Office of the Comptroller & Auditor General of India New Delhi -110 124
‘ (For exclusive use in IA&AD and not
to be quoted or published elsewhere)

Circular No. 05 - Staff (App 1)/2019
No. 89 - Staff (App 1)/16-2015
Dated: 17.01.2020

To

All the Heads of Department in the IA&AD
The Director General (Exam)

The Pr. Director (Commercial)

The Pr. Director (IR & Training)

The Director (P)

Bl L

Subject: Recruitment Rules for the posts of Data Entry Operator Grade ‘F’ (Level 8)
and Data Entry Operator Grade ‘E’ (Level 7) in Indian Audit and Accounts
Department.

Sir/Madam,

I am to enclose a copy of Recruitment Rules for the posts of Data Entry Operator Grade
‘F’ and Data Entry Operator Grade ‘E’ in Indian Audit and Accounts Department, notified in
Gazette of India, Part IT Section 3 Sub-Section (i) vide GSR No. 372 dated 10.12.2019 published
in Gazette of India on 04.01.2020.

2. As per Column 11 of the Schedule of the Recruitment Rules, the eligibility criteria for
promotion to the posts of Data Entry Operator Grade ‘F’, is Data Entry Operator Grade ‘E’ in
level 7 of pay matrix (Rs 44,900-1,42,400) with two years regular service in the grade and
having successfully completed four weeks of training in relevant area as prescribed by the
Department from time to time.

3. As per Column 11 of the Schedule of the Recruitment Rules, the eligibility criteria for
promotion to the posts of Data Entry Operator Grade ‘E’, is Data Entry Operator Grade ‘D’ in
level 6 of pay matrix (Rs 35,400-1,12,400) with five years regular service in the grade and
having successfully completed four weeks of training in relevant area as prescribed by the
Department from time to time.

4. Accordingly, the Cadre Controlling Offices are requested to take up the issue regarding
training plan/module for training of eligible Data Entry Operator Grade ‘E’ and Data Entry
Operator Grade ‘D’ with the Training Wing of Headquarters' Office and trained them so that they
can be considered for promotion to the posts of Data Entry Operator, Grade ‘F’ and Data Entry
Operator, Grade ‘E’ as per revised Recruitment Rules.

5. Further, the Cadre Controlling Offices are also requested to ensure that officials holding
the posts of Data Entry Operator Grade ‘F” and Grade ‘E’ on deputation basis fulfil the eligibility
criteria and possess the education qualification as prescribed in Column 11 of the Schedule of the
Recruitment Rules to the post.

6. The receipt of this circular may be acknowledged.
Yours faithfully

e

(V. S. Venkatanathan)
Assistant Comptroller and Auditor General (N)
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General Statutory Rules (Including Orders, Bye-laws etc. of a general character) issued by the Ministries of the
Government of India (other than the Ministry of Defence) and by the Central Authorities (other than the
Administrations of Union Territories)
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MINISTRY OF FINANCE
(Department of Expenditure)
New Delhi, the 10th December, 2019

G.S.R. 372 .—In exercise of the powers conferred by clause (5) of article 148 of the Constitution, the President after
consultation with the Comptroller and Auditor General of India, hereby makes the following rules regulating the method of
recruitment to the posts of Data Entry Operator Grade 'F' and Data Entry Operator Grade 'E' in the headquarters and field
offices of the Indian Audit and Accounts Department, namely:-

1. Short title and commencement.— (1) These rules may be called the Indian Audit and Accounts Department (Data
Entry Operator Grade F' and Data Entry Operator Grade 'E'), Group 'B' Posts Recruitment Rules, 2019.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Application.—These rules shall apply to the posts specified in column (1) of Schedule annexed to these rules.

3. Number of posts, classification, level in pay matrix.—The number of said posts, their classification and level in
the pay matrix attached thereto shall be as specified in columns (2) to (4) of the said Schedule.

4. Method of recruitment, age limit, qualifications, etc.— The method of recruitment, age limit, qualifications and
other matters relating thereto shall be as specified in columns (5) to (13) of the aforesaid Schedule.

5. Disqualification.—No person-,

(a) who has entered into or contracted a marriage with a person having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a marriage with any person,

shall be eligible for appointment to the said posts:

Provided that the Comptroller and Auditor General of India may, if satisfied that such marriage is permissible under
the personal law applicable to such person and the other party to the marriage and that there are other grounds for so doing,
exempt any person from the operation of this rule.

6. Power to relax.—Where the Comptroller and Auditor General of India is of the opinion that it is necessary or
expedient so to do, he may, by order, and for reasons to be recorded in writing and in consultation with the Union Public
Service Commission, relax any of the provisions of these rules with respect to any class or category of persons.

7. Saving.— Nothing in these rules shall affect reservation, relaxation of age limit and other concessions required to be
provided for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and other special categories of persons in
accordance with the orders issued by the Government of India from time to time in this regard.

