos. 6212-P, dated 11th December, 1909-2630-F.E, dated 
20th December, 192I-2238-F.E. dated 10th November, 1922 and 1042-F.E. 
dated 17th May, 1923-Government of Madras, Home Department, Memo, 
No. 14269-E/46-6, dated 16th May, 1946). 

424. Recovery of Funeral advances (advances of Pay 
etc).—To provide immediate relief to the families of non-
gazetted Government servants who die while in service, relief in 
the form of an advance limited to three months pay of the 
deceased or Rs. 500 whichever is less is given, which can 
be adjusted from the Provident Fund accumulations also. 

Payment made under this order shall be debitable to 
"T. Deposits and Advances—Part-Ill Advances not bearing 
interest Departmental Advances—Civil Advances O.B.A". 

(Government of India, Office Memorandum No. F. 10(3)-EV(A)/65, dated 
1st November, 1965 as adopted by Government of Andhra Pradesh, in 
G.O.Ms. No. 21/Finance (Accounts), dated 24th Januaryl969). 

425. The unauthorised subscriptions do not enjoy im­
munity from Court attachment, as such subscriptions are 
made contrary to the provisions of Provident Fund rules, and 
cannot, therefore, be termed as "compulsory deposit" under 
Section 2 (a) of P.F. Act, 1925. 

(C.A.G's Lr. No. 2950-T. A. 11/392-67, dated 23rd November, 1967, addres­
sed to A.G., Madras, with copies to all Accountants General). 

426. Amounts due to Government on account of advance 
of pay or embezzlement or overpayments found during the 
course of audit cannot legally be recovered from any amounts 
standing to the credit of the subscriber in the G.P. Fund (Govern­
ment of India Finance Department No. 302 -F.E., dated 
10th April 1916). 
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It was held by the Supreme Court of India in Civil 
Appeal No. 132 of 1951 (the Union of India versus Sritnathi 
Hira Devi) that execution cannot be sought against the Provi­
dent Fund money by way of appointment of a Receiver. 

(C. and AT. G.'S Lr. No. 992-A/SD-53, dated 22nd September, 1953). 

427. The protection given by Section 3(2) of the Provident 
Fund Act, 1925 for the Provident Fund deposits of a subscriber 
is applicable to the accumulations in the General Provident 
Fund of an applicant who is eligible to join the fund but who 
is not formally admitted to it and given an account number 
and that it is illegal to deny him the status of a subscriber. 

(Auditor General's Lr. No. 479-A/165-44, dated 14th November, 19441. 

428. In supersession of the orders in paragraph 1 of their 
letter No. 1042 F.E., dated the 17th May 1923, Government of 
India decided that it is inconsistent with Section 3 (1) of 
the Provident Fund Act, 1925, for Government to deduct any 
amount due to them by a subscriber from his accumulations in 
the General Provident Fund at the time of his retirement, or 
from undisbursed General Provident Fund accumulations pay­
able to a subscriber's nominee in the event of the subscriber's 
death in service or after retirement, as the case may be, even 
though the consent of the subscriber or nominee may have 
been obtained. 

In cases where the subscriber or nominee is willing to 
repay the amount due to Government, the best course 
would be to treat the repayment as a second transaction. The 
whole of the money should first be paid intact and without any 
compulsion. Thereafter the payee may be called upon to 
make good the Government dues. 

(G.I., F,D. Lr. No. F. 20(2)-R.II/45, dated 28th February, 1945). 

The above decision applies also to subscribers gover-
ned by the General Provident Fund (Andhra Pradesh) Rules. 

(G. O. Ms. No. 518, Fin. (Pen), Department, dated 28th April, 1945). 

Note.—Government of India are of the view that the Provident Fund 
balances vesting in a dependant under section 3(2) of Provident Fund Act. 
1925, are liable to attachment for debts incurred by the dependants after the 
subscriber's death, and where such debts are due to the Government by whom 
the balances are payable, they could be set off against such balances under the 
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general law relating to the setting off of claims and counter-claims between the 
two parties, i.e., the immunity provided by section 3(1) of the Provident Fund 
Act, 1925, against deductions from accumulations on a provident fund of 
any debt incurred or liability owed does not extend to the liabilities incurrred 
by the subscriber's nominee after the subscriber's death. 

(G. I., M.F. 0. M. No. F. 30(2)-EV/53, dated 28th May, 1953). 

The above decision applies also to the accumulations 
in the General Provident Fund (Andra Pradesh). Contributory 
Provident Fund and Contributory Provident Pension Fund. 

(G. O. Ms. No. 950-Finance, dated 24th June, 1953 and Memo No. 58225 
Pen. 53-1, Finance, dated 11th August, 1953). 

429. Provident Fund money remitted by Postal money 
order is liable to be attached by Courts of law when it is in tran­
sit, as once it leaves the hands of the Provident Fund authorities 
as a deposit at the credit of the depositor, it is not protec­
ted by the Provident Fund Act. Whenever, therefore, a subs­
criber asks for remittance by Postal money order of the Pro­
vident Fund money due to him, he should first be informed of 
the risk of attachment involved in such remittance and the 
money should not be remitted by money order except at the 
payee's written request therefor. 

(Para 253 on page 111 of the Report of the Appropriation Accounts of 
Railways in India for the year 1932-33). 

430. Deposits in the Rupee Branch of Provident Funds are 
exempt from British Income-tax when taken to the United 
Kingdom by officers at the time of retirement. The Ac­
counts Officer in India should, however, furnish the subscri­
ber concerned with a certificate of payment of the deposits in 
the Provident Fund if he asks for it for production before 
the British Income-tax authorities in support of his claim for 
exemption from Income-tax. 

(Auditor General's Lr. No. 421, Administration-I/166-34, dated 3rd and 
5th October, 1934). 

431. In regard to payment to Pardanasheen ladies the 
following special procedure for identification of payees laid 
down by Government of India should be followed:— 

(i) If the purdah lady does appear in person at the 
place of payment her left thumb mark should be 
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taken on the receipt in the presence of the Trea­
sury Officer/Pay and Accounts Officer, Hyderabad 
and compared with that obtained by the head of 
the office who must be assumed to have satisfied 
himself previously that she is the proper payee. 

(ii) If she does not appear in person at the place of pay­
ment she must first be identified by two respon­
sible neighbours before an authority competent 
to give a life certificate and affix her left thumb 
mark on the document in his presence. 

She must, at the same time and place, affix her mark on 
the receipt and have it authenticated as hers by the same au­
thority and endorse it for collection by an agent whom she 
should nominate in writing. 

The agent should be a person known to or capable of 
being identified before the Treasury Officer. If payment is 
made through a recognised Bank, this procedure can be dis­
pensed with if the bank produces a power of attorney. 

432. The intention of Rule of 30 of the General Provi­
dent Fund (Central Services) Rules is that when vacation pre­
cedes leave preparatory to retirement, the amount standing at 
the credit of a subscriber shall, upon application made to the 
Accounts Officer, become payable at any time between 
the commencement of such vacation and the date of actual 
retirement. 

(G.I, F. D. No. F. 22(6)-R.II/36, dated 7th May, 1936 and G.O. No. 477, 
Finance (Pen), dated 5th June, 1936). 

433. Payments to minors etc.—The title of a widow, 
who is the nominee according to the declaration, to receive 
payment of General Provident Fund money at the credit of her 
deceased husband is not affected by her subseqeunt remarri­
age, as the money is vested in her at the time of the subscriber's 
death. 

(G.I, F.D. No. F. 29(2)-R-II/36, dated 7th April, 1936-para 172 of the 
A.G., C.R., Manual of Deposits and Provident Fund Section, 1937 Edn.). 

434. Right of Nominee to receive Provident Fund assets 
by a deceased Government Servant.—On a question whether 
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a nominee did not have an absolute right to receive the provi­
dent Fund balance of a deceased Government servant and to 
dispose it of in any manner he liked, the Government of India 
in consultation with Law Department held that payment of Pro­
vident Fund money in accordance with the nomination earns 
a valid discharge for the Government, but if any court of law 
decrees that payment should not be made to person(s) other 
than the nominee(s) before actual payment is made to the 
nominee(s), the orders of Court will have to be complied with, 

(C. and Ar. G'.s Lr. No. 1993-T.A. 11/128-68, dated 19th September, 
1969-File 9-24/66-71). 

435. When a Hindu subscriber dies leaving a declaration 
in respect of his accumulations or any portion thereof in the 
Fund in favour of a member of the family who subsequently 
embraces Christianity the nominee does not forfeit the right to 
participate in the General Provident Fund by virtue of nomi­
nee's conversion to Christianity, as the nominee has not ceased 
thereby to be a member of the family of the subscriber as de­
fined in the General Provident Fund (Andhra) Rules. 

(Lr. No. 3061, dated 17th November, 1937-from the Government Solicitor. 
Madras). 

436. A subscriber's posthumous child is a member of his 
family at the time of his death and if born alive should be 
treated in the same way as a surviving child born before the 
subscriber's death. The case of posthumous child already born 
when the case is taken up by the disbursing officer presents no 
difficulty. For the rest, if the existence (on aventure dc sa mere) 
of a posthumous child is brought to the notice of the disbursing 
officer, the amount which would be due to the child in the event 
of its being born alive should be retained and the balance 
distributed in the normal way. If the child is born alive, pay­
ment of the amount retained should be made as in the case of 
a minor child, but if no child is born or a child is stillborn, the 
amount retained should be distributed among the family in 
accordance with the ordinary rules. 

(G.I., F. D, 1333-R.il/29, dated 9th May 1929 and composite Madras 
G.O. No. 414, dated 30th May, 1929). 

437. Clause (3) of the first proviso to rule 30(1) (b) of 
the General Provident Fund (Andhra Pradesh) Rules excludse 

http://1333-R.il/29
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married daughters whose husbands are alive from any share in 
the Provident Fund amount where there are members of the fa­
mily other than those specified in clauses (1) to (4). The fact that 
the married daughter continues to be under her mother's pro­
tection and is not placed under her husband's protection 
would not make clause (3) inapplicable to her. She would not, 
therefore, be entitled to any share in the Provident Fund amount 
to the credit of the subscriber, if there is any member of the 
family other than those mentioned in the proviso. 

(Memo. No. 15518-Pen—2, dated 9th June, 1941 from Madras Government, 
Fin (Pen) Department). 

438. Legal heirs of a woman prior to the introduction of 
Hindu Succession Act, 1956, i.e., prior to 17th June 1956, were 
her— 

(a) Unmarried daughters, 
(b) married daughter, 
(c) daughter's daughter, 
(d) daughter's son and in the absence of the last, the sons. 

(ii) Legal heirs of a woman on or after 17th June 1956 under 
Hindu Succession Act, 1956 are :— 

(a) Firstly the son and daughters (including the chil­
dren of predeceased son or daughter) and the 
husband. 

(b) Secondly the heirs of the husband. 
(c) The father and the mother. 
(d) Fourthly the heirs of the father. 
(e) The heirs of the mother. 

(Based on Government of Orissa, F.D., Lr. No. 4226.F., dated 12th Feb­
ruary, 1957). 

439. (i) If, on the death of a subscriber, it is found that 
the nomination made by him is contrary to facts, i.e., based on 
misstatements or suppression of relevant facts concerning the 
existence of a family as defined in the rules of the Provident 
Fund General Provident Fund (Andhra Pradesh) or Contributory 
Provident Fund (Andhra Pradesh), the Government authorise 
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Accountant General to treat such nominations as void and to 
make payments as though those nominations do not exist. 

(Composite Madras G.O. No. 272, Fin. (Pen), dated 15th April. 1947). 

440. Under the Muslim Law, the mother is not the 
guardian of the property of her minor children unless she is 
appointed as such by the Court or by the will of her husband 
or his father. 

(Government of Madras, G.O. Ms. No. 1006, Home Department, dated 
27th February. 1941). 

441. Sub-rule (8) of rule 8 of the General Provident Fund 
(Central Services) Rules and the corresponding rule in the Se­
cretary of State Services (General Provident Fund) Rules 
give continued validity to old nominations no longer valid 
under the new rules. For example, the declaration form 
under the old rules provides for nominating a person to receive 
payment on behalf of a minor beneficiary. In the declara­
tion form prescribed under the new rules, no such provision 
exists. But such declaration forms in which guardians are 
nominated under the old rules remain valid and payments 
have to be made to such guardians under the new rules in 
view of the rules mentioned above. 

(Paragraph 1 of G.I., F.D. Lr. No. F. 22 (30), R.II/36, dated 17th July, 
1937-page 130 of A.G., P andT. Compilation of the Provident Fund Rules-
First Edition). 

442. A question arose whether a subscriber can after the 
coming into force of the new General Provident Fund Rules 
change the guardian already appointed by him in the decla­
ration under the old rules. The Government held that the 
rights, if any, of the guardian under the nomination made 
by the subscriber in the first instance should be deemed to have 
been cancelled, when the subscriber intimated his desire to change 
the guardian, and that the Provident Fund amount due to the 
minors should, however, be paid only to a person who is appoint­
ed guardian of the minors by a Court of Law. 

(Composite Madras G.O. Ms. No. 2905, Home Department, dated 7th 
November, 1943). 

443. (i) When a subscriber himself did not nominate 
a guardian to receive the Provident Fund money on behalf of 
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minors, a guardian appointed by the Court to receive payment 
on behalf of the minors should alone be recognised. This 
decision holds good even when the amount involved does not 
exceed Rs. 5,000. 

(G. I. F.D. Lr. No. D/6079-R.II/28, dated 18th January, 1929 and No. 
4978-R.II/29, dated 6th August, 1929). 

(ii) The payment of Provident Fund money to the extent 
of Rs. 5,000 or the first Rs. 5,000 where the amount payable 
exceeds Rs. 5,000 on behalf of the minors can be made to his/ 
their natural guardian or where no natural guardian exists, 
to the person considered fit by the Head of Office to receive 
payment on behalf of the minor(s) without requiring him to 
produce a guardianship certificate. The person receiving pay­
ment on behalf of the minor(s) should be required to execute 
a bond signed by two sureties agreeing to indemnify Govern­
ment against any subsequent claim. The balance, in excess of 
Rs. 5,000 if any,would be paid in accordance with the normal 
rules. 

The stamp duty payable on the indemnity bond is 
borne by the Government. The indemnity bond should be 
executed on any durable plain paper and it should be in the 
form given in Appendix XII-D. The indemnity bond should be 
signed by the Obliger and two sureties personally or by the 
respective constituted attorneys duly appointed by the power of 
attorneys. It should be accepted for and on behalf of the Pre­
sident of India by an officer duly authorised under article 299 (1) 
of the Constitution of India. 

(G.I.. M.F. F.25(2)-EV(B),65, dated 14th May, 1965-G.l.O. M. No. F. 
35(3)-EV/67, dated 11th July 1967., Mm. of Finance, Department, of Expen­
diture and CA.G. 's Lr. No. 1842-TA-II 161-66, dated 29th July 1967-
Funds-f/Genl/0.0. No. 38, dated 17th August 1967). 

Government of Andhra Pradesh adopted similar form. 
(G. O. Ms. No. 239, Fin. Department, dated 30th November, 1967). 

(HI) In cases where the natural guardian is a Hindu 
widow/widower, the payment of Provident Fund money on 
behalf of her/his minor children shall be made to her/his heir 
irrespective of the amount involved without production of the 
guardianship certificate or any indemnity bond unless there is 

http://4978-R.il/29
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anything concrete to show that the interests of the father are 
adverse to those of the minor children. 

(G.I., M.F. O. M„ No. F. 35(3)-EV./6S, dated 17th January, 1969. and 
G. O. Ms. No. 202, Fin. (Pen-I) dated 15th July 1969). 

(iv) In the absence of a natural guardian there should be 
adequate prima facie grounds for making payments to the person 
claiming it. Such ground can exist only if he/she is shown by 
a sworn declaration to be de facto guardian and his/her bona 
fides are ascertained. Even if a guardian is not yet appointed 
by the Court if the minor and his property are in the custody 
of some person, such person is in law a de facto guardian. 
The authorities making payment should require the person 
who comes forward to claim payment on behalf of the 
minor to satisfy them by an affidavit that he is in charge of 
the property of the minor and is looking after it, or that if the 
minor has no property other than the Provident Fund money 
the minor is in his custody and care. The affidavit is to be 
produced in addition to the indemnity bond with suitable 
sureties (SY. 167.) 

(G. I. M.F. No. F. 25(2)-EV(B)/65, dated 14th May, 1965-received 
with C.A.G.'s Endorsement No. 993-TA.-II/74-64, dated 31st May 1965). 

444. Under the Hindu Law, a step-mother is not the 
natural guardian of her minor step-son and in this case an order 
of the Court would be necessary. 

(G.I. F. D. S.D. No. D. 1210/625, dated '1th May, 1931). 

445. As a Hindu widow governed by the Marumak-
kathayam law of Inheritance is, under Section 15 of the Madras 
Act No. XXII of 1933, deemed the guardian of the person and 
property of her minor children, no order of court would be 
necessary to enable her to receive her deceased husband's Provi­
dent Fund money on their behalf. 

446. The procedure laid down for the disposal of policies 
may be followed in respect of disposal of Provident Fund 
moneys of subscribers whose whereabouts are not known. 

In such cases: 
(i) the authority competent to forward the final with­

drawal application shall indicate the date from which 
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the period of seven years is to count, and this date 
would be accepted by Audit for the purpose of 
finalising the case. 

(ii") the subscriber is to be treated as deceased at the 
end of the said period of seven years and interest 
is allowed under rule 13 (4) of G. P. F. (A. P.) 
rules or other corresponding rules for a period of 
six months from the date on which the subscriber 
is so presumed to be dead. 

(iii) in case the date of superannuation intervenes the 
date of report and the date of completion of seven 
years the account should be closed on the date of 
superannuation by allowing interest for six months 
from this date but payment to the nominees should 
be made only on the expiry of seven years from 
the date of report of missing. 

(G.O. dated 23rd June, 1964, 

Funds-I Gl/6-2/61-64/130, dated 4th August, 1964-and Government Lr. 
No. 59115-A 1280-Pen.IN/64-l, dated 18th September, 1964). 

1684—16 



ANNEXURE I. 

(Referred to in para 413.). 
REPORT ON THE OUTSTANDING CASES OF FINAL PAYMENTS OF 
PROVIDENT FUND BALANCES FOR THE QUARTER ENDING.. 

1. No. of cases outstanding at the close of 
previous quarter (Opening Balance). 

(a) in which residual balance has yet 
to be authorised. .. 

[b) in which authority has not been 
issued even for part. 

Total: 

2. No. of cases received during the quar­

ter : 

Total, land 2: 

3. (a) No. of cases in which final payment 
has been authorised during the 
quarter .. 

(b) No. of cases in which authority has 
been issued for part only 
Total, 3 (a) and (b),, 

4. No. of cases outstanding at the close 
of the quarter (closing balance).— 

(a) in which residual payment is due .. 
(b) in which authority has not been 

issued even for part. 

Total . . . . 

5. Analysis of 4 (a) 
(i) No. of cases not more than three 

months old from the date of 
issue of authority for final 
payment of available balance. 

(ii) More than 3 months old from the 
date of issue but less than 6 
months authoriy for final 
payment of available balance. 

(iii') More than 6 months old from 
the date of issue of authority 
for final payment of available 
balance (Year-wise analysis 
given in Annexure 'C'). 

Total: ... » 

Central State Total 
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1684—16* 
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Statement showing the principal causes of delay and number of cases 
affected by such causes and special measures taken to expedite disposal in 
respect of cases falling under 5 (iii) above is appended as Annexure (A). 

Certified that in all other cases action to expedite payment has been taken 
at appropriate levels. 

6. Analysis of 4 (b) with reference to date of receipt of applications. 

(i) No. of cases not more than 3 months old. 

(ii) No. of cases not more than 6 months old. 

(iii) No. of cases over 6 months old year-wise analysis given in Annex-
xure 'D') . 

Statement showing the principal causes of delay and the number of cases 
affected by such causes and special measures taken to expedite disposal in 
respect of the above cases is appended to as Annexure. 'B'. 

7. General Remarks Assistant Accountant General 
Accounts Officer. 

ANNEXURE A. 

Principal causes of delay and special measures taken to expedite disposal 
in respect of cases f i l i ng under Column 5 (iii). 

NUMBER OF CASES. 
Central State. Total. 

(a) Subscriber is dead and va­
lid claims from the nomi­
nee or nominees or legal 
documents from heirs 
wanting. 

(b) Certificate regarding dra-
wal of advances and part 
final withdrawals, etc., 
from Provident Fund 
during the preceding 12 
months wanting. 

(c) Other defects in the appli­
cation. 

(d) Missing credits and debits. 

(e) Transfer of balance awai­
ted from the other Accounts 
Officers. 

(f) Other causes .. 

To ta l : . . 

Special measures 
taken to expedite 

disposal of out­
standing cases 
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ANNEXURE B. 

Principal causes of delay and special measures taken to expedite disposal 
in respect of cases falling under Column 6. 

NUMBER OF CASES. 

Central State Total 

Special measures 
taken to expe-

, dite disposal 
of outstanding 
cases. 

(a) Subscriber is dead and va­
lid claims from the nomi­
nees or legal documents 
from heirs wanting. 

(b) Certificates regarding dra-
wal of advances and part-
final withdrawals, etc., 
from Provident Funds, 
during the preceding 12 
months are wanting. 

(c) Other defects in the appli­
cation. 

(d) Missing credits and debits 
(e) Transfer of balances awai­

ted from other Accounts 
Officers. 

(/) Other causes 

Total 

ANNEXURE C. 

Year-wise analysis of cases falling under Column 5 (Hi). 

NUMBER OP CASES. 
r ~ * ■ , , -
Central State. Total. 

•Remarks. 

Cases over I year old 
Cases over 2 years old 
Cases over 3 years old 
Cases over 5 years old 
Cases over 10 years old 

Total: . . 

•Please give reasons here. 



245 

ANNEXURE D. 

Year-wise analysis of a cases falling under Column 6 (Hi). 

NUMBER OF CASES. 
,————•-—*■—.—.—-i Remarks.* 
Central. State. Total. 

Cases over 1 year old . . . . 

Cases over 2 years old . . . . 

Cases over 3 years old . . . . 

Cases over 5 years old . . . . 

Cases over 10 years old . . 

Total: . . . . . . 

•Please give reasons here. 



CHAPTER XI . 

MISCELLANEOUS 
447. Transfer of Accounts.—(1) Transfer of accounts 

may be in the following cases :— 
(/) From one Government Department to another 

Government Department within the circle of account. 
(ii) From one Government Department to another 

Government Department (Central or State) outside 
the circle. 

(//'/') From a Government Department to a body cor­
porate owned or controlled by Government and 
nee versa. 

When an Officer is transferred to another Government, 
it should first be ascertained from the proper authority whether 
he is permanently transferred to that Government and if 
so, his account should be transferred to that Government. 
In the case of transfer of a subscriber from one account circle 
to another under the Union Government, the provident fund 
account should be transferred, if the transfer, whether perma­
nent or temporary, is for a period exceeding one year. 

In the case of transfer of a Government servant from Cen­
tral (Civil) to Defence, Posts and Telegraphs or Railways, and 
vice versa the interest on the provident fund account of such a 
subscriber for the period subsequent to his transfer to the new 
department should be adjusted by the Accounts Officer who 
maintains the account of the subscriber till his account is trans­
ferred to the Accounts Officer of the department to which the 
Government servant is transferred. In case the subscriber is 
confirmed in the new department with retrospective effect, the 
provident fund account of the subscriber should continue to be 
maintained by the Accounts Officer of the department from which 
the Government servant is transferred (the interest charges 
should also be recorded in his books) till the same is actually 
transferred to the Accounts Officer of the department in which 
the Government servant is permanently absorbed. 

(C. and Ar. G's Lr. No. 1363-Admn.HI/58l-Adma.-II/58, dated 12th July, 
1960-Fds. Genl. Case, 9-11/60-61). 

(C.A.G's Letter No. 1339-TA-1I/25-70, dated 24th August, 1971-Fds-I/ 
Genl-II, dated 4th September, 1971). 

246 
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448. In respect of provident funds governed by Central 
Rules, no interest for the portion of the year within which the 
transfer is made should be allowed. In the case of provident 
funds governed by State Rules, interest must be allowed upto 
end of the month preceding the month in which the transfer 
is made. 

449. An enfacement showing the reason for the transfer, 
the amount transferred, the number and date of the transfer 
entry, etc., should be made in the remarks column of the ledger 
card under the initials of the Branch Officer. The amount trans­
ferred should be posted as a minus figure in the "subscription" 
column. 

Note 1.—In order to prevent frequent transfer and re-transfer of acc­
ounts of Officers whose services are placed at the disposal of the Government 
of India for short periods,such as Officers placed on special duty in connection 
with committees, commissions, etc., their accounts should continue to be 
maintained by the Audit Officer of the State, to which they permanently be­
long. 

Note 2.—In cases of the above class i.e., of transfer of a purely tempo­
rary character, arrangements should be made for the adjustment of reco­
veries, etc., through the Exchange Accounts. 

450. (i) Along with the advice of transfer in G.P.F. 
Form No. 18, the following documents should be sent to the 
Accounts Officer concerned by registered post acknowledge­
ment due. 

(1) A copy of the subscriber's ledger account for 
the year ; 

(2) his nomination in original ; and 
(3) a statement showing, 

(a) details of the temporary advance, i f any, 
with outstanding balance, the number of 
instalments, etc. 

(b) details of the withdrawals for payment of 
life insurance premia. 

These particulars should be called for in the case of trans­
fer from other Audit Officers, if not furnished by them. 

Note 1.—The accounts of the members of this office establishment are 
maintained in this Office. The provident fund balances of the members pro­
moted as Accounts Officers should be transferred to A.G.C.R. 
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Note 2.—The insurance policy or policies, if any, should be reassigned 
and returned to the subscriber under intimation to the Accounts Officer to 
enable the former to execute a fresh assignment in favour of the Governor of 
the State to which he is transferred or to the President of India, as the case 
may be. 

(ii) In the case of a transfer of a subscriber from one 
account circle to another under the Central Government (whe­
ther the transfer is permanent or temporary) for a period exceed­
ing one year, the policy or policies should be forwarded along 
with the other documents to the Accounts Officer of the other 
circle. 

451. Serving Central Government employees who are 
recruited by the Union Public Service Commission for service 
under the administrative control of the Ministry of Railways 
(Railway Board) are appointed in a temporary capacity in the 
first instance and their confirmation is ordered on the satis­
factory completion of the period of probation. Until they are 
confirmed they are treated as if on deputation and their liens 
are retained by their parent offices. Those persons who are 
not taken on deputation terms and who are ultimately to get 
absorbed in Railway Services, may be permitted to subscribe 
to the State Railway Provident Fund from the date of joining 
Railway Service and the amount standing to their credit in the 
General Provident Fund transferred to their new State Rail­
way Provident Fund account. 

(G.I., M.F. Department of Exp. O.M.No. F. 27 (17>EV(B)/65, dated 5th 
January, 1966). 

452. In the case of provident fund accounts receivable 
from other Accountants General but not received in time, a new 
ledger account from the date of transfer should be opened to 
keep the postings of the credits/debits in order, so that there 
may be no accumulation of arrears to over take later, on receipt 
of the ledger accounts. A fresh account number should be 
assigned to those new cards and the remarks " Supplemental 
to be attached to original account awaited from A.G " 
should be written on the top of such newly opened ledger 
accounts/cards. The receipt of the ledger account for the pre­
vious years from other Accountants General is to be watched 
carefully. 

The month from which the credits have to be accounted for 
in the new circle should be made clear to the Accountant 
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General who was originally maintaining the accounts of the 
subscriber. 

(CA.G's Lr. No. 910-Admn.-III/KW. 361. Admn. 11/58, dated 29th April 
1960). 

The Government servant himself if he is a Gazetted Officer 
and the head of office in the case of a non-Gazetted Officer 
should inform the old Audit Officer as well as the new Audit 
Officer concerned after his transfer giving the following infor­
mation. 

(i) Provident Fund Account No. of the previous 
office. 

(ii) Whether the transfer is on a permanent basis or 
for a period exceeding one year. 

(iii) In the case of temporary transfer where the period 
of transfer is not known at the time of transfer, the 
information should be sent to the Audit Officer 
as soon as it is known that the transfer is likely to be 
for more than a year. 

(iv) For the sake of facility, a statement showing the 
fund deductions, treasury voucher numbers, etc. 
since the date of transfer may also be furnished to 
the new Audit Officer. 

[G.O.I. O.M. No. F. 52 (V)-EV/60, dated 3rd June, 1960, received with 
CA.G's letter No. 1143-Admn. /KW-361-Admn.-II-58, dated 4th July, I960]. 

In order to avoid maintenance of more than two account 
numbers simultaneously in respect of a subcriber whose balance 
is agreed to be transferred to the other Accounts Officer, the 
transfer of the provident fund account of such subscriber 
may be effected as early as possible and as a general rule, 
within two months after acceptance of the transfer thereof by 
the new Accounts Officer. The accounts to be transferred 
should before their transfer to the new Accounts Officer, be 
completed in all respects as far as possible upto the month 
preceding that from which the credits are to be accounted for in 
the new circle. Where, however, delays are apprehended in 
the completion of such accounts they may be transfered within 
the period stipulated above after indicating the full particulars 
regarding missing credits/debits therein. 

(C.A.G's Lr. No. 293-T.A. 11/37-66, dated 5th February, 1966). 
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453. Action to be taken for obtaining information.—-The 
information regarding the nature and duration of transfer of a 
subscriber from one circle of account to another should be 
obtained as soon as the credit in the concerned accounts start 
appearing through the Exchange Account with a view to 
ensuring speedy action. 

The Accounts Officer of the circle to which the officer 
is transferred should also initiate action for obtaining the 
requisite information. 

(CA.G's letter, No. 729-T. Admn.-II/l42-68, dated 28th March, 1968). 

454. Interest on balances transferred to the Provident Fund 
under corporate bodies.—'Interest in the type of cases mentioned 
in Explanation-Ill of Rule 31 of G.P.F. (C.S.) Rules 1960 should 
be allowed in accordance with the provisions of Rule 11 (4), as 
if the Government servant concerned quitted service. Trans­
fer of provident fund balances in such cases should be 
effected as early as possible within a period of six months of 
the transfer of the person concerned. 

(G.I., M. F. O.M. No. F. 8 (12)-EV/B/63-L, dated 19th September, 1963) 

455. Procedure to check the transfer of accounts.—The 
procedure detailed in para 383 supra for calculation of final pay­
ment cases upto the previous year applies in cases of Transfer 
accounts. Regarindg calculation of interest instructions con­
tained in para 266 supra should be followed. The advice of 
transfer of account should be sent in form D-4 given in 
Appendix X I I D 

(CA.G's Lr. No. 125. T.A. n/159-67, dated 16th January, 1968). 

456. Period of preservation of ledger cards and files in 
the case of transfer of government servant from one audit circle 
to another or from one Government to another:— 

(i) The transfer of provident fund accounts from 
one audit circle to another should be considered as closure 
of the provident fund accounts so far as the "Transfer" 
office is concerned. 

(ii) Primarily, the "Old Accounts Officer" should be 
responsible for settlement of the missing credits and debits 
in the account of the subscriber upto the month of transfer. 
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The "New Accounts Officer", to whom the account 
is transferred, should also render such assistance as may be 
necessary by getting collateral evidence, etc., from the 
subscriber for adjustment of the missing credits. 

(iii/) The Old Accounts Officer retains the original 
ledger card in his office for a period of three years after 
settlement of all the missing credits and debits (upto the 
month of transfer) in the transferred provident fund 
account. 

(C.A.G. Lr. No. 868-T.A.II/7-66, dated 11th April, 1967-Fds-I/Genl/67-
68/10, dated 10th May, 1967). 

457. The settlement of provident fund credits/debits appea­
ring in one account circle adjustable in the books of other are 
effected by means of bank drafts instead of through the medium 
of Exchange Accounts, vide para 45 of the Manual of Account 
Current Department in respect of the following provident fund 
accounts. 

(a) Indian Income Tax Service Class-I. 
(b) Central Excise and Customs Service Class-I. 
(c) Central Revenues Chemical Service, Class-I. 
(d) Chief Accounts Officers and Assistant Chief 

Accounts Officers, Class-II Service (under the 
control of Central Board of Revenues.) 

which are centralised in the books of the Accountant 
General, Central, Bombay. The application of this method 
would, however, be restricted to only those cases where the 
pay and allowances of these officers are adjustable in the circle 
of payment but the provident fund transactions are to be 
passed on to the Accountant General Central, Bombay. In cases 
where the pay and allowances also are debitable to Accountant 
General, Central, Bombay, the net amount of the bill is debi­
ted in the Exchange Account in the usual manner. 

In respect of transfer of balance to body corporate, etc., 
for the balance (net) of the provident fund account a demand 
draft is obtained and sent to the concerned corporate body, etc. 

458. Liability of the Central Government for the balance 
in the Provident Fund Account of an officer of a State Government 
holding a tenure post under the Central Government.—In regard 
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to tenure appointments in general, the position is that an officer 
of the State Government holding such an appointment under 
Central Government even in a substantive capacity, ordinarily 
retains his lien in the cadre of the State to which he belonged. 
Consequently, the liability for the balance in the provident 
fund account attributable to an officer during the period he 
holds a tenure post under the Cental Government, continues 
to be that of the State Government and his provident fund 
account should accordingly continue to be maintained by the 
State Accountant General concerned. 

459. Transfer Entries.—Transfer entries affecting only 
provident funds are booked in provident fund group itself. 
Those affecting departmental adjusting accounts are booked 
in the concerned compilation sections. The transfer entries 
should be carefully examined and accepted after a referene to 
the difference, if any, outstanding in the explanation sheet. 
A note of the proposed adjustment should be made in the ex­
planation sheet against the item concerned and its final adjust­
ment watched. The auditor who accepts the credit/debit 
should also make an entry in the remarks column of the ledger 
card and watch his final adjustment. 

460. Review of Balances-A statement showing the balances 
as per broadsheet and the ledger under each ledger head 
should be furnished to the Book Department for incorporation 
of review of balances as soon as the March Final accounts are 
closed and not later than 30th June of each year. Year-wise 
analysis of the difference should be furnished in this statement 
mentioning therein the action taken to adjust the differences. 
A certificate to the effect that the accounts of all subscribers have 
been sent should also be furnished. Corrections necessitated 
by Supplemental or Journal Entries should also be furnished 
to the Book Department as soon as the Supplementary accounts 
and Journal Entries are closed. 

With reference to paragraph 485 of the M.S.O. (Tech) Vol. I, 
reports on the progress made in the clearance of balances (Cen­
tral and State) are to be sent to Comptroller and Auditor 
General by the 15th of October with follow-up reports in 
1st week of February and June. In order to enable the Book 
Section to send these reports to Comptroller and Auditor 
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General in time, the Funds Section should furnish the data 
required for the preparation of these reports by the dates 
fixed by Book Section. 

461. Budget Estimates.-The Funds-I Section should furnish 
figures for the Budget and Revised Estimates to Book Section 
separately for the receipts and charges relating to— 

(1) State Provident Funds (Andhra Pradesh). 
(2) Union Provident Funds. 
(3) Unclaimed Deposits (Provident Fund.) 
(4) 16-lnterest on Debt and Other Obligations-interest 

on Provident Fund ; and 
(5) Suspense Accounts-Provident Fund Suspense. 

The amount of contribution debitable to "65-Pensions and 
other—Retirement benefits--Union and State" should also be 
estimated and intimated to Book Section. 

The estimates for the receipts and charges under provident 
fund are based on the trend of the actuals for the four months 
of the current year, multiplied by three-(A). 

The trend of the actuals for the four months of the 
current year and the last eight months of the previous year 
should also be arrived at-(B). 

(A) and (B) should be compared. 

The estimtes for unclaimed deposits are based on the actuals 
for the first four months and anticipated deposits for the remain­
ing eight months of the year. 

In framing the Revised Estimates for the current year for 
interest in respect of provident funds, the actual interest charges 
for the previous year are obtained from the transfer entry propo­
sed for that year. What would have been the interest charges, if 
the rate of interest is at the current rate, i.e., the rate of the 
year for which the Revised Estimates for current year are to be 
prepared, is worked out. To this figure the increase 
in interest of the previous year as compared with the 
year previous to that, and also the interest on increase in 
interest thereon is added to arrive at the Revised Estimates for 
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the current year. For the framing of the Budget Estimates for 
the ensuing year, the figures for the Revised Estimates for the 
current year plus the increase on the interest as compared with 
the previous year plus the increase on interest thereon should be 
taken to arrive at the Budget Estimates of ensuing year. Similar 
calculations are to be made when there is a decrease in the rate 
of interest. 

462. Register of Valuables (a).—As soon as the valu­
ables (i.e., cheques, drafts, etc.,) are received in respect 
of provident fund credits, matured policy amounts, etc., they 
should be registered in a Register of Valuables (S.Y. 249) and 
necessary acknowledgment sent to the party while 
challans in duplicate indicating the correct head of account 
Sub-Account No., details of credits, etc.. should be prepared 
and sent to the Bank in a Transit Register with the enclosed 
valuables. Acknowedgments should invariably be obtained 
in all cases of delivery of valuables. The valuables should 
contain proper endorsement. 

On receipt of challans from the Bank, necessary entry 
should be made in the Register of Valuables and initials of Bra­
nch Officer obtained. The enclosed schedules or details should 
be sent to the concerned sections with proper acknowledgment 

(b) Requisition.—Whenever the need for requisitioning 
a bank draft arises, the section desiring the bank draft should 
fill i n a prescribed requisition form with all the details as to 
amount, the bank/place, etc., to enable the Bank to issue a 
draft correctly. On receipt of the bank draft necessary entry 
should be made in the ledger card. The drafts should 
invariably be sent by registered post acknowledgement due. 

463. Staff Requirements.—(i) The requirements of staff 
should be based on the standards prescribed by Comptroller 
and Auditor General from time to time. 

(CA.G's. No. 982- T.A. 11/151- 67, dated 2Uth April, 1967.) 

(if) At the time of sending staff proposals for inclusion in 
the Revised Estimates of the current year and the Budget Esti­
mates of the ensuing year, the requirements should be worked 
out by taking the number of live accounts as on 31st March of 
each year plus the net anticipated increase (after deducting the 
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anticipated final closure cases during the year). The anticipated 
increase in the number of live accounts should be worked on 
the basis of the actual average increase for the past two years. 

While approaching Comptroller and Auditor General 
for sanetion to the creation of the additional posts, the require­
ments should be worked out on the basis of the actual number 
of live accounts on the date on which the proposal is made. 

(C.A.G's Li. NO. 427-BRS/196-66, dated 21st March, 1967-File 1-71/68-69). 

Following categories of Provident Fund accounts should 
also be treated as "Live Accounts" :— 

(1) Accounts where no transactions appeared after 
the due date of membership of the subscribers 
concerned. 

(2) Accounts with balance but no transaction appea­
red for the past few years and the balance of which 
cannot be transferred to "Deposits". 

(3) Accounts indicating minus balance due to over-
drawals, wrong postings, etc. 

(4) Accounts in respect of which residuary amounts are 
to be authorised/transferred. 

(C.A.G's Lr. No. 1795-T.A.-II/,305-69, dated 28th September, 1970-13th 
October, 1970-File 1-71/70-71 Vol.-III Funds-I). 

(iii) Each Section should furnish to Funds-I the total 
number of live cards, Sub-Account-wise, Department-wise, 
probable increase, etc. Funds-I Section consolidates the 
requirements keeping in view Comptroller and Auditor-General's 
instructions on the subject and sends it to E.B-I. 

Note.—The proposals for the additional staff, if any, should be suppor­
ted by detailed justification. 

(CA.G's Lr. No. 2424-BRS/29-69-III, dated 1st July, 1969-File Funds-I/ 
Genl/1-71/68-69.). 

(iv) The proposals for casual temporary posts should not 
be mixed up with the proposals for regular staff but should be 
indicated in a separate statement and supported by full 
justification. 
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Note.—To ensure expeditious despatch of Annual Account Statements 
according to prescribed tim3 schedule and to see that as many credits as can 
possibly be located are posted in the accounts of the subscribers before the des­
patch of statements, a seasonal post of one U.D.C. is allowed for each Pro­
vident Fund Section for two months from the middle of May to middle of 
July. 

(C.A.G's Lr. No. 342-T.A.II/283-64, dated 8th March 1965.) 

(v) An indication whether the calculation of interest on 
provident fund accounts (seasonal work) is proposed to be 
done on task-work basis of the existing staff or by employing 
temporary staff should also be given in the Budget proposals. 

