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PREFACE

The Manual of Deposit Section has been prepared under
paragraph 2.2 of the Comptroller and Auditor General’s Manual of
Standing Orders (Admn.) Vol. | 3rd Edition and it contains important
rules and orders of a local character peculiar to the working of their
Section.

The A.A.O./Section Officer and the Branch Officer of the
Section are expected to study the contents of the Manual carefully in the
course of their work and to bring to notice any inaccuracies omissions or
orders which have become obsolete or require amendment.

The A.A.O./Section Officer is responsible for keeping the
Manual up-to-date by promptly incorporating in it all relevant orders,
while input be issued from time to time.

MUMBAI Mridula Sapru
2004 ACCOUNTANT GENERAL
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GLOSSARY

A&E : Accounts & Entitlement.

A.O. : Accounts Officer

A.C. : Account Current

A.A.0O. : Assistant Accounts Officer

C.&AG. : Comptroller and Auditor General of
India

C.P.F. : Contributory Provident Fund.

D.AG. : Deputy Accountant General.

D.C. : Departmental Compilation.

D.O. : Demi Official.

G.S. : Government Servants.

1.S.S. : Inter State Suspense.

ILA.D. X Internal Audit Department.

M.S.O. : Manual of Standing Orders.

M.T.R. : Maharashtra Treasury Rules.

M.G.P. : Manual of General Procedure.

P.F. : Provident Fund.



BIAYCAY
SINCIRCIES
T 3.
as.
<.

Sy AU,

Se. i3 W U,

TR FEI-aTaT

AR Rofd dep

SRR BN

3fRoT wfafee

[CKIBINEIGE]

PHUBR el wiasy ey
ISGURIRSE

e aRue ARt wiasy [



P.L.A. : Personal Ledger Account.

R.B.I. : Reserve Bank of India.

S.O. : Section Officer.

T.E. : Transfer Entry.

T.M. X Treasury Miscellaneous.

W.C.P.F. : Workmen’s Contributory
Provident Fund.

ZP. : Zilla Parishad.

Z.P.E.P.F. X Zilla Parishad Employees

Provident Fund.
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MANUAL OF THE DEPOSIT SECTION

CHAPTER - 1|
GENERAL

Deposit Section as its name indicates, deals with money
transactions relating to moneys deposited with Government. The
amounts so deposited are generally accounted under sector, K-
Deposits and Advances. The sector is divided into 3 sub-sectors
viz.

a) Deposits bearing interest
b) Deposits not bearing interest
C) Advances

The Deposit Section is concerned with (a) and (b) above.
The Major Head of accounts under which the deposits are
accounted for are
a) Deposits bearing interest
8336 — Civil Deposits
8338 — Deposits of Local Funds
8342 — Other Deposits

b) Deposits not bearing interest
8443 — Civil Deposits
8448 — Deposits of Local Funds
8449 — Other Deposits
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Posting and proving of the accounts relating to the
deposits under these heads is done in Deposit Section except
where such work relating to certain deposits are allotted to
Treasury section e.g. under 8448 — Deposit of Local Funds
(1) Maharashtra State Road Transport Corporation Fund, (2)
Zilla Parishad Fund (3) Village Panchayat Fund (4) Panchayat
Samiti Fund. The transactions relating to ‘P.W. Deposits’ are
dealt with a Works Audit Branch in Office of the Accountant
General (A&E) Maharashtra — I, Nagpur. The list of Deposit
accounts maintained in Deposit Section is indicated in Annexure
to this chapter.

Cateqorisation of Deposit Accounts

2.

Moneys received at the treasury for deposits in the
public account are classified according to department, through
which they are received, the usual classes being (a) Revenue
Deposits (b) Court Deposits, (c) Personal Deposits and (d) Other
classes of Deposits kept under special orders of Government.

The A.A.0./S.0. in charge of the section should see that
mistakes or omissions in the section’s work do not go undetected
till the end of the year when the balance certificates are received
and broadsheets are agreed vertically and horizontally by
exercising minute supervision in day-to-day work.  The
important points to be kept in view by the A.A.0./S.O. in this
regard have been detailed in vide para 355 of M.S.O. (Tech.)
Vol.l.
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Items of Returns which are special to this section and which are:-

(i) Submitted to the authorities concerned.

(i) Sent to other sections and

(iii) Received in the section together with the due dates and
name of the parties concerned are shown in the Calendar
of Returns in Appendix — I.

(1) A list of periodicals adjustments to be carried out by the

Section is given in Appendix — II.

(i) A list of files to be maintained in the section is given in
Appendix — I11.

ANNEXURE

List of Deposit Accounts maintained in Deposit Section.

Personal Deposits.
Agriculture Land Tribunals.
Revenue Deposits.
Tenancy Deposits.
Tenement Deposits.
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19.

20.
21.

22,
23.
24,

25.

Excise Deposits.

Criminal Court Deposits.

Civil Court Deposits.

Municipal Fund Deposits.

Deposits of Market Loans.

Deposits of Educational Institutions.

Election Deposit.

Deposits for work done for Public Bodies.

Deposits of fees received by Government Servants, work done
for private bodies or individuals.

Small Causes Court Deposits.

Unclaimed Deposits in General Provident Fund.

Unclaimed Deposits in Contributory Provident Fund.

Unclaimed Deposits in Workmen’s Contributory Provident
Fund.

Unclaimed Deposits in Other Misc. Provident Fund (for the staff
of Maharashtra Housing Board.)

Unclaimed Deposits in All India Services Provident Fund.

Civil Deposits under various Central and State Acts (R&A) Act
1970 (Contract Labour Act 1970).

8448 Census Broadsheet.

Z.P. Employees Provident Fund.

M.H.B.C. Provident Fund (Maharashtra Housing Board
Corporation).

Security Deposits made by Govt. Servants.
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6.

CHAPTER - 1l

NATURE OF DEPOSITS

Revenue Deposits

(A)

(B)

Revenue deposits are deposits made in Revenue Courts
or in connection with revenue administration. Following
types of deposits are classified under this head :

1) Earnest Money Deposit by tenderers

2) Deposits as per Election Rule

3) Deposits for licences

4) Compensation under Land Acquisition Act

5) Popular contribution realised from villagers and
others

6) Security Deposit in cash for Requisitioned house

(Authority : Maharashtra Treasury Manual 1970, Para 569)

Earnest money deposit which a tenderer for a contract is
called upon to furnish along with his tender for the
contract is not a security deposit within the meaning of
Rule 45 of the Savings Bank Rules for Depositors and
Rule 5 of the Rules relating to Post Office 5 year Cash
Certificates. No account should therefore be allowed to
be opened for the deposit of such earnest money in the
Post Office Saving Bank nor should any cash certificate
be allowed to be issued towards the investment of such
money.
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(Authority : Government of Maharashtra, Mumbai Revenue Deptt No.
5019/33 dated the 13" March, 1936)

Civil, Criminal and Small Causes Court Deposits.