SCHEDULE
Name of post Number of post Classification Level in Pay | Whether Age limit for direct
Matrix selection post or | recruits
non-selection
post
@ @) 3) “) &) ()

1. Data Entry *93 (2019) General Central Level 8 (Rs. Selection Not applicable

Operator Grade | *Subject to Service Group ‘B’, | 47600-151100)

T variation Gazetted,

dependent on Non-Ministerial
workload

Educational ~ and  other | Whether age and educational | Period of probation, if any Method  of  recruitment

qualifications required for | qualifications prescribed for whether by direct

direct recruits direct recruits will apply in recruitment or by promotion

the case of promotees or by deputation/absorption
and percentage of the
vacancies to be filled by
various methods
@) . ® ©) (10)

Not applicable Not applicable Not applicable By promotion failing which

by deputation.
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In case of recruitment by

If a Departmental Promotion Committee exists, what is its

Circumstances in which

promotion or deputation or | composition. Union Public Service
absorption, grades from which Commission  to be
promotion or deputation or consulted in  making
absorption to be made. recruitment.

ab a2 (13)
Promotion: Group ‘B’ Departmental Promotion Committee (for | Consultation with Union
Data Entry Operator Grade 'E' | considering promotion) consisting of :- Public Service
in Level - 7 in Pay Matrix (Rs. | (1) Cadre Controlling Officer in the rank of Director General | Commission not
44900-142400) with two years | / Principal Accountant General/Accountant General/ | necessary.
regular service in the grade and | Principal Director of Audit - Chairman

have successfully completed
four weeks of training in
relevant area as prescribed by
the department from time to
time.

Note :

Where juniors who have
completed their qualifying or
eligibility service are being
considered for promotion, their
seniors  would also  be
considered provided they are
not short of the requisite
qualifying or eligibility service
by more than half of such
qualifying or eligibility service,
or two years, whichever is less,
and have successfully
completed  their  probation
period for promotion to the next
higher grade along with their
juniors who have already
completed such qualifying or
eligibility service.
Deputation:
Officers under
Government:
(A) (I) Holding analogous posts
on regular basis in the parent
cadre or department

the Central

Or
(I1) two years’ service in the
grade rendered after
appointment thereto on a

regular basis in Level-7 in Pay
Matrix (Rs. 44900-142400) or

equivalent in the parent
cadre/department; and
(B) possessing the following

educational qualifications and

experience:

@ Master’s Degree in
Computer Applications/
Information Technology/

Computer  Science of a
recognised University/ Institute;

(2) Senior Deputy Accountant General/Director/Deputy
Accountant  General/Deputy  Director  in-charge  of
administration - Member

(3) Senior Deputy Accountant General / Director /Deputy
Accountant General / Deputy Director - Member
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or
B.E./B.Tech in  Computer
Engineering/ Computer
Science/ Computer Technology/
Computer Science and
Engineering/ Information

Technology from a recognized
University/ Institute,
(II) two years experience of

Programming/ Information
System in a Government
office/Public Sector
Undertaking/ autonomous

body/statutory body or in any
recognised institution.

Note 1: The departmental
officers in the feeder category
who are in the direct line of
promotion shall not be eligible
for consideration for
appointment on deputation.
Similarly, - the deputationists
shall not be eligible for
consideration for appointment
by promotion.

Note 2: The period of
deputation including the period
of deputation in another ex-
cadre post held immediately
preceding this appointment in
the same or some other
organisation/ department of the
Central  Government  shall
ordinarily not to exceed three
years.

Note 3: The maximum age limit
for appointment by deputation
shall be not exceeding fifty-six
years as on the closing date of
receipt of applications.

@ (2) 3 “) (%) (6)
2. Data Entry *123 (2019) | General Central Level 7 Selection Not exceeding 30 years.
Operator Grade 'E' | *Subject to Service Group ‘B’, | (Rs. 44900- Note-1: Relaxable for
variation Gazetted, Non- | 142400) Government servants
dependent on | Ministerial upto five years in

workload

accordance  with the
instructions or orders
issued by the Central
Government.

Note-2: The crucial date
for determining the age
limit shall be the closing
date for receipt of
applications from
candidates in India, and
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not the closing date
prescribed  for those in
Assam, Meghalaya,
Arunachal Pradesh,
Mizoram, Manipur,
Nagaland, Tripura,

Sikkim, Ladakh Division
of Jammu and Kashmir
State, Lahaul and Spiti
District and Pangi Sub-

Division of Chamba
District of Himachal
Pradesh, Andaman
Nicobar  Islands or
Lakshadweep.
) ® (€)) (10)

Possessing Master’s Degree in | Age: No Two years for direct By promotion failing which

Computer Applications/ Information | Educational recruits. by deputation including short

Technology/ Computer Science from | qualification: No Note: term contract (ISTC) and

a recognised university/ institute; Mandatory  Induction | failing both, by direct

or Training for DR. recruitnient.