464. Salient features of Pass Books System.—Govern­
ment of Andhra Pradesh introduced the system of main­
tenance of G.P.F. Pass Books by all the subscribers in the 
State excepting those of Panchayati Raj institutions with effect 
from 1st April, 1971 (i.e.. pay for March, 1971 payable on 1st 
April, 1971 ). The opening balances on 1st April, 1971 are to-
be furnished by this office. The pass books should be kept by 
the subscribers themselves, the entries being made by the Draw­
ing Officers with attestation in the case of non-Gazetted em­
ployees and in the case of Gazetted officers, the entries are 
made by Gazetted Officers themselves. On receipt of annual 
account statement (Account slips) the non-Gazetted and 
Gazetted subscribers should bring the discrepancies, if any, to 
the notice of the Drawing Officers and Accountant General, 
respectively. 

The pass book shall only be a parallel set of accounts 
available for expeditious settlement of the claims of subscribers 
for reconciliation of difference, if any, and for location of mis­
sing credits in the accounts furnished by this office. In case of 
any dispute regarding the balances in the account, the balances 
as per the figures in this office only are considered as 
authentic. 

Note.—Pass books are supplied by Director of Printing and Sta­
tionery on payment of Re.l. 

(CA.G's Lr. No. 342/T.A.II/283-64, dated 8th March, 1965-G.O. Ms. No. 
500 (Finance Pension-I Department), dated 10th December, 1970-Funds-I 
O.O. No. 42, dated 9/29, October, 1971, File 1-89/67-71). 

465. Filing of Schedules and Vouchers.—The fund sche­
dules and vouchers should be filed by auditors of Fund Sec­
tions in the manner shown below. 
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Schedules.—After completion of the audit and review, 
the schedules should be handed over to the Lower Division 
Clerks who should arrange them month-wise and have them 
stitched in bundles according to the Departments. In the case 
of big departments like Police, the month-wise bundles for 
each district should be stitched. They should then be handed 
over to the Funds Librarian duly labelled. Al l subsequent 
references to the schedules should be made at the library and 
they should not be taken out of the library. On any account 
when they are required for attestation of the credits while au­
thorising final withdrawals the auditor should go to the library, 
collect the relevant schedules and keep the records ready in the 
library where the Superintendent concerned should attest the 
postings. 

Vouchers.—Immediately after all the vouchers are audit­
ed and reviewed by the Auditor/Superintendent or the 
Branch Officer, as the case may be, the vouchers relating to non­
refundable and final withdrawals should be separated from 
other vouchers and the filing should be done as indicated 
below. 

(i) Non-refundable and Final withdrawal vouchers— 
When putting up the vouchers for review, the vouchers 
should be pasted on the ledger cards concerned. 

(ii) Other payment vouchers.—These should be ar­
ranged and stitched in bundles by the Lower Division 
Clerks as in the case of schedules. They should then be 
handed over to the librarian duly labelled, along with 
the relevant schedules of the month concerned. 

466. Correspondence .fife—-Correspondence of the Sec­
tion should be filed with file numbers assigned according to the 
subject matter of the correspondence as shown below; 

File No. Subject 

FUNDS . . 1 General Procedure and Rules. 

FUNDS . . 2 Eligibility and admission of members to 
the Fund. 

FUNDS . . 3 Temporary advances 
1684—17 
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FUNDS 

FUNDS 

FUNDS 

FUNDS 

FUNDS 

FUNDS 

FUNDS 

FUNDS 

6 

7 

Final payment made to minors whether 
in accordance with declaration or not 
and final payment made to other than 
minors not in accordance with nomi­
nations. 

Final payment made to other than mi­
nors in accordance with the nomina­
tions and final payment made to sub­
scribers themselves. 

Payment of insurance premia and sub­
scriptions to family pension funds. 

Annual account of subscribers and re­
ferences thereon. 

8 Forms 

9 Miscellaneous and Other Provident Funds 
10 I. C. S. P. F. and I. C. S. (N. E. M). 
11 C. P. F. (India) C. P. F. (A.P.), etc. 

Al l correspondence relating to final payment of each sub­
scriber should be cased together and given a number under file 
No Funds-4 and Funds-5, as the case may be. 

In cases where the final payment relating to a subscriber 
falls partly under File No. Funds-4 and partly file No. Funds-5. 
e. g., payment made partly to a major nominee and partly on 
behalf of a minor nominee, the correspondence should be 
included in File No. 4 and preserved for 25 years. 

The correspondence relating to I.C.S. Officers and sub­
scribers to other provident funds, though filed under file Nos. 
10 and 11, respectively, should, at the time of final payment, 
be reclassified under File 4 or 5 above according to the nature 
of the final payment. 

467. Preservation of Records.—The periods of preserva­
tion of records are specified in M.S.O. (Tech.) and the Manual 
of General Procedure. 

468. Weeding of closed ledger cards, nominations, etc.— 
The following procedure has been laid down by the Comptroller 

1684—17* 
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and Auditor General for weeding of closed ledger cards, 
nominations, etc., relating to final payments of General 
Provident Fund. 

(1) The entries showing the periods of retention with 
the requisite details should be made at the top of the 
cards at the time of issue of letters of authority for final 
payments and should be initialled by the Branch 
Officer. 

(2) In the case of subscribers who receive the payments 
themselves, both the vouchers and nominations should be 
pasted on the cards. 

(3) In the case of deceased subscribers, only the 
vouchers should be pasted on the cards. 

(4) The ledger cards with the vouchers and nomina­
tions thus pasted thereon should be kept arranged 
by Departments in separate pads in a separate almirah 
under lock and key in the personal custody of the Branch 
Officer. A register in the following form should be main­
tained in which the names and account numbers of the 
subscribers relating to the closed accounts which are depo­
sited monthly in the almirah should be entered and 
register closed on 15th of every month, and kept under safe 
custody. 

SI. Month of Account Name Initials of 
No. payment No. Branch Remarks 

Officer 

(1) (2) (3) (4; (5) 16) 

These cards are taken on requisition at the time of com­
pilation of annual balance sheets and restored in the 
almirah as soon as the compilation is over. When the 
cards are required for proving the yearly debits and credits 
and the opening and closing balances of the annual balance 
sheets, they should be consulted in the room of the 
Branch Officer. 
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(5) After the opening and closing balances of the an­
nual balance sheets for the year are finally proved, 
the cards of each department are sorted out according 
to the period of retention, viz., 3 and 25 years and arran­
ged in serial order of account numbers and tied together 
with tape and board covers on either sides. A list show­
ing the names and account numbers of the subscribers re­
lating to the closed accounts is pasted on the inner 
side of the cover board and the slip showing the year of 
account and the period of retention pasted on the outer 
side of the cover board. The list should be compared with 
the annual balance sheet in order to see that cards of all 
the ledger accounts whose balances are "N i l " during 
the year are included in the list. 

(6) A register should be maintained in which the names 
and account numbers of deceased subscribers should be 
entered over the initials of the Branch Officer, at the time 
when extracts are taken from the nominations when the 
cases are first started. The register of such cases maintain­
ed in the following form should be kept in the almirah 
containing the nominations. 

SI. 
No. 

Name G.P.F. 
Account 

No. 

Date on which 
extract is 

taken 

Initials of 
A SI. 

No. 
Name G.P.F. 

Account 
No. 

Date on which 
extract is 

taken 
Auditor Branch 

Officer 

(1) (2) (3; (4) (5) (6) 

When the cards of closed accounts are arranged 
as in sub-para (5) above the nominations of the decea­
sed subscribers, whose accounts are closed, are separa­
ted from the main files of nomination with reference 
to the above register and the lists mentioned in (5) above, 
and kept with a covering list in a separate case cover with 
the year of accounts and the period of retention promi­
nently marked on the case cover over the initials of the 
Branch Officer. 
(Auditor General's No. 826-Admn./546-48, dated 27th April, 1949). 

(7) The work should be completed by the 15th of 
September. 
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(8) All the files and cases in the Branch Officer's cus­
tody should be reviewed annually on the 1st October and 
records due for destruction taken and listed and sent to 
the Manager for destruction. All the relevant ledger 
cards of the concerned subscribers should also be destro­
yed simultaneously. 

469. Library.—The Librarian (L.D.C.) attached to Funds-I 
Section is responsible for the custody of the following records. 

(1) Old Ledger and Blank Ledger Cards. 
(2) Schedules and vouchers after Audit/Review is 

completed till they are sent to old records. 
(3) Broadsheets. 
(4) Master Cards (Old). 
(5) Balance Compilation (Old). 

470. Duties of the Librarian with regard to Library Re­
cords.—The more important duties of the Librarian are among 
others— 

(i) to keep the records properly and neatly arranged so 
that they are easily accessible and to preserve 
them properly ; 

(ii) to keep the hall properly ventilated, clean and free 
from dust ; 

(HI) to take adequate precautions against the records 
being damaged in any way ; 

(iv) to ensure that no records are kept on the floor ex­
cept as a temporary measure and when no other 
course is possible; 

(v) to supply records promptly to other Funds Sections 
on requisition ; 

(vi) to call for the records due but not delivered to the 
library ; 

(VIII) to call for the records sent on requisition that are 
not returned within a week; 

(VIII) to submit returns in respect of the work entrusted 
to him on the due dates through Superintendent, 
Funds-I; and 
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(ix) to prepare a list of records to be destroyed and to 
hand them over to the Old Record Section after 
obtaining the orders of the Accountant General 
for destruction. 

471. Sending records to Library.—After new cards are 
opened at the commencement of the four/two years' period, the 
previous cards should be reviewed and those with "N i l " balan­
ces and on which authorisations for final payments are 
issued should be weeded out. Remaining cards should be 
handed over to the Librarian who would check them with the 
Balance Compilation/Broadsheet and acknowledge thereon in 
token of receipt. He should then file each along with the 
previous set of cards by using staplers and keep them in the 
same order as before. 

472. Old Ledger Cards.—The ledger cards should be ar­
ranged serially (all the cards relating to one account being filed 
in one bunch) by departments. The cards should be kept in 
convenient bundles of 200-300 tied with tape between two card­
board or plywood pads equal to the size of the cards so that the 
edges of cards may not be frayed. The first number and the 
last number of the account should be noted on each bundle and 
also in the rack against the bundle. 

Schedules and vouchers.—They should be arranged 
department-wise and month-wise. 

Broadsheet.—These should be arranged in the rack 
fund-wise and year-wise. 

Master cards and Balance compilation!Explanation 
sheets.—-These should be arranged department-wise. 

473. The following Acts, etc., are incorporated in the 
appendices noted against them. 

(1) The Provident Fund Act, 1925.—Appendix V I I I . 
(2) The Married Women's Property Act, 1874-Appendix 

IX. 
(3) Extract of the Indian Majority Act, 1875-Appendix X. 
(4) Instructions regarding preparation of Schedules of 

Deductions of Provident Fund, etc.,—Appendix X I . 
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I. Standard Rates of work pertaining to the Provident Fund Sections. 

I I . Distribution of Work among Funds Sections. 

I I I . Calendar of Returns for the Provident Fund Sections. 

IV. Standards prescribed by C. A.G. for computing arrears. 

V. Section—"A"—Rates of Interest on balances in G.P. Fund and 
other Provident Funds from time to time. 
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Section—"C"—Method of calculation of interest when slab rates 
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VII. Proforma for orders sanctioning Special Advances (Non-Refund­

able) from Provident Funds and Rules thereto. 

VIII. Provident Fund Act, 1925, 
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A. Form of Application of Final payment of balances in the P.F. 
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APPENDIX-I. 

STANDARD RATES OF WORK PERTAINING TO THE 
PROVIDENT FUND SECTIONS. 

(Referred to in Paragraph 1). 

General Provident Fund (Hand-Posting System). 

(a) S.A.S. Accountants :— 

The strength of Provident Fund Sections for purposes of super­
vision is fixed as one S.A.S. Accountant for every 9 U.D.Cs. 

(C.A.G's Lr. No. 995-Tech. Admn.I/360-63, dated 21st/ 
22nd April, 1964-File No. EB.I/3-43/61-64, Vol. I). 

(b) Upper Division Clerks. 

Outturn per month at 150 hours. 

One U.D.C. for 1000 P.F. Accounts plus one Examiner for 
every 5 (five) U.D.Cs. 

OR 

One U.D.C. for 830 accounts (all inclusive), without Examiner. 

Note.—Weightage of l/4th on the rates adopted for General Provi­
dent Fund Accounts is allowed, only for the Contributory Provident Fund 
Accounts maintained under the Manual System of Postings. 

(C.A.G's Lr. No. 3213-Admn. 1/139-62, dated 10th December, 1962 
read with Lr. No. 3026-Admn.I/739-62, dated 7th December, 
1963-CA.G's No. 1739/Admn. 1/360-63, dated 24th July, 
1963-File No. 3-43/61-64, Vol.-I). 

(c) Concurrent Settlement Work :— 

For concurrent settlement of mistakes, staff shall be allowed 
at the rate of one U.D.C. for every 25,000 accounts or part 
thereof subject to a maximum of 4 (four) U.D.Cs. for an 
office. 

(C.A.G's Lr. No. 1489-T.A.III/363-65, dated 9th August, 1965.) 

(d) Library Work :— 

In the offices where Machine Posting system is in vogue one 
L.D.C. for offices with 50,000 accounts and above but below 
1,25,000 accounts and two L.D.Cs. for offices with accounts, 
1,25,000 or more but below 2,00,000 accounts and three 
L.D.Cs. for offices with 2,00,000 accounts or more is allowed 
for check and custody of nominations, insurance policies, 
etc. As this office is permitted to have the accounts main­
tained under loose-leaf-ledger system, the standards applic­
able to Machine Posting System are applied in this office. 
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(e) Diarising work at one L.D.C. for each section. 

(C.A.G.'s Lr. No. 982-T.A.II/l51-67, dated 20th April, 1967). 

(f) Interest Calculation : 

The rate of calculation of interest should be 125 accounts per 
L.D.C./U.D.C. per day in the case of recruitment of special 
staff for this purpose. 

Note.—The requirements of staff in respect of Class IV category, 
special items of work like opening of new cards, etc., are also included sepa­
rately in the proposals as and when the actual contingency occurs. 



APPENDIX-II. 

[Referred to in Paragraph 1). 

DISTRIBUTION OF WORK AMONG FUNDS SECTIONS. 

FUNDS I (1) All General Work relating to Provident Funds including the 
Preparation of Budget Estimates and submission of proposals 
for Staff, Review of Green Books, Revision of Manual, In­
surance Policy Work, Report on I.C.P.F. Accounts, I.T.A. 
Reports, Review of Six-Monthly Registers, etc. 

(2) I.A.S., I.P.S., and I.C.S., P. F. Accounts. 

(3) General Consolidation of Broadsheets (Central and State). 

(4) Work relating to Valuables, T.E. Booking and Provident 
Fund Suspense. 

FUNDS I I G. P. F. Accounts of— 

Police.—Headquarters, Commissioner of Police, S.A.R., C.P.L., 
S.I.U.C.I.D., Anti-Corruption Bureau, Guntur, Nellore and 
Ongole Districts. 

FUNDS III G. P. F. Accounts of— 

Police.—Cuddapah, Visakhapatnam and Srikakulam Districts 
and 

C. P. F. (Andhra area) Accounts. 

FUNDS IV G. P. F. Accounts of— 

Police—East Godavari District, Krishna, Kuraool and Medak 
Districts and 

3rd and 5th Battalion of A. P. S. P. 

FUNDS V G. P. F. Accounts of— 

Public Health Department. 

FUNDS V( G.P.F. Accounts of— 

General Administration.—Ananthapur, Adilabad, Chittoor, 
Cuddapah, Nalgonda, Nizamabad, Warangal Districts 
and S.A. 42. Medak, Kurnool, Khammam, Hyderabad, 
Mahaboobnagar, Karimnagar. 

FUNDS VII G. P. F. Accounts of— 

General Administration.—Headquarters, East and West Goda­
vari, Visakhapatnam and Srikakulam Districts. 
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FUNDS VI I I G. P. F. Accounts of— 

Public Works Department.—Nizamabad, Warangal, Kurnool, 
Karimnagar, Medak, Ananthapur, Nellore, East Godavari 
District, Tungabhadra Project, Visakhapatnam, Cuddapah, 
Krishna, Hyderabad, Khammam, Chittoor, West Godavari 
District, Srikakulam and Srisailam Project. 

FUNDS IX G. P. F. Accounts of— 

Education Department.—Adilabad, Khammam, Cuddapah, Nel­
lore, Kurnool, Chittoor, Karimnagar, Srikakulam, Guntur, 
Ongole, Nalgonda, Krishna, Visakhapatnam, Anantapur, 
and West Godavari Districts. 

FUNDS X G. P. F. Accounts of— 

Miscellaneous Departments. 

FUNDS X I G. P. F. Accounts of— 

Agriculture Department and Concurrent Settlement Units. 

FUNDS X I I G. P. F. Accounts of— 

Medical.—Headquarters. Al l Telangana Districts, Cuddapah, 
West Godavari District, Nellore, Ongole, Krishna and Gun­
tur Districts. 

FUNDS X I I I G. P. F. Accounts of— 

Education.—Headquarters, Hyderabad and Medak Districts 
only. 

FUNDS X I v G. P. F. Accounts of— 

P. W. D. other than those dealt in Funds VIII. Headquar­
ters, Nagarjunasagar, Guntur, Mahaboobnagar, Nalgonda, 
Ongole and Adilabad Districts including those of Divisional 
Accountants. 

FUNDS XV G. P. F. Accounts of— 

All Central Departments (Except Audit and Central Reserve 
Police) and C. P. F. (India), D.S.P.F 

FUNDS XV I G. P. F. Accounts of— 

Police.—Offices of I. G. of Police, Deputy Commissioner of 
Police, Police Transport Office, C. B. C. I. D., D. S. P., 
Police Recruit School, Warangal District, I and IV Battalion 
of A. P. S. P. and Work-charged Contributor* Provident 
Fund 
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FUNDS XVI I G. P. F. Accounts of— 

Police.—Chittoor, Anantapur, West Godavari. Khammam and 
2nd Battalion of A. P. S. P., Kurnool District and Central 
Reserve Police. 

FUNDS XVI I I G. P. F. Accounts of— 

Excise (State), (Nizamabad) Police, Co-operatioa. 

FUNDS X IX G. P. F. Accounts of— 

Land Revenues, Minor Ports (Marine), G. A. Guntur, Nellore, 
Ongole and Krishna Districts, S. A. 15, 30, 39, 40 and 41 
Banganapalli. 

FUNDS X X G. P. F. Accounts of— 

Electricity and Scientific Departments. 

FUNDS X X I G. P. F. Accounts of— 

Forest and Veterinary Departments. 

FUNDS X X I I G. P. F. Accounts of— 

Police.—Nalgonda, Mahaboobnagar, Karimnagar Districts 
Stationery and Printing, Commercial Taxes. 

FUNDS X X I I I G. P. F. Accounts of— 

Education.—Warangal, Mahaboobnagar, East Godavari and 
Nizamabad Districts. 

FUNDS XXIV 

Compulsory Savings Scheme and G.P.F. Accounts of— 
Judiciary, Medical Department (Kurnool, Anantapui, Srika-

kulam and Vizag, E. Godavari and Chittoor Districts). 

FUNDS XXV G.P. F. Accounts of-

Indian Audit and Accounts Department, Registration, Indus­
tries, Police—Adilabad Districts. 

Peri-Patetic Party Co-ordination Party.—Clearance of un­
posted items, etc. 

[Statement. 



APPENDIX I I I 

(Vide Paragraph 11) 

CALENDAR OF RETURNS FOR THE PROVIDENT F U N D SECTIONS 

SI. 
No . 

Name of Return To whom due When due Authority 

(1) (2) (3) (4) 

SECTION I—RETURNS D U E TO OUTSIBE AUTHORITIES. 

(a) Annual. 
1. Issue of Annual Account Slips . . Subscribers 

2. Completion Report regarding despatch C A. G. 
of Annual Accounts. 

3. List o f cases where the drawal of ad- Concerned unit 
vances for financing Insurance Policies office of the 
is irregular. L. I. C. 

4. Budget estimates for P. F. and 16. Inte- Book I I Sn. 
rest (in Funds-I onlyl. 

31st August 

30th September 

31st October 

1st November 
for Union & 
3rd November 
for State. 

(5) 

Para 127 of the Manual. 
(C.A.G's Lr. No. 54, Tech. Adma. 11/ 
314-65, dated 7th January, 1966.) 

Para 141 ( i) of the Manual. 
(C.A.G's Lr. No.54, Tech. Admn. 11/314-65, 
dated 7th January, 1966.) 

Para 180 of the Manual. 
(C.A.G's. Circular No. 1162/T. Admn. - I I 
320-69, dated 27th June, 1970— Fds-I, 
O. O. No. 169, dated 27th July, 1970.) 

Para 461 of the Manual. 
(A.G., A. P., O. O. No. 
October, 1960.) 

N i l , dated 26th 

to 
© 



A P P E N D I X III—(Contd.) 

(1) (2) (3) (4) (5) 

(b) Half-yearly. 
1. Report regarding P. F. Suspense items 

outstanding (for half-years ending 30th 
March & 30th September), (in Funds 
I only). 

(c) Quarterly. 

1 

C. A . G. 

Statement of cases of Final Withdrawal 
and Residual Balance pending. 
(A certificate to the effect that such a 
report as at item No. 7 has been sent 
to M. O. F./State Govt, has to be 
enclosed). 

Statement of P. F. authorisation issued 
(Details of payment to be called for in 
cases where details are not available.) 

Transfer of P. F. Accounts and Life 
Insurance Policies to and from 
Pakistan (Ni l reports need not be 
sent). ( In Funds. I only). 

Report to State Government regarding 
cases of over six months delay in 
Final Withdrawal and over one year's 
delay in settlement of Residual 
Balance with ful l particulars indicating 
the latest action taken. 

C. A. G. 

D. T. Os. 

C. A . G. 

State Govt. 

10th of May 
and November. 

15th May, 
15th August, 
15th November, 
15th February. 

Para 120 (e) of the Manual. 
(C.A.G's Lr. No. 228, Admn. 11/236 AT/159, 
dated 7th December, 1959.) 

Para 413 of the Manual. 
(O.O. Fds. T/Genl./1-57/56-58/306, dated 
12-10-57, and 1-57-58/387, dated 61-1-60, 
and C.A.G's Lr. No. 404/T.A. 11/568-65, 
dated 26-2-1966.) 

H . A . 14/75/56-57/201, dated 12-12-1956. 1st Apr i l , 
1st July, 
1st October, 
1 st January. 

15th of Apr i l C.A.G's. Lr. No . 61 , Rev., K.W. 2-55, dated 
July, October & 23-3-1955 and 200/port 1460, dated 
January. 27-4-1960, vide also Para 199 of the 

Manual of Account Current Department. 
15th of May, 

August, 
November & 
February. 

Paras 413, and 414 (i i) of the Manual. 
(Addl. A. G.'s. Orders dated 17-10-1958 in 
Fds-I Case 1-57/57-59). 

o 



The latest action taken. 

5. Statement o f Incomplete Prov iden t 
F u n d Accounts , Miss ing Credi ts / 
Deb i ts and Unposted Credi ts /Debi ts 
( T w o parts) . 

(or) Repo r t covering Accounts up to 
M a r c h inc lud ing M a r c h F i na l and 
Supplemental (Annua l Repor t ) . 

(b) Repor t cover ing the accounts up to 
June o f the Cur ren t Year, 

(c) R e p o r t cover ing the accounts u p t o 
September o f the Cur ren t year. 

6. Ma te r i a l for m o n t h l y D- O . t o C . A . G -
ind ica t ing the pos i t ion o f M iss ing 
Cred i t /Deb i t , Unposted i tems and 
to ta l number o f Accounts . 

7 Repor t o f F ina l W i t h d r a w a l cases ind i ­
cat ing the defects noted in the appl ica­
t ions and par t icu lar rules and instruc­
t ions n o t compl ied w i t h by the depart­
ment . 

(a) Annual. 
1. L i s t o f Publ icat ions (no t inc luded in the 

Genera l Catalogue o f Gov t , o f Ind ia 
Publ icat ions) . 

1. Extract f rom the Register o f Good and 
Bad W o r k done by the staff du l y 
cert i f ied by D . A . G . (Funds. ) . 

C . A . G . Para 116 o f the 
C .A -G ' s . L r . N o . 
dated 21-9-1967. 

M a n u a l . 
2406 /Admn . I I /2 -32-67, 

C. A . G . 
t h r o u g h P. A . 
to A . G . 

M i n . / D e p t . 
o f F inance 

30th September 

31st December 

31st M a r c h 

lOth o f M a r c h , 
June, October 
& December. 

5 th A p r i l , 
Ju ly , October 
&. January. 

C A -G ' s . D . O . N o . 2893/Tech. A d m n . I I / 
232-67, dated 14-11-1967. (Para 8 ( v i i ) o f 
the Manua l . ) 

Para 414 (ii') o f the M a n u a l . 
C .A .G 's . L r . N o . 404-T. A . I I /568-65, da ted 
21-2-1966. 

S E C T I O N — I I — R E T U R N S D U E T O B R A N C H 
OFFICERS OR O T H E R SECTIONS W I T H I N T H B 
OFFICE. 

C . D . S. 

Sr. D . A . G . 
( A d m n . ) 

25 th February A . O.'s. Orders dated 16-4-1957. 

31st M a r c h Admn/Con fd l /SC-B /70 -71 (12, dated 5-2-1971" 

http://Admn.II/


APPENDIX I I I — (Contd. 

(») (2) (3) (4) (5) 

(a) Annual—(Contd.) 
3. Handing over of confidential papers, 

i f any, for destruction. 
4. List of Treasury irregularities 

5. Material for Annual Report on the 
working of Treasuries. 

6. Register for watching adjustment of 
excess or less interest. 

7. Review o f Annual Accounts 
by Superintendent. 

5. Check o f rate of subscription in P. F. 
Schedule for Apr i l and issue of objec­
tions ( in respect of subscribers other 
than G. P. F.—State). 

9. Furnishing of statistics regarding 
number of accounts, final payments, 
L. I. P. financed from P. F., etc. 

10. Material for draft para for inclusion in 
the State Audit Report regarding 
delays in settlement of P. F. claims. 

Manager 15th Apr i l 

T. M . 1st Batch-
25th Apr i l , 

2nd Batch-
5th May. 

T. M . 1st May 

B. O. 1st June 

B. O. 5th July 

B. O. 10th July 

T. M. 18th July 

Report Sn. 31st July 
(Fds-I Calendar 
only.) 
(From other Sec­
tions to Fds. I ) 

O. O. dated 9-6-1943. 

T. A . D. Manual. 

T. A . D. Manual. 

Para 136 (b) of the Manual. 
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O. O. T. M./V111/21-8/66-67/50, dated 
17-7-1966. 

O. O. No. Report, VII1/3/71-72/49, dated 
1-5 1971. 



1 1 . Statement of despatch of Annual 
Accounts. 

B. O. Every Monday 
& Thursday 
after 15th 
August. 

Para 142 (ii) of the Manual. Branch Officer's 
Orders dated 4-5-1944. 

12. Noting in Ledger Cards (Stock Numbers, 
etc.) and carrying forward entries to 
new ledger cards, wherever necessary. 

B O . l»t August Para 146 of the Manual. 

13. Annual verification of stock of autho­
risation forms as per stock register of 
authorisations. 

B. O. 1st August Para 406 of the Manual. 

14, Indent for the supply of Forms & Re­
gisters required for next year. 

Forms Sn. l»t August As informed by C.D.S. 

15. Completion of General and Alphabetical 
Index, wherever necessary. 

B O . 1st August A. A. O's. Orders dated 31-3-1952. 

16. Statement of items written back from 
Part V Misc. Govt. A/c. (Consequent 
on the tracing of credits subsequently). 
(Ni l statement to be sent i f there are 
no items.) 

Fds. I (From all 
Funds Sns.) 

I4th August Fds. IV/BS/286/, dated 25-2-1969. 

17. Triennial review of ledger cards. (To be 
conducted by I. T. A. Sn. as per 
C.A.G's D.O. Lr. dated 12-8-1964 to 
be marked as soon as Account slips are 
despatched). 

B. O. September Para 432 of M.S.O. (Toch.), Vol I. 

18, Delivery of records to Old Records 
Section. 

Old Records 
(C.D.S.) 

15th September O. O. No. 626 of September, 1960. 

19, Indent for letter forms (D. O,, etc.) Forms Sn. 2nd Week of 
September 

A.A.O. (Admn.) Orders on C.A.G's Lr. NO. 
1332/NGE. I/ 86-66, dated 10-6-1966. 
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(1) (2) (3) (4) (5) 

20. Material for C.A.G's. Report (Central A . A . D . I . 
Govt.—(Civil) . 

2 1 . Verification of nomination 

22. Adjustment of Bonuses 

B. O . / D . A . G . 

B. O. 

23. Adjustment of unclaimed and lapsed B. O. 
deposits. 

24. Verification of policies by Branch Officer A. G . 

(b) Half-yearly 

Disposal of obsolete forms—Return of 
obsolete forms due from all Funds 
Sns. to Controlling Section (Funds-I). 

30th September A . A . D . I . / O . O. No . I , dated 8-7-1970 

October 

March Final 
Accounts. 

D o . 

C.A.G's. Lr. N o . 1809/Admn./11-9-58, 
dated 14-8-1958. 

Para 417 of the Manual . 

Fds. I from all 
Fds. Sns. 

2 . P. F. Suspense items to be written off to I . T . A . 
Part V Misc. (Fds. I only). 

Return of Half-Yearly income of 
employees whose income 
exceeds Rs. 600. 

E. B. 

After one year Para 401 of M . S. O. (Tech.), Vo l . I . 
from last veri­
fication or 
change of B. O., 
as the case 
may be. 

10th September Corresp. C. 19-2/6/9706, dated 4-9-1969. 
10th March 

15th April D.A.G's Orders, dated 25-5-1968. 
15th October [Para 120 \ f) of the Manual]. 

15th April E. B. Cir. N o . EB/UDC/1 /305 , dated 9-1-1959. 
15th October 
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4. Register of Relaxation o f Rules/Orders 
in favour of individuals. 

I . T. A . 

5. Report of progress made in teaching 
Hindi to Central Government 
employees. 

6. Return regarding obsolete forms due 
from controlling section to Corres-
pondence/Forms Sections (Fds. I Only). 

7. Prompt settlement of Audit Objections 

(c) Quarterly. 
.1 . Issue of Local Bulletin 

E. B. 

15th Apr i l 
15th October 

1st June, 
1st December. 

Correspondence 
(Forms) Section 

T. M . 

T. M . I. 

O. O. H. A./14/62-63/21-33, dated 5-6-1966. 

EB/Gcnl./8/52/M. F. 217, dated 18-12-1958. 

Do. 

"2. Arrear Report and state of work due to T. M . 
C. A. G. 

3. Register of Relaxation of Rules and D. A. G-
Orders. 

4 . P. F. Suspense Broadsheet 

5. Report showing the outstanding 
balances under Suspense 
and Remittance heads and 
difference between Ledger and 
Broadsheet balances under Debt, 
Deposit and Remittance beads. 

A. G. 

Book Sn. 

T .M . I/Rev. I/11-40/ 69-70, dated 25-4-1969 
O. O. No. 47. 

10th June 
10th December 

20th June 
20th December 

5th January, 
5th Apr i l , 
5th July & 
5th October 
3rd of January, T. M. I./30/55-56/124, dated 9-7-1955. 

Apr i l , July & 
October 

5th of January, H. A./I2-I-1/61-62/I6-33, dated 15-6-1965. 
Apri l ,July & 
October. 

15th January O. O. Fds. I/Genl./ 124, dated 5-5-1967. 
Apri l , July & 
October. [Para 122 ( I I ) of the Manual]. 

15th of January, Book I/Genl. II/5-8/68-69/T.R. 33, dated 
May and Sep- 15-11 -1969. 

tember. 
[Paras 35 and 40 of the Manual o f 
Book Department.] 
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0) (2) (3) (4) (5) 

6. Register regarding wanting schedules & B. O. 
vouchers due from Compilation and 
other accounting Sections. 

7. Quarterly Certificate of the existence of Corresp. 
Secret Memorandum of Instructions Section. 

8. Issue of Correction slips to Manuals Corresp. Sn. 
(Fds. I only). 

9. Review of Residual Balance Cases pen- A. G. 
ding over one year (To be marked by 
A. G.) 

15th of January, FCP/O. O. 1, 1-1-1971. 
July & October 

15th of January O. O. A. G. 3-5/52-53, dated 14th August, 
Apr i l . 1953, quoted in O. O., dated 8th August, 
July & October. 1955. 

Do. Para 13 ( I I ) of the Manual. 

15 th February, A. G.'s. Orders dated 30th January, 1964 
May, August & File No. 1-3/64-65. 
November 
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10. Register of Missing Credits/Debits B. O. April-June- Para 114 of the Manual, C.A.G's. Lr. No. 
30th November 2406/Admn. 11/232-67, dated 21st Sep-
July-September tember, 1967. 
28th Ferbuary, 
Oct.-December, 
31stMay 
Jan-March, 

15th 
Sept. (March 
-Suppl.) 



B. O. 

D. A. G. 

B. O. 

B. O. 

E .B. I & P. 
to Addl. 
A. G. 

(d) Monthly 

1. Transfer Entry No. Book 

2. Calendar of Returns 

3. Superintendent's note book 

4. Monthly Report 

5. Report regarding sanctioned strength, 
etc., on the 1st of the month (Fds. I 
only.) 

6. Dictionary of References (Extract to be B. O. 

given to I. T. A.) 

7. Late Attendance closing B. O. 

8. Transit Register of Ledger Cards sent to B. O. 
other offices 

9. Register of Job Analysis . . D. A. G. 
10. Certificate of verification of furniture in C.D.S. 

Section. 
11. Register of Delegation of Financial B. O. 

Powers. 
12. Register for watching disbursement certi- B. O. 

ficates for final payment of deposits of 
P. Fs. (except Funds-I). 

13. Register showing non-receipt of Final B. O. 
withdrawal authorisations sent to 
T. Os. 

1st 

3rd 

3rd 

3rd 

A. 3rd E. B. 1/8-193/68-69/ T. R. 422, dated 12th 
June, 1968. 

5th 

5th 

5th 

5th [Para 104 (vii) of the Manual]. 

5th C.D.S. O. O. dated, 1-7-1955. 

5th TM-15-8/55-56/13, dated 3-9-1955. 

5th Para 405 of the Manual. 

5th A. A . O's., Orders dated 13-10-1958 in 5-45/ 
58-59. 
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(1) (2) (3) (4) (5) 

14. Register of closed accounts 

15. Duty List 

16. Indent for forms and stationery 

17. Register of Acceptances of Relaxation 

1$. Register of Points for investigation by 
O.A.D. 

19. Extracts of items from the Dictionary of T. M . 
References. 

20. Superintendent's review register 

21. Register of Training of Probationers 

22. Register showing instances of non­
compliance of P. F. Rules. 

23. Register of cards issued on requisition 
to Library. 

24. Register showing names of subscribers 
who have opted to retain their 
balances in P. F. accounts after 
retirement. 

B. O. 5th 

B. O. 5th 

Corresp. Sn. 5th 

B. O. 5th 

B. O. 5th 

8th 

D. A. ©. 10th 

B. O. 10th 

B. O. 10th 

B. O. 10th 

B. O. 10th 

Para 405 of the Manual. 

O. O. No. EB-3-37-55-63-1470, dated 13-6-1960 

O. O. H. A. 14-1/61-62/33, dated 15-6-1961. 

O. O. No. T. M . I I 14/53-56/159, dated 
10-8-1955. 

HA/4-26/53-54/61, dated 9-3-1954. 

O. O. Estt. 7-46, dated 14-6-1946. 

O. O. XXV, dated 6-8-1957. 

Section Order dated 12-2-1967. 

Fds. I/Genl./ dated, 10-5-1958. 
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25. Register showing important develop- B. O. 

ments and events. 

26. Review marking register . . B. O. 

27. Closing of Interest Adjustment Register B. O. 

28. Register to watch the receipt of premia B. O. 
towards Life Insurance paid from 
Provident Fund 

29. Register of Interest on Final Withdrawal B. O. 
cases closed during the year. 

30. Review Report on monthly arrear 
reports A . G. 

3 1 . Register of Books . . . . B. O. 

32. Register indicating the deposit of B. O. 
nomination in Branch Officer's custody 

33. Register of Closed Cards in Branch B. O. 
Officer's custody (Two Registers— 
State & Central.) 

34. Register for watching realisation o f B. O . 
amounts due on Policies & Cheques. 

35. Register of items of expenditure B. O. 
for inclusion in C A . G's report. 

10th O. M . L I X , dated 11-1-1951. 

10th Fds. I /Genl . /561, dated 15-3-1961. 

10th C.A.G. 's. -Lr. N o . 1449 T .A . I I /374/70, dated 
11-8-1970 and O . O. N o . Fds. I /Genl . / 
180, dated 26-10-1970. 
[Para 105 of Manual . ] 

10th O. O. Fds. I/Genl./6-4/70-71/165. dated 
27-7-1970. 

10th O. O. Fds. 1/Genl./180, dated 26-10-1970. 
[Paras 266 and 393 (vii i) of the Manual . ] 

10th 

15th Manual of General Procedure. 

15th O. O . dated 18-3-1946. 

15th Para 468 of the Manual . 

15th [Para 462 (a) of the Manual. ] 
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APPENDIX III—(Contd.) 

(I) (2) (3) (4) (5) 

36. 

37. 

38. 

39. 

40. 

41 . 

Register of policies of life insurance B. O. 
met from Provident Fund. 

Register of Superannuation statements B. O. 
(Register to call for Final Withdrawal 
applications.) 

Register indicating certificate of filing B. O. 
nominations. 

Register for recording policies taken out B. O. 
of stock registers (Central and State.) 

Register for watching of adjustment of 
short or excess interest. 

B. O. 

Register of items adjusted on the basis of A. G. 
collateral evidence every month under 
the orders of D.A.G. (Funds). 

15th 

15th 

15th 

15th 

15th 

15th 

Appendix X I I D 

Fds. I/Genl./O. O.. dated 6-5-1958, 
[Para 388 (iii) of the Manual.] 

Fds. I/Genl./3, dated 4-5-1957. 

O. O. 354, dated 18-12-1957. 

Fds. I/Genl., dated 14-5-1957. 

C.A.G.'s. Lr. No. 3603, Tech. Admn, 
11/364-66, dated 21-11-1966, and Fds. 1/ 
Genl./124, dated 5-1-1967. 

280 

42. P. F. Suspense Broadsheet 

43. Schedules and vouchers due from 
compilation and other accounting 
sections, List to be furnished monthly 
to co-ordination Section as long as it 
functions and later to Funds I Sn. 

D.A.G. 

F.C.P. Sn. 

15th 

15th 

O. O. Fds. I/Genl./124, dated 5-1-1967. 

Fds. Coord. P/O. O. No. I , dated 1-1-1971. 

44. Despatch Registers . B. O. 18th O. O. T. M. 355, dated 3-2-1962. 



45. Six monthly register 

46. Register of objections outstanding for 
more than six months. 

47. Register for noting cases of 
Leave Preparatory to Retirement 

48. Register of unclaimed deposits of P. F. 
(in Fds. I only). 

49. Register of Maturity of Policies (Two 
Registers) for G. P. F. and for 
C. P. P. F. 

50. Review of six monthly register (in 
Fds. 1 only). 

51 . Register for noting all cases of transfers 

of accounts from other Audit Circles. 

52. Statistics Register 

53. Objection Books 

54. Closing of Broadsheets 

£5. Completion of audit 

65. List of Part Final Withdrawal and 
Final Withdrawal Vouchers for mark­
ing by D.A.G. (Funds) for I.T.A's. . 
check. 

B. O. 18th 

B. O./D.A.G. 20th 

B. O. 20th 

B. O. 20th 

B. O. 25th 

D. A. G . 4th 

B. O. 25th 

B. O. 25th 

B. O. 29th 

B. O. As per the 
Programme 
fixed for the 

T. M.1I -28/1685, dated 7-11-1956. 

T. M . 11-26/16-85, dated 7-11-1960. 

Paras 417 of the Manual. 

Para 190 of the Manual. 

H. A. Circular, dated 22-2-1958. 

O. O. Fds. I/Genl./l-50, 59-61/67, dated 
27-5-1960. 

O. O. H. A. 14-15/54-55/268, dated 15-9-1954. 

[Para 104 (vii) of the Manual. 

Fds. 1 (for 
consolidation 
& submission 
to D.A.G.) 

year. 