Deposits against suits in Civil, Criminal and Small
Causes Courts are classified under these heads. The accounting
procedure has been laid down in Chapter XXXV of the Civil
Manual issued by the High Court. The items of Revenue
Deposits lapse to Government three years after the year of credit
whereas Civil, Criminal and Small Causes Court Deposits lapse
after complete three account years from the date on which the
amount first becomes payable.

(Authority : High Court’s letter No. P.O. 706/26, dated 19" December, 1966)

With effect from 1° April 1966, the Treasury Officers
are not required to forward Extract registers of Receipts in Form
TA 43 and Extract Registers of Re-payments in Form TA 44 to
Accounts Office. They are to send monthly plus and minus
memos in Form TA 46 and annual statement of lapsed deposits
in Form TA 49. The plus minus memos should show opening
balance in respect of each detailed head of Revenue deposit (e.g.
Earnest money deposits etc.) and similar particulars in respect of
Civil & Criminal Court deposits. In Accounts Office such Plus
and Minus memos are posted in Broadsheets, total of the
treasury figures agreed with ledger figures and discrepancies if
any got reconciled. Detailed instructions regarding maintenance
of Broadsheets are given in para 26.

(Authority : C.& A.G’s letter no. 2875/Tech Admn.-1/196-69 dt. 17" Sept.
1965 & Govt. of Mah. Fin. Deptt. Circular no. ACC. 1065/102363/2555-XV1I
dt.10™ February, 1966)
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M In the case of Civil Court Deposits it has been decided
by Comptroller and Auditor General that these deposits
should be considered as entering public account in spite
of the fact that the courts merely bank with Treasuries in

respect of these transactions.
(Authority :- C.&A.G.’s letter No. 269.Admn-11/76-36 dated 7" April, 1936)

Personal Deposits

Certain  Government officers administering funds
subscribed mainly by the public or funds of quasi-public
institutions are authorised by Government to open a banking
account with the Treasury to facilitate frequent receipts and
payments in connection with the funds. Ordinarily the opening
of a banking deposit account or of a Personal Ledger Account is
sanctioned by Government after consultation with the
Accountant General. It is generally recognised that Government
should not agree to the opening of such an account unless it is
satisfied that the initial accounts of moneys in the Personal
Ledger Account are properly maintained and are subject to audit.
Detailed account of transactions relating to the Personal Deposit
Account is maintained by the Administrator. The Treasury
Officer furnishes plus minus memoranda showing monthly
receipts and payment in lump for each Personal Ledger Account.
These figures are posted in the Broadsheet against the respective
P.L.A.’s and the total of all such postings is agreed with the
figures of receipts and payments accounted for by Book Section.
After the accounts for a year are closed, the balance of each
P.L.A. is worked out and is agreed with that communicated by
the Administrator or through the Treasury Officer concerned.
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Examples :- @ Collector’s P.L.A. for minor estates.
2 Police Welfare Fund administered by
the District Superintendent of Police.
3 Devasthan Funds administered by the
Collectors.
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CHAPTER - 1l

OTHER CLASSES OF DEPOSITS

Election Deposits

Deposits in connection with General Election and by-
elections as well as Security Deposits for appeal to the Election
Commission are classified under this head. Deposits in
connection with elections are either refunded or forfeited to
Government under the head “0075 — Miscellaneous General
Services Receipts in connection with Elections” under the orders
of the Collectors of the Districts immediately after the elections
are over.

Unclaimed Deposits in P.F.

The amounts of subscriptions to the Provident Funds
remaining unclaimed for a period of more than six months, after
the closure of the account are transferred to these heads at the
end of each year with the prior approval of D.A.G.(P.F) and
dealt with under the ordinary rules relating to Revenue Deposits.
These balances are not required to be acknowledged by other
offices.
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Municipal Funds

A Broadsheet similar to that prescribed for Personal
Ledger Accounts should be maintained for these funds, but only
the District totals (and not details of each account) should be
entered in it. The closing balance of each account as
acknowledged by the Municipal authorities should be agreed
with treasury, Plus-minus memoranda and grand total of all
balances with the ledger balances. This head of account is
shown under Deposits of Local funds and not under “Civil
Deposits”

Deposits of Maharashtra State Development Loan

Accounting of transactions connected with floating of
Loans :- When a new loan is floated by the State Government
the classification as mentioned below may be followed for the
transactions connected with the subscriptions received and
refunds made in respect of loan.

Transactions Classification
Subscriptions paid by tender of K-Deposits & Advances
Cash/Cheque (b)Deposits not bearing

interest.

8449 — Other Deposits.

Refund of the difference between the ~ Same as above (minus
amount tendered and the amount of credit)
loan allotted.
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On allotment of the loan and issue Under sector E-
of the script (when the amount is Public Debt or
accepted by Government) F-Loans and Advances

The total amount of accepted loan is obtained from the
Reserve Bank of India and adjusted under the head mentioned
above. A broadsheet is maintained and is posted from the receipt
schedules received from the Treasuries and R.B.l.  Normally at
the end of each year the balance under this head should be nil.

Deposits of Educational Institutions

An account of each Government educational institution
is maintained in the broadsheet. Only Plus Minus memo is
received from Treasury. The Head of the Government institution
keeps a banking account with the Treasury for accounting all the
fees realised from students in Government Educational
Institutions for extra-curricular activities e.g. games, riding,
boating, clothing etc., and expenditure therefrom. Amounts are
drawn by cheques.

(Authority :- Govt. of India, Ministry of Education F.No. 19-21/56 D-5 dated
3/8/56 )

Deposits for work done for public bodies

Sums received in advance from Municipalities or other
bodies financially independent of Government for payment of
compensation for land acquired for such bodies are credited to
the head “8443-Civil Deposits — 117-Deposits for work done for
Public bodies or private individuals".
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Deposits of fees received by Government servants for
work done for private bodies are credited to the head 8443-Civil
Deposits-118-Deposits for fees received by G.S. for work done
for private bodies

Refund of such deposits is to be regulated as per M.T.R.
522.

Census 2001 — Deposits

The Government of India Ministry of Planning, Deptt of
Statistics have in their letter No. 11012/2A/90 ECD dt. 14/6/90
intimated that funds will be placed at the disposal of the State
Governments to enable the State Government to make payment
of honorarium to the enumeration staff in connection with the
2001 census. The amounts are to be credited to head of account
“8443 — Civil Deposits — 800 — Other Deposits — Deposits for
payment of honorarium to the enumerators in connection with
2001 Census”. The expenditure is finally booked under 2070-
Other Administrative Services for payment of honorarium for
‘house listing operations’
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CHAPTER - IV

CHECKS TO BE EXERCISED ON ACCOUNTS

Para 7.1 to 7.4 of C.A.G.’s M.S.0. (A&E) Vol-I lays

down the procedure regarding checks to be applied on repayment
vouchers, statement of lapses & Plus Minus Memoranda
received from Treasuries, Courts etc. in this office.

