
OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA,
NEW DELHI.

No. l39l -Stafl'(App)-y05-2019/Vol.lll
Dated:- 25-November.20l9

To
1. All the Heads of Deparlment in IA&AD

(Except Commercial Audit offices)
2. Director (P).

Subject: Filling up the vacant post of Administrative Officer in Level - I I
(Rs.67700-208700) on deputation basis in National Test House. Kolkata.

Sir / Madarn.

I am directed to intirnate that the Ministry ol Consumer Allairs. Food

& Public Distribution. Nerv Delhi has intimated to filI up filling up vacancy fbr

Administrative Offlcer on deputation basis in National 'fest Flouse, Kolkata a

subordinate office under the Department of Consumer Affairs. The period of

deputation including the period of deputation in another ex-cadre post held

immediately preceding the appointment in the same or some other organization or

department of the Central Government shall ordinarily not exceed four years. The

maximum age limit for appointment by deputation shall not be exceeding 56. The

details of the post are as under:-

S.

No.
Name of the post & scale

of Pa-v
Qualification & Experience

1 Administrative Officer
Level- I I (Rs.67700-
208700) of the pay matrix.

I. Officers under the Central
Government/State Government/Union
Territories/ Autonomous Bodies/Statutory
Bodies/PSUs/Research Institution/Universities : -

(a) (i) holding analogous posts on regular
basis; or

(ii) with 5 years' regular service in posts
in the pay level 10 in the pay matrix Rs.56100-
177500; and

(b) possessing the qualifications
experience prescribed as under:

and

(i) degree of a recognized university or
Institute; and
(ii) five years' experience in accounts,
administration and establishment work in a
Govt. office or public sector undertakings or
autonomous or statutory body.
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02. In this regard, it is requested to kindly recommend the names of

eligible officers who are willing and can be spared immediately in the event of their

selection for the post of Administrative Officer on deputation basis. The

recQmmendations accompanied with the following documents/certificates may kindly

be sent to the Asslt. Comptroller and Auditor General (N)latest by 06/1212019.

Bio-data (2 copies) in the enclosed prescribed proforrna;
Attested copies of ACR/APARs for the previoLrs 5 years duly attested and

i Integrity Certificate / Vigilance & Cadre Clearance Certificate and statement of
major/rninor penaltl.' during last l0 years.

04. The candidate once selected fbr the post will not be allowed to w'ithdraw their

candidature subsequently.

05. While lbrwarding the recommendations the Sanctioned Strength, Person-in-

Position and vacancies in Sr. AO, AO and AAO cadres rnay specifically be indicated

in the forwarding letter.

Yours faithfully,

Encls:-As above.

w^rPl
tn Kp{nehT

Sr. Administrative Officer (App)-l



prsforma APPENDIX - I

Application for the post of Administrative Offrcer, Nationat Test House (Fle) Kotkata

1. Name and Address (ln Block Letters) {Cornplete postal adciress official and
residential)

2

3.

A

J,

Date of Birtii L n Chr:st,an era j

Da1* oi retlrernent under Certral/State Govern*:ent Rulss

fducaticnal Qualification:

Whether Educationai and other qualifications required
(lf any qualification has been treated as equivalent to
rules, state the authority for the same)
Qualification s/Experience
Requrred
Essentiai (1) (2) (3)
Desired (1) (2) (3)

(d) Universities
(e) Others

for the post are satisfiec
the one prescrihed in flre

Q ualifrcaticrn /Experience
possessed by the officer

6. Please state clearly whether in the light of entries made by you above, you meet
the requirements of the post.

7. D*talls cf fimpl*yn:ent. ir"r chronolcglcel crc]e;'. Enciose a separate sheet duiy
+ :r^..1 --+-^ a3;..t;Iri3'_?l c_" r'3_- 5r.1'r3l11r; + :*: :l-a:= :: a... S riSr,:f:C eT:

Officellnstitution ]ost held From To Scale of Pay
and Level in
Pay Matrrx

Nature of
rlr rtioe

(ln cjetail)

8. Nature of present employment i.e. Ad-hoc or Temporary or Quasi-Permanent or
Fernnanent

9. ln case the present employment is held on deputatronlcontract basis, please
state -

a) The date of initial appointment
b) Period of appointment on deputation/contract
c) Name of the parent office/organization to which you belong.

10. Additional details about present Employnrent
Please state r;lrhsther workrng under {indicate the name of your enrployer
relevant colurnn):
(a) Central Government
(b)Autonomous
(c) Government U ndertakings



s

11.Flease staie whether you are working in the sarne Department and are in the
feeder grade or feeder to feeder grade.

12.Are you in Revised Scale or pay? lf yes, give the date from which the revision
took place and also indicate the pre-revised scale.

13 l-ctai am*lumenis per mcnth now drav,in.

- *l: : --; -':'*':: :-' =-,, ;.^ :* ::.. .'.'l-c,? :o iler:rii, s s;,;po t ci
:i:::-:-,3.-::e:i,:ir., 

orr ::e 33S: ,ThrS a*,3n9 other things may provide infarmaiion
..*.^..^.x+^,

. ,' I**iti*nal acadenric qualificaiion
(ii) Professional trainlng and
(ili) Work experience over and above prescribed in the Vacancy Circular/

Advertisement).
(Note. Enclose a separate sheet, if the space is insufficient).

15" Whether belongs to SCIST

16. Remarks: (The candidates may indicate information with regard to
(i) Research publication and reports and special project;
(ii) AwardslScholarships/OfficialAppreciation;
(iii) Affiliation with the profession bodies/institutions/ societies and
i1v) Any other information.

il!o1e. [ncitse a separate sheei. if ihe srace rn insufficient).

I have carefully gone thtough the Vasarcy circliiir,' advertisenrent ard l

am truell aware that the Curricufum Vitae duly siipported b_v documents subnrrtted
by me will also be assessed by ihe Se lecticn Ccmrr,rittee at the tirre of Selection
for the post.

Date:

Signature of the
Candidate

Address
Teiephone No.

Countersigned
(Ernployer with seal and telephone number)

Note: whenever there is a change of address or change in telephone number, the
candidate/Employer should intimate the same.
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lntegrity Certificate

scrutinizing the service reconJs of Shri/Sntt./Ms working as
it is ceftified thai there is no doubl about his/her integrity.

Name and Desigr:ation oi the Officer witlr Stanrp
:: :: : ,,---: :.. :-; la u-i -i. ',: -,. :'3 ,l''u ll Le:,:Ul,,'SeC"elarl, le,,il;

I$ajor lMinor Penalties Certificate

':: : :::::i:::i ;:,il?"il':::: ::Ti:: Lffi,',iT,[i"fi:*T 
shr/sm'i,Ms

Nanre and Designation of the Cfficerwith Stamp
(to be signed by the officer not below the rarrk of Depirty secre{ary ievel)

Vigiiance Clsarance Certificate

This is tc cerlified ihai neiiher Vigilar':ce caserr:isciplinaryicrinrinal proceu.dings are pencjirrg
norcoiltefilplated against shri/smt.lMs. ...... ...working as ...., ....... l,ielshe is
clear from Vigilance angle.

l\ame and Designation of the Officer with Stamp
(to be siEned by the officer noi beiow the rank of Deputy secretary level)

Cadre Clearance 0ertificate

This is to cerlify that the competent authority has granied Cadre Clearance to
ShrlJ$nrti'Ms .., .for applyiirg to the posl of lidministralive Officer in Nationai Test
ilorse 0n o€D;tition besrs

Name and Designaiion olthe Officer with Stamp
(to be signed by the Officer nol below the rank of Deputy Secrelary level)