Apri l to March Fds. I/Genl. 111/70-71, /P.F.W. & F. W., 
5th July to dated 18-1-1971. 
5th June, 
respectively. 



APPENDIX III—(Contd.) 

(1t) (2) (3) (4) (5) 

(e) Fortnightly. 

1 . Register of Pending Case* 

2. Register for Watching Clearance o f 
Residual Balance (State & Central). 

3. Register of Pending cases of Final 
Withdrawal . 

4. 

5. 

6. 

7. 

Report regarding Pending Telegrams. 

Register for watching certificate o f 
utilisation of Part final withdrawal for 
marriage purposes (Except in Fds. I 
Calendar.) 

Outturn of Peripatetic Parties and 
Funds co-ordinations Section. 

B. O. 

B. O . / D . A . G . 

3rd & 18th 

3rd & 18th 

B . O . / D A G / A . G . 7th & 22nd 
15th & 30th 

1 
A. G. 

B. O. 

D .A .G . /Add l . 
A . G . 

Inspection report of Director of Inspec- I . T . A . 
tion-Progress in clearance. 

( f ) Weekly. 

1 . Purport Register 

2. Calendar of Returns 

. . B. O . 

. B. O . 

5th & 20th 

10th & 25th 

10th & 25th 

Every fortnight 

A . G.'s orders dated 17-3-1971. 

Para 355 of the Manual . 
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T.M. /Genl . / I I /11-20/61-69, dated 5-2-196?. 

Every Monday Manual of General Procedure. 

Every Tuesday Para 11 o f the M a n u a l . 



3. Complaints Register . . B. O. 

Statement showing the number and date 
and subject of the letters wrongly 
marked to the Section by C.D.S. I I . 

B. O. /C.D.S. I I 

5, E C T I O N I I I . R E T U R N S D U E F R O M O U T S I D E 
A U T H O R I T I E S OR FROM O T H E R S E C T I O N S 
OF T H E OFFICE. 

(a) Annual. 
Report of Verification of emoluments 
of subscribers to C.P.F. during local 
audit by this office field staff. Departmental 

Officer*. 

2. Gross pay statements from departmental Departmental 
officers for the preceding year. Officers. 

Gross pay statements in respect of sub­
scribers to C. P. F. ( India) and 
Work charged Contributory 
Provident Fund. 

Subscribers to 
C. P. F. ( I ) 
and Deputy 
M i n t Master, 

I. G . 
M i n t , Hydera­
bad. 

4. Seasonal staff for annual work at the 
rate of one U . D . C. per section f rom 
middle of May for two months. 

From E. B. 

5. Superannuation statements . . A l l sections 

Every Monday C. A . G's. D . O. Lr . N o . 1709/Tech. A d m r . 
I . D . 360/67, dated 19-6-1967. 

Every Saturday E.B. I I /GcmVMisc. /61-69, dated 4-4-1968. 

5th March O. O. Fds. C. P. F. of March 1939. 

15th Apri l Cir. Fds. I l l (a) C.P.F. 1/1546, 
dated 9-3-1957. 

15tb Apri l A . A . O's. Orders, dated 19-12-1957. 

15th M a y to C.A.G's. Lr . N o . 3421 /TA/ I I /28 /3 /64 , dated 
15th July 8-3-1965. 

1st August. Section Order Fds. I /Genl . 1/1, dt. 6-5-1958. 
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(1) (2) (3) (4) (5) 

(b) Half-yearly. 
List of persons appointed on probation G.A.D. 1st July Fds. I/Genl/218, dated 9-9-1957. 

in I.A.S./I.P.S. Cadre. 1st January. 

(c) Quarterly. 
Statement of Final Withdrawal and From all Funds 1st of May, Para 413 of the Manual. 
Residual Balance cases pending (In Sections August, 
Funds I only). November & 

February. 

(d) Monthly. 

Statement of retired officers or those From GAD/PV. 15th Para 388 of the Manual, 
on Leave Preparatory to Retirement. to all Funds 

Sections. 
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APPENDIX IV 

Standards prescribed by the Comptroller and Auditor General for Computing Arrears. (Internal and External.) 

SI.No. Item of work Existing standard Revised standard Authority. 

(1) (2) (3) (4) (5 ) 

1. Common Registers in the 5 minutes per Regis- 15 minutes per Re- C-A.G's Lr. No. 2347/Admn. 1/231-62, dated 
Section. ter. gister subject to a 6th September, 1962. 

maximum of ten 
hours per month 
per section. 

2. Six Monthly Registers. 1 hour per unit. 2 hours per unit. C.A.G's Lr. No. 2452-Admn. 1/329-60, dated 

15th September, 1962. 

Above standards which are prescribed for Treasury Audit Department are applicable to Funds Section also. 

3. Posting of P.F.A./cs. 1000 10 Mandays . . C.A.G's Lr. No. 2670/T.A.II/171-67, dated 
Accounts. 20th October, 1967. 

4. F.W. Cases pending. 1/2 day per case. . . Ad hoc. 

5. R.B. Cases pending. half-an hour per case. . . Ad hoc. 

6. l.C.P.F. Accounts items 20 minutes per item. , . C.A.G's Lr. No. 1139 T.A.II/237-64, ,dated 
pending. 20th July, 1964. 

7. Other items common to As laid down for . . See Items 1 & 2. 
Funds and T. A . D. T. A. D. 
Branch. 

[O. O. No. ITA/5-20/67-68/35, dated 3rd July, 1969-File 1-107/68-69. ] 
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APPENDIX V 

(Referred to in Paragraph 242) 
SECTION-A. 

Rate of Interest on balances in the General Provident Fund and other Provident funds from time to time. 

Period Rate of Interest per 
Annum 

Authority 

(1) (2) 

1st August, 1909 to 31st March, 1919 

1st April, 1919 to 31st March, 1927 

1st April, 1927 to 31st March, 1930 

1st April, 1930 to 31st March, 1932 

1st April, 1932 to 31st March 1933 
1st April, 1933 to 31st March, 1934 

1 st April, 1934 to 31st March, 1935 

1st April, 1935 to 31st March, 1936 

. . 4.00 per cent 

. . 5 . 5 0 per cent 

. . 4.75 per cent 

. . 5.00 per cent 

. . S.25 per cen. 
. . 5.50 per cent 

. . 5.25 per cent 

. . 5.00 per cent 

(3) 

. . G.I., F.D., Resolution No. 2986 P., dated I4th June, 1909 
(case Fds. 1-1 of 1909-1913.) 

. . G.I., F.D., Resolution No. 272 G.L., (F.E.). dated 
11th February, 1920 (case Fds. 1-2 of 1913-1921.) 

. . G.I., F.D., Resolution No. F. 70-II F.E., dated 
29th September, 1926 (case Fds. I-I of 1922-1926.) 

. . G.I., F.D., Resolution No. F-37 V.R. I I , dated 10th March, 
1930 recorded in G.O. No. 230. Finance, dated 27th March, 
1930 (case Fds., 13-2 of 1930-31) and G.I., F.D., Resolu­
tion No. F 37-V.R. I I , dated 11th March, 1931, recorded 
in G.O. No. 250, Finance, dated 8th April, 1931 (case 
Fds. 9-21 of 1930-32.) 

. . G.I., F.D., Notification No. 3843-R. I I , dated 12-3-1932. 

. . G.I., F.D., Notification No. 4415-R. I I , dated 8th March, 
1933. 

dated 

. G.I., F.D., Notification No. F-301-R. 11-35, dated 14-2-1983. 

G.I., F.D., Resolution No. F.30 I-R. II/34, 
15th March, 1934 (case Fds. 9-1 of 1934-35.) 
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1st April, 1936 to 31st March, 1937 . . 

1st April, 1937 to 31st March, 1938 . . 

1st April, 1938 to 31st March, 1939 . . 

1st April, 1939 to 31st March, 1940 . . 

1st April, 1940 to 31st March, 1942 . . 

1st April, 1942 to 31st March, 1946 

. . 4.75 per cent . . G.I., Resolution No. F-30 (I)-R. II/36, dated 13-2-1936, 
published on page 14S of the Government of India 
Gazette, dated 15-2-1936. 

. . 4.00 per cent . . G. I., Resolution No. F 30 (2)-R. 11-36, dated 11th 
February, 1937 and G. O. No. 178, Fin. (Pen.), dated 
2nd March, 1937 (Fds. 9-11 of 1936-37). 

. . 3.50 per cent except G. I., F. D., Resolution No. F. 30 (2)-R. 11/37, dated 
in the case of subs- 3rd March, 1938, G. O. No. 294, Fin. (Pen.), dated 
cribers who are 21st March, 1938. 
entitled under the 
Rules of the Funds 
to a higher mini­
mum rate. 

. . 3.50 per cent . . G. I., F. D., Resolution No. F. 30 (3)-R. 11/38, dated 
15th February, 1939 and G. O. No. 183, Fin. (Pen.), 
dated 20th March, 1939. 

. . 3.25 percent . . G. I., F. D., Resolution No. F. 30 (3)-R. 11/39, dated 
14th February, 1940 and G. O. No. 167, Fin. (Pen.), 
dated 12th March, 1940, G. I., F. D., Resolution 
No. F. 30 (2)-R. II/40, dated 17th February, 1941, 
G. O. No. 204, Fin. (Pen), dated 2nd April, 1941. 

. . 3.50 per cent . . G. I., F. D., Resolution No. F. 30 (I)-R. 11/42, dated 
17th February, 1942 and G. O. No. 125, Fin. (Pen.) 
dated 11th 1942; G. I., F. D., Resolution 
No. F. 30 (I)-R. II/43, dated 18th February, 1943 and 
G.O. Ms. No. 374, Fin. (Pen.), dated 10th March, 1943; 
G. I., F. D., Resolution No. F. 30 (1)-R. II/44, dated 
28th February, 1944; G. O. Ms. No. 140, Fin. (Pen.), 
dated 16th March, 1944 and G. I., F. D., Resolution 
No. F. 30 (I)-R. II/45, dated 12th April, 1945 and 
G. O. No. Ms. 559, Fin., dated 11th May, 1945. 
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APPENDIX V—(Contd.) 

(1) (2) 

1st Apr i l , 1946 to Mst March, 1947 . . . . 3.25 per cent 

1st Apr i l , 1947 to 31st March, 1953 . . 3 . 0 0 percent 

1st Apr i l , 1953 to 31st March, 1955. . . . 3.25 per cent 

1st Apr i l , 1955 to 31st March, 1956.. . . 3.5per cent 

(3) 

G. I., F. D., Resolution No. F. 33 (2) Est. V/46, dated 
23rd March, 1946 and G. O. Ms. No. 311, Fin. (Pen.) 
15th Apr i l , 1946. 

G. r., F. D., Resolution No. F. 33 ([) Estt. V-47, dated 
25th Apri l , 1947 and G. O. No. 329, Fin. (Pen.), dated 
10th May, 1947, G. I. F. D., Resolution No. F. 34 (I) 
Est. V/48, dated 5th Apr i l . 1948 and G. O. Ms. No.385, 
Finance, dated 19th Apr i l , 1948; G. I. F. D., Resolu-
tion No. F. 35 (I) Est. V/49, dated 28th Apr i l , 1949 
and G. O. No. 455, Fin. (Pen.), dated 5th May, 1949; 
G. I., F. D., Resolution No. 37 (I) EV/50, dated 
2nd March, 1950; G. I., M. F. Lr. F. 39 (1) EV/51 
dated 28th March, 1951 and G. O. (Composite Madras) 
Ms. No. 386, Fin., dated 4th Apri l , 1951, and G. I. 
M . F. Lr. No. F. 43 (I) EV/52, dated 8th Apr i l , 1952 
and Govt, of Composite Madras G. O. No. 413, Fin. 
(Pen.), dated 16th Apr i l , 1952. 

G. I., M , F., Resolution No. 43 (I) EV/53, dated 4th 
March. 1953 and G.O. Ms. No. 448, Fin. (Pen.). Dept., 
dated 18th March, 1953 and G. I., M . F. Resolution 
No. F. 23 (I) EV/54, dated 23rd March, 1954 and 
G. O. Ms. No. 286, Fin. (Pen.), Dept., dated 14th 
May, 1954. 

G. I., M. F. Resolution No. F. 23 (I) EV/55, dated 10th 
March, 1955 and Government of Andhra G. O. Ms. 
No. 223, Finance, dated 29th March, 1955. 
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APPENDIX V—(Concld.) 

(1) (2) (3) 

1st Apri l , 1967 to 31st March, 1968 . . . . 4.80 per cent . . G. I., M. F. Res. No. F. 34 (l)-EV 67, dated 9th Febru­
ary. 1967 and G.O. Ms. No. 117, Fin., (Pen.-I), Deptt.. 
dated 15th June, 1967. 

1st Apri l , 1968 to 31st March, 1969 . . . . 5.10 per cent & 
4.80 per cent 

or the first Rs. 10,000 
for any sums in excess of Rs. 10,000—G. I., M. F. 

Res. No. F. 34 (l)-EV 68, dated 26th Apr i l . 1968 
and G. O. Ms. No. 187, Fin. (Pen.-I) Deptt., dated 
1st August, 1968. 

1st Apri l, 1969 to 31st March, 1970 . . 5.25 per cent & 
4.80 per cent 

for the first Rs. 10,000 
for sums in excess of Rs. 10,000— G. I., M. F. Res. 

No. F. 34 (1)-EV/69, dated 19th May, 1969 and G.O. 
Ms. No. 222, Finance (Pen.-I) Deptt., dated 
4th August, 1969. 

1st Apr i l , 1970 to 31st March, 1971 . . . . 5.50 per cent & 
4.80 per cent 

for the first Rs. 10,000 
for sums in excess of Rs, 10,000-G. I., M. F. Res. 

No. F. 34 (1)-EV/70. dated 18th Apri l , 1970 and G.O. 
Ms. No. 223, Fin.(Pen.-l) Dept., dated 24th July, 1970. 

1st Apr i l , 1971 to 31st March, 1972 . . . . 5.70 per cent & 
5.00 per cent 

for the first Rs. 10,000 
. . for sums in excess of Rs. 10,000—G. 1., M. F. Res. F. 

34 (1)/EV/7I, dated 28th May, 1971—G. O. Ms. 
No. 210, Fin. (Pen.-l) Deptt., dated 28th June, 1971. 
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APPENDIX-V 

SECTION B 

Method of Calculating Interest on P. F. Money 

Year 1958-59 Rate of Interest: 3.75% G. P. F./R. B, 

Month Opening 
balance 

Subscrip­
tions 

Refund of With-
with- drawals 

drawals 

Closing 
Balance 

(1) (2) (3) (4) (5) (6) 

April .. .. 35 35 
May 35 35 70 
June 70 35 .. 360 -255 
July .. . —255 35 30 —190 
August . —190 35 30 -125 
September . —125 35 30 - 6 0 
October.. . - 6 0 35 30 5 
November 5 35 30 - 70 
December 70 35 30 135 
January 135 35 30 200 
February 200 35 30 265 
March .. 265 35 30 330* 

420 270 360 -630 
+ 1,110 

690-360 =330* 
Net total of Col. (6) (1110 -630)=480 

Actual amount to be taken into account for interest 
purposes .. .. .. .. 480/12 =Rs. 40 

Opening Balance for 1958-59 (/. e., C. B. of 1957-58) .. 6,321.00 

Average for the year to be taken into account for 
interest 40.00 

6,361.00 

Interest on Rs. 6,361.00 for 1958-59 at 3.75% p. a. .. 6,361 x3.75 

100 
= Rs. 238.54 or 239 

Therefore. Interest for the year 1958-59 . Pa. 239 

291. 
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Important: 

Note.- 1 Interest should be rounded to whole Rupees, 50 P. and more 
counting as the next higher Rupee. 

Note.-2 The debits relating to pre\ious months, but actually included 
in the accounts only subsequently, should be taken to the 
concerned months for purposes of interest calculation. Regar­
ding credits vide note (3) under para 248 and para 250. 

Note.- 3 In final withdrawal cases or in cases of transfer of ledger ace unt 
balances to other Accounts Offices, etc., where interest for part 
of a year is to be adjusted, the opening balance for the year also, 
should be reduced proportionately /. e., if interest is to bealloAed 
for only 7 months, the actual opening balance should be reduced 
to 7 12th fraction to work out the balance for which interest is 
actually to be calculated (vide illustration below B.). 

B. Assuming that the subscriber died, say, o i 1st October 
1958 and the F. W. case was finalised early in November, 
1958 and assuming a'so that the deductions upto October 
1958 were the same as indicated in the previous table, inte­
rest is to be calculated as follows:— 

Year: 1958-59 Rate of Interest: 3.75°£ G. P. F./R. B. 

Subscriber died on 1-10-1958 Last Fund deduction in O:tober 1958 
Case finalised in first week of November 1958. 

Month O. B. Subscrip- Refund of With- Closing 
tion withdra- drawals Balance 

wals 

(1) (2) (3) (4) (5) (6) 

April, 1958 . 
May, 1958 35 
June. 1958 70 
July, 1958 . —255 

August, 1958 . —190 

September, 1958 . . - 1 2 5 

October, 1958 —60 

Total 

35 . . . . 35 

35 . . . . 70 

35 . . 3 6 0 - 255 

35 30 - 1 9 0 

35 30 —125 

35 30 - 6 0 

35 (L. F. D.) 30 5 

245 120 360 110—630 
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Actual amount to be taken into account, for interest 
calculation 

Actual Opening balance for 58-59 

Proportionate O.B. on account of the closure of the account in 
November allowing interest to end of October'58 (i.e., 
7 months or 7/12.). 

Average of net credits during the year to be taken into account 
for purposes of interest 

Net balance on which interest for 58-59 is allowed . . 

Interest for 1958-59 (7 months) 3643.92x3.75/100=137. 

Opening Balance for 1958-59 

Credits 4/58 to 10/58 

Interest upto 10/58 

Total 

Withdrawals 

Balance to be authorised) 

. . (—)520/12 
= (—) 43.33 

6,321.00 

6321x7/12 
= 3,687.25 

nt 
. . (—) 43.33 

3,643.92 

6,321.00 

365.00 

137.00 

. . 6,823.00 

360.00 

6,463.00 



SECTION—C. 

(/) Method of Calculation of interest in respect of all P. F. Deposits other 
than contributory P. F. when the account is closed at the end of the year and 
when slab rates of interest are prescribed .*— 

Ex. : Balance as on 1-4-1968—Rs. 9.500. 

Month Subscrip­ Refunds With­ Balance at 
tion. drawals the end of 

each month 

1 2 3 4 5 

4/68 100 9,600 
5/68 100 9,700 
6/68 100 9,800 
7/68 100 9,900 
8/68 100 10,000 
9/68 100 10,100 

10/68 100 10,200 
11/68 100 1,200 7,100 
12/68 100 9,200 
1/69 100 50 9,350 
2/69 100 50 9,500 
3/69 100 50 9,650 100 50 

1,16,100 

Average mo nthly balance : 1,16,100 = Rs. 9,675. 
12 

Rate of interest to be applied 5.10% on 9,675. 

Note.—If the average monthly balance works out to more than Rs. 10,000 say 
Rs. 12,000 interest will be calculated as follows :— 

I. On Rs. 10,000/- - a t 5.10percent. 

I I . On the balance viz., Rs. 2,000/- — at 4.80 per cent. 

(G.I., Memo No. 34 (2)-EV/68, dated 18th September, 1968) 

(G.O. Ms. No. 268, Govt, of A.P., dated 6th November, 1968.) 

(H) Method of calculation of interest in respect of all P. F. Deposits other 
than Contributory P. F. when the account is closed during the year, and when 
slab rates of interest are prescribed. 
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Specimen Example :— 

Opening Balance (Closing Balance of 31-3-1968). = Rs. 42,053. 

Deposits Withdrawals Progressive 
Balance. 

Rs. Rs. Rs. 

400 . . 42,453 

400 18,000 24,853 

400 20,000 5,253 

5,253 

5,253 

1,200 38,000 83,065 

Progressive total as above Rs. 83,065. 

Monthly average upto 8/68 (5 months) Rs. 83,065/5 = 16,613. 

Therefore, interest on lirst Rs. 10,000 (out of average of 16,613) is : 

* Rs. 10,000x5 x 51 x 1 = Rs. 212.50. 
12 10 x 100 

and the remaining amount of interest is :— 

**Rs. 6,613 x 5 x 24 x 1 = Rs, 132.26 
12 x 3 x 100 Rs7344776 =Rs. 345.00 

Interest. 
•5.10% 

* *@ 4.80% (on amount in excess of Rs. 10,000). 

(G.I., M. F. No. 34 (2)-Ev/68, Dated 27th August, 1969 : GO. Ms. No. 284, 
Govt, of A.P., Dated 24th September, 1969.) 

(iii) Method of Calculation of interest in the case of Contributory Provi­
dent Fund when slab rates of interest are prescribed and when the account is closed 
at the end of the year, 

The balance in a subscriber's C.P.F. Account at the beginning of a finan­
cial year will consist of the subscriber's own subscription including interest 
thereon plus Government contribution including interest thereon plus Govern­
ment contribution including interest thereon upto the end of the preceding 
financial year. If A & B represent, these amounts, respectively, then the balance 

4/68 

5/68 

6/68 

7/68 

8/68 
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at the commencement of the financial year in question will be Rs. A + B. 
During the financial year, the subscriber will make his own subscription, 
whereas Government's contribution will be credited -only at the end of the 
financial year. In case, Rs. C and Rs. D be the subscription during the finan­
cial >ear & the Government's contribution at the end of the financial year 
respectively interest on Rs. A + B-rC will have to be calculated in accordance 
with O. M. No. 34 (2)—EV/68, dated 18-9-1968 vide e . unple (/) in this section. 
Similarly, interest on Rs. A + C should be calculated following the same me­
thod to determine the interest on the subscription portion. The interest on 
Government contribution will be interest on Rs. A -f- B + C minus interest 
A + C 

(G.I., M. F. O.M. No. F. 34 (1)—EV/68, dated 31st January, 1969 and 
GO. Ms. No. 145, Govt, of A.P dated 14th May, 1969.). 

(iv) Method of calculation of interest in the case of contributory Provi 
dent Fund when slab rates of interest are prescribed and when the account is 
closed during the year. 

The instructions contained in the Ministry's Ofllce Memorandum No. F 
34 (1)—EV/68, Dated 31-1-1969 (referred to in Section C (II) of this Appendix 
apply mutatis mutandis for the calculation of interest of the part of a year. 

(G.O. 1., M.F. No. 34 (2)—EV/68, dated 27th August, 1969 and G.O 
Ms. No. 284, Finance (Pension-I) Department, Dated 24th September, 1969.) 



APPENDIX—V—SECTION ' D \ 

Method of Calculation of the Residual Balance. 

Example ;—An Officer retired on 2nd May, 1971. His last fund deduction 
was Rs. 500 from the pay for April paid in May. Final with­
drawal of the opening balance for 1971-72 of Rs. 40,000 together 
with interest of Rs. 345 for two months (at the rate of 5.7 % p.a. 
on the first Rs. 10,000 and at the rate of 5 % on the balance) 
was initially released in the first week of June, 1971. The 
balance is to be released now (say in first week of October, 1971). 
It constituteb the credits of Rs. 500 each for April and May, 
together with interest upto September, 1971 (falling within the 
period of six months following the month in which the pro­
vident fund balances became payable i.e., May, 1971.) It is 
worhed out as under. 

Month of Subscription Amount of Withdrawal Progressive 
Subscription. Balance. 

1 2 3 4 

500 500 

500 1,000 

1,000 

1,000 

1,000 

1,000 

Rs. 5,500 

Average monthly balance, on which interest is to be 
calculated .. . . .. Rs. 5,500/6 

April'71 

May'71 

June'71 

July'71 

August'71 . 

September'71 
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Interest=5500 x 6 x 5 (*) 
6 12 100 

(*) The lower rate of 5% is adopted, as 
the subscriber had already been allowed 
interest at higher rate of 5.7% to the 
the full extent of Rs. 10,000 at the time 
of the initial payment of the Provi­
dent Fund balances. 

= 5 5 x 5 
12 

= 275 = 22.91 
12 

= Rs. 23 (as rounded off to 
the nearest rupee). 

Residual Balance 
Payable=Rs. 500+ Rs. 500-+ 

+ Rs. 23=Rs. 1,023. 



APPENDIX VI 

[Referred to in Paragraph 149 b] 

Form of Application for a temporary advance from Provident Fund 
and sanction thereof. 

1. Name of the Subscriber. 

2. Designation 

3. Pay. 

4. Name of the Provident Fund 
and Account No. 

5. Balance at credit of the subscriber 
on the date of application. 

6. Amount of advance required. 

7. Purpose for which advance is re­
quired. 

8. Number (and amount) of monthly 
instalments in which the advance 
is proposed to be repaid. 

9. Amount of advance or advances 
last taken, if any. State particulars 
of the advances, date on which 
taken, instalments of repayment 
and balance outstanding or 
date of repayment.. 

Amount Date Date of Balance Purposes 
repayment out- Instal-

in full standing ments 

I ..• * • • • • • » * • 

I I • » • • • • • • • t 

I I I 

10. Full particulars of the pecuniary 
circumstances of subscriber, justi­
fying the application for the tem­
porary withdrawals. 

Signature of the Applicant. 

Designation : 

Date: 
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The above particulars have been verified to be correct. 

Signature : 

Designation]: 

Date : 

No Dated 

Sanction of the is hereby accorded/con­

veyed for the grant of an advance of Rs (in words) 

to be recovered in 

monthly instalments of Rs each with one/two 

additional instalments representing interest at the usual rate/as a special case 

in relaxation of Rule 

Signature & Designation of the 
sanctioning authority. 

Copy forwarded to :— 

1. Accounts Officer, 2. Subscriber, 3. Head of Office. 



APPENDIX VII 

SECTION-A. 

(Referred to in Paragraph 354) 

Sub:—General Provident Fund—Part Final Withdrawal 

Sri/Smt./Kum Designation. 

Ref : -

A non-refundable part-final withdrawal from the Provident Fund for 
meeting expenditure on marriage/higher education/house building purposes 
as particularised below has been sanctioned under rules regulating the fund 
by the undersigned. 

1. Subscriber's name. 

2. Subscriber's Designation. 

3. (a) Subscriber's date of birth. 

(b) Subscriber's date of entry 
into Government service. 

4. Subscriber's probable date of 
retirement. 

5. Subscriber's pay (as defined in 
F.Rs., details of special pay, 
personal pay, etc., to be given 
separately.) 

6. Name of the Provident Fund to 
which the subscriber is subscri­
bing : 

7. Account No. allotted by the 
Accountant General, Andhra 
Pradesh (together with depart­
mental suffix): 

8. Balance at credit of the subscri­
ber on the date of sanctioning the 
withdrawal verified from the 
Account slip last rendered by the 
Accounts Officer and subsequent 
deposits and withdrawals (Full 
particulars to be given). 

9. Object of withdrawal : 

10. (a) Amount of withdrawal sanc­
tioned (in words as well as in 
figures.) 

30] 

file:///sith
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(b) I f the amount of withdrawal 
sanctioned exceeds the l imits 
o f six/three month's pay for t he 
marriage of daughters/son, the 
reason thereof may be stated. 

11. G.O. or relevant rule under 
which advance is sanctioned. 

12. Whether all the conditions pres­
cribed by Government for the 
sanction of such withdrawals have 
been satisfied by the subscriber. 

13. Place at which the payment is 
required (Name of Treasury/ 
Sub-Treasury Offices to be given.) 

14. I f the present sanction is for 
marriage/higher education pur­
poses the fol lowing particulars 
should be given : 

(a) For whose marriage/higher 
education : 

(b) Whether a part-final withdra­
wal or a temporary advance 
has been drawn earlier for the 
same purpose ( i f so full details 
thereof Number and date o f 
sanction, Voucher Number, 
date of drawal of the amount 
to be given). 

(c) Whether any temporary adva­
nce sanctioned for the same 
purpose earlier has been con­
verted into part-final wi th­
drawal. 

(d) Whether sanction is for the 
same daughter/son of the subs­
criber. 

15. In case o f withdrawal for higher 
education purposes :— 

(a) Name of the course of study: 

(b) Dura t ion of course : 

(c) Whether i t is beyond the high 
school stage. 

(d) Whether i t is specialised fo r 
technical course. 
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fe) Whether the education is in 
India or outside India . 

(f) Particulars of previous with­
drawals, i f any, viz., the 
amouunt and the actual date 
of withdrawal to be specified. 

(g) Whether the person in respect 
of whom the withdrawal is 
sanctioned is dependent child 
of the subscriber, 

16. In case of withdrawal for house 
Building purpose : 

(a) Whether the house is proposed 
to be constructed at the place 
of the subscriber's duty or in­
tended place or residence after 
retirement. 

(b) Whether the subscriber al­
ready owns a house at the place 
referred in (a) above. 

(c) The number of instalments in 
which the airuunt sanctioned 
is payable. 

(d) Whether advance for house 
building purposes was sanc­
tioned to the subscriber from 
any other Government source 
(if so full details of the amount, 
source, etc., thereof to be given). 

(e) Whether any part-final with­
drawal had been sanctioned 
earlier for house building pur­
poses (if so full particulars to 
be given). 

17. Whether all the conditions pres­
cribed by Government for sanc­
tion of such withdrawals have 
been satisfied by the subscriber. 

18. Designation of the authority 
competent to sanction advance to 
the subscriber from his P. F. 
Account for special reasons. 

Signature : 

Designation 



APPENDIX VII 

SECTION - A (1) 

Final withdrawal of provident fund money for house-building purposes 

The undersigned is directed to invite a reference to this Ministry's Office 
Memorandum No. F. 50 (12)-EV/52, dated the 20th May, 1952, as amended 
from time to time, permitting the grant of advances from provident funds for 
house-building purposes to certain Central Government servants. It has 
been represented that the repayment of the advance causes considerable hard­
ship to the persons concerned at a stage of their career when their commit­
ments are at their heaviest. Moreover, the amounts at their credit in the 
Provident Funds would become payable to them in any case within the next 
few years. These requests have been carefully considered and the President 
is pleased to direct that final withdrawals from the provident funds may be 
permitted to Central Government servants for house-building purposes on 
the following terms and conditions,namely :— 

(a) withdrawals may be permitted either for the purpose of building 
or acquiring a suitable house including the cost of site or for repay­
ment of any outstanding amounts on account of loans expressly 
taken for the purpose aforesaid before the date of receipt of the 
application for withdrawal ; 

(b) the concession will be admissible to Central Government servants 
who are subscribers to any Government Provident Fund at any time 
not earlier than ten years before attaining the age of superannuation, 
or, on their completion of 20 years' total service (including broken 
periods of service, if any, whichever is earlier; 

(c) withdrawal from the provident fund shall not exceed (1) one half 
of the amount standing to the credit of the Government servant in 
case of a non-contributory provident fund or the amount actually 
subscribed by him along with interest thereon standing to his credit 
in the case of a contributory provident fund, as the case may be, or 
(2) the actual cost of the house including the cost of the site, or re­
payment of the loan in that behalf, whichever, is less. If, as men­
tioned above, the amount withdrawn exceeds the actual expenditure 
or repayment as aforesaid, the excess shall be refunded to the Govern­
ment forthwith in one lumpsum together with interest thereon at 
the rate provided in Rule 11 of General Provident Fund (Central 
Services) Rules or the corresponding rule of other Provident Funds 
from the month of such withdrawal by the Government servant 
for being credited to his account in the relevant provident fund. 
The actual expenditure incurred in connection with sale or transfer 
deeds may be reckoned as part of the cost of the house ; 

(d) the house proposed to be acquired or redeemed by the Govern­
ment servant with the help of the amount withdrawn as aforesaid 
shall be situated at the place of his duty or his intended place of 
residence after retirement ; 
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(e) withdrawals will be permitted for the building, acquisition or re­
demption of one house only; and further in those cases only 
where the Government servant does not already own a house at the 
place referred to above ; 

(f) the construction of the house should be commenced within six months 
of withdrawal of money and should be completed within a period 
of one year from the date of commencement of construction. If, 
however, the house is to be purchased or redeemed or a private 
loan previously raised for the purpose has to be repaid, this should 
be done within three months of the wihdrawal ; 

(g) in the case of construction of a house, the withdrawal will be per­
mitted only in equal instalments (not less than two and not more 
than four in number), the instalments after the first being authorised 
by the administrative authority after verification regarding progress 
of construction of the house ; 

Note.—While authorising the disbursement of the second and subse­
quent instalments as prescribed in the above sub-para the admini­
strative authority will attach a certificate to the effect that the re­
quired formalities in regard to the construction of the house, in pur­
suance of which the instalment has become due, have been complied 
with. 

(h) the Government servant shall submit an annual declaration in such 
form as may from time to time be required by Government on or 
before the 31st December in each year and satisfy the sanctioning 
authority, if called upon to do so, by the production of tax receipts, 
title deeds, etc., that the house remains in his sole ownership and 
that while he is still in service has not parted with the possession 
thereof by way of transfer, sale, mortgage, gift, exchange, lease for 
a term exceeding three years or otherwise however without the 
previous permission of the sanctioning authority in writing. The 
amount withdrawn shall be repayable forthwith in one instalment 
together with interest thereon at the rate provided in Rule 11 of 
the General Provident Fund (Central Services) Rules or the corres­
ponding rule of other Provident Funds, from the month of such 
withdrawal by the Government servant if the house is sold or en­
cumbered at any time before retirement without such permission ; 

(i) where a Government servant subscribes to more than one Provident 
Fund, withdrawal in terms of these orders will be permitted only in 
respect of one of these Fund;- which may be selected for this purpose 
by the subscriber the amount of withdrawal being regulated with 
reference to the total sum at the credit of the Government servant 
in all the Provident Funds to which he is subscribing. 

2. Before sanctioning the withdrawal the administrative authorities 
should satisfy themselves that— 

(a) the amount is actually required for the purpose of buildinp, acqui. 
ring or redeeming a house as mentioned above ; 
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(b) the Government servant possesses or intends to acquire forthwith the 
right to build on the site on which the house is proposed to be built ; 

(c) the amount withdrawn together with such other private savings. 
if any, as the Government servant may have, would be sufflcient 
to build, acquire or redeem the house of the type proposed ; 

(d) the applicant has an approved plan and permits, where necessary 
from the local authorities for the purchase of building material 
to the extent required and at controlled rates ; 

(e) in the case of withdrawal for the purchase of a ready-built house, the 
applicant secures an undisputed title to the house and the land 
on which the house is built within a period of 3 months from the 
date of drawal of the amount before the purchase price is paid. This 
condition does not preclude withdrawals for the purpose of build­
ing houses on plots of land taken on lease from Government in 
New Delhi, even though in such cases the Government servant 
concerned becomes entitled to a perpetual lease only on the produc­
tion of a certificate from the Chief Commissioner that the build­
ing on the plot leased has been built in accordance with the agreed 
conditions ; 

(ff) before withdrawals are permitted for the repayment of loans taken 
from private parties expressly for the purpose of acquiring a house, 
or for redeeming the house, the applicant has acquired or will acquire 
an unencumbered title to the house thus acquired ; 

(g) the applicant has signed an undertaking as in the form annexed to his 
olTice Memorandum or where this form is not suitable, e.g., in 
cases of redemption of mortgaged premises belonging to the Gov­
ernment servant, in the form as may be approved by the Govern­
ment indicating the main terms and conditions of the withdrawals 
sanctioned in this Office Memorandum. 

3. For the purposes referred to in clauses (e) and (f) of paragraph 2 
above, the Government servant should produce necessary deeds and papers 
to the sanctioning authority proving his title in respect of the property, within a 
period of three months from the date of drawal of the amount. 

4. Authorities who are competent to sanction temporary advances for 
special reasons under the relevant Provident Fund Rules will be the ''sanction­
ing authorities " for the purpose of these orders when all the terms and 
conditions for the withdrawal are fulfilled. Cases necessitating the relaxation of 
any of the terms and conditions should be referred to the Ministry of Finance. 

5. The actual withdrawal from the Fund will be made only on receipt 
of an authorisation from the Accounts Officer concerned who will arrange 
this as soon as the formal sanction of the competent authority has been issued. 

6. The concession now sanctioned will not be in addition to that sanc­
tioned in this Ministry's Orders contained in the Office Memorandum da­
ted the 26th May. 1952, referred to above, and in the Office Memorandum 
No. F. 50 (14J-EV/51, dated the 30th July, 1951, as amended from time to 
time, regarding the grant of refundable advances from Provident funds to 
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displaced persons. However, in the case of Government servants who have 
already drawn repayable advances from provident funds for house-building 
purposes under the orders contained in the said Office Memorandum, dated 
the 26th May, 1952 or of the 30th July, 1951 and who are eligible to avail 
of the concessions under the present orders the outstanding amount (with 
interest) of the repayable advances may, at the written request of the Gov­
ernment servant concerned, be sanctioned as a withdrawal, subject to the 
conditions laid down in this Office Memorandum being fulfilled. 

7. The orders contained in this Ministry's Office Memorandum No. 
F. 50 (!2)-EV/62. dated the 26th May, 1952, a"s amended from time to time 
shall be deemed to be superseded by the orders contained in the present Office 
Memorandum with effect from the date of issue of these orders. Advances 
granted previously under orders in this Ministry's said Office Memorandum 
dated the 26th May, 1952 will, however, continue to be regulated thereunder, 
unless the advances are converted into non-repayable withdrawals under 
para 6 of this Office Memorandum. 

8. In so far as the staff serving in the Indian Audit and Accounts De­
partment are concerned, those orders have been issued after consultation with 
the Comptroller and Auditor General of India. 

9. Necessary formal amendments to the various provident fund rules 
will be issued in due course under Articles 309 and 148 (5) of the Consti­
tution. 

(i) G. I. Min. of Fin. O. M. No. F. 37 (1)-EV.55, dated 25th January. 
1955. 

No. F. 37 (1) EV. 55, dated 9th Sept., 1959. 

No. F. 37 (l)-EV. 55, dated 28th June, 1955, 
No. F. 36 (3) EV/59, dated 20th July, 1959. 

The President of India, 

In consideration of the President (hereinafter referred tho "as the Govern­
ment"), having agreed at my request to permit, for the purpose of building 
or acquiring a suitable house including the cost of the site thereof, withdrawal 
of the sum of Rs (Rupees ) only from the amount 
standing to my credit in the Fund under the provisions of 
the Government of India, Ministry of Finance Office Memorandum No. F 
37 (i)-EV-55, dated the 25th day of January, 1955. I hereby undertake 
to observe and perform the terms and conditions contained therein in so far 
as they are applicable to me and, in particular to comply with the following 
terms and conditions, namely. 

1. that the amount for which the withdrawal is applied for shall be actually 
utilised for the purpose of building or acquiring a suitable house 
including the site thereof ; 

2. that if the amount permitted to be so withdrawn is in excess of the 
actual expenditure incurred by me for building or acquiring a suit­
able house including the cost of the site thereof, the excess amount 
together with interest thereon at the rate provided for in pefa I (c) 
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of aforesaid Office Memorandum shall be refunded to the Govern­
ment for credit to my provident fund forthwith without demur in 
one lumpsum whether the same shall have been demanded or no t ; 

3. that the house proposed to be built or acquired by me with the amount 
so withdrawn shall be situated at my place of duty or 
where J intend to reside after retirement ; 

4. that in the event of my building a house, the construction of the house 
shall be commenced within six months of the with­
drawal of the aforesaid amount and shall be completed 
within a period of one year from the date of commencement of 
construction or within such further extended period as the Govern­
ment may in its absolute discretion allow. In the event of a ready-
built house being purchased, any loan previously obtained by me for 
such purpose from private parties shall be repaid within three months 
of the drawal of such amount or such extended period as may be per­
mitted by the Government ; 

5. that in the event of my building a house the right to build on the site 
on which the house is proposed to be built will be acquired by me 
forthwith ; 

6. that approved plans and permits, where necessary, from the local 
authorities for the purchase of building materials to the extent required 
shall be furnished by me ; 

7. that in the case of a drawal for the purchase of a ready-built house 
I would secure an undisputed title to the house and the land on 
which the house is built before the purchase price is paid ; 

8. that so long as 1 am in service I shall submit every year a declaration 
in the form prescribed by the Government on or before the 31st 
December, that the house so built or acquired continues to be in 
my sole ownership and possession ; 

9. that while in service the house so built or acquired shall not be trans­
ferred by me by way of sale, mortgage, exchange or gift or on lease 
for a term exceeding three years or otherwise howsoever without 
the previous permission of sanctioning authority in writing. 