Duties and responsibilities of S.O. are stated separately

in Chapter IX of this Manual.

Duties of Accountants/Accounts Clerks:-

1)

2)

3)

Check of plus-minus memoranda in respect of Deposits
received from the Treasury Officer.

Posting of Deposit transactions in the proof sheets
monthly & effecting an agreement of the balances
reflected therein with those of the ledger & analysis of
difference. At Present all the accounts have been
computerised in VLC Section. However, the posting of
deposit transaction has not yet been taken over by VLC
Section. The parallel run from 4/2003 is in progress and
it is expected to computerise this function very soon.

Seeing that the statement of lapsed Deposits received
from the Treasury Officers/Departmental Officers are
checked & the Ilapsed amount are credited to
Government.



21.

8)

14

YU STHIRT &1 aTaRit & el &1 My e &A1l

7 URMY® S BT SR I8 IAud e R uRd
A ¥ WA MY B uAd o AR @ w8k
WIAFT BT AN Sre Ud - ge & U # 3@y Mg an &
TR B

AY B FHIET BT Fha |

TP Y qTd AN B I § b1 SfFT IR B HES |
g fauria sifteRal & 9w wfy & Wefa o @
HNATS BT STt B

I I DI AT gall Hrd|

qaq Ud oidT JMfUBPRI B HIEWH W Ui o1 NR @ ufear A

RIS Sad Wrdl

U B IAd TAT D U B W U KON B foIU T

JHTT # W Y WifQrl & o7 ™R # ST faaRvi @7 <o

BT A1RY, MR IS Ruriy IfSdrdt &1 o1 & wifey &b

A < ABY| ST WP B Fieeic DI WA (AT A g, ar
AT ANfAHRY/TERE okal SN &I I8 <@ afey &
dieeiic # @y Y o= AT A U Pl HON B (AaRT SIgHET H
AIN[E &1 A =0T WUe-1 & HERTS;, @olAl Fasmae & 99 506 &

AR AW B =Ty |



21.

14

4) Expeditious disposal of the applications for the refund of
lapsed deposits.

5) Exercising the primary checks as regards the opening
and closing balances of each deposit head of account &
to verify that the monthly total of Receipt & Payments of
each deposit head of account agree with those shown in
the Plus Minus Memoranda.

6) Compilation of the Review of Balances.

7) Initiating action of obtaining the acceptance of balances
from the Departmental Officers concerned in respect of
the balances outstanding at the end of March every year
and

8) Any other duties assigned to him.

Procedure for credits received through Pay and Accounts Officer
or I.S.S. account.

On receipt of the credit suspense slip the particulars
should be entered in a separate Register of Receipts maintained
in Deposit Section for such credits and intimate the receipt of
credit to the Departmental Officer concerned. When a
Broadsheet for a month is submitted, the A.A.O./S.O. should see
that the details of total credit received from other States shown in
the Broadsheets are available in the section. These credits
should be lapsed in accordance with Rule 506 of M.T.R. Vol. I.
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Whenever a repayment is to be made the departmental

officer concerned should endorse the refund order on the original
receipts granted by the Treasury Officer and forward the same to

this office.

After verifying the signature of the drawing officer and

credit in the Register of Receipts or statement of lapsed deposits,
payment may be arranged by obtaining a draft from the Reserve
Bank of India. As far as possible stamped receipt may be
obtained before sending the demand draft to the payee (para 360
of M.S.O. (Tech.) Vol-I)

NOTE:

As soon as a demand draft is received from the Reserve Bank
it should be entered in the Register of valuables and kept in
safe custody. Till it is sent to the party, No. and date of the
letter under which the draft is forwarded to the payee may
also be noted in the register of valuable. The credit suspense
slip pertaining to other heads of account may be noted in the
Transfer Entry (copy) book as soon as they are received from
A.C. Sections and then filed properly. Intimations of receipt
of credits may also be issued to the Departmental Officers
concerned.  While accepting debit suspense slips from
Account Current Sections it should invariably be seen that
corresponding credit is outstanding under the deposit head. A
debit on account of refund of lapsed deposit may not be
accepted although the refunds are sanctioned by this section
as they are to be classified under “0075 — Misc. General
Services”. When a broadsheet is submitted, the A.A.O./S.O.
should see that all such debits have been posted against the
corresponding credits in the receipt registers and posted in the
Broadsheet against the year in which the amount was credited
in Government accounts.
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Checks to be applied on acceptance of correction memo’s from
Treasury:-

The corrections of misclassification are carried out on
the basis of proposal received from treasury offices, after
exercising necessary checks whether the amount stated to be
wrongly classified under a Major Head is actually booked in the
accounts or not, with the help of monthly classified
abstracts/Broadsheets .
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CHAPTER - V

LAPSED DEPOSITS

Claim for lapsed deposits

(i)

(i)

Deposits not exceeding twenty-five rupees unclaimed for
one whole account year, balances not exceeding twenty-
five rupees of deposits partly repaid during the year
under closing and all balances unclaimed for more than
three complete account years shall at the close of March
in each year be credited to the Government. Of deposits
and balances thus lapsing, the treasury officer will
submit to the Accountant General immediately after 31
March a list prepared in accordance with the directions
contained in the Account Code Volume Il (M.T.R. 506)

Deposits, the detailed accounts of which are not kept at
the Treasury and which are credited to the Government
under M.T.R. 506 cannot be repaid without the sanction
of A.G. who will authorise payment on ascertaining that
the item was really received and was carried to the credit
of Govt. as lapsed and that the claimant’s identity and
title to the money are certified by the officer signing the
application for refund.
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(iii) Deposits, the detailed accounts of which are kept at
treasuries and credited to Govt. are to be refunded
without sanction of the Accountant General. (M.T.R.
508)

The sanction / payment authority issued by the
Accountant General will be valid for three months from the date
on which it was issued after which no payment can be made on
its authority unless it is revalidated. (Note below Rule 508
M.T.R.’s 1968 Vol-I).

A note of revalidation may be taken against the original
number and a fresh number may be given to the bill under the
initials of the Branch Officer. Fresh no., date of revalidation and
the words “revalidated” may be written on the bill under the
signature of the Branch Officer and the bill returned to the
Treasury Officer concerned.

The section dealing with “0075 Misc. General services”
should be asked to furnish vouchers for payment of lapsed
deposit every month. These should be audited and returned to
that section after taking note in the proper column in the Number
Book.

Note : In case of court Deposits authority should invariably be
issued in favour of Treasury Officer and forwarded to
the court concerned (Civil Manual Chapter XXXV para
672 (26)
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Procedure in respect of Unclaimed Deposits in G.P. Fund etc.