B.E./B.Tech. (Computer

Engineering/ Computer  Science/

Computer Technology/ Computer

Science and Engineering/ Information

Technology) from a recognised

university/ institute.

Note 1:- Qualifications are relaxable

at the discretion of the Union Public

Service Commission, for reasons to be

recorded in writing, in the case of

candidates otherwise well qualified.

Note 2: The qualification(s) regarding

experience is/ are relaxable at the

discretion of the Union Public Service

Commission, for reasons to be

recorded in writing in the case of

candidates belonging to Scheduled

Castes or Scheduled Tribes if at any

stage of selection the Union Public

Service Commission is of the opinion

that sufficient number of candidates

from these communities possessing

the requisite experience are not likely

to be available to fill up the vacancies

reserved for them.

an 12) 13)

Promotion: Group ‘B’ Departmental Promotion Committee (for | Consultation with

Data Entry Operator, Grade D' in | considering promotion) consisting of :- Union Public Service

Level - 6 in Pay Matrix (Rs. 35400- | (1) Cadre Controlling Officer in the rank of Director | Commission

112400), with five years regular | General /Principal Accountant General/Accountant | necessary while

service in the grade and have | General / Principal Director of Audit -Chairperson | making direct

successfully completed four weeks | (2) Senior Deputy Accountant General / Director /Deputy | recruitment.
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of training in relevant area as
prescribed by the department from
time to time.

Note :

Where juniors who have completed
their qualifying or eligibility service
are being considered for promotion,
their seniors would also be
considered provided they are not
short of the requisite qualifying or
eligibility service by more than half
of such qualifying or eligibility
service or two years, whichever is
less, and have successfully
completed their probation period for
promotion to the next higher grade
alongwith their juniors who have
already completed such qualifying or
eligibility service.

Deputation including short term

contract (ISTC):

Officers under the Central/State
Governments/universities/recognized
research  institutes/public  sector
undertakings/semi-Government
Statutory or autonomous
organizations :

(A) (I) holding analogous posts on
regular basis in the parent cadre or
Department;

(II) five years’ service in the grade
rendered after appointment thereto
on a regular basis in Level-6 in Pay
Matrix (Rs. 35400-112400) or
equivalent in the parent cadre/
department; and

(B) possessing the educational
qualifications and experience
prescribed for direct recruits under
column (7).

Note 1: The departmental officers in
the feeder category who are in the
direct line of promotion will not be
eligible for consideration for
appointment on deputation (ISTC).
Similarly, the deputationists shall not
be eligible for consideration for
appointment by promotion.

Note 2: Period of deputation
including period of deputation in
another  ex-cadre  post  held
immediately preceding this
appointment in the same or some
other organisation/department of the
Central Government shall ordinarily
not to exceed three years.

Note 3: The maximum age limit for

Accountant  General/Deputy Director in-charge of
administration. - Member
(3) Senior Deputy Accountant General / Director /Deputy
Accountant General / Deputy Director -Member

Group ‘B’ Departmental Confirmation Committee (for
considering confirmation) consisting of :-

(1) Cadre Controlling Officer in the rank of Director
General / Principal Accountant General / Accountant
General / Principal Director of Audit - Chairperson
(2) Senior Deputy Accountant General / Director / Deputy
Accountant General / Deputy Director in-charge of
administration. -Member

(3) Senior Deputy Accountant General / Director / Deputy
Accountant General / Deputy Director -Member

[PART II—SEC. 3(i)]




[T [I-E7S 3(i)] T &7 TSI9 ; J9a%t 4, 2020/ 91 14, 1941 1747

appointment by deputation (ISTC)
shall be not exceeding fifty-six years
as on the closing date of receipt of
applications.

[F. No. A-12018/01/2016-EG]
NIRMALA DEV, Dy. Secy. (EG)

T@rey 3R TRET T FATe
(T AT HETRRATy)
TE faeeft, 27 REwae, 2019
qr.afR.373 — wgafa, @™ F sg=ss 309 F TqE I,
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A, 2015 =1, 37 aat & e sfdeia Fe gy e U9 srfdsmaor & T 1T & =T A T S BT
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I U8 9 fAgfe &1 v Al gnm:

qTeq A2 FeT GOHE HT Tg GHIEE & a7 & 3 UET A 19 = o e & o g &y
AN Feh1y fafer & orefie srgara  siie & forg s smae € a7 A et et Frsw Ram S yada T ge
T T
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6. Y. — 37 9t f /A a9, TH Ao, - § ge o o= ! 9% g9 T8 e,
TSRt Feste FChE BT 39/ Hay § q9g-a9g 9% S R T sreeit ¥ | aqg e St st
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