I hereby declare that my private savings together with the amount permit­
ted to be withdrawn will be sufficient to build or acquire the house of the type 
proposed and that 1 do not own any house other than the one which is intended 
to be built or acquired at the place of my duty or at my 
intended place of residence after retirement. I further declare that if the 
house is not purchased or built in accordance with the provisions of the said 
Office Memorandum or if I commit any breach of any of the aforesaid terms 
and conditions, I shall repay to the Fund for credit to my account 
the whole of the amount permitted to be withdrawn from the Fund in pur­
suance of the said Office Memorandum together with interest thereon at the 
rate provided for in Para 1 (h) thereof. 

Dated this day of 19 

Place 
(Signature) 
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FORM OF ANNUAL DECLARATION 

To 

The President of India, 
built 

I hereby declare that the House by me with the amount with-
acquired 

drawn by me from the amount standing to my credit in the 
Fund under the provisions of the Government of India, Ministry of Finance 
Office Memorandum No. F. 37 (l)-EV/55 dated the 25th January, 1955 
has not been transferred by me by way of sale, mortgage, exchange or gift 
or on lease for a term exceeding three years or otherwise howsoever, and that 
if called upon to do so, I undertake to produce before the sanctioning authority 
tax receipts, title deeds and such other documents as may be specified by the 
said authority, showing that the house remains in my sole and absolute 
ownership. 

Dated at this day of 19 . 

Witnesses to Signature (with address) Signature 

Designation 

1 

2. 

[Vide Para 1 (b) of No. 37 (1) EV/1955, dated 25-1-1955 G.I. Ministry of 
Fin. O. M.F. 37 (1) FV/55, dated 21-11-1955.] 

SECTION A (2) 

Provident Fund.—Final withdrawals from Provident Funds to Govern­
ment servants for house building purposes subject to certain terms and con­
ditions—Orders issued. 

READ—the following papers :— 

From the Government of India, Ministry of Finance, Office Memorandum 
No. 37 (1) EV/55, dated 25th January, 1955. 

ORDER.—No. 847, Finance, (Pension), dated 28th December, 1955. 

In their Office Memorandum cited, the Government of India have issued 
orders permitting the final withdrawals from provident funds to Central 
Government servants for house building purposes on certain terms and con­
ditions. The question whether the abo\e scheme should be made applicable 
to Government servants under the rule-making control of this State has been 
considered by the Government and it has been decided that the concession 
may be extended to State Government servants as well. 
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2. The Governor of Andhra hereby directs that final withdrawals 
from the various provident funds may be permitted to State Government 
servants for house-building purposes on the following terms and conditions, 
namely :-

(a) withdrawals may be permitted either for the purpose of building or 
acquiring a suitable house including the cost of site or for repayment of any 
outstanding amounts on account of loans expressly taken for the purpose 
aforesaid before the date of receipt of the application for withdrawal; beside, 
loans of the type of property mortgages on houses, even ordinary loans (e.g., 
under a Promissory Note or on a Life Insurance Policy) can be taken into 
account provided very strict proof of such loans having been obtained for the 
purpose of building or acquiring a house is furnished. Officers competent to 
sanction the advance should verify and examine each such ordinary loan and 
ensure that the entire amount taken as advance was spent on the construc­
tion or acquisition of the house or for the repayment of a loan taken for cons­
truction of a house. 

(b) the concession will be admissible to State Government servants who 
are subscribers to any Government provident fund at any time not earlier than 
ten years before attaining the age of superannuation or on their comple­
tion of 20years total service (including broken periods of service, if any) which­
ever is earlier. 

(c) withdrawals from the provident fund shall not exceed (1) one half 
of the amount standing to the credit of the Government servant in the case 
of a non-contributory Pro\ident Fun-d or the amount actually subscribed by 
him along with interest thereon standing to his credit in the case of a contribu­
tory provident fund, as the case may be, or (2) the actual cost of the house in­
cluding the cost of the site, or repayment of the loan in that behalf, whichever 
is less. If, as mentioned above, the amount withdrawn exceeds the actual ex­
penditure or repayment as aforesaid the excess shall be refunded to the Govern­
ment forthwith in one lumpsum together with interest thereon at the rate pro­
vided in Rule 13 of General Provident Fund (Andhra) Rules or the corres­
ponding rule of other provident funds, from the month of such withdrawal 
by the Government sen ant, for being credited to his account in the relevant 
Provident Fund. The actual expenditure incurred in connection with 
sale or transfer deeds may be reckoned as part of the cost of the house. In the 
case of a husband and wife who are both subscribers to the Provident Fund 
both of them may be permitted to withdraw from the Fund for house build­
ing provided that only one house is built and that the toal amount withdrawn, 
is within the prescribed limit. 

Note 1.—In the case of a husband and wife who are both subscribers 
to the Provident Fund the amount of withdrawal will be regulated with refe­
rence to the total sum at their credit in the Provident Fund to which they are 
subscribing. 

Note 2.—In cases where a recognized Co-operative House Construction 
Society builds for a Government servant the house which includes the value 
of the site on hire-purchase system, amounts can be withdrawn from the 
Fund by a subscriber for meeting also the value of the site and the initial 
deposit to be made with the Society. 
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(d) the house proposed to be acquired or redeemed by the Government 
servant with the help of the amount withdrawn as aforesaid shall be situated 
at the place of his duty or his intended place of residence after retirement. 

(e) withdrawals will be permitted for the building, acquisition or redump­
tion of one house only ; and further in those cases only where the Govern­
ment servant does not already own a house at the place referred to above. 

(f) the construction of the house should be commenced within six 
months of withdrawal of money and should be completed within a period 
of one year from the date of commencement of construction. If, however, 
the house is to be purchased or redeemed, or a private loan previously 
raised for the purpose has to be repaid, this should be done within three 
months of the withdrawal. 

Note.—This condition will also apply in cases where a recognized 
Co-operative House Construction Society builds the house for a Government 
servant on hire-purchase system or sells a house to a Government servant. 

(g) in the case of construction of a house, the withdrawal will be per­
mitted only i f equal instalmennts (not less than two and not more than four 
in number] the instalments after the first being sanctioned by the administra­
tive authority after verification regarding progress of construction 
of the house. 

Note 1.—This condition will also apply in cases where a recognized Co­
operative House Construction Society builds for a Government servant the 
house on hire-purchase s>stem. Al l the dues to the Society should be paid 
by the subscriber with the drawals from the fund supplemented if necessary by 
his private savings within 1 ½- years from the date of' the first withdrawal 
from the Fund. 

Note 2.—While authorising a second and subsequent instalments as 
prescribed in the above sub-para the administrative authority will attach 
a certificate to the effect that the required formalities in regard to the cons­
truction of the house, in pursuance of which the instalment has become due, 
have been complied with. 

(h) The Government servant shall submit an annual delclaration in the 
form in Annexure 11 to this Order, on or before the 31st December in each 
year and satisfy the sanctioning authority, if called upon to do so by the pro­
duction of tax receipts, title deeds, etc., that the house remain in his sole 
ownership and that while he is still in service, he has not parted with the pos­
session thereof by way of transfer, sale, mortgage, gift, exchange or lease for 
a term exceeding three years or otherwise howsoever without the previous per­
mission of the sanctioning authority in writing. The amount withdrawn 
shall be repayable forthwith in one instalment together with interest thereon 
at the rate provided in Rule 13 of the General Provident Fund (Andhra) Rules 
or the corresponding rule of other Provident Funds, from the month of such 
withdrawal by the Government servant, if the house is sold or encumbered 
(mortgaged, transferred or alienated, etc.) at any time before retirement with­
out such permission. As the safeguards provided in the Provident Fund Act, 
(and the rules made thereunder) for the benefit of the subscriber's family will 
be reduced on account of such infringement it should be viewed as on official 
misdemeanour inviting departmental disciplinary action. 
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Note.—The condition will also apply in cases where a recognized Co­
operative House Construction Society builds or has built the house for a subs­
criber to a Provident Fund on hire-purchase system subject to the following 
modification . While the Government servant is in service and until the full 
property in the house is passed to him by the Society, he shall submit an 
annual declaration in the form in Annexure I I I to this Order, on or before the 
31st December in each year and satisfy the sanctioning authority, if called 
upon to do so, by the production of tax receipts and receipts issued by the 
Society that the house remains in his virtual possession and he has not parted 
with the possession thereof by way of transfer, sale, mortgage, gift, exchange 
or otherwise without the previous permission of sanctioning authority in 
writing. After he acquires the sole ownership of the house and until he is 
in service the condition in sub-paragraph (h) will apply. 

((') Where a Government servant subscribes to more than one Provident 
Fund, withdrawal in terms of these Orders will be permitted only in respect 
of one of those Funds which may be selected for this purpose by the subscri­
ber, the amount of withdrawal being regulated with reference to the total 
sum at the credit of the Government servant in all the Provident Funds to 
which he is subscribing. 

3. Before sanctioning the withdrawal, the authorities sanctioning the 
advance should satisfy themselves that.— 

(a) the amount is actually required for the purpose of building, acquir­
ing or redeeming a house as mentioned above; 

(b) the Government servant possesses or intends to acquire forthwith 
the right to build on the site on which the house is proposed to be 
built ; 

(c) the amount withdrawn together with such other private savings, if 
any, as the Government servant may have, would be sufficient to 
build, acquire or redeem the house of the type proposed. 

(d) the applicant has an approved plan and permits, where necessary 
from the local authorities for the purchase of building materials 
to the extent required and at controlled rates; 

(e) in the case of withdrawal for the purchase of a ready-built house 
the applicant secures an undisputed title to the house and the land on which 
the house is built within a period of 3 months from the date of drawal of the 
amount; 

/ ) before withdrawals are permitted for the repayment of loans taken 
from private parties expressly for the purpose of acquiring a house, or for re­
deeming the house, the applicant has acquired or will acquire an unencumbered 
title to the house thus acquired ; 

Note.—In cases where subscribers to a provident fund require the amount 
for payment to a recognised Co-operative House Construction Society which 
builds or has built the house for them on hire-purchase system, withdrawals 
can be permitted even though the title deeds to that house are not in their 
names and the full property in the house has not passed on to them by the 
Society. 
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(g) the applicant has signed an undertaking as in the form shown in 
Annexure I to this Order or where this form is not suitable, e.g., in cases of re­
demption of mortgaged premises belonging to the Government servant in the 
form as may be approved by the Government indicating the main terms and 
conditions of the withdrawal sanctioned in this Order. 

4. For the purposes referred to in clauses (e) and (/) of paragraph 3 
above, the Government servant should produce necessary deeds and papers 
to the sanctioning authority proving his title in respect of the property within 
a period of 3 months from the date of drawal of the amount: 

5. Authorities who are competent to sanction temporary advances for 
special reasons under the relevant Provident Fund Rules will be the "Sanc­
tioning authorities" for the purpose of these orders when all the terms and 
conditions for the withdrawal are fulfilled. Cases necessitating the relaxation 
of any of the terms and conditions should be referred to the Government in 
the Finance Department. 

6. The actual withdrawal from the Fund will be made only on receipt 
of an authorisation from the Accounts Officer concerned who will arrange 
this as soon as the formal sanction of the competent authority has been issued-

7. In cases of officers who intend to reside outside India after retirement 
each case will be examined by the Government on merits as and when it arises. 

8. Necessary formal amendments to the various Provident Fund rules 
will be issued in due course. 

i) Govt, of A.P. Fin. Dept. G.O. No. 847 Fin. (Pen.), dated 28-12-1955, 

(ii) „ No. 92 Fin. (Pen.), dated 29th January, 

1958. 

(iii) „ No. 2053 Fin., dated 24th Oct., 1959. 

(iv) „ No. 1730 Fin., dated 11th Sept., 1959. 

ANNEXURE I 

FORM OF UNDERTAKING TO BE FURNISHED BY THE GOVERN­
MENT SERVANT APPLYING FOR THE ADVANCE. 

To, 
The Governor of Andhra Pradesh, 

Hyderabad. 

In consideration of the Governor (hereinafter referred to as "The Govern­
ment") having agreed at my request to permit, for the purpose of building or 
acquiring a suitable house including the cost of the site thereof, withdrawal 
of the sum of Rs (Ruprees only) 
from the amount standing to my credit in the Fund under 
the provisions of G. 0 . Ms. No Finance, dated 
as may be subsequently amended from time to time, I hereby undertake to 
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observe and perform the terms and conditions contained therein in so far as 
they are applicable to me and, in particular, to comply with the following 
terms and conditions, namely:— 

(1) that the amount for which the withdrawal is applied for, shall be 
actually utilised for the purpose of building or acquiring a suitatble house in­
cluding the site thereof; 

(2) that, if the amount permitted to be so withdrawn is in excess of the 
actual expenditure incurred by me for building or acquiring a suitable house 
including the cost of the site thereof, the excels amount together with interest 
thereon at the rate provided in paragraph (2) (c) of aforesaid order shall be re­
funded to the Government for credit to my provident Fund forthwith without 
demur in one lumpsum whether the same shall have been demanded or not; 

(3) that the house proposed to be built or acquired by me with the 
amount so withdrawn shall be situated at my place of duty or 
where I intend to reside after retirement; 

(4) that in the event of my building a house, the construction of the house 
shall be commenced within six months of the withdrawal of the aforesaid 
amount and shall be completed within a period of one year from the date of 
commencement of construction or within such further extended period as 
the Government may, in its aboslute discretion, allow, in the event of a ready-
built house being purchased any loan previously obtained by me for such pur­
pose from private parties shall be repaid within three months of the drawal 
of such amount or such extended period as may be premitted by the Govern­
ment; 

(5) that in the evem of my building a house, the right to build on the 
site on which the house is proposed to be built will be acquired by me forth­
with; 

(6) that approved plans and permits, where necessary, from the local 
authorities for the purchase of building materials to the extent required shall 
be furnished by me; 

(7) that in the case of a drawal for the purchase of a ready-built house 
I would secure an undisputed title to the house and land on which the house 
is built before the purchase price is paid. 

(8) that so long as I am in service, I shall submit every year a declaration 
in the form prescribed by the Government on or before the 31st December, 
that the house so built or acquired continues to be in my sole ownership and 
possession ; 

(9) that while in service the house so built or acquired shall be trans­
ferred by me by way of sale, mortgage or gift or on lease for a term exceeding 
three years or otherwise howsoever, without the previous permission of the 
sanctioning authority in writing. 

I hereby declare that my private savings together with the amount per­
mitted to be withdrawn will be sufficient to build or acquire the house of the 
type proposed and that I do not own any house other than the one which is 
intended to be built or acquired at the place of my duty or at my 
intended place of residence after retirement. I further declare that i i the house 
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is not purchased or built in accordance with the provisions of the said order 
or if I commit any breach of any of the aforesaid terras and conditions, I shall 
repay to the Fund for credit 
to my account the whole of the amount permitted to be withdrawn from the 
Fund in pursuance of the said Order together with interest thereon at the rate 
provided for in paragraph 2 (b) thereon. 

Dated this day of 19 

Signature , . , 

Place 

ANNEXURE I I 

FORM OF A N N U A L DECLARATION TO BE FURNISHED BY A 
SUBSCRIBER WHO HAS DRAWN A N ADVANCE FOR 

ACQUIRING OR CONSTRUCTING A HOUSE. 

I, (Designation) , now 
residing at hereby declare that I am the 
sole owner of the house indicating the lands, appurtenances, fixtures and 
other things attached thereto, bearing No 
situated at which has been acquired/built 
by me out of the amount withdrawn from my Provident Fund No 
that I am in possession thereof and that, while I am in service, I shall not, 
without the previous written permission of the Government of Andhra Pradesh 
part with my possession of the said house by way of transfer, sale, mortgage, 
gift, exchange, or lease for a term exceeding three years or otherwise how­
soever or encumber the same in any other manner. 

Station. 

Date 

Signature of the Government servant. 

ANNEXURE I I I . 

FORM OF ANNUAL DECLARATION TO BE FURNISHED BY A SUB­
SCRIBER WHO HAS PAID THE AMOUNTOF ADVANCE TO A 

RECOGNISED CO-OPERATIVE HOUSE CONSTRUCTION 
SOCIETY WHICH BUILDS OR HAS BUILT THE HOUSE 

FOR H I M ON HIRE PURCHASE SYSTEM. 

I, (Designation) now residing at 
hereby declare that I am the virtual owner 

of the house including the lands, appurtenances, fixtures, and other things 
attached thereto, bearing No 
situated at which has been acquired/ 
built by the Society on my behalf out of the 
amounts withdrawn from my Provident Fund No 
that I am in virtual possession thereof and that, while I am in service, 1 shall 
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not, without the previous written permission of the Government of Andhra 
Pradesh, part with the virtual possession of the said house by way of transfer, 
sale, gift, or exchange or otherwise howsoever or encumber the same in any 
other manner. 

Siganature of the Government 
servant. 

Station. 

Date, 

Section A (3). 

Final withdrawals from Provident Funds for the purchase of house-sites and 
for the construction of houses thereon. 

With this Ministry's Office Memorandum No. F. 37 (1)-EV/55, dated 
the 25th January, 1955, orders were issued permitting final withdrawals by 
Central Government servants from their Provident Fund account for the 
purpose of building or acquiring a suitable house, including the cost of the 
site, subject to certain conditions. Withdrawals for the purchase of house-
sites alone are not admissible, as separate advances by themselves, under those 
orders. 

2. In response to representations in this behalf received from several 
quarters, the President is now pleased to decide that final withdrawals by 
Central Government servants for purchase of house-sites by themselves and 
later, for construction of houses, thereon, shall also be allowed within the 
limits, and subject to the conditions, specified below :— 

(a) Withdrawals from the Provident Funds may be prermitted either 
for the purpose of purchasing a house-site or for repayment of any outstand­
ing amount on account of a loan expressly taken for the purchase of a house-
site before the receipt of the application for the withdrawal provided that the 
loan was taken not more than twelve months before the date of receipt of the 
said application. 

(b) The amount of the withdrawal shall not exceed— 

(1) One-fourth of the amount standing to the credit of the Government 
servant in the case of a non-Contributory Provident Fund, and 
one half of the amount actually subscribed by him along with 
interest thereon standing to his credit in the case of a Contribu­
tory Provident Fund, as the case may be, or 

(2) The actual cost of the site, 

whichever is less. I f the amount withdrawn exceeds the actual cost of the 
site, the excess shall be refunded to the Government forthwith in one lump­
sum, together with interest thereon at the rate provided for in Rule 11 of the 
General Provident Fund (Central Services) Rules, or the corresponding rule 
of other Provident Funds, from the month of such withdrawal by the Govern­
ment servant, for being credited to his account in the relevant Provident Fund. 
The actual expenditure incurred in connection with the sale or transfer deeds 
may be reckoned as part of the cost of the site. 
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(c) The amount of the withdrawal may be allowed in one instalment 
in cases of outright purchase of a house-site or for repayment of a loan earlier 
taken for the purpose, and in not more than 3 instalments if payment for the 
site is to be made on an instalment basis. The sanction will be issued for the 
entire amount of the withdrawal, the number of instalments in which it is ac­
tually to be drawn being specified therein. 

(d) The actual withdrawal from the Fund shall be made only on receipt 
of an authorisation from the Accounts Officer concerned who will arrange 
payment as soon as the formal sanction of the competent authority has been 
issued. 

(e) The withdrawal shall be allowed at any time not earlier than 10 years 
before the date on which the applicant is due to attain the age of superannua­
tion or at any time after he completes 20 years' total service including broken 
periods, if any. 

( f ) The house-site purchased or proposed to be purchased by the Govern­
ment servant with the help of the amount withdrawn as aforesaid, shall be 
situated at the place of his duty or his intended place of residence after retire­
ment. 

(g) Withdrawal will be permitted for the purchase or redemption of one 
house-site only, and in those cases only where the Government servant does 
not already own a house at the place referred to in clause (/) above. 

(h) The authorities competent to sanction temporary advances for 
which special reasons are required under the relevant Provident Fund rules 
will be the "sanctioning authorities" for the purpose of sanctioning withdra­
wals for purchase of house-sites also. Cases involving a relaxation of any of 
the terms and conditions of these orders should be referred to the Ministry of 
Finance. 

(i) The house-site shall be purchased within a period of one month of 
the withdrawal, or the withdrawal of the first instalment, as the case may be. 
In fulfilment of this condition, the sanctioning authorities may require the pro­
duction of receipts issued by the seller, the house building society, etc. in token 
of the amount of the withdrawal/instalment having been utilised for making 
payment towards purchase of the site. 

(j) The Government servant shall submit an annual declaration in the 
attached form, on or before the 31st December of each year, and satisfy the 
sanctioning authority, if called upon to do so, by the production of title deeds, 
etc., that the house-site remains in his sole ownership and that while he is still 
in service he has not parted with the possession thereof by way of transfer 
sale, mortgage, gift, exchange etc., or otherwise howsoever without the previous 
permission of the sanctioning authority in writing. The amount withdrawn 
shall be repayable forthwith in one instalment together with interest thereon 
at the rate provided for in Rule 11 of the General Provident Fund (Central 
Services) Rules or the corresponding rule of other Provident Funds, from the 
month of such withdrawal by the Government servant, i f the house-site is 
sold or encumbered at any time before retirement without such permission. 

(k) Where a Government servant subscribes to more than one Provident 
Fund, withdrawal in terms of these orders will be permitted only in respect 
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of one of these Funds which may be selected for this purpose by the subscriber, 
the amount of the withdrawal being regulated with reference to the total sum 
at the credit of the Government servant in all the provident funds to which he 
is subscribing, 

3. While sanctioning withdrawals under these orders the sanctioning 
authorities should satisfy themselves— 

(a) that the size and the cost of the house-site are not disproportionate 
to (i) the status of the officer concerned and (ii) the resources available in his 
provident fund account. 

(b) that the amount s actually required for the purpose of purchasing 
the house-site or for repayment of a loan expressly taken for the purpose, 
as the case may be, and 

(c) that the Government servant will acquire full title to the house-site 
proposed to be purchased. 

4. The following terms and conditions shall regulate withdrawal for the 
purpose of eventual construction of houses on sites purchased with the help 
of a withdrawal sanctioned under para 2 above :— 

(a) The amount of the withdrawal for the purpose shall not exceed one-
third of the balance standing to the Government servant's credit in the case of 
a non-contributory provident fund, and the amount actually subscribed by 
him, together with/interest thereon, standing to his credit in the case of a contri­
butory provident fund, as the case may be, or the actual cost of construction of 
the house, whichever is less. 

(b) The Government servant concerned should commence the cons­
truction of the house within a period of six months of the withdrawal of money 
and complete it within a period of one year from the date of commencement 
of the construction. 

(c) The withdrawal will be permitted in a number of instalments, not 
less than two and not more than four in number, the instalments after the 
first being authorised by the sanctioning authority after verification regarding 
the progress of construction of the house. 

5. The conditions mentioned in clauses (b), (d), (g), (h), (/), and (k) 
of para 2, and in para 3 of this Office Memorandum shall mutatis mutandis 
also apply to withdrawals for the purpose of construction of a house sanc­
tioned under para 4 ibid. The agreement to be signed in these cases will 
be as in the form annexed to this Office Memorandum, 

6. The concession now sanctioned will not be in addition to the one sanc­
tioned in this Ministry's Office Memorandum dated the 25th January, 1955, 
referred to in para 1 above, or in the Office Memorandum No. F. 50(14)-EV/51, 
dated the 30th July, 1951, as amended from time to time, regarding the grant of 
refundable advances from Provident Funds to displaced persons. 

7. Government servants who avail themselves of the scheme for the 
grant of loans for house-building purposes, sponsored by the Ministry of Works, 
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Housing & Supply or avail themselves of assistance in this connection from any 
other Governmental source, will not be eligible for the concessions sanc­
tioned in this Office Memorandum. 

8. It has also been decided in this connection that where a withdrawal 
for the purpose of building a house, including the purchase of the house-site, 
is sanctioned under this Ministry's Offbe Memorandum No. F. 37 (1)-EV/55, 
dated the 25th January, 1955. the sanctioning authorities may. at their discretion 
relax the limit of six months prescribed in clause(/j of para 1 of the said Office 
Memorandum, to one year. 

9. In so far as the staff serving in the Indian Audit and Accounts De­
partment are concerned these orders have been issued after consultation with 
the Comptroller and Auditor General of India. 

10. Necessary formal amendments to the various Provident Fund Rules 
will be issued in due course. 

(Government of India, Ministry of Finance O.M.F. 24 (4) EV'58, dated 
26th Auaust, 1958). 

FORM OF ANNUAL DECLARATION 
To 

I hereby declare that the house-site purchased by me/the house built 
by me with the amount withdrawn by me from the amount standing to my 
credit in the Fund under the provisions of the Government 
of India, Ministry of Finance, Office Memorandum No. F. 24 (4)-EV/58, dated 

has not been transferred by me by way of sale, 
mortgage, exchange or gift or otherwise howsoever, and that if called upon 
to do so, I undertake to produce before the sanctioning authority tax receipts, 
title deeds and such other documents as may be specified by the said authority, 
showing that the house-site/the house remains in my sole and absolute owner­
ship. 

Dated at this day of 

Witnesses to Signature 
(With address) 

Signature 

Designation 
1 

2, 

To 
The President of India, 

In consideration of the President (hereinafter referred to as " Govern­
ment ") having agreed at my request to permit, for the purpose of building 
a suitable house on the site purchased by me in terms of the Government of 
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India, Ministry of Finance, Office Memorandum No. F. 24 (4)-EV/58 
dated the withdrawal of the 

sum of Rs (Rupees ) only 
from the amount standing to my credit in the Fund under 
the provisions of the aforesaid Office Memorandum, I hereby undertake to 
observe and perform the terms and conditions contained therein in so far as 
they are applicable to me and, in particular, to comply with the following 
terms and conditions, namely :— 

1. that the amount for which the withdrawal is applied for shall be 
actually utilised for the purpose of building the house ; 

2. that if the amount permitted to be so withdrawn is in excess of the 
actual expenditure incurred by me for building the house, the excess amount 
together with interest thereon at the rate provided for in para 2 (b) of the 
aforesaid Office Memorandum, shall be refunded to the Government for credit 
to my Provident Fund forthwith without demur in one lumpsum whether the 
same shall have been demanded or not ; 

3. that the construction of the house shall be commenced within six 
months of the withdrawal of the aforesaid amount and shall be completed 
within a period of one year from the date of commencement of construction or 
within such further extended period as the Government may in its absolute 
discretion allow ; 

4. That approved plans and permits, where necessary, from the local 
authorities for the purchase of building materials to the extent required should 
be furnished by me ; 

5. that so long as I am in service I shall submit every year a declaration 
in the form prescribed in para 2( j) of the said Office Memorandum on or before 
the 31st December, that the house so built continues to be in my sole ownership 
and possession ; 

6. that while in service the house so built shall not be transferred by me 
by way of sale, mortgage, exchange, or gift, or otherwise howsoever, without 
the previous permission of the sanctioning authority in writing. 

I hereby declare that my private savings together with the amount 
permitted to be withdrawn will be sufficient to build the house of the type 
proposed and that I do not own any house other than the one which is in­
tended to be built at the place of my duty or at 
my intended place of residence after retirement. I further declare that if 
the house is not built in accordance with the provisions of the said Office Memo­
randum or if I commit any breach of any of the aforesaid terms and conditions, 
1 shall repay to the Fund for credit to my 
account the whole of the amount permitted to be withdrawn from the Fund 
in pursuance of the said Office Memorandum together with interest thereo 
at the rate provided for in para 2 (b) thereof 

Dated this day of 19 

Place (Signature) 
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FORM-III 

A non-refundable part-final withdrawal from the Provident Fund to meet the 
cost of higher education as particularised below has been sanctioned by the 
undersigned under the rules regulating the Fund. 

1. Subscriber's name 

2. Subscriber's Designation 

3. (a) Subscriber's date of birth 
(b) Subscriber's date of entry into Government 

service. 

4. Subscriber's probable date of retirement 

5. Subscriber's pay (as defined in FRs; details of 
special pay, personal pay, etc., to be given sepa­
rately) 

6. Name of the Provident Fund to which the subs­
criber is subscribing. 

7. Account No. allotted by Office of A. G., A. P., 
(together with the departmental suffix). 

8. Balance at credit of the subscriber on the date of 
sanctioning the withdrawal verified from the 
account slip last rendered by the Accounts 
Officer and subsequent deposits and withdrawals 
(full particulars of deposits and withdrawals 
of the current year to be given). 

9. Object of withdrawal 

10. Amount of withdrawal sanctioned (in words and 
as well as in figures). Rs. (Rupees 

11. G. O. under which the advance is sanctioned. 

12. No. and date of the letter, if any, of the A. G. 
intimating the eligibility (This is to be quoted 
in the case of Gazetted subscriber). 

13. Whether all the conditions prescribed by Govern­
ment for the sanction of such withdrawals have 
been satisfied by the subscriber. 

14. Designation of the authority competent to sanc­
tion advances to the subscriber from his Provi­
dent Fund account for special reasons. 

15. Place at which payment is required (name of 
TreasuryfSub-treasury; Drawing Officer to be 
specified). 
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(c) The amount of the withdrawal may be allowed in one instalment 
in cases of outright purchase of a house-site or for repayment of a 
loan earlier taken for the purpose, and in not more than 3 instal­
ments i f payment for the site is to be made on an instalment basis. 
The sanction will be issued for the entire amount of the with­
drawal, the number of instalments in which it is actually to be drawn 
being specified therein. 

(d) The actual withdrawal from the Fund shall be made only on receipt 
of an authorisation from the Accounts Officer concerned who will 
arrange payment as soon as the formal sanction of the competent 
authority has been issued. 

(e) The withdrawal shall be allowed at any time not earlier than 10 years 
before the date on which the applicant is due to attain the age of 
superannuation or at any time after he completes 20 years' total 
service including broken periods, if any. 

(/) The house-site purchased or proposed to be purchased by the Govern­
ment servant with the help of the amount withdrawn as aforesaid, 
shall be situated at the place of his duty or his intended place of 
residence after retirement. 

(g) Withdrawal will be permitted for the purchase or redemption of 
one house-site only, and in those cases only where the Government 
servant does not already own a house at the place referred to in 
clause ( f ) above. 

(A) The authorities competent to sanction temporary advance for which 
special reasons are required under relevant Provident Fund rules 
will be the " sanctioning authorities " for the purpose of sanctioning 
withdrawals for purchase of house-sites also. Cases involving a 
relaxation of any of the terms and conditions of these orders should be 
referred to the Government in the Finance Department. 

(i) The house-site shall be purchased within a period of one month of 
the withdrawal, or the withdrawal of the first instalment, as the case 
may be. In fulfilment of this condition, the sanctioning authorities 
may require the production of receipts issued by the seller, the house­
building society, etc., in token of the amount of the withdrawal instal­
ment having been utilised for making payment towards purchase 
of the site. 

(•') The Government servant shall submit an annual declaration in the 
attached form, on or before the 31st December of each year, and 
satisfy the sanctioning authority, if called upon to do so, by the pro­
duction of title deeds, etc., that the house-site remains in his sole 
ownership and that while he is still in service he has not parted with 
the possession thereof by way of transfer, sale, mortgage; gift, exchange, 
etc., or otherwise howsoever without the previous permission of the 
sanctioning authority in writing. The amount withdrwan shall be 
repayable forthwith in one instalment together with interest thereon 
at the rate provided for in Rule 13 of the General Provident Funds 
Rules or the corresponding rule of other Provident Funds from the 

1684—21* 
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month of such withdrawal by the Government servant, if the house-
site is sold or encumbered at any time before retirement without such 
permission. 

(K) Where a Government servant subscribes to more than one Provi­
dent Fund, withdrawal in terms of these orders will be permitted 
only in respect of one of these Funds which may be selected for this 
purpose by the subscriber, the amount of the withdrawal being 
regulated with reference to the total sum at the credit of the Govern­
ment servant in all the Provident Funds to which he is subscribing. 

3. While sanctioning withdrawals under these orders the sanctioning 
authorities should satisfy themselves— 

(a) that the size and the cost of the house-site are not disproportionate 
to (i) the status of the officer concerned and (ft) the resources avail­
able in his provident fund account; 

(b) that the amount is actually required for the purpose of purchasing 
the house-site or for repayment of a loan expressly taken for the pur­
pose, as the case may be; and 

(c) that the Government servant will acquire full title to the house site 
proposed to be purchased. 

4. The following terms and conditions shall regulate withdrawals for 
the purpose of eventual construction of houses on sites purchased with the 
help of a withdrawal sanctioned under para 2 above :— 

(a) The amount of the withdrawal for the purpose shall not exceed one-
third of the balance standing to the Government servant's credit 
in the case of non-contributory provident fund, and the amount 
actually subscribed by him, together with interest thereon, standing 
to his credit in the case of a contributory provident fund, as the case 
may be or the actual cost of construction of the house, whichever is 
less. 

(b) The Government servant concerned should commence the construc­
tion of the house within a period of six months of the withdrawal of 
money and complete it within a period of one year from the date of 
commencement of the construction. 

(c) The withdrawal will be permitted in a number of instalments, not 
less than two and not more than four in number, the instalment 
after the first being authorised by the sanctioning authority after 
verification regarding the progress of construction of the house. 

5. The conditions mentioned in clauses (b). (d), (g), (h), (j), and (k) 
of para 2, and in para 3 of this G.O. shall mutatis mutandis also apply to 
withdrawals for the purpose of coustruction of a house sanctioned under para 
4 ibid. The agreement to be signed in these cases will be as in the form 
annexed to this G.O 

6. The concession now sanctioned will not be in addition to the one 
sanctioned in G. O. No. 847-Finance, dated 28-12-1955, first cited, as amended 
from time to time. 
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7. Government servants who avail themselves of the scheme for the 
grant of loans for house-building purposes, sponsored by the Ministry of 
Works, Housing & Supply ,or avail themselves of assistance in this connection 
from any other Governmental source, will not be eligible for the concession! 
sanctioned in this G. O. 

8. It has also been decided in this connection that where a withdrawal 
for the purpose of building a house, including the purchase of the house-site 
is sanctioned under G.O. Ms. NO. 847-Finance, dated 28-12-1955, the sanc­
tioning authorities may at their discretion, relax the limit of six months 
prescribed in clause (f) of para 2 of the said G.O. to one year. 

9. Necessary formal amendments to the various Provident Fund Rules 
will be issued in due course. 

(Government of A. P. G.O. Ms. No. 1498-Finance Dept., dated 3rd Oct,, 
1958.) 

To 
The Governor of Andhra Pradesh, 
In consideration of the Governor (hereinafter referred to as "Govern­

ment") having agreed at my request to permit, for the purpose of building 
a suitable house on the site purchased by me in terms of G O. Ms No 
Finance, dated the withdrawal of the sum Rs 
(Rupees ) only from the amount standing 
to my credit in the Fund under the provisions of the 
aforesaid G.O I hereby undertake to observe and perform the terms and condi­
tions contained therein so far as they are applicable to me and, in particular, 
to comply with the following terms and conditions, namely:— 

(1) that the amount for which the withdrawal is applied for shall be 
actually utilised for the purpose of building the house ; 

(2) that if the amount permitted to be so withdrawn is in excess of the 
actual expenditure incurred by me for building the house, the excess 
amount together with interest thereon at the rate provided for in para 
2 (b) of the aforesaid G.O. shall be refunded to the Government for 
credit to my Provident Fund forthwith without demur in one lump­
sum whether the same shall have been demanded or not; 

(3) that the construction of the house shall be commenced within six 
months of the withdrawal of the aforesaid amount and shall be com­
pleted within a period of one year from the date of commencement 
of construction or within such further extended period as the Govern­
ment may in its absolute discretion allow ; 

(4) that approved plans and permits, where necessary, from the local 
authorities for the purchase of building materials to the extent 
required shall be furnished by me; 

(5) that so long as I am in service I shall submit every year a declaration 
in the form prescribed in para 2 (j) of the said G.O. on or before 
the 31st December, that the house so built continues to be in my 
sole ownership and possession; 
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(6) that while in service the house so built shall not be transferred by 
me by way of sale, mortgage, exchange, or gift, or otherwise how­
soever without the previous permission of the sanctioning authority 
in writing. 

I hereby declare that my private savings together with the amount 
permitted to be withdrawn will be sufficient to build the house of the type 
proposed and that I do not own any house other than the one which is intended, 
to be built at the place of my duty or at 
my intended place of residence after retirement. I further delcare that if the 
house is not built in accordance with the provisions of the said GO., or if 
I commit any breach of any of the aforesaid terms and conditions, I shall 
repay to the Fund for credit to my account 
the whole of the amount permitted to be withdrawn from the Fund in pur­
suance of the said G.O. together with interest thereon at the rate provided for in 
para 2(b) thereof. 

Dated this day of 19 , 

(Signature) 
Place - . . 

FORM OF ANNUAL DECLARATION 
To 

I hereby declare that the house-site purchased by me/the house built by 
me with the amount withdrawn by me from the amount standing to my credit 
in the 
Fund under the provisions of the Govt. Order Ms. No .Finance, 
dated has not beeen transferred by me by way of sale, 
mortgage, exchange or gift or otherwise howsoever, and that if called upon 
to do so, I undertake to produce before the sanctioning authority tax re­
ceipts, title deeds and such other documents as may be specified by the said 
authority, showing that the house-site/the house remains in my sole and abso­
lute ownership. 

Dated at this day of 19 

Witnesses to Signature 
(With address) Signature 

Designation. 
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APPENDIX VII 

Section A (5) 

General 

The orders contained in Government of India, Ministry of Finance 0. M. 
No. F. 37 (l)EV/55, dated 25th January, 1955 have been made applicable to 
the Officers of the Indian Civil Service in respect of 1. C. S. P. F. and I. C. S. 
(N. E. M.) P. F. and to the officers of the Indian Police in respect of Secretary 
of State's Services (G. P. F). 

[(i) Government of India, Ministry of Home Affairs No. 13/4/53 AIS 
HI, dated 12th April, 1955. 

(ii) Government of India, Ministry of Home Affairs No. 13/4/35 AIS 
I I , dated 21st June, 1955. 

(iii) Government of India, Ministry of Home Affairs No. 12/4/35 AIS 
I I , dated 31st December, 1955.1 

State Government have issued similar orders in respect of such officers 
serving in connection with the affairs of the State—vide G. O. Ms. No. 1949 
Home Special Department, dated 1st August, 1955. 

It has been decided that final withdrawals for additions or alterations 
to and reconstruction of a house already owned or acquired by the subscriber 
without assistance from the fund or other Government sources, may be per­
mitted provided that the amount of withdrawal does not exceed the limit 
prescribed in paragraph 1 (c) of Government of India, Ministry of Finance 
0. M. No. F 37(l)EV/55, dated 25-1-1955, as amended from time to time or 
Rs. 10,000 whichever is less and provided also that the terms and conditions 
mentioned in the O. M. dated 25-1-1955 are fulfilled mutatis mutandis. 

(Government of India, Ministry of Finance, 0. M. F.-4 (3) EV/57 
dated 18th February, 1957.) 

State Government have issued similar orders in G. O. Ms No. 407 
Finance Department, dated 4th June, 1957. 

Final withdrawals for repaying a loan expressly taken for the purpose 
of acquiring a house or for redeeming the house should also be allowed only 
if the loan was taken not more than 12 months before the date of receipt of 
the application for final withdrawal. Past cases which may have been de­
cided, otherwise should not be reopened. 

(Government of India, Ministry of Finance, Departmenf No. F24(21) 
EV/57, dated 14th January, 1958). 

State Government have issued similar orders in G. O. Ms. No. 307, Finance 
Department, dated 27th February, 1958. 
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It has been decided that a second final withdrawal may also be allowed 
from the Provident Fund account of a subscriber for the purpose of carrying 
out additions and alterations, etc., to a house acquired with the help of a with­
drawal already made or which may be made in future from the Provident 
Fund under the orders contained in Government of India, Ministry of Finance 
O. M. No. F. 37(l)EV/55, dated 25th January, 1955 subject to the condition 
that the total of both the withdrawals does not exceed half the amount as it 
stood at the credit of the subscriber in his P. F. account at the time of the first 
withdrawal and also that the second withdrawal does not exceed the limit of 
Rs. 10,000 prescribed for the purpose in note (2) above. 

(Government of India, Ministry of Finance, O. M. No. F. 24 (13)EV/58. 
dated 4th March, 1959.) 

The State Government also have issued similar orders in G. O. Ms. No. 
926, Finance (Pen. I) Department, dated 1st May, 1959. 

The undertaking alluded to in clause (g) of para (2) of Government of 
India, Ministry of Finance 0. M. No. F. 37 (l)EV/55, dated 25-1-1955 should 
be kept in the safe custody of the sanctioning authority until the retirement 
of the officer concerned and final settlement of the Provident Fund account. 

(Government of India, Ministry of Finance, O. M. F. 24 (27) EV/56 
dated 9th September, 1956.) 