(a)

(b)

Unclaimed amounts in the General Provident Fund etc.,
are transferred annually by the Provident Fund Sections
by transfer entries to the head “8443-Civil Deposits-126-
Unclaimed Deposits in the General Provident Fund” etc.
The Provident Fund sections furnish along with the
transfer entry a list of accounts so transferred duly
approved by the Branch Officer. These lists are
important documents and should be filed properly. No
clearance register is required to be prepared in respect of
these deposits but a lapsed deposit statement is to be
prepared in the section and its total adjusted to “0075
Misc. General Services” after lapse of three complete
account years from the year of credit to the Deposit
head. The credit transfer entry from Provident Fund
sections should not be noted unless it is supported by a
list of accounts transferred to Deposit head.

A claim for refund of G.P. Fund amount is received in
Provident Fund sections. It is scrutinised there in respect
of the refundable balance and title of the claimant and a
memo is sent to Deposit section quoting the Item No.,
Account No. , Name of the Subscriber, Balance
transferred to Deposit head and Names of the Payees.
The amount to be refunded must have been stated both
in words and figures. The name of the Treasury or Sub-
Treasury where payment is desired by the payee must
also be stated by P.F. Section.
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In case of payment out of the jurisdiction of this
Office, P.F. Section should furnish the documents for
identification of the payee. The memo should be
approved by the Branch Officer. On receipt of the
memo, the credit should be traced in the registers
received from P.F. Sections and a note of payment taken
against the item under the initials of the Branch Officer.
In case of part payment balance outstanding should be
shown in pencil. The payment may also be noted in the
Number Book showing Item No. and Year of Credit,
Name of the subscriber, Account No. , Amount to be
refunded and Name of the Payee. Initials of the Branch
Officer may be obtained in the Number Book also. If
the credit is traced in a lapsed deposit statement the
words “lapsed deposit” may be written in No. Book in
red ink in the column for item no. and year of credit.
This information is useful at the time of noting a debit
transfer entry.

The authority for payment of G.P. Fund balances should
state the amount to be refunded in words as well as in
figures. The name of the payee and the place of
payment and the head of account under which the
payment is to be classified may also be stated. If the
payment is to be made out of the jurisdiction of this
office, the documents for identification received from
P.F. Section should accompany the letter of authority.
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Such authorities should be issued under the
special seal (Misc) of this office. All authorities should
invariably be sent by Registered Post or Hand Delivery.
A payment authority will be valid for three months from
the date of issue. After which no payment can be made
unless it is revalidated by this office. A note of
revalidation should be taken against the entry in the No.
Book and a fresh entry may be made under B.O.’s
initials in both the places.

As soon as vouchers in respect of payments of G.P. Fund
are received, notes of payments may be taken against the
respective entries in the Number Book. The Number
Book should be reviewed every quarter and references to
Treasury Officers etc. should be made in respect of
three months old authorities against which there is no
note of payment. The debits in respect of authorities
issued by this section are often misclassified under
“8009-State Provident Funds”. On 25" of every month a
memo should be sent to PF-l1 Section to ascertain
whether any debits have been misclassified.

Whenever a T.E. or suspense slip transferring a debit to
Unclaimed Deposit in G.P.Fund etc. is received the
payment mentioned there in should be traced in the
Number Book with a view to ascertain whether the same
relates to lapsed deposit. Debit in respect of payment of
lapsed deposit should not be accepted although the
payment was authorised by this section.
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It is adjustable under “0075-Misc General Services”. A
note of payment may, however, be taken against the respective
entry in the Number Book. The T.E. or S.S. should be copied in
the “Other section T.E. Book” specifically mentioning the year
of credit so that there will be no difficulty in posting the T.E.

Note:  The number Books mentioned in Form Spl.A.G.Dep. 30 in
foregoing paragraphs should be submitted to the Branch
Officer every quarter for review beginning with 1% January
with the following certificate. “Certified that all vouchers
have been noted in the number book that the vouchers selected
have been audited and that reminders have been issued in
respect of outstanding items”.

Cash Orders.

The cash order is used to remit money from the District
Head Quarters to other places in the District, where a Bank draft
is not available. To obtain a Cash order from the Treasury the
District Head Quarters presents a bill debiting the amount to the
appropriate service head. As soon as the cash order is issued the
Treasury Officer credits the amount of the P.L. Account of cash
order. When the cash order is paid the amount is debited to the
P.L.A. of cash order (M.T.R. 207 to 210).

Cash orders remaining unpaid for more than three
months from the date of issue are held as lapsed. (Rule 210 of
M.T.R.s)
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Every month the Treasury Officer furnishes a statement
of lapsed cash orders to this office after reducing the balance of
the P.L.A. of cash order by the total amount of the statement.
The statement shows the voucher no. and month of account and
service head of account to which the amount of each lapsed cash
order was originally debited at the time of issue of cash order.
The debits are verified in D.C. Sections and an adjustment is
carried out by withdrawing the debit from the service head
concerned and affording the same to the P.L.A. of Cash order
(Articles : 115 and 116 of A.C. Vol.-II).

If payment in respect of lapsed cash order is claimed, the
claimant shall be required to forward the lapsed cash order to the
Treasury Officer who will arrange for the payment or issue a
fresh order (M.T.R. 210).
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CHAPTER - VI

TRANSFER ENTRIES

Whenever a misclassification is noticed in the accounts
maintained in Deposit section the adjustment will be carried out
by Deposit section. If an amount correctly pertaining to Deposit
head is misclassified under service or other heads, the section
dealing with the latter should carry out the adjustment.

While accepting a credit transfer entry, it should be seen
that sufficient details of the credit such as date of credit, name of
the payee, the Departmental Officer at whose instance the
amount was deposited and the purpose of deposit are furnished.
Similarly, a debit transfer entry should not be noted unless the
corresponding credit is traced as outstanding under a deposit
head. The T.E.s proposed by other sections should be copied in
the “Other section T.E. Books”. In the case of debit transfer
entries, the year in which the amount refunded was originally
credited, may be noted in the T.E. copy book as this will
facilitate posting of the T.E. in the Broadsheet. The debit should
be posted against corresponding credit item in the receipt
register. Intimation of adjustment of credits and debits may be
issued to Treasury Officers and the departmental officer.
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The T.E.s received from other sections should be noted under the
initials of the A.A.0./S.O. who should see that all the
requirements mentioned above are satisfied. Some T.E.s are
proposed to clear the difference between broadsheet and ledger.
Such T.E.s are not normally posted in the Broadsheet. A remark
to this effect may be made in the T.E. book at the time it is
proposed or noted. When a broadsheet is closed for a month the
A.A.0./S.O. should see that the T.E.s are posted correctly
against the Treasury, court or account concerned and are not
posted against a fictitious account named “Transfer Entries”.
When transfer entries are given it should be ensured that
intimation for increase or decrease in balance is issued to the
Treasury Officers.
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CHAPTER - VII