Similar orders have been issued by State Government in respect of clause 
(g) of para (3) of G. O. 847, Finance (Pen.), dated 28th December, 1955. 

(Government of Andhra, Finance Department Memorandum No. 65703, 
Pen. 56-1, dated 4-10-1956.) ' 

APPENDIX-VII 

Section 'B' 

Forms for the sanction of part-final withdrawals from the Provident Fund 
prescribed by the Government of Andhra Pradesh in G. O. Ms. No. I, Finance 
(Pen.-I) Department, dated 2nd January, 1962:— 

FORM-I 

A non-refundable part-final withdrawal from the Provident Fund for the 
purpose of building or acquiring a house including the purchase of the 
house-site, as particularised below has been sanctioned by the undersigned 
under the rules regulating the Fund. 

1. Subscriber's Name 
2. Subscriber's Designation 
3. (a) Subscriber's date of birth 

(b) Subscriber's date of entry into Government 
service. 
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4. Subscriber's probable date of retirement 
5. Subscriber's pay (as defined in FRs, details of 

special pay, personal pay, etc., to be given sepa­
rately). 

6. Name of the Provident Fund or Provident Funds 
to which the subscriber is subscribing. 

7. Account No. or numbers allotted by this Office 
(together with the departmental suffix). 

8. Balance at credit of the subscriber on the date of 
sanctioning the withdrawal verified from the 
account slip or account slips last rendered by the 
Accounts Office and subsequent deposits and 
withdrawals (full particulars of deposits and 
withdrawals of the current year to be given). 

9. Object of withdrawal 
10. Amount of withdrawal sanctioned (in words 

and as well as in figures). 
11. O. O. under which the advance is sanctioned.. 
12. No. and date of the letter, i f any, of the A. G. 

intimating the eligibility (This is to be quoted 
in the case of Gazetted subscriber). 

13. Whether all the conditions prescribed by Govern­
ment for the sanction of such withdrawals have 
been satisfied by the subscriber. 

14. Designation of the authority competent to sanc­
tion advances to the subscriber from his Provi­
dent Fund Account for special reasons. 

15. Place at which payment is required (Name of 
Try./Sub-Try., drawing officer to be specified). 

16. In the case of withdrawals for house-building 
purposes. 
(a) Whether the house is proposed to be cons­

tructed at the place of the subscriber's duty 
or intended place of residence alter retire­
ment. 

(6) Whether the subscriber already owns a house 
at the place referred to in (a) above. 

(c) The number of instalments in which the 
amount is payable to the subscriber ( vide 
Paragraph 2 (g) of G. O. Ms. No. 847 
Finance (Pension), dated 28-12-1955, and 
para 4(c) of G. O. Ms. No. 1498, Finance, 
dated 3-10-1958. 
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(d) Whether advance for house building purpo­
ses was sanctioned to the subscriber from 
any source other than Government source 
and, if so, details thereof. 

(e) Whether the subscriber availed the scheme 
for the grant of loans for house-building 
purposes sponsored by the Government 
of India or availed himself of assistance 
from any other Government source. 

Signature 

Sanctioning Authority 

Designation. 

FORM-II 

non-refundable part-final withdrawal from the Provident Fund for meeting 
expenditure on marriage purposes as particularised below has been sanc­
tioned by the undersigned under the rules regulating the Fund. 

1. Subscriber's Name 

2. Subscriber's Designation 

3. (a) Subscriber's date of birth 
(b) Subscriber's date of entry into Government 

service. 

4. Subscriber's probable date of retirement 

5. Subscriber's pay (as defined in FRs; details of 
special pay, personal pay, etc., to be given 
separately). 

6. Name of the Provident Fund or Provident Funds 
to which the subscriber is subscribing. 

7. Account No. or numbers allotted by the Accoun­
tant General, Andhra Pradesh (together with 
departmental suffix). 

8. Balance at credit of the subscriber on the date of 
sanctioning the withdrawal verified from the 
account slip or account slips last rendered by the 
Accounts Officer and subsequent deposits and 
withdrawals (full particulars of deposits and 
withdrawals of the current year to be given). 
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9. Object of withdrawal. 

10. (a) Amount of withdrawal sanctioned (in words 
and as well as in figures). Rs. (Rupees 

(b) I f the amount of withdrawal sanctioned 
exceeds the limit of six/three month's pay 
for the marriage of daughter, unmarried 
sister, etc., dependent on subscriber/son 
the reason therefor may be stated. 

11. G. O. under which the advance is sanctioned. 

12. No. and date of the letter, i f any, of the A. G. 
intimating the eligibility (This is to be quoted 
in the case of Gazetted subscriber). 

13. Whether all the conditions prescribed by Govern­
ment for the sanction of such withdrawals have 
been satisfied by the subscriber. 

14. Designation of the authority competent to sanc­
tion advance to the subscribers from his P. F. 
account for special reasons. 

15. Place at which payment is required (Name of the 
Treasury/Sub-Treasury; Drawing Officer to be 
specified). 

16. In the case of withdrawals for marriage purpo­
ses. 

(a) For whose marriage (i.e. son, daughter, 
unmarried sister, etc., dependant on subs­
criber (vide Para 2 (ii) of G. O. Ms. No. 85, 
Finance, dated 6-2-1956, and G. O. Ms. 
No. 286, Fin., dated 5-4-1957.) 

(p) Whether any temporary advance was drawn 
for the same purpose (vide para 2 (iv) of 
G. O. Ms. No. 85, Finance, dated 6-2-1956), 
and i f so, full details thereof (i.e., No. and 
date of sanction, Vr. No. and date of drawal 
of amount drawn). 

Signature: 

Designation) 
Sanctioning Authority V 
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FORM-III 

A non-refundable part-final withdrawal from the Provident Fund to meet the 
cost of higher education as particularised below has been sanctioned by the 
undersigned under the rules regulating the Fund. 

1. Subscriber's name 

2. Subscriber's Designation 

3. (a) Subscriber's date of birth 
(b) Subscriber's date of entry into Government 

service. 

4. Subscriber's probable date of retirement 

5. Subscriber's pay (as defined in FRs; details of 
special pay, personal pay, etc., to be given sepa­
rately) 

6. Name of the Provident Fund to which the subs­
criber is subscribing. 

7. Account No. allotted by Office of A. G., A. P., 
(together with the departmental suffix). 

8. Balance at credit of the subscriber on the date of 
sanctioning the withdrawal verified from the 
account slip last rendered by the Accounts 
Officer and subsequent deposits and withdrawals 
(full particulars of deposits and withdrawals 
of the current year to be given). 

9. Object of withdrawal 

10. Amount of withdrawal sanctioned (in words and 
as well as in figures). R s . (Rupees 

11. G. O. under which the advance is sanctioned. 

12. No. and date of the letter, if any, of the A. G. 
intimating the eligibility (This is to be quoted 
in the case of Gazetted subscriber). 

13. Whether all the conditions prescribed by Govern­
ment for the sanction of such withdrawals have 
been satisfied by the subscriber. 

14. Designation of the authority competent to sanc­
tion advances to the subscriber from his Provi­
dent Fund account for special reasons. 

15. Place at which payment is required (name of 
Treasury/Sub-treasury; Drawing Officer to be 
specified). 
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16. In the case of withdrawals for higher education 
purposes: 

(a) Name of the course of study 
(ft) Duration of the course 
(c) Whether it is beyond the high school stage .. 
(d) Whether it is specialised course of technical 

course. 
(e) Whether the education is in India or outside 

India. 
(f) Particulars of the previous withdrawals, if 

any, viz., the amount and the actual date of 
withdrawals be specified (videG. O. No. 457, 
Finance, dated 20-6-1956). 

(g) Whether the person in respect of whom the 
withdrawal is sanctioned is dependent child. 

Signature: 
Sanctioning Authority 

J Designation: 
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(Vide paragraph 473) 

Provident Funds Act, 1925 

ACT NO. XIX OF 1925 
(21th August, 1925) 

An Act to amend and consolidate the law relating to Government and other 
Provident Funds. 

WHEREAS it is expedient to amend and consolidate the law relating to 
Government and other Provident Funds; it is hereby enacted as follows:— 

1. (1) This Act may be called the Provident Funds Act, 1925. 

(2) It extends to the whole of India. 

(3) It shall come into force on such date as the Central Government 
may, by notification in the Gazette of India, appoint. 

2. Definitions.—la this Act, unless there is anything repugnant in the 
subject or context,— 

(a) "Compulsory deposit" means a subscription to, or deposit in, a 
Provident Fund which, under the rules of the Fund, is not, until the happening 
of some specified contingency, repayable on demand otherwise than for the 
purpose of the payment of premia in respect of a policy of life insurance or 
the payment of subscriptions or premia in respect of a family pension fund 
and includes any contribution and any interest or increment which has axrued 
tunder the rules of the Fund on any such subscription, deposit or contribution, 
and also any such subscription, deposit, contribution, interest or increment 
remaining to the credit of the subscriber or depositor after the happening 
of any such contingency; 

(b) "Contribution" means any amount credited in a Provident Fund 
by any authority administering the Fund, by way of addition to, a subscription 
to, or deposit or balance at the credit of an individual account in the Fund; 
and "Contributory Provident Fund" means a Provident Fund the rules of which, 
provide for the crediting of contributions; 

(c) "Dependant" means any of the following relatives of a deceased 
subscriber to, or a depositor in a Provident Fund, namely, a wife, husband, 
parent, child, minor brother, unmarried sister and a deceased son's widow 
and child, and, where no parent of the subscriber or depositor is alive, a pater­
nal grand-parent; 

(d) "Government Provident Fund" means a Provident Fund, other 
than a Railway Provident Fund, constituted by the authority of the Govern­
ment for any class or classes of its employees or of persons employed in edu­
cational institutions or err ployed by bodies existing solely for educational 
purposes; 

(e) "Provident Fund" means a fund in which subscriptions or deposits 
of any class or classes of employees are received and held on their individual 
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accounts, and includes any contributions and any interest or increment accru­
ing on such subscriptions, deposits or contributions under the rules of the 
Fund; 

( f ) "Railway administration" means— 

(i) any company administering a railway or tramway in a State or 
Union territory either under a special Act or Parliament of the 
United Kingdom or an Indian law, or under contract with the 
Government, or 

(ii) the manager of any railway or tramway administered by the 
Central Government or by a State Government and includes, in 
any case referred to in sub-clause (ii), the Central Government 
or the State Government, as the case may be; 

(g) "Railway Provident Fund" means a Provident Fund constituted 
by the authority of a railway administration for any class or classes of its 
employees. 

3. Protection of compulsory deposits.—(1) A compulsory deposit in any 
Government or Railway Provident Fund shall not in any way be capable of 
being assigned or charged and shall not be liable to attachment under any 
decree or order of any Civil, Revenue or Criminal Court in respect of any 
debt or liability inucrred by the subscriber or depositor, and neither the Official 
Assignee nor any Receiver appointed under the Provincial Insolvency Act, 
1920 (V of 1920) shall be entitled to, or have any claim on any such compulsory 
deposit. 

(2) Any sum standing to the credit of any subscriber to, or depositor in 
any such Fund at the time of his decease and payable under the rules of the 
Fund to any dependent of the subscriber or depositor, or to such person as 
may be authorised by law to receive payment on his behalf, shall, subject to 
any deduction authorised by this Act, and, save where the dependant is the 
widow or child of the subscriber or depositor, subject also to the rights of an 
assignee under an assignment made before the commencement of this Act, 
vest in the dependant, and shall, subject as aforesaid, be free from any debit 
or other liability incurred by the deceased or incurred by the dependant before 
the death of the subscriber or depositor. 

4. Provisions regarding repayments.—(1) When under the rules of any 
Government or Railway Provident Fund the sum standing to the credit of any 
subscriber or depositor, or the balance thereof after the making of any deduc­
tion authorised by this Act, has become payable, the officer whose duty it is 
to make the payment shall pay the sum of balance, as the case may be, to the 
subscriber or depositor, or i f he is dead, shall— 

(a) if the sum or balance, or any part thereof, vests in a dependant 
under the provisions of Section 3 pay the same to the dependant or 
to such person as may be authorised by law to receive payment on 
his behalf; or 

(b) if the whole sum or balance, as the case may be, does not exceed 
five thousand rupees, pay the same, or any part thereof, which is not 
payable under clause (a), to any person nominated to receive i t 
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under the rules of the Fund, or, i f no person is so nominated, to any 
person appearing to him to be otherwise entitled to receive i t ; or 

(c) in the case of any sum or balance, or any part thereof, which is not 
payable to any person under clause (a) or clause (b) pay the same— 

(i) to any person nominated to receive it under the rules of the 
Fund, on production by such person of probate or letters of 
administration evidencing the grant to him of administration to 
the estate of the deceased or a certificate granted under the Suc­
cession Certificate Act, 1889 (VI I of 1889) or under the Bombay 
Regulation VI I I of 1827, entitling the holder thereof to receive 
payment of such sum, balance or part, or 

(ii) where no person is so nominated, to any person who produces 
such probate, letters or certificate: 

Provided that, where the whole or any part of any sum standing to the 
credit of the subscriber or depositor has been assigned to any other person 
before the commencement of this Act, and notice in writing of the assignment 
has been received by the officer from the assignee, the officer shall, after making 
any deduction authorised by this Act and any payment due under clause (a) 
on or on behalf of the widow or children of the subscriber or depositor— 

(i) i f the subscriber or depositor or, i f he is dead, the person to whom 
in the absence of any valid assignment the sum or balance would be payable 
under this sub-section gives his consent in writing, pay the sum or part of 
the balance thereof, as the case may be, to the assignee, or 

(ii) i f such consent is not forthcoming, withhold payment of the sum, 
part or balance, as the case may be, pending a decision of a competent Civil 
Court as to the person entitled to receive it. 

(2) The making of any payment authorised by sub-section (1) shall be 
a full discharge to the Government or the Railway administration, as the case 
may be, from all liability in respect of so much of the sum standing to the 
credit of the subscriber or depositor as is equivalent to the amount so paid. 

5. Rights of nominees.—(I) Notwithstanding anything contained in any 
law for the time being in force in any disposition, whether testamentary or 
otherwise, by a subscriber to or depositor in, a Government or Railway Provi­
dent Fund of the sum standing to his credit in the Fund, or of any part thereof, 
where any nomination duly made in accordance with the rules of the Fund, 
purports to confer upon any person the right to receive the whole or any part 
of such sum on the death of the subscriber or depositor occurring before the 
sum has become payable or before the sum, having become payable, has been 
paid, the said person shall, on the death as aforesaid of the subscriber or deposi­
tor, become entitled to the exclusion of all other persons to receive such sum 
or part thereof, as the case may be, unless— 

(a) such nomination is at any time varied by another nomination made 
in like manner or expressly cancelled by notice given in the manner 
and to the authority prescribed by the rules, or 
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(b) such nomination at any time becomes invalid by reason of the hap­
pening of some contingency specified therein, and if the said person 
predeceases the subscriber or depositor, the nomination shall, so 
far as it relates to the right conferred upon the said person, become 
void and of no effect: 

Provided that where provision has been duly made in the nomination 
in accordance with the rules of the Fund, conferring upon some other person 
such right in the stead of the person deceased, such right shall, upon the de­
ceased as aforesaid of the said person, pass to such other person. 

(2) Notwithstanding anything contained in the Indian Succession Act, 
1925, or the Bombay Regulation VIII of 1827, any person who becomes enti­
tled as aforesaid, may be granted a certificate under that Act, or that Regulation, 
as the case may be, entitling him to receive payment of such sum or part, 
and such certificate shall not be deemed to be invalidated or superseded by any 
grant to any other person or probate or letters of administration to the estate 
of the deceased. 

(3) The provision of this Section as amended by Sub-section (1) of Section 
2 of the Provident Funds (Amendment Act 1946), shall apply also to all such 
nominations made before the date of the commencement of that Act: 

Provided that the provisions of this Section as so amended shall not ope­
rate to affect any case, in which before the said date any sum has been paid, or 
has under the rules of the Fund become payable in pursuance of any nomina­
tion duly made in accordance with those rules. 

Mote.—Section 5 (1) does not itself provide for nomination to be made, 
and does not by itself create any right in favour of the nominees. It merely 
gives protection and force to a nomination made in accordance with the rules 
of a Provident Fund. If, therefore, a rule exists in any Provident Fund Rules 
rendering nominations invalid on marriage or re-marriage nominations (even 
i f valid when made) will become ineffective if subscribers marry and re-marry 
and will not be nominations to which the protection of Section 5 (1) of the Act 
could extend. 

A nomination under Section 5 (1) of the Act must also not only be in 
accordance with the rules of the Fund (as they may stand when it is made), 
but must also continue to be in accordance with the rules (as they may stand, 
awarded or altered, from time to time). A nomination made in accordance 
with the rules might lose its validity if the rules are subsequently altered or 
awarded. A nomination made under one set of rules may thus become invalid 
under another set of rules, if not revised as required by the latter set of rules, 
and so loses the benefit of Section 5 (1) of the Act. 

[Vide G. I., F. D., No. F. 22 (30)R. 11/36, dated 5-1-1937]. 

6. Power to make deduction.—When the sum standing to the credit of any 
subscriber or depositor in any Government or Railway Provident Fund which 
is a Contributory Provident Fund becomes payable, there may if the authority 
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specified in this behalf in the rules of the Fund so directs, be deducted there­
from and paid to Government or the Railway Administration, as the case 
may be— 

(a) any amount due under a liability incurred by the subscriber or de­
positor to Government or the Railway Administration, but not ex­
ceeding in any case the total amount of any contributions credited 
to the account of the subscriber or depositor and of any interest or 
increment which has accrued on such contribution; or 

(b) where the subscriber or depositor has been dismissed from his em­
ployment for any reasons specified in this behalf in the rules of the 
Fund, or where he has resigned such employment within five years 
of the commencement thereof, the whole or any part of the amount 
of any such contributions, interest and increment. 

7. Protection for acts done in good faith.—No suit or other legal proceeding 
shall lie against any person in respect of anything which is in good faith done 
or intended to be done under this Act. 

8. Power to apply the Act to other Provident Funds.—(1) The appropriate 
Government may, by notification in the official Gazette, direct that the pro­
visions of this Act shall apply to any Provident Fund established for the benefit 
of its employees by any authority within the meaning of the Local Authorities 
Loans Act, 1914 (IX of 1914), and on the making of such declaration, this 
Act shall apply accordingly, as i f such provident fund were a Government 
Provident Fund and such local authority were the Government. 

(2) The appropriate Government may, by notification in the official 
Gazette, direct that the provisions of this Act shall apply to any Provident 
Fund established for the benefit of the employees of any of the institutions 
specified in the Schedule, or of any group of such institutions and, on the 
making of such declaration, this Act shall apply accordingly, as if such Pro­
vident Fund were a Government Provident Fund and the authority having 
custody of the Fund were the Government; 

Provided that Section 6 shall apply as i f the authority making the con­
tributions referred to in that section were the Government. 

(3) The appropriate Government may, by notification in the official 
Gazette, add to the schedule the name of any public institution he may deem 
fit, and any such addition shall take effect as if it has been made by this Act. 

(4) In this section, "the appropriate Government" means— 

(a) in relation to a cantonment authority, a port authority for a major 
port, and any institution which, or the objects of which, appear to 
the Central Government to fall within List I in the Seventh Schedule 
to the Constitution, the Central Government, and 

(b) in other cases, the State Government. 

Explanation.—"The State Government" in relation to an institution re­
gistered under the Societies Registration Act, 1860, means the State Govern­
ment of the State in which the Society is registered. 

1684—22 
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9. Savings as to estates of soldiers.—Nothing in Section 4 or Section 5 shall 
apply to money belonging to any estate for the purpose of the administration 
of which the Regimental Debts Act, 1893 (56 and 57, Vict. c. 5) applies. 

THE SCHEDULE 

List of Institutions 

[See Sub-section (2) of Section 8] 

1. The Pasteur Institute of India, Kasauli. 

2. The Calcutta Improvement Tribunal. 

3. A Court of Wards. 

4. The Indian Central Cotton Committee. 

5. The Trustees for the European Hospital for Mental Diseases at Ranchi. 

6. The National Association for supplying female medical aid of the 

women in India. 

7. College affiliated to a University established by Statute. 

8. The Indian Coal Grading Board. 

9. The Lady Minto's Indian Nursing Association. 

10. The Indian Red Cross Society. 

11. The Indian Lac Cess Committee. 

12. The Madras Provincial Branch of the Indian Red Cross Society. 

13. The State Bank of India. 

14. The Bihar and Orissa Medical Examination Board. 

15. The Punjab University. 

16. The Institution created for the control of emigrant labour under the 

Tea Districts Emigrant Labour Act, 1932. 

17. The Bombay Board of Film Censors. 

18. The Calcutta University. 

19. The Central Board of Irrigation. 

20. The Reserve Bank of India. 

21. The Banaras Hindu University. 

22. The Medical Council of India. 

23. The Indian Coffee Cess Committee. 

24. The Inter-Provincial Board for Anglo-Indian and European Edu­
cation. 

1684—22* 
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25. The Indian Research Fund Association. 

26. The Delhi Joint Water and Sewage Board. 

27. The Tuberculosis Association of India. 

28. The Coal Mines Stowing Board. 

29. A group Committee of the sleeper pool of Indian Railways. 

30. The Indian Coffee Market Expansion Board. 

31. The Coal Mines Rescue Station Committee. 

32. The Indian Coffee Board. 

33. The Indian Rubber Board. 

34. The Indian Central Sugarcane Committee. 

35. The Anglo-Indian College, Delhi. 

36. Lady Hardinge Medical College and Hospital, New Delhi. 

37. St. Stephen's College, Delhi. 

38. The Railway Conference Association. 

39. The Bombay University. 

40. The Indian Tea Licensing Committee. 

41. The Indian Council of Agricultural Research. 

42. The Council of Scientific and Industrial Research. 

43. The Indian Institute of Science, Bangalore. 

44. Al l India Cattle Show Committee. 

45. The Coal mines Labour Welfare Fund. 

46. The Indian Coconut Committee. 

47. The Indian Central Tobacco Committee. 

48. The Hindu College, Delhi. 

49. The Rajjas College, Delhi. 

50. The Industrial Finance Corporation of India constituted under the 

Industrial Finance Corporation Act, 1948. 

51. The Lady Irwin College for Women, New Delhi. 

52. The Port Haj Committee, Bombay. 

53. The College of Commerce, Delhi. 

54. The Hind Kush Nivaran Sangh (Indian Leprosy Association). 

55. The Mica Mines Labour Welfare Office Establishment Contributory 
Provident Fund, 
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56. Rehabilitation Finance Administration. 

57. (a) The Employees' State Insurance Corporation. 

5$. The Coal Board established under the Coal Mines (Conservation 
and Safety) Act, 1952. 

59. The Delhi Road Transport Authority, New Delhi. 

60. The Central Tea Board. 

61. The Indian Central Oilseeds Committee. 

62. The Central Institute of Research in Indigenous Systems of Medicine, 
Jamnagar. 

63. The Indian Standards Institution, Delhi. 

64. The Cotton Textile Funds Committee. 

65. The Deshbandhu College, Kalkaii. 

66. The Damodar Valley Corporation. 

67. The Central Silk Board. 

68. The University Grants Commission, New Delhi. 

69. The Khadi and Village Industries Commission. 

70. The Lawrence School (Sanawar) Society. 
71. The Kalavati Saran Children's Hospital, New Delhi. 
72. The Indian Institute of Public Administration, New Delhi. 
73. The Central Board of Trustees for the administration of the Provident 

Fund established under the Employees' Provident Fund Scheme 
1952. 

74. The Uttar Pradesh Financial Corporation established (incorporated 
under the State Financial Corporation Act, 1951 (63 of 1951). 

75. The Calcutta Dock Labour Board established under the Calcutta 
Dock Workers' (Regulation of Employment) Scheme, 1956. 

76. The Gujarat State Road Transport Corporation. 
77. The Calcutta Port Commissioners. 
78. The Bombay Port Trust. 
79. The Madras Port Trust. 
10. The State Bank of Hyderabad, constituted by the Hyderabad State 

Bank Act No. X IX of 1350 Fasli and retained as such by the State 
Hyderabad Act, 1956 (79 of 1956). 

81. The Indian Institute of Technology, Bombay. 
82. The Indian Institute of Technology, Madras. 
83. The Gujarat State Financial Corporation established (incorporated) 

under the State Financial Corporation Act, 1951 (63 of 1951). 
84. Rajasthan Financial Corporation incorporated under the State Finan­

cial Corporations Act, 1951 (63 of 1951). 
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THE MARRIED WOMEN'S PROPERTY ACT, 1874 

Act No. Ill of 1874 

(Passed by the Governor General on the 24th February, 1874.) 

An Act to explain and amend the law relating to certain married women and for 
other purposes. 

Preamble.—Whereas it is expedient to make such provision as hereinafter 
appears for the enjoyment of wages and earnings by women married before the 
first day of January 1866 and for insurances on lives by persons married before 
or after that day. 

And whereas by the Indian Succession Act, 1865 Section 4, it is enacted 
that no person shall by marriage acquire any interest in the property of the 
person whom he or she marries, nor become incapable of doing any act in 
respect of his or her own property, which he or she could have done, if un­
married. 

And whereas by force of the said Act all women to whose marriages it 
applies are absolute owners of all property vested in, or acquired by them, 
and their husbands do not, by their marriage, acquire any interest in such 
property but the said Act does not protect such husbands from liabilities on 
account of the debts of their wives contracted before marriage, and does not 
expressly provide for the enforcement of claims by or against such wives :— 

It is hereby enacted as follows :— 

I. PRELIMINARY 

1. Short title.—This may be called "The Married Women's Property 
Act, 1874 ". 

2. Extent and application.—It extends to the whole of British India, and 
so far as regards subjects of Her Majesty, to the dominions of Princes and 
States in India in alliance with Her Majesty. 

But nothing herein contained applies to any married woman who at the 
time of her marriage professed the Hindu, Mohammedan, Buddhist, Sikh or 
Jain religion, or whose husband, at the time of such marriage, professed any 
of those religions. 

And the Governor General in Council may from time to time by order, 
either retrospectively from the passing of this Act or prospectively, exempt 
from the operation of all or any of the provisions of this Act, the members 
of any race, sect, tribe, or part of a race, sect or tribe, to whom he may 
consider it impossible or inexpedient to apply such provisions. 
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The Governor General in Council may also revoke any such order but not 
so that the revocation shall have any retrospective effect. 

A l l orders and revocations under this section shall be published in the 
Gatette of India. 

The fourth section of the said Indian Succession Act shall not apply and 
shall be deemed never to have applied, to any marriage one or both of the 
parties to which professed at the time of the marriage the Hindu, Mohammedan, 
Buddhist, Sikh or Jain religion. 

3. Commencement.—This Act shall come into force on the passing thereof. 

I I . MARRIED WOMEN'S WAGES AND EARNINGS 

4. Married Women's earnings to be their separate property.—The 
wages and earnings of any married woman acquired or gained by her after the 
passing of this Act, in any employment, occupation or trade carried on by her 
and not by her husband ; 

and also any money or other property so acquired by her through the 
exercise of any literary, artistic or scientific skill ; 

and all savings from and investments of such wages, earnings and 
property; 
shall be deemed to be her separate property, and her receipts alone shall be 
good discharges for such wages, earnings and property. 

I I I . INSURANCE BY WIVES AND HUSBANDS 

5. Married women may effect policy of insurance.—Any married woman 
may effect a policy of insurance on her own behalf and independently of 
her husband ; and the same and all benefit thereof, if expressed on the face 
of it to be so effected, shall ensure as her separate property, and the contract 
evidenced by such policy shall be as valid as if made with an unmarried woman. 

6. Insurance by husband for benefit of wife.—(1) A policy of insurance 
effected by any married man on his own life and expressed on the face of 
it to be for the benefit of his wife or his wife and children or any of them shall 
ensure and be deemed to be a trust for the benefit of his wife or his wife and 
children or any of them according to the interest so expressed and shall not 
so long as any object of the trust remains unfulfilled by subject to the control 
of the husband or to his creditors or form part of his estate. 

When the sum secured by the policy becomes payable it shall unless 
special trustees are duly appointed to receive and hold the same be 
paid to the Official Trustee of the Presidency in which the office at which the 
insurance was effected is situated, and shall be received and held by him upon 
the trusts expressed in the policy or such of them as are then existing. 

And in reference to such sum he shall stand in the same position in all 
respects as i f he had been duly appointed trustee thereof by a High Court 
under Act No. XVI I of 1864 (to constitute an Office or Official Trustee) 
lection 10. 
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Nothing herein contained shall operate to destroy or impede the right of 
any creditor to be out of the proceeds of any policy of assurance which may 
have been effected with intent to defraud creditors. 

(2) Amendment by Act X I I I of 1923.—Notwithstanding anything con­
tained in Section 2, the provision of Sub-section (I) shall apply in the case of 
any policy of insurance such as is referred to therein which is effected by any 
Hindu, Mohammedan, Sikh or Jain, in Madras after the thirty-first day of 
December, 1913, or in any other part of British India after the first day of 
April 1923 : 

Provided that nothing herein contained shall effect any right or liability 
which has accrued or been incurred under any decree of a competent Court 
passed before the first day of April 1923. 

IV. LEGAL PROCEEDINGS BY AND AGAINST MARRIED WOMEN. 

7. Married women may take legal proceedings.—A married woman may 
maintain a suit in her own name for the recovery of property of any descrip­
tion which, by force of the said Indian Succession Act, 1865 or of this Act, 
is her separate property ; and she shall have, in her own name, the same re­
medies, both civil and criminal, against all persons for the protections and 
security of such property, as if she were unmarried and she shall be liable to 
such suits, processes and orders in respect of such property as she would be 
liable to if she were unmarried. 

8. Wife's liability for post-nuptial debts.—If a married woman (whether 
married before or after the first day of January, 1866) possesses separate pro­
perty, and if any person enters into a contract with her with reference to such 
property or on the faith that her obligation arising out of such contract will 
be satisfied out of her separate property, such persons shall be entitled to sec 
her, and to the extent of her separate property, to recover against her what­
ever he might have recovered in such suit had she been unmarried at the date 
of the contract and continued unmarried at the execution of the decree : 

Provided that nothing herein contained shall affect the liability of a hus­
band for debts contracted by his wife's agency expressed or implied or render 
a married woman liable to arrest or to imprisonment in execution of a decree. 

V. HUSBAND'S LIABILITY FOR WIFE'S DEBTS. 

9. Husband not liable for wife's ante-nuptial debts.—A husband married 
after the thirty-first day of December, 1865, shall not by reason only of such 
marriage be liable to the debts of his wife contracted before marriage, but the 
wife shall be liable to be sued for and shall, to the extent of her separate pro­
perty, be liable to satisfy such debts as if she had continued unmarried. 

Proviso.—Provided that nothing contained in this section shall affect 
any suit instituted before the passing of this Act, nor invalidate any contract 
into which a husband may, before the passing of this Act, have entered in 
consideration of his wife's ante-nuptial debts. 
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Extract from the Indian Majority Act, 1875. 

3. Age of persons domiciled in British India.—Subject as aforesaid (every 
minor of whose person or property or both a guardian other than a guardian 
for a suit within the meaning of Chapter XXXI of the Code of Civil Pro­
cedure* has been or shall be appointed or declared by any Court of Justice 
before the minor has attained the age of eighteen years, and every minor of 
whose property the superintendence has been or shall be assumed by any 
Court of Wards before the minor has attained that age) shall, notwithstanding 
anything contained in the Indian Succession Act (No. X of 1865)£ or in any 
other enactment, be deemed to have obtained his majority when he shall have 
completed his age of twenty-one years and not before. 

Subject as aforesaid, every other person domiciled in British India shall 
be deemed to have attained his majority when he shall have completed his 
age of eigheteen years and not before. 

4. In counting the age of any person, the day on which he was born 
is to be included as a whole day, and he shall be deemed to have attained 
majority, if he falls within the first paragraph of Section 3, at the beginning 
of the 21st anniversary of that day, and if he falls within the second paragraph 
of Section 3, at the beginning of the eighteenth anniversary of that day. 

ILLUSTRATIONS 

(a) Z is born in British India on the 1st day of January, 1850 and has 
a British Indian domicile. A guardian of his person is appointed by a Court 
of Justice. Z attains majority at the first moment of the first day of Jan­
uary, 1871. 

(b) Z is born in British India on the 29th day of February, 1852 and 
has a British Indian domicile. A guardain of his property is appointed by a 
Court of Justice. Z attains majority at the first moment of the 28th day of 
February 1873. 

(c) Z is born on the 1st day of January, 1850. He acquires a domicile 
in British India. No guardian is appointed of his person or property by 
any Court of Justice, nor is he under the jurisdiction of any Court of Wards. 
Z attains majority at the first moment of the 1st day of January, 1868. 

* For the Code of Civil Procedure see now Act 5 of 1908. 

J These words were substituted for the words "every minor of whose person or property 
a guardian has been or shall be appointed by any Court of Justice, and every 
minor under the Jurisdiction of any Court of Wards" by Section 52 of the Guardian 
and Wards Act. 1890, 8 of 1890). 

£ See now the Indian Succession Act. 1925 ( 39 of 1925), 
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Miscellaneous 

1. Memorandum of instructions for the preparation, receipt and check 
of Provident Fund schedules and vouchers. 

Heads of offices and disbursing officers are required to attach to every 
establishment bill a schedule in the prescribed form showing the Fund account 
number, the name of the subscriber, the rate and the amount realised towards 
subscription, refund of withdrawals, if any, etc. The schedules for April 
(in support of deductions from pay bills from March) and those for other 
months in which the subscription is paid or resumed for the first time in the 
year should show in addition the pay of the subscriber. They arc also 
required to record in the remarks column of the schedule the reasons for 
the discontinuance of subscriptions or refund of advance, variation in 
rate of subscription or amount realised, etc. In the case of subscrip­
tions, etc., remitted in cash into the treausry, the treasury officers are 
required to attach a schedule of cash recoveries to the account. 

(Vide Government Memo. No. 13225 Pen.-I, Finance Dept., dated 
4th March, 1948.) 

Gazetted Officers should attach similar schedules to their pay bills. 

2. The State Government reiterated the following instructions, in their 
Memo. No. 104675-Pen. I, dated 10th December, 1948 issued to all Heads of 
Departments:— 

(1) In the heading of the form the month in which the deduction, is 
actually made should be noted in the space "name of the month,"e.g., deduc­
tions made from the pay bill for March payable in April should be shown as 
for April. 

(2) A separate schedule should be prepared in respect of all subscribers, 
whose fund accounts are maintained by different Accounts Officers, and the 
name of the Accounts Officer should invariably be noted in red ink on the 
top of the schedule. 

(3) The Provident Fund Account number should be quoted in all cases. 

(4) No subscription to the Fund should be recovered from Govern­
ment servants unless application for admission to the Fund is duly accepted 
by the Accounts Officer and an account number allotted. 

(5) Separate schedules for different funds should be prepared invari­
ably. 

(6) Mistakes in the total of the fund schedule should be avoided and 
the total of each fund schedule should agree with that shown in the body 
of the bill. 

(7) The nam* of the subscriber should be correctly shown. 

845 
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(8) Fund deductions should be shown in the proper column of the bill 

(9) When a subscriber is transferred to another audit circle, the fact 
should be noted in the schedule together with the name of the department to 
which he is transferred. 

3. The procedure to be followed in the audit office for the check of the 
Provident Fund schedules and vouchers is laid down in the Manual of the 
Treasury Audit Department. In cases where the prescribed schedules are 
not attached to the vouchers by the drawing officers, a schedule in the 
presceribed form should be prepared by the auditor and duly signed by the 
Superintendent of the departmental audit section. All the schedules and 
vouchers should then be collected and abstracted in a consolidated statement, 
specimen of which is given below. A duplicate of the statement should be 
kept in the departmental audit section. Any schedule or voucher received 
subsequently should be sent to the Provident Fund Section through the 
transit register, the date being noted in the Section copy of the abstract, which 
should be reviewed on the 30th of each month. 

4. The accounts branch of the Provident Fund Section should maintain 
a register for each department and watch the receipt of the schedules and 
vouchers from the departmental audit section, on the due dates. On receipt 
of the documents, the auditor should check immediately whether the total 
number of schedules and vouchers as entered in the statement is correct and 
whether all the schedules and vouchers are received. He should then acknow­
ledge their receipt on the duplicate of the statement. The result of the check 
should be reported to the Branch Officer within three days of the receipt of 
the documents in the Provident Fund Section. 

Note.—The Register should be submitted to the Branch Officer on the 
10th of each month. 

Sections which habitually delay the submission of the fund schedules 
should be reported to the Accountant General. 

(C.A.G.'s Lr. No. 896-Admn./364-49, dated the 9th May, 1950.) 

SPECIMEN FORM 

Abstract of Monthly Account of Provident Fund Receipts /Charges. 

ANDHRA PRADESH 

General Provident Fund 

Contributory Provident Fund 

Contributory Provident Pension Fund Accounts 

For Sub-Account No. 

M o n t h . . . . 

Receipts/Charges 
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Main Sub- Amounts Difference Re-
Account Account for which between marks 

District. figure. figure, schedules Cols. 2 & 4 
furnished. Excess (+ ) 

Short ( - ) 

(1) (2) (3) (4) (5) (6) 

Rs. Rs. Rs. Rs. 

1. Srikakulam 

2. Visakhapatnam 

3. East Godavari etc., 

etc. 

Transfer Entries-

fa) Add 
(b) Deduct 

1. Certified that Rs being the total under credits relating 
to Provident Fund for the month of entered in the 
abstract agreee with the detail books of D. Main Accounts/T. Main 
Accounts. 

2. Certified that schedules to the end of previous month have been 
delivered to the Provident Fund Section. 

3. Certified that schedules in support of credits in 19 
working upto to Rs are sent herewith . Schedules amounting 
to Rs detailed in Appendix are wanting and will be furnished 
shortly. 

4. Certified that in respect of credit schedules detailed in Appendix 
above the concerned pay bill have not been received. 

5. Certified that adequate action has been taken to settle the difference 
in column 5 of the abstrcat. 

Booker Superintendent Branch Officer. 

Through D. Main Accounts/T. Main Accounts for attesting the D.B. 
figures in Col. 2. 
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FORM 'A' 

For Gazetted Officers. 

Form of Application for Final Payment/Transfer to Body Incorporate 
of Balances in the Provident 
Fund Account, (To be used by the subscriber.) 

To. 
The Accountant General, 

Through (The Head of Office/Department.) 

Sir, 
I, (Name/ Designation)], 

am due to retire / have retired / have proceeded on leave preparatory to 
retirement for months/have been discharged/dismissed/have 
resigned finally from Government service and my resignation had been accepted 
with effect from forenoon/afternoon. 

2. I have not opted for the continued retention of my Provident Fund 
money in the Fund in terras of the Ministry of Finance O.M. No. F. 28 (22)-
EV/57 dated 18th December, 1957 G.O. Ms. No. 142, Fin, dated 21-7-1967 
dated 18th December, 1957 read with G.O. Ms. No. 142. Finance dated 
21-7-1967, as extended from time to time. I, therefore, request that the entire 
amount at my credit with interest due under the rules may be paid to me 
through Treasury/Sub-Treasury/Pay and Accounts Office, Hyderabad ; my 
Provident Fund Account No.with departmental suffix is No. 

OR 
I have opted for the continued retention of my Provident Fund money in 

the Fund in terms of the Ministry of Finance O.M. No. F. 28 (22)-EV/57 
dated 18th December, 1957 as extended from time to time and option has been 
forwarded vide Lr. No. dated /is attached. 
I request that a sum of Rs may be paid to me in terms of para 2 
of that letter through Treasury/Sub-Treasury/Pay 
and Accounts Office. Hyderabad. My Provident Fund account No. with 
departmental suffix is 

3. Particulars of last Provident Fund Deduction. 

A turn of Rs (Rs ) was last deducted 
a* provident fund subscription and recovery on account of refund of 
advance from my pay bill for the month of 
for Rs —encashed on — 
Cheque No. at Treasury/Sub-Treasury/Stae Bank of Hyder­
abad, the Token No. and date of P.A.O., Hyderabad on the bill being 

348 
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4. My specimen signature, in duplicate, duly attested by another Gazet­
ted Officer of Government, is enclosed. 

5. I certify that I have neither drawn any temporary advance nor made 
any final withdrawal from my Provident Fund Account during the 12 months 
immediately preceding the date of my quitting service/proceeding on leave pre­
paratory to retirement or thereafter. 