PROCEDURE FOR CLOSING OF BROADSHEETS

All the credits/debits received through Plus Minus
memo’s of various Treasuries and through the Transfer Entries
are posted in the broadsheet the total of which is shown at the
bottom of the Broadsheets. This total should normally agree with
the ledger figure. The difference, if any, should be investigated
and necessary action to clear the difference may be taken. When
a broadsheet is submitted the A.A.O./S.0O. should see that

(i) action has been taken on the differences between
broadsheet and ledger of the current month and
reminders have been issued for differences relating to
previous month,

(i) the clearance of previous differences is properly shown
in the memo of difference and note of clearance has been
taken against the original item of difference and

(iii)  the total in the memo of difference agrees with that
shown in the Broadsheet difference between broadsheet
and ledger. A.A.O./S.O. should also see that Transfer
Entries which are not to be posted in the Broadsheet (see
para 27) are not posted in the Broadsheet but are shown
in the memo of differences.
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The broadsheet of Civil and Criminal Court Deposit is
posted from the plus-minus memos received from each court.
The transactions of courts in a district are compared with those
shown in the plus-minus received from the Treasury Officer and
the difference between court and Treasury is posted on a separate
page assigned for the purpose for each District. All the Transfer
Entries which have been proposed to clear the difference
between court and Treasury should be posted in the page for
difference and the original difference and its clearance both
rounded.

If the figure of the Treasury is more than that of the
Court, a plus sign should be attached to the difference between
court and Treasury. If the Treasury figure is less than that of the
court minus sign should be assigned. Red ink is used to show
minus difference. The net total of the difference page is posted
in the consolidation page and the total of the transactions of all
courts in a district is carried to the consolidation page. The
grand total of the court transactions and the differences between
court and Treasury is agreed with the Ledger figure. The
difference between the grand total of the Broadsheet and ledger
should be explained in the memo of differences and action taken
to clear the same.

For the purpose of calculating the net difference between
broadsheet and ledger the following rules should be followed.
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1) When the ledger figure is more than the broadsheet
figure plus sign should be assigned to the difference.

2 When the ledger figure is less than the broadsheet figure,
minus signs should be assigned to the difference.

3) The total of the column “ excess in the register” should
always be subtracted algebraically from the column
“excess in account”.

All Broadsheets should be submitted on 10" of the
second succeeding month.
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CHAPTER - VI

REVIEW OF DEPOSIT ACCOUNTS

The accounts to be reviewed each month are marked by

the Branch Officer in the broadsheet of review and report
showing the review remarks and their disposal in the review
register is submitted to the Branch Officer after the monthly
accounts are completed. The No. of accounts to be marked by
Branch Officer is indicated in the memorandum of secret
instructions issued by the C.&.A.G. of India.

Annual work

The Annual work of Deposit section consists of the

following items :-

)
(2)

®3)

Checking of lapsed deposit statements.

Working out closing balances of all P.L.A.’s and courts
and of accounts maintained Treasury-wise e.g. Revenue
Deposit. Issue references for differences between our
balance and balance reported through the balance
certificate. In cases, where the balance shown in the
balance certificate agrees with our balance intimation of
agreement may be issued to Treasury Officers and
courts.

Agreement of the total of the closing balances of all
accounts with the closing balance of the Grand Total.
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(@) To compare closing balance of the broadsheet with that
of the ledger and work out and analyse the difference
from the memo of differences.

5) To prepare broadsheets for next year after carrying
forward details of closing balances of the previous year.

(6) To obtain balance certificates from every departmental
officer in respect of each Deposit.

(7 Preparation of information for Finance Accounts.

Lapsed Deposit Statements may be checked in
accordance with the procedure laid down in para 7.2 of M.S.O.
(A&E) Vol.-I. The balance certificate, lapsed deposit statements
should normally be received by the end of May. In the first
week of June D.O. reminders may be issued for wanting Balance
Certificates lapsed deposit statements. The lapsed deposit
statements received upto the last date for March final
adjustments should be adjusted in March final accounts. In the
first week of July telegraphic reminders may be issued so that
remaining lapsed deposit statements may be adjusted in March
(Supplementary) accounts. The adjustments of the lapsed
deposit statements need not wait for completion of their
checking. If any discrepancy in the total amount of the lapsed
deposit statements comes to notice during the course of
checking, necessary adjustments may be carried out in next
year’s account. In the case of lapsed deposit statements of civil,
criminal and Small causes Court Deposits, amount lapsed are
drawn on cheques by the Courts and remitted into Treasury
under “0075-Misc. General Services”. In these cases the credits
should be traced under “0075-Misc.General Services”.



31

(Y ¥ B yHOTIH

29.

SN 8 aiffe dtedie ofdd: @ & I § 1 g A0
ST 8 3R 25 Rydar 1 o IRl DI Igd fHar S © 3R

Ie grediic & afidel § e S Bl

gedfic @ Iy IRRT & RN @omr sfdeiRal &k
qar ¥l safoy, I8 fAepd sfvard € f& wrd & (SrIqR®) orasif
3 Id § gredc & A9 IRRT B AR fHAmT iR iR & T
H GOl BN B gar @iyl e ®Ff & SRE, JBd
T JATABIRY/SIHN ATADH BT Awe H Tb IR |Gl dressfict o
e A ARy, I ghfted v & St 9 fF v afn
JMATTH UTael of o T ® 3R dredfic 9y 3Rk favrfia sriwst &
e 3R 3 W dcehlol HRATS B Sl 2] I8 RN 8l & b
e & AIRS ARl B A B A UB U AN WA B
TEOIAT B A% Bied [BAr S € iR qen far omar gl gl
qolg § IS BRI B JAN & IR SAB! TR FHIET BRAT
faeger srfard 2|

et BT ¥ FEUA BRd 9ET IE 9@l v fh
diediic & W IR STIRRT AT ¥ fre 2

39 ™ @ urr g8 79 foran omar € 6 arafae St
B B AMARIDAT T8l &l Ig BT § Hp b UG Bl &
5 w1 o I # e aRad fey for aamies &1 &
SR oEl H URadd B B GUEET Bl ® AT 3y # UR
B D QRM PO ™ UR & 7 fadr S




29.

31

Balance Certificates

These are called for as soon as the annual broadsheets
are finally closed and submitted to the Branch Officer on the 25"
September and agreed with the figures in the Broadsheets.

The position of agreement of the broadsheet balances
with those of the Treasury Officers and courts and with ledger
figure will indicate the degrees of efficiency of the section for
the year. Hence it is quite essential that broadsheet balances are
worked out soon after the close of March (supplementary)
accounts and references made to Treasury Officer etc. in respect
of differences. During the period of Annual work A.A.O./S.O.
should review all broadsheets once a week with a view to
ascertain that the wanting acknowledgements of balances have
been called for and that immediate action is taken to the
difference between broadsheet and the Departmental figure. It
often happens that the balance certificates received before the
closure of March Supplementary accounts are simply filed and
lost sight of. It is for this reason that frequent review of
broadsheets during the period of annual work is quite essential.

At the time of annual closing it should be seen that the
vertical totals of the broadsheet agree with the horizontal ones.

This agreement is often presumed and actual check is not
applied. This is not desirable because there is likelihood of
changes being effected in the account during the course of
reconciliation without making corresponding change in the
monthly grand total or certain account may be neglected while
working out closing balance.
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Normally no difference between broadsheet and ledger
should be outstanding at the time of final closing of the
broadsheet. However if any difference remains outstanding at
the close of the year it should be analysed item-wise and year-
wise and copied in the memo of differences in the next year’s
broadsheet.

The correspondence relating to difference may be
scrutinised to see that it is not prolonged unnecessarily and in
case where replies are not received regularly the matter may be
taken up to D.O. level and reported to superior authorities.

Broadsheets are maintained in form SY 184 for memo of
differences form No. A.T.M. 82 Part B is used. The volumes of
broadsheets for new year should be got bound in the month of
May. It should be seen that while there are enough pages to
allow sufficient space for each account, the volume is not
burdened with pages which will not be used. The names of the
accounts should be copied neatly in the new volume from the
previous volume.

A yearly progress register showing the progress of work
in connection with the checking of lapsed deposit statements
should be maintained and submitted to the Accounts Officer in
charge.
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After the broadsheets for a month are completed they
should be sent to Book Section for attestation. Similarly when
the Broadsheets are closed for the year, the closing balance
should be got verified by A.A.0./S.O. of the Book & AA(C)
Section. (Para 356 of M.S.O. (Tech.)).

Any treasury irregularities noticed in the Deposit Section
should be reported under the orders of the Branch Officer to
Treasury section for noting in the register of irregularities
maintained in that section.

Review of balances

For Deposits which are recorded in detail in the Register
of Receipts review should be conducted as laid down in para
11.6 of M.S.0. (A&E) Vol.-I. The instructions for review of
other Deposits for which detailed record is not received and of
Personal Deposits have been laid down in para 11.7 of
M.S.O.(A&E) Vol.-I.
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CHAPTER - IX

SPECIAL POINTS TO BE NOTED BY THE ASSTT. ACCOUNTS

34.

OFFICER /SECTION OFFICER

Most of these have been mentioned in the foregoing

paragraphs. But for the sake of convenience they have been
grouped below :

)

)

3)

(4)

An intelligent supervision of the work of his section by
the A.A.O0./S.O. is the chief security for its efficiency
and one important method of exercising this supervision
is the examination of the Clearance Register and
Statements of Lapses.

While approving debit transfer entries it should be seen
that the corresponding credit is outstanding under a
deposit head and that proper notes of transfer of credit or
of acceptance of payments have been taken against the
same. While approving credit transfer entries it should
be seen that sufficient details have been furnished so that
the credits will be accepted by Departmental Officers.

Every adjustment is immediately intimated to Treasury
Officer and the Departmental Officer and instructions to
increase or reduce the balance of the Deposit account
affected, is issued.

8 % of the entries in the broadsheet should be checked
by the A.A.0./S.0O. with Plus-minus memos.
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It should be seen that Transfer Entries and suspense slips
received from Account Current Sections and the
adjustments made by D.C. Sections through their
accounts are all posted against the current accounts and
are not grouped together and posted against fictitious
account named “Transfer Entries” or the like.

It should be seen that the difference between broadsheet
and ledger has been properly analysed and explained and
that action has been taken for its clearance. It may also
be seen that differences of the previous months are
pursued vigorously.

The quality of work done in a year is reflected in the
position of the agreement of balances with those of
Treasury Officers and Departmental Offices. By August
end balances of all accounts should agree with those or
the departments and Treasury Officers and the closing
balances of the broadsheet as a whole for the previous
year should agree with the ledger closing balance.

Broadsheet are important records and they should be got
bound and kept neat and clear. Accounts of Rupee and
paise should be confirmed to their respective columns
only.
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(€)] While passing a claim for G.P. Fund refunds it should be
seen that year of credit of the item to “Unclaimed
Deposits in G.P. Fund” is invariably mentioned in the
Number Book. If the payment is made against a lapsed
deposit, mention to this effect should be made in the
Number Book. This information is useful while posting
debits in the Broadsheet.

Preservation of records.

The periods of preservation of records relating to deposit work
are indicated below (for other items provisions in the Manual of
General Procedure and Para 12.2 of the C.& A.G’s M.S.O.
(Admn.) Vol.-1 may be referred to).
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Name of record Period of preservation

Register of Lapsed Deposits

and bills and Lapsed Deposit
Statements and Number Book.
Transfer Entry Number Book.
Review Register

Plus & Minus memos of Civil
Court Deposits

Deposit repayment vouchers

(other than Personal Deposit)
Certificates of balances of Deposits
Correspondence of routine nature
regarding Civil Court Deposits,
Revenue Deposits and Criminal
Court Deposits, Inserted at the end.
Broadsheet of Deposits

Vouchers for refunds of lapsed

deposits

Permanent

3 years
3 Years
6 Years

7 Years

5 Years

3 Years

6 Years

10 Years
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Other correspondence should be marked A,B,C
according to its preservation which is mentioned below :-

(A) for permanent record.
(B) for papers to be destroyed after three years.
© for papers to be destroyed after one year.
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APPENDIX - |
(vide para 4)

Items common to all sections

Sr. Name of Return Towhom  When due Authority
No. due
Daily
1. Muster roll B.O. Daily M.G.P. 2.04
2. Daily Dak -do - --do -- Chapter 17 of
MGP
Weekly
3. Report of out- DAG weekly Admn I/IAD/
standing through 311 dt.14/5/02

TM.
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Name of Return To whom

40

When due

Authority

due

Inward Registers
1) Ordinary letters

2) Other Section
letters

3) U.O.R’s
4) D.O.’s

5) Telex/ Telegrams
6) C.A.G.’sletters
7) M-Forms

8) Govt. letters

Complaints Inward
Register

Calendar of Returns

B.O.

B.O.

--do --

weekly

Monday

- do --

..do...

TM/IA/41
dt.4/1/72

M.G.P.
Para 6.05
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Sr. Name of Return Towhom  When due Authority
No. due

Fortnightly
7. Register of pending - do -- 50 16" IA/TM/413
cases dt.15/3/77
8. Register of Test --do -- --do -- --- do ---
Audit
Monthly
9.  Departmental --do -- 1% M.G.P.
Notebook Para 6.09
10.  S.O’s Notebook --do -- --do -- M.G.P.
Para 6.08
11.  Register of Service  --do -- --do-- Admn.11/
Cards 0-439 dt.