OR 
Details of the temporary advances drawn by me/final withdrawals made 

by me from my Provident Fund Account during the 12 months preceding the 
date of myjquitting service/proceeding on leave preparatory to retirement or 
thereafter are given below : 

Amount of Advance Date 

Final Withdrawal 
1. 

6. I hereby certify that no amount was withdrawn/the following amount* 
were withdrawn by me from my provident fund account during the 12 months 
immediately preceding the date of my quitting service/proceeding on leave 
preparatory to retirement or thereafter for payment of insurance premia or 
for the purchase of a new policy. 

Proposal No. Amount Date 

Policy No. 
1. 

2. 
7. (a) The particulars of the life insurance policies financed by me from 

the Provident Fund which are to be released by you are given below : 

Policy No. Name of the Company. Sum assured. 

1. 
2. 

3. 

4. 

7. (b) 1. If the policy is a joint tenant policy whether the joint 
tenant is alive. . . Yes/No. 

2. Whether the premia have been paid without break.. Yes/No 
If not, details of years in which premia were not drawn 
from Provident Fund with the reasons therefor . . 

3. Years in which the first and the last withdrawals of the 
premia were made towards the above policies 

4. Whether the policy is lapsed . . Yes/No, 
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8. I was a subscriber to the Compulsory Savings Scheme and my Account 
Number and balance has been received/not received by me. 

9. Certified that I have not resigned from Government service to take up 
appointment in another department of the Central Government or under the 
State Government or under a body corporate, owned or controlled by the 
State. 

(If resigned to take up appointment, the Office in which he has joined, 
with date, may be furnished with Provident Fund Account No. etc., 
in the new Department.) 

Yours faithfully, 

Station : (Signature with date) 

Date : 

Name and Postal Address. 

Note.—Para 4 applies only when payment is desired at Treasury other than 
the one at the District Headquarters where the subscriber last served, otherwise 
it may be struck out. 

CERTIFICATE BY THE HEAD OFFICE/DEPARTMENT. 

Forwarded to the Accountant General for necessary action. 

1. It is certified after due verification with reference to the records in my 
notice, that no temporary advances/final withdrawal was sanctioned to the 
applicant from his/her Provident Fund account during the 12 months imme­
diately preceding the date of his/her quitting service/proceeding on leave 
preparatory to retirement or thereafter. 

OR 
2. It is certified after due verification with reference to the records in my 

Office, that the following temporary advances/final withdrawals were sanctioned 
to and drawn by the applicant from his/her provident fund account during 
the 12 months immediately preceding the date of his/her quitting service/pro­
ceeding on leave preparatory to retirement or therafter. 

Amount of Advance/ Date Vr. No. 
withdrawal. 

1. 

3. * I t is certified that no demands/following demands of Government 
are due for recovery. 

* Certificate No. 3 to be furnished in the case of Contributory Pro­
vident Fund only. 
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4. Certfied that he/she has not resigned Govertment service to take 
up appointment in another Department of Central Government, or under the 
State Government or under a body corporate, owned or controlled by 
Government. 

5. In case of dismissal/removal /discharge. 

Certified that the subscriber has prefered/not prefered an appeal against 
dismissal, 

( I f he has not prefered an appeal the date of expiry of time may be indi­
cated; if he has prefered an appeal, the date of final orders may be 
specified.) 

Signature of the Head of Office/ 
Department and designation, 

(Authority competent to sanction 
the advances.) 
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FORM 'B' 

For Non-Gazetted Officers. 

Form of Application for Final Payment of Balances in the 
Provident Fund Account. (To be used by the subscriber.) 

To 
The Accountant General, 

(Through the Head of Office). 
Sir, 

I (Name and Designa-
tion) am due to retire/have retired/have proceeded on leave preparatory to 
retirement for months/ have been discharged/ 
dismissed/have resigned finally from Government service and my resignation 
has been accepted with effect from (Date) fore­
noon/afternoon. 

2. I have not opted for the continued retention of my Provident Fund 
money in the Fund in terms of the Ministry of Finance O.M. No. F-28 (22)- EV/ 
57, dated 18th December, 1957 as extended from time to time. I, therefore, 
request that arrangements may kindly be made to pay the entire amount at 
my credit with interest due under the rules. 

OR 
I have opted for the continued retention of my Provident Fund money 

in the Fund in terms of the Ministry of Finance, O.M. No. F-28 (22)-EV/57, 
dated 18th December, 1957 as extended from time to time and my option 
has been forwarded vide letter No. dated /is attached. 
I requested that arrangements may kindly be made to pay mc a sum of Rs. 

3. My Provident Fund Account No. with departmental suffix is — 
I desire to receive payment through my office/through the 
Treasury/Sub-Treasury / the Pay and Accounts Officer, Hyderabad. 
Particulars of my personal marks of identification,* left hand thumb and 
finger impression (in the case of illiterate subscribers) and specimen signatures 
(in the case of literate subscribers), in duplicate, duly attested by a Gazetted 
Officer of the Government are enclosed. 

4. (a) The undermentioned Life Insurance Policies financed by me from 
my Provident Fund Account may kindly be released. 

Policy No. Name of the Company. Sum assured. 
I. 
2. 
3. 
4. 

* This applies when payment is not desired through the head of office. 
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4. (b) 1. Joint tenant alive Yes/No. 

2. Premia paid without break (if not, details of years in 
which it was not drawn may be furnished.) . . Yes/No. 

3. Years in which the first and the last withdrawals were 
made towards the above policies. 

Yours faithfully, 

Station : Signature. 

Date : Date : 

Name and Address. 

FOR USE BY HEADS OF OFFICES. 

Forwarded to the Accountnat General 
for necessary action. 

2. The Provident Fund Account No. with departmental suffix of 
Sri/Smt/Kumari (as verified from the statement 

Designation 
furnished to him/her from year to year) is 

3. (a) He/She has finally retired/will retire/has proceeded on leave pre­
paratory to retirement for months/has been discharged/dismissed/has 
resigned finally from Government service and his/her resignation has been 
accepted with effect from 
forenoon/afternoon. 

(b) In case of dismissal /removal/discharge certified that the subscri­
ber has preferred/not preferred an appeal against dismissal. 

(If he has not preferred an appeal the date of expiry of appeal time may 
be indicated ; i f he has preferred an appeal, the date of final orders may be 
specified.) 

4. The last fund deduction was made from his/her pay in this office bill 
No dated for Rs 
(Rs cash voucher No of 
Treasury/in token No dated of the Pay 
and Accounts Officer, Hyderabad, the amount of deduction/being 
Rs and recovery on account of refund of advance Rs ) 

5. Certified that he/she was neither sanctioned any temporary advance 
or any final withdrawal from his/her provident fund account during the 12 
months immediately preceding the date of his/her quitting service/proceeding 
on leave preparatory to retirement or thereafter. 

OR 

Certified that the following temporary advances/final withdrawals wese 
sanctioned to him/her and drawn from his/her provident fund account duiing 

1684—23 
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the 12 months immediately preceding the date of his/her quitting service 
proceeding on leave preparatory to retirement or thereafter. 

Amount of advance/withdrawal. Date. Voucher No. 
1. 

2. 

6. Certified that no amount was withdrawn/the following amounts were 
withdrawn from his/her provident fund account during the 12 months im­
mediately preceding the date of his/her qutting service/proceeding on leave 
preparatory to retirement or thereafter for payment of insurance premia or 
for the purchase of a new policy. 

Amount. Date. Voucher No. 
1. 
2. 

7. He/she has not opted for the continued retention of his/her provi­
dent fund money in the fund in terms of the Ministry of Finance O.M. 
No. 28 (22)- EV/57 dated 18th December, 1957 as extended from time to time. 

OR 

He/she has opted for the continued retention of his/her provident fund 
money in terms of the Ministry of Finance O.M. F. 28 (22)- EV/57 dated 18th 
December, 1957 as extended from time to time and his/her option has been 
forwarded vide this office letter No dated 
/is attached. 

8. It is certified that no demands/following demands of Government 
are due for recovery. 

9. Certified that the subscriber has not resigned from Government 
service to take up appointment in another Department or the Central Govern­
ment or under the State Government or under a body corporate, owned or 
controlled by the State or Central Government. 

(If resigned to take up appointment elsewhere, the office in which he has joined, 
with date, may be furnished, with Provident Fund Account No etc. 
in the new Department.) 

Yours faithfully 

Signature 

With date. 
Station. 

Date. : 
Name and 

Postal Address 
1684—23* 
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FORM (C). 

FORM OF APPLICATION FOR FINAL PAYMENT OF BALANCES IN THE PROVIDENT 
FUND ACCOUNT OF A SUBSCRIBER TO BE USED BY THE NOMINEES OR ANY 

OTHER CLAIMANTS WHERE NO NOMINATION SUBSISTS. 

TO 

The Accountant General 

(Through the Head of Office). 

Sir, 

It is requested that arrangements may kindly be made for the payment of 
the accumulations in the Provident Fund Account of 
Sri/Smt . The necessary parti­
culars required in this connection are given below : 

1. Name of the Government servant. 

2. Date of birth 

3. Post held by the Government Servant. 

4. Date of death. 

5. Proof of death in the form of a death certificate 
issued by the municipal authorities, etc., if 

' available. 

6. Provident Fund Account No. allotted to the 
subscriber. 

7. Amount of Provident Fund money standing to the 
credit of the subscriber at the time of his death, 
if known. 

8. Details of the nominees alive on the date of death 
of the subscriber if a nomination subsists. 

Name of the Nominee. Relationship with Share of the 
the Subscriber. Nominee. 

1. 

2. 

i 
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In case the nomination is in favour of a person 
other than a member of the family, the details of 
the family i f the subscriber subsequently acquired 
a family. 

Name. Relationship with Age on the date 
the Subscriber. of death. 

In case no nomination subsists, the details of the 
surviving members of the family on the date of 
death of the subscriber. In ;he case of a daughter 
or of a daughter of a deceased son of the 
subscriber, married before the death of the 
subscriber, it should be stated against her name 
whether her husband was alive on the date of 
death of the subscriber. 

Name. Relationship with Age on the date o* 
Subscriber. death. 

In the case of amount due to a minor child whose 
mother (widow of subscriber) is not a Hindu, 
the claim should be supported by Indemnity 
Bond or Guardianship Certificate, as the case 
may be. 

If the subscriber has left no family and no nomina­
tion subsists, the name of persons to whom the 
Provident Fund money is payable (to be 
supported by letters of probate or succession 
certificate, etc.) 

Name. Relationship with Address, 
Subscriber. 

Religion of the claimant (s). 
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14. The payment is desired through the Office of 
■ /through the ■ — 
Treasury/Sub-Treasury. In this connection the 
following documents duly attested by a Gazetted 
Officer in service/Magistrate are attached. 

(i) Personal marks of identification. * 

(ii) Left/Right hand thumb and finger impres­
sions (in the case of illiterate claimants.) 

(iii) Specimen signatures in duplicate (in the 
case of literate claimants). 

Yours faithfully, 

Station : Signature of claimant 

Date : (Full name and address). 

FOR USE OF HEAD OF OFFICE/DPARTMENT). 

Forwarded to the Accountant General for necessary 
action. The particulars furnished above have been duly verified. 

2. Provident Fund Account No of Sri/Smt/Kumari 
(as verified from the annual statements furnished to him/her) is 

3. He/she died on A death certificate issued by the 
Municipal Authorities lias been produced/is not required in this case as there 
is no doubt about his/her death. 

4. The last fund deduction was made from his/her pay for the month of 
■ (drawn in this office Bills No dated for 
Rs. (Rupees -), Cash Voucher No 
of Treasury 'Token No. Date of the 
P. A. O., Hyderabad, the amount of deduction being and 
recovery on account of refund of advance Rs. ) 

5. Certified that he/she was neither sanctioned any temporary advance nor 
any final withdrawal from his/her Provident Fund Account during the 12 
months immediately preceding the date of his/her death. 

OR. 
Certified that the following temporary advances/final withdrawals 

sanctioned to him her and drawn/from his/her provident fund account during 
the 12 months immediately preceding the date of his/her death. 

Amount of advances Date and place of 
withdrawn. encashment. Voucher No. 

1 . 
') 

♦This applies only when payment is not desired through the Head of Office. 
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6. Certified that no amount was withdrawn/the following amounts were 
withdrawn from his/her provident fund account during 12 months immedaitely 
preceding the date of his/her death for payment of insurance premia or for the 
purchase of a new policy. 

Policy No. and Name of the Amount Date Voucher No. 
company. 

1. 

2. 

3. 

4. 

7. He/she had not opted for the continued retention of her Provident 
Fund money in the Fund in terms of the Ministry of Finance O. M. No. F. 28 
(22)-EV/57, dated 18th December, 1957 as extended from time to time. 

OR 

He/She had opted for the continued retention of his Provident Fund 
money in the fund in terms of the Ministry of Finance O. M. No. F. 28 (22)-
EV/57, dated 18th December, 1957 as extended from time to time and his/her 
option was forwarded vide this office letter No. dated /is 
attached. The other particulars required in this connection are given 
below: 

(i) Date of retirement from Government service. 

(ii) Amount at the credit of the subscriber on 
the date of retirement. 

(iii) Amount finally withdrawn after retirement, 
if any. 

8. It is certified that no demands/following demands of Government 
are due for recovery. 

9. It is certified that no advance/following advance sanctioned in terms of 
the Ministry of Finance, O. M. No. F. 10 (18)-EV (A)/C.O. dated 16-12-1960 
as adopted by the Government of Andhra Pradesh in G.O. Ms. No. 282, 
Fin. dated 6-7-1961 is due for recovery. 

Note.—Certificate No. 8 to be furnished in Signature of the Head of Office/ 
the case of a C. P. Fund only. Department. 

(Authority competent to sanction 
advances). 

(G.O. Ms. No. 216, Finance (Pen.-I) Department dated 7th September, 1968) 
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FORM OF APPLICATION OF FINAL PAYMENT OF BALANCES IN THE PROVIDENT 
FUND ACCOUNT (I. A. S.. I. C. S. & I. P. S.) 

(i) Form of application for Final Payment of balances in the P. F. Account 
of a subscriber to be used by the nominees or any other claimants when no nomina­
tion subsists. 

To 

The Accountant General, 

(Through the Head of Office/Department) 

Sir, 
It is requested that arrangements may kindly be made for the payment 

of the accumulations in the Provident Fund Account of 
Shri/Shrimathi The necessary particulars 
required in this connection are given below :— 

1. Name of the Government Servant. 

2. Date of birth. 

3. Post held by the Government servant. 

4. Date of death. 

5. Proof of death in the form of a death certificate 
issued by the municipal authorities, etc., if 
available. 

6. Provident Fund account number allotted to the 
subscriber. 

7. Amount of provident fund money standing to the 
credit of the subscriber at the time of his death, 
if known. 

8. Details of the nominees alive on date of death of 
the subscriber if any nomination subsists. 

Name of the nominee Relationship with Share of the 
the subscriber nominee 

1. 

2. 

3. 

4, 

359 
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9. In case the nomination is in favour of a person 
other than a member of the family, the details of 
the family if the subscriber subsequently acquired 
a family. 

Name Relationship with 
the Subscriber 

Age on the date of 
death 

10. In case no nomination subsists, the details of the 
surviving members of the family on the date of 
death of the subscriber. In the case of a daughter 
or of a daughter of a deceased son of the 
subscriber, married before the death of the 
subscriber it should be stated against her name 
whether her husband was alive on the date of 
death of the subscriber. 

Name Relationship with 
the subscriber 

Age on the date of 
death 

3. 

11. 

12. 

In the case of amount due to a minor child whose 
mother (widow of subscriber) is not a Hindu, 
the claim should be supported by Indemnity 
Bond or Guardianship Certificate as, the case 
may be. 

I f the subscriber has left no family and no nomina­
tion subsists, the names of persons to whom the 
Provident Fund money is payable (to be suppor­
ted by letters of probate or succession certificate, 
etc.) 

Name 

1. 

Relationship with 
the subscriber 

Address 

2. 

3. 

13. Religion of the claimant (s) 
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t l 4 . The payment is desired through the office of 
/through the 

Treasury/Sub-Treasury. In this connection the 
following documents duly attested by a Gazetted 
Officer in service/Magistrate are attached. 
(i) Personal marks of identification.! 
(ii) Left/Right hand thumb and finger impres­

sions (in the case of illiterate claimants.) 
(HI ) Specimen signatures in duplicate, 

(in the case of literate claimants). 
(iv) Photographs in duplicate. 

Yours faithfully, 

Station : (Signature of claimant) 

Date : Full name and address. 

(FOR USE OF HEAD OF OF OFFICE/DEPARTMENT) 

Forwarded to the Accountant General 
necessary action. The particulars furnished above have been duly verified. 

2. The Provident Fund Account No of Shri/Shrimati/ 
Kumari (as verified from the annual statements furnished 
to him/her) is 

3. He/she died on A death certificate issued by 
the Municipal authorities has been produced/is not required in this case as 
there is no doubt about his/her death. 

4. The last fund deduction was made from his/her pay for the month of 
drawn in this office bill No dated 

for Rs (Rupees ), 
Cash Voucher No of Treasury, the amount 
of deduction being Rs and recovery on account of refund of 
advance Rs 

5. Certified that he/she was neither sanctioned any temporary advance 
nor any final withdrawal from his/her Provident Fund Account during the 12 
months immedaitely preceding the date of his/her death. 

OR 
Certified that the following temporary advances/final withdrawals were 

sanctioned to him/her and drawn from his/her provident fund account during 
the 12 months immediately preceding the date of his/her death. 

Amount of advances/ 
withdrawal 

1. 
2; 

Date and place of Voucher Number 
encashment 

This applies only when payment is not desired through the Head 
of Office. 
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6. Certified that no amount was withdrawn the following amounts were 
withdrawn from his/her provident fund account during the 12 months imme­
diately precedirg the date of his/her death for payment of insurance premia or 
for the purchase of a new policy. 

Policy No. and name of Amount Date Voucher 
the company Number 

1. 

3. 

7. It is certified that no demands/following demands of Government are 
due for recovery. 

(Signature of the Head of 
Office/Department.) 

Note.—Certificate No. 7 to be furnished in the case of Contributory Provident 
Fund only. 

(ii) FORM OF APPLICATION FOR F I N A L PAYMENT OF BALANCES I N THE. . 
PROVIDENT FUND ACCOUNT (TO BE USED BY SUBSCRIBER). 

TO 
The Accountant General 

Through (The Head of Office/ 
Department.) 

Sir, 
I am due to retire/have retired/have proceeded on leave preparatory to 

retirement for months/have been discharged/dismissed/have resigned 
finally from Government service and my resignation had been accepted with 
effect from forenoon/afternoon. 

2. I request that the entire amount at my credit with interest due under 
the rules may be paid to me through 
Treasury/Sub-Treasury. My Provident Fund Account Number is 

3. A sum of Rs (Rupees ) 
was last deducted as Provident Fund subscription and recovery on account of 
refund of advance from my pay bill for the month of 
for Rs , encashed on 
at Treasury/Sub-Treasury/Pay & Accts Office, Hyd. 

*4. My specimen signature, in duplicate, duly attested by another Gazet­
ted Officer of Government, is enclosed. 

*Foot Note.—Para 4 applies only when payment is desired at a treasury other 
than the one at the district headquarters where the subscriber last 
served, otherwise it may be struck out. 
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5. I certify that I have neither drawn any temporary advance nor made 
any final withdrawal from my Provident Fund Account during the 12 months 
immediately preceding the date of my quitting service/proceeding on leave 
preparatory to retirement or thereafter. 

OR 

Details of the temporary advances drawn by roe/final withdrawals made 
by me from my Provident fund account during the 12 months preceding the 
date of my quitting service/proceeding on leave preparatory to retirement 
or thereafter are given below. 

Amount of advance Date 
1. 

2. 

6. I hereby certify that no amount was withdrawn/the following amounts 
were withdrawn by me from my Provident fund account during the 12 months 
immediately preceding the date of my quitting service/proceeding on leave 
preparatory to retirement or thereafter for payment of insurance premia or for 
the purchase of a new policy. 

Amount Date 
1. 

2. 

7. The particulars of the life insurance policies financed by me from the 
Provident Fund which are to be released by you are given below : 

Policy Number Name of the Company. Sum assured 

1. 

2. 

3. 

4. 

Yours faithfully, 

Station : (Signature) 

Date : Name and address 

CERTIFICATE BY THE HEAD OF OFFICE/DEPARTMENT 

1. It is certified after due verification with reference to the records in my 
office, that no temporary advance/final withdrawal was sanctioned to the 
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applicant from his/her provident fund account during the 12 months imme­
diately preceding the date of his/her quitting service/proceeding on leave prepa­
ratory to retirement or thereafter. 

OR 

2. It is certified after due verification with reference to the records in my 
office, that the following temporary advances/final withdrawals were sanctioned 
to and drawn by the applicant from higher provident fund account 
during the 12 months immediately preceding the date of his/her quitting service/ 
proceeding on leave preparatory to retirement or thereafter. 

Amount of advance/withdrawal Date Voucher No, 

1. 

2. 

*3. I t is certified that no demands/following demands of Government are due 
for recovery. 

(Signature of the Head of 
Office/Department). 

(Authority : Government of India, Ministry of Home Affairs, Notification 
No. 5/1/69-AIS (II), dated 1st January, 1970.) 

Note.—The certificate that the resignation was not with a view to taking up 
service under a body corporate, owned or controlled by Govern­
ment, prescribed in the form of final withdrawal under the G. P. F. 
(C, S.) Rules is not necessary in the case of A. I. S. (P. F.) subscri­
bers as pro\isions similar to those contained in explanation (iii) 
below Rule 31 of G. P. F. (C. S.) Rules have not been made in the 
A. I. S. (P. F.) Rules. 

(Authority: Government of India, Cabinet Secretariat (Department of 
Personnel), Lr. No. 5-1-1969-AIS (II), dated 24th October, 1970.) 

* Certificate No. 3 to be furnished in the case of Contributory Provi­
dent Funds only. 
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LIST OF FORMS AND SUBSIDIARY REGISTERS IN USE IN THE SECTIONS. 

Note.—Forms referred to below and not reproduced in the ensuing pages are 
available in the Codes, etc., noted against them. 

SI. Description Reference to 
No. the number, 

if any, of 
standard 
series. 

G.P.F. 1 General Index Register, indica- M.S.O. (T) 
ting account number, ledger 65 
folio, name and designation 
of subscriber, nomination 
when received and date of 
reason for closing of account. 

G.P.F. 2 Ledger Card (Hand-Posting M.S.O. (T) 75 
Method). 

G.P.F. 3 Application form for admission 
to Provident Fund (to be 
submitted in duplicate) 
(Govt. of A. P.. G. O. Ms. 
No. 136, Finance (Pen.-I), 
Deptt. dated 24-5-1965.) 

G.P.F. 6 Stock Register of Policies 
assigned to the President/ M.S.O. (T) 68 
Governor of a State. 

G.P.F. 8 Scheduled of General Provi­
dent Fund deductions. 

G.P.F. 9 'B' Subscriber's nomination, when 
the subscriber has a family 
and wishes to nominate one 
member thereof. 

G.P.F. 9 'C Subscriber's nomination, when 
a subscriber has a family and 
wishes to nominate more than 
one member. 

G.P.F. 9 'D' Subscriber's nomination,when 
a subscriber has no family 
and wishes to nominate one 
person. 

365 
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(1) (2) (3) 

G.P.F.9'E' Subscriber's nomination, when 
a subscriber has no family and 
wishes to nominate more than 
one person. 

G.P.F. 10 Half-margin memo calling for 
particulars for the final clo­
sure of G. P. F. accounts. 

G.P.F. 11 Form of authorisation for final 
payment of General Provi­
dent Fund Deposits. 

G.P.F. 11-A Form of authorisation for 
final payment of G.P.F. de­
posits at a place in another 
State. 

Explanation Sheet of diffe- M.S.O. (T) 77 
rences in the Provident 
Fund Broadsheet. 

Abstract of differences in the M.S.O.(T) 78 
Provident Fund Broadsheet. 

Memo forwarding forms of 
applications to intending 
subscribers. 

Memo for sending the annual 
accounts of the Provident 
Fund Subscribers. 

Advice of transfer of General Vide form 4 of 'D ' series, infra. 
Provident Fund accounts 
to another Audit Circle. 

Half-margin objection memo 
on Provident Fund Schedules 
and Vouchers. 

Annual accounts of Non- M.S.O. (T) 80 
Gazetted Government 
servants. 

G.P.F.28-A Annual accounts of Gazetted M.S.O. (T) 81 
Government servants. 

G.P.F. 30 Register of closed accounts. M.S.O. (T) 70 These forms are 
special and are 
printed 
centraly. 

G.P.F. 12 

G.P.F. 13 

G.P.F. 16 

G.P.F. 17 

G.P.F. 18 

G.P.F. 22 

G.P.F. 28 
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(1) (2) (3) 

G.P.F./M. Objections statements on the 
19 audit and examination of 

Provident Fund vouchers 
and schedules. 

G.P.F./ Adjustment Register. Vide Form 10 of 'H'scries, infra. 
M.20 

Forms of indemnity bond for reassignment 
of Insurances Policies without the pro- Locally printed. 
duction of succession certificate, probate 
letters of administration, & temp.:adv Sate 

Standardised forms (Locally printed). 

Series (A) Nominations : 

1 (a) Memos Calling for Nomina­
tions. 

2. Memo returning Nomination/ 
application with objection. 

3. Letter intimating admission/ 
acceptance of nomination. 

4. Submission of G. P. F. nomina­
tions—instructions— Reg. 

Series (B) (Final Withdrawal & Residual Balance). 

1. Letter calling for Final With­
drawal application—(Memo 
indicating the likely objec­
tions, also to be attached.) 

2. Intimation of stage of action. 

3. Check-slip prescribed by 
Accountant General. 

4. D.O. pointing out defects in 
application. 

9. Letter calling for disbursement 
certificates. 

10. Letter asking for, the return of 
Authorisation for revalidation/ 
alteration/issue of fresh au­
thorisation. 



868 

APPENDIX XII-D—(Contd.) 

(1) (2) (3) 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

C. Series 

3. 

5. 

6. 

0. Series 

1. 

2. 

Reminder for Residual Balance 
cases for listed reasons. 

Letter forwarding authorisation 
which is re validated/altered/ 
revised. 

Intimation of transfer of balance 
to deposits for listed reasons. 

Questionnaire to be answered at 
the time of finalisation of final 
withdrawal cases. (Prescri­
bed by C. A. G.) 

Intimation to subscribers regard­
ing authorisation of final with­
drawal amount. 

Refund of unauthorised credits. 

File cover for Final withdrawal Cases 

(Insurance). 

Specimen assignments. Second schedule to G.P.F. 
(Vide Rules (Central) 

Appendix 8 of A.P. Pension Code. 

Matured Policy—Particulars of 
L. I. P. withdrawals—Joint 
Tenants called for. 

Notice of reassignment. 

Forwarding letter for reassigned 
policy. 

Letter calling 
receipts. 

for premium 

(Transfer to Other Audit Circles). 

Letter enquiring whether the 
subscriber will continue in this 
audit cirlce for over one year. 

Letter to other Accountants 
General asking for transfer 
of account?. 
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(1) (2) (3) 

3. Letter to other Accountants 
General for concurrence to 
transfer. 

4. Transfer documents. 

5. Adjustment of missing credits 
or debits in the transferred 
accounts. 

6. Requisition for missing credits 
in the Accounts received on 
transfer. 

E. Series (Part-final Withdrawals.) 

1. Letter intimating objection to 
sanction order 

2. Letter to say that there is no 
need to issue eligibility report. 

3. Form of authorisation. 

F. Series (Missing Credits.) 

1. Missing Credits/Debits-Memo 
calling for details. 

2. Letter to Treasury Officer en­
closing the missing credit/debit 
proforma to fill in the relevant 
columns. 

3. Intimating the drawing officer 
that missing credits/debits 
have been adjusted. 

4. Letter regarding missing L.I.P. 
debits. 

H. Series (General and Miscellaneous). 

5. D. O. Reminder. 

6. Letter forwarding copy of letter/ 

Account Slip. 

7. Letter calling for copy of letter. 

8. Proforma for orders of collateral 

evidence adjustment. 

9. Final withdrawal register, 

1684—24 
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(1) (2) (3) 

10. Adjustment Register. 

11. G. P. F. Schedules - Defective 
Schedules-Regarding. 

12. Abstract of closing of Explana­
tion Sheet. 

13. G. P. F. correct Account Num­
ber called for. 

14. Consolidation of figures for 
Broadsheet. 

15. Form of Foreign Posting (Out­
ward.) 

16. Defects noticed in the scrutiny 
of P. F. Schedules. 

17. Account N o . . . .Provident Fund 
unadjusted creditsfdebits to 
subscribers-Provident Fund 
Account-Particulars, etc.,— 
Called for. 

Subsidiary Registers : 

1. Register of Missing Credits/ 
Debits. 

2. Register of scrutiny of premia 
receipts. 

3. Register showing dates of matu­
rity of policies assigned to the 
President or the Governor 
of the State. 

4. Register of amount realised on 
policies. 

5. Register to call for final with­
drawal applications. (O.O. No. 38, dated 23-8-'68.) 

6. Registers of accounts of subs­
cribers closed on their dismis­
sal or on their preceeding on 
leave preparatory to retire­
ment. 

7. Register of items transferred to 
unclaimed Provident Fund 
Deposits. 

1684—24* 



G. P. F. 3—Application for admission to the Provident Fund (to be submitted in duplicate) 

Name of Applicant. Official Office to Service Whether Whether Rate Rate If sub- Whether Account 
desig- which to which applicant's the of of scriber the Number 
nation, attached. the service is applicant emolu- sub- to any appli- to be Remarks 

If on appli- pensionable is perma- ments scrip- other cant allotted 
deputation cant or not. nent, per t ion fund, has a by the 

state the belongs. tempo- mensem, per the family Accounts ST 
parent rary or re- men- name or not. Officer, 

department/ employed. sera. of 
Govt. also. I f temporary, such fund. 

give the 
date of 

commence­
ment of 
service. 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (To) (77) (12) 

Station. 

Date. 

A form of Nomination in the prescribed form, duly filled in, is enclosed. 

Enclosures :— 
Signature of Applicant ', 

Office o f the 

No. dated the 19 ; 
Returned with account number allotted. This number 
should be quoted in all correspondence connected 
therewith. 

Rem
arks 

871 

APPEN
D

IX XII-D
—

(C
ontd.) 
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G. p. F. 8 

SCHEDULE OF GENERAL PROVIDENT FUND DEDUCTIONS. 

Important Instructions. 

1. Figures in Cols. 1. This form should not be used for transactions 
3, 4. 5 and 7 of other Provident Funds for which form No. 
should be roun- TR. 56-A has been provided. The account numbers 
ded to whole should be arranged in serial order, 
rupees. 

2. A/c. Nos. may 2. The guide letters, e.g., G.A. (for General Adminis-
be written thus tration) Pol. (for Police), Jud. (for Adminis-
G. A., A. V. etc. tration of Justice), etc., should be invariably suffixed 
1236 to Account Numbers. 

3. Do not waste 3. In the remarks column give reasons for discon-
space. Use the tinuance of subscriptions such as "Proceeded on 
smaller form if leave", "transferred to Office 
the names are District"', "Quitted Service", "Died" or "Disconti-
few. nued under Rule 11". 

4. The total of the 4. In the remarks column write description against 
schedule should every new name, such as "New Subscriber", "Came 
be written both in on transfer from Office 
figures and words District"., etc. 

5. The interest is 5. Separate schedules should be prepared in respect 
paid on advance of persons whose accounts are kept by different 
mentioned in the Accountants General, 
remarks column. 

Office of the (here write the designa­
tion of the Drawing Officer and Station) 

Deduction made from the salary of 
payable on 1 st Name of 
Accounts Officer who maintains these Accounts 
(See Instruction 5) 

Pay or/and Monthly 
leave salary Subs-

A/c. Name, on the 31st c r ip t ion. -
No. 

Refund of 
withdrawals 

Total Remarks. 
March. 

Amount. 
No. of realised, 
instal­
ments. 

(1) (2) (3) (4) (5) (6) (7) (8) 

Date and legible signature of Drawing Officer 
Designation 

For use in the Audit Office/Voucher Date of encashment 
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Certified that the name, amounts of individual deduction and the total 
shown in column 7 have been checked by reference to the bill vide Para 224 
of the Audit Manual. 

For schedules attached with March pay bills, certified that the rates of 
pay as shown in column 3 have been verified with the amounts actually 
drawn in the bills 
Date: 

G. P. F. 9-B. 

* Provident Fund. 

Depositor No. 

Subscriber's Nomination. 

When the subscriber lias a family and wishes to nominate one member thereof. 

1 hereby nominate the person mentioned below who is a member of my 
family as defined in rule 2 of the* 
Provident Fund *Rules 
to receive the amount that may stand to my credit in the Fund, in the event 
of my death before that amount has become payable, or having become pay-
ble has not been paid :— 

Name and address Relation- Age Contingencies Name, address and 
of Nominee (s) in ship with on the happen- relationship of 
the event of subscriber. ing of which person, if any, to 
subscriber's death. the nomination whom the right of 

shall become the nominee shall 
invalid. pass in the event 

of his predecea­
sing the subscriber. 

Dated this day of 19 at 

Two witnesses to Signature. 

1. 

2. 

Signature of Subscriber. 

"Here insert the words necessary to complete the name of the Fund con­
cerned.—General Provident Fund (Central Services), Contributory Provident 
Fund (India), Defence Savings Provident Fund, etc., as the cas^ may be. 
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G. P. F. 9-C. 
Depositor No. 

* Provident Fund 

Subsuiber's Nomination. 

when the subscriber has a family and wishes to nominate more than one 
member thereof. 

I hereby nominate the persons mentioned below, who are members of 
family as defined in rule 2 of the* 
Provident Fund * Rules , 
to receive the amount that may stand to my credit in the Fund, in the event of 
my death, before that amount has become payable, or having become payable 
has not been paid and direct that the said amount shall be distributed among 
the said persons in the manner shown below against their names:— 

Name and 
address of 
nominee(s) in 
the event of 
subscriber's 
death. 

Relation­
ship with 
subscriber. 

Age Amount Contingencies Name, address & 
or share of on the happen- relationship of 
accumula 
tions to 
be paid 
to each, 

ing of which 
the nomination 
shall become 
invalid. 

the person, i f 
any, to whom 
the right of the 
nominee shall 
pass in the event 
of his predece­
asing the subs­
criber. 

N.B.—The subscriber should draw a line across the blank space below 
his last entry to prevent insertion of any names after he has signed. 

Dated this day of 

Two witnesses to signature. 

1. 

2. 

19 at 

Signature of Subscriber. 

"Here insert the words necessary to complete the name of the Fund con­
cerned—General Provident Fund (Central Services), Contributory Provident 
Fund (India), Defence Savings Provident Fund, etc., as the case may be. 

This column should be filled in so as to cover the whole amount that may 
stand to the credit of the subscriber in the Fund at any time. 



375 

APPENDIX XII-D—(Contd.) 

G.P.F. 9-D. 

Depositor No. 

t Provident Fund 

Subscriber's Nomination. 

When the subscriber has no family and wishes to nominate one person. 
I, having no family as defined in rule 2 of the* 

Provident Fund Rules* 
hereby nominate the person mentioned below to receive the amount that may 
stand to my credit in the Fund, in the event of my death before that amount 
has become payable, or having become payable has not been paid :— 

Name and address of Nominee(s) 
in the event of subscriber's 
death. 

Relationship with 
Subscriber. 

Age 

Contingencies (**) on the 
happening of which the 
nomination shall become 
invalid. 

Name, address and relationship 
of the person, if any. to whom 
the right of the nominee shall 
pass in the event of his pre­
deceasing the subscriber. 

Dated this day of 19 at 

Signature of subscriber. 
Two witnesses to signature. 

1. 

2. 

*Here insert the words necessary to complete the name of the Fund con­
cerned, General Provident Fund (Central Services), Contributory Provident 
Fund (India), Defence Savings Provident Fund, etc., as the case may be. 

**Note.—Where a subscriber who has no family makes a nomination, he 
shall specify in this column that the nomination shall become invalid in the event 
of his subsequently acquiring a family. 
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Depositor No. 
G.P.F. 9-E. 

Provident Fund. 

Subscriber's Nomination 

When the subscriber has no family and wishes to nominate more than one 
person. 

I, having no family as defined in rule 2 of the 
Provident Fund *Rules 
hereby nominate the persons mentioned below to receive the amount that 
may stand to my credit in the Fund, in the event of my death before that 
amount has become payable, or having become payable has not been paid, 
and direct that the said amount shall be distributed among the said persons 
in the manner shown below against their names. 

Name and Relation- Age ┼Amount Contingencies Name, address & 
address of ship with or (**) on the relationship of 
nominee(s) subscriber share of happening of the person, if 
in the event accumu­ which the any, to whom the 
of subscriber' s lations nomination right of the nomi­
death. to be shall become nee shall pass in 

paid to 
each. 

invalid. the event of his 
predeceasing the 

subscriber. 

N.B.—The subscriber should draw lines across the blank space below his 
last entry to present the insertion of any names after he has signed. 

Dated this day of 19 at 

Two witnesses to signature. 

1. 
2. 

Signature of subscriber. 

*Here insert words necessary to complete the name of the Fund concer­
ned-General Provident Fund (Central Services), Contributory Provident Fund 
(India), Defence Savings Provident Fund, etc., as the case may be. 

This column should be filled in so as to cover the whole amount that 
may stand to the credit of the subscriber in the Fund at any time. 

**Note.—Where a subscriber who has no family makes a nomination, he 
shall specify in this column that the nomination shall become invalid in the 
event of his subsequently acquiring a family. 
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G. p. F. 10 

General Provident Fund Form 10 

To be returned in original with reply noted in right-hand column. 

Reply No. 
Office of the Dated the 19 . 
No. , dated the 19 . 
Enclosures 

To To 
The 

Memo. Memo. 

Reference.—His letter No. , dated 
19 , regarding the final withdrawal of 
the General Provident Fund deposit of 
Account No 

The undersigned has the honour to invite a 
reference to this office Circular No 
and to request that this memorandum may 
be returned to this office at an early date 
with the following information noted in the 
right-hand column. It should also be noted 
that no deduction on account of the Fund is 
to be made from the Officer's last pay bill 
if not already done. 

1. The actual date, forenoon or afternoon 
of retirement, death, resignation, discharge, 
etc. 

(a) In case of resignation, it should be 
stated if the resignation has been accepted. 

(b) In the case of discharge, the reason 
for the same may be stated. 

2. A certificate from the drawing authority 
referred in rule of the General 
Provident Fund Rules stating whether any ad­
vance from the Fund was granted to the subs­
criber during the previous 12 months, and 
if so, full particulars of the advance. 

3. Amount of the last Fund Deduction 
with the number and date of the Treasury 
voucher or the number of bill with date of its 
encashment from which it was deducted. 
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4. Name and Treasury at which payment 
of the Provident Fund money is desired or in 
a case in which payment is to be made in Ster­
ling, name of the country in which payment is 
required. 

5. (a) In case of dismissal, whether the 
officer has filed or intends to file an appeal; 
if the appeal has been rejected the date of its 
rejection. 

(b) I f no appeal has been filed yet, the 
date on which the period of his appeal will 
expire. 

6. The correct General Provident Fund 
account number verified from the statements 
furnished to the depositor by this office from 
year to year. 

7. Whether the subscriber married after 
the submission of his nomination. 

8. Whether the deceased subscriber has 
left any Will disposing of his accumulations 
in the fund or any part of them and if so, a 
copy of the Will, with an English translation 
of the Will i f in any other tongue, should be 
furnished. 

9. As no nomination was furnished by 
the subscriber a list of his family members 
(as defined in Rule ) who are entitled 
to participate in the Fund money under Rule 

of the G. P. Fund Rules together 
with their application in original for the refund, 
should be forwarded to this office. In the case 
of minors, the application should be from their 
legal guardians. 

(Signature) (Signature) 

(Designation) (Designation) 
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G. P. F. 11 

BY REGISTERED POST: 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD-4. 

No. Fds/ Dated 

From To 

The Accountant General, 
Andhra Pradesh, 
HYDERABAD-4. 

Sir, 
With reference to your letter No , dated the 

In continuation of this office letter No. 
intimating that, 

quitted the service/died. 

on and asking for payment of the amount at 
credit (Account No ) 

in the General Provident Fund on that date, I have to authorise you to draw 
a sum of Rs (Rupees 

) representing the amount of entire/available/residual 
deposits with interest calculated upto 
by presenting a bill in form APTC. 40-A at the Treasury 

CTR. 58-A Pay and Accounts 
Office, A.P., Hyderabad 

2. The disbursement should be made in terms of Rules 
of G. P. Fund Rules and a certificate of disburse­

ment of the amount furnished early. 

3. The deceased by a declaration, dated desired that 
the whole/portion of his accumulations in the fund should be paid to the per­
sons named below in the proportions mentioned against each. 

4. The payee should be informed that he/she shall have to accept the 
amount as tendered; and that no further interest will be allowed. 

5. The 
dingly. 

has been advised accor-
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6. The receipt of this authority may please be acknowledged. 

7. This authorisation may please be enclosed in original to the bill. 

Yours faithfully, 

(Signature) 

(Designation) Asst. Accountant General 

Accounts Officer 

No. Fds. Dated: 

Copy forwarded to the 

for information and necessary action. 

(Signature) 

(Designation) Asst. Accountant General 
Accounts Officer 

Note 1.—Paras 2 and 3 may be cut out when not required. 

Note 2.—-This authority shall remain current for a period of six months 
from the date of its issue and will have to be revalidated by the (issuing) 
Accounts Officer, if any claim is required to be paid after this period. For 
this purpose, this authority should be returned to the Accounts Officer with a 
certificate of non-payment by the Disbursing Officer and the Treasury Officer. 

Note 3.—This authority must be written in the manner of Cheques vide 
Rule 156 of C. T. R. Vol. I, i. e., it should have written across it in words a 
sum little in excess for which it is issued. 
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G. P. F. 11-A 
G. P. F. 11-A (White) SPECIAL SEAL 

Office of the 

From 

To 
The Accountant General, 

The Treasury Officer, 

Sir, 
1 am to request you to arrange for the payment of Rs 

(Rupees Paise only) 
to from the Treasury 
on or after 

available balance 
The amount represents the of the deposits in the Gene-

residual balance 
ral Provident Fund (Account No ) with interest calcu­
lated thereon to the 

The following document(s) required in connection with identification of the 
payee is/are enclosed herewith. 

he 
The payee should be informed that shall have to accept the amount 

she 
when tendered and that no interest will be allowed thereafter. 

debited to this office 
The amount when paid, may be 

shown in your treasury accounts as debitable to 
quoting the number and date of this letter as authority and forwarding the 
actual payee's receipt in support of the charge. 

The payee is being informed accordingly. 

The receipt of this authority may please be acknowledged. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

No. Dated 

Copy forwarded for information to the with 
the request that the payee may be directed to receive payment at the 

Treasury. He she should also be informed that 
he/she shall have to accept the amount when tendered, and that no further 



382 

APPENDIX XII-D—(Contd.) 

interest will be allowed thereafter. Authority for payment of the residual 
balance will issue as soon as the credits for 
are booked to his ledger account. 

Assistant Accountant General 

Accounts Officer 

Notes.— 1. This authority shall remain current for a period of six months 
from the date of its issue and will have to be revalidated by the 
issuing Accounts Officer if any claim is required to be paid after 
this period. For this purpose this authority should be returned 
to the issuing Accounts Officer with a certificate of non-payment 
by the Disbursing Officer and the Treasury Officer. 

2. This authority must be written in the manner of cheques vide 
Rule 156 of the C.T. Rs. Vol. I. i.e., it should have written across 
it in words a sum little in excess for which it is issued. 
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General Provident Fund—16 

(To be printed on foolscap quarto.) 

G. P. F. 16 

OFFICE OF THE 

No. dated the 19 . 

To 

The 

Sir, 

With reference to your letter No , dated the 
19 ,I have the honour to request you to return to this office the enclosed 
forms of application for admission to the General Provident Fund duly filled in 
at an early date. On their receipt, account numbers will be assigned and inti­
mated to you. 

No subscriber should be allowed to contribute to the Fund unless an account 
number is intimated by this office (vide rule of the General Provident 
Fund Rules). 

Yours faithfully, 

Enclosures:— 
(Gazetted Officer) 
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G. P. F. 17 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH 

No. dated the 19 . 

To 

The To 

The 
Memo. 

With reference to Rule of the rules of the 
General Provident Fund, annual accounts of the depo­
sitors of your establishment noted on the reverse for 
the year are forwarded herewith with request 
that they may be distributed to the depositors con­
cerned. 

2. If a subscriber has since been transferred from 
your office, his account may be sent to the officer under 
whom he is now working. 

3. Please acknowledge receipt and also furnish 
to this office, within a month of receipt of this memo­
randum a certificate to the effect that all the annual 
accounts received have been handed over to the res­
pective subscribers and that all of them (except those 
detailed) accept the balance shown in their Account 
slips. In case any accounts are forwarded to some 
other office (See instructions in paragraph 2 above), 
or cannot be delivered owing to ignorance of the where­
abouts of the subscribers or some other reason and are 
therefore returned to this office, a detailed list of all 
such accounts, stating clearly the names of the offices to 
which they were sent or the reasons why they could not 
be delivered should be furnished along with the certi­
ficate. 

(Signature) 

(Designation) 

Account No. Account No. Account No. 
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GENERAL PROVIDENT FUND FORM 22. 

(To be printed on foolscap three pages.) 

To be returned within a week of its receipt with reply in the right hand column. 

Half-margin objection memo, on General Provident Fund Schedules and 
vouchers. 

Office of the 
No. , dated , the 19 . 

To 
With reference to , your attention is invited to the item 

of objection noted below. Please return this memorandum at an early date 
with your reply in the right hand column. It is hoped that steps will be taken 
to prevent the recurrence of these irregularities. 

(Signature) 

(Designation) 

Reference to Schedules Reference to Reference to Reference to 
and Vouchers. item of objection. Schedules and item of objection. 

Vouchers. 

Nature of objection. Reply. 

1. Please furnish a copy of the order sanctioning 
the advance, which should state the specific purpose 
for which the advance is granted, and note that one is 
invariably attached in future to a bill of this kind. 
Where, however, this is of a confidential nature, it may 
be communicated to the Accounts Officer personally 
and confidentially ( of the General Provident 
Fund Rules). 

2. The advance requires the sanction of 

3. Please certify that the advance sanctioned does 
not exceed three months' pay of the subscriber, that it is 
covered by the balance at his credit in the Fund and 
that the spirit of the instruction contained in 
of the General Provident Fund Rules has been obser­
ved. 

4. The subscriber has repaid out of his previous 
advance of Rs upto 19 . The 
balance of Rs , together with the amount 
of the present advance exceeds three months' pay. 
This amount withdrawn in excess, viz:., Rs should 
be recovered, or the special circumstances under which 
the advance has been granted in excess of three months' 
pay should be stated. 

1684—25 
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5. The reasons for sanctioning the advance should 
be recorded in writing by the sanctioning authority. 

(a) As 12 months have not elapsed since the 
complete repayment of the last advance of Rs 
taken in 

(b) As the advance of Rs drawn by 
him in is still under recovery (vide General 
Provident Fund Rule ) 

6. The number of instalments for recovery of the 
advance should be stated. It should be so fixed that 
the instalments should be of equal amounts and in whole 
rupees (vide Rule of the General Provident 
Fund Rules). 

7. As the monthly instalment of recovery is not in 
whole rupees, it is suggested that the advance may be 
ordered to be recovered in 

8. Why has no instalment towards the repayment 
of the temporary withdrawal of Rs taken in 

been recovered from the pay for paid 
in I f he was on leave, the date of its com­
mencement and its duration should be stated; if recovery 
is being made of an advance of pay granted to him on 
transfer or under Article, Rule/Para of 
the names of the months in which the advance is to be 
recovered should be intimated otherwise the arrear 
instalments should be recovered, quoting this as autho­
r i ty on the schedule. 

9. The temporary advance of Rs , paid in 
is recoverable in instalments of 

Rs each. Please state why Rs only 
was recovered from the subscriber's pay for ? 

10. Under Rule of the General Provident 
Fund Rules, an additional instalment of Rs as 
interest at per cent., of the advance should 
be recovered from the subscriber in the month follow­
ing that in which the last instalment for the advance 
is paid. 

11. The account number and pay of the subscriber, 
not noted in the sanctioning order, should be stated. 

12. The copy of the sanction has not been signed 
by a responsible officer, as required under Rule/Para of 

of 

13. The certificate of disbursement should be fur­
nished early. 

1684—25* 
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14. Deleted. 

15. The payee's receipt sent to this office is returned 
herewith. I t should be filed in your office as acquittance. 

16. The number and date of treasury voucher or 
the amount and date of encashment of the bill in which 
the recovery or adjustment is effected should be 
quoted. 

17. The schedule is not in the prescribed form. 
Please use the authorised form in future. 

18. The name of the month has not been entered 
on the top of the schedule. 

19. The account number/name/rate of emoluments/ 
rate of subscription of the subscriber has not been 
entered in the respective column of the schedule. 

20. The correct of the depositor, as 
noted in the ledger, is and not 
as noted in the schedule. 

21. The name of the subscriber is not traceable 
in the books of this office. Please quote his account 
number or the number and date of your letter in which 
intimation of his having become a subscriber was given 
to the office. I f the depositor is a new subscriber, the 
facts should have been stated in the remarks column 
of the schedule. 

22. Please note that no subscription should be 
recovered from a new subscriber without first obtaining 
an account number from this office. 

23. As is not in superior 
service, he is not eligible to subscribe to the Fund. 
Please note and refund to him the amount recovered 
from him up-to-date. 

24. The reason why no subscription as detailed 
below has been recovered from pay for the months 
noted against each should be stated. 

(a) I f on account of leave, the nature, period 
and date of commencement of the leave should be 
stated, otherwise, the sum due from each as shown 
below should be recovered from the next bi l l in addition 
to the usual subscription for that month. 

(b) I f payment has been stopped by the subscriber, 
please state why this non-payment should not be treated 
as a discontinuance under Rule of the General 
Provident Fund Rules. 
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25. The maximum/minimum subscription payable 
by the subscriber in whole rupees on his pay of Rs 
in respect of 31st March 19 is, Rs per month 
and not Rs per month. The excess/short pay­
ment at Rs per month up-to-date should be 
adjusted in/recovered from his next pay bi l l , quoting 
this as authority on the bi l l as well as on the schedule. 

26. The subscriber having paid Rs in Apr i l 
19 , should continue to pay it throughout the year. 
The short/excess payment should be adjusted in his 
next pay bi l l , quoting this as authority on the bi l l as 
well as on the schedule. 

27. Please furnish details showing how the sum of 
Rs has been arrived at. 

28. The date of payment of subscriptions paid in 
cash has not been stated in the remarks column of the 
schedule. 

29. The subscription for the duty period f rom. . . . 
to at Rs per month is Rs which 
should be recovered f rom the next bi l l of the subscriber. 

30. Please explain the excess recovery or point 
out credit for the outstanding balance of Rs , 
See in this connection this office communication N o . . , 
dated the 

31. The amount of instalment in payment of the 
advance should not be mixed up wi th the usual monthly 
subscription, but should be shown separately in the 
column "Refund of withdrawals". 

32. The schedule for the month of. . . . has not been 
received wi th the bil l for that month. Please furnish 
i t now and note that such schedules should be invariably 
attached to bills in future. 

33. Please intimate the rate of pay of the subscriber 
drawn by him in the respect of 

34. Please furnish voucher in support of charge and 
explain the cause of non-submission. 

35. The order of payment on the enclosed bil l has 
not been signed. Please return after completion. 

36. As the voucher has not been stamped, it is 
returned herewith for completion and return. 
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37. The Insurance Company's receipt for Rs 
drawn in for payment of premium should be 
forwarded to this office for the necessary endorsement. 

38. Please state what amounts were deducted from 
the pay bills for 

39. Please state whether any advance was granted 
during the twelve months prior to his death, resignation 
or retirement. 

40. Please state the actual date of death, retirement 
or resignation and furnish copy of orders permitting 
him to retire from/resign his appointment under Gov­
ernment. 

41. Please quote the number and date of the 
Treasury Voucher in which the sum of Rs repre­
senting the balance at credit of (Account No......) 
in the General Provident Fund authorised for payment 
in this office letter No , dated was drawn. 
I f the amount has not been drawn please explain the 
reason. 

42. The fact that the recoveries relate to Sterling 
Branch has not been stated on/in the bill/schedule. 
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Objection statement showing the result of the Audit and Examination of the 

Nature of item 

OBJECTED TO FOR 

Number of Nature of item Erroneous 

account 
number 

Nature of item 

Credit Debit 

Rs. P. Rs. P. Rs. p. 
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G. P. F. 
General Provident Fund schedules of District for 197 . 197 

M 

Other reasons 
Nature of 
objection 

Month of 
adjustment 

Amount 
adjusted 

Initials of 
the Superin­
tendent 

R
em

ak
rs

 

Rs. P. Rs. P. 

i 



INDEMNITY BOND 

(Vide Paragraph 225) 

Form of Indemnity bond for re-assignment of Insurance Policy assgined to the 
Governor. 

K N O W ALL MEN by these presents I/We (a) resident(s) 
of and I/We (b) and resident(s) of 

sureties on her/his/their behalf are held firmly bound to the 
Governor of Andhra Pradesh (hereinafter called the Governor which expres­
sion shall, where the context admits includes his successors in office and assigns) 
in the sum of Rupees (Rs ) to be paid to the 
said Governor TOR WHICH payment to be well and truly made, each of us 
severally binds himself and his heirs, executors, administrators and assigns 
and every two and all of us jointly bind ourselves and our heirs, executors, 
administrators and assigns firmly by these presents. 

As Witness our hands this day of 19 . 
WHEREAS (c) was at the time of his death 

Postal Life Insurance Policy 
a holder of a Rs 

Policy of a Life Insurance Company 

A N D WHEREAS the said (c) had assigned the said policy to the Governor 
under Rule 20 of the General Provident Fund (Andhra) Rules. 

A N D WHEREAS the above bounden (a) (hereinafter called 
the claimant(s) claim(s) to be legally entitled to receive the said policy but has/ 
have not obtained a succession certificate. 

A N D WHEREAS the claimant(s) has/have satisfied the Government of Andhra 
Pradesh (hereinafter called the Government) that he/she/they is/are entitled to 
receive the said policy and that it would cause undue delay and hardship i f the 
claimant(s) were required to produce a succession certificate. 

A N D WHEREAS the Government consider it necessary that the claimant(s) 
should first execute a bond with two sureties to indemnify Government against 
all claimants to the said policy before the said policy can be reassigned to the 
claimant(s). 

Now the condition of this bond is such that if after the said policy is re­
assigned to the claimant(s) any other person makes a claim against Government 
with respect to the said policy the claimant(s) or the sureties shall pay to the 
Government the sum of Rs and shall otherwise indemnify and save 
the Government harmless from all liabilities in respect of the aforesaid policy 
and all costs incurred in consequence of any claim thereto. THEN the above-
written bond of obligation shall be void but otherwise the same shall remain 
in full force and virtue. 

(a) Full name (s) of claimant, (s) 
(b) Full name (s) of sureties. 
(c) Name of the deceased. 

392 
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I N WITNESS to the above-written bond and the condition thereof we 
and and have 

hereunto set our hands this day of 19 . 

(Composite Madras G. O. Ms. No. 708, Finance (Pension) Department, 
dated 14th October, 1941—Case Fds. 6-163/1931-42). 

APPLICATION FOR TEMPORARY ADVANCES (STATE) 

No. date. 

1. Subscriber's Name 
2. Subscriber's designation 
3. Subscriber's Pay (as defined in Fundamental Rules) 
4. Subscriber's General Provident Fund or Contri­

butory Provident Fund Account Number. 
5. Amount of advance 
6. Object of advance 
7. Rule or Rules under which the advance is sanc­

tioned 
8. Balance at credit of the subscriber under subs­

criptions on this date (as verified from the 
account last rendered by Accounts Officer and 
subsequent deposits and withdrawals). 

9. Particulars of previous advances in respect of which 
a period of twelve months has not elapsed since 
their repayment including advances which are 
outstanding against the subscriber on the present 
date— 
(a) Date of payment of the advance 
(b) Amount of the advance 
(c) Date of repayment of the advance 

10. Special reasons for granting the advance when a 
previous advance is outstanding or when twelve 
months have not elapsed after the complete re­
payment of the previous advance exceeds two-
thirds of the amount admissible as ordinary 
advance; or when the advance exceeds three 
months' pay of the subscriber. 

11. Number of instalments in which the advance is 
recoverable. 

12. Amount of each such instalment 
13. Number of instalments in which the interest on 

the advance is recoverable. 
14. Amount of each such instalment 

Sanctioning Authority 
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Form A- l (a). OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

No. Fds. Dated 

From 

The Accountant General, 
Andhra Pradesh, HYDERABAD. 

To 

Sir, 

The nominations of the G. P. F. subscribers detailed overleaf have not been 
received in this office so far. Finalisation of cases in the event of death of a 
subscriber is being rendered very difficult in the absence of a nomination. You 
are, therefore, directed to obtain and forward the nomination immediately. 

Yours faithfully, 

Assistant Accountant General, 

Accounts Officer. 
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FORM A-2. 

(TO BE RETURNED WITH REPLY) 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds. Dated 196 

From 
THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, 

HYDERABAD-4. 

TO 

Sub :—G. P. F. application of Shri for admission 

Nomination defective—Returned for correction. 

Ref:—Your Letter No 

Sir, 
The application/nomination received with your letter cited under 

reference is/are returned for the reasons noted against item below : 
1. The form of nomination used is not correct as only one person/more than 

one person has/have been nominated. Correct form nominating one 
person/more than one person should be used. 

2. The nomination is filled with different inks. 

3. The address of the nominee is not filled in column I of the nomination. 

4. The nomination bears different dates. 

5. The place of nomination where it was executed is not noted in the respec­
tive column. 

6. The word General/Central services not recorded in the respective column. 

7. Death need not be mentioned as a contingency in col. 4 of the nomination. 
The wordings " in the event of legal divorce of the nominee " may be 
filled in or a line may be drawn diagonally over Col. 4. 
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8. Since is not a member of the family the 
wording " the right conferred upon the alternate nominee shall 
become invalid in the event of my subsequently acquiring any other 
member or members in my family " may be filed in column 5 of the 
nomination. 

9. The wording " in the event of my subsequently acquiring family " may 
be filled in Col. 4 of the nomination. 

10. The percentage of share may please be specified for each person in Col. 5 

of the nomination. 

11. Address and relationship of the alternate nominee is not noted in Col. 5. 

12. Date of entry into Government service may be specified in column 14 
(viz., Remarks of the application.) 

13. The rate of subscription should be in round rupees only as specified in 
the rules. 

14. The alternate nominee should be different from the principal and self. 

Yours faithfully, 

Assistant Accountant General. 

Accounts Officer. 
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Form A-3. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD-4. 

To 

Subject.—Admission to G.P.F./CP.F. 

Reference :—Your letter No , dated 

I am to state that the Government servant/s mentioned below has/have 
been admitted to G.P.F./CP.F. and has/have been allotted account number(s) 
noted against him/them. It may kindly be ensured that this account number 
with the departmental suffix is correctly noted in all schedules of deduction and 
in all future correspondence with this office pertaining to the P.F. account/ 
accounts. It would be advantageous to enter the account number on the first 
page of his/their service book(s) in the case of non-gazetted officers. 

2. The nomination(s) submitted with the application has/have been 
accepted. 

3. The subscriber(s) may be intimated accordingly. 

4. The nomination in the prescribed form may be sent to this Office for 
custody. 

Name : 

Designation: 

Account No. allotted : Yours faithfully, 

Assistant Accountant General, 

Accounts Officer. 
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FORM NO. A-4 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PBADESH, HYDERABAD-4. 

Letter No. Funds I Unit I File No. /dated : 

FROM 

The Accountant General, 
Andhra Pradesh, 

Hyderabad. 

To 

Subject.—Submission of G. P .F. Nominations—Regarding. 

Sir/Madam, 

As per rule 7 of the GP.F. Rules (vide Appendix 8 of the 
Andhra Pradesh Pension Code) a subscriber to the General Provident Fund, 
has to send to the Accounts Officer, a nomination conferring on one or more 
persons the right to receive the amount that may stand to his credit in the Fund 
in the event of his death before the amount has become payable, or having be­
come payable, has not been paid, in the forms prescribed in first schedule to 
the G.P.F. Rules. The nominations may be obtained in duplicate from each subs­
criber mentioned below and forwarded to this office for acceptance. Instruc­
tions for the proper filling in the Nomination forms are detailed on the 
reverse for the guidance of subscribers. 

Assistant Accountant General 

Accounts Officer 

S. No. Account No. Name and designation of the subscriber. 
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Instructions for proper filling in of Nomination Forms relating to General Provi-
dent Fund. 

1. A subscriber should enter his account number and specify the name of 
the Fund in the space provided for the purpose at the top of the form. 

2. The nomination form must be filled in the same ink throughout and it 
should not contain erasure and overwriting. 

3. Four forms of Nomination have been prescribed in the first schedule to 
G. P. F. Rules in Appendix 8 of the Andhra Pradesh Pension Code. 
The correct form applicable to each subscriber may be used. 

4. A married subscriber cannot nominate any other than his (i) wife or 
wives; (ii') children or (in) widow or widows and children of a deceased 
son, so long as they are alive. 

5. In case the subscriber is a widower and nominates persons other than his 
children or the widow and widows and children of a deceased son, he 
should certify on the form that he has no issue. 

6. Full name, age, relation and complete residential address of the Nomi­
nee/Nominees/Alternate Nominee should be furnished in the relevant 
cols. (Cols. 1, 2, 3 and 5). 

7. When a subscriber having no family nominates any person/persons, 
the contingency column (4 or 5 as the case may be) should invariably 
be filled in with the following words. " In the event of the subscriber 
subsequently acquiring the family*'. 

8. In the case of an "adopted child", it should be stated on the form whether 
under the personal law of the depositor, adoption is legally recognised 
as conferring the status of natural child. 

9. In case the subscriber has only one member of his/her family who has 
been nominated in col. (1). col. (5) /. e., (for alternate nominee) may be 
filled in with the name of any person, but it should be specified in the 
column that "the alternate nomination shall become invalid in the 
event of the subscriber subsequently acquiring any other member/ 
members of his/her family. 

10. In no case should column (4) or column (5) of the nomination be filled in 
with the words "death" or " in the event of the nominee predeceasing 
the subscriber", as the Government have held that the term is redun­
dant and misleading. The wordings "in the event of legal divorce of 
the nominee" may be filled in or a line may be drawn diagonally over 
column 4. 

11 Column (5) or column (6) (i. e., alternate nominee) as the case may be of 
the nomination should not be filled with the word "self" or "subscriber" 
since such a specification is meaningless and defective. The alternate 
nominee should be different from the principal nominee and self. 
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12 The percentage of share may please be specified for each person in column 
5 of the nomination, when more than one person is nominated as to 
cover the whole of the amount. 

13. The date of execution of nomination should agree with the date of signa­
ture of the subscriber as well as the witnesses. 

14. The place of nomination (and not the time) should be noted after the word 
"at " below the preamble of the nomination. 

15. Full signature with date, occupation and address of the subscriber and 
of the two witnesses to his signature should be given in the space provi­
ded for the purpose at the bottom of the form. 

16. A nomination with a condition or in favour of legal heirs cannot be 
accepted. 
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Form No.B 1. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESHH, HYDERABAD. 

No. Fds. Dated 197 . 

To 

Sir, 
Subject.—Provident Fund—Final withdrawal application of Sri'Srimathi/ 

Kumari Account No. . . . . . 
— Called lor. 

It has been repotted to this office that S i Srimathi Kumari 
v\ho was working aS in your office expired' 

was dismissed retired on It is requested that final with­
drawal application in the form prescribed in G. O. Ms. No 216.dated 7-V-196N 
may be arranged to be sent to this office urgently along with the certificates 
regarding advances appended theiein for closing the account. 

Name of the nominee Relationship . Age Share 

It may please be verified and intimated whether the nominee,nominees 
mentioned above is are ali\e and in a fit condition to receive payment If the 
nominee nominees is are not alive an exhaustive list of the surviving members, 
of the family of the deceased subscriber, with the particulars of their ages. etc. 
and in the case of daughters of the subscriber, whether they were married or 
not and whether their husbands were ah\e on the date of his/her death, may 
also be furnished. 

Urgent compliance is requested. 
Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

No. Fds./ Dated 

Copy to Srimathi Kumari Sri for information 
with reference to his her letter No Dated 
He/she is informed that steps will be taken to finalise the account and 
authorise the amount on receipt of the final withdrawal application from 
the departmental officers. 

Assistant Accountant General 

A c c o u n t s , 
1684—26 
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" FORM No. B-2. 

OFFICE OF THE ACCOUNTANT GENERAL. 
ANDHRA PRADESH, HYDERABAD. 

No. Fds ; Dated 197 

To 

Subject :—G.P.F. Final withdrawal in your case—Stage of action intimated 

Rej : -
The ' ; was addressed by this office in 

this office reference. ;; :to furnish the following infor­
mation on receipt of which action will be taken to finalise your case. 

INFORMATION CALLED FOR 

Yours faithfully. 

Assistant Accountant General 

FORM NO. B-3. Accounts Officer 
Check Slip 

1. Name of Government servant with Account No. 

2. Has the application been signed by the subseriber/claimant ? 

3. Have the certificates of non-drawal for the last 12 months been 
appended ? 

4. Have the particulars of last fund deduction been furnished ? 

5. In the case of dismissal/discharge/removal, etc., as a disciplinary 
measure, has the date of rejection of appeal or the date of expiry of appeal 
time noted in the F.W. application ? 

6. In the case of deceased subscriber, has the nomination been verified 
(true extract in file) and found to be in order ? 

7. Has an indent for all ledger cards been given to the Librarian ? 

8. Is he reported to be financing an insurance policy as seen from the 
F.W. application ? I f so, call for particulars whether joint tenant is alive. 

Note.—In all cases issue standard draft D.O. where necessary. 

Auditor. Superintendent. 'A.A.G.IA.O. 
1684--26* 
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FORM NO. B-4. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

FINAL PAYMENT 
MOST URGENT. 

D.O. No Fds.-F W/ Dated 197 

Dear Sri 

Subject.—Final payment of Provident Fund of Shri 
Account No. 

Reference.—Your letter No dated with 
which the final withdrawal application was forwarded. 

Kindly refer to your letter cited. The case could not be finalised nor 
authorisation issued in view of the defects listed on the reverse (Please read 
the items that ha\e been ticked). 

1 shall be much obliged if you could arrange to furnish the informationi 
certificates or other particulars immediately. 

Your sincerely, 
To 

Sri 

(Pleate read ticked items only.) 

1. The application has not been signed by the subscriber. A separate 
letter requesting for payment may be obtained from him and forwarded 
urgently, 

2. Certificates of non-drawal of:— 

(a) Temporary advances : 

(b) Part-final withdrawals : 

(c) Life Insurance premia withdrawals : 

for 12 months immediately before retirement, death, resignation, etc., have 
not been enclosed. Certificates ma\ be forwarded separately and urgently. 

3. Particulars of last deduction made from the subscriber on account 
of provident fund may be furnished urgently giving details of gross pay, net 
pay, the month for which pay was drawn, date of drawal, amounts of subscrip­
tion and refunds of withdrawals actually recovered. 
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4. Since subscriber has been dismissed/removed/discharged as a disci­
plinary measure, please indicate whether he had preferred appeal. I f yes, 
when was his appeal rejected. If not, when did the appeal time allowed expire 
or else please obtain and furnish his written statement that he does not 
intend preferring an appeal. 

5. (In the case of deceased subscribers only). The subscriber did not 
file any nomination/the nominatian tiled by the subscriber has become invalid 
under the P.F. Rules applicable to him. Please therefore arrange to intimate 
immediately after due verification. 

(a) A complete and exhaustive list of the family members of the sub­
scriber as on the date of his death [Please See Rule 2 (c) of G.P.F. Rules]. 

(b) The dates of birth of each such family member. 

(c) In the case of female member of the family, whether they were 
married and their husbands alive on the date of death of the subscriber. 

6. The option to go over to the Liberalised Pension Rules or to continue 
under eld G.P.F. Scheme may be forwarded urgently. 

7. Since the subscriber has been reported to be financing an insurance 
policy assigned in favour of the President of India/Governor of Andhra 
Pradesh please enquire and let me know whether the joint tenant (wife) is alive 
so as to take action to re-assign the policy. 
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FORM NO. B-9. 

OFFICE OF THE ACCOUNTANT GENERAL. 
ANDHRA PRADESH, HYDERABAD. 

No. Fds./FWA/ Dated 197 

To 

SIR, 

Subject.—General Provident Fund—Final withdrawal from the Account 
of Sri Account No 

Disbursement Certificate called for. 

Reference.—This Office letter No 

lam to invite a reference to this office letter cited abo\e authorising you 
to draw a sum of 

being the G.P. Fund balance at the credit of the said subscriber and to request 
that the disbursement certificate called for therein may please be sent im­
mediately. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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FORM SO. B-10. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH. HYDERABAD. 

D. O. No. Fds. Dated. 197 . 

Dear Sri 

Subject.—Return of authorisation in respect of Sri 
A c No for the purpose of revalidation/ 
alteration/issue of fresh authorisation. 

Kindly arrange to return urgently the authorisation issued under this, 
office No. F. W dated .. . 
in respect of the said subscriber for the purpose-mentioned above, along with 
a certificate of non-payment. 

Yours sincerely, 

Sri 
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FORM No. B- l l . 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

D. 0 . No. Fds. Dated 197 . 

Subject.—Residual balance P.F. Account of Sri 

Account No information —called for. 

Reference.—This office authorisation No dated 

Dear Sri 
Kindly refer to the case under consideration. The payment of residual 

balance could not be made for the reason(s) enlisted below. Will you kindly 
look into the matter and furnish replies very urgently ? 

Yours sincerely, 

Sri 

REASONS 

(Please read ticked items only.) 

1. Credits for the months noted in the Profonna enclosed are, missing 
in his account. 

Necessary particulars may be furnished by filling up columns 4 to 8 
therein. 

2. Particulars of last fund deduction may be furnished. 

3. Even though he was permitted to finance insurance premia. no with­
drawals are appearing during the years It is not 
now possible to determine whether they were drawn but misclassified or the 
subscriber paid the premia from private sources. The relevant amount has 
been withheld. I f the premia were paid from private sources during those 
years, certificate to that effect may be forwarded after countersignature by 
the authority competent to sanction temporary advances for ordinary reasons. 

4. Gross pay statements for the years 
may be furnished with a certificate of check with service book. 

5. Please indicate date of receipt of appeal against dismissal etc.. and it' 
no appeal was preferred, the date of expirv of time allowed for appeal, 



408 

APPENDIX-XII D- (Contd.) 

Form No. B-12. 

Office of the Accountant General. 
Andhra Pradesh ,H\derabad. 

Dated : ' . .197 . 

To 

Sir, 

Sub.---Final withdrawal of GPF/CPF of 
Account No Rc\alidation alteration/revision of 
authorisation. 

Ref .-—Your letter No Dated:. . . . 197 . 

In response to your letter ! am to state that the authorisation under reference 
issued by this office has been revalidated for a further period of six 
months from altered suitably revised. 

The receipt of this letter with authorisation may be acknowledged. 

Yours faithfully. 

Assistant Aicmmtant General 

Account': Officer 

Fds. 

Copy forwarded to the Treasurv Officer Pay and Accounts officer, Hyd., 
in continuation of this office letter No. . 
dated The receipt of this letter with authorisation 
may be ackknow ledged. 

Assistant Accountant General 

Accounts Officer 
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Form No. B-13. 

Office of the Accountant General, 
Andhra Pradesh, Hvderabad. 

Date '.197 . 

No. 

To 

Sir. 

Sub :—Final payment of P. F. money to Sri 
Account No. 

1 am to stale that the balance in the Provident Fund account of the said 
subscriber has been noted for transfer to Deposits under the rules of the Fund. 
Pay ment will be authorised on presentation of a proper claim as indicated below 
(read ticked items only). 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer. 

Action to be taken : 

1. The claim should be made by the subscriber nominee proper claimant. 

2. Payment will be made only to the person (s) producing a succession 
certificate from a competent court. Please direct the claimants to produce 
the same. 

3. As the amount is payable to minors named below, the shares will be 
authorised only to the person (s) producing a legal guardianship certificate. 

Name of minor. Relationship to Subscriber. Age. Share. 
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FORM No. B 14. 

Questionnaire to be Answered at the time of disposal of applications for Final 
payment of Provident Fund balances. 

1. Name of the subscribei 

2. Account No. . . . . . . . . . 

3. Rules by which governed 

4. Date of quitting service on retirement, death, resig­
nation or dismissal, etc. 

5. Date OH which applicafion has been made in cases 
where payment is claimed during L.P.R. or L.P.R. 
combined with vacation or leave during which the 
subscriber has been permitted to retire or declared 
unfit for further service. 

6. (a) Whether application has been received complete 
in all respects ? 

(b) Have the certificates,of non-drawal of temporary 
and part final withdrawals for the last 12 months 
been appended ? 

If- drawn, whether particulars have been fur­
nished ? 

(c) Have the particulars of last fund deduction- been 
furnished ? 

(d) Whether the subscriber has opted for the conti­
nued retention of Provident Fund money after 
the date of retirement (in respect of State 
Accounts only). 

7. Whether the claim has been made by the subscriber 
himself; or 

8. Whether the subscriber is dead and the claim has been 
made by his heirs. I f so, indicate their names and 
relationship with the subscriber or whether they are 
minors . 

9. Whether the title- of each claimant mentioned in 8 
above has been checked with reference to the valid 
nomination, if any. 
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10. I f no \a l id nomination subsists, whether the tit le o f 
each claimant mentioned against 8 above has been 
checked wi th reference to the provisions of the Provi­
dent Fund Act , relevant rules of the Provident Fund 
or where necessary wi th reference to the succession 
certificate, probate letter o f administrat ion, guardian­
ship certificate, etc. (Indicate how the tit le has been 
checked). 

11. Whether the production of an Indemnity Bond is 
necessary. I f so. whether it has been recovered. 

12. (a) Whether the account for the year in which the 
amount has become payable and for five years 
immediately preceding has been reviewed in 
detail and found in order (in the case of postings 
for the year in which the account is closed and 
for the immediately preceding >ear, whether 
checked with schedules o f recoveries and vou­
chers). 

(b) I f not, how the discrepancies found have been 
settled (indicate-the nature o f such discrepan­
cies). 

(c) Whether during this check it has been seen that 
debits on account o f advances, final withdrawals 
and,or withdrawals for financing life insurance 

, premia as indicated in the application have been 
duly adjusted in the subscriber's account. 

13. Whether the balance in the ledger account has been 
found to tally with that appearing against the rele­
vant Account No. in the Uni t Broadsheet (For 
offices' where hand-posting system is in vogue*. 

14. In case the D. A. G. has ordered a detailed review of 
the account for a larger period, or such a review is 
necessary becuase of arrears in proving and squaring 
of Broadsheets (under hand-posting system), the 
year of accounts upto which such a review has been 
conducted and whether the account has been found 
to be in order. I f not, how the discrepancies 
noticed have been settled (Indicate nature of 
these discrepancies). 

15. Whether the accounts for the remaining years have 
been generally reviewed and balances found correctly 
brought forward f rom year to year. 

file:///alid
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16. Whether the 'Register of Missing Credits', 'Explana­
tion Sheet of Differences'. 'Objection Book' and 
■Review notes of triennial review'have been gone 
through and it has been ensured that no missing 
credits/debits remain unnoticed and unadjusted 
and no discrepancy remains unsettled. 

17. Whether any missing credits/debits ha\e been adjusted 
by operation of P. W. Suspense on collateral evi­
dence (give details of them). 

18. If it is a case of CPF Account : 

(a) Whether the subscriber has been dismissed from 
service for grave misconduct. I f so, indicate 
the amount to be deducted from Government 
contribution quoting the No. and date of the 
relevant Government Order. 

(b) Whether the subscriber has resigned his employ­
ment under Government within 5 vears of the 
commencement thereof otherwise than by rea­
son of superannuation or a declaration by 
competent medical authority that he is unfit for 
medical service. If so. the amount to be deduc­
ted from Government contribution on this 
account may be indicated quoting the number and 
date of the relevant Government Order. 

(c) State amount of advance, if any, granted to the 
family of the deceased subscriber which is 
required to be deducted from the P.F. amount. 

19. Whether any attachment order by a court of law has 
been received. If so, whether it still remains to be 
got vacated. State the amount to be withheld on 
this account. 

Note :—This item should not be construed to mean that P.F. deposits can be 
attached. However, order of attachment of a court of law is 
maintained until the order is either withdrawn by the court which 
imposed it or is cancelled by a superior court. Extracts of the 
relevant orders of the Government are enclosed for ready reference. 

20. Whether the subscriber was financing any insurance 
policy/policies from his/her account. If so, give 
details of such policv/policies. 

Stock Name Policy Sum Date 
Register of Com- No. insured of matu-

No. patty. rity. 
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21. Whether any policy policies financed from the Fund 
matured while the subscriber was in service. If so, 
indicate their details and state whether the amount 
refundable to the Fund had been received and credited 
to the subscriber's account. If not, win ? 

22. Action proposed to be taken for the disposal of the 
remaining policies. 

23. In the case of I.C.S. (N.E.M.) Provident Fund, whether 
the amount of special contribution admissible under 
Rule 6 of the I.C.S. (N.E.M.) Provident Fund Rules. 
1943 has been credited to the subscriber's account 
and the necessary T. F. prepared. Also state whether 
the amount of this cotnbution has been allocated 
between the Governments concerned, if necessary. 

24. Give details of calculation of balance at credit of the 
subscriber in the attached proforma in cases 
where discrepancies have been found and adjusted. 

25. State the month upto which interest has been allowed 
and rate of interest allowed for the current year. 

26. State the amount and period of unauthorised subscrip­
tions, i f am. State whether no interest has been 
allowed in such subscriptions. 

27. Whether the T. E. for the adjustment of interest 
allowed for the part of the current financial year has 
been prepared. 

28. (a) Total amount as finally worked out for authori 
sation 

(b) Amount withheld, if any. (State reasons for with 
holding the amount). 

(c) Net amount proposed to be authorised (a)—(b) 

29. Total amount of the residual balance, if any. which 
remains to be authorised later. Indicate the nature 
of this amount. 

30. Whether the requisite entries have been made in the 
Ledger Card'Account Index Registers, Register of 
Closed Accounts and Register for Watching the Pro­
gress of Final Payment Cases and put up for attesta­
tion by Superintendent Branch Officer. 

Auditor Examiner Superintendent Branch Officer. 

Rs. 

Rs. 

.Rs. 
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Extracts from the Government of India, Finance Department letter 
No. 2630-PF. dated the 20th December, 1921. 

[Vide item 19 of Form No. B-14J 

An order of attachment of a court should not, however, be ignored even 
though it is correctly understood to be bad in law and the attachment should 
be maintained until the order is either withdrawn by the court which imposed 
it or is cancelled by a superior court. 

Extract of para 4 of Appendix B to the Posts and Telegraphs Compilation 
of the Provident Fund Rules. 

4. All moneys standing at the credit in the General Provident Fund of 
subscribers compulsory or optional are compulsory deposits within the mean­
ing of section 2 (4) of the Provident Fund. Act. 1877 [Section 2 [a) of Act XIX 
of 1925] and are therefore protected from attachment by courts of law by 
virtue of section 3 (1) of that Act so longas they remain in the Fund. It is 
immaterial whether a subscriber is entitled to a pension or not. When, howe-
ever, an order of attachment or a notice of assignment or other encumbrance 
is received the Accounts Officer will at once proceed to move the court or party 
concerned to have the order or notice withdrawn quoting the judgment dated 
the 15th June, 1922 of the Calcutta High Court delivered in the case of the 
Secretary of State for India in Council versus Raj Kumar Mukherjee 
and others. The amount at credit cannot, however, be paid unless and until 
the order or notice is withdrawn. 



D E T A I L S OF C A L C U L A T I O N OF BALANCE. A T C R E D I T OF THE SUBSCRIBE R 
Vide i tem 24 o f Fo rm N o . B-14) 

Year. Opening 
Balance. 

Deposits 
including 

refunds. 

Interest. Total. 

] _ 19—19 
II__ 19—19 
III— 19—19 
IV— 19—19 
V— 19—19 
V I — 19—19 

I t o V—Five years preceding the year in which the amount became payable. 

V I — T h e year in which the amount became payable. Tota l amount o f . 
Government cont r ibut ion plus interest thereon. 

Deduct amounts vide i tem N o . 18 o f Questionnaire. 

Balance ' . . 

Add : Tota l amount o f subscriptions plus interest therefor 

Tota l : 

L e s s - A m o u n t withheld vide i tem No . 19 of the Questionnaire 

Balance. 