31/5/67
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Register

Sr._ Name of Return  Towhom  When due Authority
No. due
12. Report of late
attendance by --do -- 5"
staff
13.  Register of
periodical --do -- --do -- 0.0.158 dt.
adjustments 27/3/56
14.  Duty Chart --do -- 1 0.0.33
dt.3/2/60
15.  Monthly Arrears --do -- 5t T.M.order
Report dt. 27/12/74
16.  Verification of keys  --do -- 10" 0.0.25 dt.
24/6/59
17.  Register of correction  -- do -- -- do -- T.M.O.dt.
of sectional manual 4/1/72
18.  Complaints Inward IAD 3" ---- d0 ----
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Sr._ Name of Return Towhom  When due Authority
No. due
19. ---do --- DAG 2" ---do --
Wednesday
20. Register of Statistics  B.O. 25" TM 0.0.N0.30
dtd. 7/7/62
21. Register of Statistics  -- do -- A — do -----
to serve as fair-index
of volume of work
done.
22. Calendar of Returns D.A.G. through 1% T.M. 0.0. dt.
T.M. Monday  8/12/72
Half yearl
23. Review of service B.O. July/Jan 0.0. 439 dt.
cards 31/8/67
Yearly
24. Register of opening  -- do -- 1% April Para 8(a) of.

new cases /files

I.LA.D.
manual
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Part- 11

Sr._  Name of Return Towhom  When due Authority

No. due

Fortnightly

1. Register of wanting ~ B.O. 7" & 22" T.M.0.0.
vouchers and plus No. 49 dated
minus memo 28/8/59

Monthly

2. Civil Deposits under ~ B.O. 10" Para 26 of
Central & State Act Deposit Manual
1970

3. Census 2001 --do-- --do--- ---- do ----
Broadsheet

4. Civil Court --do-- ---do--- ---- do ----
Deposits

5. Revenue Deposits --do-- --do-- ---- do ----

6. Security Deposits --do-- --do--- --- do ----
made by Govt.

servants.
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Sr._ Name of Return Towhom  When due Authority
No. daue
7. Deposits of work ~ --do--  ---do--- ---- do ----
done for Public bodies.
8. Criminal Court --do -- ---do --- ----do ---
9. Deposits of --do -- --do --- ---- do ----
Educational
Institutions
Broadsheets
10. Election --do-- ---do--- ---do ----
Deposits (State)
11. Deposit of Local
Funds
Municipal
Fund Deposits
12. Maharashtra State  -- do -- ---do --- ---- do ----
Development Loan.
13. Personal Deposits - do -- ---do --- ----do----
(State)
14. Z.P. Employees P.F. B/s
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Sr._ Name of Return Towhom  When due Authority
No. daue
15.  Maharashtra Housing
Board Contributory P.F.
16. A.LT.PLA --do -- --- do --- ---do ----
Broadsheet
17. Deposits under --do -- --- do --- ---- do ----
Tenancy
Tenement Act.
18. Excise Deposits --do -- ---do --- ----do ----
19. Small Causes Court  --do -- ---do---  As mentioned
Deposits. in Para 26 of
Deposit manual
20.  Deposits of Local B.O. 10" Para 26 of

Funds (Municipal
Corporation )

21. Broadsheet of Expr. --do-- ---do---
of Market Loans

22. Primary Teachers -do-- --do---
P.F.B/s.

23. Secondary Teachers --do -- ---do ---

P.F.B/s.

Deposit Manual

-—--—-do ----

-—--—-do ----

-—-—-do ----
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(R&D) 1970 Dep. B/s.

Sr._ Name of Return Towhom  When due Authority

No. due

24. Non-Govt. College  --do -- ---do --- ----do ----
Employees P.F.B/s.

25. Non-Agricultural --do -- --- do --- ----do ---
University Employees
P.F.B./s.

26. Mah. Pollution Control -- do -- ---do --- ---do ---
Board Employees P.F.B/s.

217. Govt. Companies --do -- ---do --- ---do ---
Corpn Deptt. B/s.

28. Central & State Act  --do -- ---do --- ----do ----
(Contract Labour) Dep. B/s.

29. do --do -- --do --- ---- do ----
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Sr._ Name of Return Towhom  When due Authority

No. daue

30. Tech. Colleges --do -- ---do --- ---- do ----
Employee P.F. B/s.

31. Mah. Water Supply & -- do -- ---do--- ----do----
Sewarage Board.
Employees P.F.B/s.

32. Mah. Hsg. & --do -- ---do --- ----do ----
Area Devpt.
Board B/s.

33. Dep. of work --do -- --- do --- ---- do ----
done for Private
Bodies B/s.

34. Agricultural --do -- ---do --- ---- do ----
University
Employees

P.F.B/s.
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Sr._ Name of Return Towhom  When due Authority
No. due
35. Unclaimed --do -- ---do --- ---- do ----
Deposits
1) C.P.Fund
2) W.C.P. Fund
3) C.P. Fund
4) Misc. P. Fund
5) All India Service.
35A. Regr. Of Opening  —do-- 1 T M. Order
of Sub head dtd. 20.11.2000
Quarterly
36.  Number Book of B.O. 15™ April Para 23 of
Orders  for refunds July/October  Deposit Manual
of lapsed Deposits January (Pg. 13)
Yearly
37. Completion of --do -- 15/7 A.O. Order dt.
lapsed statements 1/4/59
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Sr._ Name of Return Towhom  When due Authority

No. daue

38.  Proof sheets & --do-- 25"Sept. ... Do .......
Broadsheet of
Deposit A/cs.

39. Report on agreement  B.O. 31% March Para 29 of
of balances Deposit

Manual (Pg.19)

40. Adjustment of --do-- Inthe Alcs Rule 635 of
amount lapsed to of March C.T.Rs. Vol. |
Government Final

Part - 111

Yearly

41. Certificate or A.C.2. 25" of A.C.4,
Inter Government April 0.0.No.3,
adjustment dated 7"
Regarding April 1960
monetary
Settlement

42. Settlement of Book 15™ May 0.0.No. Book /
allocation of SR/2 (1)/26/1
balances of various dt. 9/4/66

deposit heads.



51

= e ea  wa
fRreradr &1 TAR® 3 AR
MqdH IR TETIRETT
faum
fet &yt f srgwMm /7,
SR A ferd 1/10,
RUSESA 1/1, 1/4

TR

ot fafag
HRITY s
4/1/72

ot fafag
AT 10/125,
fedie 9/9/90



51

Sr._  Name of Return Towhom  When due Authority

No. due

Monthly

43.  Complaints IAD 3™ T.M.O.Dt.
Inward Register 4/1/72

Quarterly

44, Report regarding Hindi  1/7, 1/10 T.M.No0.10/125
progressive use of Cell 1/1, 1/4 1/1, 1/4 dt.
Hindi. 9/9/90
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Part-1V

List of monthly returns received from various offices

Name of Documents Due date From whom Authority

Deposit received Accounts received

45. Revenue Plus-minus 1% of every Treasury G.M.F.D.No.ACC
Deposit memo month Officer 102363/25555-XV

11 dt.10" Feb.1966

46. Civil & ----do ---- ---do-- Civil &
Criminal Criminal --do --
Deposits Courts
Plus-minus memo Treasury
For all courts in the Officer

District.