Government contribution. 

Withdrawals. Closing Pending Contribution Interest. Closing 
Balance. Balance. for balance, 

the year. 

Rs. 

Rs. 

Rs. 

Rs. 

Rs. 

Rs. 

Rs. 

A
P

P
E

N
D

IX
-X

II-D
—

(C
ontd.) Details of Residual balance 

file:///Vide
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FOoRM NO. B-15 

OFFICE OF T H E ACCOUNTANT G E N E R A L . ANDHRA P R A D E S H , 
H Y D E R A B A D . 

FROM 

The Accountant General. 

Andhra Pradesh. 

Hyderabad. 

To, 

Subject.- -Final payment of the accumulation in the Provident 

Fund Account of Sri 

P.P. No 

Neeessary authorisation for payment of Rs (Rupees 

only) has been issued In 

in this office letter No. Fds dated the 

The amount represents The entire part of the balance at your credit, 3.in­

clusive of interest thereon upto 

* (The fol lowing credits are st i l l under verification and an author i ty 
for payment of the residual balance due to you wil l issue in due course). 

2. The author i ty is current only for three months from the date of 
its issue. Please contact the officier concerned and take payment w i th in 
the period of currency of the authori ty. 

* Details of missing credits, etc. 

Fur Accounts Officer. 
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FORM NO. B-16. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated 197 

FROM 

The Accountant General, 
Andhra Pradesh, 
Hyderabad. 

Subject:—G. P. F.-Sri Account No 
Refund of Unauthorised credit. 

Sir, 

With reference to your letter No dated 
intimating that Sri is a temporary employee appointed 
under rule 10 (a) (i) of State and Subordinate Service Rules who is not eligible 
to join the GPF, I am to authorise you to draw a sum of Rs 
(Rupees only) 
representing the recoveries towards GPF., made from him (Account No ) 
by presenting a bill at Treasury/ 
the Pay & Accounts Office at Hyderabad and to disburse the amount to 
the subscriber. 

2. The Treasury Officer / Pay and Accounts 
Officer. Hyderabad has been instructed to honour the bill if this authorisation 
in original is enclosed to the bill. 

3. The receipt of this letter may kindly be acknowledged. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

By Registered Post. 

Endt. No. Fds./ Dated/ 

Copy to the Treasury Officer, / Pay & Accounts 

Officer, Hyderabad for information and neecessary action. 

The receipt of this letter may please be acknowledged. 

Assistant Accountant General. 
Accounts Officer. 

1684—27 
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Form No. B—17. 

File No. 

Section :— 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

Final Withdrawal Case of 
Sri 

Account No.:— 

Year of Destruction 

1634--27* 
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FORM NO. C-4. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds/ Dated 197 

To 

Subject.—G. P. F.. .Sri A/c No.-

Matured Policy No. 

S. R. No. details of L. I. withdrawals-
called for. 

Ref:-

The Policy cited above matures for payment on-
In order to enable this office to take further action in the matter, the following 
particulars may please be sent early. 

1. Months and years in which the first and last withdrawals were made 
to finance the Policy from the Fund Account. 

2. Months and years in which the premia were paid from private source. 
3. Whether the premia were paid without break. 

4. Probable date of retirement of the subscriber. 
5. Whether the joint tenant i. e., (wife) is alive. 
6. Whether the subscriber is willing for the Policy value being realised by 

this office and the amount credited to his G. P. F. Account or the 
Policy may be retained till such time he retires from the service. 

7. G. P. F. Account number with departmental suffix and Stock Register 
No. allotted by this office. 

(In the case of subscriber possessing more than one Policy the above 
particulars may be furnished separately for each Policy.) 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

Copy to The Life Insurance Corporation 

of India, Unit. 
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FORM NO. C-5. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds/ /Ins/ Dated 197 

NOTICE 

Please take notice that Policy No has 
been re-assigned to Mr./Mrs o n — 
by the Accountant General, Andhra Pradesh on behalf of the President of 
India/Governor of Andhra Pradesh. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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FORM N O . C-6. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds/ Dated 197 . 

FROM 

THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD 

To 

Subject.—Return of Policy No in the 
on the life of 

Sir, 

I have the honour to forward herewith the Policy referred to above duly 
re-assigned on in favour of 

together with a signed notice of re-assignment addressed to the Insurance 
Company. The Policy and the notice may kindly be handed over to him/ 
her on proper identification, with instructions to send the notice of re-assign­
ment to the Insurance Company and have it registered in their books as early 
as possible. 

The receipt of Policy and the notice may kindly be acknowledged. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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FORM NO. C-9. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No.Fds./ Dated 197 . 

To 

Subject.—G. P. F—Sri A/c No 

Life Insurance premium withdrawal in 

premium receipt for scrutiny called for. 

It is seen that a sum of Rs was withdrawn from 
your G. P. F. account No Please send immediately the 
premium receipt for scrutiny and return. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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FORM NO. D-l. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated 197 . 

To 

Subject.—Q. P. F.-Transfer of Account of Sri 

A/c. No 

Reference.— 

1. It may please be stated whether the subscriber Sri 
is likely to remain in this audit circle 

for more than one year. If so, the Accountant General 
will be addressed to transfer his General Provident Fund 

for future maintenance by this office. 

2. Particulars of temporary advances/part-final withdrawals granted 
to the subscriber during the period from the date of subscriber's transfer to your 
office up to date may please be furnished. 

3. An early reply is requested. 

Assistant Accountant Cenearl 

Accounts Officer 

Copy to the Accountant General with reference 
to his letter cited under reference. 

Assistant Accountant General 

Accounts Officer 
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FORM NO. D-2. 

OFFICE OF THE ACCOUNTANT GENERAL, ANDHRA PRADESH, 
HYDERABAD. 

No.lFds Dated 197 

FROM 
THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD 

To 
THE ACCOUNTANT GENERAL, 

SIR, 

Subject.—Transfer of General Provident Fund Account of Sri . 

Account No 

It is reported by the departmental officer that Sri 
is likely to remain in this audit circle for a period of not less than one year. 
He is allotted Account No which may be kindly quoted in all 
correspondence. His account may kindly be completed in all respects to end of 

. . . and transferred to this office for future maintenance, 
The General Provident Fund deductions, if any. from his pay for 
paid in onwards will be adjusted in his account opened 
in this office. The following information m kindly be furnished along with 
the transfer advice :— 

(1) Whether he is an optional or conpulsory subscriber. 
12) Whether he is entitled to the prote ed rate of interest. 
(3) The number of breaks in the subseiption to date of transfer. 
(4) Whether there is a nomination on record and if so the same may 

please be forwarded. 
(5) The insurance policies, if any, financed from the fund may please 

be forwarded. 
(6) Details of advances granted and of recoveries effected to date of 

transfer during a period of twelve months. 
(7) Details, i f any, regarding missing credits in the account. 

Yours faithfully, 

Assistant Accountant General 

Accounts Offiver 

Copy to 
for information. The Account No. allotted may please be quoted in all corres­
pondence and in the G. P. F. Schedules. It may be indicated clearly in the 
schedules that the credits are adjustable by Accountant General, Andhra 
Pradesh. 

Assistant Accountant General 

Accounts Officer 
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FORM NO. D-3 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds/ Dated 197 

FROM 

THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, 
HYDERABAD-4. 

To 
THE ACCOUNTANT GENERAL, 

Subject.—Transfer of General Provident Fund Account of Shri 
Account No 

SIR, 

It is reported that Shri is working 
in your audit circle and it is proposed to transfer his General Provident Fund 
Account to your audit circle. Kindly accord your concurrence for the same and 
furnish the following information for finalising his account before such transfer: 

(1) Month of account from which his credit towards General Provi­
dent Fund will be adjusted in your audit circle. 

(2) The General Provident Fund Account number allotted by your 
office. 

(3) The last fund deduction passed on to this office together with 
information regarding the month of Exchange Account, the item 
number and amount in which it is included. 

An early reply is requested. 
Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

Copy forwarded to for 
information. Necessary information as to the likley hood of the subscriber to 
remain in the audit circle of the above Audit Officer may kindly be furnished to 
him direct under intimation to this office and the deductions may kindly be 
classified as adjustable by the above Audit Officer after the new General Provi­
dent Fund Account number is allotted by him. 

Assistant Accountant General 

Accounts Officer 



426 

APPENDIX-XII •'D—(Contd.) 

FORM No. D4 . 

OFFICE OF THE ACCOUNTANT GENERAL, ANDHRA PRADESH, 
HYDERABAD. 

No. Fds./ Dated 197 . 

To 
THE ACCOUNTANT GENERAL, 

Sir, 
Subject.—G. P. F.—Transfer of account of Sri-

Account No. 

Reference :—Your letter No. 

I am to advise the transfer of a credit of Rs. (Rupees-
-only) representing the G. P. F. balance of 

S r i— — — — through the Exchange 
Account of this Office for— • . 

The year-wise details of the credit are furnished in the enclosed statement. 
1. The subscriber is an optional/compulsory subscriber. 
2. He is entitled to the protected/current rate of interest. 
3. He is not financing insurance policies from his fund account. 
4. The policies are being despatched to you separately. 
5. Interest has been allowed to the end of 
6. He discontinued his subscription during 
7. The following credits are wanting in the account. 

These credits will be traced and afforded to you separately. 
8. The nomination is enclosed/had not been received from the 

subscribers. 
9. The receipt of the letter together with the enclosures may kindly 

be acknowledged. 

Yours faithfully, 

Assistant Accountant General 

Fds. 
Accounts Officer 

Copy to-
for information. 

Assistant Accountant General 

Accounts Officer 

Details of amount transferred. 

Year O. B. Deposit Interest W.D. C.B. 
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FORM NO. D-5. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated 197 

To 
THE ACCOUNTANT GENERAL, 

Sir, 

Subject.—Sri , G. P. F. account 
Transfer 

Reference.—Your letter 

In the letter cited above concurrence has been given for transferring the 
G.P.F. account of Sri . . . . . . 

after completing it in every respect to the 
end of 

The credits for and debits for 
are wanting in the account. 

2. If any of the above credits or debits are outstanding in the books of 
your office they may please be adjusted to the account opened 
in your office under intimation to this office. 

Yours faithfully, 

Assistant Accountant General 
Accounts Officer 

No. Fds. 

Copy to. 

Please furnish a statement of withdrawals made from the G.P.F.A/c. 
of Shri 

during the period from to 

Assistant Accountant General 

Accounts Officer 
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FORM N O . D-6. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fdsl Dated 197 
FROM 

THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, 
HYDER*BMX 

To 
THE ACCOUNTANT GENERAL, 

Subject.—Transfer of General Provident Fund Account of Shri. 
Account No 

Reference.—Your letter No. 
SIR, 

I am to acknowledge the receipt of your letter cited advising the transfer of 
a sum of Rs (Rupees only) 
being the G.P.F. balance of Shri in 
Account No 

2. The following credits which have not been included in the amount 
transferred above as required in this office letter No may 
please be traced and passed on to this office immediately. 

If the particulars of deduction of these credits are necessary they may 
please be obtained from the drawing officer concerned. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

Copy to the 
for 

information. The subscriber may verify the correctness of the balance. I f the 
balance is not acceptable the matter may please be taken up with the 
Accountant General. 

The credits referred to in para 2 above have not been passed on to 
this office by the Accountant General As 
the Accountant General was maintaining the account for 
that period, he may please be addressed (furnishing full particulars) to trace 
and pass on these credits to this office. This office will be unable to adjust 
these missing credits unless they are passed on by the Accountant General. 

Assistant Accountant General 

Accounts Officer 
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FORM No, E-l 

OFFICE OF T H E ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

To 

Subject.—Sanction to part-final withdrawal in respect of Sri 
A/c. No 

Marriage/higher education/house building—Defects pointed 
out. 

Reference.—Your sanction order No dated 
Sir, 

Adverting to your sanction order referred, I am to state that, no authorisa­
tion could be issued for the reason(s) indicated below. Please arrange to 
issue a revised sanction order urgently to enable this office to take action. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

DEFECTS (Read ticked items only). 
1. The purpose is not covered by the rule/G. O. governing the sanction of 

P. F. W. 
2. The subscriber has not yet completed 20 years of service and he has over 

10 years to go for retirement. 
3. Marriage of is not covered by the Government Orders 
4. Amount at the credit of the subscriber upto the month of is 

Rs The amount sanctioned exceeds 
1/2 the amount of credit/1/4 amount at credit for purchase of site. 

5. The pay of the subscriber is Rs The amount sanc­
tioned exceeds times the pay allowed under the existing 
orders:— 
(a) Please indicate the special reason for such a sanction. 
(b) Since this is not permissible even for special reasons, the amount 
sanctioned may be suitably reduced. 

6. Since the withdrawal is for the construction of house, this should be not 
less than two and not more than instalments. 

7. No withdrawal is admissible for male dependents other than one's sons 
8. Since the higher education is in India, it should be for a technical or 

specialised course and should be not less than 3 years duration. 
9. The sanction has not been accorded by the competent authority, namely, 

10. Sanction has been signed for the sanctioning authority; Please get i t 
approved by proper authority, 

11. An attested copy of the sanction order may be furnished. 
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Form No. E-2. 

OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated 197 . 

To 

Sir, 

Subject.—Part-final withdrawal of Sri 
A/c.No 

Reference.—Your letter No , dated 

As per G. O. Ms. No. 12, Finance (Pension-Ill) Department, dated 17-1-1964 
this office need not issue any eligibility certificate. Sanction may be issued as 
per rules governing the withdrawal based on the latest account slip and subse­
quent subscriptions and withdrawals. You may, however, forward an 
authenticated copy of the sanction order for the issue of an authorisation. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 



431 

APPENDIX-XII-D—(Contd.) 

Form No. E-3. 

OFFICE OF THE ACCOUNTANT GENERAL, ANDHRA PRADESH, HyDEBABAD. 

By Registered Post. 
No. Fds.l Dated 197 . 
FROM 

The Accountant General, 
Andhra Pradesh, Hyderabad. 

To 
SUB:—G. P. F. —Shri Account 

No Part-final withdrawal of Rs 
for marriageIhigher education/house building purposes—Authori­
sation—Issued. 

Sir, 
With reference to letter No dated 

of I am to authorise you to draw a sum of 
Rs (Rupees only) from the G.P.F. Account of 
Shri— Account No by presenting a bill at 

, Treasury /the Pay & Accounts Office, Hyderabad and to 
disburse the amount to the subscriber. 

2. The amount represents the instalment of part-final 
withdrawal for meeting expenses in connection with subscriber's son's/ 
daughter's marriage/higher education of subscriber's son/daughter/construction 
house sanctioned in No dated in accordance 
with the provisions of 

3. The Treasury Officer .Pay and Accounts Officer, Hyderabad has 
been instructed to honour the bill i f this authorisation in original is enclosed 
to the bill. 

4. A certificate of utilisation for the purpose for which the amount is drawn 
may please be furnished within six months from the date of the drawal of the 
bil l. 

5. The receipt of this letter may kindly be acknowledged. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer. 
By Registared Post 
Endt. No. Fds.. Dated 

Copy to the Treasury Officer... ./Pay and Accounts Officer, Hyderabad, for 
information and necessary action. Compliance of instructions in Para 3 
above should be ensured before payment. 

The receipt of' this letter may please be acknowledged. 

Assistant Accountant General 

Accounts Officer 
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FORM No. F. 1-A (REVISED). 

(Separate form should be Used in respect of each subscriber). 

OFFICE OF THE ACCOUNTANT-GENERAL, ANDHRA PRADESH, 
HYDERABAD. 

No. dated: 

To 
The 

Subject .—Missing Credits in the G.P.F. A/c. No 
of Shri 

I am to state that the G.P.F. Account of the subscriber named above 
has been scrutinised and the following item-, of credits are found wanting. 
You may please ascertain from your records whether the officer has sub­
scribed to the fund in the said months and if so the full particulars of the 
subscription including refund of advances, if any, may please be furnished 
in respect of each item in columns (3) to (6) below. As the completion of 
the account of the officer depends upon the correctness of the particulars 
furnished by you, you are requested to verify their correctness personally 
and to furnish a certificate to that effect. 

SI. Month for No. and date Amount of Date and Amount of 
No. which credit of the pay the pay bil l . place of subcription 

is missing, bill/voucher. encashment and refund 
of ad vance 

if any. 

(1) (2) (3) (4) (5) (6) 

Assistant Accountant General 

Accounts Officer 

Office of the 

No. dated: 

Returned in original to the Accountant General 

The required information has been given in columns (3) to (6) above. 

Certified that the information given above in respect of Shri 
holder of G.P.F. A/c. No 

has been verified from the records of this office. 

Name: 
Designation: 
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FORM NO. F. 1-B (REVISED). 

(Separate form should be used in respect of each subscriber). 

OFFICE OF THE ACCOUNTANT GENERAL, ANDHRA PRADESH, 
HYDERABAD. 

No. Fds. / 

To 
The Accountant General, 

Dated: 197 . 

Sir, 

Subject ;- -Completion of G.P.F. Account of Shri 
Designation Station 
Office on the basis of collatoral evidence. 

The G.P.F. Account of the subscriber named above is incomplete tor 
want of the following credits. I t is proposed to complete his account on the 
ba. is of collateral evidence. As the subscriber was working under your 
audit control during the period to which the wanting credits relate, you ere 
requested to furnish the full particulars of the credits relating to G.P.F, 
deductions passed on to this office through Exchange Settlement Accounts 
in columns (3) to (7) below. As the credits are to be afforded to the sub­
scriber's account on the basis of the above particulars their details may 
please be verified from the Dummy Provident Fund Accounts maintained 
in your office. 

SI. Month of Month of Amount of Month of Amount of Page 
No. credit pay bill G.P.F. sub­ Exchange C. & D. No. 

with date scription Account/ schedule 
of its plus refund Settlement in which 

encashment of advance, Account the credit 
i f any through 

which 
credit 

was passed 

is included 

(1) (2) (3) (4) (5) (6) (7) 

Rs. 
Assistant . Accountant General. 

Accounts Officer. 

1684—28 
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Office of the Accountant General 

No. Fds./ dated: 

Returned in original to the Accontant General 
The required particulars have been given in columns (3) to (7) above. The 
above particulars have also been verified from the Dummy Provident Fund 
Accounts maintained in this office. 

Assistant Accountant General 

Accounts Officer 

1685—28* 
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Form No. F-2. 

OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

No. Fds.l Dated 197 . 

To 

THE TREASURY OFFICER, 

SIR, 

Subject:—G. P. F.—Missing Credit of Sri 

Account No 

I am enclosing the proforma giving the particulars of Provident Fund 
credits of the said subscriber. Please furnish the account particulars in the 
remaining columns of the proforma and return it early. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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Form No. F 3. 

OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

No. Fds.l Dated: 197 . 

To 

Sir, 

Sub :—G. P. F.—Missing credits—Sri 

Account No 

Ref.— 

The missing credits relating to Sri Account No 
for the months of pointed out in your letter/ 

endorsement No have been adjusted in 
and will be included in the account slip for The other credits 
for the months of are being traced and will be adjusted in due 
course. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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Form No. F-4 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated: 197 . 
To, 

Sub-:—General Provident Fund—Financing Insurance policies from 
G. P. F. 

Sir, 
It is seen that Sri of your office/you is/are financing the 

following policies from his/your GPF Account No In respect of 
this/these policies, no debits have appeared in years 
in respect of the withdrawal for financing of his/your life insurance from the 
fund. In respect of each of such missing debits one of the following two 
presumptions is possible :— 

(i) that the amount has been drawn by the subscriber but the relevant 
debit has been misclassified and, therefore, not accounted for in the 
Provident Fund Account. 

(ii) that the amount has not been drawn from the Fund at all but the 
premia for these years have been paid by private arrangements. 

In the first case you are requested to furnish the particulars of debit, viz., 
the Voucher No., the place and the month of encashment through the Treasury 
Officers concerned. In the other case, a certificate to the effect that the 
amount for [particulars of year(s)] have not been drawn but paid for 
from the subscriber's own pocket may be furnished by you/the head of the 
office. 

It may be pointed out that when a subscriber starts financing insurance 
policies from the Provident Fund, it is normally presumed that the process is 
continuous and that the amount has been drawn from the fund every 
year regularly, unless the contrary is proved. Therefore, whenever a debit 
has not entered the account it will be presumed in the normal course that the 
amount has actually been drawn and his account made up accordingly. Based 
on such a presumption, the debits that have not appeared for any particular 
year(s) will be presumed to have been drawn and the net amount only will be 
paid at the time of the retirement of the subscriber even though the amounts 
have actually been paid by the subscriber from his own pocket. It will, there­
fore, be appreciated that in your own interest the details called for above are 
furnished most urgently, so that your account may be squared up correctly 
and early. 

In future also whenever you/subscriber(s) abstain (s) from drawing from 
the fund in any particular year, the fact of such non-drawal may kindly be 
furnished to this office immediately so that there may be no difficulty in 
finalising the withdrawal cases at the end of the term of employment. 

Yours faithfully, 
Assistant Accountant General 

Accounts Officer 
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Form No H-5. 

OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

D. O. No. Fds./ Dated 197 . 

DEAR SRI 

Kindly refer to this office letters mentioned below and arrange to furnish 
your replies at an early date. As the items are outstanding in the books of 
this office for a long time for want of particulars called for, it is requested 
that replies with the necessary details may please be sent without further delay. 

Yours sincerely, 

Sri 

SI. No. Letter No. Date Subject 
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Form No. H-6 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds Dated 197 . 

Sir. 
Subject:—General Provident Fund—A/c. No. 

Shri 
for 

Reference.—Tour letter No. 

With reference to the letter cited above a copy of letter/Account Slip 
No is enclosed herewith as desired. 

Enclosures: Yours faithfully, 
Assistant Accountant General 

To 
Accounts Officer 

Form No. H-7 
OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD. 

No. Fds./ Dated 197 

To 

Sir, 
Reference.—Your letter No dated 

Copy called for. 

Kindly arrange to furnish a copy of the letter cited above as it does not 
appear to have been received in this office. 

Yours faithfully, 

Assistant Accountant Genera 

Accounts Officer 
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Form No. H-8 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

ANNEXURE 

Proposal to complete incomplete Provident Fund account on the basis of 
collateral evidence. 

1. Name of the Fund Audit Section submitting the 
Proposal. 

2. Head of P. F. account under which credit/debit is 

to be afforded. 

3. Name and designation of 

4. Fund account number with Departmental suffix. 

5. Month(s) of account in which the credit(s)/debit(s) 
is/are missing. 

6. Amount 

7. Evidence on which it is proposed to adjust the item 

(a) Number and date of letter from drawing 
officer/departmental officer in which it is stated 
that the credit/debit was recovered/paid. 

(b) Number and date of letter from the Treasury 
Officer/Accounts Officer confirming the de­
duction/payment. 

8. Whether the deductions were verified from pay 
bills, acquittance rolls, etc., and i f not reasons 
therefor. 

9. Remarks of Accounting Section as to whether 
credit/debit is traceable or outstanding (with 
reference to the records maintained in that 
section). 

10. General remarks of the section explaining the 
necessity to adjust the item on collateral evi­
dence and the further action to be taken to clear 
the head "P. F. Suspense". 

11. Remarks of the Branch Officer 

12. Remarks of Dy. A. G. 

13. Orders of the A. G. . . «. 
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Action taken on Accountant General's Order 

Item No. Initials of Initials of 
Amount Auditor Supdt. 

Month of 
item 

1. Noting in the Objection Book.. 

2. No. and date of the transfer 
entry proposed to adjust the 
item on collateral evidence. 

(a) T. E. No. 

(b) Date. 

Assistant Accountant General 

Accounts Officer 



FORM H. 9. 

REGISTER OF APPLICATIONS FOR F I N A L WITHDRAWALS FROM GENERAL PROVIDENT FUND. 

From whom received 

Cnrisecu Diary Date of 
tive No. No. receipt Desig-
ofcase. in the nation 

section 

No. Date 

Date of Final In case 
of policy-

Name of appli- Account Retire- Disposal Amount R. B. holder 
cant and The No. ment/ autho- Register whether 
last appointment death No. Date rised item policy 
held by him. No. has been 

reassig­
ned. 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) 

PROVIDENT F U N D ADJUSTMENT REGISTER 
Month. 

H-(10) 

Item No. 
Serial of Master 
Number District card/ Account 

Expln. 
Sheet 

Number 
Name of Subscriber Credit Debit 

Month of 
credit/ 
debit 

Initials of 
Superinten­

dent. 

0) (2) (3) (4) (5) (6) (7) (8) (9) 

Al l items posted. 

Superintendent. 

Rs, Rs. 

Branch Officer. 
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Form No. H-11 

(To be returned with reply) 

OFFICE OF THE ACCOUNTANT GENERAL, 

ANDHRA PRADESH, HYDERABAD 

No. Fds./ Dated: 

FROM TO 

The Accountant General, 
Andhra Pradesh, 
Hyderabad. 

Subject.—General Provident Fund Schedule—Defective preparation 
—Regarding. 

Reference :— 

Sir/Madam, 

It is seen from the G. P. F. Schedule of deductions relating to your Office/ 
College/School/Institutionfor the month of that they are 
not prepared properly, inspite of several instructions issued in this regard. 
The following points may please be kept in view while preparing the G.P.F. 
Schedules. 

1. Name of the Unit should be written clearly on the top the schedules. 

2. The month to which the schedule relates should be noted. 

3. Name of the subscriber and designation along with the Account number 
allotted by this Office. 

4. In case of recovery relating to more than one month the months to which 
the arrear suscriptions relate. 

5. The basic pay of the subscriber as on 31st March, 19 if not 
already noted in the schedule of April, 19 

6. I f there is any refund of withdrawal (temporary advance) the number of 
Loan instalments of money may be shown in the remarks column of 
the schedule. 

7. Regular monthly G. P. F. subscription and refund of withdrawal are 
to be shown separately, not clubbed together. Interest on the 
temporary advance should also be shown separatley. 
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8. The amount of subscription, the loan recovery and the amount of interest 
shall be in whole rupees and in no circumstances it should be in a 
fraction of a rupee vide Rule 10(1) (a) of the G.P.F. Rules in Appendix 
8 in Andhra Pradesh Pension Code. 

9. The Schedule total should be correctly noted. The total of individual 
amounts should work out to the amount indicated. 

10. In case the contribution to G. P. F. in respect of any subscriber has been 
enhanced this may be indicated. 

11. Deductions towards A. P. L. I. Fund/Loan and towards Festival advance 
and other advances should not be mixed up with G.P.F. deductions. 

12. In case a subscriber is transferred from one Unit to another an indication 
to this effect may be given in the schedule. 

13. I f any subscriber is allotted more than one account number both the 
numbers should be quoted, for verification retaining only one account 
number. 

14. Recoveries towards temporary advance out of G. P. F. should 
commence from the month succeeding the month in which the 
advance was granted. 

To maintain the accounts of the individual subscribers it is essential 
that full particulars are furnished in the G. P. F. Schedules. The 
above instructions may, therefore, kindly be brought to the notice 
of all the Drawing Officers/individual subscribers under your control. 

Yours faithfully, 

Assistant Accountant General 

Accounts Officer 
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FORM No. H. 12 

Abstract of closing of explanation Sheet of Sub Account 
for the month of 19 

Credits Debits 

D.B. Figure 

B.S. Figure 

(a) Difference : 

Adjustments 

F.P. In 

(b) Total : 

LLP. 

F.P, Out 

(c) Total : 

(c)- (b)=(a) 

Sub-Account-wise details of F. P. Items 

Credits Debits 

SubA/c F.P. Out F.P. In Sub A/c F.P. Out F.P. in 

(1) (2) (3) (4) (5) (6) 

Details of adjustment 

Credit Debit 

Year Items 

(8) 

Amount Year 

(9) (10) 

Items Amount 

(7) 

Items 

(8) 

Amount Year 

(9) (10) (11) (12> 

Rs. Rs. 



446 

APPENDIX—XII-D—(Contd.) 

Form No. H-13 

TO be returned with reply. 

OFFICE OF THE ACCOUNTANT GENERAL, 
ANDHRA PRADESH, HYDERABAD. 

No. Fds/ Dated 197 . 

To 

Subject.—General Provident Funds—Correct account numbers 
called for. 

Sir, 

It is seen from the General Provident Fund Schedules attached to the pay 
bill of your Establishment for the month of cashed in 

that the General Provident Fund accout numbers 
of the subscribers noted in the statement furnished below as indicated against 
each are incorrect and hence the credits in respect of those subscribers have 
been kept unadjusted in the books of this office. Their correct General Pro­
vident Fund account numbers with the departmental index i.e.,G. A., Judl., 
P.W., etc., may please be furnished aganist their names. The correct General 
Provident Fund account numbers may please be invariably noted in the 
schedules in future. 

2. If, however, any of them are subscribers to the Contributory Provident 
Fund (Andhra Pradesh) or the Contributory Provident Pension Fund their 
correct account numbers and departmental index in that Fund may be quoted 
in the schedule attached to the monthly pay bill. It may kindly be strictly 
ensured in future that separate G.P. F. Schedule forms (Green form No. CF. 
319-M) are used for G. P. F. recoveries and that separate C.P.F. (M) schedule 
forms (form No. TR. 56-A) are used for C.P.F. (M) recoveries. The guide 
mark" /P " should invariably be noted in respect of all C.P.P.F. 
account numbers. The instructions may kindly be noted. 

A very early reply is requested. 
Yours faithfully, 

Assistant Accountant General 

Accounts Officer 

S. No. Name Designation G.P.F. No. Correct G.P.F. Amounts of 
wrongly noted as account No. credit. 



447 

APPENDIX—XII-D~(Contd.) 

Form No. H - 1 4 

TO BE RETURNED WITH REPLY 

Funds 

To Dated 197 . 

The Superintendent, 

Funds 

Subject. -Consolidation of figures for Broadsheet for the month of 

While consolidating the figures for the Broadsheet, it is noticed that 
certain amounts on the credit side as well as on the debit side, shown under 
F.P. out, in respect of the sub-accounts mentioned overleaf, have not been 
properly responded to by the receiving sub-accounts. Such amounts have 
been taken as unposted and amounts under F.P. In have been increased' 
decreased so as to agree with the corresponding figures shown as FP. Out. 
Necessary corrections may please be incorporated, in consultation with 
the originating section wherever necessary, in the Explanation sheets of the 
respective receiving departments under attestation of the Branch Officer 
and a certificate to that effect may please be furnished to this section for record 
while retransmitting this memorandum with a reply. 

In this connection, it is pointed out that before closing the broadsheet 
the sections have to ensure that all the items in the " F. P. Out" register are 
acknowledged by the auditors who have to receive them. Wherever items have 
been rejected, they have to be brought back as unposted items, in the Expla­
nation sheets. Once acknowledgement is obtained the responsibility 
devolves on the receiving auditor to take them as F.P. In and post them in 
the respective ledger card. This may also be ensured before closing the 
Broadsheet. A reference in this connection is invited to the funds Co­
ordination circular letter dated 24-9-1966.>. Action as indicated in para 1 
above has been taken by this section on the presumption that acknowledge­
ments have been taken for all items included under F.P. Out as per the instruc­
tions contained in the above mentioned circular. 

for Accounts Officer. 
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" F . P. Out" from the following sub-Accounts to the sub-Account/ 
District Department. 

F. P. Out Amount F.P. IN Amount Difference 
Department Department 

or 
District. 

*S-A/c 19 Pol. 
8 L.R. 
9. EX Vizag P.O. 1 
10,21,31,32 
Miscellaneous J 

East Godavari 
West Godavari 

11, C.T. Krishna 

12, 13 Regn. 

15,16,30,39, 1 
40, 41, 42 :G.A. 

17. Judicial 

Guntur 

Nellore 
Cuddapah 

18. Jails Anantapur 
20, 29-Ind. Kurnool 

22. Scientific Chittoor 
23. Education Nizamabad 

24. Medical Kareemnagar 
25. P.H. Warangal 
26. Agril. Khammam 
27. CVD Nalgonda 
28. Co-op. Mahboobnagar 
33, 35 P.W. Adilabad 
37 Sty. & 

Printing. Ongole 
38. Forest 

Bang. 
Medak. 

M.P.F. H)derabad. 
S.A. 19 Pol* 
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Form No. H - 1 5 

F.P. out from Sub-Account 
Credits/Debits 

No 

F.P. Sub- Deptt F.P. Diffe­
Out A/c in rence 

8 L. R. *19 Vizag 
9 Excise „ E.G. 
11 C.T. „ W.G. 

10, 21 
Misc. „ Krishna 

31, 32 J 
12, 13 Regn. „ Guntur 

15, 16 
30, 39 

40. 41 
42 
17 

G.A. „ Nellore 30, 39 

40. 41 
42 
17 

.,, Cuddapah 

30, 39 

40. 41 
42 
17 Judl. „ Anantapur 
18 Jails. „ Kurnool 
22 Scientif, ,, Chittoor 
34 Elect „ Nizamabad 
23 Edn. K. Nagar 
24 Medl. 
25 P.H. ,, Ongole 
26 Agri. 
27 CVD „ Warangal 
28 Co-op. „ Khammam 
29 

20J Indts. Nalgonda 
33 

PW. „ Adilabad 
35j ,, M. Nagar 
37 Sty and 

Print. 
38 Forest ,, Hyderabad 

Bangana pally 

*19 Pol " 

1684—29 
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FORM NO. H. 16. 

To be returned with reply immediately Returned with reply 

Office of the Accountant General, 
Andhra Pradesh, Hyderabad. Office of the 

Lr. No. Fds./ Dated: 
Lr. No. Dt. 

From To To 
The Accountant General The Accountant General, 
Andhra Pradesh, Andhra Pradesh, 
Hyderabad. Hyderabad. 

Sir, 
Sub :—Sub Account No 1. 

Month 2. 
General Provident Fund-
Defects noticed on the 3. 
scrutiny of G.P.F. schedules. 

I am to request you to furnish the following 
information immediately, so as to enable this Yours faithfully, 
office to post the provident fund amount to the 
account of the subscribers concerned. 

1. The account Number/Numbers of Shri/ 
Sarvasri 
noted in item No./ Nos. of the schedules is /are not 
noted. The same may be furnished. 

2. The correct account number together with the 
Departmental suffix of the following 
subscribers may be furnished as account 
Numbers 

noted in the schedule are incorrect. 

3. The total of the figures shown in the 
schedules actually works out to Rs 
wereas in the schedule it is noted as Rs 
Thie discrepancy may please be reconciled 
pointing out the details for the difference. 

4. Immediate action is requested. 

Yours faithfully, 

Accounts Officer 



451 

APPENDIX-XII-D-(Contd.) 

Form No. H. 17 

BY REGISTERED POST : TOP PRIORITY 

(To be returned with reply within a week) 

Office of the Accountant General, Andhra Pradesh, Hyderabad. 

D. O. Lr. No. Fds. Dated: ....197 . 

Dear Sri 

Subject .-—Account No Provident Fund-Unadjusted credit/debit 
to Subscriber's Provident Fund Account-Particulars, etc., Called 
for. 

Will you kindly refer to the items detailed below which have been kept un­
posted to the credit/debit of the subscriber's provident fund account for want of 
particulars noted against them. I shall be thankful if you would kindly 
arrange to furnish the required information urgently. 

Yours sincerely, 

Sri 

District Treasury Officer, 

Item No. of Month Amount A/c No. with Want of full 
Explanation of unposted department GPF details/ Remarks 

Sheet Account suffix CPF schedules. 

1 2 3 4 5 6 7 

Rs. 

1685—30 



452 

APPENDIX-XI I -D-( Contd.) 

REGISTER OF MISSING CREDITS/DEBITS. 

Name of the Department Year. 

Name of 
the Account 

Sl.No. Subscriber Number April May June July Aug. 

Sept Oct. Nov. Dec. January February March Remarks 

9 10 11 12 13 14 15 16 

http://Sl.No
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Register of Scrntiny of Premia Receipts. 

Stock 
Register 
Number 

Policy No. 
Name, desig­

nation of 
subscriber 
and P.F. 

Account No. 

Amount 
of 

Premium 
When Amount 
due 

Month 

1 2 3 4 5 6 

Rs. Rs. 

Reference to 
S. No. in CI. 2 Period covered 

Dated initials 
of 

Superintendent 

Reference to No. & 
date of the letter 

returning the 
premia receipt. 

7 8 9 10 
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APPENDIX—XII- D (Contd.) 

Register showing the dates of Maturity of Policies financed from Provident 
Fond. 

Year 19 

showing the 

Jan. Feb. March April May June July 

1 2 3 4 5 6 7 

Aug. Sept. Oct. Nov. Dec. Remarks 

8 9 10 11 12 13 



Register of amounts realised on Policies or Dividend Warrant, etc. 
S

er
ia

l N
um

be
r.
 

N
am

e 
a
n
d

 
de

si
gn

at
io

n 
o
f 

th
e

 p
ol

ic
y-

ho
ld

er
 

a
n
d

 a
dd

re
ss

. 

P
ro

vi
de

nt
 

Fu
nd

 
A

cc
ou

nt
 

N
um

be
r. 

P
ol

ic
y 

N
um

be
r.
 

N
am

e 
o

f 
C

om
pa

ny
. 

N
at

ur
e 

an
d 

am
ou

nt
 d

ue
 fr

om
 th

e 
co

m
pa

ny
. 

D
at

e 
o
f 

re
tu

rn
 
o
f 

th
e

 
po

lic
y,

 
di

sc
ha

rg
e 

ce
rti

fic
at

e,
 

o
r 

di
vi

de
nd

 
w

ar
ra

nt
 

to
 

th
e 

co
m

pa
ny

 d
ul

y 
si

gn
ed

 
b
y

 A
cc

ou
nt

s 
O

ffi
ce

r. 

A
m

ou
nt

 &
 d

at
e 

o
f 

re
ce

ip
t 

o
f 

ch
eq

ue
 o

r 
ba

nk
 

dr
af

t 
is

su
ed

 
b
y
 
th

e
 c

om
pa

ny
. 

N
um

be
r 

a
n
d

 
da

te
 

o
f 

le
tte

r 
fo

rw
ar

di
ng

 
th

e 
ch

eq
ue

 
o
r 

ba
nk

 
dr

af
t 

to
 t

h
e

 
R

es
er

ve
 B

an
k 

o
f 

In
di

a
 f

o
r 

re
al

is
at

io
n.

 

D
at

e 
o
f 

re
al

is
at

io
n
 
o
f 

cr
ed

it 
in

 
B

an
k 

A
cc

ou
nt

, 
ac

kn
ow

le
dg

em
en

t 
o
f 

sc
he

du
le

 
by

 
A

cc
ou

nt
in

g 
S

ec
tio

n 
a
n
d

 
da

te
 
o
f 

cr
ed

it 
o

f 
am

ou
nt

 
in

 
th

e
 s

ub
sc

rib
er

's
 

ac
co

un
t. 

R
em

ar
ks

. 

1 2 3 4 5 6 7 8 9 10 11 
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APPENDIX-XII-D-(CONTD.) 

Form of the Register to call for Final Withdrawal Applications and details 
required to finally close P. F. Accounts. 

SI. 
No. 

Name of the Government 
Servant (Subscriber). 

(1) (2) (3) (4) (5) 

No. and date of 
letter, reminders 
issued to call for 
F. W. application. 

Date of receipt of 
F. W. application 
and the No. 
allotted to the same, 

in the F. W. 
application Register. 

Action taken to call for details 
required to close the Account 

finally. 

No. and date 
of letter, 
reminder 
issued. 

No. and date 
of reply 
received. 

(6) (7) (8) (9) 

(O. O. No. Fds. I/Genl./l-93 (l)/68-69/38, dated 23rd August, 1968). 

Account No. 
if known. 

Office to 
which 
attached. 

Event 
necessitating 
closure and 

date of 
event. 
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APPENDIX-XII-D—(Concld.) 

Register of items transferred to "Unclaimed Provident Fund Depostis". 

SI. Name Account Amount Parti- Date of Autho- Date of Re-
No. and Number culars. applica- rity payment, marks 

designa- tion for for 
tion of payment, payment. 

sub­
scriber. 

1) (2) (3) (4) (5) (6) (7) (8) (9) 

Rs. 

Register of Accounts of Subscribers closed on their dismissal or on their 
reeding on leave preparatory to retirement. 

Name and Amount Date of Date Initials Date of 
A/c. No. paid, retire- of of refund 
of the ment. joining Supdt. of Remarks, 
subscriber. duty. amount 

paid. 

(2) (3) (4) (5) (6) (7) (8) 

Rs. 











ACCOUNTANT GENERAL, 
ANDHRA PRADESH, 

HYDERABAD. 