[4S]
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(iii)
(iv)
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Name of
Deposit
47.

(i) Deposit
for work
done for
Public
Bodies

(ii) Deposits
of fees
received
by Govt.
Servants

(iii) Election

Deposits

(iv) Municipal
Fund Deposits

48. Small Causes
Court Deposits

Documents
received

Plus-minus
memoranda in
form TA-46

Vouchers if
refunds of
Deposits
Vouchers if
refunds of
Deposits

- —-do ---

-—--do ----

Due date
Accounts

1* of every
month

1* of every
month

1St

--do ---

---do ---

--do ---

From whom
received

Treasury
Officer

Treasury
Officer

-—-do ---

---do ---

---do ---

Authority

Art.105,107,110
of A.C. Vol.ll

Art.105,107,110
of A.C. Vol.ll

Art.105,107,110
of A.C. Vol.ll

-—---do ----

-———-do ----

-—--—-do ----

€S
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Name of Documents Due date From whom Authority

Deposit received Accounts received
49. Personal Plus minus memo --do --- ---do --- Art. 115 of
Deposits Statement of A.C.Vol. 1l
(a) Lapsed lapsed cash order
Cash orders
Deposits
50. Deposit of Schedules of ---do --- --- do --- Art 98 (i) of
Maha. State Subscriptions A.C.Vol. ll
Development
Loans
N.B. The checking of totals of receipts and payment registers and examination of vouchers

relating to Treasury Accounts are done in Treasury Section and of Civil and Small
Causes Court Deposits in Deposit Section. The due date of receipt of the Deposit
Schedules in all the above Cases is 25" of the Month.

2%
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APPENDIX - 11

(Vide para 5 (i))
List of Periodical adjustments
Sr. | Description of the Adjustment | Authority Section Head of Date of
No. Account Adjustment
) @ ® @ ®) (6)
1 | Annual Adjustment on account | M.T. Rule Deposit “K-Deposits | March (s)
of lapsed Revenue Deposits 506 & Advances”
2 | Annual Adjustment on account -- do -- —do -- -- do -- - do -
of Criminal Court Deposit
3 | Annual Adjustment on account —-do -- —-do—
of Tenements Deposits --do -- --do—
4 Annual Adjustment on account
of Deposits on account of work --do - —-do -- --do— --do—
done for private bodies
5 | Annual Adjustment on account --do -- q --do— q
of Deposits on account of work ~-do - ~-ao—
done for public bodies

GG
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Sr. Description of the Adjustment | Authority | Section | Head of Date of
No. Account | Adjustment
1) (2 3) 4) ©) (6)
6 Annual Adjustment on account of --do -- -do-- |--do-- --do --
Security deposit made by
Government Servant
7 Annual Adjustment on account of --do -- -do-- |--do-- --do --
Lapsed deposits under Tenancy Act
8 Annual Adjustment on account of --do -- --do-- | --do-- --do --
Election Deposits State
9 Annual Adjustment on account of --do -- -do-- |--do-- --do --
Excise (State) --do -- --do-- |--do-- --do --
10 Unclaimed Deposits in G.P.F.
11 Annual Adjustment on account of --do -- --do-- |--do-- --do --
C.P.F --do -- --do-- |--do-- --do --
12 Annual Adjustment on account of --do -- --do-- | --do-- --do --
W.C.P.F.
13 Annual Adjustment on account of --do -- -do-- |--do-- --do --
Miscellaneous Provident Fund
14 All India Services P.F --do -- --do-- |--do-- --do --
15 Annual Interest adjust-

-ment of Z.P.E.P.F.
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(1) (2) (3) (4) (5) (6)

16 | FERTE, BN dfs & HHANRAl | - dal - | - a8l - | - @& - - g8l -
& 9wy Y &1 arffe Fare

17 | 48R, Sfl AMYfd U4 A AT | - d8l - | - g8l - | - qEl - - & -
s & HHARAl @ afosy A
T D FHTATSH

18 | wafies faemey & oAl & | - dgl - | - d8l - | - q8l - - g8 -
nfasy Y &1 affe FurS™

19 | #reafies faenerl & reuudl & | - del - | - d8l - | - q8 - - g8 -
nfasy Y &1 affe FurS™

20 | IR PR THG Dletoll & 9fa= | -8l - | -8l - | - dq&l - - eI -
S &1 s FwmRITS=

21 | IR-BNY fvafdeney & HHaiRal | - @ - | -d8 - | - F8l - - q8 -
P vfasy A &1 afife awmreE

22 | ABNd ARIMT B SHRH w1 | - 8l - | - d8 - | - 8l - - g8l -
GG IR ET

fewoft — (i) Srarit =marer s (i) BioeRl |rrerd ST (N.ua.g.) (iii) gde = SH &
ARG ST fIaRo & Al § QUG 59 BRI § Tal Ry S wife 3 IRl dr Gdfed
AT gRT "0075-fAfag-wmar= Jameii" & Ifdd siee fhar S 2
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Sr. Description of the Adjustment Authority | Section Head of Date of
No. Account | Adjustment
(1) (2) 3) (4) ®) (6)
16 | Annual Adjustment on account of --do -- --do -- --do -- --do --
Mah. Housing Board Employees PF
17 | Annual Adjustment on account of --do -- --do -- --do -- --do --
Mah. Water Supply & Sewerage
Board Employees PF.
18 | Annual Adjustment on account of --do -- --do -- --do -- --do --
Primary Teachers P.F.
19 | Annual Adjustment on account of --do— --do— --do— --do—
Secondary Teachers P.F.
20 | Annual Adjustment on account of --do— --do— --do— --do—
Non Govt. Affiliated Colleges PF
21 | Annual Adjustment on account of --do— --do— --do—
Non Agricultural --do—
University Employees PF
22 | Annual Adjustment on account of --do-- --do-- --do-- --do--
Technical Institutes
Note: In case of Lapsed Deposits Statements of (i) Civil Court Deposits (ii) Criminal Court Deposits

(PLA’s) (iii) Small Causes Court Deposits, adjustments is not carried out in this office as the

amounts are credited by the respective courts under “0075 Misc. General Services”.
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File No.
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13.
14.
15.
16.
17.
18.
19.
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APPENDIX - 111
(vide para 5 (ii))
List of Files
Head of Account dealt within the file

Revenue Deposit

Personal Deposit

Unclaimed Deposit in G.P. Fund —State

Election Deposit — State

Criminal Court Deposits

Civil Court Deposits

Small Causes Court Deposits

Municipal Deposits

Maharashtra State Development Loan

Deposits of Educational Institutions

Deposits for work done for public bodies
Deposits of fees received by Government
servants for work done for Private bodies or
individuals.

General

Refunds of Lapsed Deposits (State)

Earnest Money Deposits — State

Security Deposits

Tenancy Deposits

Tenement Deposits

Municipal Taxes in Government Residential
buildings.
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